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Dockit Introduction

How to install Dockit Server Agent?
Change Application Data folder location?
How to uninstall Dockit?

How to purchase?

How to activate the software?

Technical support




Install Dockit Server Agent

Dockit Server Agent must be installed on a Windows Server running Microsoft SharePoint
(2016 /2013 / 2010 / 2007).

e For SharePoint 2007 servers

Use DockitServerAgent _2007_x86.msi in order to install in 32-bit Windows Server
2003 (or) Windows Server 2008

Use DockitServerAgent _2007_x64.msi in order to install in 64-bit Windows Server
2003 (or) Windows Server 2008

e For SharePoint servers2010

Use DockitServerAgent _2010.msi in order to install in 64-bit Windows Server 2008
/ Windows Server 2008 R2

e For SharePoint servers 2016 / 2013

Use DockitServerAgent_2013&2016.msi in order to install in 64-bit Windows Server
2012 R2 / Windows Server 2012

If necessary, reset IIS, by using IISRESET /no force for the changes to take place in
SharePoint server.

You can check the existence of Dockit Server Agent component in target SharePoint server
using Server Agent Test Tool available under 'Tools' menu of Dockit Migrator main screen.




Change Application Data folder location

Dockit enables you to change Application Data folder location, where Dockit’s import

tasks and related settings, file renaming rules, activity logs and error logs are stored, at
any time after installing Dockit software. To change the Application Data folder location,

perform the following steps given below:

1. Select Product Activation option from Help menu.

2. The Product Activation page appears as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options
9 P Support
{iil Usage Statistics
|L" 9 Daockit Migrator & Check for Updates
Get help using Dockit Migrator. ‘ Get the latest updates available for Dockit Migrator.
>€ Tools
Product Activation . Reporta problem
"y Use this to activate Dockit Migrator, Contact our sales team 2t % Let us know if you need help or how we can make Dockit Migrator
sales@vyapin.com for further assistance. better.
Product Version: 123.7079.30766
Licensed To:
License Type: 15-day Evaluation Copy
License Description: This software is meant solely for evaluation purposes only. You can migrate up to a maximum of 5 GB data during the 15-day

Remaining Days: 7]
Program Folder: CAProgram Files\Dockit Migrator
Application Data: CAUsers\PublicDocuments\Dockit12x
Product Key:

trial period (whichever limit comes first).

Copyright & 2018 Vyspin Software Systems Private Limited. Al rights reserved.

Remaining Data: 5GB



3. Click Change button to change Application Data folder location of Dockit
application. The Browse For Folder location dialog will appear as shown below:

Select a folder from which files are to be extracted.

. Desktop "
@ Onelrive

a adminuser]
= This PC
2 Libraries
oF Metwork
[E5] Control Panel

Make Mew Folder oK Cancel

4. Select a desired folder location and Click OK. The folder location can be local
drives or mapped network drives.

5. Dockit provides an option to copy or move the existing Dockit application
settings (Dockit migration task settings, task histories, file renaming rules,
activity logs, error logs etc.) to the new location once you change the
Application Data Folder. Once you specify the new Application Data folder
location, Dockit will prompt you to copy or move existing Dockit application
settings to the new location as shown below:

Copy or Move data... >

The application data folder has been changed to the new folder location successfully. Do you want to Copy or Move all
application settings and data from the old folder location to the new folder location? Clidk the appropriate button

below,
Move Close

6. Click the desired action (Copy / Move / Close) to proceed. Dockit will use the
new Application Data folder location henceforth.



How to uninstall Dockit?

When you create SharePoint import tasks in Dockit, the application creates Windows
Scheduled Tasks (to run the import tasks at the specified time interval) and Stored User
Profiles in the computer where Dockit is installed. Import task results for every task run
instance is also maintained in the computer as application files.

When you uninstall Dockit through Control Panel - Add / Remove Programs applet,
Windows Installer program will remove only the application files from your machine. But,
the application related files created by Dockit remain in the computer. In order to remove
Dockit worker files completely, the uninstall wizard provides a set of cleanup options to
perform the cleanup operation based your selection.

Use this wizard to clean up the files / profiles that are created by Dockit Migrator
application selectively and uninstall Dockit completely from the machine.

Note:

You need to uninstall Dockit Server Agent You need to uninstall Dockit Server Agent
component separately from your SharePoint Server 2016 / 2013 / 2010 / 2007 using
Control Panel.

1. Launch the uninstall wizard by clicking Start -> Programs -> Dockit Migrator -> Dockit
Uninstall Wizard.

The Dockit Uninstall Wizard dialog will be shown as below:

Dockit Migrator Uninstall Wizard

Welcome to Dockit Migrator Uninstall Wizard
This wizard helps you to deanup and uninstall Dockit Migrator completely.

This wizard will guide you through the steps to deanup the files that are created by
Dockit Migrator v12.3.7079_30766

Lising this wizard you can:

* Cleanup impart tasks and task history

* Cleanup scheduled tasks that are assodated with migration tasks
* Cleanup log files

* Uninstall Dodkit Migrator application

Mote: Use ‘Add / Remove Programs' to uninstall Dockit Server Agents from your SharePoint server.

Click Next to proceed.



Select required cleanup options as shown below:

Step 1 of 2: Cleanup Options

Cleaning up the information based on your selection

Cleanup import tasks and their history instances

Cleanup all import tasks and task history information maintained by Dodkit, induding folders such as
Config, Temp and Log.

| Cleanup scheduled tasks that are associated with the import tasks

Remove all associated scheduled tasks available in Windows Control Panel that are configured ko run
the impart kasks in scheduled mannet,

Cleanup stored user profile(s)
Remove all stored user profiles created using Dockit Profile Manager in the current user context.

Uninstall Dockit Migrator application
Remove all application files and uninstall Dockit application from the machine.

| <Back || Next> Finich

Click Next to proceed.



3. Confirm the cleanup and/or uninstall process.

Step 2 of 2: Cleanup Process

Cleaning up the information based on your selection

Click 'Finish' button to proceed with the deanup process or dick 'Cancel' button to terminate the uninstall wizard.

| | Cancel

Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard.

4. Once the file cleanup process is complete, the uninstall wizard will automatically run
Windows Installer program to remove Dockit application from the machine, if you have
selected the cleanup option Uninstall Dockit Migrator application in the wizard.



How to purchase?

You can purchase Dockit Migrator from our website http://www.vyapin.com/. Please contact

our Sales department at sales@vyapin.com for sales and price related queries.

How to Activate the Software?

Once you purchase the software online or through any one of our resellers, you will receive a
purchase notification through e-mail from our sales department. We will send you an e-mail

with the necessary instructions to register the software.
1. Select Product Activation from Help menu

2. The Product Activation page appears as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options
9 P Support
Ziil Usage Statistics
il Usag Dockit Migrator a& Check for Updates
Get help using Dockit Migrator. '— Get the latest updates available for Dockit Migrator.
x Tools
Product Activation ~_ Report a problem
_ g Use this to activate Dockit Migrator. Contact our sales team at % Let us know if you need help or how we can make Dockit Migrator
sales@vyapin.com for further assistance. better.
Product Version: 123.7079.30766
Licensed To:
License Type: 15-day Evaluation Copy
License Description: This software is meant solely for evaluation purposes only. You can migrate up to a maximum of 5 GB data during the 15-day
trial period {whichever limit comes first).
Remaining Days: 14 Remaining Data: 5 GB
Program Folder: Ci\Program Files\Dockit Migrator
Application Data: C:\Users\Public\ Documents\Dockit12x
Product Key:

Copyright © 2018 Vyapin Software Systems Private Limited. Al rights reserved,

3. Once you paste the license key, click Activate button to apply the new license key.
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Technical Support

Please send all Technical Support questions to sales@vyapin.com.

Please send us the following additional information if you are reporting a problem:

1)

2)

3)

4)

5)

Version of Dockit that you are evaluating or you have registered with us. (Version
information could be found in the "About Dockit" dialog in "Help" tab.

Additional services or resource consuming processes/applications (like anti-virus)

running in the background on Dockit installed computer, as well as the destination
Microsoft SharePoint Servers.

Hardware configuration of the computer where Dockit is installed.

"DockitErrorLog.txt" available in the common application data path of Dockit (e.g.,
<Application Data Folder>\Dockit12x\Log\DockitErrorLog.txt.

Dockit error logs and activity log files (ActivityLog.txt, ActivityErrors.txt,
MetadataErrors.txt and DockitErrorLog.txt) stored in the application data path. For
example: <Application Data
Folder>\Dockitl12x\TaskHistory\<taskname>\<timestamp>..

NOTE: <Application Data Folder> is the common location where Dockit tasks and
task history is stored in the computer running Dockit application. The <Application
Data Folder> can be found from the Help -> About screen. The default path of
<Application Data Folder> is as follows:

» Windows 10 / Windows 8 / Windows 7, Windows Server 2012 R2 / Windows
Server 2012 / Windows Server 2008 R2 / Windows Server 2008 -
C:\Users\Public\Documents
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1. Select Report a problem option from Help menu as shown below.

Dockit Migrator (Evaluation Version) -
Migration Options
9 P Support
4l Usage Statistics
Dockit Migrator 8 Check for Updates
Get help using Dockit Migrator. "‘ Get the Iatest updates available for Dockit Migrator.
>e Tools
Product Activation ~_ Reporta problem
™ Use this to activate Dockit Migratar, Contact our sales team at % Let us know if you need help or how we can make Dockit Migrator
9 HE|p sales@vyapin.com for further assistance. better.
H
Use the form below to submit a technical question or problem to the technical support team.
E’ Exit ( Fields marked with * are required )
Salutation™ First Name™ Last Name™
v
E-Mail*
Company™ User Status™
Product” Version*
Dockit Migrator 12.3.7079.30766
Operating System* Service Pack*

Microsoft Windows 8.1 Pro

Problem Description®

File Attachment(s)




Dockit Task Manager

Task Manager
Create a new task (On-premise migration)

Create a new task (Online migration)
Edit an existing task (On-premise migration)

Edit an existing task (Online migration)
Run a task (On-premise migration)
Run a task (Online migration)
Re-do Task

Incremental Task

Delete an existing task

Copy task

Reschedule a task

Manage categories

Cleanup history

View Job Instance

Task history

18



Task Manager

Dockit creates import tasks for import process setup to migrate documents and metadata
from file system to SharePoint. Dockit Task Manager in the main application window will help
you manage Dockit import tasks and their corresponding task history. Dockit Task Manager

provides menu and tools to work with the tasks easily.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History
E @ New P Edit B RunNow | (¥ Re-do | A\ incremental P Delete | (] Copy | A5 Reschedule = @ validate | (] View Job Instance
. . o Tyt
SharePoint On-Premise Jobs  (2) Group by _ Search ©, | an mE @
Job Name Description Created Date Maodified Date Last Run At Total Data Migrated

4 11

m 16to federated smaple  #++ 1/12/2018 30411 PM 1/12/2018 30411 PM 171272018 30411 PM 0 Fles, 0 Folders, 0 KB I
- E 1

|~ - 171172018 11:40:15 AM 1/12/2018 101:40 PM 171272018 1:01:40 PM 0 Files, O Folders, 0 KB

%

A - referes the task is in Incremental Mode.

@ - refers the task is schedule in Windows task Scheduler.

Dockit Task Manager contains a standard menu bar and toolbar along with two panes
manage Dockit export task effectively:

a. Task List pane
b. Task History pane

to

19



Standard menu bar and toolbar

Standard menu bar and toolbar contain all the commands (or actions) to work with a Dockit
export task.

@ New y Edit ‘gr' Run Now II¥; Re-do A Incremental x Delete @ Copy ﬁ Reschedule Q Validate ﬂ—l View Job Instance

Task List:

Task List pane contains all export tasks created by the user. Task related operations such as
Edit Task, Copy Task, Delete Task and Run Now can be performed based on the selected task
in the Task List pane. It provides information about task such as Description, Created Date,
Modified Date, Total Items Processed, Total Data Transferred and Settings for each task. The
information about category will be displayed on Show Categories. The default selection on
category list is All Tasks which shows all the created tasks under corresponding category.
The default category is Blank.

4 Blank 3
TESTING 1/9/2018 6:54:28 PM 1/9/2018 6:54:28 PM 1/9/2018 6:54:28 PM 0 Files, 0 Folders, 0 KB
E_ B/2018 70535 /201370535 11872018 70535 P O Fies, 0 Folders, 0 KB B

newjobtest 1/8/2018 438:12 PM 1/8/2018 4:36:12 PM 1/8/2018 4:36:12 PM 0 Files, 0 Folders, 0 KB

The Settings of the task has been displayed when click the settings image which is at the last
column of each task.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Job Instances [16 to federated smaple] >> View Activity- [9/25/2017 11:07:04 AM]

ﬁ 0 Failed Ignored | 1 Migrated [ Statistics

Source Target Activity Date Status Remarks Job Name 16 to federated smaple
I] http:// https://
= planetvsslab.localtile;  ems351957.sharepoint.co Completed 9/25/2017 11:07:04 AM
dms/dms_doc_lib m/newsfeed

End Time 9/25/2017 11:08:14 AM
Elapsed Time 00:01:10
Items in Source 0 webs, 1lists, 0 items
Completed 0 webs, 1lists, 0 items
Ignored 0 webs, 0 lists, 0 items
Status Completed
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The Show Categories field helps you view only the tasks available in the selected category.

4 Blank 3
E TESTING 1/9/2018 6:54:28 PM 1/9/2018 6:34:28 PM 1/9/2018 €:54:28 PM 0 Files, 0 Folders, 0 KB
E newjobtest 1/8/2018 4:36:12 PM 1/8/2018 4:36:12 PM 1/8/2018 4:36:12 PM 0 Files, 0 Folders, 0 KB

Task History:

Task History pane maintains every task run information as a list. It displays the required
information about task execution status. It displays Task's Start Time, End Time, Elapsed
Time and Remarks.

Job Name Start Time End Time Elapsed ltems in Source Completed Ignored Errors Status
4 Older 1
E:) 16 to federated smaple 9/25/2017 11:07:04 AM 0/25/2017 11:08:14 AM 00:01:10 Owebs, 1lists, 0t Owebs, 1lists, 0it Owebs, 0lists, 0it Owebs, Olists, 0it  Completed

21



Create New Task on SharePoint On-Premise Migration

You can create a task to migrate data, documents and, their associated metadata properties
from network file shares, file servers and local hard drives to SharePoint 2016 / 2013 / 2010
/ 2007 and SharePoint Online in Office 365. Dockit facilitates importing files and data into
SharePoint libraries and lists using the following task options:

Click SharePoint On-Premise Migration from Migration Options menu of Dockit main
screen.

Dockit Migrator (Evaluation Version) - X

B Migration Options

o > = . R
il Usage Statistics | I‘ SharePoint on-premises Migration
\
= 1.5 Migrate content from file shares, SharePoint on-premises

(2003 / 2007 / 2010 / 2013 and 2016) to SharePoint On-
Premise

x Tools

? Help

| =

B
)
2

SharePoint Online (Office 365) Migration

b

I

I

Migrate content from file shares, SharePoint on-premises
(2007 / 2010 / 2013 and 2016) to SharePoint Online (Office
365) and OneDrive

5O
)
P o

22



Click New option and select a task type under the list of available task types (as shown
below).

Dockit Migrator (Evaluation Version)

My Jobs Job History

@ New = P Edit & RunNow | (I¥)Re-do | A\ incremental = P Delete | [F]copy | A& Reschedule =~ @ validate | (]| View Job Instance
Craste  newjob (Alt<N) e
A A L1}
SharePoint On-Premise Jobs  (2) Group by _ ‘5“’“ 8, ‘ Ax mE

Job Name Description Created Date Modified Date Last Run At Total Data Migrated
4 11
m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, O Folders, 0 KB I
4 ET
! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB
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Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

A

File share to SharePoint Migration Clean up Metadata
-— Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives -exists in SharePoint document libraries (On-Premise).
| along with metadata to SharePoint On-Premise.
|
[
File share Migration w Clean up Metadata w
SharePoint to SharePoint Migration
Migrate sites and lists from SharePoint server 2003 /
2007 / 2010 f 2013 and SharePeint 2016 to SharePoint
On-Premise.
SharePoint Migration w

*

Click the links below for more information:

a. Create a task to File share To SharePoint Migration
b. Create a task to SharePoint To SharePoint Migration
c. Create a task to Clean Up Metadata
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Create New Task on SharePoint Online (Office 365) Migration

You can create a task to migrate data, documents and, their associated metadata properties
from network file shares, file servers and local hard drives to SharePoint 2016 / 2013 / 2010
/ 2007 and SharePoint Online in Office 365. Dockit facilitates importing files and data into
SharePoint libraries and lists using the following task options:

Click SharePoint Online Migration from Migration Options menu of Dockit main screen.

