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Chapter

1 About ARKSP (Admin Report Kit for SharePoint)

1.1 About ARKSP

Admin Report Kit for SharePoint (ARKSP) is a powerful configuration and usage
reporting tool for Microsoft Office SharePoint Server 2007 and Windows SharePoint
Services 3.0. ARKSP presents information across web applications, sites, site collection

and lists in SharePoint in a simple report format.

ARKSP collects configuration information about Windows SharePoint Services, Sites, Site
Collection, Web and List Configuration and List Details etc. and reports them in a format
for use by SharePoint Administrators. ARKSP also presents the usage information about
site collection and list items. ARKSP supports current version of Microsoft Office

SharePoint Server 2007 and Windows SharePoint Services 3.0 only.

1.2 Who can use ARKSP?

Organizations running Microsoft Office SharePoint Server 2007 (or) Windows SharePoint
Services 3.0 can greatly benefit from ARKSP. It is a powerful reporting tool collects
configuration information about Windows SharePoint Services, Sites, Site Collection, Web
and List Configuration and List Details etc. and reports them in a format for use by

SharePoint Administrators.
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1.3 System Requirements

Processor Intel Pentium Processor

Disk Space & Memory 512 MB RAM and minimum of 15 MB of free disk space

Operating System Windows Server 2003 (or) Windows Server 2008 with
.NET Framework 3.0 or higher with the latest service
packs.

Software Microsoft Office SharePoint Server 2007 (MOSS) (or)

Windows SharePoint Services 3.0 (64-bit / 32-bit

platform) with latest Service Pack

Microsoft Data Access Components (MDAC) v2.8 only

Database Microsoft SQL Server 2008 (Enterprise / Standard /
Developer / Express edition) or Microsoft SQL Server 2005
(Enterprise / Standard / Developer / Express edition)
running in local / remote computer with latest Service
Pack.

NOTE: ARKSP must be installed in the web front-end server / application server in

the SharePoint farm.

1.4 How to activate the software?

Once you purchase the software online or through any one of our resellers, you will
receive a sale notification through e-mail from our sales department. We will send you

an e-mail with the necessary instructions to activate the software.

In case you do not receive an e-mail from our sales team after you purchase the
software, please send the following information to our sales department at

sales@vyapin.com with the sales order number:

» Company Name: End-user Company Name

» Location: City & Country for the Company Name given above

Please allow 12 to 24 hours from the time of purchase for our sales department to

process your orders.
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Register Admin Report Kit For SharePoint 2007
Lizehze Type: 15-dap Evaluation Copy
To activate the software, copy and paste the license key in the textbox below:
Click here to gee bhiow bo copy and paste the license key
Licenze Keuw: [ ;I
=
Activate Cancel |

Image 1 - Activate screen
Perform the following steps to activate the software:

1) Download evaluation/trial copy of software from the respective product page
available in our website at http://www.vyapin.com/

2) Install the software on the desired computer.

3) You will receive a license key through e-mail as soon as the purchase process is
complete.

4) Click 'Activate' in Help -> About -> Activate menu to see the Activate dialog (as
shown in Image 1).

5) Copy the license key sent to you through email, and pastes it in the 'License Key'
textbox. For help on how to copy the license key, click 'Click here to see how to

copy and paste the license key' link in the Activate dialog (as shown in Image 2).

How to copy license key El

-- BEGIN LICENSE KEY (COPY BELOWY THIS LINE) ----[Sehg.:;t and then Copy tth

. "’.’

selected text

Image 2 - How to copy license key screen
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2 ARKSP Reports

2.1 Web Application Reports

ARK for SharePoint 2007 provides the following built-in reports in the web application

reports category:

Report Name Description Fields

Blocked File Types | Displays the list of blocked Web Application, Blocked File
file extensions configured in | Types

the web application

Content Databases | Displays properties of the Web Application, Database
content databases in each Name, Database Status,

web application Database Server, Current
Number of Sites, Site Level
Warning, Maximum Number of
Sites, Disk Size Required For
Backup (in MB)

Data Retrieval Displays information about | Web Application, Inherit
Settings data retrieval settings such | Central Administration
as data retrieval services, Application Settings, Data
limit response size, data Retrieval Services, Limit
source timeout etc. Response Size (in KB), Data

Source Time-out (in seconds),
Services Enabled, Update
Support Enabled
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Page Visits

Displays information about
all the pages that are
visited in the web

application

Web Application, Site URL,
Page URL, User, Client IP
Address, Visited Date

Self Service Site

Management

Displays information about
self service site creation
settings for each web

application

Web Application, Self Service
Site Creation Enabled, Require

Secondary Contact

Site Collection

Administrators

Displays information about
the site collection
administrators configured

for the site collections

Web Application, Site Collection
URL , Created Date, Primary
Administrator, Primary
Administrator Login Name,
Primary Administrator E-Mail,
Secondary Administrator,
Secondary Administrator Login
Name, Secondary

Administrator E-Mail

Site Collection

Features

Displays information about
activated features and its
dependency details in site

collections

Web Application, Site URL,
Feature Name, Feature Folder
Name, Description, Action

Dependency Feature, Hidden

Site Collection

Quotas and Locks

Displays information about
the site collection storage

settings and lock settings

Web Application, Site URL,
Owner Login Name, Quota
Template, Storage Maximum
Level (in MB), Current Storage
Used (in MB), Storage Warning
Level (in MB), Read Locked,
Write Locked

Site Collection

Summary

Displays site collection
information such as site

URL, owner name, email

Web Application, Site URL,
Created Date, Last Item
Modified Date, Last Content
Modified Date, Last Security




CHAPTER 2 - ARKSP Reports

etc.

Modified Date, Primary Owner
Name, Primary Owner Display
Name, Primary Owner E-Mail,
Secondary Owner Name,
Secondary Owner Display
Name, Secondary Owner E-
Mail, Number of Sub webs,
Number of Users, Number of

Groups, Number of Alerts

Site Collection
Workflow

Templates

Displays information about
the workflow templates
configured in each site

collection

Web Application, Site URL,
Workflow Template Name,
Description, Associations, In

Progress, Permissions

Web Application E-
Mail Settings

Displays information about
the e-mail settings for the

web application

Web Application, From
Address, Reply To Address,
Outbound SMTP Server

Web Application

Features

Displays information about
activated features and its
dependency details for all

web applications

Web Application, Feature
Name, Feature Folder Name,
Description, Action Dependency

Feature, Hidden

Web Application

General Settings

Displays web application
general settings information
such as default time zone,
default quota template,
maximum number of alerts

etc.

Web Application, Default Time
Zone, Default Quota Template,
Presence Enabled, Maximum
Upload Size (in MB), Alerts
Enabled, Alerts Limited,
Maximum Alerts, RSS Feeds
Enabled, Blog API Enabled,
Blog API Authentication
Enabled, Security Validation
Enabled, Security Validation
Expires, Security Validation
Timeout (in minutes), Send

Login Credentials By E-Mail,
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Event Handlers Enabled, Delete
Log Entries, Log Retention
Period (in days), Recycle Bin
Enabled, Recycle Bin Cleanup
Enabled, Recycle Bin Retention
Period (in days), Second Stage
Recycle Bin Quota (in

percentage)

Web Application

Summary

Displays web application
information such as
application pool name,
content database, version

etc.

Web Application, Version, Host
Name, Port Number, Zone,
Allow Anonymous,
Authentication Mode,
Authentication Provider, Use
Secure Sockets Layer,
Application Pool Name,
Application Pool Status,
Identity Type, User Name,
Number of Content Databases,

Content Databases

Web Application
Use Confirmation

and Deletion

Displays information about
the confirmation and
deletion settings for unused

web site collections

Web Application, Send Unused
Site Collection E-Mail
Notification, Send Notifications
After (in days), Unconfirmed
Site Collection Deletion
Enabled, Number of

Notifications Before Deletion

Web Application

User Permissions

Displays user permissions
defined for each web

application

Web Application, User

Permissions

Web Part Pages
Security

Displays security
information for web parts
and web part pages in each

web application

Web Application, Allow Web
Parts To Communicate, Allow

Access To Web Part Catalog




CHAPTER 2 - ARKSP Reports

2.2 Site Reports

ARK for SharePoint 2007 provides the following built-in reports in the site reports

category:
Report Description Fields
Name
Alerts Displays information about all the Web URL, Web Title, List
alerts created for notifying the changes | URL, List Name, Item Name,
Alert Title, Owner, Set for,
Alert Type, Alert Filter, Alert
Frequency, Alert Status,
Email Recipient, Alert Day,
Alert Time
Audit - Audit report displays the deleted lists Web URL, Web Title, List

Deleted Lists

in each site in the last 'N' days or for

the given date range

URL, Occurred, Performed By

Audit - Audit report displays the deleted sites Web URL, Web Title, Site
Deleted in the last 'N' days or for the given Name, Occurred, Performed
Sites date range By

Audit - Audit report displays the groups Web URL, Web Title, Group
Group created in each site in the last 'N' days | Name, Occurred, Performed
Created or for the given date range By

Audit - Audit report displays the group deleted | Web URL, Web Title, Group
Group in each site in the last 'N' days or for ID, Occurred, Performed By
Deleted the given date range

Audit - Audit report displays the list of newly Web URL, Web Title, User
Group added members in a Group in the last Name, Group Name,
Member 'N' days or for the given date range Occurred, Performed By

Added
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Audit - Audit report displays the list of deleted | Web URL, Web Title, User

Group members from a Group in the last 'N' Name, Group Name,

Member days or for the given date range Occurred, Performed By

Deleted

Audit - Page | Audit report displays the web pages Web URL, Web Title, Page

Visits visited in each site in the last 'N' days URL, Occurred, Performed By
or for the given date range

Audit - Audit report displays permissions Web URL, Web Title, Event

Permission inheritance changes in sites, lists, Name, URL ,Occurred,

Inheritance

folders and items in each site in the

Performed By

Changed last 'N' days or for the given date

range
Audit - Audit report displays permission levels | Web URL, Web Title, URL,
Permission added or created details in each site in | Permission Level, Occurred,
Level Added | the last 'N' days or for the given date Performed By

range
Audit - Audit report displays permission levels | Web URL, Web Title, URL,
Permission that are deleted in each site in the last | Permission Level ID,
Level 'N' days or for the given date range Occurred, Performed By
Deleted
Audit - Audit report displays permission levels | Web URL, Web Title, URL,
Permission modified in each site in the last 'N' Permission Level, Occurred,
Level days or for the given date range Performed By
Modified
Audit - Audit report displays the permission Web URL, Web Title, URL,

Permissions

Changed

changes performed in Groups/Users in
each site in the last 'N' days or for the

given date range

Groups/Users ,Occurred,

Performed By
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Audit - Audit report displays the search Web URL, Web Title, Query,
Search queries and scope used in each site in Search Scope, Occurred,
the last 'N' days or for the given date Performed By
range
List Displays information about all the list Web URL, Web Title, List
Templates templates available in the site Template, Internal Name,
Description, Document
Template, Type, Base Type,
Category Type, On Quick
Launch, Is Custom Template
Invited Displays all invited users to the site Web URL, Web Title,
Users - and their permissions, activation status | Enterprise Site Collection
Feature for SharePoint Enterprise Site Features, Enterprise Site
Status Collection feature and Enterprise Site Features, Account Display
feature Name, Account Name,
Account Type, Permission
Levels
Page Hits Displays the number of times a web Web URL, Web Title, File URL,
page has been visited in each site Total Hits, Recent Month Hits,
Recent Day, Recent Day Hits
Page Hits - Displays the number of times a page in | Web URL, Web Title, Page
Monthly a site has been visited in a given URL, Last Accessed Date,
Usage month range or all months in the last Total Hits, Monthl,
31 months along with last accessed Month2,..... , Month31
date
Recycle Bin Displays recycle bin summary Web URL, Web Title, Last
Summary information like total number of items, | Item Deleted Date, Last Item

last deleted date, total size of deleted

item etc.

Deleted By, Total size (in MB)

10
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Regional Displays the Regional Settings Web URL, Web Title, Locale,

Settings configured in a SharePoint site Time Zone, Calendar,
Alternate Calendar, Work
Days, First Day of Week, First
Week of Year, Start Time,
End Time, Time Format

Site Displays all the site columns that are Web URL, Web Title, Column

Columns available in the site Name, Type Internal Name,

Type Display Name, Group,
Description, Required,
Default Value, Push Changes
To Lists, ReadOnly Field,
Used In Web Content Types,

Version

Site Content

Displays all the site content types that

Web URL, Web Title, Content

Types are available in the site Type, Description, Group,
Document Template,
Document Template URL,
Read Only, Version, Column
References

Site Displays information about activated Web URL, Web Title, Feature

Features features and its dependency details in Name, Feature Folder Name,

each site Description, Action

Dependency Feature, Hidden

Site Hits Displays a summary of site visits Web URL, Web Title, Total

Summary Hits, Recent Month Hits,

Recent Day, Recent Day Hits

11
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Permissions

Site Hits Displays the number of times a site has | Web URL, Web Title, Total

Summary - been visited in a given month range or | Hits, Month1, Month2,..... ,

Monthly all months in the last 31 months Month31

Usage

Site Group Displays information about groups Web URL, Web Title, Group

Settings available in each site Name, Account Type, Inherit
Permissions, View
Membership, Edit
Membership, Join / Leave
Group, Auto Accept,
Permission Levels

Site Displays information about permission Web URL, Web Title,

Permission levels defined in each site Permission Level, Description,

Levels Permissions

Site Displays information about site Web URL, Web Title,

permissions (groups and users) defined

in each site

Groups/Users, Account Type,
Description, Group Owner,

Permission Levels, Members

Site Visitors | Displays the number of times users Web URL, Web Title, User,
have visited each site. Total Hits, Recent Month Hits,
Recent Day, Recent Day Hits
Site Visitors | Displays the number of times an user Web URL, Web Title, Site
- Monthly has visited each site in a given month Visitors, Last Accessed Date,
Usage range or all months in the last 31 Total Hits, Monthl,

months along with last accessed date

Month2,..... , Month31

Site Security

Displays site security information like
allow anonymous access,

authentication mode etc.

