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Chapter

1 About ARKSP (Admin Report Kit for SharePoint)

1.1 About ARKSP

Admin Report Kit for SharePoint (ARKSP) is a powerful configuration and usage
reporting tool for Microsoft Office SharePoint Portal Server 2003 and Windows
SharePoint Services. ARKSP presents information across virtual servers, portal sites,

site collection and lists in SharePoint in a simple report format.

ARKSP collects configuration information about Windows SharePoint Services, Portal
Sites, Site Collection, Web and Areas. List Configuration and List Details etc. and reports
them in a format for use by SharePoint Administrators. ARKSP also presents the usage
information about site collection and list items. ARKSP supports current version of

Microsoft Office SharePoint Portal Server 2003 and Windows SharePoint Services only.

1.2 Who can use ARKSP?

Organizations running Microsoft Office SharePoint Portal Server 2003 and Windows
SharePoint Services can greatly benefit from ARKSP. It is a powerful reporting tool
collects configuration information about Windows SharePoint Services, Portal Sites, Site
Collection, Web and Areas, List Configuration and List Details etc. and reports them in a

format for use by SharePoint Administrators.
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1.3 System Requirements

Processor

Intel Pentium Processor

Disk Space & Memory 512 MB RAM and minimum of 15 MB of free disk space

Operating System

Software

Microsoft Office SharePoint Portal Server 2003 (or)
Windows SharePoint Services with latest Service Pack,

Microsoft Data Access Components (MDAC) v2.8 only.

Microsoft Data Access Components (MDAC) v2.8 only
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1.4 How to Activate the Software?

Once you purchase the software online or through any one of our resellers, you will
receive a sale notification through e-mail from our sales department. We will send you

an e-mail with the necessary instructions to activate the software.

In case you do not receive an e-mail from our sales team after you purchase the
software, please send the following information to our sales department at

sales@vyapin.com with the sales order number:

> Company Name: End-user Company Name

> Location: City & Country for the Company Name given above

Please allow 12 to 24 hours from the time of purchase for our sales department to

process your orders.

Activate Admin Report Kit For SharePoink
Licenze Type: 15-day Evaluation Copy
To activate the software, copy and pazte the license key in the textbox below:
Click here to zee how to copy and paste the licensze key
Licenze Key: ;I
[~
Activate Cancel |

Image 1 - Activate screen
Perform the following steps to activate the software:

1) Download evaluation/trial copy of software from the respective product page
available in our website at http://www.vyapin.com/

2) Install the software on the desired computer.

3) You will receive a license key through e-mail as soon as the purchase process is
complete.

4) Click 'Activate' in Help -> About -> Activate menu to see the Activate dialog (as

shown in Image 1).
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5) Copy the license key sent to you through email, and pastes it in the 'License Key'
textbox. For help on how to copy the license key, click 'Click here to see how to

copy and paste the license key' link in the Activate dialog (as shown in Image 2).

How to copy license key El

-~ BEGIN LICENSE KEY (COPY BELOWY THIS LINE) ----~[Se|e|:;t and then Copry the]

01CuTYR2Mt
Orvin Ly flah G

Image 2 - How to copy license key screen
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2 Using ARKSP- Quick Reports

2.1 Single Sign-On

Single Sign-On Reports

Single Sign-on Reports provides Single Sign-on configuration details in SharePoint Portal

Server. Single Sign-On report is classified into two reports:

Single Sign-on Application Definitions: Enterprise Application Definition settings
configured in Single Sign-on administration in SharePoint Portal Server. This report
shows details such as Application Name. Display Name, Account Type, Contact E-Mail,
Mask fields and it's values. This report is useful when large number of enterprise
application settings is configured. You can view all enterprise application settings in

single screen.

Single Sign-on Server Settings: Provides useful information such as Server name,

Single sign-on database name, SQL server name etc.

Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.



CHAPTER 2 - Using ARKSP

ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Serve

Step 1 of 1: Select a report
Select a repart far which pou want to collect data.

Q RDEO - Standard Reportz
E| '%? Single SignOn
Single Sign-on Application Definitions
[E Single Sign-on Server Settings
Fortal
g Virtual Server
I‘Eﬁ‘ Sitefdres
[ List
[4= RDED - Custom Reports
qu( Mo cugtom reports defined

Description

Digplays Application Definition Settings
configurad in the Single Sign-0n
adrminiztration

Fields:
Application Mame -
Dizplay Hame
Account Type
Contact E-mail
Fieldi

b azk Fieldl
Fieldz2

[

< Back Finizh Caricel |

Select any desired report, Click Finish button.

Click {Single Sign-on Application Definition} to display information about {Enterprise

Application Definition Settings}. This report displays the following information:
{Application name, Display Name, Account Type, Contact E-mail, Fieldl, Mask
Field1l, Field2, Mask Field2, Field3, Mask Field3, Field4, Mask Field4, Field5,

Mask Field5}.

“# admin Report Kit for SharePoint {(ARKSP) - [Single Sign-0On - [RD&0]] o ] 1|
& File Tools ‘window Help =] |
5 A 7 | [z 2 B | & & ®
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Single Sign-on Application Definitions |
Applicatio +| Digplay Account Contact Field1 Maszk Fieldl | Field2 Maszk Field? | Field3 Maszk Field3 | Fieldd Maszk Fieldd | «
h hame M ame Tupe E -mnail
Testltemn Itemnb Individual testuser@a 550 Mo 550 Admin Yes 550 Mo 550 Yes
Account dventure.co  Contact Developme Marketing

m nt
SS50SRAC Testltem Group sso@v_l,lapin Testl Mo Test2 e Test3 Mo ™ Mo

coin
550 Test S50 Indirvidual 550 _Admin Field1:Dipla ez Fld3:Dizplay Mo Fld4:Dizplay Mo
Application Account @vyapin.co whame

Jin
Itermd Itemd Group digcovery(@  discovery Mo adventure Mo sharp Mo WESPI0 Mo

YYEPIN, Com
Item3 Item3 Group adventure  Ikem3 ez

({@yypapin.co

m -
4 3
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Click {Single Sign-on Server Settings} to display information about {Server Settings for
Single Sign-On}. This report displays the following information: {Server, Database
name, Ticked time-out in minutes, Delete Audit Log Records Older Than (in
days), SQL Server, Secret Server, Single Sign-On-Account Name, Enterprise

Application Definition - Account Name}.

@ admin Report Kit for SharePoint {(ARKSP) - [Single Sign-0On - [RD&0]] 1ol x|
&% File Tools ‘Window Help 18] x|

Quick Reports  Power Reports Custom Reports | Filler | Refresh | Export Publish | Preview  Print | Help

Report: |Single Sigrn-on Server Settings |

Properties [Walues

Server RDED

Database Mame 550

Ticket Tirme aut fin min) 2

Delete Audit Log Records Dlder Than [in days) 10

SOL Server ROED

Secrat Server ROB0

Single Sign-On - Account Mame ADWVENTURE administrator

Enterprize Application Definition - Account Mame ADWVENTURE \administrator

2.2 Portal Site

Portal Site Reports

Portal Sites Reports presents the Portal Sites configured across all portal servers in

SharePoint Portal Server. Portal Sites report provides information about:

> Portal Audience: Audience information such as audience name, audience rules,
last compilation. Etc.,

> Portal Search Scopes: List all search scopes and it’s properties such as search
scope name, topics and areas applicable, content source groups.

> Portal Keywords: List keywords, description, it's best bets in the portal and the
user who created the keyword.

> Portal Users: Reports about distinct users in the portal site.

> Portal User Profile: Reports about the user profile information stored in the
profile database.

> Personal Sites: Reports about personal sites configured in the portal server and

it's properties such as personal site url, quota etc.,

Click File -=>Quick Reports to invoke ARKSP Quick Reports Wizard.
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ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Serye il

Step 1 of 1: Select a report
Select a repart far which pou want to collect data.

=) RDED - Standard Reports | Description:
@;: Single Sign-On Dizplays portal audience and its properties
=& Portal

Portal IRL

Audience Mame
Audience Site

T Audience Description

Partal Lger Prafile

----- ERFortal Audience

----- [E| Partal Search Scopes

----- B Portal Keywords Fields:

..... B Portal Users Fartal Hame -
E
E

Perzonal Sites

Eﬂ---g Yirtwal Server

) S-itef.-’-'-.rea Membership
- List | Last Compilation hd
< Back Finizh Caricel |

Select any desired report, Click Finish button.

Click {Portal Audience} to view details about Audience information across all Portal
Sites. This report displays the following information: {Portal Name, Portal URL,
Audience Name, Audience Site, Audience Description, Membership, Last

Compilation, Last Compilation Status, and Last Rule Update}.

“# admin Report Kit for SharePoint {ARKSP) - [Portal - [RDE0]] o ] 1|
File Tools ‘Window Help _I_I- = 5'
5 A [ i'd = I | & &
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |F'orta| Sudience |
Portal Mame 1| Portal URL Sudience Name | dudience Site | Audience Membership Last Compilation | Last Compilation | Last Bule
Description Status Update

Yuapindrea hittp: ArdB0:5000° All porkal users | hittpeAArdB0:E000 . All users who Mo rules defined Mot applicable Mot applicable Mot applicable
! / can access the

portal site
ARKSP hittpcA/rdB0:5000 Test Audiences  Members zatisfy 53000 AM Mo Error 9/11/2006
Audiences / created for all of the rules 11:03:52 Ak
ARKSP
SharePuoint hittp: A4rdB0:5000 Test Audiences | Members satisfy 5:30:00 Ak Mo Ermror 9/11/2008
Audiences / for all of the rules 11:13:35 AM
SharePaint...Cre
ated on 9711
#Plica hittp: A4rdB0:5000 Test Audiences Mo rules defined 5:30:00 Ak Mo Error 9/11/2008
Audiences / created for 11:10:38 A
#Plica

Click {Portal Search Scopes} to view the available Search Scopes defined across all
Portal Sites. This report displays the following information: {Portal Name, Portal URL,

Scope name, Topics and Areas, Content Source Groups, Default}.
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Admin Report Kit for SharePoint (ARKSP) - [Portal - [RDEO]] - |EI|5|
File Tools ‘window Help =] |
B A B i = L | 2HNE
[uick Reportzs Power Reporte Custom Beporte | Filker | Refresh | Export Publish | Preview  Prnt | Help
Heport: |F'0rta| Search Scopes |
Partal Wame +| Partal URL | Scope Mame | Topics and Areas | Content Source Groups | Diefault
Yyapindrea http: ArdB0:B000/7 @Ry Al Topics All Source Groups False
Al zources Al Topics Al Source Groups True
Test Mo Topics All Source Groups Falze
Test? Home > Sites Mo Source Groups Falze
Testd AN Topics All Source Groups Falze

Click {Portal Keywords} to view the Key Words defined for all Portal Sites. This report

displays the following information: {Portal Name, Portal URL, Keyword, Keyword

Description, Synonyms, Best Bet Title, Best Bet Description, Web Address,
Created By, and Status}

Admin Report Kit for SharePoint (ARKSP) - [Portal - [RDE0O]] - IEI|5|
File Tools ‘Wwindow Help _|E|5|
= A T i E 02 W |
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Heport: |F'0rta| Kepwords |
Fortal Mame 1| Portal UL Kepwaord Kepward Synonyms Best Bet Title |Best Bet wieh Address | Created By Statug -
Description Description
YWyapindrea hittp://dE0:50 | Keywords Best Bet TestBestBet  TeszstBestBet  hitpe/drde0 ADVENTURE | Approved
oo/ Keywords Whdrinigtrator
Keywords /4R ARKSP User  Report ARKSP Test  Test for hitp: A4rdB0:50  ADVENTURE  Approved
KSP Generation ARKSP uli] WA dminiztrator
Tool
Keywaords/Doc DocklT Uzer  File Impoart Test Far DockIT http: A4rdB0: 78 ADWVENTURE  Approved
KIT DockIT a0 “adminiztrator
Feywaords/Key Test Keww'ord Testkeww'ord ARKSP Test hittp: A rdB0 ADVENTURE  Approved
wiord] Whestllzer j

Click {Portal Users} to view the distinct users added across all portal sites. This report

displays the following information: {Portal Name, Portal URL, Login Name, and

Type}.

“# admin Report Kit for SharePoint {ARKSP) - [Portal - [RDE0]] 1ol x|
Ele Tools ‘Wwindow Help - |5 |5|
B A B i = 0 2HNE
[uick Reportzs Power Reporte Custom Beporte | Filker | Refresh | Export Publish | Preview  Prnt | Help
Heport: |F'0rta| Users | Group by: IF'ortaI JRL j
Portal URL t| Partal Name | Login Mame | Tupe
hittp: #/rdB0: 5000/ Yyapindrea ADVEMTURE Sadministrator User
ADVENTURE \portaluser Jser
ADVENTUREMtestuzer User
BUILTIMN administrators Domain Group
BUILTIM uzers Diamain Group
MHT AUTHORITY authenticated users  Domain Group
HT AUTHORITY\interactive Damain Group
HT AUTHORITY hetwork, Dromain Group
MT AUTHORITY spztem Domain Group
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Click {Portal User profile} to view the personal details of the users in the profile
database across all portal sites. This report displays the following information: {Portal
Name, Portal URL, AccountName, FirstName, LastName, PreferredName,
WorkE-mail, Work Phone, Department, Title, Manager, AboutMe ...}. Additionally,
User Profile report will also display the information of all the fields that are created

manually in the profile database.

@ Admin Report Kit for SharePoint {ARKSP) - [Portal - [RD&0]] o ] 21|
Ele Tools ‘Window Help _|ﬁ||5|
Quick Reports  Power Feports  Custom Feports | Filker | Refresh | Export Publish | Preview  Print | Help

Report: |Portal Uzer Prafile |

Fortal UBL | AccountMa |FistMame | LastMame | PreferedMa | WorkEmail | workPho 4-‘ Otfice Department | Title Manager ‘.&boutMeA

me me he
hittp: A7rdB0; - adventureht | testl ser azdf testl zer asdif@ypapi 2342342 123566355  asd
s000/ estuzer n.Coun 4

adventure  Admin Administrato . adventure’,  admini@ady | 044-231434 044123123 SharePoint | Administrato ADVEMTUREY  <div clas

adminiztrato r adrministrato | enture.com | 32 43 r ASPMET

i i

adventure',  Personallds  User Personalls  portaluser(® 044123843 044123923 SharePoint  Developer  ADVEMTURE®S
portaluser | er e adventure.c 821 433 ARESPUser

Kl DmI ;Ij

Click {Personal Sites} to view personal sites created across all portal sites. This report
displays the following information: {Portal Name, Portal URL, Personal Site Name,

Personal Site URL, Number of Users, Owner, and Quota (in MB)}.

@il Admin Report Kit for SharePoint (8RKSP) - [Portal - [RDE0]] o ] 1|
File Tools ‘Window Help - Iﬁ'|5|
= A R N ] B 02 N @
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Heport: |F'ersona| Sites |
Partal tame t| Partal LIRL | Personal Site Mame | Personal Site URL | Humber of Users | Dwuner | Buata fin ME
Yuapindrea hittp:  ArdB0: 5000/ adventurehadminiztrat http: //rdB0: 5000/ per 2 ADVENTURE admini 200
ar zotal? adminiztratar strakar
Perzonalllzer hitp: A/rdB0: 5000/ per 2 ADVEMNTURE portal 100
zonal/portaluser uzer
testl zer hittp: AfrdB0: 5000/ per 2 ADVENTURE \testus 1100
sonal/testuzer er

10
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2.3 Virtual Server

Virtual Server Reports

Virtual server report deal with providing information about the virtual servers configured

in the SharePoint Portal server. This report provides the following details:

virtual server configuration

user rights of the virtual server

site collection and configuration

data retrieval service settings of the virtual server
e-Mail settings of the virtual server

managed path configuration information

content database information

site quota information

vV V V V V V V VYV V

pages visited in all the sites under the virtual server

Click File -> Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Serye il

Step1 of 2: Select areport
Select a repart far which pou want to collect data.

Partal ;I Description
Wil Semaz Digplayz all zite collections and itz

..
B . =l -
configuration in the wirtual server

5‘, i

----- [E “irtual Server E-mail Settings Fields:
----- E Managed Paths State -
----- 2 Content Database Sit.e URL
----- E| DataRetieval Settings | F'r!mary Dwarier Ngme
----- [E Disk Quata Limits and Usage F'r!mar_l,l Dvaner DISP'?—"' Hame
L Frimary Qwrner E-mail
""" B Page Visits Secondary Dwner Mame
----- [E “irtual Server Uszer Rights ;I Secondary Dwner Display Name ;I

< Back MHest » Carnicel |

Perform the following steps to run a quick report under the Virtual Server category:

11
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Step 1: Select a report and click Next button (when a report scope is applicable,

otherwise click the Finish button). This will display a window as shown below:

ARKSP Quick Reports Wizard - RD&0 [SharePoink Portal Se il

Step 2 of 2: Select report scope
Select a scope option and specify LRL.

Report Hame:  Site Collection Summary

Scope: Al vitual servers

*' Connected vitual zerver only

e.0. http:/¢Serser Mame

< Back Finizh Cancel

Step 2: Choose a report scope:

'All virtual servers' - Collects the report data for all virtual servers configured in
SharePoint

'Connected virtual server only' - Collects report data for the specified virtual server only.

Type a valid 'Virtual Server URL or click '..." button to choose a virtual server.

Step 3: Click Finish button. This will collect the data for all virtual servers in the

SharePoint server.

NOTE: For Site Collection Summary, Disk Quota Limits and Usage and Page
Visits reports, data can be viewed either for All virtual servers or Connected virtual

server only by choosing the appropriate scope.