B Migration Options

{l_ﬁ Usage Statistics

x Tools
? Help

B o

L

I
|

)

Q2
v

Dockit Migrator (Evaluation Version) - X

| B

L

B

)

p ©

SharePoint on-premises Migration

Migrate content from file shares, SharePoint on-premises
(2003 / 2007 / 2010 / 2013 and 2016) to SharePaint On-
Premise

SharePoint Online (Office 365) Migration

Migrate content from file shares, SharePoint on-premises
(2007 / 2010 / 2013 and 2016) to SharePoint Online (Office
365) and OneDrive
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Click New option and select a task type under the list of available task types (as shown
below).

L

%

~)

My Jobs Job History

y Edit Jf’ Run

Dockit Migrator (Evaluation Version)

x Delete 0 Validate ﬂ-l View Job Instance

. ) ue
SharePoint Online Jobs (2) Group by ajume
Job Name Description Created Date Modified Date Last Run At
a F2
FS Explorer 1 Test 1/12/2018 5:35:55 PM 1/12/2018 53614 PM 1/12/2018 5:36:14 PM

FS Expo Test e

1/12/2018 5:43:55 PM 1/19/2018 6:

1/19/2018 6:43:12 PM

2 items
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Dockit Migrator (Evaluation Version)

[><]
‘ My Jobs Job History New Job

SharePoint Online (Office 365) Migration
— L Migrate contents from file servers to SharePaint Online
( [ (Office 365) and OneDrive.
|
|
|
L " J]
File share Migration
SharePoint to Office 365 Migration
Migrate contents from SharePoint on-premises (2007 /
2010 / 2013 and 2016) to SharePoint Online (Office 365)
and OneDrive.
SharePoint Migration
?
—

Click the links below for more information:

a. Create a task to SharePoint Online (Office 365) Migration

b. Create a task to SharePoint to Office 365 Migration
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Edit Task for SharePoint On-Premise Migration

To edit an existing task:

1. Select a desired task from the Task List.

2. Click Edit Task from the Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs BRIy

New Edit Run Now II*; Re-do Incremental Delete Co Reschedule Validate View Job Instance
Py
Edit selected job (Alt+E)

SharePoint On-Premise Jobs  (2) Group by _ Search Q| ax mu
Job Name Description Created Date Modified Date Last Run At Total Data Migrated
“ 11
m 1/12/2018 2:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 2:04:11 PM 0 Files, 0 Folders, 0 KB
4 E1
! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

s

3. Dockit Task Wizard will load the selected task settings and appears as seen in Create
New Task wizard. However, some of the options may be disabled when editing a task.
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Edit Task for SharePoint Online (Office 365) Migration

To edit an existing task:

1. Select a desired task from the Task List.

2. Click Edit Task from the Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job Histary

+ New ? Edit 3" Run x Delete OVaHdate ﬂl View Job Instance

. " P ¥ g
SharePoint Online Jobs (2 Group by [ ajn=me
Job Name Description Created Date Modified Date Last Run At
A P2
FS Explorer 1 Test 1/12/2018 5:33:35 PM 1/12/2018 5:36:14 PM 1/12/2018 3:36:14 PM

1/19/2018 6:43:12 PM -

g 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM

2 items

3. Dockit Task Wizard will load the selected task settings and appears as seen in Create
New Task wizard. However, some of the options may be disabled when editing a task.
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Run a Task on SharePoint On-Premise Migration

Dockit 'Run Now' feature allows the user to instantiate a task any time after the task has been

created. To run a Dockit import task:

1. Select a task from Task List pane.

2. Click Run Now from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs BRIy

@ New P Edit & RunNow | (¥ Re-do A\ mcremental = Y€ Detete  [fcopy | 5 Reschedule | @ validate
Run selected job (Alt-R)
SharePoint On-Premise Jobs (2) aroup by [

ﬂ—l View Job Instance

e
AKX mE

4 11

4 E 1

% 0O

Job Name Description Created Date Madified Date

m 16 to federated smaple (L] 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM

! Explorer Test 1/11/2018 11:40:13 AM 1/12/2018 1:01:40 PM
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3. The SharePoint Login Dialog to connect to SharePoint will appear as shown below. Enter
a valid user credential to connect to SharePoint.

Provide user credentials to connectto SharePoint.

Authentication: | Windows W |

User Name: |vsslab1l.i'armadmin_sp16—1 ""H = |

(johndoe@contoso.com, contoso\johndoe, johndoe)

Password: |-----------------

For Federated authentication (Web Single Sign-on) credential based import task.
The Web Login Dialog to connect to SharePoint will appear as shown below:

https:/fvyapin.sharepoint.com >

] Office 365

Sign in with your work or school
account

someone@example.com

Password

[ Kkeep me signed in

Sign in Cancel

Can't access your account?

e Your work or school account can be used
F’l anywhere you see this symbol. W
& 2015 Microsoft Legal Privacy
£ > Vv

The given credential will be used to connect to the SharePoint site.
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4. The current process of task will be reported in a new dialog as shown below:

Sample Migration - Dockit Task Status “
Preparing contents

D 100% D ] D
Start End

Status Connecting to SharePoint...

Items to process 2 files, 12 folders, 6.03 KB

Items Ignored 0 files, 0 folders, 0 KB

Errors 0 files, 0 folders, 0 KB

Items Processed 0 files, 0 folders, 0 KB

Remaining 3 files, 12 folders, 6.03 KB

Start Time Tuesday, February 7, 2017 9:30: 11 FM

End Task

Runtime statistics:

a)

b)

c)
d)
e)

f)

Items to process - Shows the total number of files / folders available in the source
location along with total size.

Items Ignored - Shows the total number of files / folders ignored based on the
task settings specified by the user. Migration task settings such as Do not overwrite
and the files that do not meet the Export Condition will be taken into consideration
here.

Errors - Shows the total number of errors that occurred when processing the files
/ folders.

Items processed - Shows the number of items (folders and files along with size)
that are transferred or uploaded to SharePoint at any given time instance.
Remaining - Shows the total number of files / folders (including size) that are yet
to be transferred or uploaded to SharePoint at any given time instance.

Elapsed Time - Shows the elapsed time from the instance the migration task
started or commenced.

You can also use Dockit command line feature that allows you to instantiate a task from
DOS command prompt any time after an import task has been created using Dockit's task
wizard.

5. Once the import task is complete, a new entry will be added in Task History section,
where you can view the import activity performed when the task ran last.
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Run a Task on SharePoint Online (Office 365) Migration

Dockit 'Run Now' feature allows the user to instantiate a task any time after the task has been
created. To run a Dockit import task:

1. Select a task from Task List pane.

2. Click Run Now from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job Histary

+ New ? Edit 3" Run x Delete o\fah'date ﬂl View Job Instance
SharePaint Online Jobs (2) Group by _

Jab Name Description Created Date Maodified Date Last Run At

search ©,

4 P2

FS Explorer 1 Test 1/12/2018 5:35:35 PM 1/12/2018 5:36:14 PM 1/12/2018 3:36:14 PM

g 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM -

2 items

[~ %)
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3. For Federated authentication (Web Single Sign-on) credential based import task.

The Web Login Dialog to connect to SharePoint will appear as shown below:

https:/fvyapin.sharepoint.com

<

] Office 365

Sign in with your work or school
account

someone@example.com
Password
[ keep me signed in

Sign in Cancel

Can't access your account?

o Your work or school account can be used
" i| re you see this symbol.

& 2016 Microsoft Legal Privacy

The given credential will be used to connect to the SharePoint site.
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The current process of task will be reported in a new page as shown below:

Dockit Migrator (Evaluation Version)

ox P o»

My Jobs Job History
Summary = 0000118
Scan Prepare Upload to Azure Dispatch to Office 365
0 Folder(s) 0 Folder(s) 0 Folder(s) 0 Folder(s)
[ aFile(s) [ aFile(s) [ aFile(s) [ oFile(s)
Total Size Total Size Total Size
6.68 KB 6.68 KB 6.68 KB
Packages Packages

1

1

Cancel

Once the migration job is complete, you can view the activity log for more information.
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Re-do Migration

The Re-do task will help you re-process all the items that are added in the previous
migration. Re-do is similar to a new task, except that you can re-migrate all the items that
are added in the previous migration. If the item processed and migrated in the previous
migration, the Re-do will delete the migrated item and migrate a fresh.

Click 'Re-do' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job History

B @ New y Edit ‘g-’ Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

) ) i ¥¢ nm
SharePaint On-Premise Jobs  (2) Group by _ search O @
Job Neme Description Created Date Modified Date Last Run At Totel Date Migrated
4 11
(@ [wiorsemeasmpe ] [yeososnem 111272018 20411 PAa 11272018 30411 b 0 Fles, 0 Fders 0 KB B

4 ET

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

s
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Incremental Migration (On Premise)

The Incremental task will help you to migrate the incremental content.

1. Click 'Incremental Migration' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job History

E @ New é’ Edit ‘g-’ Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

SharePoint On-Premise Jobs (2) Group by _

search ©,

N

ame
AK HE

Job Name Description Created Date Madified Date Last Run At Total Data Migrated
4 11
m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, O Folders, 0 KB I
4 ET
! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

s
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2. 'Incremental Migration / One-way Sync' dialog will appear as shown below; you can
select your desired option to perform incremental migration.

Incremental Migration / One-way Sync X

Specify the option to perform the incremental migration / one-way sync

@ Sites and Lists modified or newly created in source location, since last migration using Dockit

"(_:' Sites and Lists modified or newly created in source location 1 days
Reference Template (to avoid list item duplicates) Allow Duplicates ]
OK Cancel

i) Documents Modified or newly created in source location, since last migration using
Dockit

i) Documents Modified or newly created in source location, since last update in SharePoint

iii) Documents Modified or newly created in source location with specific time durations as
follows:

'This Week' 'Last 7 days' 'This Month' 'Last Week' 'Last 14 days' 'Last
Month' 'Today' 'Yesterday' 'Last N Days'

3. Click OK will proceed.
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Incremental Migration (Online)

The Incremental task will help you to migrate the incremental content.

1. Click 'Incremental Migration' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

§ My Jobs i Job History New Job

+ New y Edit j’ Run | A\ Incremental x Delete QVaIidate ﬂ-l View Job Instance
SharePoint Online Jobs (2) Group by _

Job Name Description Created Date Modified Date Last Run At

e gmm
AK mE

Search O

~

4 F2
(W scporie 11212018 53555 PM 1272018 53614 P 11272018 53614 PM I
E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 €:43:12 PM

2 items

1%
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2. 'Incremental Migration / One-way Sync' dialog will appear as shown below; you can

select your desired option to perform incremental migration.

Incremental Migration / One-way Sync X

Specify the option to perform the incremental migration / one-way sync

This Week  ~|

i) Sites and Lists modified or newly created in source location

() Sites and Lists modified or newly created in source location, since last migration using Dockit

1| days

OK

Cancel

i) Documents Modified or newly created in source location, since last migration using

Dockit

ii) Documents Modified or newly created in source location, since last update in SharePoint

iii) Documents Modified or newly created in source location with specific time durations as

follows:

'This Week' 'Last 7 days' 'This Month' 'Last Week' 'Last 14 days' 'Last

Month' 'Today' 'Yesterday' 'Last N Days'

3. Click OK will proceed.
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Delete an existing task

To delete a Dockit import task:

1. Select a desired task from Task List.

2. Click Delete Task from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

E @ New 7 Edit & RunNow (%) Re-do A\ Incremental = € Detete | [f]copy | f5P Reschedule

& validate

ﬂl View Job Instance

' . ¥ mm
SharePoint On-Premise Jobs  (2) Group by [IEINE i |seorch O | ax mu
Job Narne Description Created Date Modified Date Last Run At Total Data Migrated
4 11

4 E 1

[~ %

m 16 to federated smaple (L1 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM

! Explorer Test 171172018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM

0 Files, 0 Folders, 0 KB

0Files, 0 Folders, 0 KB
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3. Click Yes in Delete Task message-box shown below:

This action will remowve task 'Building Documents' and its associated
task history.

Are you sure you want to delete the task?

Yes Mo

Note: Deleting a task will permanently delete the selected task and its task history items.
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Copy an existing task

To copy or create a new task from an existing Dockit import task:

1. Select a desired task from the Task List.

2. Click Copy Task from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

A U =5 By

E @ New é’ Edit ‘g-’ Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

SharePoint On-Premise Jobs  (2) Group by _ search O mm @
Jab Name Description Created Date Modified Date Last Run At Tatal Datz Migrated

4 i1

m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, O Folders, 0 KB I

l ET

! Explorer Test 171172018 11:40:13 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, O Folders, 0 KB

%
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3.

In Copy Task dialog, enter a new task name in Save As text-box, specify a Run As
account and Password (if applicable) and Click OK to create a new task with the same
import settings specified in the selected task.

Copy a task and its import settings. Enter a unigue name for

the task.
Copy: [Building Documents |
Save As! |Furnib.|re Document |

Corcel
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Reschedule Task

Use this tool to Reschedule Task in Windows Task Scheduler interface to automatically run
the import tasks at scheduled intervals.

This tool helps you to re-create the Windows Schedule Task in the following two scenarios:
e To Reschedule that Task that was accidentally deleted and is required to be created
again with the same schedule settings
e To Reschedule Task when the Dockit import tasks are migrated from an old computer
to a new computer

1. Select a task from the Task List

2. If Dockit has enough information about the required Windows Schedule Task, the
Reschedule Task option will be enabled.

Select Reschedule Task from Home menu of Dockit main screen

Dockit Migrator (Evaluation Version)

A S Job History
B @ New y Edit j’ Run Now II*; Re-do A Incremental x Delete @ Copy @3 Reschedule 0 Validate ﬂl View Job Instance
SharePaint On-Premise Jobs  (2) Group by _ Seoren O i@
Job Name Description Created Date Modified Date Last Run At Total Data Migrated

4 11

m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, 0 Folders, 0 KB I
4 ET

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, O Folders, 0 KB

%
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3.

In Create Windows Task dialog, specify a Run As account and Password and Click OK
to create a new schedule task with the same schedule settings that was previously saved

by Dockit Import Task Wizard.

Schedule the task in Windows Task Scheduler using the settings below.

Task Mame: |REFeren::E Document

Run As: |DevLabUnhnDen

Schedule: |Dm:e V|§13rttime: |1ﬂ:13:11AM

Schedule Task Once

Run on: |wEdnesday, February 1, 2017 *’l

At 10:13 AM on 2/1/2017

Schedule: To create a Windows scheduled task. Dockit will create a schedule task in the
Windows Scheduled Tasks with the given settings.
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Validate Task

Validate Task for SharePoint Migration (SharePoint OnPremises and SharePoint
Online)

This tool will help you to identify the most common errors that are likely to occur and
minimize such errors during a live migration.

To Validate a Dockit Migrator task:

1. Select a desired task from Task List.

@) validate Lo .
2. Click from Home menu of Dockit Migrator main screen.

@& validate

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History
B @ New y Edit _z’ Run Now II»; Re-do A Incremental x Delete @ Copy @ Reschedule 0 Validate ﬂl View Job Instance
) . o ¥ mmm
SharePoint On-Premise Jobs  (2) Group by Search Ax mE
Job Name Description Created Date Modified Date Last Run At Total Data Migrated
Fl 51
(@ |seccesgaton | wsewsmisom 8197208 31131 o1 819201831151 P 0 Webs, 0 s,  Hems
4 v
! Walues Assign 8/972018 3:12:58 PM 8/9/2018 3:12:58 PM 8/9/2018 3:12:58 PM O Files, 0 Folders, 0 KB

-~ %

3. Validation Report shows the total number of site(s), list(s) and item(s) in Scan
section and list of items going to validate and number of errors in Validation Report
Section.
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Dockit Migrator (Evaluation Version)

‘ Tools >> Migration Planner

B SharePoint Planner IEE
Source site [Dockit365 Test site] 00:19:08 @
Sites E:’ Lists Users / Groups g Items D @ @ Size
1 4 2912 16 0 0 66.000 KB

General Information o

< 5}-& Al sites are active

B - . L
/" No entities has unique permission

Passed Conditions °

Ne unsupported site / list templates used

Site Quota validated

(O &

4. Validates the following items:

Features: Checks site / site collection features are available / installed in target
SharePoint.