Web URL, Web Title, Allow
Anonymous Access,
Anonymous State, Allow
Unsafe Updates,

Authentication Mode, Has

12
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External Security Provider,
Inherits Role Assignments,
Inherits Role Definitions,
Request Access Enabled,

Request Access E-Mail

Site Settings

Displays site settings information like

time zone, theme, template etc.

Web URL, Web Title,
Description, Time Zone,
Theme, Template, Quick
Launch Enabled, Tree View
Enabled, RSS Enabled

Site Displays site summary information like | Web URL, Web Title, Author,
Summary author, created date, web size(in MB) Created Date, Last Item
and number of sub webs etc. Modified Date, Web Size (in
MB), Number of Sub webs,
Number of Users, Number of
Groups, Number of Lists,
Number of Alerts, Number of
Content Types, Number of
Site Columns
Site Activity | Displays the first and last activity Web URL, Web Title, First
performed on the SharePoint site for Activity Date, First Activity -
last 'N' days or for the given date User Name, First Activity -
range. Transaction, Last Activity
Date, Last Activity - User
Name, Last Activity -
Transaction
Web Pages Displays information about all the web | Web URL, Web Title, Web

pages that are available in each site

Page Title, Web Page URL,
Author, Web Part Title,
Created On, Last Modified,
Page Size (in KB), Total Size
(in KB)

13
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Web Parts

Displays information all the web parts
available in each site, user who created

the web part etc.

Web URL, Web Title, Web
Part Title, Web Part Name,
Parent Folder, Author,
Created On, Last Modified,
Size (in KB)

Web Parts

Utilization

Displays information about utilization
(size, used web pages, etc.) of all the

web parts in the site's web part gallery

Web URL, Web Title, Web
Part Title, Web Part Name,
Web Page Title, Web Page
URL, Parent Folder, Author,
Created On, Last Modified,
Size (in KB)

14
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2.3 List Reports

ARK for SharePoint 2007 provides the following built-in reports in the list reports

category:

Report Name

Description

Report Fields

Checked-Out

Items

checked-out in the last 'N' days or

for the given date range

Audit - Audit report displays the list items | Web URL, Web Title, List
Checked-In checked-in in the last 'N' days or Name, Item URL, Occurred,
Items for the given date range Performed By

Audit - Audit report displays the list items | Web URL, Web Title, List

Name, Item URL, Occurred,

Performed By

Audit -
Checked-Out

Items

Audit report displays the list items
checked-out in the last 'N' days or

for the given date range

Web URL, Web Title, List
Name, Item URL, Occurred,

Performed By

Audit - Copied

Items

Audit report displays the list items
that are copied to another location
in the last 'N' days or for the given

date range

Web URL, Web Title, List
Name, Source URL,
Destination URL, Occurred,

Performed By

Audit - Deleted

Items

Audit report displays the list items
deleted in the last 'N' days or for

the given date range

Web URL, Web Title, List
Name, Item URL, Occurred,

Performed By

Audit - Profile Audit report displays the changes Web URL, Web Title, List

Changed details about the content types in Name, Content Type Name,
the connected list in the last 'N' Group Name, Performed On,
days or for the given date range Performed By

Audit - Audit report displays the list items | Web URL, Web Title, List

Renamed that are renamed in the last 'N’ Name, Old Name, New Name,

Items days or for the given date range Occurred, Performed By

15
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Audit -

Restored Items

Audit report displays the list of
items that are restored from the
Recycle Bin in the last 'N' days or

for the given date range

Web URL, Web Title, List
Name, Item URL, Occurred,

Performed By

Audit -
Updated Items

Audit report displays the list items
added or modified in the last 'N'

days or for the given date range

Web URL, Web Title, List
Name, Item URL, Occurred,

Performed By

Audit - Visited

Items

Audit report displays the list items
visited in the last 'N' days or for
the given date range or for the

given date range

Web URL, Web Title, List
Name, Item URL, Occurred,

Performed By

Checked Out
Documents

(Library only)

Displays the list of documents that

are checked out in a library

Web URL, Web Title, Item
URL, Created By, Created
Date, Size (in MB), Checked
Out By, Checked Out Date,
Check Out Status

File Types Displays the file types available in | Web URL, Web Title, Base
the document library Template, List Name, File
Type, Count, Total Size (in
MB)
List Activity Displays the first and last activity Web URL, Web Title, List URL,

performed on the list for last 'N'

days or for the given date range

List Name, First Activity - Item
Name, First Activity - Item
URL, First Activity Date, First
Activity - User Name, First
Activity - Transaction, Last
Activity - Item URL, Last
Activity - Item Name, Last
Activity Date, Last Activity -
User Name, Last Activity -

Transaction

16
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Last Modified

Items

Displays the list of items that are
Modified in last 'N' days or for the

given date range

Web URL, Web Title, Item
URL, Item Name, Modified By
- User Name, Modified By -
Display Name, Modified Date,
Size (in MB))

Last Deleted

Items

Displays the list of items that are
Deleted in last 'N' days or for the

given date range

Web URL, Web Title, Item
URL, Item Name, Deleted By -
User Name, Deleted By -
Display Name, Deleted Date,
Created By - User Name,
Created Date, Last Modified
By - User Name, Last Modified
Date, Size (in MB)

List Columns

Displays all the columns available
in the list

Web URL, Web Title, Base
Template, List Name, Column
Name, Type, Description,
Required, Default Value,

ReadOnly Field, Version

versioning enabled, version limit,

etc.

List Folders Displays information about the Web URL, Web Title, Base
Security Groups/Users and their Template, List Name, Folder
permissions assigned to each Name, Folder URL,
folder and its sub-folders in the Groups/Users, Permission
connected list. Levels
List General Displays general settings Web URL, Web Title, Base
Settings information about the list such as Template, List Name,

Description, Attachments
Enabled, On Quick Launch
Bar, Permission Inheritance,
Versioning Enabled, Minor
Versions Enabled, Folder
Creation Enabled, RSS
Enabled, Major Version Limit,

Major With Minor Version

17
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Limit, Unique Role
Assignments, Force Check
Out, Allow Content Types,

Allow Everyone To View Items

Monthly Usage

List Hits Displays the information about Web URL, Web Title, List
number of times a list has been Name, Total Hits, Recent
visited in the last 'N' days or for Month Hits, Last Accessed
the given date range Day, Last Accessed Day Hits

List Hits - Displays the information about Web URL, Web Title, List

number of times a list has been
visited in the last 31 months or for

the given date range

Name, Total Hits, Month1,
Month2,...... , Month31

Permissions

List Item Displays information about the Web URL, Web Title, Base
Security users and their permissions Template, List Name, Item
assigned to each list item URL, Item Name,
Groups/Users, Permission
Levels
List Item Displays summary information Web URL, Web Title, Base
Summary about the list items such as Template, List Name, Item
created by, created date, size etc. | URL, Item Name, Created By,
Created Date, Modified By,
Modified Date, Size (in MB)
List Displays information about list Web URL, Web Title, Base

permissions defined for each user /

group

Template, List Name,
Groups/Users, Account Type,
Description, Group Owner,
Permission Levels, Group

Members

18
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List Summary

Displays summary information

about the list such as size, number

of users, number of columns, etc.

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Created By,
Created Date, Modified By,
Modified Date, Has Published
Version, Content Type,
Number of Attachments,
Attachments, Size (in MB)

List Views

Displays all the views available for

the list

Web URL, Web Title, Base
Template, List Name, View
Name, View Type, Default
View, Display Items in
Batches, Number of Items to

Display

List Visits

Displays information about the list
items that are accessed in last 'N'

days or for the given date range

Web URL, Web Title, List
Name, Item URL, Item ID,
Total Visit Count, Item Name,
Item Visit URL, Visit Count,
Action, Visited By, Visited
Date, Visited Time

List Workflow
Settings

Displays information about

workflow details in the list

Web URL, Web Title, Base
Template, List Name,
Workflow Template, Workflow
Name, Description, Created
Date, Modified Date, Task List,
History List, Allow Manual
Start, Auto Start Workflow On
Item Creation, Auto Start
Workflow On Item Change,

Permissions

19
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List Workflow
Status -

Cancelled

Displays workflow task details for
each list item in the list, whose

workflow status is 'Cancelled’

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task
Assigned To, Due Date, Task

Status, Outcome

List Workflow
Status -
Completed

Displays workflow task details for
each list item in the list, whose

workflow status is 'Completed’

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task
Assigned To, Due Date, Task

Status, Outcome

List Workflow
Status - Error

Occurred

Displays workflow task details for
each list item in the list, whose

workflow status is 'Error Occurred'

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task
Assigned To, Due Date, Task

Status, Outcome

List Workflow
Status - Failed

Displays workflow task details for
each list item in the list, whose

workflow status is 'Failed'

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task
Assigned To, Due Date, Task

Status, Outcome

List Workflow
Status - In

Progress

Displays workflow task details for
each list item in the list, whose

workflow status is 'In Progress'

Web URL, Web Title, Base
Template, List Name, Item
URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task

20



CHAPTER 2 - ARKSP Reports

Assigned To, Due Date, Task

Status, Outcome

List Workflow

Displays workflow task details for

Web URL, Web Title, Base

given date range

Status - Not each list item in the list, whose Template, List Name, Item

Started workflow status is 'Not Started' URL, Item Name, Workflow
Name, Initiator, Started On,
Last Run, Task Title, Task
Assigned To, Due Date, Task
Status, Outcome

Newly Added Displays the list of items that are Web URL, Web Title, Item

Items created in last 'N' days or for the URL, Item Name, Created By -

User Name, Created By -
Display Name, Created Date,
Size (in MB)

Version History

(Library only)

Displays information about all the
versions available for each file in

the document library

Document URL, Latest
Version, Number of Versions,
Version ID, Created By,
Created Date, Modified By,
Modified Date, Size (in MB)

21
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2.4 Change Log Reports

Change Log Reports display information about the newly added, last modified and last
deleted items in a SharePoint list (library, default built-in list or custom list) for a period
of last N days or for the number of days in a data range. ARKSP retrieves change
information using SharePoint objects from the content database to present the reports to

the user.

ARKSP generates this report for the number of the days configured in Change Log
setting in SharePoint Central Administration site. By default, SharePoint retrieves change

log data for 15 days.

ARKSP can generate change log based reports for the maximum duration (days) the
change log data is maintained in the content database. The last date from which log data
is maintained in the content database can be determined as follows: [Last run time of
the timer job corresponding to the web application - Number of days in Change Log

retention settings]

You can view the last run time of timer job by clicking on the Change Log job
corresponding to the destination web application using [Central Administration >

Operations > Timer Job Definitions] link in SharePoint Central Administration site.

You can view the status, progress, start time and server of the Change Log job using
[Central Administration > Operations > Timer Job Status] link in SharePoint Central

Administration site.

You can view / modify the scheduled run time of the Change log job using the command
line SharePoint Administration Tool (stsadm.exe) as shown in the article mentioned

below:

Windows SharePoint Services - Job-change-log-expiration: Stsadm property

http://technet.microsoft.com/en-us/library/cc424964.aspx

Office SharePoint Server - Job-change-log-expiration: Stsadm property

http://technet.microsoft.com/en-us/library/cc424949.aspx

Please read the information given below to view the reports that are based on change

log information.
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Report Report Name Description
Category
List Newly Added Displays the list of items that are created in last
Items 'N' days or for the given date range.

List Last Modified Displays the list of items that are Modified in last
Items 'N' days or for the given date range.

List Last Deleted Displays the list of items that are Deleted in last
Items 'N' days or for the given date range.

List List Activity Displays the first and last activity performed on
the list for last 'N' days or for the given date
range.

Site Site Activity Displays the first and last activity performed on
the SharePoint site for last 'N' days or for the
given date range.
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2.5 Usage Analysis Reports

Usage analysis reports display detailed information about usage of Sites and Lists in a
SharePoint server. ARKSP gathers usage information from STS and IIS log files to
present the reports to the user. Please read the information given below to view the

reports that are based on log files.

ARKSP collects information from STS log files for the reports stated below. These
reports require STS logging to be enabled to generate the report. Enable the "Enable
Logging" and "Enable usage analysis processing" options in the "Usage Analysis

Processing" section in SharePoint Central Administration.

Report Report Name Description
Category
Site Page Hits Displays the number of times a web page

has been visited in each site.

Site Page Hits Monthly Usage Displays the number of times a page in a
site has been visited in a given month
range or all months in the last 31

months along with last accessed date.

Site Site Visitors Displays the number of times users have

visited each site.

Site Site Visitors - Monthly Usage | Displays the number of times a user has
visited each site in a given month range
or all months in the last 31 months along

with last accessed date.

Site Site Hits Summary Displays a summary of site visits.
Site Site Hits Summary - Monthly | Displays the number of times a site has
Usage been visited in a given month range or

all months in the last 31 months.
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List List Hits Displays the information about number
of times a list has been visited in the last

'N' days

List List Hits Monthly Usage Displays the number of times a list has
been visited in a given month range or

all months in the last 31 months.

ARKSP collects information from IIS log files for the reports stated below. These
reports require IIS logging to be enabled to generate the report. Enable the "Enable

Logging" option in IIS for the web application.

Report Report Name Description
Category
Web Application | Page Visits Displays information about all the pages that are

visited in the web application.

List List Visits Displays information about the list items that

are accessed in last 'N' days

The above mentioned IIS log files based reports require IIS Log Files Directory to be

configured to process IIS log file data and generate the reports successfully.

NOTE: If you are running ARKSP on Windows Server 2008, please ensure 'ODBC
Logging' is installed on the server to generate the above mentioned IIS reports

successfully.
Steps to verify whether 'ODBC Logging' is installed on the server:

1) In ARKSP installed server, click Start, point to Administrative Tools, and then click
Server Manager.

2) In the Server Manager Hierarchy pane, expand Roles, and then click Web Server
(11S).

3) In the Web Server (IIS) pane, scroll to the Role Services section.

4) On the Role Services page, ensure ODBC Logging (available under Health and
Diagnostics node) is checked.

5) On the Role Services page, click Cancel.
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If 'ODBC Logging' is not installed on the server, please perform the steps to install it on

the server:

1)

2)

3)

4)

5)

6)
7)

In ARKSP installed server, click Start, point to Administrative Tools, and then click
Server Manager.

In the Server Manager Hierarchy pane, expand Roles, and then click Web Server
(1I1S).