A brief description of each report along with the report fields and a sample screen

available under Virtual Server category is given below:

Click {Virtual Server Summary} to view details about Summary information across all
Virtual Servers. Displays the following information: {Virtual Server, State, Host

Name, Port Number, Version, and Content Database}.

12
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“@ Admin Report Kit for SharePoint {(ARKSP) - [¥irtual Server - [RD60]]
E File Tools ‘Wwindow Help

=10l x|
=l=1x|

= A [&: S E: I [ E2
Cuick Reports Power Feports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Virtua| Server Surmmary | URL: |Not applicable | Scope: |AII wirtual zervers |
Yirbual Server | State | Host Mame [ Part Number | Wersion | Content Database
Default web Site Ready ROED a0 E.0.2E568 STS_rd&0_1
EventT est Ready ROED 7890 E.02B568 STS_rda0_1140073663
ShareFoint Site Ready ROED ROoz E.0.2B5E8 ST5_rdR0_1476230607
Yuapindrea Feady ROE0 5000 E.0.2.6568 Yyapindr _SITE
*wapinSite Ready ROED R001 E.0.2E5E8 ST5_rde0_1208910305

Click {Site Collection Summary} to view details about Summary information about all
top level sites across all Virtual Servers. Displays the following information: {Virtual
Server, State, Site URL, Primary Owner Name, Primary Owner Display Name,
Primary Owner E-mail, Secondary Owner Name, Secondary Owner Display
Name, Secondary Owner E-mail, Time Zone, Sub Webs, Site Groups, Alerts,

Inherits Security}.

“i@ Admin Report Kit for SharePoint (ARKSP) - [¥irtual Server - [RD60]] o ] 54|
E Flle Tools ‘Wwindow Help - Iﬁ'|5|
= A R N E B I [ CNNE
Quick Reports  Power Reports  Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Collection Summary | URL: |Not applicable | Scope: |AII wvirtual servers
Wirtual State Site UBL | Primary Prirnary Prirnary Secondary | Secondary | Secondar +| Time Zone | Sub'webs | Site Groups | «
Server Dwner Dwner Dwner Dwner Dwner ¥ Dwner
Mame Dizplay E-mail Hame Dizplay E-rnail
Hame HName
Default Feady hittp: AfrdB0/ ADWENTL  ADVEMTU  adwenture  ADWVEMTU  testUser testuzer@y  [GMT+05:3 i 5
“Wweb Site sites/Tople RENadminizt REMadminist @vpapinco REMestuzer wapin.coin | 0] Chennai,
welSitel ratar ratar Jin Faolkata,
umbai,
Mew Delhi
hitp:AfrdB0 ADWENTL  ADWVEMTU  adminfziady [GMT-D08:00 1 5
RE%administ RE%administ enture.com | Pacific
rator ratar Time [US
and
Canada);
Tijuana -
< | | 3

Click {Virtual Server General Settings} to view general settings defined for all Virtual
Servers. Displays the following information: {Virtual Server, State, Site URL, Default
Time Zone, Default Quota Template, Maximum Upload Size (MB), Alerts
Enabled, Maximum Alerts, Security validation, Security validation timeout, Job-

usage-analysis, Event Handlers Enabled}.

13
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@ admin Report Kit for SharePoint {ARKSP) - [¥irtual Server - [RD&0]] 1ol x|
E Ele Tools ‘Wwindow Help - |5|5|
= A [ i E I N &
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Heport: |Virtua| Server General Settings | URL: |N0t applicable | Scope: |AII wirtual servers
Yirtual T| State Sike UBL | Default Default Maximum | Alerts Maximum | Security Security Job Usage | Event -
Server Time Zone | Quota Upload size | Enabled Alerts Walidation | Validation |Analysis Handlers
Template | [ME] Time-out Enabled
i
Default Ready http: #4rdB0/ [GMT+05:3 Mo Quota 50 Tes 50 On 30 daily Mo
Wweb Site 0] Chennai, between
Kaolkata, 03:00:00
bumnbai, ahd
Mew Delhi 21:00:00
EventTest FReady http: A/rdB0; MoQuota 50 Yes 80 On 30 daily Yes
7890/ behween
03:00:00
and
21:00:00 :I

Click {Virtual Server E-Mail Settings} to view E-Mail Settings configuration details for all
Virtual Servers. Displays the following information: {Virtual Server, State, Site URL,
E-Mail Inserts Enabled, Public Folder URL, Check for new e-mail, Outbound
SMTP server, From Address, Reply to Address}.

@ Admin Report Kit for SharePoint {(ARKSP) - [Virtual Server - [RD&0]] o ] 21|
E Ele Tools ‘Window Help - |5 |5|
5| A [ N # 0 D & |
Cuick Reports Power Feports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Virtua| Server E-mail Settings | URL: |Not applicable | Scope: |AII wirtual zervers |
Yirtual S erver State Site URL E-mail Inzerts Public: Folder Check for new + | Outbound From Address | Beply to
Enabled URL e-mail SMTP zerver Address
EventTest Ready hittp:/ArdB0: 7830 True hitp: A4myexchan hourly between
4 ged 0 and 59
Default Web Ready http:/ArdB0/ True hittp: A 4rdB0S every 10 exchl uzerl @adventur admini@adwventu
Site mitiLbes e.com Te.com
between 0 and
53
Yuapindrea Ready hittp:/ArdB0:5000 True http: 4myexchan daily bebween exchl adminf@adventu  user@adventure
! ge/public / 060000 and e.com LCam
220000

Click {Managed Paths} to view Included/Excluded Path details for all Virtual Servers.
Displays the following information: {Virtual Server, State, Site URL, Included Path,
and Excluded Path}.

14
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@ admin Report Kit for SharePoint {ARKSP) - [¥irtual Server - [RD&0]] 1ol x|
E Elle Tools ‘Window Help - |E|5|

Quick Reports  Power Feports  Custom Feports | Filker | Refresh | Export Publish | Preview  Print | Help

Report: |M anaged Paths | URL: |N ot applicable | Scope: |AII wvirtual servers

Wirtual S erver 1| State | Site LIRL | Included Path | Excluded Path

Default Web Site Ready hittp: A4rdB0S faites™ Auddi, fuddipublic

EventT est Ready hittp: £/ rdB0; 7830/ faites™ Auddi, Auddipublic

SharePaint Site Feady http: AdrdB0: 5002/ faitess™ Auddi, fuddipublic

Yuapindrea Ready hittp: A4rdB0: 5000/ fitess™, /personal™ Auddi, Auddipublic

YuapinSite Ready hittp: A4rdB0: 5007 A Fitess™ Juddi, fuddipublic

Click {Content Database} to view the Content Database details for all Virtual Servers.
Displays the following information: {Virtual Server, State, Site URL, Database
Server, Database Name, Database Status, Current Number of Sites, Site Level

Warning, and Maximum Number of Sites}.

“@ Admin Report Kit for SharePoint (ARKSP) - [¥irtual Server - [RD60]] o ] 54|
[&] Fle Tools Window Help &=l
S| A E N'é E: 2@ N &
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Content [atabaze | URL: |Not applicable | Scope: |AII wirtual servers |
Wirtual Server 1| State Site URL Databaze Database Name | Database Status| Current Murber | Site Lewvel I awimurn
Server of Sites W arming Mumber of Sites
Diefaul wieb Ready http:rdB0S ROED STS_rdR0_1 Ready 2 3000 15000
Site
EventTest Feady http: A ArdB0: 7390 RDED STS_rdB0_1140 Ready 1 000 15000
/ (073663
SharePoint Site | Readw http:/ArdB0:5002 RDEO STS_rdB0_1476 Ready 1 5000 15000
/ 238507
YWyapindrea Ready hittp:AArdE0:5000 RDED Wyapindrl_SITE Feady B 000 15000
/ =

Click {Data Retrieval Settings} to view the Data Retrieval Service Settings Configuration
details about all Virtual Servers. Displays the following information: {Virtual Server,
State, Site URL, Data Retrieval Service, Services Enabled, Limit Response Size

(KB), Update Support Enabled, Data Source Time-out (Secs)}.

15
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il Admin Report Kit for SharePoint {ARESP) - [¥irtual Server - [RD60]] -0l x|
[&] Fle Tools Window Help &=l
S| A E N'é E: 2@ CeHE
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Data Retrieval Settings | URL: |Not applicable | Scope: |AII wvirtual servers |
Witual Server T State Site URL Data Retriewval Services Enabled | Limit Besponse Update Support | Data Source -
Services Size [KE] Ensbled Time-out [zecs]
Default Web Site | Ready http: /4rdB0S DB20OLEDE Yes 10000 Mo 30
IBMDADE2Z
MSDAORA
QOra0LEDE. Oracle
SGLOLEDE
EventT est Ready hittpA/rdB0: 7890/ DB20LEDE ez 10000 Mo 30
IBMDADEBZ
MSDAORA
QOra0LEDE. Oracle
SGLOLEDE j

Click {Disk Quota Limits and Usage} to view the Site Collection Quota information for all

Virtual Servers. Displays the following information: {Virtual Server, State, Site URL,
Disk Used (in MB), Disk Quota (in MB), and Disk Warning (in MB)}.

il Admin Report Kit for SharePoint {ARESP) - [¥irtual Server - [RD60]] -0l x|
[&] File Took Window Help =] |
= A T i E & CNNE
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Heport: |Disk Guata Limitz and Uzage | URL: |Not applicable | Scope: |AII wirtual zervers |
Wirtual S erver 1| State | Site URL | Disk Used [in MB] | Disk Quota [in ME] | Diisk W aming [in MB]
Default Wweb Site Feady http:/ ArdB0 18.35 0 i}
http: / rdB0/sites/ TopLey 2492 0 i}
elSitel
EventTest Feady hittp:/ ArdB0: 7EI0 578 0 i}
Yuapindrea Ready http:/ ArdB0: 5000 15.62 0 0
hittp:#/rdB0: 5000/ person 535 200 an
al/administrator
http: / ArdB0: 5000/ perzon 084 100 an
alfpartaluzer
http: / ArdB0: 5000/ perzon 023 1100 an

altestuzer

Click {Page Visits} to view the pages visited in all the sites under a virtual server.

Displays the following information: {Virtual Server, State, Site URL, Page URL, Page

Hits, User, Client IP Address, and Visited Date}.
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“iil Admin Report Kit for SharePoint {ARESP) - [Yirtual Server - [RD60]] -0l x|
[&] File Took Window Help =] |
5 A [ i'd = I | 2N e
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Heport: |F'age Visits | URL: |N0t applicable | Scope: |AII wirtual servers |
Group by: I\r"irtual Server j
Wiual Server 1| State | Site URL | Page URL | Page Hits [ User | Client IP Address | Visited Date fl
Default Web Site | Ready hittp: /4rdB0S /_lapouts/ 1033 a0 2 adventurehadminiz 10101021 BAE/2006
litvy, azps trakor 4:05:54 PM
BME/2008
40712 PM
A_lapouts 1033548 2 adventurehadminiz 10101021 BAE/2006
cher asps trator 4:06:54 Ph
562006
4:07:51 P
/_lapouts 1033 o 2 adventurehadminiz 10,10.10.21 5AE/2006
eate. asps trator 4:00:09 Pt
5/16/2006
4:00:45 PH j

Click {Virtual Server User Rights} to view the User rights defined for all Virtual Servers.

Displays the following information: {Virtual server, State, Site URL, User rights}.

“iil Admin Report Kit for SharePoint {ARESP) - [Yirtual Server - [RD60]] -0l x|
E Ele Tools ‘Wwindow Help - |5 |5|
= A T i = L | N &
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Heport: |Virtua| Server Uszer Rights | URL: |Not applicable | Scope: |AII wirtual zervers

Yirtual Server | State | Site URL | User Rights

Default Wweb Site Feady http:/ ArdB0S Fullkdaszk

EventTest Ready http: A ArdB0: 7330/ Fulltdagk

SharePoint Site Ready http: / ArdB0: 5002/ Fulltdask,

Yyapindres Feady hittp: / ArdB0: 5000, Fullkdazk

YuapinSite Ready http: /ArdB0:5007 ./ Fulltdagk
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2.4 Site /| Area Reports (SPS only)

Site / Area Reports provide useful configuration and usage information about the
connected portal site / portal area. ARKSP provides not only currently connected
site/area information, but also its sub-sites/sub-areas. This report section provides the

following details:

General settings, configuration settings of the site/area

Alerts configuration

Site user details, provide users details of the site/area and user rights
Files accessed and users who have visited the site

Web Parts and Web Pages present in the given site/area

vV V V V V V

Site Groups and Cross-site Groups in the given site/area

NOTE: ARKSP will not display Cross-site Groups and Web Pages tabs when you connect
to a Portal Area URL.

Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Serye il

Step1 of 2: Select areport
Select a repart far which wou want to collect data.

Elﬂﬁ" Citettrea ;l Description

_____ ERSite 5ummary Digplay= wel:u_s summary zuch az web zize,
..... 2 Site Settings alerts, users, lists etc.
----- [E Site Hitz Summary
----- [E Page Hitz
----- [E Site Visitors Fields:
..... [ Site Groups Wheb LIRL -
..... B Site Users Web Title
----- [E Crogze-site Groups [Site only] '&'Pthm
_____ B Alerts —_ DISFIL.EI_',' M ame
) E-mail
----- [E Site Templates Created On
..... [E ‘web Pages (Site only) ;I Last Modified ;I
< Back MHest > Cancel |

Select any desired report and Click Next button to continue. This will display a window

as shown below:
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ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Ser il

Step 2 of 2: Select report zcope
Select a scope option and =pecify LRL.

Feport Mame:  Site Summary

Scope: % All sites in vitual server
" Connected site and its sub-sites

i Connected site only

Site LRL: |G j _I

e.0. http: AfServer Mame

< Back Finizh Caricel

Select any of the following scope for the report to be viewed:

a) All sites in virtual server - If URL entered is a valid virtual server URL, ARKSP
retrieves report information for all the sites, including sub-sites and top level

sites, in the virtual server

b) Connected site and its sub-sites - Retrieves report information for the
connected site and its sub-sites

c) Connected site only - Retrieves report information for the connected site only.
By default, All sites in virtual server option will be selected.

To connect to a particular portal site / portal area:

1) Type full URL of the site/area in the format http://servername:port
number/sitename (or)

2) Click '..." button to show the Select a SharePoint Site/Area dialog as shown
below:

19



CHAPTER 2 - Using ARKSP

Select a SharePoint Site/Area

Show SitesAfreas b = Title € Mame
bowe the mouse over the tree node to gee the URL, Title and Mame in a tool tip.

B ROED

=4 DockIT test [ 5051 ]
- i
) EOM Enterprize [ 5070 ]
) EOM Server [ 5050 ]
) JPTestSite [ 2030 ]

4) WebSizeTest [ 9005 |

[8]8 | Cancel |

3) Select the required site/area and Click OK button.
4) Click Finish button in the wizard.

A brief description of each report along with the report fields and a sample screen

available under Site / Area Reports category is given below:

Click {Site Summary} to view Summary details for the selected scope. It displays the
following information: {Web Title, Web URL, Author, Display Name, E-mail,
Created On, Last Modified, Web Size in (MB), Sub Webs, Number of Lists,
Number of Alerts, Number of Users, Number of Site Groups}.
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“# admin Report Kit for SharePoint {(ARKSP) - [Site/Area - [http://rd60]] 1ol x|
:Q Ele Tools ‘Wwindow Help - |5|5|
= A [ i E I w2
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Surnmary | URL: |hll|3:.-".-"|’dBD.-‘l |
Scope: |AII sitez in wirtual server |
wieb URL T Web Title | Author Dizplay E-mail Created On | Last Web Size | Sub'Webs |Mumberof |Mumberof |Mumberof |Nu
Hame Modified i ME] Listz Alerts Uszers Site
hitp://rdB0 ; Teameb ADVEMTU  ADVENTU | admindshady 15 1 17
Site RE%administ REYadminizt enture.com
ratar ratar
hitp: A ArdB0Y  zibel ADVENTU ADVENTU  admini@adv  7/5/2006  9/7/2006 3 a 7 a 7
site RE%administ RE\administ enture.com 126348 10:23:29
rator rakor P A
hittp: ArdB0/ Teanweb ADWEMTL  ADWEMTU  adventure 25 i 5 i 2
sites/Tople Site RE%administ REYadminizt @wwapin.co
welSitel ratar rakor .in
4| | IO

Click {Site Settings} to view the configuration details for the selected scope. It
displays the following information: {Web Title, Web URL, Time Zone, Title,

Description, Inherits Security, Theme, and Template}.