Site / list template(s): Checks site / list templates availability in target
SharePoint.

Site Quota: Verifies site quota limit and shows the storage space required in target
site (if site quota exceeds).

Users and groups: Checks availability of users and groups in target SharePoint and
shows the unavailability of users and groups as error(s).

Site / list content types: Checks availability of site / list content types in target
SharePoint

Site / list workflows: Checks availability of site / list workflows in target
SharePoint

List view(s): Verifies list view schema in target SharePoint. Checks the mismatch
field type in 'Group By' (list view).

Columns: Verifies schema for each column in target SharePoint. Verifies the source
columns (Taxonamy, external data and reference list of lookup column) are available
in target SharePoint.

5. Click Cancel button to close pre migration validation task.
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Validate Task for File Share Migration (SharePoint OnPremises and SharePoint Online)

This tool will help you to identify the most common errors that are likely to occur and minimize
such errors during a live migration.

To Validate a Dockit Migrator task:

1. Select a desired task from Task List.

@) validate
2. Click from Home menu of Dockit Migrator main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

B @ New y Edit _z’ Run Now II»; Re-do A Incremental x Delete @ Copy @ Reschedule 0 Validate ﬂl View Job Instance
SharePoint On-Premise Jobs  (2) Group by Search

WY pmm
AR mE
Job Name Description Created Date Modified Date Last Run At Total Data Migrated
Fl 51
m Site Level Migration ave 8/972018 3:11:50 PM 8/9/2018 3:11:51 PM 8/9/2018 3:11:51 PM 0 Webs, 0 Lists, 0 tems
4 v
! Walues Assign 8/972018 3:12:58 PM 8/9/2018 3:12:58 PM 8/9/2018 3:12:58 PM O Files, 0 Folders, 0 KB

-~ %

3. Validation Report shows the list of items going to validate and number of errors.
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Dockit Migrator (Evaluation Version)

Tools >> Migration Planner

(s ) File Share Inventory

4. Validates the following items:

Summary 00:00:11 @
Files and Folders General Information o
Total 3 folders / 11 files @ Mo falders contain » 5,000 documents @ No hidden folders / files
— > fotders / 8 iles (:f’)‘ Mo folders / files has unigue permission Q No system folders / files

A
() il folders / fles have sccess
Warnings 1 folders / 2 files

< Errors 0 folders / 0 files Passed Conditions °
% Al file types are supported

<:::> All folders / files path are under supported length

Size
Al files are under supported size in SharePaint

Total 112 MB =

Site Quota validated
Success 131 MB

Mandatory columns are not available
Warnings 7
Frrarc 000 R Warninas Errors JeoAN

Checking Existence: Checks existence of source and target locations.

Site Quota: Verifies site quota limit and shows the storage space required in target site (if
site quota exceeds).

Folder / file name: Checks folder / file name contains valid characters.

URL length: Checks folder / file URL length.

Column: Checks availability of columns in target SharePoint.

Metadata: Checks metadata value availability in target SharePoint (if applicable).
Mandatory Column: Checks the mandatory column values are valid.

Function: Verifies the functions (if any).

Permission level: Checks the existence of permission levels and users in target SharePoint.

5. Click Cancel button to cancel pre migration validation task.
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Manage Categories

Use this tool to Add, Delete categories or change the Color of the categories. The Categories

will help you group the related tasks and file them together.

1. In order to edit Dockit categories, select Manage Categories from Home menu of Dockit

main screen.

B Migration Options

l/|-i1 Usage Statistics
)& Tools
? Help

B o

Dockit Migrator (Evaluation Version)

Template Manager

Create a reusable templates for migration
job

Server Agent Test Tool

You can check the existence of Dockit
Server Agent in the target SharePoint
server using this tool by specifying a
SharePoint site URL and a credential to
connect,

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.

o

=)

Metadata Collator

Export metadata for library / list items to
a file. Enter a list or folder location
URLalong with the user credentials to
proceed.

Job Categories

To create color categories which is
assigned to the migration job. To edit a
category. select the category name and
use the commands to the right.
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2. The Task Categories dialog will be shown as below:

Task Categories *

Categores Mew...

Delete

Color:

Il Elack w

Cancel

3. Inorderto add a category, click New... button and provide the information about category
in the New Category dialog as shown below:

Click OK.

4. The newly added Category will be shown in the Task Categories as below:

Task Categories *
Categores New...
Il Conference Information Delete
Color:

Cancel
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5. In order to change the color of the existing category, select the Category and Select the

desired color in the Color Drop-Down List for the selected category as shown below:

Task Categories

Categories
Bl Conference Information

ot

Mew. ..

Delete
Color:

B Green w

Click OK to enable the feature.

Il Elack
M Elu=
& Lime
[ Cyan
B Red
I Fuchsia
CIellow
[1'white
[ IVERS
I T=al

I Maroon
I Furpls
B Olive
B Gray
[ Orangs
Mare Colors. ..

Henceforth, the categories in the Task Categories can be used to categorize the newly created

tasks or to re-categorize old tasks.
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Cleanup history

Dockit maintains the task history of each task run in the application task history folder e.g.,
<Application Data Folder>\TaskHistory\<taskname>\<timestamp>. Over a period of time,
the task history folder grows in size. We recommend cleaning up the task history periodically
to control the disk space usage. To cleanup task history, perform the following steps given
below:

1. Select Cleanup History from Home menu of Dockit main screen

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History
b i Search 2] /
(s o 0 Job Instances Group by [Helidiyts B |scorch | &
Job Name Start Time End Time Elapsed Items in Source Completed Ignored Errors Status Trash (Alt=T) J

I Y
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2. The Cleanup History dialog appears as shown below:

This deanup utility will dear task history and related files from
your computer.

Retain task history for last (@) instances only

7 days only

Cleanup | | Close

a. Selecting Retain task history for last <n> runs only option will remove all
history entries for each task that are older than <n> runs (task instances).

b. Selecting Retain task history for last <n> days only option will remove all
history entries for each task that are older than <n> days.
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View Job Instance

To view and manage task status of a selected task:

1. Select a task from the Task List.

2. Select View Job Instance of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

@ New P Edit | A RunNow | (I¥ Re-do  /\ Incremental P Delete = (] Copy M) Reschedule | (@ Validate View Job Instance
_ew Job Instance

SharePoint On-Premise Jobs  (2) Group by _ Search = : : -
Job Name Description Created Date Modified Date Last Run At Total Data Migrated
“ 11
m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 2:04:11 PM 0 Files, 0 Folders, 0 KB
4 E T
! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, O Folders, 0 KB

%
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3. The Job Instance page appears as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> Job Instances [16 to federated smaple]

Job Name Start Time End Time Elapsed Items in Source Completed Ignared Errors Status,

rl Older 1

a) 16 to federated smaple 9/25/2017 11:07:04 AM 9/25/2017 11:08:14 AM 00:01:10 0 webs, 1lists, 0it 0webs, 1lists, 0it 0 webs, 0 lists, 0it 0 webs, 0 lists, 0 it Completed

%

4. Show status for <n> days: Upon clicking Go button, displays task history entries of all
tasks that were run within the specified number of days.

5. Refresh: Reloads the task history entries and updates the newly run tasks (if any).

6. Open Log Folder: Opens the folder that contains the activity log of the currently selected
task history item.

7. View activity log: Displays activity log of the currently selected task history item.

8. Remove: Removes the currently selected task history entry and its associated log folders
and files.

9. Remove all: Removes all task history entries and their associated log folders and files
that are currently displayed.

10. Click Close button to close this window.
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Task History

When an import task is run in Dockit, the task import information is maintained in the 'Task
History' folder. The task history information can be seen at bottom of Dockit application's
main window.

To view task history of a particular task:

1. Select a task from the Task List pane.

2. The history of task will be displayed at right-bottom of Dockit main window as shown

below.

Task History

Start Time

1/30/2017 8.02:53 PM

End Time Elapsed Time

1/30/2017 8:12:38 PM  00:09:45

. Where

(@) Refresh [l Open Log Folder (| View Activity Log ¢ Remove

Items in Source Completed Ignored Errors Remarks

1 files, 0 folders, 10.9 0 files, 0 folders, 0 KB 0 files, 0 folders, 0 KB 0 files, 0 folders, 0 KB Terminated: canceled
KB by user

Start Time -> Date and Time a task was initiated.

End Time -> Date and Time a task completed its import process

Elapsed Time -> Total time (hh:mm:ss) a task has taken to complete its import process.
Remarks -> Brief remark about the status of import

Possible Remarks

Description

Completed successfully

Import process was completed successfully without any
errors

Incomplete: refer

activity log

Import process encountered certain errors as described in
the activity log

Incomplete: eval limit

Reached

Import process reached the maximum allowed number of
files to import in evaluation / trial version. This message is
applicable for evaluation / trial version only.

Terminated: canceled by
user

Import process was canceled by the user.

Terminated abnormally

The import process was abnormally terminated / killed.

Failed: the following
error occurred while
creating activity log

The import process could not be initiated as there were
issues in creating the activity log files and initiating the
import process.

4. The following operations can be performed on Task history items:

a.
b.
C.

View activity log
Manage task status

Retry
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Dockit Tools

Manage Templates

Server Agent Test Tool

Metadata Extractor

Metadata Collator
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Dockit Template Manager

Dockit uses various templates such as column mapping template, domain mapping template,
user / group mapping template, permission mapping template, renaming rule, favorite
columns and profile manager. These templates can be configured and save using Dockit
Template Manager tool and can be reused in task settings. Dockit Template Manager tool
available under Templates Menu in the Task Manager will help you manage various templates.

Select File Share Migration in Manage Template from Tools menu of Dockit main
screen.

Then Template Manager page will appear as shown below:

Dockit Migrator (Evaluation Version) - =1} X

B Migration Options Tools >> Template Manager

Create for mi ion tasks.

fﬁ’i Usage Statistics

File share Migration  SharePoint Migration

>& Tools
P On-Fremise ontine

? Help . User / Group Mapping Templates for SharePoint On-Premise Migration
=
B o SR -
,} Permission Mapping I G
- New Core Fil...

B[y Replace llegal Characters

Click Copy to copy an existing template in a different name.

B
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See the following sections for more information

Column Mapping

Domain Mapping

User / Group Mapping
Permission Mapping

Folder and File Renaming rules
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Column Mapping Template

Dockit allows you to map metadata properties to the SharePoint column-using column
mapping templates. Dockit column mapping template is available as one of the items under
Manage Templates available under Tools Menu.

To create a new column mapping template, Select New from the Column mapping Template
Tools pane. The new template will appear and enter a unique name for the template as shown
below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

o - Create reusable templates for migration tasks.
{1l Usage Statistics
File share Migration  SharePoint Migration
XTOUE
(]l cotumn Mapring On-Premise Online
’)HE'P [ Templates for SharePoint On-Premise Migrati
H D Uer/G A ‘'emplates for SharePoint On-Premise Migration
-]
E’ Exit E omain Mapping _I
,) Permission Mapping I ﬂ
= New Core Fil..
u’ﬁ Replace lllegal Characters

Column Mapping Template view

Template list pane in Dockit template manager tool transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group Column
Mapping Template in template tree pane.

Column Mapping template view consists of following panes to configure column mapping:
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Column Mapping Pane

Column Mapping pane displays the column mapping structure for the selected template. It
provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column Mapping related operations can be
performed by using the Column Mapping Actions toolbar.

Source Column Target Column Default Value

';:i' Mame sew MName

'f;!' Data Created e Data Created

¥ Date Modified

L ]

L Date Modified

“ew +
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Domain Mapping Template

Dockit uses domain mapping template to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

To create a new domain mapping template

Select New from the Templates Tools pane. The new template pane will appear and enter a
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

Create reusable templates for migration tasks.
ﬂﬂ Usage Statistics

File share Migration  SharePoint Migration
X Tools

? Help
B o

(@) Template Name:
N\

Source Target

Domain Mapping Template consists of following panes to configure domain mapping:

1. Source domain list pane
2. Destination domain list pane
3. Domain Mapping Pane
Dockit domain mapping template enables you to load the list of domains available with the

network either by clicking ™ . Once you click, both source domain list pane and destination
domain list pane displays the list of available domains in the network as shown below.
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Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

|ﬁ Usage Statistics Create reusable templates for migration tasks.
File share Migration  gharePoint Migration
X Tools .
ﬂ—l Column Mapping ‘\,(,-/" Template Name: Sample
7 Help Source Target
H

@  ser / Group Mapping

M v +
ﬁ Domain Mapping .

] HARVESTER
,‘2 Permission Mapping

B o

. [ oraIT
Oy Replace lllegal Characters
[ vOYAGER
[JvssLas

[Cvsspro

Then you have to select the appropriate source domain (s) from the source domain list and
select the target domain to map from the list of available target domains. Then finally click
Map button to map the domains.

You can also have the option to enter the domain names of your own in the respective

textboxes and finally click =+ button to map. Dockit allows you to enter either domain names
or UPN suffixes under the text boxes. For example, research, vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be enter separated by comma.
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Once you click + button, selected domains are mapped and the mapped data is displayed

in the domain mapping pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

Create reusable templates for migration tasks.

I,’|J_|| Usage Statistics
File share Migration  sharePoint Migration
X Tools P
b ﬂ—l Column W o \\(7_) Template Name: |Sample
? Help ° Source Target
VOVAGER ~ VSSLAB

B e

,) Permission Mapping

[y Replace llegal Characters
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User / Group Mapping Template

Dockit uses user / group mapping template to replace the unavailable user / group with valid
SharePoint user / group while migration. You can use user / group mapping template to
replace unavailable user / group with valid SharePoint user / group for all the person or group
fields in target Share Point.

To create a new user / group mapping template, Select New from the Templates Tools pane.
The new template will appear and enter a unique template name and continue to map the
User / group in template manager as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

Create reusable templates for migration tasks.
{ﬁ’| Usage Statistics

X Tools
? Help

File share Migration  SharePoint Migration

Y
Template Name:
ﬂ—l Column Mapping (&) feme

Source l:l Target l:l

". Us Mapping

Eb Exit E Darmain Mapping ¥ ¥ +
,/_p Permission Mapping
u’j. Replace lllegal Characters

User / group Mapping Template consists of following panes to configure user / group mapping:

1. Source user list / load options pane
2. Target user list / load options pane
3. Mapped Users / Groups Pane

Dockit user / group mapping template enables you to load the list of source users / groups
from various options either by clicking the appropriate button in the source load options pane
or load source users / groups menu as shown below. For more information, click Source users
/ groups loading options.

-
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Once you select the option and provide the appropriate inputs, the list of source users /
groups displayed on the source users / groups list pane as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

Create reusable templates for migration tasks.

{ﬁ’i Usage Statistics

File share Migration  sharePoint Migration
X Tools -
: Template Name; | Ssmple

ﬂ—| Column Mapping [ €) Template Rams: ame
? Help Source [ Target ...
- . User / Group Mapping
E Exit E Dormsin Mapping v v +
Pattern ~
,f‘ Permission Mapping <First Name> <Last Name> |

. <Last Name>, <First Name>
[y Repiace llegal Characters
<First Name>. <Last Name>

<Last Name>.<First Name>

<First Name> <Initials> <Last Name>

Then you have to select the appropriate source user / group from the source users / groups
list and select the target user / group to replace from the list of available target users /

groups. Then finally click + button to map the users / groups.
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You can also have the option to enter the user / group names of your own in the respective

textboxes and finally click + button to map. Once you click + button, selected user /
group are mapped and the mapped data is displayed in the user / group mapping pane as
shown below:

Dockit Migrator (Evaluation Version) - X

[ wigration Options Tools >> Template Manager
Create reusable templates for migration tasks.