In the Web Server (IIS) pane, scroll to the Role Services section, and then click
Add Role Services.

On the Select Role Services page of the Add Role Services Wizard, select ODBC
Logging (available under Health and Diagnostics node).

On the Select Role Services page, click Next.

On the Confirm Installation Selections page, click Install.

On the Results page, click Close.
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2.6 Audit Reports

ARKSP provides Audit Reports across Site Collections and Lists. You have to enable audit
settings in MOSS / WSS to view the reports in ARKSP. Please follow the instructions

given below to enable the audit settings.

a) How to configure audit settings in Microsoft Office SharePoint Server 2007

(MOSS)?

Please visit http://office.microsoft.com/en-us/sharepoint-server-help/configure-
audit-settings-for-a-site-collection-HA010099726.aspx?pid=CH101237681033 to

View the detailed information about how to configure audit settings in MOSS.

You can also configure audit settings in MOSS using 'Audit Settings Manager' in

ARKSP.

Audit Settings

In Tools menu, click ARKSP Settings->Audit Settings node. Audit Settings Manager

dialog will be displayed as shown below:

e serngs |

% Configure the Follmwing setkings to generate ARKSP reports,

SOL Server Settings
Directory Server Settings
Ernail Settings

115 Log Files Directory
Audit Settings

Profile Manager

Specify the events that should be audited For documents, Items, lists, libraries, and sites within the
site collection. IF wou are enabling Audit Far the First time, SharePaint will begin auditing the selected
events from the configuration dateftime.

URLs ko configure | Configured URLs I

SharePoint LRL: ] -{,:l |

9|
x|

O Do not overwrite current settings . Creerwrite current settings

Documents and Items Lists, Libraries, and Sites

r Cpening or downloading documents, viewing ikems I Editing content kvpes and columns
in liskts oF wiewing item properties I Searching site content

I™ Editing items ™ Editing users and permissions

r Checking out or checking in items
r Mowing of copying items to another location in the site
[ Deleting ar restaring items

Ok | LCancel Apply
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Click Added URLs tab to add site collection URL(s) and specify the events that should be

audited for documents, items, lists, libraries, and sites within the site collection.

ARKSP Settings

% Configure the Following settings ko generate ARKSP reports,

SOL Server Settings Specify the events that should be audited For documents, Ttems, lists, libraries, and sites within the
) ) site collection. IF wou are enabling Audit For the First time, SharePoint will begin auditing the selected
Directary Server Settings events From the configuration daketime.
Ernail Settings .
g URLS ta canfigure | Carfigured URLs |

115 Log Files Directory
SharePoink URL: I .:D:. | |

Audit Settings

Profile Manager

]
x|

O Do nok overwrite current sekkings i Cwverwribe current setkings

Documents and Iktems Lists, Libraries, and Sites

v Opening or downloading documents, wiewing ikems v Editing content types and columns
in lists or wiewing ikem properties v Searching site conkerk

¥ Editing items IV Editing users and permissions

¥ Checking out ar checking in items

™ Maving ar copying items to another lacation in the site

™" Deletina or restoring items

ak | Lancel | Apply |

Click Configured URLs tab to view the site collection URL(s) and its audit events that are
already set using ARKSP.
]|

ARKSP Settings

K Canfigure the Following settings to generate ARKSP reports,

S0L Server Settings Specify the events that should be audited For documents, Ttems, lists, lbraries, and sites within the
) ) site collection, IF wou are enabling Audit For the Firsk time, SharePaint will begin auditing the selected
Directory Server Settings events From the configuration date/time.

Ernail Settings

URLs ko configure
IIS Log Files Directory o rda 19000

http:firdEl 2002

Audit Settings

Profile Manager

&
]

[ Lo nok overwrite current setkings i Cverwrite current setkings

Documents and Items Lists, Libraries, and Sites

[ opening ar downloading dacuments, viewing items [ Editing content bypes and colurns
in lists or wiewing ikem properties I Seatching site conkent
I Editing items [ Editing users and permissions

[ Checking out ar checking in items
™ Moving or copying items ko anather location in the site
i

Deleting or reskoring ikems

Ok LCancel Apply I
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To add the site collection URL,

1) Enter a valid site collection URL and click Add (or) Click 'Browse..." button to

choose URL(s). This will display a window as shown below:

Select a SharePoint Site Collection x|

Show Sitez by & Title € Mame
tove the mouze over the tree node to see the tool tip.

El gk RDES

#-4) ROM Server - 5050

&) SharePaint - 5000

- &y SharePaint - 5007

- &) SharePaint - 7777
-3
34 ARESP wiki

ﬁﬁ Developers Center

ﬁﬁ Resources

-4 S5PwWebdpp - SharePaint - 2000

-4 Central Administration

nRcHcRc

] Cancel

2) To remove a site collection URL, select the URL from the URL list box and Click
Remove button to remove the selected URL.

3) Click OK button to configure the audit events for the selected site collection
URL(S).
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ARKSP Settings

ARKSP requires the following settings to be configured to generate reports.

Settings

Description

SQL Server Settings

ARKSP maintains its application database(s) in SQL
Server. To create and maintain database in SQL Server,
specify the SQL Server (Enterprise / Standard / Developer
/ Express edition) and authentication method. The user
account specified must have sufficient privileges to create

and delete the database in SQL Server.

Directory Server Settings

ARKSP uses the Directory Server to retrieve AD
information like group membership, user information etc.
Specify the Global Catalog Server for the Directory Server

Name and the corresponding user credentials.

E-mail Settings

ARKSP will use the SMTP Server and From Address to e-

mail the reports to the respective recipients.

ITS Log Files Directory

ARKSP uses IIS log files for generating a few reports.
Specify the IIS Log Files Directory for each front-end web

server in the SharePoint farm to run such reports.

Audit Settings

Specify the events that should be audited for documents,
Items, lists, libraries, and sites within the site collection.

If you are enabling Audit for the first time, SharePoint will
begin auditing the selected events from the configuration

date/time.

Profile Manager

ARKSP can store your logon information for SharePoint
sites using Windows Stored User Names and Passwords
applet. The stored profiles will be used to connect to SQL

Server when necessary.
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2.7 Task Status

To view and manage task status of a selected task:

Select Tools > Show Task Status from the main window or Click ®t Task3tatus g0

Power Reports Actions Pane.
The Task Status dialog appears as shown below:

M Task Status E3

Wiew task status for specified number of days.

Show status For days 8 Go | Refresh @ View Log File € Remove 3Rem0ve all

Tazk Mame Start time % | End Time Elapzed Time Statuz

MNewT azk E/19/2008 4.55:43 PM | £/19/2008 4:56:02 PM | 00:00:19 Incomplete

MewT azk E/19/2008 4:47:27 PM | 6/19/2008 4:47:54 PM | 00:00:27 Incomplste

MewT ask 6/19/2008 4:34:12 PM | 6/19/2008 4:34:16 PM | 00:00:04 Completed Successfully,
MewT ask E/19/2008 4:31:26 PM | 6/19/2008 4:31:32 PM | 00:00.06 Completed Succeszsfully,

4 record(z] 2 )

You can perform the following actions in the Task Status dialog:

a) Show status for <n> days: Upon clicking Go button, displays task history
entries of all tasks that were run within the specified number of days.

b) Refresh: Reloads the task history entries and updates the newly run tasks (if
any).

c) View log file: Displays activity log of the currently selected task history item.

d) Remove: Removes the currently selected task history entry and its
associated log folders and files.

e) Remove all: Removes all task history entries and their associated log folders
and files that are currently displayed.

3) Click Close button to close this window.
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3 Quick Reports

3.1 How to generate a Web Application Report?

Web Application Reports

Web application reports deal with providing information about the web application

configured in SharePoint server.
Click File -> Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard

JJ-H _ ]J Select areport

Select a repark For which wou want to callect daka,

{,ﬂ RDE1 - Standard Reporks 4 | Description:

El\% web Applicatian Display:fs site collection inFu:urmatiu:uj such as site
B Content Datab collection URL, owner name, email etc,
----- ontent Databases

----- [E Data Retrieval Settings

----- [E Page visits

----- [E Self Service Site Management Fields:

----- [E site Collection Administrators Web Application =
----- B Site Collection Features Site: Collection LIRL

Created Date

Last Item Modified Date
Last Content Modified Date
Last Security Modified Date
Primary Cwiner Mame

----- [E site Collection Quotas and Locks =

Site Collection Surnmarsy:
----- [E Site Collection Workflow Templates
----- [E web application E-Mail Settings

----- [E| web Application Features Primary Cwner Display Mame
----- =| Web Application General Settings > | Primary Owaner E-Mail
1] 4 Secondary Owaner Mame LI

< Back | Mexk | Eimish I Cancel |
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Perform the following steps to run a quick report under the Web Application category:

1) Select a report and click Next button (when a report scope is applicable,

otherwise click the Finish button). This will display a window as shown below:

ARKSP Quick Reports Wizard x|

...IJ] T| Specify Scope and URL

Select a scope, Enter a walid URL or click'.,." to choose a URL, Click 'Finish' button,

Report Mame:  Site Collection Summary

SCOPE: (% Connecked web application only

" all web applications

SharePoirt URL: | 4 _I

e,0. http: )/ Server Name

< Back. Mesxt = | Einizh I Cancel

2) Choose a report scope:
a) 'All web applications' - Collects the report data for all web applications
configured in SharePoint
b) 'Connected web application only' - Collects report data for the specified web

applications only.

3) Type a valid 'Web Application URL or Click E button to choose a web
application.

4) Click Finish button to view the selected report.
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= Quick Reports

ﬂ-Site Collection Summary - [RD&1]

Report: |Site Collection Summary: |

URL: |p.||

Group by: IWeb Application

[

IS[=] E3

| Scope: |.ﬁ.|| web applications

web Application ¢

Site Collection URL

Created Date

Last Item Modified
Date

Last Contenk
Modified Date

Last Security
Modified Date

|»

Central Administration

http:firdS1:1010

6/9/2009 11:45:08 AM

7/14/2009 2:45:13 PM

71142009 2:45:17 PM

7114/2009 2:45:18 PM

R.OM Enterprise

http:firom . wwapin.moss datacenter /disp

7/28{2009 10:51:51 AM

6/12/2009 2:02:35 PM

http:ffrom.wwapin, mossfenterprisecore

2/9/2009 10:42:50 AM

TIZ8/2009 5521 AM

TI29/2009 4116:51 PM

TIZTI2009 2132:21 PM

hktp:ffrom, vwyapin mossjenterprise/onets

7i23/2009 5:20:51 AM

5/19/2009 12:28:17 PM

http: ) fram . vyapin mossfenterprise pub

5/1/2009 6:29:55 A4M

7/15/2009 12:30:12 PM

71152009 12:30:12 PM

5/1J2009 6:48:40 AM

SharePaint - 2000

http:ffrdS1:2000

6/9/2009 12:19:41 PM

7115/2009 12:30:05 PM

7115/2009 12:30:06 PM

6/9/2009 12:19:55 PM

http:ffrd31:2000)ssp/admin

7/20{2009 7:46:00 AM

6/9/2009 12:20:08 PM

SharePaint - 5051

http:fjrd&1:5051 fsitesfromdey

7115/2009 12:30:20 PM

6/12/2009 1:49:16 PM

SharePoint - 50

http:fjclustertestl voyager. local

2/3/2009 1:21:02 PM

7/29/2009 2:59:15 PM

7129/2009 2:59:17 PM

7i712009 10:44:04 AM

http:ficlustertestl, voyager. localfsitesi oy

ZIFIZ009 11:43:03 AM

772009 11:43:01 AM

SharePaint - 9000

http:ffrds1:9000

2/10/2009 9:25:21 AM

TIZ8/2009 7121129 AM

TI29/2009 L5312 PM

TIZE[2009 T121:31 AM

hktp: ) irdS1:2000) sitesiARKSPTechZone

S/25/2009 9:39:39 AM

7115/2009 12:30:03 PM

7i15/2009 12:30:03 PM

5/25/2009 9:40:25 AM

<
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3.2 How to generate a site report?

Site Reports

Site Reports provide useful configuration and usage information about the connected

site. ARKSP provides not only currently connected site information, but also its sub-sites.

1) Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard x|

JII] T| Select areport

Select a repart For which wou wank to collect data,

L_—_Iﬁ Sike ;l Description:

_____ B Displa}fs information about all the alerts created for
----- [E audi - Deleted Lists notifying the changes

----- [E Audit - Deleted Sites
----- [E Audit - Group Created

----- B Audi - Group Deleted Fields:
----- B #udi - Group Member Added | webURL
----- [E Audit - Group Member Deleted Wb Title
----- 2 audit - Page Yisits Alert Title
----- [E Audit - Permission Inheritance Changed Alert Type
Alerk Frequency
----- [E Audi - Permission Level Added Aotk Tirme

----- [E Audi - Permission Level Deleted

----- [E Audit - Permission Level Modified

----- [E Audit - Permissions Changed

- [Z #udit - Search ;I

< Bach | Bext > | FEimist I Cancel

2) Select any desired report and Click Next button to continue. This will display a

window as shown below:
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ARKSP Quick Reports Wizard x|

T ]J Specify Scope and URL
- Select a scope. Enter a valid URL or click'..." to choose a URL. Click 'Finish' bukton,

Repart Mame: Alerts

acope: % Connected sike only

" Connected site and its sub-sites

" all sices in web application

SharePaint URL: | | _|

e.q, http: [f9erver Mame/Site Name

< Back Mewxt = | Einish I Cancel

3) Select any of the following scopes for the report to be viewed:

a) All sites in web application - If URL entered is a valid Web Application URL,
ARKSP retrieves report information for all the sites, including sub-sites and
top level sites, in the web application

b) Connected site and its sub-sites - Retrieves report information for the
connected site and its sub-sites

c) Connected site only - Retrieves report information for the connected site
only.

4) By default, All sites in web application option will be selected.
5) To Connect to a particular Site:
a) Type full URL of the site in the format http://servername:port

number/sitename (or)

b) Click E button to show the Select a SharePoint Site dialog as shown
below.
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Select a SharePoint Site

Show Sites by: & Title © MName
b ove the mouze over the tree node to see the tool tip,

=l ah RDES

SharePoint - 2007
SharePoint - 34334
SharePoint - 5010
SharePoint - 5533
SharePoint - 7777

ﬁﬁ best]

4 SharePaint - 50
A Central Administration

E ﬁﬁ ARKSP Test Server

44 4REKSP Collabration Portal

ok,

Cancel

c) Select the required site and Click OK button.