“@ Admin Report Kit for SharePoint (ARKSP) - [Site/Area - [http:/, o ] 54|
:Q. Fle Tools ‘Window Help - I = |5|
S| A E N'é E: 2@ C2HE
Quick Reports  Power Reports  Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Settings | URL: |http:a".frdBD.u" |
Scope: |AII zitez it wirtual server |
web URL 1 wieb Title | Time Zone | Description | Inherits § ecurity | Theme | Template
hittp:/ArdED TeamWeb Site [GMT-08:00) Pacific Mo STS
Time [US and
Canadal; Tijuana
hittp: AfrdB0/zite] site [GMT+05:30) zite2 Yes ice STS
Chennai, Folkata,
turnbai, Mew Delhi
http: #/rdB0/sites/Top | Team Web Site [GMT+05:30] Ho 5TS
LewvelSitel Chennai, Folkata,
turnbai. New Delhi

Click {Site Hits Summary} to view the site usage summary information for the selected
scope. It displays the following information: {Web Title, Web URL, Total Hits, Recent
Month Hits, Recent Day, and Recent Day Hits}.
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“gl Admin Report Kit for SharePoint (ARKSP) - [Site/Area - [ht rd60:5000]] ]
& File Tools ‘Window Help o ﬁllﬂ
A | B [B @ @ &
Quick Aeports  Power Reports  Custom Reports | Filter | Refiesh | Export  Publish | Previews  Print | Help
Report: [Site Hits Summery | URL: [http:/rd50:5000 |
Scope: |Connectad site: and itz sub-sites |

‘wheb URL t ‘ ‘wheb Title | Total Hits | Recent Month Hits | Recent Day | Recent Day Hits

hittp: #/rdE0: 5000 Wpapindrea 2644 1598 10411/2008 1

hittp: #7rdB0: 5000/ Divisions Divigionz 2 2 104/9/2006 1

hittp: #/rdB0: 5000/ HumarR esaurces Hurnan Resources 640 594 101142006 1

hittp: #/rdE0: 5000/ Locations Locations 4 4 10/10/2008 4

hittp: #ArdB0: 5000,/ M pSite Targeted links on ky Site 4 3 10/5/2006 1

http: //rdB0: 5000/ N ews Mews g 5 10/3/2008 3

hittp: ##rdB0: 5000/ FProjects Projects 15 13 1041 2/2006 1

hittp: #/rdB0: 5000/F esources Resources 1 1 101142006 1

hitp: ##rdE0: 5000/ 53 za 7 7 104942006 E

hittp: #/rdB0: 5000/ 5 teDirectony Sites 47 45 10/9/2006 32

http: //rdB0: 50005 rategy Strategy 1 1 1041042006 1

hittp: //rdE0: 5000, T apics Topics Ell Ell 10/3/2006 4

Click {Page Hits} to view details about website files accessed for the selected scope. It
displays the following information: {Web Title, Web URL, File URL, Total Hits,
Recent Month Hits, Recent Day, and Recent Day Hits}.

“@ Admin Report Kit for SharePoint (ARKSP) - [Site/Area - [http: o ] 54|
_ﬁ Fle Tools ‘Window Help - Iﬁ' |ﬂ
S| A E N'é E: 2@ N &
Quick Reports  Power Reports  Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |F'age Hits | URL: |http:a".frdBD.u" |
Scope: |AII zitez it wirtual server |
wieh LIRL [ wieh Title | File UIRL | Tatal Hits | Becent Month Hits | Recent Day | Becent Day Hits
hittp:/ArdED TeamWeb Site Adefault azpx 11 11 9/11/2006 5
_whi_bindowssyr.dl 3 3 9/11,/2008 3
destination 8 g 3/11/2006 B
libraryformz allitarns.
asps
dastination 1 1 9/11/2006 1
library/forms/ dizpform
.azpH
destination 7 7 3/11/2006 7
libramformz./editfarm.
aspy -

Click {Site Visitors} to view details about users who has accessed the site for the
selected scope. It displays the following information: {Web URL, Web Title, User,
Total Hits, Recent Month Hits, Recent Day, and Recent Day Hits}.
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il Admin Report Kit for SharePoint {(ARESP) - [Site/Area - [http:/ /rd60:5000]] -0l x|
_ﬁ File Tools ‘window Help &=l
S| A E N'é E: 2@ N &
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Yisitars | URL: |http:£!rdBD:EDDDJ |
Scope: |AII sites in wirtual server | Group by: Iuse[ j
User +[wieh URL | e Title | Tatal Hits | Becent Month Hits | Recent Day | Becent Day Hits
adwenturettestuser  hitpc/ArdB0:5000 Wyapindiea 2 2 9/g/2006¢ O
adventurehadminiztrat http://ndB0:5000/site | LogT esting 11 ] 9/6/2008
or z/Log Testing
http:/AidB0: 5000/ 5ie Sies 2 2 9/8/2008
Diirectory
http:/ArdB0:5000/Pro) Projects 2 2 9/6,/2008
ectz
http: / ArdB0:5000/per  testU ser 10 10 /62008
sonal/testuser

Click {Site Groups} to view site groups and their Users and their permission(s) for the
selected scope. It displays the following information: {Web URL, Path, Web Title, Site
Group, Site Group Description, Rights, and Members}.

NOTE: Path field is applicable only for Area URL(s) and will be blank for Site URL(s).

@ admin Report Kit for SharePoint {(ARKSP) - [Site/Area - [http://rd60]] o ] 1|
.ﬁ. Elle Tools ‘Window Help - |E |5|
5 A E i o B 0 [ & | F
Quick Reportz Power Reports Custom Reports Filker | Refresh | Export  Publish | Prewview Prnt | Help
Report: |Site Groups | URL: |hu|3:.-".-"[dBD.-‘l |
Scope: |AII sites in virtual server | Group by: Iweb URL j
tweb LURL +]web Tille | Site Group | Site Group Desciiption | Rights | Members
hittp: A/rdE0 Tearn Wweb Site Adrminiztrator Has full contral of the Fullkdazk ACVEMTURE vadministra
Web site. tor

ADVEMTURE \testuzer
BUILTIM administrators
BUILTIM wzers

AUTHORITY \interactive

NT
AUTHORIT Y wnetwark,

MT AUTHORITY spztem |8

Click {Site Users} to view the Users and their permission(s) for the selected scope. It
displays the following information: {Web URL, Web Title, Path, User Name, Display

Name, E-Mail, and Member Of, Permissions}.

NOTE: Path, Permissions fields are applicable only for Area URL(s) and will be blank
for Site URL(s).
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“@ Admin Report Kit for SharePoint (ARKSP) - [Site/Area - [http://rd60]] I ] 3
ﬁ Ele Tools ‘Wwindow Help - |5|5|
= A [ i E I { N &
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Users | URL: |hll|3:.-".-"|’dBD.-‘l |
Scope: |AII sitez in wirtual server | Group by: Iweb JEL j
b URL [ web Title | User Mame | Display Mame | E-mail | Member Of
hittp: A/rdE0 Team weh Site ADVENTURE vadminiztra  ADVENTURE Sadministra  admin@adventure.com | Guest Adminiztrator, Test
tor tor Group
ADVEMTURE Mtestuser  testlzer testuzer@yyapin. cam Guest Adminizstrator
BUILTIMN administratars - BUILTIMNNAdministrators Reader. Contributor web
Designer Administrator,Te
stGEroup
BUILTIN users BUILTINJsers Reader, Contributor wWeb
Dezsigner Administrator, Te
stGEroup
WT MHT Fieader, Contributar \web
AUTHORITY interactive  AUTHORITYAMTERAC DesignerAdministrator, T e
stGEroup -

Click {Cross-site Groups} to view the cross-site groups and their members for the
selected scope. It displays the following information: {Web Title, Web URL, Cross-site

Group, Description, Owner, Parent Web, Members}.

@ Admin Report Kit for SharePoint {(ARKSP) - [Site/Area - [http:/ /rd60:5000]] o ] 1|
& Elle Tools ‘Window Help - |5 |5|
= A [ S & =R I [ W |
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Report: |Cr03$-site Groups | URL: |hllDZ.-".-"I’dBUZ5DE|E|.-" |
Scope: |AII sitez in wirtual server |
W'eb URL [ wieh Title | Crozs-site Group | Deseription | Direr | Parent weh [ Members
hittp: ArdB0:5000/per | adventureladministrat’ Cross-site Groupd Test Crozs-site Group  ADVEMTURE admini adventurehadministrat. ADWEMNTURE \admini
sonal/administrator— ar shratar ar strator
Cross-site Group2 Test Cross-site Crozs-site Group2 adventurehadriniztrat. ADVEMNTURE \admini
Group2 or atrator
Cross-site Group3 Test Cross-site Group  ADVEMTURE admini adventuretadministrat ADWENTURE\admini
stratar ar strator
http:afa_’rdBU:_EDElEla’per Perzonallzer -

Click {Alerts} to view the Alerts configured for the selected scope.

> If user connect to the Area following information are displayed: {Web Title,
Web URL, Alert Title, Alert State, User, Delivery Text, Conditional Text,
and E-mail}.

> If user connect to the Non Area following information are displayed: {Web Title,
Web URL, Alert Title, User, Frequency, Type, and Send Alerts About}.
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“ifil Admin Report Kit for SharePoint {(ARESP) - [Site/Area - [http:/ /rd60:5000]] -0l x|
ﬁ File Tools ‘window Help =] |
B A B i = L | & &
(uick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Alerts | URL: |http:ﬁrdBD:50EIE|£ |
Scope: |AII sites it wirtual server |
Wweb URL 1|'Web Tile |Alert Title | Alert URL | Alert State | Frequency | Tupe Send Alerts | Delivery Conditional | User E-mail =
About Text Text
http://rdED:  Wyapindrea  List: hittpeAArdB0;  Active Daily e-mail | itemz are adventuret  admin{@ady
5000 Document | 5000/Dacu discovered | administrato enture.com
Library [In: - ment or items are 1
YWoapindrea) Librarg/For changed
msalllterns.
a5pH
Ligt: http: A4rdB0: | Active Wwieekly items are adventurat, | admin@ady
Document  5000/0ocu e-mail dizcovered | administrato | enture.com
Library [In: ment oritemg are 1
Wyapindrea) Libram/For changed |
1 msalllterns.
aspy
hittp: A/rdB0:  Site Shared Daily List Added ADVENTU
B000/sitesd Docurments: Items RE“&dminis
Sitel Al iterns trator LI

7 Fitered | |

Click {Site Templates} to view site templates information for the selected scope. It
displays the following information: {Web URL, Web Title, Site Template Title, Site

Template Name, Description, and Is Custom Template}.

“@ Admin Report Kit for SharePoint {ARKSP) - [Site/Area - [http://rd60:5000]] (=] 3|
_ﬁ File Tools ‘window Help &=l
5 A R S Ed B I [ CNNE
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Templates | URL: |http:f’.-’rdBD:EDDD£ |
Scope: |AII sites in virtual server |
Wb URL t]web Title | Site Template Title | Site Template Name | Description | Is Custom T emplate
hitp: #/rdB0:5000 Yuapindiea Basic Meseting MPSHO All the basics to plan, False
Workspace organize and brack your

meeting. Thiz Meeting
“Workzpace containg the
fallawing lists: Objectives,
Aftendees, Agenda. and
Diocument Librar.

Blank Meeting MPS#1 A blank Meeting Falze
‘Workspace “Workspace for pou to

customize based on your

requirements, =
Olemmls Cibm CTCHA Tlein bmramlmbm mrm mbmm = Calem

Click {Web Pages} to view the web pages and their web parts information for the
selected scope. It displays the following information: {Web URL, Web Title, Web
Pages Title, Web Page URL, Author, Created On, Last Modified, Page Size in
(KB), Total Size in (KB), and Web Part Title}.
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“# admin Report Kit for SharePoint {(ARKSP) - [Site/Area - [ht : 1ol x|
:Q Ele Tools ‘Wwindow Help - |5 |5|
= A [ i E I w2
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Web Pages | URL: |http:ﬁrdBD:50EIE|£ |
Scope: |AII sitez in wirtual server | Group by: Iweb JEL j
Web URL T ‘ Web Title Wieb Page ‘Web Page Author Created On Last Modified | Page Size [in | Total Size fin | Web Part Title I;l
Title URL
hitp: //rdB0:B0 Site Fagel Shared ADVEMTURE 9/11/2008 9/11/2006 4.92 a1 Wweh Part
00/zitesSitel Docurments/F SAdriiniztrator 12:32:40PM 12:33:40PM Page Title Bar
agel.asps
PageZ Shared ADVEMTURE 9/11./2006 9/11/2006 4.92 511 Wweb Part
Documents/P Sadminiztrator 12:40:45 P 12:40:45PM Page Title Bar
ages. aspx
Page3 Shared ADVEMTURE 9/11./2008 9/M1/2006 4.92 511 wieh Part
Documents/P Sadministrator 1241:08PM 12:41:08 PM Page Title Bar
aged.aspx

Click {Web Parts} to view the web parts information for the selected scope. It displays
the following information: {Web Title, Web URL, Web Part Title, Web Part Name,
Parent Folder, Author, Created On, Last Modified, and Size in (KB)}.

“@ Admin Report Kit for SharePoint {ARKSP) - [Site/Area - [ht 60:5000]] (=] 3|
:Q. Fle Tools ‘Window Help - Iﬁ'|5|
S| A E N'é E: 2@ C2HE
Quick Reports  Power Reports  Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Web Parts | URL: |http:£!rdBD:EDDDJ |
Scope: |AII zitez it wirtual server |
wish URL  1[Weh Tille [ \/eh Part Title | 'w/eb Part Name | Parent Folder | Author |Ciested On | Last Modified | Size in KB q
hittp://rdE0: 5000 Wyapindrea Area Contentz TOC. dwp _catalogs/wp  ADYENTURE 2 562006 51642006 1.62
drniniztrator 1003020 AR 1003020 Ak
Area Details catdetall dwp  _catalogsdwp  ADVEMTUREAa 54162006 5/16/2006 IR
drniniztrator 1003021 AM 1003021 Ak
Content Editor MSContentEdito _catalogs/wp  ADVENTUREAa 5/1B6/2006 5/16/2008 0s2
Wieh Part r.dvap drririztrator 10:30:20 Ak 10:30:20 AM
Formeb Part  MSSimpleForm.d _catalogs/wp  ADVENTUREAa 5/1B6/2006 5/16/2008 073
WP drririztrator 10:30:21 Ak 10:30:21 AW
Grouped Listings GroupedListings. _catalogs/wp  ADVENTUREAa 5/1B6/2006 5/16/2008 1.28
dwp dministrator 10:30:20 A0 10:30:20 Ak LI
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2.5 Site {WSS Only}

Site Reports (WSS)

Site Report provides useful configuration and usage information about the connected
site. ARKSP provides not only currently connected site information, but also its sub-sites.

This report provides the following details:

General settings, configuration settings of the site

Alerts configuration

Site users details, provide users details of the site and user rights

Filtered data such as unused lists, top lists, top versions, top folders and files
Files accessed, users visited the site

Web Parts, Web Pages

vV V. V V V V¥V

Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.

ARKSP Quick Reports Wizard - RD70 [Windows SharePoink Ser il

Step 1 of 2: S5elect areport
Select a repart far which pou want to collect data.

L——_If-ﬁ Cite ;l Deszcription
Digplays webz summarn such az web zize,

..... ER Site Surnrnary .
B Sits Salt alerts, uzers, lists ete,
----- ite Settings
..... [E Site Hitz Summary
..... [E Page Hits
..... [E Site Visitors Fields:
----- [E Site Groups Wweb URL =
..... E Site Users web Title
..... [E Cross-site Graups '&'Pthm
B Al | Display Mame
""" _ E-mail
..... [E Site Templates Created On
..... [E ‘webPages ;I Laszt Modified ;I
< Back Mewxt » Cancel |

Select any desired report and Click Next button to continue. This will display a window

as shown below:

27



CHAPTER 2 - Using ARKSP

ARKSP Quick Reports Wizard - RD70 [Windows SharePoink il

Step 2 of 2: Select report zcope
Select a scope option and =pecify LRL.

Feport Mame:  Site Summary

Scope: % All sites in vitual server

" Connected site and its sub-sites

i Connected site only

=1 el

e.0. http: AfServer Mame

< Back Finizh Caricel

Select any of the following scope for the report to be viewed:

a) All sites in virtual server - If URL entered is a valid virtual server URL, ARKSP
retrieves report information for all the sites, including sub-sites and top level
sites, in the virtual server

b) Connected site and its sub-sites - Retrieves report information for the
connected site and its sub-sites

c) Connected site only - Retrieves report information for the connected site only.
By default, All sites in virtual server option will be selected.
To connect to a particular site:

1) Type full URL of the site in the format http://servername:port number/sitename.

2) You can also Click _l button to show the Select a Windows SharePoint

Services Site dialog as shown below:
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Select a Windows SharePoint Seryices Site

Show Sites by * Title © Mame
bowe the mouse over the tree node to gee the URL, Title and Mame in a tool tip.

AR O efaulte/ebSite [ 80 ]
%) DeveloperSite [ 86 ]
) SharePoint Test Site [ 83 ]
SiteForaRESF[85]

A SiteForErrarCheck [ 8000 ]
A SiteForT esting [ 83 ]
&

A WS_ARKSP [ 5000]

[8]8 | Cancel |

3) Select the required site and Click OK button.
4) Click Finish button in the wizard.

A brief description of each report along with the report fields and a sample screen

available under Site Reports category is given below:

Click {Site Summary} to view Summary details for the selected scope. It displays the
following information: {Web Title, Web URL, Web URL, Author, Display Name, E-
mail, Created On, Last Modified, Web Size in (MB), Sub Webs, Number of Lists,
Number of Alerts, Number of Users, Number of Site Groups}.
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“# admin Report Kit for SharePoint {(ARKSP) - [Site - [https://10.10.10.29]] - o] x|
ﬁ Ele Tools ‘Wwindow Help - |5 |i|
= A [ i E I w2
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Summary | URL: |hups:m 0.10.10.29/ |
Scope: |AII sitez in wirtual server |
wieb URL T Web Title | Author Dizplay E-mail Created On | Last Web Size | Sub'Webs |Mumberof |Mumberof |Mumberof |MNu
Hame Modified i ME] Listz Alerts Uszers Sits
httpz: /4101 Team'web DISCOVER  1d70apppoo someonel@ a3 2 10 1 3
010.29 Site Yaud?0appp  Iuser example. co
ooluser m
httpz: /101 Team Site  DISCOVER  1d70apppoo someoned@  94/2006  9M4/2008 i} i] 7 i] 3
010.29/Te For ARKSP  Ywd?Dappp luser example.co 35333 4AM 9:53:37 AM
am5ite ooluzer m
httpz: /4101 Team Site DISCOVER  rd70apppoo someoned® 94472006 9472006 4 i 7 2 3
010.29/Te for=Plica  Ywd?Dappp luser example.co 10:00:3 101251
amSite2 ooluzer m AM A
4| | I

Click {Site Settings} to view the configuration details for the selected scope. It displays
the following information: {Web Title, Web URL, Time Zone, Title, Description,

Inherits Security, Theme, and Template}.