ﬁﬂ Usage Statistics

File share Migration  SharePoint Migration

¥ 1005 —
[ —— C|—| Column Mapping (&) Templore Hame: Lol
? Help Source El Target I:l

N =a - <Last Name>, <First Name> v «First Name>, <Last Name> v -
Exit Domain Mapping

,2 Permission Mapping " " +

ﬂﬁ Replace lllegal Characters
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Permission Mapping Template

Dockit uses permission mapping template to map the NTFS permissions to its equivalent
SharePoint permission levels.

To create a new permission mapping template, Select New from the Templates Tools pane.
The new template page will appear and enter a unique template name and continue to map
the permission in template manager as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

e L Create reusable templates for migration tasks.
{1il Usage Statistics
File share Migration  SharePoint Migration
¥ 1005 .
ﬂ—| Column Mapping (&) T ’
? Help ® ,
®  User / Group Mapping Source l:l Target I:l
2 Exit E BrrhlrE
e . T+

,) Permissicn Mapping

ﬂﬁ Replace lllegal Characters

Permission Mapping Template consists of following panes to configure permissions mapping:

1. Source permissions list / load options pane
2. Target permissions list / load options pane
3. Mapped Permissions Pane

Dockit Permission mapping template enables you to load the list of source permissions from

network location either by clicking the appropriate button in the source load options pane or
load source permissions menu as shown below.

e
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Once you select the option and provide the appropriate inputs, the list of source permissions

displayed on the source permissions list pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

Create reusable templates for migration tasks.
,/ﬁi Usage Statistics

File share Migration  SharePoint Migration
x Tools

P
Template Name: |Sample
ﬂ—l Column Mapping (&) Template Name: [2ome
’) Help
H @  User / Group Mapping Source []] Target [
= £y E Domain Mapping
c Exit e Modify v || Full Control
,,g Permission Mapping
v
ﬂﬁ Replace lllegal Characters Basic Permissions
Full control
Modify

Read & Execute

List Folder contents

Read

Write

Dockit permission mapping template enables you to load the list of target permissions from
site collection either by clicking the appropriate button in the target load options pane or load

target permissions menu as shown below.

e
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Once you select the option and provide the appropriate inputs, the list of target permissions

displayed on the target permissions list pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

< o Create reusable templates for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration
X Tools —
P Template Name: |Sample
ﬂ—l Column Mapping (&) Template Rame: [Zame

’) Help ®

H D User / Group Mapping Source E Target El

L E D M
c Exit omain Mapping Wodiy v [Full Control

,,g Permission Mapping

[y Replace llegal Characters

Then you have to select the appropriate source permissions from the source permissions list
and select equivalent target permission level(s) to replace from the list of available target

permission level(s). Then finally click + button to map permissions.
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You can also have the option to enter the permission name(s) / levels(s) of your own in the

respective textboxes and finally click + button to map. Once you click + button, selected
permissions are mapped and the mapped data is displayed in the permissions mapping pane
as shown below:

Dockit Migrator (Evaluation Version) = X

[ wigration Options Tools >> Template Manager
pe L Create reusable templates for migration tasks.
{11l Usage Statistics

File share Migration  SharePoint Migration
¥ To0is .
: Template Name: Sample

ﬂ—| Column Mapping (&) TemP F
P vep Q). wepe .

B User / Group Mapping source [ Target [__|
= Exi E D M

c E=0 e epeng Full contral v | Full Control v -

,}p Permission Mapping

v v 4

[Ny Replace legal Characters

Assume, Full Control is not explicitly mapped to the SharePoint permission levels in the
permission mapping template, but Read is mapped to Read and Write is mapped with
Contribute (SharePoint permission levels).
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Replace lllegal Characters

SharePoint does not permit certain characters in folder and file names. Dockit provides an
ability to rename invalid character(s) to valid character(s) and also support any character(s)
to be renamed using rules, thereby eliminating the tedious step of renaming the source folders
/ files. You can create naming rules, save them as Naming Rules and re-use them in your
import tasks.

Dockit uses 'Regular Expressions' technique which enables you to create generic renaming
rules in order to specify the pattern for file name conventions in Folder & File Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

To specify a rule for invalid character sequence to valid character sequence:

1. Select New from the Templates Tools pane. The new template will appear and enter an
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager

P o Create for migration tasks.
Nl Usage Statistics

File share Migration  SharePoint Migration
>& Tools

ﬂ-l Column Mapping On-Premise

? Help

Templates for SharePoint On-Premise Migration

+ oa o

New File Rule Folder Rule

() Uit

E’ Exit E Demain Mapping

,} Permission Mapping

=
[ Feplace llegal Characters
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2. Once the new renaming rule template created.

a. Specify the SharePoint invalid character in Find textbox and its valid character in

Replace textbox, then click + button.
b. Click = button to remove the selected naming rule.

Dockit Migrator (Evaluation Version) - X

BMig[atiQn Options Tools >> Template Manager
P . Create bl pl for migration tasks.
il Usage Statistics

File share Migration  SharePoint Migration
)&Tc:nls ~
: Template Name: |Test

C|—| Column Mapping '\f/’ Emplate ame
9 Hel
U P . User / Group Mapping Rules
Eb Exit ﬁ Domain Mapping Find Replace

% -
,} Permission Mapping

+

fo| (&) = o

3. You can edit the existing renaming rule by selecting the appropriate rule.

4. If you have to order the rules in the grid using the navigation buttons available on the
right side of the grid, click Save button to save the rules in that order.

5. The following are valid wildcard characters that can be used to create naming rules in
Dockit:

* (asterisk) Denotes any number of characters to be left
? (question | Denotes at least one character position to be
mark) truncated / replaced
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Sample Renaming Rules:

File Name

Find

Replace

Result

Remarks

SampleVv1l

*V1

{empty}

Sample

Truncate V1, if
the file ends
with V1

SampleVv1l

*V1

SampleA

Replace V1 with
A, if the file
name ends with
V1

Hello_World

* World

{empty}

World

Truncate
Hello_, if the
file name starts
with Hello

Hello_World

*_World

{empty}

Hello

Truncate
_World, if file
name ends with
_World

SampleVv1l

v?

{empty}

Sample

Truncate V and
the file name
character
following it
(immediately
succeeding
character), if
the file names
contains V and
followed by any
one character.

Sample

’p

{empty}

Sale

Truncate one
character
preceding the
letter p in the
file name.

SampleV12

V??

{empty}

Sample

Truncate two
characters

following the
character /
letter V in the

file name.

SampleFileVersion

*File*

{empty}

SampleVersion

Truncate the
word 'File' in
any position in
the file name.

Sample.Matrix

Dot

SampleDotMatrix

Sample?File

Text

SampleTextFile

Hello*World

{empty}

HelloWorld

Sample$

Dollar

SampleDollar

Sample”~File

{empty}

SampleFile

Sample+Document

+ | > | *|~]

Plus

SamplePlusDocument
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Hello<World < {empty} HelloWorld
Hello>World > {empty} HelloWorld
[Document [ Word WordDocument
Word] ] Document | WordDocument
(File ( Sample SampleFile
Sample) ) Document | SampleDocument
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SharePoint Migration — Column Mapping Template

Dockit allows you to map metadata properties to the SharePoint column-using column
mapping templates.

Dockit column mapping template is available as one of the items under Manage Templates
available under Tools Menu.

To create a new column mapping template, Select New from the Column mapping Template
Tools pane. The new template will appear and enter a unique name for the template as shown
below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P . Create pl for migration tasks.
{1l Usage Statistics
File share Migration  SharePoint Migration
>& Tools .
) Template Name:
Cl Column Mapping (&) Teme l l
? Help ® ,
aln User/ Group Mapping Target Column Source Column Default Value
B o B consnoosins
File Name ¥ Name vee -
,) Permission Mapping
- File Created Date LF Created .ee -
[[[F] site and List templates
TS Reference Templates File Modified Date I Modified see -
File Created By ¥ Created By see -
< File Modified By £+ Modified By ses -
File Content Type 'Q' Content Type e -

File Checkin Comments e EE:;;B vee -
Falder Name L Name .ee -
Folder Created Date ¥ Created see -
Folder Modified Date £F Modified s -
Folder Created By ¥ Created By wee -

Column Mapping Template view

Template list pane in Dockit template manager tool transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group Column
Mapping Template in template tree pane.

Column Mapping template view consists of following panes to configure column mapping.
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Column Mapping Pane

Column Mapping pane displays the column mapping structure for the selected template. It
provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column Mapping related operations can be

performed by using the Column Mapping Actions toolbar.

.If.é\'. Template Name: |5ample
M

File Created By
File Medified By

File Content Type
File Checkin Comments

Falder Name

Folder Created Date
Folder Modified Date
Folder Created By
Folder Modified By
Folder Content Type

DB Last Update

Tt

Tt

>SRN = JUNEE < JNRREE - SR < RN * S -

Created By

Maodified By

Content Type

Check-in
Comments

Mame

Created

Modified

Created By

Maodified By

Content Type

Last Updated

LA N ]

LR N

LR N

LR N

[ RN

[ RN

LA N ]

LR N

LR N

LR N

LR N
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SharePoint Migration — User / Group Mapping Template

Dockit uses user / group mapping template to replace the unavailable users / groups with
valid / new SharePoint users / groups when assigning user / groups or permissions for the
folder / document during content migration from one SharePoint environment to another.

You can use this mapping template for all Person or Group fields in SharePoint.

To create a new user / group mapping template, select New from the Templates Tools pane.
The new template will appear and enter unique template name for the template and
continue to map the user as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager

P o Create for migration tasks.

Nl Usage Statistics
File share Migration  SharePoint Migration

>& Tools —

: T late Name: |Sample

- ﬂ—l Column Mapping '\(:,' emalate Name: [Somp ‘
? Help ° ] Source [..] Target [_.]
®  User / Group Mapping

E’ 503 E Domain Mapping v v+

,2 Permission Mapping

—
\IE Site and List templates

=€ Reference Templates
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Dockit user / group mapping template enables you to load the list of users / groups from
various sources, either by clicking the appropriate button or load users / groups menu as

shown below:

e

Once you select the option and provide the appropriate inputs for source and target user,

the list of users / groups are displayed on the respective users / groups list pane as shown

below:

B Migration Options

|ﬂ Usage Statistics
X Tools
? Help

B o

Dockit Migrator (Evaluation Version)

Tools >> Template Manager

Create bl P for migration tasks.
File share Migration  SharePoint Migration
F

Template Name: | Sample

ﬂ—l Column Mapping (&) Tem P
Source El Target l:l
@  ser / Group Mapping
W Y
~
E Domain Mapping
Users

,) Rerrstan s VSSLABAaaron

= vsslab\david
\": Site and List templates
vsslab\dennisk
@ [ S vsslab\farmadmin_sp16-1

vsslab\ganesan

Select the appropriate source user / group from the source users / groups list and select the

target user / group to replace from the list of available target users / groups. Finally, click

+ button to map the users / groups.
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Select All Unresolved Users from source user/group combobox to map all unresolved /
unavailable users from source SharePoint to a valid user in target SharePoint.

You also have the option to enter the user / group names in the respective textboxes and

finally, click + button to map. Once you click + button, selected user / group are

mapped and the mapped user pair is displayed in the user / group mapping pane as shown

below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

Create bl I for mi

flﬁ Usage Statistics

X Tools

File share Migration ~ SharePoint Migration

(@) Template Name: [Sample
&

ﬂ—| Column Mapping

Source El
() e ot
Ak

tasks.

Target EI

E Domain Mapping VSSLAB\aaron

~

wsslab\david

,) Permission Mapping

.
[ site and List templates

=¥ Reference Templates
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SharePoint Migration — Domain Mapping Template

Dockit uses domain mapping template to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file migration to
SharePoint.

To create a new domain mapping template,

Select New from the Templates Tools pane. The new template will appear enter an unique
template name for the template as shown below:

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Template Manager
P o Create for migration tasks.
Nl Usage Statistics
File share Migration  SharePoint Migration
X Tools ~
T late Name:
ﬂ—l Column Mapping '\(:/" et e | |
Source Target

? Help
B e

._ User / Group Mapping

v v +
E Domain Mapping

,) Permission Mapping

.
[[F siteand List templates

=¥ Reference Templates

Domain Mapping Template consists of following panes to configure domain mapping:

1. Source domain list pane
2. Destination domain list pane
3. Domain Mapping Pane



Dockit domain mapping template enables you to load the list of domains available with the

network by clicking ¥ to load. Once you click, both source domain list pane and destination
domain list pane displays the list of available domains in the network as shown below.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P . Create bl P for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration
X Tools —~
: T late Name: |Sample
ﬂ—l Column Mapping ‘\_(:/" emplate Hame E
Source Target
? I () e E
Ak
~ ~
+
B
] HARVESTER
,) Permission Mapping
[T oreIT
=
| E Site and List templates
[ voYAGER
=¥ Reference Templates
O vssLas

< Clvssero

Then you have to select the appropriate source domain (s) from the source domain list and
select the target domain to map from the list of available target domains. Then finally click

+ button to map the domains.

You can also have the option to enter the domain names of your own in the respective

textboxes and finally click + button to map. Dockit allows you to enter either domain
names or UPN suffixes under the text boxes. For example research, vyapin.onmicrosoft.com
etc...

Note: As for entering free texts, multiple source domains can be enter separated by comma.
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Once you click + button, selected domains are mapped and the mapped data is displayed

in the domain mapping pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

P _ Create pl for migration tasks.
il Usage Statistics

File share Migration  SharePoint Migration
>& Tools B
i ﬂ—l N ((_\. Template Name: [Sample
- Column Mapping s/
Source Target

? Help
B e

._ User / Group Mapping

HARVESTER v ORBIT
E Domain Mapping

J) Permission Mapping

=1
“l—j Site and List templates

=€ Reference Templates
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SharePoint Migration — Site and List Mapping Template

Dockit uses site and list template mapping to replace the unavailable site and list templates
with valid / new SharePoint site and list templates when creating unavailable sites and lists
during content migration from one SharePoint environment to another.

To create a new site and list template mapping, select New from the Templates Tools pane.
The new template will appear and enter a unique name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager
P o Create for migration tasks.
Nl Usage Statistics

File share Migration  SharePoint Migration
XTOOB —

| Template Name:

ﬂ—| Column Mapping '\_(:/' emplate ame
9 Hell Source Target
- [ @ User / Group Mapping

Al

v v [+

E’ Exit E Demain Mapping
,) Permission Mapping
Site and List templates

=€ Reference Templates

You have to select the appropriate source template from the source template list and target

template from the list of available target templates. Finally, click + button to map the
templates. You can also specify the site / list URL in the source URL / Template Name
textbox along with the new template name in the Target Template Name textbox.

You also have the option to enter the template names in the respective combo boxes and

finally, click + button to map. Once you click + button, selected templates are mapped
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and the mapped template pair is displayed in the Site and List Template mapping pane as
shown below:

Dockit Migrator (Evaluation Version) =

B Migration Options Tools >> Template Manager

Create for migration tasks.

.’[ﬁ Usage Statistics

File share Migration  SharePoint Migration

>& Tools —
: Template Name: |Sample
- ﬂ—l Column Mapping I\(:/‘I P
’) Hel, Source Target
= P . User / Group Mapping
Microseft Word 97-2003 document ~ Microsaft Excel spreadsheet v -_
Eb Exit E Domain Mapping
Document Library v Picture Library v +

,} Permission Mapping

T Site and List templates

=€ Reference Templates




SharePoint Migration — Permission Mapping Template

Dockit uses permission mapping template to assign new permission levels or replace
unavailable permission levels with valid permission levels when migrating permissions for
site / list / folder / item during content migration.

To create a new permission mapping template, Select New from the Templates Tools pane.
The new template will appear and enter a unique name for the template as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P L. Create pl for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration
x Tools
C|—| Column Mapping On-Premise Online

? Help

._ User / Group Mapping Templates for SharePoint On-Premise Migration

[
E'Exit E Demain Mapping
— + X
[ —
= New Dock...