6) Click Finish button in the wizard to view the report.

1t Alerts - [http

Report: |Alerts

| URL: |http:mds1:guuu;

Scope: |Connected site and its sub-sites

| Group by: [iweb URL

[~

Web URL - #;: List RL Lisk Mame Tkem Mame Alert Title Cvaner Set for ?ﬁ; Alert Filker =
http: ffrd&1:9000 | first site coll | fwebSizeTestLibraryl | WebSizeTestLibraryl | Site - Mewly Added Items| WebSizeTestLibrary i vOYAGER\rdS 1spadminuser3 | SharePoint List Item | All Anvthing cha
frestdl testd| Content Databases, HTMU testd: Content Datab
WOYAGERIrd3 1spadminuser 1
ILibraryForalerts LibraryForalerts LibraryForflerts WOYAGER rdd1spadminuser3 | SharePoint List or Doy Add Someone else
ARKSP w33 Task list.txt | Alert3 SharePaint List Ttem | Al
wwebSizeBatch. csw Dz Anything cha
Copy of query.bxt LibraryFarflerts: Cop
Manifest =ml LibraryFaorflerts: Man|
Alert_Z1D
IwebSizeTestLibraryl | WebSizeTestLibraryl Folderalert1 SharePaint List or Dot Delete Someone elst_
[LibraryForAlerts LibraryForalerts ARKSP w33 Task lisk.txk | Alert2 SharePaint List Item | Al Someone els
PvebSizeTestLibraryl | WebSizeTestLibraryl | TestFilel 007, bd WebSizeTestLibrary 1|
IwebSizeTestLibrary3 | WebSizeTestLibrarys WebSizeTestLibrary3: SharePaint List or Do Someone else
WehizeTasH ihrarva: Nisrnssinn| Snmenne ele T
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3.3 How to generate a list report?

List Reports

List report shows detailed information about all the list types such as document library,

picture library, contacts etc., and this report provides configuration information, users,

columns, and views information based on the scope and URL specified.

For the Document Library, Picture Library, Form Library, ARKSP reports size of the list,

number of folders and files, top folders and files in the list, file types present in the list

such as DOC, XLS, HTML, PPT etc.

Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard

J]I_I TI Select a report

Select a report For which wou want to collect data.

E{é’if Lisk _» | Description:
----- Ef cudit - Checked-In Ttems
----- [E Audit — Checked-Out Items
----- [E Audit — Copied Itemns
----- E Audit - Deleted Items

----- [E Audit - Profile Changed Fields:
----- E| Audit —Renamed Tkems Web LIRL
----- [E Audit —Restored lkems wEb Title
----- E Audit - Updated Items II_II:St NS:LE
Em
----- Audit = Visited It
[E Audi - visited Items Occurred

..... [E Checked Out Documents (Library only)

..... [E| Filz Types

----- [ Last Deleted Items (Library anly)

--[Z] Last Modified Items hd

4| | 5

Performed By

Displays the list items checked-in in the last W' dawvs

= Back | Mext = | Finish I Cancel

Select any desired report and click Next to continue.
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This will display a window as shown below:

ARKSP Quick Reports Wizard x|

T T| Specify Scope and URL
< Select a scope, Enter a walid URL ar click ', .." ko choose a URL, Click 'Finish' bukkaon,

Report Mame: Audit — Checked-In Ikems
Scope: (% Connecked list anly
= afllists in the connected site
£ &l lists im the connecked site and its subrsites

SharePaint URL: | =] _|

e.g. http:/fServer Mame/Site Mame/List Mame

List bype: I,c.,|| j zet List Types |

< Back Mexh = | Einish I Zancel

Select any of the following scopes for the report to be viewed:

a) All lists in the connected site and its sub-sites - If URL entered is a valid site
URL, ARKSP retrieves report information for all lists in the connected site and its
sub-sites.

b) All lists in the connected site - Retrieves report information for all the lists in
the connected site.

c) Connected list only - Retrieves report information for the connected list only.
By default, all lists in the connected site and its sub-sites option will be selected.
To connect to a particular site or list:

a) Type full URL of the site in the format http://servername:port number/sitename
or http://servername:port number/sitename/listhame for the scope option

selected. (or)

b) You can also click D button to show the Select a SharePoint List or Select a

SharePoint Site dialog as shown below
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select a SharePoint List x|

Show Sites by: & Title © MName
b ove the mouze over the tree node to see the tool tip,

= & RDES ﬂ

A4 SharePaoint - 2007

-4} SharePaint - 34334
-4} SharePaint - 5010
-4} SharePaint - 5533
-4} SharePaint - 7777
ﬁﬁ ARKSP Test Server
=34 ARKSP Collabration Portal
ﬂ Documnent Center
ﬂﬂ Mews
ﬂﬂ Search
Elﬂﬂ Sites

Documents

]H._g Contacts ﬂ

(] | Cancel |

When you select All lists in the connected site and its sub-sites or All lists in the
connected site option, you may view the report data only for the lists that belongs to a

particular list template (e.g. Document Library, Picture Library).

Click Get List Templates button to enumerate all the lists that are available in the
selected URL. By default, 'All' will be selected, which collects data for all the lists in the
site.

Click Finish button to view the report.

E: Admin Report Kit for SharePoint 2007 - [Audit — Checked-In Items - [http://rd65: 7 £ 7 ¥/ Shared D - |EI|1|
File Tools Help =12
B | Y o B 8 & B
Quick Reports  Quick Filker  Custom Yiew Find  Refresh  Publish Expart  E-mail — Print Preview |
Report: |F\udit —i_hecked-In Items | URL: |htt|:u:,|'||'rd65:????,l'5hared Daocuments |
Scope: |C'3”""3Ct'3':| list: only | Group by: I‘W'eh URL j D ate range: Last 7 days @ | |
Web LIRL ¢|Web Title |List Mame |Item LIRL |Occurred |Perf0rmed By |
http:ffrdes: 7777 ARKSF Server  Shared Documents  Shared Documents/ARKSP Setup File List.xls 81702007 4:54:07 PM VOYAGER\spad
Shared Documents)Site Audit,bxt /72007 4:54:24 PM VOYAGER\spad
Shared Documents/List Audit, bt S/72007 4:54:20 PM VOYAGER\spad
Shared Documents)AuditR eports. doc B/72007 4:54:16 PM VOYAGER\spad
Shared Documents/ARKSPZ007 ToDoList. doc  8/772007 4:54:11 PM VOYAGER\spad
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3.4 Custom View

Click = Sustom¥iB¥ 1 1tton in the toolbar. Select the fields to view in the report.

x

«—% Customize the Report
’% Select the fields to view in the report. M andatory fieldz

AQpEar in grey.

wieh LIRL

Wweh Title
Groupz/Jzerz
Yiew Membership
E dit M embership
JaoindLeave Group
Auko Acoept
tember OFf
Permizzion Levels

¥ Select Al ok Close

Click OK button to view the customized report data in the grid.
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3.5 Find Data

ii

To search for data in a report, Click Fiid button and just type the character(s) or words
you want to find in the find edit box, available in the find window, and then Click the
Find All button.

Fnd x|

Specify a Search Skring:

Eg: *john, doe® Find Al I Clear |

You can use the "*" wildcard character in the search criteria. The "*" wildcard character
acts as a place holder for zero or more characters. However, note that you cannot use

the "?" wildcard character in the search criteria.

For instance, if you want to search for an 'URL' in a report, Type URL, without
quotations, in the edit box, and then, Click on Find Button. For all the matches found,

ARKSP highlights the corresponding columns in the grid.
NOTE: The search criteria should not be enclosed within quotation marks.

The following table summarizes the behaviour of the find feature.

john doe Searches the report for john doe followed by zero characters.

*/default.aspx Searches the report for /default.aspx starting with zero or

more characters and ending with zero characters

*library* Searches the report for library starting with zero or more

characters and ending with zero or more characters.

Document Center* Searches the report for Document Center starting with zero

characters and ending with zero or more characters.
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3.6 Filter Data

Y

Click QuickFiter by tton in the toolbar to specify the conditions for filtering report data.

quickFiker x|

? Specify condition For Filkering the report data. Choose a Field name from the dropdoven, select
an operatar and specify a value in the walue Field,

Field Mame Cperator Yalue (String Format)
Biveb Application = j I

Clear Filker | Ik | Cancel |

Select a field from the drop-down and specify the value for filtering the report data.
Click OK button to view the data filtered report.

3.7 Refresh Data

ARKSP displays data from the local data store until the data is refreshed.

]
To “Refresh” data, Click R&ffesh putton in the toolbar to recollect the data from the

SharePoint again.

NOTE: Once you closed the report window and generate the same report again, ARKSP

collects the fresh data from the SharePoint.
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3.8 Export Report

=

Click E#Pt button in the toolbar to export report data. Export Options dialog will be

displayed as shown below:

Export x|

Select the export path, format, file name and table name for the report
to be exported.

Expaort Path: IE:'\F’ngram Files"ARKSP2007E =port |

File Eormat; IHTML vI

File I ame; IWEI:: Application Surmmary

T able Marme: I

ok Cancel

1) Select or enter a valid export path, where the report should be stored.

2) Enter a valid file name for the report to be stored.

3) Select a file type / file format for the export file. If the file type is 'MDB', you can
additionally specify the table name.

4) Click OK button to save the report in the specified path.
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3.9 Publish Report

I
Click Publish pytton in the toolbar to publish the report to a SharePoint Library. Publish

dialog will be displayed as shown below:

Pubiish x|

l_E.I} Speu:_iff_l,l ifili_abnameuaﬂrlid a library URL to publizh thiz repart. Chck, ... button to
zpecity the hbrary

File name: IWEI:: Application Surmmary

Publish to: Ihttp:h"rdEE:????#Shared Documents/Feport Drata j
[e.0. http: /A rdB5: 7777 #Shared Documentsz/Folderl ]

File Format; IHT|-.,.1|_ vI

T able narme; I

|f & report with the zame name already exists:

& Do not ovenarite  Dvenarite = Create a new version

Publizh Cancel

1) Enter a file name for the report to be published.

2) Select a SharePoint library or folder location, where the report should be
published.

3) Select a file format in which report should be published. If the publish type is
'MDB', you can additionally specify the table name.

4) Select a report existence check option as required.

5) Click Publish button to publish the report to a SharePoint library or folder or

Click Cancel to cancel the operation.
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3.10 Print Report

Preview & Print Report

}'.

Click PrintPrevie® the button in the toolbar to preview and print reports. This will bring up

the report viewer and will be displayed as shown below.

{81 ARKSP Report Yiewer [_[Of =]
1 of 1 gL] 100%: - Find | Mext [l H Export,.. B Settings...

Admin Report Kit for SharePoint 2007 v3.2, 2/10/2009 5:39:26 PM =

Report Categaory: YWeb Application

Report Mame: Site Collection Summary

Scope: All web applications

URL: All

Web Application = Site Collection URL - Created Date - Last Item Modified s |La

Date Da

FOM Server - 5050 hitp:/frd62:5050 1/
http: Ard62:5050/sites/auditSi - | 1/21/2009 3:03:31 PM 1/21/2009 3:05:11 PM 142
teCollection
hitp: /frd62 :5090/siteshr 7f17/2008 2:03:28 PM 12,/15/2008 5:50:47 AM 12,
bt/ frde2 5050/ s ites/René F18/2008 5:22:42 A
Krone

SharePoint - hitp: /fproductsnet. voyager. o 11,

productsnet.voyager . localso cal

SharePoint Workspace - 9000 | hitp:/frde2:9000 4,/9/2002 10:04:24 &M 2/10/2009 9:31:32 &M 25
Wt Ad62:0000 /5 es /AuditS | 1/21,/2009 3:05:14 PM 1/21/2009 3:05:36 PM 1/
teCallection —
http: /62, 9000/ tes/AuditSi | 1/21/2009 3:07:44 PM 1/21/2009 3:07:57 FM 1/
teCollectionl
hittp: Afrd62; 9000 /sites /AuditSi - | 1/21/2009 3:09:12 PM 1/21/2009 3:09:23 PM 14
teCollection2 =

1] | H

1) Click the Navigation buttons

4 4 =

of 14

to navigate through the

2)

3)

4)

5)

6)

report pages.

Click the Stop Rendering button Q to stop report rendering the report.

Click the Refresh button £ to reprocess the report and reload the data from

the cache.
Click the Print button = to print the report.

Click the Print Layout button 5 to toggle between the print preview and the

report viewer page.

Click the Page Setup button At change the print parameters of the page
layout.

46



CHAPTER 3 - Quick Reports

100%:

7) Select the Zoom control "to enlarge or shrink the view size of the

report.

8) Click the Find button Fird  to find specific text within a report. The search is
case-insensitive and begins at the page that is currently selected. Wildcards and

Boolean search operators are not supported.

9) Click the Next button Mt to search for subsequent occurrences of the same

search field value.

10) Click the Export button kel Export... export the report data in HTML, CSV, MDB,
PDF, XLS and TIFF file formats.

11) Click the Report Settings button & Report Ssttings..

the report data. Or Press Alt + S

Report Settings x|

Report Columng | Headersl

' to control the appearance of

Column Hame: IWel:u Title j

Show/Hide Caolurnmg... |

— Column zettings

Colurnt sfidth; |2 3 it Inches

v Meme repeated cell:

Apply to all columnz

— Sarting

I Sart on this colurmn

Directior: %" Ascending © Descending

— Table calumn headers

I Bepeat table header rows on each page

¥ Table Header should remain wigible while zorolling

(] Cancel
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To modify the Column Settings:

To

Column width: The width of the report column can be increased up to a maximum
of 10 inches (default 2 inches for all columns). Specify the values in the Column
width text box to display the report columns with the specified column width.

¥ terge repeated cells
L 12 checkbox to enable cell

Merge repeated Cells: Select the
merging for the currently selected column. This option enables the data in the
specified column to be merged together if its rows are repeated with same values.