“@ Admin Report Kit for SharePoint {ARKSP) - [Site - [https://10.10.10.29]] =10 x|
_ﬁ File Tools ‘window Help 8] x]
E A T i = L | e | &
[uick Reportzs Power Reporte Custom Beporte | Filker | Refresh | Export Publish | Preview  Prnt | Help
Report: [Site Getings | URL: |https:/H10.10.10.29/ |
Scope: |AII sitez in wirtual server |
wweb LURL [ wieh Titl | Time Zone | Description | Inherits Security | Theme | Template
https: 10101029 Team'Web Site [GMT+05:30) Mo compass STS
Chennai, Kolkata,
Murnbai, Mew Delhi
httpz: /101010294 | Team Site Far [GMT+05:30) This team site is uzed Yes STS
TeamSite ARKSP Chennai, Kolkata, for ARKSP
turnbai, Mew Delhi
hitpz: /410101029 Team Site for ¥Plica  (GMT+05:30] #Plica team site Yes STS
TeamSite2 Chennai, Kolkata,
turnbai, Mew Delhi

Click {Site Hits Summary} to view the site usage summary information based on user
visits for the selected scope. It displays the following information: {Web Title, Web
URL, Total Hits, Recent Month Hits, Recent Day, and Recent Day Hits}.
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“i@ Admin Report Kit for SharePoint (ARKSP) - [Site - [http:/, o ] 1
l File Tools ‘Window Help - IE’ |£|
A AR ER 7 2om O e
Quick Reports  Power Reports  Custor Reports | Filker | Refresh | Ewxport  Publish | Preview  Print | Help
Report: |Site Hitz Summany | URL: |htt|:l:a"a"[d?t|.-"
Scope: |AII zites in wirtwal server |

‘wieb URL t[tweb Title | Total Hits | Becent Month Hits | Recent Day | Flecent Day Hits

hittp: #4170 Team ‘Web Site 1 1 B/2/2006

http: Ard70 zites/Site | Team ‘web Site 2 1 B/2/2008

Caollection_Site1

http: /4rd7 0 test] test B 2 6/2/2006

Click {Page Hits} to view details about website files accessed for the selected scope. It
displays the following information: {Web Title, Web URL, File URL, Total Hits,
Recent Month Hits, Recent Day, and Recent Day Hits}.

“il Admin Report Kit for SharePoint {ARKSP) - [Site - [http://rd70]] 10| x|
i File Tools ‘Window Help =] |
Quick Reports  Power Reports  Custor Reports | Filker | Refresh | Ewxport  Publish | Preview  Print | Help
Report: |F'age Hitz | URL: |htt|:u:h"rd?ﬂ |
Scope: |.6.II zites in wirtual server |
wWieh LIRL [ wieh Title | File URL | Total Hits | Recent Month Hits | Becent Day | Recent Day Hits
http: A4rd 70 Team ‘Web Site shared 1 1 B/2/2008 1
documents/forms allit
B, S0
http: A4rd70/zites/Site. Team 'wWeb Site shared 2 1 B/2/2006 1
Collection_Sitel documents Al aspw
http: A rd 70 Mest] bert] forms. asps g 2 B/2/2008 1

Click {Site Visitors} to view details about users who accessed the site for the selected
scope. It displays the following information: {Web URL, Web Title, User, Total Hits,
Recent Month Hits, Recent Day, and Recent Day Hits}.

@ Admin Report Kit for SharePoint (ARKSP) - [Site - [http://rd70]] 1ol x|
i Eile Tools ‘Window Help - | = |5|
5 Y [ S I B &
Quick Reports  Power Reports  Custor Reports | Filter | Refresh | Export  Publish | Preview  Print | Help
Report: |Site Visitars | URL: |hup:;frd?u |
Scope: |.6.II zites in wirtual server | Group by: I User j
Uzer [ wish URL | 'web Title | Total Hits | Becent Month Hit: | Recent Day | Recent Day Hits
discovenyuser? http: A4rd 70/ sites/Site. Team Web Site g 1 B/2/2006 1
Collection_Site1
httpe A rd 70 est testl B g E/2/2008 1
discoveryhuser] hittp: A4rd 70 Team ‘web Site 1 1 E/2/2006 1
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Click {Site Groups} to view site groups and their Users and their permission(s) for the

selected scope. It displays the following information: {Web URL, Web Title, Site

Group, Site Group Description, Rights, and Members}.

“iil Admin Report Kit for SharePoint (BRKSP) - [Site - [https://10.10.10.29]] — 3l x|
.& Ele Tools ‘Window Help - |ﬁ' |5|
5 A E ST o B I { [ & | F
Quick Reports  Power Reports Custom Repaorts | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Groups | URL: |hupszm 0.10.10.29/ |
Scope: |.t‘-‘«|| sites i wirtual server | Group by: IWeb URL j
Wweb URL t[wieh Title | Site Graoup | Site Group Description | Rights | Members
hittpz:/410.10.10.29 Team ‘web Site Adminigtrator Has full control of the Fullkd agk DISCOYERY rd70apppo
Web zite. oluzer
Cortributor Can add content to WiewListitems,

libraries and lists.

exizting document

AddListibemns,
EditLiztltems,
Deletelisttemns.

M anagePerzonalfiems,
Openiwieb, WiewFages,
Create55CSite,
CreatePerzonalGroups,
BrowseDirectories,
Browselzernfa,
AddDelPrivate's ebParts,
UpdatePersonaha’ebPart
3

Click {Site Users} to view the Users and their permission(s) for the selected scope. It

displays the following information:
Name, E-Mail, and Member Of}.

{Web URL, Web Title, User Name, Display

“@ Admin Report Kit for SharePoint {ARKSP) - [Site - [https://10.10.10.29]] =1Ol x|
_ﬁ Fle Tools ‘Window Help - |ﬁ'|5|
E A E N'é - 2@ N @
Quick Reportz Power Reports Custom Reports Filker | Refresh | Export  Publish | Prewview Prnt | Help
Report: |Site Isers | URL: |https:.-’.-"| 0.10.10.29/ |
Scope: |AII gitez i wirtual server | Group by: Iweb URL j
wieh LIRL [ wieh Title [ User Mame | Display Mame | E-mail | Member Of
hittpz:A410.10.10.29 Tearn Wweb Site DISCOVERYrd?0apppa  rd?0apppocluser someohe@exanmple.com | Adrinistrator
oluzer
DISCOWERY wuser uzer] uzer! Ewvpapin. co.in Guest
DISCOVERY user? User? uger2@yyapin.coin Guest
https: /10101029 Tea  Team Site For ARKSP DISCOVERYd70apppa  rd7?0apppocluser someona@example.com  Administrator
mSite oluzer
DISCOVER " wuszer] uzer] uger] @ypapin.coin Guest
DISCOVERY user? User? uger 2@y apin. coin -

Guest

Click {Cross-site Groups} to view the cross-site groups and their members for the

selected scope. It displays the following information:

{Web Title, Web URL, Cross-site

Group, Description, Owner, Parent Web, Members}.
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“iil Aadmin Report Kit for SharePoint {(ARKSP) - [Site - [https://10.10.10.29]] -0l x|
:Q File Tools ‘window Help 8] x]
5 A [ S Ed B o2 CNNE
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Cmss-site Groups | URL: |hu|38:.-".-"1 01010234 |
Scope: |AII zitez it wirtual server |
wweb LURL [ wieh Title | Cross-site Group | Desription | Dwrer | Parent wish | Members
hitpe: /10101029 Team'wWeb Sike Crozz-gite Groupl Test Group 1 DISCOVERY wd?0ap Team'web Site DISCOVERY d70ap
ppooluser ppooluser,
DISCOVER  wuzerl
Test Group 2 Test Group 2 Crozs-site Group1 Team web Site DISCOVERYd70ap
ppooluser
Testing Group Test DISCOWERY user?2  Team'web Site DISCOVERY d70ap
ppooluser

Click {Alerts} to view the Alerts Configured for the selected scope. It displays the
following information: {Web Title, Web URL, Alert Title, User, Frequency, Type,
and Send Alerts About}.

@ admin Report Kit for SharePoint {ARKSP) - [Site - [https://10.10.10. — o] x|
:i Elle Tools ‘Window Help - |E |5|
[uick Reports  Power Feports  Custom Feports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: [Aetts | URL: |hitps://10.10.10.29/ |
Scope: |AII sitez in wirtual server |
wieh LIRL [ wieh Title | Slert Title [ User | Frequency | Tvpe [ Send Alerts About
hitpz: /10101029 Team'Web Site Shared Documents:  DISCOVERY d?0ap  Immediate List All Changes
All items ppooluser
https: /101010294 | Team Site Faor
TeamSite ARKSP
httpe:/A101010.29¢  Team Site for #Plica  Contacts: All ikemz DISCOVERY wd7O0ap ‘Weekly List Added [temz
Team5Site? ppooluser
General Digcuszion.  DISCOVERYd70ap  Daily List Changed ltemsz
Al itemns ppooluzer

Click {Site Templates} to view the site templates available in the virtual server. Displays
the following information: {Web URL, Web Title, Site Template Title, Site Template

Name, Description, Is Custom Template}
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“iil Admin Report Kit for SharePoint {ARESP) - [Site - [https://10.10.10. -0l x|
ﬁ File Tools ‘window Help 18] x]
E A T i = L | @ & |
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Site Templates | URL: |hups:m 0.10.10.29/ |
Scope: |AII sites in virtual server |
Wweb URL t[wieh Title | Site Template Title | Site Template Name | Deseription | Iz Custarn Template
hittpz:/410.10.10.29 Team ‘web Site Basic Meseting MPSHO All the basics to plan, False
‘Workspace argarize atd track vour
meeting. This Meeting
“Workspace containg the
following lists: Dbjectives,
Attendees, Agenda, and
Document Library.
Blank Meeting MPSH1 A blank Meeting Falze
‘Workspace “Workzpace far pou ta
customize bazed on your
requirements. =

Click {Web Pages} to view the web pages and their web parts information for the
selected scope. It displays the following information: {Web URL, Web Title, Web Page
Title, Web Page URL, Author, Created On, Last Modified, Page Size in (KB), Total
Size in (KB), and Web Part Title}.

@ Admin Report Kit for SharePoint {(ARKSP) - [Site - [https://10.10.10.29]] -0l x|
ﬁ File Tools ‘Wwindow Help - ||5’ |5|
B A B i = I 2
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Web Pages | URL: |hups:m 0.10.10.29/ |
Scope: |AII sites i wirtual server | Group by: IWeb URL j
Wwieb URL  1|'web Title wieb Page Wwieh Page Author Created On Last Modffied |Page Size [in | Total Size fin | Web Part Tile |
Title URL KB] KB]
hitps:AM010. Tear Web PCTLibrary Shared DISCOWERY"r 91 4,/2008 942008 4.92 511 wieh Part
10.29 Site Documents/P  d70apppooluz - 104414 Ak 10:44:14 A Page Title Bar
CTLibran. azps er
Test Page Shared DISCOVERY" 9/14/2006 9/14/2006 4.95 514 Caontent
Docurments/T  d70apppoclus - 10:41:35 AM 10:41:35 AM
est Page.azpr e
Testlib Shared DISCOWERY"r 91 4/2008 9442008 577 532 Contacts

Documents/T  d70apppooluz - 1042204 10:42:20 AM
estLib.azpu er

DISCOVERY" 9/14/2006 9/14/2006 577 6.32 Wweb Part

d70apppoclus: | 10:42:20 A 10:42:20 AM Page Title Bar

er -
4| | v

Click {Web Parts} to view the web parts information for the selected scope. It displays
the following information: {Web Title, Web URL, Web Part Title, Web Part Name,
Parent Folder, Author, Created On, Last Modified, and Size in (KB)}.
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“iil Aadmin Report Kit for SharePoint {(ARKSP) - [Site - [https://10.10.10.29]] -0l x|
ﬁ File Tools ‘window Help 18] x|
= A [ i E I w2
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Web Parts | URL: |hups:m 0.10.10.29/ |
Scope: |AII sitez in wirtual server |
webURL  t[web Tille [Wweb Part Title | web Part Name | Parent Folder | Author |Created O |Last Modified | Size [in KE]
hitpz: /101010 Team'web Site  Content Editor | MSContentEdita _catalogs/wp  DISCOWERY rd 941 4/2008 91442008 052
] “Weh Part r.dwp Flapppooluser 4:28:08 Ak 4:28:08 A
Formwieb Part  MSSimpleFormnd _catalogz/wp  DISCOVERY'rd 941 4/2008 91442008 079
wp Flapppooluser 4:28:08 Akd 4:28:08 Abd
Image *Web Part MSImage.dwp  _catalogs/wp  DISCOVERY'wd M 42008 91442008 ns
Flapppooluser 4:28:08 Akd 4:28:08 Abd
Members MSkembers.dw  _catalogz/wp  DISCOVERYad 9142006 9/14/2006 054
=} 70appponiuser 4:28:08 Ak 4:28:08 AM
Page Yiewer MSPagetiewer. _catalogs/wp  DISCOVERY rd 9414/2008 9/14/2008 0Bl
Wieh Part duip 70apppoaiuser 4:28:08 AM 4:28:08 AM
=ML 'web Part  MSxml dwp _catalogzdwp  DISCOVERYd 9/14/2008 9/14/2008 na
70appponluser 4.28:08 AWM 4. 28:08 AM

2.6 List

List Reports

List report shows detailed information about all the list types such as document library,
picture library, contacts etc., and this report provides configuration information, users,

columns, and views information based on the scope and URL specified.

For the Document Library, Picture Library, Form Library, ARKSP reports size of the list,
number of folders and files, top folders and files in the list, file types present in the list
such as DOC, XLS, HTML, PPT etc.

NOTE: ARKSP does not display List Users tab when you select a list in a Portal Area.

Click File ->Quick Reports to invoke ARKSP Quick Reports Wizard.
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ARKSP Quick Reports Wizard - RD60 [SharePoint Portal Serye il

Step 1 of 2: Select a report
Select a repart far which pou want to collect data.

=79 List _« | Description:
Digplays lizt properties such az number of

----- EiR Lizt Summary e
----- [E List General Settings ’ '
----- [E Columnng
----- B Wiews
----- Ligt Users [Site only) Fields:
E
----- [E List Templates twheb LIRL =
----- [E Top Ligt [tems Wwieb Title
----- [E| Top ListSize E.aSETemplate
..... B Date Last Modified st Mame
Murnber of Colurins
""" B hEmbiddseliens Last Modiied Date
----- [E Last Modified ltems v | Last Deleted Date d|

< Back MHest > Caricel |

Select any desired report and click Next to continue. This will display a window as

shown below:

ARKSP Quick Reports Wizard - RD72 [SharePoint Portal Serye il

Step 2 of 2: Select report scope
Select a scope option and specify URL.

Fepaort Mame:  List Summany

Scope: € Al lists in the connected site and itz sub-sites
= &l lists in the connected site

¥ Connected list anly

Lizt URL: |®

i =

e.0. httpe/#Server Mame/Site Mame/Lizst M ame

Ligt type: j [Fet Ligt Types

< Back | Finizh Cancel

Select any of the following scope for the report to be viewed:

> All lists in the connected site and its sub-sites - If URL entered is a valid site
URL, ARKSP retrieves report information for all lists in the connected site and its
sub-sites.

> All lists in the connected site - Retrieves report information for all the lists in

the connected site.
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> Connected list only - Retrieves report information for the connected list only.
By default, Connected list only option will be selected.
To connect to a particular site or list:

1) Type full URL of the site/area in the format http://servername:port
number/sitename or http://servername:port number/sitename/listname for the

scope option selected. (or)

2) You can also Click _I button to show the Select a SharePoint List or Select a

SharePoint Site dialog as shown below:

Select a Windows SharePoint Services Lisk

Showe Sites by:  Title  Mame
kove the mouse over the tree node to gee the URL, Title and Mame in a tool bip.
e H3 -

Y
4 Defaultw'ebSite [ 80]
4 DeveloperSite [ 86 ]
) SharePaoint Test Site [ 83 ]
) SiteForaRESP [85]
----- ﬂﬁ Home for 85
------ _ 3_= Announcements
i~ Contacts
| o Ewvents
tl--g - General Discussion
...... 4 Links
----- ﬁ Murnber
Shared Documents
..... 34 site
..... 34 sitez
..... 34 sitez
..... 34 sited
...... o Tazks

=

M6 6@

o @ Tezm Wik Site [
QK | Cancel |

If All lists in the connected site and its sub-sites or All lists in the connected site
option is selected, you may view the report data only for the lists that belongs to a

particular list template (e.g. Document Library, Picture Library).

Click Get List Templates button to enumerate all the lists that are available in the
selected URL. By default, 'All' will be selected, which collects data for all the lists in the

site.

Click Finish button.
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A brief description of each report along with the report fields and a sample screen
available under List Reports category is given below:

Click {List Summary} to view Summary details for the list(s).