=N
[[F siteand List templates

= Reference Templates

Permission Mapping Template consists of following panes to configure permissions mapping:

1. Source permissions list / load options pane
2. Target permissions list / load options pane
3. Mapped Permissions Pane
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Dockit Permission mapping template enables you to select source permissions and target
permissions from the list of default SharePoint permission levels as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
Create for mi ion tasks.
{fﬁ Usage Statistics " :
File share Migration ~ SharePoint Migration
>& Tools —
) Template Name: |Sampl
— CI'| e (&) Template Name: [Sample
? Help Y .
= ®  User / Group Mapping Source l:l Target l:l
D i B comsnvers
B e Bl pr— . e
[ Full Contral
—
= d List b
,_|: Site and List templates 1 Design
@ Reference Templates 7 Read
L Contribute

< [ Approve

Then, you have to select the appropriate source permissions levels from the source
permissions list and select equivalent target permission level(s) to replace from the list of

available target permission level(s). Then finally click + button to map permissions.

Select All Permission Levels from source permission level(s) combo box to map all
unresolved / unavailable permission levels from source SharePoint to a valid permission
level in target SharePoint.

You also have the option to enter the permission levels(s) in the respective textboxes and

finally click + button to map the corresponding values.
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Once you click + button, selected permissions are mapped and the mapped data is

displayed in the permissions mapping pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager
Create pl for migration tasks.
ﬂﬂ Usage Statistics
File share Migration  SharePoint Migration
>& Tools B
. ﬂ—l ; @_\ Template Name: [Sample
——————— Column Mapping <)
9 Hel
- [ . User / Group Mapping Source l:l

D Exi E Do
I] Bt IR Administrator v

”p Permission Mapping
£

=S
[[] site and Listtemplates

B¢ Reference Templates

Target [...|

Full Contral
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SharePoint Migration — Reference Mapping Template

Dockit uses reference column value templates to allow users to define reference columns for
lists based on list template types. Reference column is used to determine the existence of
list items to specify the action to be taken by Dockit when a list item with the same name
already exists in the destination location.

To create a new column definition select New from the Templates Tools pane. The new
template will appear and enter a unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P o Create for migration tasks.
{11l Usage Statistics
File share Migration  SharePoint Migration
>& Toals N
) Template Name: |Sampl
ﬂ—l T '\(:/' emplate Name: |Sample
') Help List Type / List URL Reference Column
H

(2 Uit s

Links Created +

,) Permission Mapping

=n
[F] site and List templates

=¢ Reference Templates
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Specify the List Type and Reference Column in the respective text boxes and click +

button to add the pair to the columns list as shown below: You can also specify list URL / list
Name in the List Name / List URL textbox along with the reference column in the Reference
Column textbox.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
g . Create bl P for migration tasks.
{lil Usage Statistics
File share Migration ~ SharePoint Migration

>& Tools —
i Template Mame: Sample

Cl—l Column Mapping ‘\(_'," emplate Rame P
9 Help List Type / List URL Reference Column

= () Memi@mm it
Links Created -

E Exit ﬁ Domain Mapping

,) Permission Mapping Announcement Created by -—

=
5] siteand List templates

=€ Reference Templates
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Server Agent Test Tool

Dockit Server Agent is a server-side component of Dockit software. This Server Agent must
be installed in the on-premise SharePoint servers (SharePoint 2016 / 2013 / 2010 / 2007)

only.

1. Select Server Agent Test Tool from Tools menu as shown below:

D Migration Options

.’ﬁi Usage Statistics
X Tools
? Help

B o

a’ég\
LY

Dockit Migrator (Evaluation Version)

Template Manager

Create a reusable templates for migration
job

X,

-

Server Agent Test Tool

You can check the existence of Dockit
Server Agent in the target SharePaint

server using this toal by specifying a
SharePeint site URL and a credential to

connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.

Metadata Collator

Export metadata for library / list items to
a file. Enter a list or folder location URL
along with the user credentials to
proceed.

Job Categories

To create coler categories which is
assigned to the migration job. To edit a
category, select the category name and
use the commands to the right.
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2. The Check Server Agent page appears as shown below:

Dockit Migrator (Evaluation Version) - X

[~ migration Options Tools >> Check Server Agent

.’|'i1 Usage Statistics

Dockit Server Agent is an optional server-side component that must be installed in the SharePoint Server.You can check the existence
of Dockit Server Agent in the target SharePoint Server using this tool by specifying a Sharepoint site URL and a credential to connect.

Site URL :

Authentication : Windows v

(johndoe@contoso.com, contosayichndoe, johndag)

Password :

3. Specify a SharePoint URL in the URL textbox to verify Dockit Server Agent existence in
the target SharePoint Server.

4. Connect to the SharePoint URL using the specified user credentials. Enter the user name
in any ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password. For example,
johndoe@contoso.com, contoso\johndoe, johndoe.

5. Click Verify button to test the existence of Dockit Server Agent in the target SharePoint

Server. When clicking this button, Dockit connects to the specified SharePoint server and
checks the availability of Dockit Server Agent.
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Dockit will display the Server Agent status as shown below:

B Migration Options
/"1 Usage Statistics

x Tools

Dockit Migrator (Evaluation Version) -

Tools >> Check Server Agent

Dackit Server Agent is an optional server-side component that must be installed in the SharePoint Server.You can check the existence
of Dockit Server Agent in the target SharePoint Server using this tool by specifying a Sharepoint site URL and a credential to connect.

Site URL:  httpsy//mars.vsslab.local

Authentication:  Windows

User Name : wvsslab\farmadmin_sp16-1 v -

(johndoe@contoso.com, contoso\johndoe, johndoe)

Password : |*e* .

° Dockit Server Agent is installed in the SharePaint farm of the specified SharePoint URL.
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Metadata Extractor

Dockit Metadata Extractor tool helps you generate an external metadata file with basic set of
properties (Summary & Custom properties available in the file) in any of the Dockit supported
file formats (say, CSV, TXT, Excel). Dockit Metadata Extractor tool extracts the metadata
associated with the file and writes them in the metadata file along with the full path of the
file.

Dockit Metadata Extractor allows you to extract file properties that are specific to the file
extension. For example, Dockit provides almost 30+ properties for PDF file format alone.
Dockit enumerates folders and sub-folders and generates metadata for all the files available
underneath them.

1. Select Metadata Extractor from Tools menu of Dockit main screen.

Dockit Migrator (Evaluation Version) - X

B Migration Options

Template Manager Metadata Collator

fﬁ1 Usage Statistics Create a reusable templates for migration 3 Export metadata for library / list items to

along with the user credentials to

jeb a file. Enter a list or folder location URL
X Tools proceed.

? Help

Server Agent Test Tool Job Categories
k> e 9 9

You can check the existence of Dockit To create color categoeries which is
Server Agent in the target SharePoint i d to the migratien job. To edit a
server using this tool by specifying a category, select the category name and

SharePoint site URL and a credential to use the commands to the right.
connect,

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.
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2. The Metadata Extractor page appears as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Metadata Extractor

Dockit Metadata Extractor tool allows you to capture metadata for all files ( summary and custom properties ) in the given source folder
locatien. The source folder locations can be mapped drives, network shares and local hard drives.

{lﬁ Usage Statistics

X Tools Source Folder Location:
? Help
Folder Path Folder Options x
B o A
< Export Options:
® Files Only () Falders Only () All ltems (Folders and Files)

3. Specify a valid file system folder location in the Source Folder Location textbox. You
can specify a Mapped Network location / Network Shares / local hard disk drive location
in the textbox. Click Browse button to select the required folder using Browse For
Folder dialog.
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The Browse For Folder dialog will be shown as below:

i (8 This PC
i [ Libraries
DG“! Metwork
= B8 Control Panel

"2 Recycle Bin

. 153Clientt

L 15154P

. 18Client

. Batch

. Bing
> |, Debug

. DMS TaskManger Resource Files
= 1 DMS_w10.5 Sample Help
= | Dockit Migrator Setup
= | Dockit363 Sample Help

1

| Make Mew Folder |

Upon selecting required source folder, click OK to add it for extraction.



4. Select File Properties to be extracted from the files as shown below:

B Migration Options

fl-ﬁ Usage Statistics

X Tools
? Help

ﬁ" Exit

Dockit Migrator (Evaluation Version)

Tools >> Metadata Extractor

File Type:

Available File Properties:

Auther
Comments
Created

File Extension
Keywords
WModified
Subject

Title

Custom Property (MS Office documents):

Required File Properties:

1.
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B Migration Options

{lﬁ Usage Statistics

X Tools
? Help

E' Exit

Dockit Migrator (Evaluation Version)

Tools >> Metadata Extractor

File Type:

Available File Properties:

sdtauthor
odicomment
odiCreationDate
odtkeywords
odiModified
odtRevisionhumber
odttitle
odtTotalEditingTime
Subject

Title

Custom Property (MS Office documents):

Required File Properties:

General
Author

Created
Keywords
Modified

File Extension
Title

Comments

.pps
ApplicationName

Author
Category

Comments

ionTime
d Property
ime

ApplicationName
Author

Category
Comments
CreationTime
EditTime
Keywords
Lasthuthor

LastPrintedTime

Dusthar
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Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Metadata Extractor

ﬁﬁ Usage Statistics Metadata Location:

>& Tools
? Help

C:\Users\Public\Documents\Dockit11x\MetadataExtractor

Metadata Eile Name:

SPLibrary

E" Exit y
Metadata File Format: Sheet Name:

ER -
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5. Click Run to commence extraction process. Once Metadata Extractor completes its job, it
enables you to view the metadata file right away as below.

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Metadata Extractor

./ﬁi Usage Statistics Metadata Location:

X Tools
? Help

ChUsers\Public\Documentsh Dockitl 1x\MetadataExtractor

Metadata File Name:

SPLibrary
| TN _
Metadata File Format: Sheet Name:
XLSX | Test
Metadata Extractor
Metadata file created successfully in
C:\Users\Public\Documents\Dockit1 x\MetadataExtractor\SPLibrary. XLSX
< Do you want to open the Metadata File 7
Yes Mo
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Metadata Collator

The Dockit Metadata Collator tool helps you generate the list items' URL for a given SharePoint
List along with the associated metadata (SharePoint column values) and exports the metadata
file to a CSV file format.

1. Select Metadata Collator from Tools menu of Dockit main screen.

Dockit Migrator (Evaluation Version) - X
B Migration Options
Template Manager Metadata Collator
fﬁi Usage Statistics Create a reusable templates for migration Export metadata for library / list items to
jeb a file. Enter a list or folder location URL
along with the user credentials to
)& Tools N proceed.
? Help
Server Agent Test Tool Job Categories
E’ Exit 9 9
You can check the existence of Dockit To create color categories which is
Server Agent in the target SharePoint to the migraticn job. To edita
server using this tool by specifying a category, select the category name and
SharePoint site URL and a credential to use the commands to the right.
connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.
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2. The Metadata Collator page appears as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Metadata Collator

{ﬁ’i Usage Statistics Export metadata for library/list items to a file. Enter a list or folder location URL along with the user credentials to proceed.

Source URL
X Tools http://planet.vsslab.local/1aa
Authentication

Windows v
User Name

vsslab\farmadmin_sp16- 1\
Password

3. Specify a valid SharePoint List URL in the URL textbox. You can specify a SharePoint
library / list / folder Location in the textbox (e.g.,
http://sharepoint.local/demo/lists/products). You can also specify a SharePoint online
(Office 365) library / list / folder URL and click Connect. Upon clicking Connect button,
you will be prompted for login credentials (username and password). Provide User ID
and Password in the respective textboxes and click Sign in button to proceed.

4. Specify a valid SharePoint List URL in the URL textbox. You can specify a SharePoint
Library / lists / folder location in the textbox (e.qg.,
http://sharepoint.local/demo/lists/products).

5. Specify the user credentials to connect to the SharePoint URL using the options given
below.

a) Use the following credential to connect to SharePoint - Connect to
SharePoint URL using the user context stored in the user profile (OR) enter the
user name in any ONE of the following formats: <DOMAIN NAME>\<USER
NAME>, UserName@DomainName, UserName and its corresponding
password. Dockit will initiate Windows authentication or Forms authentication
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b)

depending on configuration in the target SharePoint site. Click Connect button to
proceed.

Use federated authentication (Web Single Sign-on) to connect to
SharePoint - Connect to a SharePoint site (SharePoint On-premise or SharePoint
Online) using federated identity configured using ADFS. Also, select this option to
connect to Office 365 SharePoint Online configured using federated identity
provider.

To connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option for both Cloud Identity (Office 365 Online User Credential e.g.,
johndoe@vyapin.onmicrosoft.com) and Federated Identity (configured via ADFS
e.g., johndoe@vyapin.onmicrosoft.com).

6. Select desired columns from the available columns list. The column value will be exported
along with the list item URL to the metadata file.

fﬁ1 Usage Statistics

? Help
B o

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Metadata Collator
Options:
(®) Export absolute URL of the items () Export base URL of the items
Traversal options:
X et All items and folders v Retrieves item and folder URL
Version:
Latest version | v
Column Name Column Type
Approver Comments Multiple lines of text
Name File
Title Single line of text
Version Single line of text
Item Child Count Lookup
Source Version (Converted Document) Lookup
Source Name (Converted Document) Lookup
Appraval Status ModStat
Check In Comrment Lookup
Created By Person or Group
< Modified By Person or Group
Copy Source Single line of text
Name Calculated
Name Calculated
Created Date and Time
Modified Date and Time
D Counter
Type Calculated
File Size Calculated
Edit Calculated
Document 1D Value Single line of text
Document ID Hyperlink or Picture
Export Location: File Name: File Extension:
Ci\Users\Public\Documents\Dockit] Ix\ListMetadataCollator 1as csv v
Open metadata file once export is complete

7. Export Options: Select any one of the following options to generate the URL for the list

items:

a)

Export absolute URL of the items - Generate the absolute URL of the items with
specified column value.

105




b) Export base URL of the items - Generate URL of the items parent URL with
specified column value.

8. Traversal Options: Select any one of the list traversal options as given below:

a) All items and folders - Generate the URL list for all items and folders in the
specified location.

b) All items only - Generate the URL list for all items only, but not folders.

c) All folders only - Generate the URL list for all folders, but not the items.

d) Items in current level - Generate URL for all items and folders in the current /
top level.

9. In Export as: option, specify valid export path in the textbox or click (...) button to specify
the export file name.

10. Select option 'Open metadata file once export is complete' to open the metadata file
automatically after completing the export process.

11. Click Start Export... button to commence the export process.

12. After clicking Start Export... button, a page appears as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Metadata Collator

fl-ﬁ Usage Statistics

x Tools
? Help

B o

Number of Items Processed : 15 of 15

Total Items Processed : 15
< Total : 15
Total Items Skipped : 0

Completed Successfully.
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If you want to stop the export process, click Cancel button.

13. Sample metadata entries generated using this tool:
For Absolute URL with Title Column

"Destination Path", "Title",”ContentType","PolicyNumber"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries/1_.000","United States of
America","Policy Info","123A"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries/2_.000","Australia","Policy
Info","234B"

For Base URL with Title Column

"Destination Path", "Title","DocType","PolicyNumber"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries"”,"United States of
America","Word document","123A"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries”,"Australia","Excel
Sheet","234B"

14. Click Ok button to go to the first page of Metadata Collator.
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Migration Planner

Dockit’s Migration planner captures the migration inventory and provides suggestions
according to your source. This will help the user to plan the migration in such a way to
complete without the most common errors.

The Migration Planner page will appear as shown in the screen below:

D Migration Options
|./|J_|| Usage Statistics
x Tools

? Help

B

1. Types of Migration Planner:

There are two types in Migration Planner, as given below:

Dockit Migrator (Evaluation Version)

Template Manager

Create a reusable templates for migration
Jjob.

Server Agent Test Tool

You can check the existence of Dockit
Server Agent in the target SharePoint
server using this tool by specifying a
SharePoint site URL and a credential to
connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.

e File share Migration Planner

e SharePoint Migration Planner

Metadata Collator

Export metadata for library / list items to
a file. Enter a list or folder lacation URL
along with the user credentials to
proceed.

Migration Planner

Dockit's Migration planner capture the
migration inventory and suggestions
according to your source that will help
you to plan your migration in such a way
to complete efficiently.

Job Categories

Create categories with different colors to
assign them to migration jobs. To edit a
category. select the category name and
use the commands to the right.

108



File Share Migration Planner

Plan your migration from file share to SharePoint On-premises or SharePoint online.

1. The File share Migration Planner page will appear as shown in the screen below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Migration Planner

Select the source file system folder(s
|ﬂ Usage Statistics 4 ®)

v e

x Tools I Metwork

Check for Errors
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2. Select the folder(s) for which you would like to get inventory.