Apply to all columnz

Apply to all columns: Click the button to apply the settings of

the currently selected column to all the available report columns. By using this, the
width and cell merging settings of the currently selected column can be applied to all

other columns.

Sorting: You can interactively change the sort order while viewing a report by

clicking the * icon (located next to the column header name) to sort them in

ascending or descending order.

-

NOTE: The interactive sort done using the = icon is only for interactive viewing
purposes and will not be reflected in the exported data. In order to "export" the data
in a particular sorted order, you must instead use the report settings

I Sort on this column - e ckbox to regenerate the report with the specified sort direction

for that column.

modify the Table column header settings:

Select the 1 Bepeattable headst tows on sach page .o cihox to display table header rows on

each page on which the table appears.

Select the ¥ Table header should remain wizible while zcrolling checkbox to use a fixed header
with the table. When you choose this option, the table header remains visible on the

screen while the user scrolls down the page.
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Showing and hiding the Report columns:

. . Show/Hide Col
Click Show/Hide Columns button Sl to select/remove the columns

to view and export them.

Report columns selection x|

Chooze Columtg:

| Wred URL

[w] wieb Title

[w] Baze Template

[w] List Hame

[w] Mumber of Folders
[w] Murnber af ltems
[w] Lizt Size [in MEB]
[w] Mumber of Users
[w] Mumber of Columns
[w#] Auithor

[w] Created Date

[w] LaztModified D ate
[w| LastDeleted Date

Select All Clear All ok Cancel

Report Headers:

| tab to view and edit the report sub-headers for the current

Select the
report data.
x|

Report Colurmnz

— Report Headers
Application Mame: |.-'1'4.c|min Repart Eit for SharePoint 2007

Drate: |4;1 FAZO007 2:42:00 Phd

— Report Sub-headers

Report Category: IList

Report Mame: IList Surnrary

Scope: I.-'i'xll liztz in the connected site
LURL: Ihttp:.-".-"rdEE:????f&item"te&ﬂ

Ok LCancel
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3.11 E-mail Report

Click E-mal putton in the toolbar to e-mail the report to e-mail recipients. E-mail dialog

will be displayed as shown below:

E-mail Repork

Specify SMTF Server name, From addresz, To addreszes, Subject, Body of the e-mail
mezzage, attachment format and option to attach the report az zip file format.

SMTP Server I,j,:‘l

Erom: Isnmeune@mmpany.cnm
Io rdE1 spadminuserZ rdB1 spuser ] adminf@oomganty' Com; |E |
Subject: |Report generated by ARK for SharePaint 2007 [ARKSF)

Pleaze find attached the report generated by ARESF.

Attachment Format: I HTHL - I

v Zip the attachment [requires MET Framework. 3.0]

LCancel |

ARKSP provides the option to e-mail the reports generated using Quick Reports. For e-

mailing reports, ARKSP requires SMTP Server, From E-mail Address, To E-mail Addresses

(recipients separated by semicolon) and the report attachment format.

ARKSP provides check name feature for recipients’ name. To check name, Click |E/
button. If name matches with trusted domain users in the Active directory, name

entered in From address text box will be replaced by corresponding active directory user.

If more there is more than one match, a dialog which contains matching Active Directory

users will appear as shown below. You can select one or more usernames and click OK.
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Check Names
tare than one matches found for name 'rd61!

Do you want ko

" Delete this recipient from the list

{* Change to

rd61 apppooluser [rd61 apppooluserEivoyager. local] 0K

Cancel

rdE1 zetupuzer [rd61 setupuseriEivoyager. local]

If there is no match for the name entered by the user in Active Directory, a dialog will

appear as shown below:

Check Names I

ARESF does not recognize ‘spadmin’

Do you want ko

¥ {Lielete this recipient fram the Tist

" Changeto

Mo suggestions oK.

Cancel

Select Delete option in the above dialog to remove the recipient name from To address
text box. Click Cancel button to close this dialog and the unresolved recipient(s) will

appear in red color.

Click Send button to send the report by e-mail to the selected recipients.
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4 Power Reports

4.1 About Power Reports

ARKSP provides an offline report generation tool called Power Reports. Power Reports
tool allows the user to select multiple reports to be run for several SharePoint entities
(namely, web applications, sites and lists), with powerful data filter options and finally
run the reports at scheduled intervals. The Power Reports tool has the ability to export,

publish, and print the reports to different network locations.

ARKSP Power Reports Wizard will help you create and store the settings for a task in the
Power Reports Task Manager. The scheduled task will take the schedule settings
(Schedule Type, Run As parameter) provided using the ARKSP Power Reports Wizard.

The task will not run unless a valid password is specified for the Run As parameter.
Please note the following information prior to using the Power Reports Wizard:

a) The report that is scheduled will be created as a task in Windows Task Scheduler.
The Schedule Manager allows you to export / publish the reports in different file
formats (MDB, CSV, HTML, PDF, TIFF and XLS) to the desired path/location
and/or print the scheduled reports.

b) The export option follows the naming convention: <<export path>>\<<task
name>>\<<report generated date and time>>\<<report name>>

c) For each file format (MDB / HTML / CSV / XLS / TIFF / PDF), a separate file will
be created based on report category. For example, in MDB file format, for each

report category an MDB file will be created
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4.2 Task Manager

Power Reports Task Manager

The Power Reports Task Manager allows you to perform the following operations:

Click

>
>
>
>
>
>
>

Create a new task

Edit an existing task
Copy an existing task
Delete a task

Run the task immediately
Cleanup task history

Task Activity View shows the activity of each scheduled instance.

Power Reporks

R

Task Manager Chrl+M

Showe Actions Pane Zkrl+H

or select

Cuick Reports Chrl+0

Task Manager Ckr|+r
Cuskom Reparts  Chrl+L Shiow &ckions Fane  Chel4-H
st Yiew (g
Guick Filker Zhe+F

v Show Error Alert  F2
Shiowe Task Status  CerlHk

ARESP Settings

or press CTRL+M to open the Task Manager window.
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Task Manager User Interface

Admin Report Kit for SharePoint 2007 (ARKSP) ¥3.4 x64 edi n Yersion) - [Power Report:
#] Fle Tools Help =15 x|
Quick Reports  Power Reporks " Custom Reports  Quick Filter Custom Wiew Find  Refresh  Publish Export  E-mail — Print Preview
Tasks ‘ Reports Actions Pane X
ContentD atabases Report Name | List Columns |« |Task Actions
=1 IR Scope Connected list only
= [REGENE L . New
LURL htkp:)irda1:9000fShared documents
Criteria [Er Edit
Lisk Template | Mot Applicable B

Export Path CihGanesan|ARKSPZ00F Export
Export Type Web Page (*.htm, *.html)

File Settings Separate File

File Mame Mask |Report Mame - Date and Time Stamp

__4 CleanUp History

Report Name | List Workflow Status - Completed (2] Ren Mo
s Carnected list orl [
cope nnected It oty - -] Create Windows Task...

LURL htkp ) frda 1 9000 workflowLibrary

Criteria

List Template | Mot Applicabls _| History Actions

Schedule Properties History Details }
L L] ) Task Activicy View
Task Name: Start Time: * | End Time Status Wiy Log - fresh
IListR. t Refregl
sReparts 10/14/2008 7:45:30 FM Rurring CilGanesan|ARKSP2007\LoglARKSPErrar og.txt & Rere
. R

Run As: 10/14(2009 7:44:23 FM | 10{14/2009 7:44:42 FM | Incomplete. i\ Ganesar AR KSP2O07 P owerReport sl istReportsll istR sperks-ARKSP, . X Remove
WOYAGER|RDE L spadminuser3

10/14f2009 7:42:28 PM | 10/14j2009 7:42:49 PM | Completed Successfully, | CilGanesantaRESPZ007\PowerReportsilistReportsiListReports-ARKSP. ., i Task Status
[Source:
New 10/14j2009 7:41:43 PM | 10/14/2009 7:42:03 PM | Completed Successfully, | C\GanesantaRKSPZO07 PowerReportsilistReportsilistR eporks-ARESP, ..
Created Date: 10/14}2009 7:39:55 PM | 10/14/2009 7:40:22 PM | Completed Successfully, | C:\GanesanlARKSPZO07 Power ReporksiListReportsilistReporks-ARKSE. ..

10/14/2009 738121 PM

Last Modified date:
10/14/2009 7:45:22 PM

Schedule:
St 739 PM on 10/14/2009

Last Run:
107142009 19:39

Next Run:
Mever

Status:
READY

Task List Pane - Lists the tasks created by ARKSP. You can view the task details when
you select / highlight a task.

Mew
ListT ask
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Report Settings Pane - This pane shows the report settings for the selected task.

Reports

Report Name

Content Databases

Y

Scope All web applications

LRL Mok applicable

Criteria [Web Application] Ends 'With "9000"
Export Path :\Program Files\ARKSP2007\Expart
Export Type web Page (* htm, *.html)

File Settings Single File

Report Mame List Item Summary

Scope Connected lisk only

LIRL http:frd6 L a000ginl

Criteria [Modified Date] = #5/5/8 12:00:00 AM#
List Template | Mok Applicable

Export Path C:\Program Files\ARKSP2007\Expart
Export Type TIFF - {*.TIF, * TIFF)

Publish Path http:jfrdal 2000;lib1

Publish Type PDF - Partable Docurnent Format (*,pdf)
Publish Option | Do not overwrite

File Settings Separate File

File: Mame Mask

Report Mame - Alphabetical Order

Report Name

site Collection Summary

SCope All web applications

LRL all

Criteria [Web Application] Starts With "ARKSP'
Export Path C:\Program Files\ARKSP2007\Expart
Export Type web Page (* htm, *.html)

File Settings Separate File

File: Mame Mask

Report Mame - Date and Time Stamp

Report Name

Site Summary

=

History Details Pane - The task history summarizes the scheduled invocation instances

of the selected task in a table format. You can refer the 'Task Activity View' to view the

details of a specific task schedule instance. You can view the errors in the log file listed

in the 'View Log' field.

History Details

Start Time

End Tirne

Skatus

View Log

Sf24/2005 3:56:35 PM

5/24/2005 3:56:41 PM

Caompleted SuccessFully,

C:AProgram Files\ARKSPZ00FPowerReportsit 11 2008052403563514, .

Sf24/2005 4:00:01 PM

5/24/2005 4:00:07 PM

Caompleted SuccessFully,

CProgram Files\ARKSPZ00FPowerReportsit 11 20080524040001 48,

5/24)2005 6:39:08 PM

5/24/2008 6:39:14 PM

Incomplete

C:\Program Files\ARKSPZ007\PowerReportstit 1| 2008052406 330314, ..

5/24)2005 6:40:56 PM

5/24/2008 6:41:06 PM

Incomplete

C\Program Files\aRKSPE007 \PowerReportsit 1| 20080524064 05614, .
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Schedule Properties Pane - Task Manager shows the schedule properties of the

selected task.

Schedule Properties

Task Mame: =
SampleTask,

Source:
e

Created Date:
SIE/Z003 2:39:14 PM

Last Modified date:
S/6 2008 2:39:14 PM

Schedule:
Ak 258 PM every day,
starting 5/6/ 2003

Last Run:
Mewver

Mext Run:
5712008 14:35

Run As:
VOV AGER
1rd6 1 spadminuser2

Status: hd|

Actions Pane - Enables you to perform operations on Tasks. Actions pane is visible by

default. You can close it while you do not want to do any operations on the task.
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Click Power Reports > Show Actions Pane from the tool bar or select Tools >
Power Reports > Show Actions Pane from menu bar or press CTRL+H to activate

the actions pane.

Actions Pane '
Task Actions

e
= Edit
Copy
E“ Celete

F? CleanUp Hiskary

[ Fun Mow

| Create \Windows Task...

History Actions

i Task fckivity Yiew
7| Refresh
A Remove

gt Task Status
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4.3 New Task

Click New from Actions Pane or press ALT+N to open the New Task dialog.

New Task dialog is shown below:

x

Specify the following fields to create the Schedule Task. Click Add to select the reports for thig task. Click Edit to change
the zettings for the selected report. Click Delete to remove the selected report.

Task name: ISampIeTask

Bun as: |VOY.&GER'I.rdE1 spadminuzer 2 Set Password... |

(Dotmain Mamet User Marme)

Schedule task: IDa“Y j Start time: ||:|2;3B P j Advanced... |

Schedule Task Daily

Every |1 5: dayls)

Report Settings:

Feporth ame | Scope | LURL | Criteria | LigtTemplate | GroupBy | D

ﬁ Yiew Flepart Sethings gk Add | & Edit | 2 Delete |

(] I LCancel |

Specify the name and Schedule the task. Click Add to add reports to the task.
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Step 1: Report Selection page

Reports Wizard - Add Report E3 |

Select Report
______ —| Select the desired report to add to the task reports list.

=l ) RO61 - Standard Reports | Description:

|_:_|i§ Web Application Displays infarmatian about the site callzction
_____ 2 Contert Databases adminigtrators configured for the site collections
----- [E| Data Retrigval Settings
----- [E| Page visits
----- [E| 3Felf Service Site Management Fields:

Site Collection Administrators web Application

----- [E| sSite Collection Features Site: Callection LRL
----- [E| Site Collection Quotas and Locks Erri?na.:?vdfdar:nistrator
----- [E| sSite Collection Summary

Primary Administrator Login Mame
----- [E| site Collection Warkflow Templates Primary Adrinistratar E-Mail

----- [E| Web Application E-Mail Setkings Secondary Administrator
----- [E web Application Features Secondary Adminiskrakor Login Mame
..... B Web Application General Settings Secondary Adminiskrator E-Mail

..... [E web Application Summary
----- [ web aApplication Use Confirmation and Deletion
----- [E| web Application User Permissions ;I

<< Back | Mext = Eirnizhy LCancel

a) Select the required report to add. You can view a short description and the fields
for the selected report in the right panel.
b) Click Next to proceed to the next step. Click Back anytime to go back to a

previous step.
Step 2: Scope and URL page

This step is applicable for all the site and list category reports. This step is not applicable
for few reports under web application category. Perform the following steps in this

screen:

a) Select the Scope and specify the target URL. You can use the Browse dialog or
type the URL directly and Click the Add button. Browse dialog shows the tree
nodes based on the selected Scope. You can view them through their title or
name.

b) Click Edit button to edit the selected scope and Click Remove to remove the
selected URL from the list.

c) Click Next to proceed to the next step.
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Reports Wizard - Add Report Ed |

Select scope and URL
Select a scope. Enter a walid URL and click. ‘Add' button to add the URL or click 'Browse' button to select the LRL

Report Name: Site Collection Administrators

Scope: (* Connected web application only € All web applications

SharePoint URL: || j Add Browse. ..