This report displays the following information: {Web URL, Web Title, Base Template, List
Name, Number of Columns, Last Modified Date, Last Deleted Date, Number of Users,
Number of Folders, Number of Items, and Size of the List (in MB)}

“iil Admin Report Kit for SharePoint (BRKSP) - [List - [http:/ /rd60:50007] o ] 1|
File Tools ‘Window Help - Iﬁ' |5|
S| A B N E: 2@ N @ X
Quick Reports  Power Reports  Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |List Summary | URL: |http:a".-"ldBD:5EIEIEI |
Scope: |AII liztz i the connected site | Group by: I\N'eb LURL 'I
Web URL | Web Title Base List Mame Mumber of |Humberof | Size of the |Mumber of |Mumber of | Last Modified | Last Deleted |«
Template Folders Iternz List [in MB] | Uszers Calurnnz Diate ate
hittp: #/rdB0:5  Wyapindrea  Contacts Contacts 0 0oz 17 B/B/2008 BA1E/2008
0oa 40014 P 400014 P
DocumentLib - Document 7 25 11.66 4 94742008 9/7 /2006
rary Library 44501 PM 445071 PM
Ewents Ewents 0on4 7 RAB/200E 5A1BAZ2008
40014 P 4:00:14 P
DizcuszionBo General 0003 2 BAB/2006 5AGAZ006
ard Dizcussion 40013PM 40013 PM
Picturelibrary Image Library 3 a1585 4 TA42006 7A4/2006
10:24:43 P 10:24:43 PM
Links Lirks 0 ooz 2 BAB/200E 5ABAZ008
40013 PW 40013 PM ﬂ

Click {List General Settings} to view general details for the list(s).

This report displays the following information: {Web URL, Web Title, Base Template, List
Name, Description, Web Address, Document Template, Permission Inheritance, Generate
Versions, Attachments Enabled, On Quick Launch Bar, Content Approval Required, Show
server names in survey results, Allow multiple responses, Send e-Mail to person

assigned to issue, Read Access, Edit Access}
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Admin Report Kit for SharePoint (ARKSP) - [List - [htkp:// B - |EI|5|

Eile Tools ‘window  Help =] |

5 A [ i'd = L | N &
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |List General Settings | URL: |http:a".-"ldBD:5EIEIEI
Scope: |AII liztz in the connected zite | Group by: I\N'eb LURL ‘I
“Wweb URL | 'wWeb Title | Baze Lizt Mame 4| Description | Wweb Document | Pemmission | Generate | Abtachment | On Quick | Content -
Template Address Template | Inhertance | Wersiong gEnabled |Launch Bar | Approval
Required
http://rdED:  Wyapindrea  DocumentLi (it Created by | Attt/Formed  AtFormest Mo Mo Mo
5000 brary weh zervice Allltemz.asp  emplate.doc
B
Tasks Tasks Uze the FListzdT ask Yes Yes Mo
Tasks list to | sAdlltems.a
keep track  spw
of work
related to
thiz area.
Documentli S anple #Sample Sarmple Yes Yes Mo
brary Test Test/Forms  Test/Forms
Mlllternz &z Atemplate.d
pH oc -
1| | 3

Click {Columns} to view the available columns for the list(s). This report displays the

following information: {Web URL, Web Title, Base Template, List Name, Column

Name, Type, Description, Required, Optional Values}.

_|ol x|
eI
B A [ S : =R I [ & | =
Cuick Reports Power Feports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Eolumns | URL: |hup:mdsn:5tmu |
Scope: |AII listz in the connected site | Group by: IW’eb URL "l
Wweb URL 1| Weh Title |Base Template | List Name | Colurn Mame | Type | Deseription | Brequired | Optional Yalues Iﬂ
hittp: #/rdB0:5000 Yyapindrea Contacts Contacts Address Hote Falze Mumber of Lines
to Display: 2
Buginess Phone  Text False b awirnurm
rurnber of
characters: 255
City Text Falze b asimum
number of
characters: 255
Company Text Falze b aximum
number of
characters: 255
Coauntry Tent Falze M asirmurm
rurnber of
characters: 255 j

Click {Views} to view the available Views for the currently connected list. This report
displays the following information: {Web URL, Web Title, Base Template, List

Name, View Name, View Type, and Is Default}.
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“# Admin Report Kit for SharePoint {(ARKSP) - [List - [http:/ /rd60:5000]] 1ol x|
-_'?E File Tools ‘Wwindow Help - |5 |5|
= A T i E 02 b & |
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Report: [Views | URL: [itp:# 41605000
Scope: |AII listz in the connected site | Group by: IW’eb LURL "l
Wweb URL 1] wieh Title | Base Template [ List Name | Wiew Hame | Wiew Tupe | Default
hitp: #/rdB0:5000 Vyapindrea Contacts Contacts All Contacts HTHL True
DigcuzzionBoard General Dizcussion  Flat HTML Falze
Threaded HTHL True
DocumentLibrary Document Library All Documents HTHL True
Explorer Yigw HTHL Falze
ui GRID False
uuy HTHL Falze
Sarnple Test All Docurnents HTHL True
E=plorer Yiew HTHL Falze
ttt All Diocuments HTHL True
Explorer YWiew HTHL Falze -

Click {List Users} to list the users granted permission in the currently connected list.
This report displays the following information: {Web URL, Web Title, Base Template,
List Name, Permission(s), Type, E-Mail, Display Name, Rights}.

“i@ Admin Report Kit for SharePoint (ARKSP) - [List - [http://rd60]] o ] 54|
File Tools ‘window Help &=l
5 A [ i'd = L | N @
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |List Users | URL: |hll|31.-".-"ld5|] |
Scope: |AII lizts in the connected site | Group by: I\N'eb URL 'l
wweb LURL [ b Title | Base Template | List Name | Permissionfs] | Type | E-mail t| Display Mame | Rights E
http: A/rdE0 Team‘Web Site  DocumentLibrar | Destination ADVENTURE S User admin@adventu ADVEMTURE s “iewLizttems,
y Library dminiztrator Te.com dmiiztrator AddListitems,
EditLiztlitems,
Deletelistitamns, fle
CancelCheckout
ivianageF'ersona
Iviewes,
ManagelistPem
issions,
Managelists
D.estination Admiriztrator Site Group Fulltd azk.
L|brar_y Guest Site Graup Operiweh,
[Wersioned) Browselserlnfo
TestGroup Site Group ViewListI temns, :I

Click {List Templates} to view information about the list templates available in the
virtual server. This report displays the following information: {Web URL, Web Title,
List Template Title, List Template Name, List Template Type, Description, Is

Custom Template}
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“# admin Report Kit for SharePoint {(ARKSP) - [List - [http://rd60]] 1ol x|
Ele Tools ‘Wwindow Help - |5 |5|
B A [ = 2 I | 7NN

(uick Reportzs  Power Feports Custorn Repartz | Filker | Refrezh ‘ Export  Publish | Prewiew  Print | Help

Report: |List Templates | URL: |hll|32.-".-"ldBU

Scope: |AII sites in virtual server | Group by: IW’eb URL "l

Wweb UAL [ wieh Title | List Template Tille | List Template Mame | List Template Tyne | Description [ 13 Custom T emplate

hitp: #4rdED Team ‘Weh Site Apnouncements Announcements Announcements Create an False
anmouncements list
when you want a
place to thare news,
status, and other
shart bits of
infarmation.

Contacts Contacts Contacts Create a contacts list | False
whiet you want ta
manage information
about people that
your keam works with
zuch az customers or
parthers. You can
share infarmation
hehwren unir

Click {Top List Items} to list top 10 (default value is 10) lists that contain large number
of folders/files in the site(s). User can enter any number to view the top items in the list.
This report displays the following information: {Web URL, Web Title, Base Template,

List Name, and Number of Items}.

“il Admin Report Kit for SharePoint (ARKSP) - [List - [http://rd60]] o ] 54|
File Tools ‘Window Help - Iﬁ' |5|
5 A E i & B 0 & | F
Quick Reportz Power Reports Custom Reports Filker | Refresh | Export  Publish | Prewview Prnt | Help
Report: |Top List Items | URL: |hll|3:.-".-"ldED
Scope: |AII listz in the connected site | Group by: IW’eb URL "l Top |1 i} Records @Gg
wweb LURL | wieh Title | Base Template | List Name | Humher of ltems
hittp:/ArdED Team web Site Announcements Announcements 2
Contacts Contacts 2
DocumentLibrany Destingtion Libran 118
Destination Libram [Wersioned) 9
Inboxd 9
LIbOre 24
Shared Documentsa 19
Test","Library 5
wirooth 150
FictureLibrary Pliub 1

Click {Top List Size} to list top 10 (default value is 10) lists in the site(s) based on the
size. User can enter any number to view the top items in the list. This report displays the
following information: {Web URL, Web Title, Base Template, List Name, and Size
(in MB)}.
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“@ Admin Report Kit for SharePoint (ARKSP) - [List - [http://rd60]] i ] 3
File Tools ‘window Help &=l
S| A E N'é E: 2@ CeHE
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Top List Size | uRL: [ttp:¢ D |
Scope: |AII lista in the: connected site | Group by: IW’eb URL ‘I Top |1 0 Records | @ Go
web URL +[\weh Title |Base Template [ List Name [ Size [ir MB] =]
hittp: #4rdE0 Team Web Site DigcussionB oard General Discussion 0oz
DocumentLibram Diestination Libram 35
Destination Libramy [Versioned) 132
Inbaxd 0.03
LIbOne 275
Shared Documentsza 297
Test""Library 0.08
wrarooth 0.41
Ewents Ewvents 004
FictureLibrary Pliub 0.05 :I

Click {Date Last Modified} to view the last modified date for each list in the specified
scope. This report displays the following information: {Web URL, Web Title, Base
Template, List Name, and Last Modified Date}.

“# Admin Report Kit for SharePoint {(ARKSP) - [List - [http://rd60]] o ] 1|
-_'?E File Tools ‘Window Help - |5 |5|
= A [ N E W |
[uick Reportzs Power Reports Custom Reporte | Filker | Befrezsh | Export Freview  Frint | Help
Report: [Date Last Modified | URL: [itp:¢ 6D
Scope: |AII liztz i the connected site | Group by: I\N'eb LURL 'I
web LURL t|web Tile | Base Template | List Mame | Last Modified Date
hittp: #4rdED Team Web Site Announcements Announcements FAEL200E 2:07:43 Abd
Contacts Contacts T/BS2006 2:58: 27 AM
DizcuzsionBoard General Dizcuzzion B/1B/Z2008 3:27:05 AM
DocumentLibrany Destingtion Libran 9772006 2:07.00 Ak
Diestination Libram [V ersioned) FA8/2008 84916 Ak
Inboxd 9/6/2006 5:43 44 AM
LIbOre 91142006 10:25:56 P
Shared Documentsa /772006 1:51:24 A
Test","Librarny 947S2006 12:31:43 A
wirootd /072005 4:46:49 Ak LI

Click {Newly Added Items} to view the list items that are added in a list in the last 'N'

days. This report displays the following information:

Created By, and Created Date}

{Item URL, Size (in MB),
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Admin Report Kit for SharePoint (ARKSP) - [List - [htk 60:5000,;Document Library]] - |EI|5|
=8 File Tools ‘window Help =l=1x|
B e [&: SF = (I & | 2
Quick Reports  Power Feports  Custom Feports | Filker | Refrezh | Export Publish | Preview  Print | Help
Report: |New|y Added ltems | URL: |http:a".n"rdBD:EEIEIEIa’Document Libramy |
Scope: |C0nnected ligt only | Group by: ICreated [ate 'I Last I;f Days
LCieated Date t| Created By [ ltem URL | Size [in ME]
9/6/2006 4:30:56 P ADVEMTURE \adriniztrator Diocument Library ftest faldertest brap 1.37
9472006 10:44:12 A ADVEMNTURE Sadministrator Document Librarg#Single Sign-on 0.01
Application Defintions - Single
Sign-On<ML
9472006 10:44:13 A ADVEMNTURE Sadministrator Document Librarg#Single Sign-on 1]
Server Settings - Single Sign-0n.x<ML

Click {Last Modified Items} to view the list items that are modified in the last 'N' days.
This report displays the following information: {Item URL, Size (in MB), Modified By,

and Modified Date}

@il Admin Report Kit for SharePoint {(ARESP) - [List - [http://rd60:5000,/Document Library]] -0l x|
+=| File  Tools Window Help - |5 |5|
= A T i E 02 W |
Cuick Reports Power Feports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Last M odified [tems | URL: |hllp:a".-"rdBD:SDDDJDocument Library |
Scope: |C0nnected lizt anly | Group by: IMDdified Cate 'I Last |1 5 Days
Modified D ate + | Modified By | Jtem URL |Wersion 1D | Size [in MB]
9472006 10:44:12 AW ADVEMNTURE Sadministrator Document Libramy/Single 1 0m
Sign-on Application Definitions
- Single Sign-0n.kL
9/7/2006 10:44:13 Ak ADVEMNTURE Sadministrator Document Libramy/Single 1 i}

Sign-on Server Settings -
Single Sign-On.kL

Click {Last Deleted Items} to view the list items that are deleted in the last 'N' days.

This report displays the following information: {Deleted Date, Item URL, and Deleted

By}. This report is applicable to Document Library, Picture Library and Form

Library only.

Admin Report Kit For sharePoint (ARKSP) - [List - [htk - |EI|5|
Ele Tools ‘Window Help - Iﬁ' |5|
5 A E i o B 0 [ & | F
Quick Reportz Power Reports Custom Reports Filker | Refresh | Export  Publish | Prewview Prnt | Help

Report: |LastDeIetedItems | URL: |http:£frdBD:SDDD

Scope: |AII listz in the connected site and its sub-sites | Group by: IDeIeted [Date "l

Last I?— Days

Deleted Date 1| Item LIRL

| Deleted By

11./25/2006 210:07 P hitp: //rdB0:50004/5 ample Test/SAMPLE TESTING
hittp: /rdB0: 500045 ample TestsSingle Sign-On_Single Sign-on Application Defintions.MDB
hittp: //rdE0: 500045 ample Test/Site_brea - Site Settings - http_rd60_5000HTML
hittp: A/rdB0: 50005 ample Test/Site_Area - Site Settings - hitp_rdB0_5002 HTML
hittp: #/rd60: 500045 ample Test/Site_Area - Site Settings - hitp_rdE0_7830.HTML
 hitp: AArdB0: 500045 ample Test/SOL Server 2000 Datsbase Design and Implementation. pdf

adwventurehadminigtrator
adwenturehadminiztrator
adwventurehadminigtrator
adwenturehadminiztrator
adwenturehadminiztrator
adwenturehadminiztrator
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Click {List Hits Summary} to view the lists that are accessed in last 'N' days and number
of times they have been accessed. This report displays the following information: {Item
URL, Item Hits, and Last Accessed Date}. This report is applicable to Document

Library, Picture Library and Form Library only.

“iil Admin Report Kit for SharePoint (BRKSP) - [List - [http://rd60]] iy ] 4|
Ele Tools ‘Window Help - Iﬁ' |5|

Quick Reports  Power Feports  Custom Feports | Filker | Refresh | Export Publish | Preview  Print | Help

Report: |Lisl Hits Surimary | URL: |htt|:u:h"rdBD |

Scope: |AII listz in the connected site and its sub-sites | Lazt I? Days

List LRL +| List Hits | Last Accessed Date

http: #/rdE0/aaa 3 (2006-11-14

hittp: /rdB0/D estination Library Kl 20081113

hitp: //rdB0folder! 30 Z2006-11-10

hittp: //rdE0 zite /Shared Documents 3 2006-11-14

Click {List Visits} to view the list items that are accessed in the last 'N' days. This report
displays the following information: {Item URL, Item Hits, Accessed By, Accessed
Date, and Accessed Time}. This report is applicable to Document Library, Picture

Library and Form Library only.

“#l Admin Report Kit For SharePoint (ARKSP) ¥4.5 - [List - [http:/ /rd70:7777/subsite1]]
File Tools window Help - |E|1|
5 X i S = B % E@
Quick Reports Power Reports Custor Reports | Filker | Refresh | Ewport Publish | Preview  Print | Help
Report: |List Visits | URL: [htip: /707777 /subsite
Scope: |,€_-._|| lists in the connected site and its sub-sites | Group by: Iltem JRL VI Laszt I? Dayz
Iterm URL | Total Yisit Count | Accessed By [ igit Count | Accessed Date | Accessed Time
httpe Ad V07777 A subsited Afolderl fzamplebmp. brp 32 spacenet\adminiztratar 5 2009-01-23 181250
20:09:13
2001736
20:27:02
20:55:00
spacenet\spadminuser | 27 2009-01-23 121413
122244
19:11:51
20:01:38
21:15:53
2009-01-24 121111
12:43:34 -

Click {File Types} to list the type of files in the currently connected list. This report
displays the following information: {Web URL, Web Title, Base Template, List
Name, File Type, and Count}. This report is applicable to Document Library, Picture

Library and Form Library only.
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“iil Admin Report Kit for SharePoint {(ARESP) - [List - [http:/ /rd60:5000,/Document Library]] -0l x|
Fil= Toaols ‘window Help 1= %]
5 A [ S ] B o2 CNNE
Quick Reports  Power Reports Custom Reports | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Fi|e Types | URL: |http:a".-"ldBD:EDDDHDocument Libran
Scope: |C0nnected ligt only | Group by: IW’eb LURL ‘I
Wweb URL t[wieh Title | Base Template [ List Name | File Type | Count
hitp: #/rdB0:5000 Yuapindiea DocumentLibrary Document Library azps 7
brip 10
doc: 1
ico 7
tf 3
kit 3
=hL 2

Click {All Folder Items} to display items count of each folder and sub-folder in a list. This
report displays the following information: {Web URL, Web Title, Base Template, List
Name, Folder, and Number of Items}. This report is applicable to Document Library,

Picture Library and Form Library only.