Dockit Migrator (Evaluation Version) - =

B Migration Options Tools >> Migration Planner

Select the source file system folder(s
||/|J_|| Usage Statistics 4 )

v Oe
X Tools 4 Ooa
- i [ SRECYCLEBIN
i [] Common Share
? Help [ Config.Msi
[ Feature
[] Microsoft
] New folder
[ Patch DI
[ Patch Release
[ Projects2010
[[1 Projects2012
[ Reference
[[] Release Details
["] Resources
] sample Files
[ Share
1 support
[C] System Volume Information
[ TestFs
COver [Japanese]
] Working Copy
[ %Plica

I Network

B o

Get Inventory Check for Errors

3. Click 'Get Inventory' button to display the inventory of the selected folder(s). Here, the
inventory process will calculate the number of folders and files and total size of the
selected folders.
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4. The Inventory of the selected folder(s) is shown below.

B Migration Options

{fﬁ Usage Statistics
X Tools
? Help

B o

Dockit Migrator (Evaluation Version)

Tools >> Migration Planner

Select the source file system folder(s)

v Oe
« Ooa

v [] SRECYCLEBIN
[[] Common Share
[} Config.Msi
[ Feature
[] Microsoft
] New folder
[ Patch DIl
[ Patch Release
[[] Projects2010
[[1 Projects2012
[ Reference
[[] Release Details
["] Resources
[[] Sample Files

O Share
< [images

[[1 Personal
L real-bulk
1 support
] System Volume Information
[ Test Fs
[ v8.7 DJapanese]
] Working Copy
[ XPlica
I Netwark

Get Inventory

Files and Folders

1 folders / 4 files

Total Size

317.14 KB

Check for Errors

5. After getting inventory of the selected folder(s), click 'Check for Errors' button.

111



6. The Target SharePoint site page is shown, when "Check for Errors' button is clicked.

B Migration Options

fﬁ’i Usage Statistics
x Tools
? Help

B e

Dockit Migrator (Evaluation Version)

Tools >> Migration Planner

Select target SharePoint

Site URL:

Authentication:

Windows v
User Name:

vsslab\farmadmin_sp16-1
Password:

Connect to SharePoint
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7. Enter the target site in the Site URL text box, to which you are going to migrate the
source folder(s), and the relevant credentials and click 'Connect to SharePoint'

button.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Migration Planner
{iill Usage Statistics Select target SharePoint
x Tools
Site URL:
9 Help http://venus.vsslab.local v
H

Authentication:
E’ Exit Windows v
User Name:

vsslab\farmadmin_sp16-1

Password:

Connect to SharePoint
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8. After connecting to the given target SharePoint site, a new page is shown as below.

B Migraticn Options Tools >> Migration Planner
{|'|1 Usage Statistics Site Info
>& Tool Site Name:
ools
Pluto
? Help Site URL:
httpi//venus.vssiab.local
[ T .
Version:
16.0.0.4306

Dockit Migrator (Evaluation Version)

Select a site or list

TBv Pluto »

Name

B piuto

B Archiver

B csite 2007

B csite 2010

B csite 2016

B o

B oms

w English [United States)
@ English (United States)
@ Japanese

w Jjobhistorytarget

w Jjobhistorytest

B LookUp

B m

B meet

B Newsfeed

B newsletter

B e

Items Description

56 web(s), 1...

0 web(s), 6 1...

0 web(s), 46

0 web(s), 28

1 webls), 70.

0 web(s), 71...

0 web(s), 91

0 webl(s), 41

0 web(s), 41

0 web(s), 41

1 webl(s), 22,

0 webl(s), 81

0 web(s), 71

1 webls), 38

0 web(s), 5 ...

0 web(s), 41...

4 webls), 62..

N uishiel 51

Click Connect button, if you want to reconnect to the target SharePoint site.

Proceed
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9. Select the required library and click 'Proceed’ button.

Migration Options

/ﬁ Usage Statistics
x Tools
? Help

B e

Dockit Migrator (Evaluation Version)

Tools >> Migration Planner

Site Info Select a site or list
TBv Plue »
Site Name:
Name

Pluto % Calumns (Changed column types)
Site URL: [T Content and Structure Reparts

htto.//venus.vsslab.local 4 Content Lib
Version:

= Control Character Library
16.0.0.4306

= Copy Source

§ Customized Reports

+ DCLib

% DC Lib07

1 Deviopement

DL

& Doc Lib

 Document Library

* Documents

 documenttempl

 Drop Off Library

[T Extern List

m Form Templates

=] 6

Items

2 item(s)

7 item(s)

10 item(s)

2 item(s)

3 item(s)

11 item(s)

9 item(s)

5 item(s)

5 item(s)

2011 item(s)

27 item(s)

19 item(s)

6 item(s)

2 item(s)

0 item(s)

0 item(s)

48 item(s)

1 itmmie)

Description [}

Use the reports list to customize the querie...

This Dacument library has the templates to...
Data Connection Library

Data Connection Library

After their properties are filled out, files upl...
External List

This library contains administrator-approve...
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10. The Inventory is shown for the selected source folders as the page shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Migration Planner
il Usage statistics File Share Inventory
Summary
>& Tools
Files and Folders General Information o
9 Help
- Total 1,008 folders / 12,037 files @' Mo folders contain > 5,000 documents @ No hidden folders / files
E. Exit S 008 ol £ 12037 fles (:)’) No folders / files has unique permission a No system folders / files
a) .
() Al folders / files have access
Warnings 0 folders / O files

Errors 0 folders / O files Passed Conditions °

% All file types are supperted

<:> All folders / files path are under supported length

All files are under supported size in SharePoint

Size l@ Al folders / files with allowed characters in SharePoint in its name
4

=

Total 55,58 MB —) Site Quota validated
=

=
Success 55.58 ME (7)) Mandatory columns are not available

\_}Qﬂ
Warnings 0.00 B .

Warnings Errors o
Errors 000B

No Warnings No Errors

During inventory process, the application will verify the list of source folders and files against target
SharePoint, report about the observed findings in the context of adhering to SharePoint limits:

Invalid characters
Supported file types
List view threshold
Unique permissions
Access to folders/files

Site Quota

AN N N NN Y

Mandatory columns
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SharePoint Migration Planner

Plan your migration from SharePoint On-premises to SharePoint online.

1. The SharePoint Migration Planner step will appear as shown in the screen below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Migration Planner
flﬂ Usage Statistics Source SharePoint Location
x Tools
—— Site URL:

? Help

Authentication:
E’ Exit Windows v

User Name:

vsslab\farmadmin_sp16-1

Password:

Connect to SharePoint
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2. Select the source url for which you are going to get Inventory.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Migration Planner
,/|'ﬁ Usage Statistics Source SharePoint Location
x Tools
Site URL:
? Help https://sun.vsslab.local/ten v
H

Authentication:
E’ Exit Windows v
User Name:

vsslab\farmadmin_sp10-1

Password:

Connect to SharePoint

3. Click 'Connect to SharePoint' button to connect to SharePoint.
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4. The sites, lists, libraries in the connected site will be displayed as shown below. Select

any one source site / list / library and click 'Check For Inventory' button.

Dockit Migrator (Evaluation Version)

Migration Options Tools >> Migration Planner
{fﬁ Usage Statistics Site Info Select a site or list
THBY en
Site Name:
X Tools Name
ten w =
? Help Site URL: B susten
httos://sun.vsslab.localften 8 Announcements
B .
Version:
15 Calendar
14.00.7171

(53 Documents

£ Images

154 keyword

&, Links

< |54 Pages
|3 Shared Documents
53 Site Assets
] Site Pages
|=] Team Discussion
153 ten#library
[T7] ten#list
[T two

&) Workflow Tasks

Items

1webf(s), 35...

0 webis), 10...

1 item(s)

0item(s)

580 item(s)

0item(s)

14 item(s)

0 item(s)

2 item(s)

0 item(s)

0 item(s)

2 item(s)

0 item(s)

11 item(s)

5 item(s)

2 item(s)

0 item(s)

Description

Use this list to track upcoming events, stat...
Use the Calendar list to keep informed of u..
This system library was created by the Publ...

This system library was created by the Publ..

Use the Links list for links to Web pages th...
This system library was created by the Publ...
Share a document with the team by adding...
Use this library to store files which are inclu...
Use this library to create and store pages o...

Use the Team Discussion list to hold newsg...

This system library was created by the Publ...

eck for Invent
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5. The inventory of the selected source site / list / library will be shown, as below and click
'Proceed' button.

Dockit Migrator (Evaluation Version)

‘ Tools >> Migration Planner

SharePoint Inventory

@
Summary 00:2475 @
Sites E:J' Lists
2 36
Items D Workflows @
< 91 0
Alerts @ Users / Groups
0 2,483
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6. The Target SharePoint Site page is shown below. Enter target SharePoint site, relevant
credentials and click 'Connect' button.

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Migration Planner
'/l-l’i Usage Statistics Target SharePoint Location
x Tzt Site URL:
? Help Authentication:
Windows v

B e

User Name:
wvsslab\farmadmin_sp16-1
Password:
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7. Select the Target Site / list / library of which you are going to migrate the selected
source site / list / library and click 'Proceed' button.

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Migration Planner
'/l-l’i Usage Statistics Target SharePoint Location
x Tzt Site URL:
http://venus.vsslab.local
? =l Authentication:
Windows v

B e

User Name:
wvsslab\farmadmin_sp16-1

Password:
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8. After connecting to the given target SharePoint site, a new page is shown as below.

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Migration Planner
{iil Usage Statistics Site Info Select your intended target
T B Pluo ¥
Site Name:
Tools Name Items
Pluta B pluto
? Help Site URL: B Archiver 0 webls), 6 1.
E’ et http://venus.vsslab.local B CSite 2007 0 webls), 46...
T
Version:
B Csite 2010 0 web(s), 28...
16.0.0.4306
B Csite 2016 1 web(s), 70...
B D1 0 web(s), 4 I...
B English (United States) 0 web(s), 4 I...
B English (United States) 0 web(s), 4 ..
< B Japanese 0 web(s), 4 ..
B Lookup 0 web(s), 7 ..
B M 1 web(s), 30...
B meet 0 web(s), 5 L.
B Newsfeed 0 web(s), 4 ..
B nmn 0 web(s), 5 ..
B Resource 1 web(s), 16...
B sample 2 weh(s), 33...
B sitel 1 web(s), 34...

Description A
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9. Select any one target site / list / library and click 'Proceed’ button.

Dockit Migrator (Evaluation Version)

‘ Tools >> Migration Planner

s o) Site Info Select your intended target

T B Pl ¥
Site Name: e
Name Items Description £
Pluto Bm 0 web(s), 10...
Site URL: B testingsite 0 webls), 81...
http;, . vsslab.local
piffvenus.vsslab.loca B themesite 0 web(s), 41...
Version:
B Thunderbird 3 web(s), 11...
16.0.0.4306
B wb 0webls), 51...
B Web Parts 2007 0 web(s), 82...
B West 0web(s), 13...
B workflow 2010 0 webs), 50...
< [T All Columns - List 2 item(s)
¥ Announcements 2 item(s) Use this list to track upcoming events, stat..,
™ Application Support 17 item(s)
5 Approval Documents 7 item(s)
[ Attachments 2 item(s)
[ calendar Oitem(s)  Use the Calendar list to keep informed of u...
1 checkin 2013 2 item(s)
1 Check-in Comments 3 item(s)
1 Check-in Comments 10 2 item(s)

l?
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10. The Inventory for the selected target location will be displayed in the page as below:

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Migration Planner
|,/|J_|| Usage Statistics SharePoint Planner
Source site [ten] 00:37:58 @
x Tools
Sites E) Lists Users / Groups g Items D @ @ Size
? Help
= 2 35 338 124 0 2 169.606 MB

[ e

General Information o
ﬁ-}[-& Al sites are active

éﬁ No entity has unigue permission

Passed Conditions °

Site Quota validated

All users and groups are available in target SharePoint
Workflows are available in target SharePaint

Views are validated and there is no mismatch in field type

All column values are availzble in target SharePoint

o QLE®e
(]

Features are not installed View
Site / list templates are not available in target SharePoint View
Eé\ Content types are not available in target SharePoint View
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Migration Settings Tasks

Column Mapping

Domain Mapping

User / Group Mapping

Permission Mapping

Site And List Mapping

Renaming Rules

Folder / File Settings

Post Migration Action

Document Status

Handling Duplicate Records
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Domain Mapping

Dockit uses domain mapping to replace the unavailable domain with valid domain while
assigning metadata, permissions (users / groups) for the folder / file during content migration
from file share/SharePoint to SharePoint.

You can also map domains by using 'Domain Mapping Template' for repeated use.

1. To create a new domain mapping, select Domain Mapping. A default page will appear
as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewlJob

@® ©® @ O
Finish

Credentials Select Files Migration Settings

5
- o . Domain Mapping [
mmm
mmm Migration Settings Map source AD demain to its equivalent target SharePaint domain, Q c
Metadata Options I
. v +
m Column Mapping

E Domain Mapping

‘?. User Mapping

& Permission Mapping

I% Folder / File Settings )
Y Filter Conditions

a Post Migration Action

EI] Renaming Rules

$ﬂ: Performance Tuner

*

2. Domain Mapping consists of following sections:

Source - Name of the source file share / SharePoint domain, which has to be

mapped.
Target — Name of the target SharePoint domain, which will be mapped against the

given source domain.
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3. You can load the list of domains available with the network by clicking . Once you

b
click , it will display the list of available domains in the network in both source and

target domain sections as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New lJob

i~
@® @ @ O
Credentials Select Files Migration Settings Finish

T i 1on Setti Domain Mapping
s
= igration Settings Map source AD domain to its equivalent target SharePoint domain. ﬁ =l c
Metadata Options "
HARVESTER o +
m Column Mapping
HARVESTER
E Domain Mapping O oreiT
[ User Mapping [ VOYAGER
Alh
ClvssLas

,ﬁﬂ Permission Mapping
< I% Folder / File Settings )
V Filter Conditions

a Post Migration Action

EI] Renaming Rules

'I?'ﬂa Performance Tuner

T Y

4. You can select the appropriate source domain(s) from the source domain list and the
target domain to map from the list of available target domains.

5. You can also enter the domain names in the respective textboxes and finally click +
button to map. Dockit allows you to enter either domain names or UPN suffixes under the
text boxes. For example research, contoso.onmicrosoft.com etc...

6. Note: As for entering free texts, multiple source domains can be entered separated by
comma.
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7. Once you click + button, selected domains are mapped and the mapped data is
displayed in the domain mapping pane as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

Credentials Select Files Migration Settings Finish
Migration Settings Domain Mapping L
9 9 Map source AD demain to its equivalent target SharePoint domain. c
Metadata Options "
‘ HARVESTER ‘ v ‘ORB\T | -
m Column Mapping i

v +
ﬁ Domain Mapping

‘?. User Mapping

& Permission Mapping

( I% Folder / File Settings >
Y Filter Conditions

a Post Migration Action

EI] Renaming Rules

$‘J|"E!= Performance Tuner
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8. Once you finish mapping the domains, you can click to save as new template.
This option enables you to save the configured domain mapping as templates for reuse
in other migration tasks.

Dockit Migrator (Evaluation Version)

New Job *

Select Files

. . Save as Template
amm o ‘ Domain Mapping P
unm

- Mllgraitien Ssiiligs Map source AD domain to its € Name

Advanced Domain Mapping

ﬁ Metadata Options
Overwrite if template already exists

m Column Mapping Save

HARVESTER ORBIT
i Domain Mapping

ain User Mapping

’ Permission Mapping
< I% Folder / File Settings

Y Filter Conditions

“ Post Migration Action

EI] Renaming Rules

|
‘%ﬁ Performance Tuner

“
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9. Once you save a template, you can load from the saved templates to use in this task.

-~

Click

Dockit Migrator (Evaluation Version)

My Jobs >> New Job

to load available domain mapping templates.

Select Files

e Domain Mapping
ans Migration Settings

Metadata Options
m Column Mapping

E Domain Mapping

‘,. User Mapping
’ Permission Mapping

< @ Folder / File Settings

Y Filter Conditions
“ Post Migration Action
EI] Renaming Rules

I
qI,ThL Performance Tuner

DY 1L

&

11.Click Next to proceed.