Scope | LURL

Al web applicati

Apply ko | Edit | Bemaove |

<¢ Back Mewst »» Eirizh | Carncel |

NOTE: Browse dialog shows the SharePoint tree nodes based on the selected scope.
For the case of 'Connected Web Application only' and 'All Sites in Web Application’, it
allows you to select a SharePoint web Application only. For the case of 'Connected Site
only’, 'Connected site and it's sub sites', ' All lists in the connected site' and ' All lists in
the connected site and it's sub sites', it allows you to select a SharePoint site only. For
the case of 'Connected list only’, it allows you to select a SharePoint list only. A sample

browse dialog is as shown below:

Select a SharePoint List E |

Show Sitez by % Title ¢ Mame
towe the mouse over the tree node to zee the tool tp.

&) SharePoint - 5053 =]
-4 SharePoint - 5061

&) SharePaint - G000

i

-4 SharePaint "forkzpace - 9000
Elﬁﬂ SharePoint Workzpace [MO55]
Elﬁﬁ ElectraSoftTech

4 Docslib
] tazter Page Gallemy

i = Mew Contacts

-G Fresh

=3 Freshz

-4l Mew site

H-F8 newsitel

=34l Project Site

H-FH Sample Calendar

H-F SampleSite LI
- e

Ok I LCancel |
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'Scope and URL' dialog is report specific. The table given below summarizes the various

applicable scopes for each report category and a brief description. The data intensive

reports under each report category may have a few scopes grayed out.

Report
Category

Web
Application

Reports

Site Reports

List Reports

Report Scope

Connected web application

only

All web applications

All sites in web application

Connected site and its sub-

sites

Connected site only

All lists in the connected

site and its sub-sites

All lists in the connected

site

Connected list only

Description

Retrieves report information for the

connected web application only

Retrieves report information for all
web applications in the SharePoint

Server

Retrieves report information for all
the sites, including sub-sites and
top level sites in the web

application

Retrieves report information for the

connected site and its sub-sites

Retrieves report information for the

connected site only

Retrieves report information for all
the lists in the connected site and

its sub-sites

Retrieves report information for the

all the lists in the connected site

Retrieves report information for the

connected list only
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Apply to option is used to apply the same scope and URL to selected reports under the
same report category. For example, if the current report refers the site category, then all
the selected site category reports are appended with the specified scope and URL

settings. Click Edit on Scope and URL page to edit the scope.

x|

Select the zcope for the specified URL. Click ‘Apply to' to
apply the zelected scope for other LRLz.

ey

SharePoint URL: |http://rd51:9000

Apply to... | ak. Cancel

Click Apply to, to apply the same URL and scope setting to all the selected reports

under the same category. Click OK to return to the Scope and URL step.
Step 3: Specify Report Criteria
This step allows you to apply specific conditions for filtering report data.

Reports Wizard - Add Report Ed |

F Specify Report Criteria
|"_$ Click Edit or double click a row to specify the criteria to filker report data [Optional).

Report Name; Lizt Columns

Scope URL | Ef“p | Filter s

Al ligtz in the connected site | http:/4rdE1:5050 | \Web URL

Apply b, | Edit... |

<¢ Back Mewst »» Eirizh | Carncel |

Click Edit to create a data filter. You can also specify the Group By field and number of

days through the filter criteria dialog.
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T |
Specify conditions For filkering the report data, Choose a field name from the dropdown,

| t ﬁ select an operator and specify a value in the value dropdown, You can use "AND' ko
== Filker, "OR" to Filter, parenthesis butkons ko build enhanced Filker condition,

Report Mame: List Columns

URL : Ihttp:,l',l'rdﬁl 11010
Group By: fweb URL |
Field Operatar Value (String Format)
vieh URL - =l
Add to Filker | 'O bo Filker | { | ) | fpc| }xl \l .52|

Apply ko, .. | (0] 4 Cancel

Specify the criteria to filter the report data.

Choose a field name from the dropdown, select an operator and specify the filter

data.

NOTE: Operators include special operators called “contains” and "does not
contains". "Contains" determines whether or not a given character string matches

a specified pattern. The operator “does not contain” performs the reverse function

of the “contains” operator.

Click Add to Filter. The selected condition will be added to the criteria list and

will be displayed as shown below:

L |

ez opecify conditions For Filkering the report data, Choose a Field name From the dropdown,
|F‘ﬁ select an operator and specify a walue in the value dropdown, You can use "AND' to
- filker, "OR' to filker, parenthesis buttons to build enhanced Filker condition.

Report Mame: List Columns

URL : |http:frdét:1010
Group By: |web URL |
Field Cperator walue (String Format)
web LIRL |= =l |
ANDto Fiter | OR'to Fiter | o | 6d 3] 2

Web Title] Starts With 'Sample’
Web Title] Ends with 'sharePaint’

Apply Ea. .. I (o] 4 Cancel ||
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ifi. Use “AND to Filter” and “OR to Filter” , parenthesis (, ) etc., to build an enhanced
filter condition as shown in the example below:
[Web Title] Starts with ‘Sample’ OR [Web Title] Ends With 'SharePoint’

iv. Click Apply To, for to apply the same criteria for various URLs within the same
report category and report.
v. Click OK in Criteria dialog to go back to the reports wizard.

The applied criteria will be added to the report as shown below:

Reports Wizard - Add Report Ed |

F Specify Report Criteria
|"_$ Click Edit or double click a row to specify the criteria ta filker report data [Optional).

Report Name; Lizt Columns

Scope URL | Group By | Filter

http:A4rdB1:1010 | wieb URL

4| | 0
Apply ta. | Edit.. |
<¢ Back Mewst »» | Eirizh | Carncel |

Click Next to proceed to the next step.
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Step 4: Specify delivery options (Export, Publish, E-mail and Print settings)
This dialog allows you to choose one or more report delivery options.
a) Export Option: Change the Export path and export file format as necessary.

Reports Wizard - Add Report |

i specify Delivery Options
! Select any delivery option - Export report ba a file, Publish to a SharePaint library, E-mail to users and Print,

Report Mame: List Calumns

v
¥ Euport Export Path: |C:'|,F'.RKSF' Reports| _I
File Format: IWE':' Page (*.htm, *,htmi) j
ML Publish URL: | —I
File Format: IWEI: Page (*.htm, *.html) j
If file already exists: % Do not aversrite. € Owerwrite ) Create & new version
™ E-mail

To &ddress: I gh,l Custarmize, . |

File Farmat: Iweb Page (*.htrn, *.htrl) j

Printer Name: |Microsoft ¥PS Document Writer 7| | PageSetup |

" Print

fpply fo... |

<< Back Mext = | Eirnizh | LCancel |

b) Publish Option: Select Publish check box and specify a valid SharePoint

library/folder URL. Choose a format and a file existence check option as required.
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Reports Wizard - Add Report Ed |

ﬂ Specify Delivery Options
b Select any delivery option - Export report ko a file, Publish to a SharePoint library, E-mail ko users and Print.

Report Mame: List Columns

I Export
Expart Path: IC:'l,.ﬁ.RKSF' Reports |
File Format: IWEI: Page (*.htm, *, hml) j

W publish
Publish LRL: |htt|:u:,|';'ru:|81 :9000shared documents| |
File Farmat: IWEI:: Page (*.htm, *.html) j

If file already exists: % Do nok overwrite  © Overwrite Create a new version

I E-mail
To Address: I E‘L\-l CUstomize. , |
File: Format: IWEI:: Page (*.htrn, *.htrnl} j

™ Print

Printer Mame: [wicrasaft %PS Document ‘Writer | | Pagesetup |
Apply ta..., |

<< Back Mext = | Eirnzh | LCancel |

c) E-mail Option: Change the To Address, and report file format as necessary.

Reports Wizard - Add Report Ei |

i Specify Delivery Options
! Select any delivery option - Export report ko a file, Publish to a SharePoint library, E-mail to users and Prink,

Report Name: List Columns

Bl izt Export Pathi |c:\ARKSP Reports _|
Eile farmat: IWEI:: Page (*.hkm, * Rkl j

ke PublishURL: | _I
File: Farmat: IWEI:: Page (*.htm, * .kl j

If file already exists: & Domot overwtite. £ Owerwrite € Create anew version

¥ E-mail
To Address: Ijane@cnmpany.cnm;jnhn@cnmpany.cnm| JEA Customize. |
File Format: Iweh Page (*.hikm, *,html) j

™ Print

Printer Mame: |wicrosoft ¥PS Document Wriksr | PageSetup |
Apply Eo... |

<< Back Hest > | Eirnizhy | LCancel |
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Click Customize to specify subject, body of the e-mail message, option to zip the report

as attachment.

Customize E-mail Settings E

Specify To addreszes, subject and body of the e-maill meszage, option to zip the report az
attachment.

From:  spadminf@company. com

Tar Iiane@cumpany.cum;inhn@mmpany.mm

Subject: IHepDrt generated by ARE for SharePoint 2007 [ARESF]

Body:  |Pleaze find attached the report generated by ARKSP|

v Zip the attachment [requires MET Framework. 3.0]

ok Cancel

d) Print Setting: Select Print check box and choose a printer from the available list.

Reports Wizard - Add Report Ed |

g Specify Delivery Options
L Select any delivery option - Export report to a File, Publish ko a SharePoint library, E-mail to users and Print,

Report Mame: List Colurns

I Expork
Export: Path: I |
File Format: I'-.-'-.-'el:u Page (*.htm, *.html) j
™ Publish
Publish URL: | |
Fills Farmat: I'-.-'-.-'el:u Page (*.htm, *,hkml) ]
If file already exists: € Do nok overwrite €0 Overwrite. € Create a new version
I E-mail

To &ddress: I "“‘L\-l Cuskamize, , |

File: format: I'u'-.-'el:u Page *.htr, *.hkml) j

Printer Mame: |wicrosoft XPS Document Writer ~| Page Setup |

¥ Print

Apply to... |

Eirizh | LCancel |

<< Back |
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You can use the Apply to option to apply the specified settings in this step to all the
selected reports.

Click Next to proceed to the next step.

Step 5: Specify File Settings

By default, ARKSP will export each report for every single selected URL into a new file.
File Settings step displays different file name mask options (namely, Web Application
Name, Site Name, List Name, Parent Site Name, Report Name, Date and Time Stamp)
for each report. You can choose the desired file name mask from the list and customize

the export file name.

Reports Wizard - Add Report B2

’[f’ Specify File Settings
l_;é} Select the file option and file name mask to export the report.

Report Name: File Types

File option: Separate file for each selected URL

File name mask: | Fjle Name | Example |
Reporthame File Types
Shared Documents
SiteMame First Site
ParentSiteName First Site Collection
DateandTimeStamp 20101015-113750

Result ﬂl

l<ReportName> <DateandTimeStamp =

Apply to... |

<< Back Next >> Finish Cancel
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You can use the file name mask options as described below:

Report Category: Web Application

WebApplicationName

DateandTimeStamp

<WebApplicationName>

File name mask Selected file name mask | Result
options
ReportName <ReportName> Blocked File Types Share

Point - 9000.html

<WebApplicationName>
<DateandTimeStamp>

<ReportName>

Share Point - 9000
201010105-113750

Content Databases.csv

Report Category: Site

ParentSiteName
WebApplicationName

DateandTimeStamp

File name mask Selected file name mask | Result

options

ReportName <WebApplicationName> Share Point — 9000 Site
<ReportName> Features.pdf

SiteName

<ParentSiteName>
<SiteName>
<WebApplicationName>

<ReportName>

First Site File Types.html

<SiteName>
<ParentSiteName>
<ListName>

<ReportName>

First Site Coll File
Types.html

You can use the Apply to option to apply the specified settings in this step to all the

selected reports.

Click Next to proceed to the next and final step of adding reports.
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Step 6: Report Summary

This step displays the summary information for each report.

Reports Wizard - Add Report Ed |

Report Summary
The fallowing table shows the summary details of the selected repart. Click Finish to save the repart zettings.

Heport Hame | Lizt Columns
Scope URL Criteria
. : ) [feb Tite] Starts With 'Sample’
All lists in the con... | http://rdE61:1010 OR [Weh Tile] Ends With ‘SharePaint

Export Path C:4%Program Files"ARKSP2007\E xpart
Export Type Wwieb Page 7 htm,  html]

File Settings Separate File

File Mame Maszk | Report Hame - Date and Time Stamp

<¢ Back it = Finizh Carncel

Click Finish to complete the reports wizard.
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This will take you back to the New Task screen with the task name and the selected
reports. Specify the schedule settings for this task to run

hewtas |

Specify the following fizlds to create the Schedule Task, Click Add to zelect the reports for thiz tazk. Click Edit o change
: the zettings for the selected report. Click Delete to remove the selected report,

Task name: ISampIeTask

Bun as: |VOYAGERWE1 spadminuser2| Set Password. .. |
(Damain Mamet User Mame)

Schedule task: IDa“':-" j Start time: ||:|5;5|3 PH :‘ Acvanced... |

Schedule Task Daily

Every |1 3: dlay(s)

Report Settings:

Repart Mame

| Scope | URL | Criteria

| Expart Path

http: /rdE1:1010

ﬁ Yiew Repart Settings gp &dd | &7 Edit | A Delete |

g LCancel |

And Click OK to create the task.

You can see the new task properties in Task Manager Window.
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4.4 Edit Task

1) Select a task from the Power Reports Task Manager Window and Click Edit from
the Actions Pane.

2) Perform the steps 1 through 6 as in New Task. While proceeding you may
change the settings, add a new report, delete a report, edit a report, change the
export path etc.,

3) The new settings will be used when the task runs the next time.

4.5 Copy Task

You can copy an existing task in the Power Reports Task Manager to create a new task
with the same properties. You may then edit the properties of the newly created task. To

Copy a task from the existing task list:

1) Select a task to be copied

2) Click Copy from Actions Pane.