“@ admin Report Kit for SharePoint {(ARKSP) - [List - [http://rd60:5000,/Document Library]] o ] 1|
File Tools ‘Wwindow Help _|E|5|
= A T i E 02 W |
[uick Reportzs Power Feports Custorn FReportz | Filker | Refrezsh | Export Publish | Preview  Print | Help
Report: |AII Folder ltems | URL: |http:a".-"ldBD:EDDDJDocument Libramy
Scope: |Connected ligt only | Group by: IW’eb URL "l
Wweb URL [ wieh Title | Base Template [ List Name | Falder | Humber of items
hitp: #/rdE0: 5000 Yoapintiea DocumentLibrary Document Library ADocument Library 16
/Document 2
Library#Shared
Documentza
ADocument Library/test 2
folder
/Document 1
Library/Plica
/Document 1
Library#=PlicadLibrary -

Click {Version History} to list top 10 (default value is 10) files that have the most
number of versions. User can enter any number to view the top items in the list. This
report displays the following information: {Document URL, Number of Versions,
Latest Version, Version ID, Created By, Created Date, Modified By, Modified
Date, and Size (in MB)}. This report is applicable to Document Library, Picture Library

and Form Library only.
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Admin Report Kit for SharePoint (ARKSP) - [List - [htk 60:5000,;Document Library]] - |EI|5|

Ele Tools ‘Wwindow Help - |5|5|
= A [ i E I { N &

[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help

Report: |‘v"ersi0n History | URL: |http:a".n"ldBD:EDDDJDocument Library |

Scope: |Connected list anly | Group by: IDocument URL "l Top I‘]lj Records | @ Go

Docurent UBL | Murnber of 1| Latest Yersion | Wersion 1D Cieated By ‘ Created Date ‘ Modified By ‘Modified Date ‘Size in kB P

Yersions

Diacument 1 1 1 ADVENTURE NS 11./221998 ADVEMTURENa 11,/22/1998 a
Libram/test dminiztrator 10:00:14 PM | drniristrator 10:00:14 P

folder/welzome.t

s

Diocument g 5 1 ADVENTURE NS 9/6/2006 ADVEMTURE a 947 /2006 1.37
Libram/test dminiztrator 4:30:56 PM | drministrator 11:00:29 Abd

folder/test bmp

Diacument 5 g 2 ADVENTURE A 9482008 ADVEMTURE A 97,2008 1.37 =i
Libram/test dminiztrator 4:30:56 PM | drninistrator 11:28:09 A

folder/test. brao ﬂ

Click {Stale Lists} to displays the lists that are not used for certain number of days. This
report displays the following information: {Web URL, Web Title, Base Template, List
Name, Created Date, and Last Modified Date, Not used (in days)}.

“# Admin Report Kit for SharePoint {(ARKSP) - [List - [http:/ /rd60:5000]] 1ol x|
Ele Tools ‘Wwindow Help - |5 |5|
= A [ i E I { N &
[uick Reportzs Power Reports Custorn Reportz | Filker | Refresh | Export Publish | Preview  Print | Help
Report: |Stale Lists | URL: |hup:Mdsn:5mu |
Scope: |.t‘-\|| listz in the connected site | Group by: IW’eb URL "l Stale List I b j |3EI Dayz | @ran
wieh LIRL [ wieh Title | Base Template [ List Name | Created Date | Last Modified Date | Mot Used [in days] -
hittp://rdE0: 5000 Wyapindrea Contacts Contactz 51642006 4:00:14 5642006 4:00.14 119
P P
DizcugsionBoard General Discussion 541642006 4:00:13  5A16/2006 4:0013 1113
P Phd
Ewents Events 541642006 4:00:14  BAES200E 4:.00:14 118
P Phd
Links Lirkz 5/1B/2006 4:00:13  BAES2008 4:00:13 119
&l Phd
FictureLibrarny Image Libramy 562006 4:00:12 7A4/2008 10:24:43 59
Phd Phd -

Click {Unused Lists} to display the lists that are not used from the day it was created.
This report displays the following information: {Web URL, Web Title, Base Template,
List Name, and Last Modified Date}
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Admin Report Kit for SharePoint (ARKSP) - [List - [htk - |E||5|
File Tools ‘window Help 18] x|
B A B i L | 2HNE
[uick Reportzs Power Reporte Custom Beporte | Filker | Refresh | Export Publish | Preview  Prnt | Help
Report: |L|nusec| Ligts | URL: |hll|31.-".-"ld5|]
Scope: |AII lizts in the connected site | Group by: I\N'eb URL 'l
wieh LIRL [ wieh Title | Base Template | List Mame [ Last Modified D ate
hittp: #/rdE0 Tearn ‘Web Site DizcussionB oard General Discussion B/16/2008 3:27:05 AM
Events Ewvents B/1E/2008 3:27:08 &M
Links Links BAME/2006 32707 A
Tazks Tasks 5/16/2006 3:27:09 AM
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3 Power Reports
3.1 About Power Reports

ARKSP provides an offline report generation tool called Power Reports. Power Reports
tool allows the user to select multiple reports to be run for several SharePoint entities
(namely, sites, areas and lists), with powerful data filter options and finally run the
reports at scheduled intervals. The Power Reports tool has the ability to export, publish,

and print the reports to different network locations.

ARKSP Power Reports Wizard will help you create and store the settings for a task in the
Power Reports Task Manager. The scheduled task will take the schedule settings
(Schedule Type, Run As parameter) provided using the ARKSP Power Reports Wizard.

The task will not run unless a valid password is specified for the Run As parameter.
Please note the following information prior to using the Power Reports Wizard:

a) The report that is scheduled will be created as a task in Windows Task Scheduler.
The Schedule Manager allows you to export / publish the reports in different file
formats (MDB, CSV, HTML and XML) to the desired path/location and/or print the
scheduled reports.

b) The export option follows the naming convention: <<export path>>\<<task
name>>\<<report generated date and time>>\<<report name>>

c) For each file format (MDB/HTML/CSV/XML), a separate file will be created based
on report category. For example, in MDB file format, for each report category an
MDB file will be created.
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3.2 Task Manager

Power Reports Task Manager

The Power Reports Task Manager allows you to perform the following operations:

Create a new task

Edit an existing task

Copy an existing task

Delete a task

View properties for the tasks created
View history for the tasks created

Run the task immediately

vV V V V V V VYV V

Cleanup task history

ARKSP Power Reports Task Manager ﬂ

Power Repartz Task Manager allows vou to manaage all reparting tazks created using the Power Bepaorts Wizard.
Select a tazk and click 'Taszk Summany' b view detailed information about the reparts selected, applicable URL,
report criteria [if any] and export/print zettings.

Eif > B Ll £
Mew Tazk EditTask CopyTazk Delete Tazsk | Tazk Properties Task History | RBun Mow | Cleanup History
T azk Mame | Run az | Last Buntime | Last Run Status | Mext Buntime | T azk Statuz
Portal Test Tazk  ADVEMTUREWAdm  Mewer The task hagz not 91420061209 HAS_HOT_RUM

inigtrataor wet L,
sk - | ADYENTURE SAdm | Mewve h 91442006 12:09 OT_RLM
Sep-14 - 06 irgtrataor
S50 Test Task  ADVENTURE“Adm 91420061209 HAS_MOT_RUM
inigtrataor yet L,

Wirtual Server ADVENTURE “Adm The tazk hasz not 9420061209 HAS_MOT_RUM
Tazk inistrator wet rn,

Cloze |
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3.3 Create Task

New Task

Iu:u:uis

Eilker; Fa

Quick Beports  Chrl+R
Custom Reparks Chrl+S X

Click Power Reparks  Chrl4W or Power Reparts

or press Ctrl + W

A sample Power Reports Task Manager window is shown below:

ARKSP Power Reports Task Manager ﬂ

Power Repartz Task Manager allows vou to manaage all reparting tazks created using the Power Bepaorts Wizard.
Select a tazk and click 'Taszk Summany' b view detailed information about the reparts selected, applicable URL,
report criteria [if any] and export/print zettings.

B & B @,|@

Mew Tazk EditTask CopyTazk Delete Tazsk | Tazk Properties Task History | RBun Mow | Cleanup History

T azk Mame | Run az | Last Buntime | Last Run Status | Mext Buntime | T azk Statuz

Portal Test Tazk  ADVEMTUREWAdm  Mewer The task hagz not 91420061209 HAS_HOT_RUM
inigtrataor yek

Site Test Task - [ A MTURE“Adm [ Mewve L2006 12 {OT_RLM
-0 !

S50 Test Tazsk  ADVEMTURE“Adm Mewer The tazk haz not | 974/2006 12:09  HAS_HOT_RUM
inigtrataor yet L,

Wirtual Server ADVENTURE Adm Mewer The tazk hasz not 9420061209 HAS_MOT_RUM
Tazk inistrator wet rn,

Cloze |

Click New Task button. The Power Reports Wizard will be displayed as shown below:
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Power Reports Wizard x|

Step 1 of 9: Welcome to ARKSP Power R eports 'Wizard

Thiz wizard helps vou to complete the steps neceszsam to schedule a tazk for ARESP to X
perfarm,

Thiz wizard will help wou:
# Select reports
# Select URLz to generate reports
» Specify repart criteria to filker data
» Specify delivery options - Export report to a file, Publizh to a sharepoint library and Print

# Specify a zchedule ta run the reportz

To continue, click Mext'

< Back I Mewt » I Cancel

Click Next to Continue.

Step 2: Select Report(s)

Power Reports Wizard x|

Step 2 of 3: Select Report|z]
Select the desired report(z] uzing the checkboxes given below. X

= Single Sign-On -
Single Sign-on Application D efinitions
Single Sign-on Server Settings

[] Portal

[] Virtual Server

[] Sitedtuea

Site Summary

Site Settingz

Site Hitz

Site Wigitors

Site Groups

Site Uzers

Crozs-gite Groups [Site anly)

Alertz ll
< Back I Hest » I Cancel |

omEH

OOOO0ORER

1) Select the report(s) using the checkboxes to the left of the reports. You may
select any number of reports to run in a single task.
2) Click Next to proceed to the next step. You may Click Back button anytime to

come back to a previous step.
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Step 3 : Select Virtual Server

NOTE: This step is applicable only if a virtual server report is selected in Step 2.

Power Reports Wizard x|

Step 3 of 9: Select Yirtual 5 erver

Click ‘Add / Edit’ button to zelect a scope option and aszign itual Server URL[z] for the
gelected report. Use Control key to zelect and remowve multiple UBLs or reports.

Report Mame Scope IIRL
Yirtual Server Summany [Mirtual Server] Al virtual zervers
Site Collection Summary [irtual Server) Connected wirtual zerver only  hitp:/Ard?2:9012
Site Collection Summary [irtual Server) Connected wirtual zerver only  hitp:/Ard?2:9019
Site Collection Summary [irtual Server) Connected wirtual zerver only  hitp:/Ard? 29013
Site Collection Summary [irtual Server) Connected wirtual zerver only  hittp:/Awyapinsharepaint
Yirtwal Server E-mal Settings [Mitual Server] Al witual servers HA,
Page Vizitz [Wirtual Server) Connected wirtual zerver only  hitp:/Ard?2:9012
Page Vizitz [Wirtual Server) Connected wirtual zerver only  hitp:/Ard?2:9019
Page Vizitz [Wirtual Server) Connected wirtual zerver only  hitp:/Ard? 29013
Page Vizitz [Wirtual Server) Connected wirtual zerver only  hittp:/Awyapinsharepaint
Content Databaze [Wirtual Server] All virtual zervers HA,
dod/Edt | X URL | X Bepot |

< Back | MHewt > I Cancel |

Click Add / Edit button to specify URLs for the virtual server reports selected in step 2.
Click Delete URL button to delete a selected URL. Click Delete Report button to delete
the selected report and its URLs.

Clicking Add/Edit button will display a window as shown below:

Specify Scope and URL il

Select a scope. Enter a walid URL and click '&dd' button to add the URL or click 'Browse' button o select
IRL's.

Repart:  Site Callection Surrmary Mirtual Server]

Scope; € Al vitual servers
% Connected virtual zerver anly

URL: |http: /vy apinSite

Browse. .. |

LIRL

hitkpef frda0: 790
htkps ) frda0: 5002
htkps ) frda0: 5000

Bemove |
Apply to... | 0K | Cancel |
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By default, All virtual server option will be selected. The scope option can be changed
to Connected virtual server only for Site Collection Summary, Disk Quota Limits

and Usage, Page Visits reports only.
To add the virtual server URL,

1) Enter a valid virtual server URL and click Add (or)
2) Click 'Browse..." button to choose URL(s). This will display a window as shown

below:

Select a Yirtual Server

Show Sites/treas b & THET © Mame

kove the mouse over the tree node to gee the URL, Title and Mame in a tool bip.

|l RDED

Default 'web Site [ 80 ]
EventTest [ ¥330]
SharePaint Site [ 5002 ]
Wyapindrea [ 5000 ]
|:| WyapinSite [ 5007 ]

8] Cancel

Click OK button in the connect window to add the report to the grid in the Specify Scope
and URL dialog.

To apply the same set of URLs to multiple reports, click 'Apply to..." button in the Specify

Scope and URL window.

Finally, click OK button in the Specify Scope and URL window to apply the scope and

URLs for the virtual server reports.
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Step 4 : Select Site / Area

NOTE: This step is applicable only if a site level report is selected in Step 2.

Power Reports Wizard x|

Step 4 of 9: Select Site / Area
Click ‘Add / Edit’ button to zelect a scope option and aszsign Sitedérea URL[z] for the
gelected report. Use Control key to zelect and remowve multiple UBLs or reports.

Report Mame

Site Surmary [Sitelhrea) Connected site only | hitp:/Ard7 29010 2

Site Summary [Site/brea) Connected site only | hitp:/fvwapinsharepoint

Site Summary [Site/brea) Connected gite only  hitp:AArd72:9019

Site Summary [Site/brea) Connected gite only  hitp:AArd7 29013/ personal Auzer
Site Sethings [Sitedbrea) Connected gite only  hitp: Afrd72:9012

Site Sethings [Sitedbrea) Connected site only | hitp:/fvwapinsharepoint

Site Sethings [Sitedbrea) Connected gite only  hitp:AArd72:9019

Site Sethings [Sitedbrea) Connected gite only  hitp:AArd7 29013/ personal Auzer
Site Hitz Summary [Sitestrea]  Connected site only | http: A 729012

Site Hitz Summary [Sitesbrea]  Connected site only  hittp:/Avapinsharepaint

Site Hitz Summary [Sitestrea]  Connected site only | http: A4rd 729019

Add /Edit | x QH.L | X Beport |

< Back | MHewt > I Cancel |

Click Add/Edit button to specify the scope and select the site URL(s) for which you wish

to run the site reports selected in Step 2. Click Delete URL button to delete a selected

URL. Click Delete Report button to delete the selected report and its URLs.
Clicking Add/Edit button will display a window as shown below:

specify Scope and URL X|

Select a scope. Enter a walid URL and click Yhdd' button to add the URL or click 'Browse' button to select
RL's.

FReport:  Site Summary [SitedAreal
Scopel (¢ Al sites in vitual server " Cornected site and its sub-sites

" Connected site only

JRL: || Add Browse...
URL SCope
htkps ffrdE0 Connecked site anly
hkkps i frdE0] sikes) TopLevelSite 1 Connecked site anly
hikkpe i frdB0: 7320 Connecked site anly
hkkps i frdE0: 5001 Connecked site and its sub-sites
hikkps i frd60: 5002 Al sites in virtual server
Change Scope | Bemove |

&pply to... | ok | Cancel |

54



CHAPTER-3 - Power Reports

Select a scope option. The default scope of the report will be for the Connected site

only. The scope options are:

a) All sites in virtual server - Retrieves report information for all the sites,
including sub-sites and top level sites, in the virtual server

b) Connected site and its sub-sites - Retrieves report information for the
connected site and its sub-sites

c) Connected site only - Retrieves report information for the connected site only.

NOTE: 'All sites in virtual server' option is applicable only for Root URL. Options

(a) and (b) may take time depending on the size of you web.
To add the Site URL,

1) Enter a valid site URL and click Add (or)
2) Click 'Browse..." button to choose URL(s). This will display a window as shown

below:

Select a SharePoint Site/Area

Show Sitezftreaz by ¢ Tile Mame
baove the mause over the tree node ta zee the URL, Title and Mame in a toal tip.

= ROED -
-~ k) Defaultweb Site [ 80 ]
= Team Web Site
- TempSite
[+ &) dhstest (3006 [ 9006 ]

4
[ AJ EOM Server [ 5050 ]

------ MuM ewsite:TestSite
...... [ POFSite

...... D Sample Site

------ [] TestSite25

------ [] TestSite25_08

...... D ezl

- ) MpSps2003 [ 9003 ]
-4 MewSP52003 [ 3002 ]

- &) PortalSite [ 2000 ]

- &) PortTest [90171]
e AN STt [N j

b O O e O e O |
(g S B g £ g B
(b=

QK | Cancel |

Click OK button to add the selected URLs to the grid in Specify Scope and URL window.

To change the scope option for any of the URLs added in the grid, click ‘Change Scope'’
button.
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To apply the same set of URLs for multiple reports, click 'Apply to...' button.

Finally, Click OK button in the Specify Scope and URL window to apply the specified

scope and URL for the reports.

Step 5: List Selection

NOTE: This step is applicable only if a list level report is selected in Step 1.

x
Step 5 of 3: Select List
Click ‘add / Edit’ button to zelect a scope option and assign Siteddrea URL[zE) or List URLs
for the zelected report. Use Control key to select and remave multiple URLs ar reparts.
Report Mame Scope IIRL

Columnz [List]

Connected list anly

2:9M 2/5Shared Documents

Ligt T

Columnz [List]

Lizt Templates [List)

Top List Size [List)
Mewly Added Items [List)
Mewly Added Items [List)
Lazt Modified tems [List)
Lazt Modified tems [List)

Connected list anly

Al zites in wirtual server

Al liztz in the connected site
Connected list anly
Connected list anly
Connected list anly
Connected list anly

hittp: A Ard72:901 24Listz/General Dizcuszion  MA

hittp: A ArdV 29012
hitp:/ Avyapinzharepoint
hittp:/Ard72:901 245 hared Documentz

bl
Al
bl

hittp: A Ard72:901 24Listz/General Dizcuszion  MA

hittp:/Ard72:901 245 hared Documentz

bl

hittp: A Ard72:901 24Listz/General Dizcuszion  MA

File Types [Library only] [List] | Connected list anly hittp:/Ard72:901 245 hared Documentz M,
4 [
dd/Edt | K URL | X Bepor |
< Back | Hewt > I LCancel |

Click Add/Edit button to specify the scope and select the site URL(s) for which you wish

to run the site reports selected in Step 2. Click Delete URL button to delete a selected
URL. Click Delete Report button to delete the selected report and its URLs.