10. Click

Map source AD domain to its g

3 template(s) available

“,‘ Name :

Created :

.ﬁ.’l Name :
a Created :

A’] Name :

Created :

Available Templates

Advanced Domain Mapping
7/20/2018 7:29:02 PM

Domain Migration
7/20/2018 7:27:31 PM

Security Domains

7/20/2018 7:268:31 PM

Ok

to load the application default settings.
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User / Group Mapping

Dockit uses user / group mapping to replace the unavailable users / groups with valid / new
SharePoint users / groups when assigning user / groups or permissions for the folder /
document during content migration from one SharePoint environment to another. You can
use this mapping for all Person or Group fields in SharePoint.

1. To create a new user / group mapping, select User / Group Mapping. A default page
will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >>
!H\! ® ® O O
Batch Descriptor Site / List Elements Migration Settings Finish
User Mapping
mmm . (gl
HH Mapping Templates Map unavailable users [ groups with valid users / groups in the target SharePoint. Q c
) wietadts Options I I
v v+
m Column Mapping

E Domain Mapping
‘?. User Mapping
’ Permission Mapping
< Site / List Template Mapping )
Y Filter Conditions

$ﬂ= Performance Tuner

2. User / Group Mapping consists of the following sections:

e Source - Name of the source file share / SharePoint domain user or group, which
has to be mapped.

e Target - Name of the target SharePoint domain user or group, which will be mapped
against the given source domain user or group.
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3. You can load the list of Users / Groups available in the network by clicking ¥ . Once you

click ~ , it will display the list of available users/groups in the network in both source and
target users/groups sections as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

@ @ @ 0

Credentials Items To Migrate Site / List Elements Mapping Template Finish

E Andrew B. lohn v v 4
Domain Mappin
pping ‘& Graham K. Joseph "

3 Graham K. Joseph
‘?. User Mapping 1&

& George William

’ Permission Mapping ". Geoff K Foster

Gary R scott
( Site / List Template Mapping "l o v )

;H* Performance Tuner

B yeosig Temolt User Mapping 0

LLL)

EEE apping fempiates Map unavailable users / groups with valid users / groups in the target SharePoint. Q

§TB colunn apping L e [ e
—

4. You can select the appropriate source users / groups from the source users / groups list
and select the target user / group to map the list of available target users / groups. You

133



can also enter the user / group names in the respective textboxes. Finally, click + button
to map the users / groups.

Dockit Migrator (Evaluation Version)

MyJobs >> Newlob

@ ® @ ® 0

Credentials [tems To Migrate Site / List Elements Mapping Template Finish

0D . User Mapping
' Mapping Templates

m Column Mapping

E Domain Mapping

Map unavailable users / groups with valid users / groups in the target SharePoint.

‘Andrew 8. John | v ‘Damd §. Robinson ‘ v +

". User Mapping
’ Permission Mapping

( Site / List Template Mapping >

.,-H* Performance Tuner

EES =Y 1
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5. Once you finished mapping the Users / Groups, you can click

to save as new

template. This option enables you to save the configured User / Group mapping as

templates for reuse in other migration tasks.

Dockit Migrator (Evaluation Version)

New Job X

Batch Descriptor Site / List Elements

o . User Mapping
HH Mapping Templates Map unavailable users / groups with va
) vetadata Options
David Chase
m Column Mapping
Andrew B. John
E Domain Mapping
BUILTINVusers
[ User Mapping
Al
Restricted Readers
’ Permission Mapping
< I[__E Site / List Template Mapping
Y Filter Conditions
I'ﬂ.‘n Performance Tuner
Q|

6. Once you save a template, you can load from the saved templates to use in this task.

Name

Updated Users Mapping

Querwrite if template already exists

Save as Template

Save
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7. Click to load available User / Group mapping templates.

Dockit Migrator (Evaluation Version)

(O, O, ® X

Credentials Items To Migrate Site / List E

Available Templates

[s )8}
i User Mapping
L Mapping Templates Map unavailable users / groups with vd 5 template(s) available Q |
m allom Vgsfing :  Bulk Columns Mapping
o 7/25/2018 11:42:24 AM
David Chase
E Domain Mapping % Name: Group Mapping X
Created : 7/25/2018 11:25:27 AM
. Andrew B. John
ALk User Mapping @@® Name: New Users Mapping X
BUILTIN\users 'ﬁ' Created : 7/25/2018 11:46:09 AM
’ Permission Mapping
.i. Name: Sample User and Group Mapping X
‘ Created : 7/25/2018 11:19:17 AM
Site / List Template Mapping
@@® Name: Updated Users Mapping X
| Faaoanee T '@l Created : 7/25/2018 11:38:17 AM
)

OK

&

8. Click to load the application default settings.

9. Click Next to proceed.
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Permission Mapping

1. Dockit uses permission mapping to assign new permission levels or replace unavailable
NTFS permissions / permission levels with valid permission levels when migrating
permissions for file share / site / list / folder / item during content migration from file
share/SharePoint to SharePoint.

2. You can also map permissions by using 'Permission Mapping Template' for repeated use.

3. To create a new permission mapping, select Permission Mapping. A default page will
appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job

@® ® O O

Batch Descriptor Site / List Elements Migration Settings Finish

5
Permission Mapping
L1} . [al
L Mapping Templates Map unavailable permissicn in source to different permission in target. &
) wetadata Options I S N

m Column Mapping
E Domain Mapping

A User Mapping

’ Permission Mapping
Site / List Template Mapping >

Y Filter Conditions

.ﬁ* Performance Tuner

Map dependents too
H

4. Permission Mapping consists of following sections:
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5. File share migration:

e NTFS - Name of the source file share / NTFS permission, which has to be mapped.
e SharePoint - Name of the target SharePoint permission level, which will be mapped
against the given source permission.

6. For NTFS permissions:

e You can load the list of permissions associated with the added file share folders, by

clicking ¥ . Once you click v , it will display the list of available permissions in NTFS
section as shown below:

Dockit Migrator (Evaluation Version)

Credentials Select Files Migration Settings Finish
Permission Mapping 3
Map unavailable permission in source to different permissien in target. & c
Change v Modify -
Read v View -
v +

;H# Performance Tuner

#

EEE Migration Settings
Metadata Options
m Column Mapping
E Domain Mapping
"‘ User Mapping

< ,'g Permission Mapping
I% Folder / File Settings
Y Filter Conditions
a Post Migration Action
EI] Renaming Rules

7. SharePoint migration:

Map dependents too

e Source - Name of the source SharePoint permission level, which has to be mapped.
e Target - Name of the target SharePoint permission level, which will be mapped
against the given source permission.

8. For source SharePoint permissions:
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e You can load the list of permissions available in the given source SharePoint site, by

clicking ¥ . Once you click ¥ , it will show Connect button. You can enter credentials
to connect to source SharePoint. Once connected, it will display the list of available
permissions in the source SharePoint site as shown below:

Dockit Migrator (Evaluation Version)

New Job

@© © O 0]

Batch Descriptor Site / List Elements Migration Settings Finish

o . Permission Mapping
HH Mapping Templates Map unavailable permission in source to different permission in target.
) etadata Options " "
v | Administratar +
m Column Mapping Share Permission
Full Contral
E Domain Mapping
Change
A User Mappin
Alh pping Read
’ Permission Mapping

( Site / List Template Mapping >

Y Filter Conditions

#ﬁ Performance Tuner

Map dependents too

9. Note: As for entering free texts, multiple source permissions can be entered separated
by comma.
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10.In both the cases, for target SharePoint permissions, you have to enter the target

permission level in the SharePoint textbox and finally click + button to map.

Dockit Migrator (Evaluation Version)

Batch Descriptor Site / List Elements Migration Settings Finish

o0 ) Permission Mapping
HH Llabpolienpltes Map unavailable permission in source to different permission in target.
) wetadaca Options I "
v Administrator +
m Column Mapping Share Permission I
Full Control
E Domain Mapping
Change
o User Mappin:
Al (R Read
’ Permission Mapping

I[__E Site / List Template Mapping >
Y Filter Conditions

gﬁ: Performance Tuner

.

11. After selecting the appropriate source NTFS permissions / SharePoint permission levels

from the source permissions list and the equivalent target permission level(s), click +
button to map permissions.
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12.0nce you click +button, selected permissions are mapped and the mapped data is
displayed in the permissions mapping pane as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >>

O O

Batrh Descriptor Site / List Elements Migration Settings

. Permission Mapping
=== Rappioliemplates Map unavailable permissicn in source to different permission in target. G
) wietadata Options I S N

Full Control v Administrator +

m Column Mapping
E Domain Mapping

‘?. User Mapping

P Permission Mapping
Site / List Template Mapping >

Y Filter Conditions

'?'ﬂ" Performance Tuner

Map dependents too

13. Once you finish mapping the permissions, you can click to save as new template.
This option enables you to save the configured permission mapping as templates for
reuse in other migration tasks.
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Dockit Migrator (Evaluation Version)

New Job *

Batch Descriptor Site / List Elements

Save as Template
Permission Mapping
(1] . Name
HH Mappmg Templates Map unavailable permission in source § T "
Updated Permission Mapping
Full Control
m Column Mapping
Change
E Domain Mapping
Read
‘?. User Mapping
' Permission Mapping
< Site / List Template Mapping
Y Filter Conditions

gflll’ Performance Tuner

14.0nce you save a template, you can load from the saved templates to use in this task.

15. Click to load available permission mapping templates.
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Dockit Migrator (Evaluation Version)

My Jobs >> Newlob

@ ® X
Batch Descriptor Site / List Elements .
Available Templates

Permission Mapping
Q|

Eapponllennites Map unavailable permission in source | 4 template(s) available

. Bulk Parmissions Mappil
E Metadata Options e
o 7/25/2018 6:4%:30 PM
Read
m Column Mapping , Name: New Permissions Mapping X
A Created: 7/25/2018 6:48:44 PM
Full Control
E Domain Mapping , Name: Sample Permission Mapping X
Change z Created : 7/25/2018 6:51:01 PM
o User Mappin:
Alh pping , Name: Updated Permissions Mapping x
| Ae Created : 7/25/2018 6:30:13 PM
’ Permission Mapping

Site / List Template Mapping
Y Filter Conditions

Hﬂr’a Performance Tuner

X

? oK

16. Click to load the application default settings.

17.Click Next to proceed.
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Site and List Mapping

1. Dockit uses site and list template mapping to create the site / lists by replacing the
unavailable site / list template with valid / new SharePoint site / list template when
creating unavailable sites / lists during content migration from one SharePoint
environment to another.

2. You can also map site and list templates by using 'Site / List Mapping Template' for
repeated use.

3. To create a new site / list mapping, select Site / List Mapping. A default page will
appear as shown below:

Dockit Migrator (Evaluation Version)

* My Jobs >> Newlob
Y © © O O
Batch Descriptor Site / List Elements Migration Settings Finish

. . I Site / List Template Mapping o

HH Rlappiollemeaics Map unavailable site / list templates in source to different site / list template in target. Q c

) etacats Options L swe ] ege

v v |+
m Column Mapping

ﬁ Domain Mapping
". User Mapping
' Permission Mapping
< Site / List Template Mapping >
V Filter Conditions

"-H#f' Migration Method

4. Site / List Mapping consists of the following sections:

5. Source - Name of the source SharePoint Site / List template, which has to be mapped.
6. Target - Name of the target SharePoint Site / List template, which will be mapped
against the given source template.
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7. You can load the list of site and list templates normally available in a SharePoint site

(application defaults) by clicking ¥ . Once you click ¥ , it will display the list of site and
list templates in both source and target template sections as shown below.

Dockit Migrator (Evaluation Version)

New Job %

@® O O O

Batch Descriptor Site / List Elements Migration Settings Finish

Microsoft Word document

Microsoft Excel spreadsheet

P Permission Mapping

< Site / List Template Mapping >

Y Filter Conditions

$£|%|I: Migration Method

oD N I Site / List Template Mapping g

mmm

t EIpIrg) CHEES Map unavailable site / list templates in source to different site / list template in target. Q c
f etocata Options e ] e

v v o+
m Column Mapping Source Templates "
Microsoft Word 97-2003 document

E Domain Mapping Microsoft Excel 97-2003 spreadsheet

. Microsoft PowerPoint 97-2003 presentation

Ain User Mapping

8. You can select the appropriate source template(s) from the source template list and the
target template to map from the list of available target template list.

9. Note: As for entering free texts, multiple source templates can be entered separated by
comma.

10. You have to select the appropriate source from the source list and target from the target

list. Finally, click + button to map both source and target together. You can also specify
the site / list URL in the source URL / Template Name textbox along with the new name
in the Target Name textbox.
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11.You also have the option to enter the names in the respective combo boxes and finally,

click + button to map. Once you click + button, selected source and target Sites / Lists
are mapped and the mapped pair is displayed in the Site and List mapping pane as shown
below:

Dockit Migrator (Evaluation Version)

“ My Jobs >>
O, ® O O

Batch Descriptor Site / List Elements Migration Settings Finish

E
T . I Site / List Template Mapping
amm
L Rlppngliempies Map unavailable site / list templates in source te different site / list template in target.
) etscats Options I I
Microsoft Word 97-2003 document v Microsoft Word 97-2003 document v -
m Column Mapping

Document Library ~  Picture Library v -
H Domain Mapping

". User Mapping
P Permission Mapping
r Site / List Template Mappin
P! [FErg)

Y Filter Conditions

ﬁil: Migration Method

%
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12. Once you finish mapping the templates, you can click to save as new template.
This option enables you to save the configured Site / List mapping as templates for reuse
in other migration tasks.

Dockit Migrator (Evaluation Version)

New Job %

Batch Descriptor Site / List Elements
Save as Template

Y Filter Conditions

,_-H%l: Migration Method

Site / List Template Mapping
mmm . Name
HH Mappmg Templates Map unavailable site / list templates in N N
Status List Mapping

[ Y— [ o [ELNIR———
Microsoft Word 97-2003 document

m Column Mapping
Microsoft PowerPoint 97-2003 preses

E Domain Mapping
Wiki Page Library

". User Mapping
Picture Library

’ Permission Mapping

< Site / List Template Mapping

13.0nce you save a template, you can load from the saved templates to use in this task.
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14. Click

>

(O]

Dockit Migrator (Evaluation Version)

Batch Descriptor

#

I(
%

Mapping Templates

B Metadata Options
m Column Mapping
E Domain Mapping

Ain User Mapping

’ Permission Mapping

Site / List Template Mapping

Y Filter Conditions

,H'Elr': Migration Method

-~

&

16. Click Next to proceed.

15. Click

Site / List Elements

Site / List Template Mapping

Map unavailable site / list templates in

5 template(s) available

Name :
Created :

=
=
=

Name:

Created:

Name :
Created :

Name :
Created :

Name :

Created:

to load the application default settings.

to load available Site / List mapping templates.

Available Templates

Attendees List Mapping
7/26/2018 12:39:16 PM

Custom Sites Mapping

X
7/26/2018 12:41:26 PM
Designer Custom Libraries X
7/26/2018 12:40:37 PM
Status List Mapping X
7/26/2018 12:39:45 PM
Unavailable List Template X

7/26/2018 12:42:02 PM

OK
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Reference Mapping Template

Dockit uses reference column value templates to allow users to define reference columns for
lists based on list template types. Reference column is used to determine the existence of
list items to specify the action to be taken by Dockit when a list item with the same name
already exists in the destination location.

To create a new column definition select New from the Templates Tools pane. The new
template will appear and enter an unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P o Create for migration tasks.
{11l Usage Statistics
File share Migration  SharePoint Migration
>& Toals N
) Template Name: |Sampl
ﬂ—l T '\(:/' emplate Name: |Sample
') Help List Type / List URL Reference Column
H

(2 Uit s

Links Created +

N e B oomsintapeing
,) Permission Mapping

=n
[F] site and List templates

=¢ Reference Templates
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Specify the List Type and Reference Column in the respective text boxes and click +

button to add the pair to the columns list as shown below: You can also specify list URL / list
Name in the List Name / List URL textbox along with the reference column in the Reference
Column textbox.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
g . Create bl P for migration tasks.
{lil Usage Statistics
File share Migration ~ SharePoint Migration

>& Tools —
i Template Mame: Sample

Cl—l Column Mapping ‘\(_'," emplate Rame P
9 Help List Type / List URL Reference Column

= () Memi@mm it
Links Created -

E Exit ﬁ Domain Mapping

,) Permission Mapping Announcement Created by -—

=
5] siteand List templates

=€ Reference Templates
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Renaming rules

SharePoint does not permit certain characters in folder and file names. Dockit Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support any
character(s) to be renamed using rules, thereby eliminating the tedious step of renaming
the source folders / files.