3) The Copy Task window will be displayed as shown below:
X

E Enter a new name far the tagk to be created and alzo the
‘ pazsword for the corezponding user,

Copy : |List-T ask
Save bz |
Bur ds IVEIY.-’-‘-.GEFE'W:IH zpadminuzers

Pazsword :I

ok, I Cancel

4) Enter a new task name, and specify the Run As account and password for the

user context.

x|
E Enter a new name faor the tagk to be created and alzo the
pazzword for the coresponding user.

Copy : IList-T ask
Save fg |List-T azk1|
Bur s IUEIY.-’-‘-.GEH'H::IH zpadminuzers

Pazzwiord - Ixxxxxxxxxx

ok I Cancel

5) Click OK

The newly created task will be added to the Power Reports Task Manager.
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4.6 Delete Task

To delete a task from the Power Reports Task Manager Window, select the task and Click
Delete from the Actions Pane. The deleted task will also be removed permanently from
the Task Manager. This action will also delete the tasks created in Windows Task

Scheduler and all sub-folders & files in the respective task folder.

4.7 Create Windows Task

Use this tool to create a Windows Task in Windows Task Scheduler interface to

automatically run the Power Report tasks at scheduled intervals.

This tool helps you to re-create the Windows Schedule Task in the following two

scenarios:

» To create Windows Schedule Task that was accidentally deleted and is required to
be created again with the same schedule settings
» To create Windows Schedule Task when the ARKSP Power Report tasks are

migrated from an old machine to a new machine

Click Create Windows Task from Actions Pane or press ALT+W to open the Create

Windows Task dialog.

Actions Pane X

Task Actions

e
5 Edit
Copy
E’ Celete

Pf CleanUp History

Ed Fun Mow

=] Create Windows Task,

Create Windows Task dialog is shown below:

In Create Windows Task dialog, specify a Run As account and Password and Click
OK to create a new schedule task with the same schedule settings that was previously
saved by ARKSP Power Report Task Wizard.
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Create Windows Task I

Create Windows Schedule Task (in Windows Task Scheduler)
and associate it with the ARESP Power Report task given
below,

T azk Marne: ITaskE

Blun &s: [0V AGER Administrator

Pazsword: I---------l

] I Cancel

4.8 Run Now

Select a task and click Run Now from the Actions Pane to run the task immediately.
This option enables you to run the selected task with a different user context in every

task invocation.

Run Now dialog appears as shown below:

| Run Now

Specify the wzer credential ta run the zelected task and the SOL authentication mode,
Lzer contest to connect to the SOL Server uzed by ARESF.

SharePoint credential

Tazk Mame:

User Name: |0 AGE R \id1 spadminuser2

Faszward: Ixxxxxxxxx

S50QL Server credential

SOL Server: IrdED

Authentication mode: Windows Authentication [uzes curently logged on user]

£ SOL Server Authentication

User Mame: IrdEDsandminuserS

Passward: Ixxxxxxxxxxxﬂ

ok I LCancel

1) Specify user name and password under SharePoint credential to run the task
temporarily.

2) Select desired authentication mode by which ARKSP has to connect to the
specified SQL server.
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3) If SQL authentication mode is selected, enter SQL user name and password. In
this case, a user profile with the SQL user name and password will be created
under the Run As account so as to connect to SQL server while the task runs
under the specified Run As account. Read Profile Manager for more details.

4) Specify user name and password to run the task temporarily.

5) Click OK to run the task with the specified user context.

4.9 Run a task from command line

ARKSP command line feature allows the user to instantiate a task from DOS command
prompt anytime after a Power Reports task has been created using ARKSP Power

Reports task wizard.

To run an ARKSP Power Reports task from command line:

1) Usage
ARKSPTaskRunner <task name>
Where
ARKSP TaskRunner Name of the ARKSP Task Runner application. Specify
absolute path where the ARKSPTaskRunner located.
For example: C:\Program
Files\ARKSP2007\ARKSPTaskRunner
Task name Name of the ARKSP Power Reports task to be run

from DOS command prompt. Enclose the task name

in double quotes.

For example: "MySite Reports"
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2) The Power Reports task will be reported in a new dialog as shown below:

ARKSP - Task Runner for "SiteReports’
Stark Time : Friday, QOctober 30, 2009 11:01:50 AM

Report Mame : Site Columns

Action: Retrieving Site Columns information For “Websize Site'

. |

Crverall Progress:

|

3) Once the task is completed, click Refresh button available in Task History pane in
ARKSP main application. A new entry will be added in Task History section, where
you can view the report performed.

Examples of invoking a Power Reports task from the command prompt:
C:\Program Files\ARKSP2007> ARKSPTaskRunner "MySite Reports"
D:\>"C:\Program Files\ARKSP2007\ARKSPTaskRunner" "MySite Reports"

DOS batch file examples:

» To execute Power Reports tasks one by one from a batch file:
"C:\Program Files\ARKSP2007\ARKSPTaskRunner" "MySite Reports"
"C:\Program Files\ARKSP2007\ARKSPTaskRunner" "Sample List Reports"
» To execute multiple Power Reports tasks simultaneously:
Start "cmd" "C:\Program Files\ARKSP2007\ARKSPTaskRunner" "MySite

Reports"

Start "cmd" "C:\Program Files\ARKSP2007\ARKSPTaskRunner" "Sample
List Reports"
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4.10 Task Activity View

Task Activity View shows you the full task details, including start, end and elapsed time
for the task to run, SharePoint reports that were run along with its report status and also

a hyperlink to view the report from the exported path.
Perform the following steps to view the task activity:

1) Select a task instance from the Task History pane table.

2) Click Task Activity View menu item in the Actions pane.

Task Activity Yiew

d The exported files details For all or a selected history event is shown below, Select a task fram the kop grid
ko view the reports and its corresponding settings in the botkom grid.

Task Marne: |t1 fl

Start Time: |5,|'24,|'2DDB 3:56:35 PM End Time: |5,|'24,|'2IZIDB 3:56:41 PM Elapsed Time:  |00:00:06 ",I
Files Lisk ISettings |
Report Mame LRL Scope Report Status Exported Path
Conkent: Databases Mok applicable Al web applications Completed Successfully, | C\Program Files\ARKSPZ007

Sike Colleckion Summary | http:ffrdél:6000 | Connected web application onky | Terminated abnormally. | C:\Program Files\ARESPZ007

Export | Close |

Click Export button to export the table contents to a file.

The Settings tab shows the settings for the selected report that are provided by the

user.
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Task Activity Yiew

d The exparted files details Far all ar a selecked history event is shown below, Select a bask Frarm the kap grid
to wiew the reports and its corresponding settings in the botkam grid.

Task Mame: |t1 fl

Start Time: |5,|'24,|'2IZIIZI8 3:56:35 PM End Time: |5,|'24,|'2IZIDS 356:41 PM Elapsed Time: IEIIZI:IZIEI:DEu ", |

Report Mame |Content Databases

SCope Al web applications
LRL Mok applicable
Criteria

Exported Path | C:\Program Files\ARKSP2007\Exportit1120030524035635  Content Databases[2008524 155640].html
Exported Format | html
Report Mame | Site Collection Summary

SCope Connected web application only
LRL hitkp: frd61 6000
Criteria

Exported Path | C:\Program Files\ARKSPZ007\Export
Micrasoft Excel (*xls)

Exparted Farmat

Export | Close |

4.11 Cleanup History

ARKSP maintains task history including log files and temporary data for each run of the
Power Reports task. You can cleanup task history periodically using the Cleanup

History from Actions Pane.
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5 Custom Reports

5.1 Custom Reports Manager

Custom Reports Manager allows the user to manage the custom reports available in the
application. A custom report can be created by selecting a set of fields from a quick
report and save them as a custom report template for re-use. It also enables storing of
criteria for a custom report. The Custom Reports Manager allows the user to create, edit,

copy and delete custom reports.

&

Custom Repart
Click ESNLER i the toolbar or select Tools > Custom Reports from the menu

bar or press CTRL + U to open the Custom Reports Manager.

Custom Reports Manager window will be displayed as shown below

B Custom Reports Manager 1'

Custom Reports bManager window shows the list of available customn reportz, Select a custom report to wiew itz description, fields and
report criteria. Click Mew to create a custom report. Click Edit to change the settings for the zelected repaort. Click Delete to delete the
zelected repart. Click Copy to create a copy af the selected repaort.

5] new [ Edit E’E,Cgpv &£ Delete

| Bulk Content DB Description
| Copy of Bulk Content DB Recently created zite collections list
= Fecent Site Collections Source Report Hame

Site Collection Adminiztrators
Selected Fields

“wieb application

Site Collection URL
Created Date

Prirnary Adrministrator
Secondary Adrminiztrator

Criterna

[\Web Application] Cantaing 'T est’
OF [Created Date] >= #07/01/08 12:00:00 Ak #

LClose |
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Edit a Custom Report

This feature allows you to edit an existing custom report.

1) Select the custom report you want to edit.

2) Click Edit button.

3) Edit the report fields and criteria. You cannot change the report name, but the
description is editable.

4) Click Finish to save the report settings.

During edit, you can also apply the modified criteria of a custom report to Power
Reports tasks that uses this updated custom report. Upon clicking Finish after
editing a report, 'Apply to' dialog showing the list of tasks and URL will be
displayed as shown below

M Apply to

X

Liztz all the Power Beportz tazsks and their URLz that use the selected custom repart. Select the tazks and
IR Lz ir which pou want bo update the repart critenia uging the curent report zettings and click OF to apply.

Task Marne |UHL |S|:|:||:|e

I Select All [k LCancel

1) Select the tasks and URLs for which you want to update the report criteria.

2) Click OK to apply the current criteria to the selected URLs.
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B Apply to x|
Liztz all the Power Reports tasks and their URLz that use the selected custom report. Select the tasks and
IIRLz in which you want ko update the report critena using the cunrent repart gettings and click OF to apply.

Task Mame |URL

| Scope

[T Select Al ok Cancel

Copy a Custom Report

> Select the Custom Report you want to copy.

> Click Copy button. Copy Custom Report dialog will be shown as below.

EE Copy Custom Report |

Specify a report name and dezcription bo copy an existing report to a new
report, Thig action will copy report fields and criteria of an existing report,

Beport Mame: IHecent Site Collections

Save ha IEDp_I,I of Recent Site Collections

Deszcrption: ISite Collection Administrators

ok Lancel

> Enter a valid name and description for the report.

» Click OK to create a new custom report with the source report settings.

Delete a Custom Report

1) Select the Custom Report you want to delete.

2) Ensure that the custom report you want to delete is not currently in use in any of
the Power Reports tasks.

3) Click Delete button to delete the selected report.
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5.2 New Custom Report

Click New button in Custom Reports Manager or press ALT+N to open the Custom

Reports Wizard.

Perform the following steps to create a new custom report:

Step 1: Report Selection page

F. Custom Reports Wizard |

Select Report
Select a repart to be used as template to create custom repart. Click Mest to proceed.

E\% Web Application ;I Description:

..... B Content Databases Dizplays infarmation about the site collection
----- [E| Data Retrigval Settings

----- [E| Page visits

----- [E| Self Service Site Management

adminiztrators configured for the site collections

Site Colleckion Administrators Fields:
----- [E| Site Collection Features Web Application
----- B Site Collection Quatas and Locks Site Collection LURL

Created Date
----- Sike Collection Surmar
E i Primary Adminiskrakor

Primary Administrator Login Mame
Primary Administrator E-Mail

----- [E| sSite Collection Workflow Templates
----- [E 'web Application E-Mail Settings

----- [E| “Web Application Features Secondary &dministrator
----- [E| web Application General Settings Secondary Adminiskrator Login Mame
..... B Web Application Summary Secondary Adminiskrator E-Mail
----- [ web Application Use Confirmation and Deletion |
----- [E| web Application User Permissions
----- [E| web Part Pages Security ;I
¢ Back | Mewst »» Eirizt Cancel

a) Select the required report to be used as template. You can view a short
description and the fields for the selected report in the right pane.
b) Click Next to proceed to the next step. Click Back anytime to go back to a

previous step.
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Step 2: Fields Selection page

This step allows you to select the required fields from the report fields.

E. Custom Reports Wizard Ed |

Select required fields
Select required fields from the available fields. “ou can uze the up-down buttons to order fields in the selected field list.
Click Mest to proceed.

Report Mame: Site Collection Adminiztrators

Available Fields: Selected Fields:

Created D ate

Primary Adrinistrator

Primarny Adminigtrator Login Mame
Primarny Administrator E-Mail
Secondan Adrinistrator

Secaondany Adrministrator Login M ame
Secaondany Adrministrator E-bail

[+ [+
e L« | |

<¢ Back Mewst »» Eirizh Carncel

Perform the following steps in this dialog:

a) Select the required field(s) to add. You can use ll to add a field to the selected
fields list and il to remove a field from the selected fields list.
b) Select a field from the selected fields list and click ll or il to move the field

one position up or down. Also click ll or il to move the field to the first or
last position in the field list.
c) Click Next to proceed to the next step. Click Back anytime to go back to a

previous step.
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F. Custom Reports Wizard

Xl
Select required fields

Select required fields from the available fields. “'ou can uze the up-down buttons to order fields in the zelected field list.
Click Mest to proceed.

Report Name: Site Collection Administrators

Available Fields: Selected Fields:

Primary Adminiztrator Login Mame

“Wwieh Application
Primary Adminiztrator E-Mai
Secondary Adminigtrator Login Mame

Site Collection URL

Created D ate
Secondany Adrinistrator E-Mail Primary Adrninistrator

econdary Administrator

[+ [+
e L« |» |

<¢ Back Mewst »» Eirizt Cancel
Step 3: Specify Criteria
This step allows you to apply specific conditions for filtering report data.
x|
| Specify Report Criteria

The fallowing lizt shows the criteria for the custom repart. Click, Edit to specify the criteria to filer report data [0 ptional).
Click. Mext to proceed.

Report Mame; Site Collection Administrators

Criteria:

.