Clicking Add/Edit button will display a window as shown below:
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specify Scope and URL X|

Select a scope. Enter a walid URL and click “bdd' button to add the URL or click 'Browse' button to select
URL's.

Feport:  List Surmary [List]

Scope: &) lists in the connected site and its sub-zites Al ligts in the connected site

* Connected list only

LRL: | Add

RL SCope Liskt
htkps ) frdE0 &l lists in the connected site and its sub-sites

htkpe i frdE0) sikes) TopLevelSicel | Al lists in the connected site and its sub-sites Al

hkkpe i frd6E0: 5001 all lists in the connecked site All

hkkpe i frdB0] Lisks Contacks Connecked lisk only HA
hikkpe i frd60) Pliub Connecked lisk only HA
hkkpe i frdB0] Lisks Tasks Connecked lisk only HA

Change Scope Change List Template | Bemove |

&pply to... | ok | Cancel |

Select a scope option. The default scope of the report will be for the Connected list

only. The scope options are:

a) All lists in the connected site and its sub-sites - Retrieves the report
information for all the lists in the connected site and its sub-sites

b) All lists in the connected site - Retrieves the report information for the all the
lists in the connected site

c) Connected list only - Retrieves the report information for the connected list

only.

NOTE: All lists in the connected site and its sub-sites option may take

time depending on the size of your web.
To add the list URL,

1) Enter a valid URL based on the scope selected and click Add (or)
2) Click 'Browse..." button to choose URL(s). This will display a window as shown

below (in this case, window displayed for Connected list only option):
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Select a SharePoint List

Show SitesAfreas b 5 Title € Mame
bove the mouse over the tree node to gee the URL, Title and Mame in a tool bip.

DED -
- k) Default\Web Site [ 80 ]
o 954 Team Web Site
-4 dnstest [3006) [ 3006 ]

-4 EOM Server [ 5050 ]

= ﬂﬁ Team Web Site
; Announcements
Contacts
; E0M Documents
- Events
General Discussion
; Linksz
""" Tasks

[ &) JPTestSite [ 8080 ] .
-4 MySpz2003 [ 9003 ]

- ) NewSP52003 [ 9002 |

[ ) PortalSite [ 8000 ]

- &) PortTest [ 9017 ]

[+ 4 SCITest[80]

o ) sive bt 1 8104 1 -

[8]8 | Cancel |

Click OK button to add the selected URLs to the grid in Specify Scope and URL window.

To change the scope option for any of the URLs added in the grid, click 'Change Scope’
button.

To collect report data only for the lists that belong to a specific list type, Select a URL in
the grid and click 'Change List Template' button (not applicable for Connected list
only option).

To apply the same set of URLs for multiple reports, click "Apply to..." button.

Finally, Click OK button in the Specify Scope and URL window to apply the specified
scope and URL for the reports.

Step 6: Specify Report Criteria

This step allows you to apply specific conditions for filtering report data.
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Power Reports Wizard

Step b of 9: Specify Report Cntena

Click Edit or double chck a row to zpecify the critena to filker report data [Optional).

Report Mame
Site Collection Summary [Mirtual S erver)
Site Collection Summary [irtual Server)
Site Collection Summary [irtual Server)
Site Collection Summary [irtual Server)
Page Vizitz [Wirtual Server)
Page Vizitz [Wirtual Server)
Page Vizitz [Wirtual Server)
Page Vizitz [Wirtual Server)
Yirtual Server Summany [Wirtual Server]

Al

http:Adrd72:901 2
http:/Ard72:9019
http:/AArd72:9013
http:/ fvpapinzharepoint
http: Adrd 729012
http:/Ard72:9019
http:/AArd72:9013
http:/ fvpapinzharepoint

Options

Group By: Yirtual Server
Group By: Yirtual Server
Group By: Yirtual Server
Group By: Yirtual Server

Edit... |

< Back | MHewt > I Cancel |
1) To set a criteria for a report, select a report and
2) The Report Criteria window will be displayed as shown below:
Report Criteria El

Specify conditions far filkering the report data. Chooze a field name from the dropdown, select
an operator and specify a walue in the value dropdown. You can use AHD' to filter, 'OR' ta

filker, parenthesiz buttons to builld enhanced filker candition.

Report Mame : Yitual Server

TabMame:  Summary

LAL: I

Field

virtual Server

fdd to Filter |

O perator

Yalue [String format]

=l

IRt Filter |

=l
AR B )

Cancel

3) Specify the criteria to filter the report data.

a) Choose a field name from the dropdown, select an operator and specify a
value in the value dropdown. You may enter a new value in the Value. For

n A\}

certain fields like “Inherits Security”, “Is Custom Template”, you may choose

an existing value from the dropdown.
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b) NOTE :

Operators include a special operator called “like” and

"not like". "like"

determines whether or not a given character string matches a specified

pattern. The operator “not like” performs the inverse function of the “like

n

operator. A pattern can include regular characters as well as some wildcard

characters as given in the table below:

Wildcard Description Example

character

[a]* Character starting with [a] Web Title LIKE '[a]*' finds Web Title

names beginning with a, for example
ARKSPSite, Adminsite, and so on.

[a-f]* Any single character within the Web Title LIKE '[a-f]*' finds Web Title
specified range ([a-f]) or set names beginning with any single
([abcdef]). character between a and f, for

example ARKSPSite,Custom Site,
FirstSite, and so on.

[a?]* Character starting with [a] and Web Title LIKE '[a?]' finds all the Web
maximum of two characters Titles that has only two characters,
including [a] starting with a, for example AT, AL,

and so on.

[a?d]* Maximum of three characters, Web Title LIKE '[a?d]' finds all the
the first character being a, the Web Titles that has only three
last character being d and characters, starting with a, ending
middle character may be any with d and the middle character may
single character be any single character, for example

AND, ASD, etc.

c) Click Add to Filter.

d) The Add to Filter will change to AND to Filter. The OR to Filter button will

be enabled. The selected condition will be set as a filter and will be displayed

as shown below:
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Report Criteria X|

Specify conditionz for fikering the report data, Chooze a field name from the dropdown, select an
aperator and specify a value in the value dropdown, You can uze AMND' ta filker, 'OR' to filker,
parenthesis buttons to build enhanced filker condition.

Fepaort Categony:  irtual Server

Report Mame: Site Collection Surnmary
LIRL : Ihttp:h"wapinsharepnint
Field O perator Walue [String format]

irtual Server j I j
| (Dl &l Wx| 2l

Site LIBL] starts with "Site’
OR [Secondary Owner Mame] = ‘Adventurehadmiristrator’

Apply to... | o, I Cancel

e) Use “AND to Filter” and “"OR to Filter” , parenthesis (, ) etc., to build an

f)

enhanced filter condition as shown in the example below:

([Web Title] = ‘ARKSP’ And [Web URL] = ‘http://TestURL’) OR ([Web Title] =

‘test’ And [Web URL] = ‘http://TestingARKSP’)

To apply the same criteria for various URLs with the same report type and

report, Click Apply To.

g) Select the URL’s to which you want to apply the criteria

h) Click OK in Reports Criteria window to go back to the wizard.

4) The applied criteria will be added to the report as shown below:

Power Reports Wizard

Step b of 9: Specify Report Critena

Click Edit or double click a row to zpecify the criteria to filker report data [Qptional). X

Repart Mame Filter Options
summary | hktpe Atepapinsharepoint i

Wirtual Server Summary Al
[irtual Server)

‘Bdventuretadrinistrator
Page Yizsits [Wirtual Server] http: AArd72:9012 Group By: Wirtual Server
Fage Vigits [Virtual Server] http: /frd 7229019 Group By Virtual Server
Page “izits [Wirtual Server] http:AArd72:9013 Group By: Wirtual Server
Page Yizits [Wirtual Server] | http:Awvpapinsharepoint Group By Wirtual Server

Wirtual Server E-mail All -
4| | >




CHAPTER-3 - Power Reports

5) Click Next to Proceed to the next Step.

Step 7: Specify Delivery Options

Power Reports Wizard x|

Step 7 of 9: Specify Delivery O pbons
Click Edit or double click a row to change the delivery optionz - export/publizh/print
zettings [Ophional).

Report Mame Export Settings Fublizh Settingz P «
Yirtual Server Summarny [Wirtual Server] Export az HTML

Fath: C:%Program Files\&RK.SPA\Export
Site Collection Summary [irtual Server) Export as HTML

Path: C:\Program FilezhaRESPSE wpart
Yirtual Server E-mail Settings Mirtual Server] | Export az HTRL

Path: C:%Program FileshARESPSE wpart
Content Databagze [Witual Serer) Ewport az HTRL

Path: C:5Proaram Filesh AR E.SPSE woart

1 |

e,

Edit...

< Back | MHewt > I Cancel

To set the delivery options - export, publish and print settings for a report, select a

report and Click Edit or Double Click the report

1) Export Option: Change the Export path and export file format as necessary.

Delivery Options x|

Specify delivery optiohz - Export repart to a file, Publizh to a sharepaoint brary and Print,
Mate: File options iz applicable only for Siteddrea and List Report categaories.

....................

FERpG | Publish | Frint | Fie settings |

v Export

Esport Path: | C:4Program Filesh4RKSPAE sport |

Export as: & HTML CSW £ ML " MDE

Apply to... | ok Cancel

2) Publish Option: Select Publish check box and specify a valid SharePoint
library/folder URL.

Choose a format and a file existence check option as required.
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Delivery Options x|

Specify delivery optiohz - Export repart to a file, Publizh to a sharepaoint brary and Print,
Mate: File options iz applicable only for Siteddrea and List Report categaories.

¥ Publish
Publish URL: |http: //rd60:7890/Shared Documents |

Publish as: & HTML ¢ CSW =ML ¢ MDE

If the file already exizts:
% Dan't avensrite = Dyenarite = Create a new version

Apply to... | ok | Cancel |

3) Print Setting: Select Print check box and choose a printer from the available list.

Delivery Options x|

Specify the delivery options - export and/or print settings.
Mate: File options iz applicable anly far Site and List report cateqaories.

E:-cpu:urtl Publizh ~ Print | File Settingsl

¥ Print

WY ENEEHF Lazenlet 4050 Seriez PCL Be

Apply to... | ok Cancel

4) File Settings: Each report will be exported into a new file. To export all the

selected URLs for a report into a single file, select 'Create a single file' option. To
export each URL for a report into a separate file, select 'Create separate file for
each URL' option. Please note that 'File option' is applicable for Site/Area and List
report categories only.

If Single file option is selected, files with 'Report Name - Report Category' name
format will be created and exported/published.

If Separate file option is selected, you can choose the file hame format from the

available list.
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Delivery Options x|

Specify delivery optiohz - Export repart to a file, Publizh to a sharepaoint brary and Print,
Mate: File options iz applicable only for Siteddrea and List Report categaories.

.LI

E=port I Publizh I Prirt

Create
&+ single file
File naming mazk: Report Mame - Repart Categaony

= separate file for each selected URL

File naming mask: |Report Categomn - Report Name - URL j
e.0. 'List - Summary - http_rd&0_Shared Documents

Apply to... | ok | Cancel

To apply the same settings for multiple report selection, Click Apply To.
Click OK.

Step 8: Specify Schedule Settings

Power Reports Wizard x|

Step 8 of 3: Specify 5chedule 5 etings

Enter a unique name for the new tazk to be created and zpecify ite cormesponding
schedule zettings.

Taskname :  |PowerReportsTask|

Bun as: [0 ENTURELS dministrator Set Password... |ER

[Damain Mamet User Mame)

Schedule task: IDEW j Start time: IDS:#E Phd j Advanced...

Schedule Task Daily

Every I:l 3: cay(s]

At 9r1102006 3:46:00 PM every day, starting 951172006

< Back I Hest » I Cancel

1) Enter a unique name for the task

2) Change the Run as parameter, if necessary and set the password for the specified
user.

3) Change the task schedule settings as required.

4) Click Next to proceed to the next and final step.
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Step 9: Summary

]
Step9of3: Summary
Click Finigh to zave the tazk details. X
Report Hame | URL Scope Criteria Export Settingz | Publish Settings | Prinl «
Sett
Site Summary | http:AfrdB0 Connected  [Dizplay Hame]  Export as: http: /ArdB0AD estin
[Sitedbrea) zite only = "uzerl’ HTHL ation Library
OR [Dizplay
MHame] = FPath: File option: Don't
‘testuzer’ C:%Program Ovwenwrite
Filez"aRKSPAE
wport
Site Settings hittp: A/ rdB0 Connected Ewport asz:
[Sitefbnea]) zite only HT kL
Path:
C:MProgram
Filez"aRKSPAE -
1 | 3
< Back LCancel |

This step displays the summary information of the task.
Click Finish to save the task details.

The task will be added to Windows Schedule Tasks and will be displayed in the Power

Reports Task Manager Window as shown in the sample screen below:

x
Power Reportz Task Manager allows wou to manage all reporting tazks created using the Power B eports Wizard.
Select a task and click 'Tazk Summany' to wiew detalled information about the reports selected, applicable URL,
report criteria [if any] and export/print zettings.
= > B L £ ]
Mew Tazk Edit Tagk CopwTaszk Delete Tazk | Taszk Properties  Task Hiztory | Run Mow [ Cleanup Histary
Task Mame | Fiun as | Last Runtime | Last Fun Statuz | Mest Runtime | Task Status
FPortal Test Task  ADVEMTURE“Adm Mewer The tazk has not 9420061209 HAS_MOT_RUM
iRigtratar yet

Site Test Tazk - | A MTURE%Adm | Meve

Sep-14-06 =g

550 Test Tazk  ADVEMTURE“Adm The task haz not
inistrator wet n,

ADWVENTURE Adm The task haz not
inigtrataor et L,

Wirtual Server
Tazk

2006 1240

3/14/2006 12:09

9/14/2006 12:09

{OT_RUM
HaS_NOT_RUM

HAS_NOT_RUN

Cloze |

65



CHAPTER-3 - Power Reports

3.4 Edit Task

1) Select a task from the Power Reports Task Manager Window and Click Edit
Task.

2) Perform the steps 1 through 9 as in New Task. While proceeding you may
change the settings, add a new report, delete a report, edit a report, change the
export path etc.,

3) The new settings will be used when the task runs the next time.

3.5 Copy Task

You can copy an existing task in the Power Reports Task Manager to create a new task
with the same properties. You may then edit the properties of the newly created task. To

Copy a task from the existing task list:

1) Select a task to be copied
2) Click Copy Task
3) The Copy Task window will be displayed as shown below:

Copy Task x|

Erter a new name for the task to be created and also the
pagzward for the comesponding user.

Copy: Itest
Save Az I

Bunés:  |CRYSTAL Administrator

Pazsword ; I

| ok I Cancel

4) Enter a new task name, and specify the Run As account and password for the

user context.
5) Click OK

The newly created task will be added to the Power Reports Task Manager.

3.6 Delete Task

To delete a task from the Power Reports Task Manager Window, select the task and Click
Delete Task button. The deleted task will also be removed permanently from the Task
Manager. This action will also delete the tasks created in Windows Task Scheduler and all

sub-folders & files in the respective task folder.
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3.7 Task Properties

Click Task Properties to view the properties of a task. The task properties includes the
information about the task, selected reports, site and list URLs (if applicable), report

criteria (if any), export, publish and print settings.

+ + |
Use J and buttons to view the properties for tasks in the Power Reports Task

Manager window.

Task Properties - [Task1] x|

Tazk properties such ag Schedule dezcrption, Last Buntime etz and repaort detailz such az URL[z). critenia, delivery
optionz iz given below

Task Mame: |T ask1
Run &s: |DISCOVER Y user 1t
Schedule: |.-“-‘-.t 10:43 Ak every day, starting B/5/2006

+
Last Buntirme: INE-\fer Mext Runtime: |5/6/2006 10:43
Fepaort Mame | LIRL Scope Criteria Ewpart Settings | Publizh Settings | Print |- |
Settings
All Folder ltems  hitp:/Ard 7 2:9000/ Export az !
[Library anly] RPCT ezt HTL
[Lizt)
Path:
C:\Program
Filesh&RESPAE
wpark
Audience [Partal Mame] = Export as: hittpe A frd 7 245 hare
[Partal] ‘Bres' HT L d Documents
OR [Portal
AL] = Path: File option: Don't
‘Hitp: Ard72: 90 C:AProgram Cvenarite -
« | _"I_I
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3.8 Task History

Click Task History to view the history information for the selected task or all tasks. The

top grid in the window shows the task hame along with its start time and end time.