Cancel |

<< Back Mt 5 Firish |
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Click Edit to create a data filter. Criteria dialog will be displayed as shown below:

Coern |

B i\ Specify conditions ko Filker the report data. Choose a field name From the drop down,
i —ﬁl? zelect an operator and specify a walue in the value text box, You can use "AMD' Lo Filker,

"2JR! ko Filker, paranthesis buttons to build enhanced Filker condition,

Report Mame: Site Colleckion Administrators

Field Qperator “alue (Skring Format)

biveb Application I = ;I I

a&dd o Filker | "OR! ko Filker, | { | 3 | f—,<| }<| Fad | gzil

Cancel Il

Perform the following steps in this dialog to specify the report criteria:

a) Choose a field name from the dropdown, select an operator and specify the filter

data.

NOTE: Operators include a special operator called “contains” and "does not

contain". "Contains" determines whether or not a given character string matches

a specified pattern. The operator “does not contain” performs the reverse function

of the “contains” operator.

b) Click Add to Filter. The selected condition will be added to the criteria list and

will be displayed as shown below:

Coern |

B Specify conditions ko Filker the report data. C“hoose a field name From the drop dowen,
i —ﬁf zelect an operator and specify a walue in the value text box, You can use "AMD' Lo Filker,

"2JR! ko Filker, paranthesis buttons to build enhanced Filker condition,

Report Mame: Site Colleckion Adrminisktrators

Field perator Walue (MMIDDEYY hhimm:ss)
ICreated Date ;I |:== ;I I
"SHD' to Filker I TR n Filker Cl o |6 3 x| ezl

‘Web application] Contains 'Test

Created Date] = 7 ] 0000 ApA

Cancel Il
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c) Use “AND to Filter” and “OR to Filter” , parenthesis (, ) etc., to build an enhanced
filter condition as shown in the example below:

[Web Application] Contains ‘Test’ OR [Created Date] >= #07/01/08 12:00:00

AM#
d) Click OK in Criteria dialog to go back to the criteria page.

The added criteria will be applied to the report as shown below:

E Custom Reports Wizard ﬂ

. Specify Report Criteria
The following lizt thows the criteria for the customn report. Click, Edit to zpecify the criteria to filker report data [0 ptional).

Click Mest to proceed.

Report Name: Site Collection Sdrinistrators

Criteria:

[wieb Application] Containg 'Test’
OR [Created Date] »= #07/01/08 12:00:00 Ak #

<< Back MHest > Eirizh | LCancel |

Click Next to proceed to the next step.
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Step 4: Report Summary

This step displays the summary information for the selected report.

Report Sumnmary
The following table zhiows the summary details of the custonn repart. Click Finish to zave the report zettings.

Cuztom Report Mame: |F|eu:ent Site Collections
Fepart Description: ISite Collection Adrministrators
Details:

Source Report Hame

Site Collection Administrators

Selected Fields

Wweb Application

Site Collection URL
Created Date

Primary Adminiztrator
Secondary Administrator

Criteria

Noadob Aoolicabiom] Combaine 'Toob!

<¢ Back Hewt = FEinizh LCancel

1) Specify unique name and description for the custom report.

2) Click Finish to save the new report and close the custom reports wizard.
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You can view the newly created custom report and its settings in Custom Reports

Manager window as shown below:

E Custom Reports Manager

Custom Reports Manager window shows the list of available custom reports. Select a custom report to wiew its description, fields and
report criteria, Click Mew to create a custom report. Click Edit to change the settings for the selected report. Click Delete to delete the

zelected repart. Click Copy to create a copy of the selected repart.

E] Mew @Edit %Cg:uv @Q&Iete

x|

=| Bulk Cantent DB
=| Copy of Bulk Content DB

5h Recent Site Collections

Description

Recently created site collections list

Source Heport Hame

Site Collection Administrators

Selected Fields

WWeb Application

Site Callection URL
Created D ate

Prirmary Administrator
Secondary Adminiztrator

Criteria

[''eb Application] Containg T est’
OR [Created Date] »= BO701/08 120000 Ak

Cloze |
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6 References

6.1 Alert Messages

arcse x|

L] "_q,, Invalid URI, The Format of the URL could not be determined,
L

1)

a) Check the URL format (e.g., http://server name:port number/sitename)
b) Check the server instance.

c) Spell check the URL

arkse x|
"j Unable to connect to 'http:f/rdeS: 10440/, Please ensure the Following:
L

- Basic rights {View Pages, Browse Directories, Manage Lists) are enabled For the corresponding web application
- iCurrently logged on user account has basic rights (Wiew Pages, Browse Direckories, Manage Lists) in the respective sike

2)

ARKSP shows the above alert, if the currently logged on user does not have
sufficient permissions to retrieve the site or list information in SharePoint. Please
ensure the currently logged on user has 'View Pages', 'Browse Directories' and

'Manage Lists' rights in the connected site.

ARKSP Error x|

Some ermors occured while generating the repart information.

Click “iew' b ghow the errors or click 'Erar’ button in the status bar to view the
' 'l_., erors in fukure.

[T Do not show this meszage again

Mate: To turm andoff thiz meszage, press F2 or click "Show Emar Alert’ in Toolz menu.

3)
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ARKSP shows the above alert when it encounters any errors while generating a
report. Click View button to view the errors and the possible resolution. Check 'Do
not show this message again' checkbox to turn-off the alert. You can turn-on the
alert messages again from the Tools menu. You may also view the errors in a

report by clicking on the 'Error' button in the bottom status bar of ARKSP
application.

arkse =

L] E 115 logaing is disabled. Do you want bo generate the repaort with old log Files?
L

4)

While generating the 'Page Visits', 'List Visits' and 'Last Deleted Items' reports the
above alert window will appear when the logging is disabled in IIS.

anksp x|
' This report requires 3T5 logging to be enabled. Please refer 'Usage Analysis Reports' section in ARKESP help file Faor
] more details,

5)

'Page Hits', 'Site Hits Summary', 'Site Visitors' and 'List Hits' reports requires STS
logging to be enabled to generate the report. Enable the "Enable Logging" and
"Enable usage analysis processing" options in the "Usage Analysis Processing"
section in the SharePoint Central Administration.

arkse x|

L] E Audit settings are not configured For the selected report,
L

6)

ARKSP shows the above alert when the audit settings are not configured for the
selected audit report event.

arksp x|
"'-., IInable to load web applications in the server,

Ensure currently logged on user account is an Application Pool user account
ar a member of Administrators group in SharePoint Server and Database Server.

7)
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8)

9)

10)

ARKSP shows the above alert, if the currently logged on user does not have
sufficient permissions to retrieve the web applications information in SharePoint.
The currently logged on user must be an application pool identity account or must
be a member of local Administrators group in the SharePoint server and database

Server.

arksp x|
"'_.. IInable to connect ko 'htbpsffrdaS:5001 . Please ensure the Following:

- URL is a walid web application IRL,
- weh application is extended.
- Currently logged on user account must be an Application Pool user account or
must be a member of Administrators group in SharePoint Server and Database Server

If the web application URL is valid, please ensure the currently logged on user
has sufficient rights to access the web application. The currently logged on user
must be an application pool identity account or must be a member of local

Administrators group in the SharePoint server and database server.

arkse x|
"j IUnable to connect ko ‘htkpffrd65: 7777 fdevelopers center', Please ensure the Following:

- Walid site LRL

- Basic rights (Yiew Pages, Browse Directories) are enabled for the corresponding web application

- Currently logaed on user account has basic rights (View Pages, Browse Directaries) in the respective site

- Currently logged on user account must be an Application Pool user accounk or must be a member of
Administrators group in SharePoint Server and Database Server

If the site URL is valid, please ensure the currently logged on user has 'View
Pages' and 'Browse Directories' rights in the respective site. Also, the currently
logged on user must be an application pool identity account or must be a member

of local Administrators group in the SharePoint server and database server.

arkse x|
"j IUnable to conmect ta ‘htkpsffrd65: 7777 Lists announcements_old', Please ensure the Following:

- Yalid lisk LIRL

- Basic rights (Miew Pages, Browse Direckories) are enabled For the corresponding web application

- Currently logged on user account has basic rights (View Pages, Browse Directories) in the respective site

- Currently logged on user account must be an Application Pool user accounk or must be a member of
Bdministrators group in SharePoint Server and Database Server
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If the list URL is valid, please ensure the currently logged on user has 'View Pages'
and 'Browse Directories' rights in the respective site where the list resides. Also,
the currently logged on user must be an application pool identity account or must
be a member of local Administrators group in the SharePoint server and database

Server.

arksp x|
'j IUnable to connect ko ‘http:/frd65:5001)", Please ensure the Following:

- Yalid library LRL

- Basic rights (Miew Pages, Browse Directaries) are enabled Far the corresponding web application

- Currently logged on user account has basic rights (Wiew Pages, Browse Directories) in the respective site

- iCurrently logged on user account must be an Application Pool user account or must be a member of
Administratars group in SharePoint Server and Database Server

11)
If the list URL is valid, please ensure the currently logged on user has 'View Pages'

and 'Browse Directories' rights in the respective site where the list resides. Also,
the currently logged on user must be an application pool identity account or must
be a member of local Administrators group in the SharePoint server and database
server.

N x

Cannot open database "W3S5_Content_49ac3cflaf0E45d0ad22cffeef0eab?e" requested by the login. The login Failed.
! Login Failed For user “YOYAGER \serverfarmadminuserz',
L]

Flease ensure currently logged on user has permission to access the database,

12)
It is preferable to run ARKSP using an application pool identity account or a user

account that is a member of local Administrators group in the SharePoint server

and database server.

arksp x|
"'_., IUnable to connect ko 'http: ffrdeS: 5001 fshared documents',

Please enter a valid library URL or ensure you have access to the specified library ar Folder location,

13)
ARKSP shows this alert when the user tries to publish the report to a SharePoint

library. Please ensure the library URL is valid and the user account has access to

the document library and the folder location where the report is to be published.
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6.2 Troubleshooting

Troubleshoot a problem

While using ARKSP, if and when a problem arises, please forward the following

information to support@vyapin.com to revert back to you with a solution.

1) Version of ARKSP you are evaluating or you have registered with us (version
information could be found in "About" screen and in "Help")

2) Additional services or resource consuming processes/applications (like anti-virus,
indexing) running in the background on the computer where ARKSP is installed.

3) Hardware configuration of ARKSP installed computer.

4) 'Service Pack' version of Microsoft Office SharePoint Server 2007 / Windows
SharePoint Services 3.0 / Windows OS running currently.

5) Send us the "Error Log" (ARKSPErrorLog.txt) available in the "<Application
Data Folder>\ARKSP2007\Log" folder.(e.g., <Application Data
Folder>\ARKSP2007\Log\ARKSPErrorLog.txt)

6) For Power Reports issues, send also the ARKSPErrorLog.txt available in the
<Application Data Folder>\ARKSP2007\Power Reports\<<Task Name>>\<<Date

and Time Stamp>> folder.

NOTE: <Application Data Folder> is the common area where ARKSP tasks and
task history will be stored in the machine running ARKSP. The <Application Data
Folder> specified at the time of installing ARKSP can be found from the Help ->

About screen. The default path of <Application Data Folder> is as follows:

> Windows 2003 - C:\Documents and Settings\All Users\Application Data
> Windows 2008 - C:\ProgramData

6.3 Technical Support

Technical support is available through e-mail. Send vyour questions to

support@vyapin.com.

We make every effort to respond to your request on the same day you send in your e-

mail. Please allow up to 24 hours for our technical support team to revert back to you.
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6.4 How to Uninstall ARKSP?

When you create Power Report tasks in ARKSP, the application creates Windows
Scheduled Tasks (to run the Power Report tasks at the specified time interval) where
ARKSP is installed. While running the Quick Reports or Power Report task, ARKSP creates
ARKSPSettings folder to store the application settings, Log folder to store error log file,
Export folder for exported reports, Power Reports folder for Power Reports task related

information, SQL Server database for data storage.

When you uninstall ARKSP through Control Panel - Add / Remove Programs applet,
Windows Installer program will remove only the application files from your machine. But,
the application related files created by ARKSP remain in the computer. In order to
remove ARKSP worker files completely, the uninstall wizard provides a set of cleanup

options to perform the cleanup operation based your selection.

Use this wizard to cleanup the files that are created by Admin Report Kit for SharePoint

2007 application selectively and uninstall ARKSP completely from the machine.

1) Launch the uninstall wizard by clicking Start -> Programs -> Admin Report Kit
for SharePoint 2007 -> ARKSP Uninstall Wizard.
The ARKSP Uninstall Wizard dialog will be shown as below:

Admin Report Kit for SharePoint 2007 Uninstall Wizard Ei |
Welcome to Admin Report Kit for SharePoint 2007 Uninstall Wizard
This wizard helps vou to cleanup and uninstall Admin Report Kit For SharePoint 2007 completely,

This wizard will guide wou through the steps to cleanup the files that are created by Admin Report ik for SharePaoink
2007 application.

IJsing this wizard vou can:

* Cleanup export basks and kask history

* Cleanup scheduled tasks that are associated with export tasks
* Cleanup log files

* Ininskall &dmin Repaort kit for SharePoint 2007 application

< Back: I Mt = I Fimish Cancel
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Click Next to proceed.

2) Select required cleanup options as shown below:

Admin Report Kit for SharePoint 2007 Uninstall Wizard E

Step 1 of 2: Cleanup Options

Cleaning up the information based on your selection

[¥ Cleanup Power Report tasks and their history instances

Cleanup all Power Report kasks and task history information mainkained by ARKSP, including folders
such as Power Reports and Log,

[ Uninstall ARKSP application
Remove all application files and uninstall ARKSP application From the machine.

[ Cleanup exported Power Reports
Cleanup exported Power Reports in the common application daka path.

< Back. I Mext = I Firish Zancel

Click Next to proceed.

3) Confirm the cleanup and/or uninstall process.

Admin Report Kit for SharePoint 2007 Uninstall Wizard Ei

Step 2 of 2: Cleanup Process

Cleaning up the information based on your selection

Click. 'Finish' button ko remove ARKSP application or Click 'Cancel' to terminate the uninstall wizard.

< Back. I Mext = I Finish Cancel

Click Finish to run cleanup and/or uninstall process. Click Cancel to close the

wizard.
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4) Once the file cleanup process is complete, the uninstall wizard will automatically
run Windows Installer program to remove ARKSP application from the machine, if
you have selected the cleanup option Uninstall ARKSP application in the

wizard.
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