Task History x|

The tazk hiztor for all or & selected tazk iz shown below, Select a tazk from the top and to view the reparts and its
corezponding zettings in the bottom grid,

Show histom for: I,-'i'-.II j Shiow by ITask Mame j Refresh |

Task Mame | Start Time |End Time \iew Log | Action
S50 Test Tazk 914/2006 12:08:17 P 9A94/2006 12:08:37 P Wiew Laog
Wirtual Server Tazk 42006121217 P | 99442006 121231 P | Miew Lo

Wirtual Server Task 942006 121029 P 942006 1210:43 P Wiew Log Delete
Wirtual Server Task 974/2006 1220934 P 94/2006 12:09:43 P Wiew Log Delete
Wirtual Server Task 974/2006 1220910 P 942006 1220925 P Wiew Log Delete
Wirtual Server Tazk 914/2006 12:08:19 P 994/2006 12:08:37 P

Delete

Wiew Log Delete

Click on Expart File hyperlink to launch the exported file,

Report Mames | LRL T | Criteria | Ex=port File | FPublizhed ta -
Site Summary [Siteddrea)  hittpcddfrdB0 [feb LRL] C:AProagram hittpe A rdB0/ D esting
starts with 'hitpg'  Files'ARKSPAE mport',  ton Librarny
Wirtual Server

Tazkhid 09 2008 12
12 1EM\Site Summary

- Site Area HTRL
Single Sign-on Application [&pplication C:AProagram hittpe A rdB0/ D esting
Drefimtionz [Sinale Mamel =" Filez"ARK.SPAE soarty,  hion Librarw

Cloze |

1) Select the task from Show history for dropdown to view the history for the

selected task. You can also use the All option in the dropdown to view history
information for all tasks.

2) Click on View Log hyperlink to view the errors that may have occurred when
running the task.

3) Click Delete in Action column to delete the task information. This will
permanently delete the task information from the task history and all related sub-
folders and files in the respective task folder. .

4) In the bottom grid, Click 'Export File' hyperlink to launch the exported file in its
native application.

5) In the bottom grid, Click 'Published to' hyperlink to open the SharePoint
library/folder and launch the published report.

3.9 Run Now

Select a task and click 'Run Now' to run the task immediately.
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3.10 Cleanup History

Task History Cleanup

ARKSP maintains task history including log files and temporary data for each run of the

Power Reports task. You can cleanup task history periodically using this tool.
Click Cleanup History in the Power Reports Task Manager toolbar.

The Cleanup History dialog appears as shown below:

Cleanup History x|

Thiz cleanup utility will clear tazk histore and related files. Specify a
relewant walue bo maintain tazk hiztan.

¥ Retain task histary for last |7 N anly

[V Eietain task history for last I? dayz only

Cleanup | Cloze |

1) Select 'Retain task history for last runs only' option to remove all history entries
for each task that are older than runs (task instances).
2) Select 'Retain task history for last days only' option to remove all history entries

for each task that are older than the specified days.
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4 Custom Reports

4.1 Custom Reports Manager

Custom Reports feature in ARKSP allows the user to select a set of reports (based on
Report Category) and their related report fields and save them as a custom report
template for re-use. The Custom Reports Manager allows the user to create, edit, view,

copy and delete the custom reports.

NOTE: The custom report templates can be created based on a single Report Category

only.

Tools

Eilter F3

Cuick Reports  Chrl+R

Cuskom Reporks  Chrl+S @
. Custorn R k
Click Power Reporks  Chrl+i! or uztam Reports or CTRL + S

Custom Reports Manager screen will be displayed as shown below:

ARKSP Custom Reports Manager - H3 [Windows SharePoi x|

@;.;.; H3 - Custom Heports Descriptionc

E,ﬁlc Na custarmn reports defined Click 'Create’ to create a new custom report

| Cr=ate I Edit Copy LDelete Cloze |
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Crate a Custom Report

Click create button in the Custom Report Manager to create a new Custom Report.

Custom Reports Builder X|
IJze the Custom Repartz Builder to zelect the reportz and the related fields to view.
You can group custom reparts based on the report categories drop-down given
belony,
Repart Category : (AR,
Beport Mame : I
Dezcription : I
Reports Fields
[ Surmrnary & | |[CJ Host Mame
[ Site Summary [ Part Murnber
[ Security O ersion
[ Files Accessed [ 5tate
[ Visited Uszers [ Cantent Databaze
[ General
[ E-rail Settings
[ Managed Paths | |
[ Content Databaze
[ Data Retrieval
[ Quata
Pl lemre Dialaba ;I
Save Cloze

1) Select the Report Category. The custom report template can be created based
on a single Report Category only.

2) Enter a unique Name and Description (optional) for the report to be created.

3) Select the Reports and the report Fields to be included in the custom report
template.

4) Click Save to save the custom report template.

The newly created custom report will be displayed in the Custom Reports Manager as

shown below:
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ARKSP Custom Reports Manager - H3 [Windows SharePoin il

[#= H3 - Custom Reports Deszcription
Elg Crzt Wirtual 5 erver Dizplays virtual zerver details zuch az host
@ Summary hame, port humber ete.
[E Site Surmmary
& Security Fields:
[E Files Acceszed Host Name
[E Content Databaze Port Hurmber
Wersion
State

Content Databaze

Edit [Capy Delete Cloze |

Edit a Custom Report

This feature allows you to edit an existing Custom Report.

1) Select the Custom report you want to edit.
2) Click Edit button.

3) Custom Report Builder window will be displayed as shown below:

Custom Reports Builder |

=g the Custom FReportz Builder to zelect the reportz and the related fieldzs to wiew.
Y'ou can group custom reports bazed on the report categoriez drop-down given
below.

Feport Categony : I"-.-"irtual Server ;I

Report Mame : II:ugt Wirtual Server

Drescrption : Test Cuztom Repart

Reports Fields

- Hast Mame

Site Summary Fort Murmber
Security Wergion

Files Accessed State

[ “isited Uzers Content Databaze
[ General

[ E-mail Settings
[ tanaged Paths
Content Databaze
[ Cata Retriewal

[ Quota =l

FAllanr DAl

| Save I LCloze
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4) Edit the reports and the related fields, if necessary.
5) You cannot change the report name, but can change the description of the report.

6) Click Save to save the report settings.

Copy a Custom Report

This feature allows you to make a copy of an existing custom report and save it under a
different name.

1) Select the Custom Report you want to copy.
2) Click "Copy' button.
3) Copy Report windows will be displayed as shown below:

Copy Report

Enter a new name and description [optional] far the report to be created.

X

Copy: IEust Yirtual Server
Save s IEust‘JS 1

Diescription: |Test Repart

] Cancel |

4) Enter the name and description (optional) of the new report to be created.
5) Click OK

Delete a Custom Report

1) Select the Custom Report you want to delete.
2) Click ‘Delete’ button.

73



CHAPTER-4-Custom Reports

4.2 Create a Custom Report

Click create button in the Custom Report Manager to create a new Custom Report.

Custom Reports Builder x|

Usze the Custom Reportz Builder to select the reports and the related fields to view.

Y'ou cah group custom reports based on the report categories drop-down given

bielow,

Report Categomn :

Beport Hame :

Description :

Reports

Fields

[ Summary

O Site Surmmary
[ Secuiity

O Files Accessed
[ isited Users
[ General

[ E-mail Settings
[ Managed Paths
[ Content D atabase
[ Drata Retrigval
[ Quata

F Leme Dialaba

« | [[J] Host Mame
O Part Mumber
[ ersion

O State

[ Content D atabase

Save I Close

1) Select the Report Category. The custom report template can be created based on
a single Report Category only.

2) Enter a unique Name and Description (optional) for the report to be created.

3) Select the Reports and the report Fields to be included in the custom report

template.

4)

Click Save to save the custom report template.

Custom Reports Builder x|

Usze the Cuztom Repartz Builder to gelect the reportz and the related fields to wiew.
“fou can group custom reportz based on the report categones drop-down given
below.

Report Category © | vittual Server =
Report Mame : [ Cust Virtual Server

Description Test Customn Repart

Repaorts Fields

[ Surmary = B Site LURL

Site Summary [ Database Server
Security D atabaze Marne
Files Accessed D atabase Status
[ visited Users Current Mumber of
[ General [ Site Level "W arning
[ E-mail Settings [ t aximum Humber of Sites
[ Managed Path: | |

Content D atabaze
[ Drata Retrieval

O Quata
| [N PP o N LI

Save I Cloze
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The newly created custom report will be displayed in the Custom Reports Manager as

shown below:

ARKSP Custom Reports Manager - H3 [Windows SharePoink £ il

[#: H3 - Custom Reports Dezcription
Eg Cust Virtual Server Dizplays wvirtual zerver detail: such as host
o |:§n| Summary name, part number et
i [E Site Sumnmary
5] Security Fields:
-8 Files Accessed Host Mame
e B Contert Database Fort Humber
Werzion
State

Content Databaze

Edit [Eomy [elete Cloze |
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4.3 Filter Data

et
Click ﬁ button in the toolbar to select the desired fields to view in the report. The

list of column and row names will be displayed as below:

Xl
Select the columng to be displayed in the report Select the rows to be displayed in the report
[ “irtual Server [ Defaultw'eb Site
[w] Host Mame [v] MewSite
[w] Part Mumber [v] TESTWEBSITE
[w] “Yerzion [ testwebsite?
[w] State [ websitel

[wl Cortent D atabaze

¥ Select all columns ¥ Select all rows

Mate : Graved out fields are mandatary (1] LCancel

Select the required columns and rows from the list and Click the OK button to view the
selected fields.

4.4 Refresh Data

ARKSP stores the data in the local application database, once it gathers the data from

SharePoint for the first time. ARKSP displays data from the local data store until the data
is refreshed.

1|

To “Refresh” data, click Fi&sh| the button in the toolbar to refresh the data.
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4.5 Preview & Print Report

Click ©

Al

reniEn

in grid) will be displayed as shown below:

the button in the toolbar to preview and print reports. The tabular data (as

I 3

€N print Preview [ AGFA-AccuSet v52.3 ] = e
Prirt | Setup | Zoarn Dut | Optian | LCloze | 13 | <4 | b33 | > | Page 2 of 3
Admin Report Kit for SharePoint (ARKSF)v2.0
Virtual Server - Security Report Date: 12/272004
Host: RDG0
Wirtual Server [wieb U [User [Roles]

Etgrp;{rdﬁﬂ:EDEDJSilesITestSite25_DB.u’Eve ADVENTUREMawence Guest
mgrp;;{rdﬁﬂ: 8080/ sitez/TestSite25 03/Eve ADVENTURE nick Guest
mgrpg;{rdﬁﬂ:SDSDJSitesITestSite25_E|8.u’Eve ADVEMTURE peter m. paul Guest, Contributar
mtTp;;.nt’rdBD: 2080/ sites/TestSite25 03/Eve ADVENTURE \prince daniel Reader
EEEF;;{MBD: 8080/ sites/ TestSite2_U8/Eve BUILTIMadministrators Admiristrator
EEEID;{MBU: 2080/ gikes/TestSite2d_03/Eve BUILTIM s Readar
::Erpg;.nt’ldﬁﬂ:BUSDHsitesa’TestSite25_EIB.u’Eve NT AUTHORITY \system Aclmiriistratar
Pt /vl B0 s/ TestSie2a 08/ A DVENTURE administiator ciristator
Fitp. v B0 ses/ TestSe2s 08/Tes A DVENTURE administator ciristator
rsttitp;".fldﬁﬂ: BO80/stes/TestSite2h_[8/Tes BUILTIM adrinistrators Adrninistrator
rsttitp:.fldﬁﬂ: 8080/ sites/TestSite2n_03/Tes BUILTIM wsers Reader
rsttitp:.-’ldﬁﬂ:SDSDJSitesITestSite25_DS.u’Tes NT AUTHORITsystem Administrator
rsllitp;;irzdg_ﬂbﬁsﬂaﬂa’sitesﬂeslS te25_05/Tes ADVEMTURE peter m. paul Contributor
hitp:/vdlBD. 8050/ stes. TestSite25_0B/Tes e N TUIREprince dariel Administator

[ N

1) Click Setup button to setup your printer options.
2) Click Print button to print the report.

3) Click Navigation buttons in top-right to navigate through the report pages.

4) Click Close button to close this preview window.
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4.6 Export Report

B

Click E#rott button in the toolbar to export report data. Export Options dialog will be
displayed as shown below:

5
Expart Path : ID:'xF'rnieu:ts"-.-‘l'-.H ESPY 3 WARKSPM ainbintE=port | ___ |
File Tvpe:  [MDE -

File M ame : I‘-.-’irtual Server - Summary - 07_01_1933_05_26_16

Table Mame :Itl:ul"-a’irtuaIS erver_Summary

LCancel

1) Select or enter the export path where the report should be stored.
2) Enter a file name for the report to be stored.

3) Select file type in which the data should be stored. If the file type is 'MDB', you
can specify the table name.

4) Click OK button to save the report in the specified path.
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4.7 Publish Report

I

Click Publish: putton in the toolbar to publish the report to a SharePoint Library. Publish

dialog will be displayed as shown below:

x|
Specify a file name and a library URL to publizh this report. Click *.." button to
gpecify the library URL

Fublizh file name: ISingIe Sign-On_Single Sign-on Application Defintions

Fublizh to: [ ttp: /41dB0: 7890/ vent T est

[e.q. hitp: /4R DY 2:3000/Shared Documentz/Folder ]
Publizh type; (X n]=] -
T able name: [thlSS0_application_Definitions

If the file already exizts:

£ Don't ovenwiite " Owverwiite file £ Create a new version

Cancel |

1) Enter a publish file name for the report to be published.
2) Select a SharePoint library or folder where the report should be published.

3) Select a publish type in which report should be published. If the publish type is

'MDB', you can specify the table name.

4) Select a file existence check option as required.

5) Click Publish button to publish the report to a SharePoint library or folder.
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5.1 Alert Messages

arkse x|

L] E Irvalid URI: The Farmat of the URI could not be determined.
L

1)

a) Check the URL format (e.g., http://server name:port number/sitename)
b) Check the server instance.
c) Spell check the URL

arkse x|

'f The server instance specified was nok found, Please specify the server's address and
L] portk.

2)

The entered URL may not be a valid. Enter URL in the format http://server

name:port number/site name.

arkse x|

"-., IInahle to retrieve site details, Please ensure'@DWENTUREY administrator’ has the
! Following rights at virtual server level,
- Manage Lists
- Manage List Permission
- Manage Roles
- Manage webs

3)

The entered URL may not be a valid. Site URL or list name may be incorrect.
Enter URL in the format http://server name: port number/ site nhame/list name.

The currently logged on user does not have sufficient rights to the virtual server.
Grant the required rights to the virtual server for the currently logged on user ad

try again.
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arcse x|

' I_nable to retrieve site details, Please ensure' aDYEMTURE  administrator' has the
Fallowing rights at wirtual server lewvel,

- Manage List Permission
- Browse Directories

4)

The currently logged on user does not have sufficient rights to the virtual server.

Grant the required rights to the virtual server for the currently logged on user ad
try again.

arcse x|

' IUnahble ta retrieve lisk details, Please ensure' aDYEMTURE Y administratar' has the Following
W rights at wvirkual server lewvel.

- Manage Lisks
- Manage Lisk Permission

5)

The currently logged on user does not have sufficient rights to the list. Grant the

required rights to the list for the currently logged on user ad try again.

ARKSP Error X|

Some erors occured while generating the repart infarmation.

Click “iew' to show the emrarz ar chick 'Eror’ buttan in the status bar bo wview
the emors in fukure,

™ Do not show this message again

Mate: To tum ondoff this meszage, press F2 or click 'Show Error &lert’ in Tools menu.

6)

ARKSP shows the above alert when it encounters any errors while generating a
report. Click View button to view the errors and the possible resolution. Check 'Do
not show this message again' checkbox to turn-off the alert. You can turn-on the
alert messages again from the Tools menu. You may also view the errors in a

report by clicking on the 'Error' button in the bottom status bar of ARKSP

application.
arkse x|
The repart 'Cuskarn Y3 Repart' cannok be deleted, since it is included in the Fallawing
! power repork kasks:
- 'Task 2'
- 'Test Task!

Remove the report from the above specified task(s) ko delete.

7)
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The specified report may be included for scheduled report generation. Please
remove this report from scheduled task to delete.

arkse x|
The new task has been created, but may not run because the account information could
! not be set,

The specific errar is;
Arccess is denied.

8)
Password specified for the corresponding user name while creating the task may
be invalid.
arksp X

\i:) The task 'test' is nok available in the Windows Scheduled Tasks, Do ywou wank bo recreate
the tasks

9)

The task may have been deleted or may not available in the Windows Scheduled
Tasks.

10) {Access Denied} message in the grid view for certain properties, means that
the currently logged on user does have sufficient permissions to retrieve this
information. Grant full rights to the virtual server for the currently logged on user

and try running the report again.
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5.2 Troubleshooting

Troubleshoot a problem

While using ARKSP, if and when a problem arises, please forward the following

information to support@vyapin.com to revert back to you with a solution.

1) Version of ARKSP you are evaluating or you have registered with us (version
information could be found in "About" screen and in "Help")
2) Additional services or resource consuming processes/applications (like anti-virus,
indexing) running in the background on the computer where ARKSP is installed.
3) Hardware configuration of ARKSP installed computer.
4) 'Service Pack' version of Microsoft Office SharePoint Portal Server / Windows
SharePoint Services / Windows OS running currently.
5) Send us the "Error Log" (ARKSPErrorLog.txt) available in the "Log" folder of
the installation path of ARKSP (e.g., C:\Program Files\ARKSP)
6) For Power Reports, send us the following "Error Log" files:
> PRErrorLog.txt available in the "Power Reports" folder of the installation
path of ARKSP.
> PRTErrorLog.txt available in the "Power Reports\<<Task
Name>>\<<Date and Time Stamp>>" folder of the installation path of
ARKSP

5.3 Technical Support

Technical support is available through e-mail. Send vyour questions to

support@vyapin.com.

We make every effort to respond to your request on the same day you send in your e-

mail. Please allow up to 24 hours for our technical support team to revert back to you.
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