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

Also, this technique defines some of the operators ([ -!"$&'()*+,./:;<=>?20@ [
\1_"{|3}17) as reserved and have their own meaning in the pattern syntax. If any of
these operators are placed in your file name and you wish to replace with some other string,
you need to use '\' (backslash) as an escape sequence character in Dockit Migrator Renaming
Rules, which will suppress its role and treat them as normal characters like 'A', '1'. Otherwise,
there is a chance to misinterpret your rule and hence the resultant file name may not be as
expected.
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The renaming rules page will appear as shown below:

#

i
k3

%

Folder Renaming Rule :

My Jobs >> Editlob[10]

Dockit Migrator (Evaluation Version)

Select Files

L . . . Renaming Rules
- Migration Settings
Metadata Options File
Find
m Column Mapping
E Domain Mapping %

‘?. User Mapping

,'2 Permission Mapping
% Folder / File Settings
Y Filter Conditions

a Post Migration Action

EI] Renaming Rules

Truncate file name, max length (including file extension)

256

Replace invalid characters in file or folder names te valid character(s) during migration.

Folder
Replace Find
- 2
- %
*_Files
T
T
L
3
320

Replace

_Files_

Truncate folder name, max length

Finish

AL

Cancel

You can add or remove rules for folder renaming rule. This helps to rename invalid

characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before importing

them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit Migrator leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before

importing them to SharePoint.
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File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid
characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing them
to a SharePoint library. Select appropriate checkbox for file and enter a valid character
length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample renaming rules:

Repla Remark

. Find ce Result s
File Name

Truncate
V1, if the
{empt file ends
SampleVvi *V1 y} Sample with V1

Replace
V1 with
A, if the
file name
ends
SampleV1 *V1 A SampleA with V1

Truncate
Hello_, if
the file
name
starts
Hello {empt with
Hello_World * y} World Hello_
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Hello_World

SampleV1

Sample

SampleV12

* Wo
rid

v?

’p

V??

{empt
y}

{empt
y}

{empt
y}

{empt
v}

Hello

Sample

Sale

Sample

Truncate
_World,
if file
name
ends
with
_World

Truncate
V and the
file name
character
following
it
(immedi
ately
succeedi
ng
character
), if the
file
names
contains
V and
followed
by any
one
character

Truncate
one
character
precedin
g the
letter pin
the file
name.

Truncate
two
character
s
following
the
character
/ letter V
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SampleFileVe
rsion
Sample.Matri
X
Sample?File
Hello*World
Sample$

Sample”File

Sample+Docu
ment

*File

\?

\*

\$

\/\

\+

{empt
y}

Dot

Text

{empt

y}

Dollar

{empt

Plus

SampleVersion

SampleDotMatri

X

SampleTextFile

HelloWorld

SampleDollar

SampleFile

SamplePlusDoc
ument

in the file
name.

Truncate
the word
'File' in
any
position
in the file
name.

Example
of escape
sequence
for .

Example
of escape
sequence
for ?

Example
of escape
sequence
for *

Example
of escape
sequence
for $

Example
of escape
sequence
for ~

Example
of escape
sequence
for +
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Hello<World

Hello>World

[Document

Word]

(File

Sample)

\<

\>

\[

\]

\(

\)

{empt

{empt
v}

Word

Docum
ent

Sampl

Docum
ent

HelloWorld

HelloWorld

WordDocument

WordDocument

SampleFile

SampleDocume
nt

Example
of escape
sequence
for <

Example
of escape
sequence
for >

Example
of escape
sequence
for [

Example
of escape
sequence
for ]

Example
of escape
sequence
for (

Example
of escape
sequence
for )
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6. The following are valid wildcard characters that can be used to create naming rules in

Dockit:

* (asterisk)

Denotes any number of characters to be left

?
mark)

(question

Denotes at least one character position to be
truncated / replaced

Sample Renaming Rules:

File Name

Find

Replace

Result

Remarks

SampleVv1l

*V1

{empty}

Sample

Truncate V1, if
the file ends
with V1

SampleVv1

*V1

SampleA

Replace V1 with
A, if the file
name ends with
V1

Hello_World

*_World

{empty}

World

Truncate
Hello_, if the
file name starts
with Hello_

Hello_World

* World

{empty}

Hello

Truncate
_World, if file
name ends with
_World

SampleVvil

v?

{empty}

Sample

Truncate V and
the file name
character
following it
(immediately
succeeding
character), if
the file names
contains V and
followed by any
one character.

Sample

’p

{empty}

Sale

Truncate one
character
preceding the
letter p in the
file name.

SampleV12

V??

{empty}

Sample

Truncate two
characters
following the
character /
letter V in the
file name.

SampleFileVersion

*File*

{empty}

SampleVersion

Truncate the
word 'File' in
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any position in
the file name.

Sample.Matrix . Dot SampleDotMatrix
Sample?File ? Text SampleTextFile
Hello*World * {empty} HelloWorld
Sample$ $ Dollar SampleDollar
Sample”File A {empty} SampleFile
Sample+Document | + Plus SamplePlusDocument
Hello<World < {empty} HelloWorld
Hello>World > {empty} HelloWorld
[Document [ Word WordDocument
Word] ] Document | WordDocument
(File ( Sample SampleFile
Sample) ) Document | SampleDocument
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Folder / File Settings

To specify the action to be taken by Dockit when a folder / file with the same name already
exists in the destination location:

1. The Folder / File Settings page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> New Job '3

Select Files Migration Settings Finish

Folder / File Settings

gt o SEiinge Specify action to be taken when a folder / file with same name already exists in destination location.

Metadata Options

Folder Settings:
If a folder with the same name already exists in the target location
Column Mappin
m pRing Do not overwrite folders v
ﬁ Domain Mapping
[ User Mappin
Aih pping File Settings:

If a file with the same name already exists in the target location

’ Permission Mapping Do not overwrite file v

( I:% Folder / File Settings )

Y Filter Conditions

a Post Migration Action

EI] Renaming Rules

#
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2. Select any one of the following options given below:
a. Do not overwrite - Skips the folder without overwriting.
b. Overwrite folder - Deletes the folder from the destination location (along with its
version history) and imports the source folder.
c. Create as new folder - Creates a new folder by appending and prepending the
user defined characters with the source file name and imports the newly created
folder. Note: * is the reserved character and denotes incremental index.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job '3

®

Select Files Migration Settings

Finish

Y Filter Conditions

a Post Migration Action

CJ3 Renaming Rules

- . i i Folder / File Settings
mnm
LD gt o SEiinge Specify action to be taken when a folder / file with same name already exists in destination location.
Metadata Options
Folder Settings:
If a folder with the same name already exists in the target location
Column Mappin
m pRing Create new folder v
ﬁ Domain Mapping by Append |_new o
[ User Mappin
Aih pping File Settings:
If a file with the same name already exists in the target location
’ Permission Mapping Do not overwrite file v
( I:% Folder / File Settings )
—
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3. Select any one of the following options given below:

a. Do not overwrite - Skips the file without overwriting.

b. Overwrite file - Deletes the file from the destination location (along with its
version history) and imports the source file.

c. Create as new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created file.
Note: * is the reserved character and denotes incremental index.

d. Create new version - Add the source file as new version at the destination
location. Select any one of the following options to instruct Dockit what to do if the
destination file is checked-out by either current user or another user:

i. Leave as is - Skip the file.
ii. Overwrite current version - Undo Checkout the file and add the source
file as new version.
iii. Check-in file & create new version - Check-in the file and add the source

file as a new version.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job '3

Select Files Migration Settings Finish

V Filter Conditions

a Post Migration Action

EI] Renaming Rules

o L i Folder / File Settings
mnm
0= et o g Specify action to be taken when a folder / file with same name already exists in destination location.
Metadata Options
Folder Settings:
If a folder with the same name already exists in the target location
Column Mappin
m PRing Create new folder v
ﬁ Domain Mapping by Append | new o
[ ] User M i
Al “serMapping File Settings:
If a file with the same name already exists in the target lecation
P Permission Mapping Create new file o
"
< I:a Folder / File Settings by Append | v o )

4. Click Next to proceed.
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Post Migration Action

1. In order to move the source folders and files to the specified location after completing the
import process, select Yes.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

© 2 o,

Select Files Migration Settings

-0 . i i Post Migration Action
T
mEm iErefrem St Specify the settings to move files / folders added for import based on the migration results.
Metadata Options
Do you want te move folders and files after migration is complete? |HO
m Column Mapping
Move Options: Move source folder and files that contains no errors and warnings ~
E Domain Mapping B
Target Location: |C:\Users\Public\Documents\Dackit12:x\Backup L
[ ] User Mapping W/ Creste current timestamp folder under target locatian
p Permission Mapping
< I% Folder / File Settings >
Y Filter Conditions
a Post Migration Action

EI] Renaming Rules

X

l?

2. Select a Move option from the list below:

Move source folders and files that contain no errors and warnings - This
option moves the source folders and files from the current location to the new
location, if there no errors and warnings during migration.

o

Move all source folders and files (ignore warnings) - This option moves the
source folders and files from the current location to the new location, even if there
are warnings reported during migration.

o

Move all source folders and files (ignore errors and warnings) - This option
moves all source folders and files from the current location to the new location,
regardless of any errors and warnings during migration to SharePoint.

o
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Dockit Migrator (Evaluation Version)

My Jobs >> Newlob &

Select Files Migration Settings Finish

Post Migration Action

Migration Settings Specify the settings to move files / folders added for import based on the migration results.

Metadata Options
m Column Mapping

Do you want to move folders and files after migration is complete? -E

Move Options:  Move source folder and files that contains no errors and warnings v
ﬁ Domain Mapping i A
Target Location: |C\Users\Public\Documents\Dockit12x\Backup
User Mapping Create current timestamp felder under target location

2
’ Permission Mapping

Folder / File Settings )

Y Filter Conditions

a Post Migration Action

EI] Renaming Rules

<

#

3. Specify a Target Location where the source folders and files are to be moved. You can
also click browse ( . . . ) button to launch folder browser. You must ensure that the user
who invokes the move operation has sufficient permissions to delete folders and files in
the source location and to re-create them in the target location.

4. Click Next to proceed.
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File Version Status

When assigning metadata to documents in SharePoint libraries, Dockit can update the
metadata in the latest version of the document, with or without creating an additional version.
Please note the versioning results may vary depending on whether Dockit Server Agent
component is installed in the target SharePoint server. Please read the section below for more
information.

1. The File Version Status page will appear as shown below:

Dockit Migrator (Evaluation Version)

New Job %

@® @® O
Metadata File Migration Settings Finish

o File Version Status
HHE Eligatepkellings Specify document status to be set while updating metadata value.
m Column Mapping V?r5i°"i“9
® Update metadata values and create new version
( O Update metadata values in the last version, without creating a new version
Y Filter Conditions
If the file is checked-out by either current user or other user
) Overwrite current version
© Check-in and create new version

2. Select any one of the following versioning options (read note below for more
information):

Update metadata values and create new version - Updates the metadata values for
the existing documents and create new version(s).

Update metadata values in the last version, without creating a new version - To
update the metadata values for the existing documents in SharePoint without creating an
additional
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3. Select any one of the following options:

a. Leave as is - Skip the file.

b. Overwrite current version - Undo Checkout the file and add the source file as
new version.

c. Check-in file & create new version - Check-in the file and add the source file
as a new version.

4. Click Next to proceed.
Note:
The document versioning results may vary depending on the following factors:

a) Dockit Server Agent component is installed in the target SharePoint server (such as
Office 365).

b) Content Approval is enabled and the content approval status is set to Approved for the
documents that are migrated to SharePoint.

C) Major and Minor versioning is used in the target SharePoint library.

d) Retention of Created Date, Created By, Modified Date & Modified by fields in SharePoint
during migration.
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ltem Version Status

To specify the action to be taken by Dockit when an item with the same name already exists
in the destination location:

Note: If you opt to overwrite the last version of a list item during the update operation,
Dockit requires Dockit Server Agent component to be installed in the Windows Server
2003 (or) Windows Server 2008 (or) Windows Server 2012 running Microsoft Office
SharePoint Server 2007 or Windows SharePoint Services v3.0 (32-bit or 64-bit platform)
or Microsoft SharePoint Server 2010 or Microsoft SharePoint Foundation 2010 or Microsoft
SharePoint Server 2013 or Microsoft SharePoint Server 2016 or Microsoft SharePoint
Foundation 2013 to activate this feature.

1. The Item Version Status page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

®

Batch File Migration Settings

aam Item Version Status
sES Migration Settings - . .
LD 9 9 Specify versioning to be set while updating list item metadata.
m Column Mapping Reference Column:  None o
. . SharePoint Lists Version Option Settings
Filter Conditions
==| |tem Version Status Version Option: Import as new list item
& Import as new version
Import list item by overwriting existing itern
Import list itemn by overwriting last Version of the item  Click here for mere information

2. The Reference Column indicates the metadata column that you have chosen in ‘Batch
Import Settings' step.

166



3. Select any one of the following Version Option:

a. Import as new list item - to create the new list items in SharePoint regardless
of the existence check. This option does not require a Reference Column to be set.

b. Import as new version - To update the existing list items in SharePoint. This
option requires a Reference Column to be set.

c. Import list item by overwriting existing item - To delete the existing list items
in SharePoint and create it as new. This option requires a Reference Column to be
defined.

d. Import list item by overwriting last version of the item - To update the
existing list items in SharePoint, but not to create any additional version. This
option requires a Reference Column to be set.

4. If the list item is in checked-out state when Dockit runs, you can specify one of the
following options given below:

a. Leave as is - Skip the list item.

b. Overwrite current version - Undo Checkout the list item and add the updated list
item as new version.

c. Check-in item & create new version - Check-in the list item and add the updated
list item as a new version.

5. Select Check-In comments from one of the options below:
a. Check-in comments not required - No comments will be updated.
b. Use specific check-in comments - Specify Check-in Comments to be updated

during list item update in SharePoint. You can also specify the generic comment
string using the following identifiers in Check-in comments textbox:

i. <user name> - Replaces this identifier with the current user who
performs Dockit update. For example, List item was updated by <user
name>.

ii. <task name> - Replaces this identifier with the current Dockit import task
name. For example, List item was updated using <task name> in Dockit.

c. Assign from batch file - You can also assign the check-in comments by selecting
a field from the batch file.
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Dockit Migrator (Evaluation Version)

Batch File Migration Settings

o . . i Item Version Status
aum
o geiiem SEiiing s Specify versioning to be set while updating list item metadata.
m Column Mapping Reference Column:  Nene o
. . SharePoint Lists Version Option Settings
Filter Conditions
@ Item Versicn Status Version Option: Import as new list item
® Import as new version
Import list item by overwriting existing item
Import list item by overwriting last Version of the item  Click here for more information

Warning: Updating last version of the list item with Created Date, Modified Date,
Created By and Modified By fields

As you wish to update the Created Date, Modified Date, Created By and Modified By fields
for an existing version of a SharePoint list item, Import list item by overwriting last
version of the item option will not work as expected in SharePoint 2010 / SharePoint
2013 / SharePoint 2016 lists, unless Content Approval is enabled in the destination
SharePoint list.

Enabling this option will update the Created Date, Modified Date, Created By and Modified
By and retain the last version number of the existing list item in the following conditions:

e All SharePoint 2007 list types with Content Approval enabled or disabled
e SharePoint 2010 / SharePoint 2013 / SharePoint 2016 lists that have Content Approval
enabled in Versioning Settings

In SharePoint 2010 / SharePoint 2013 / SharePoint 2016 lists that have Content Approval
disabled, SharePoint will create a new version when the Created Date, Modified Date,
Created By and Modified By fields are updated in an existing SharePoint list item.
Therefore, the list item version numbers may not be retained as expected when using this
import option.
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7. Click Next to proceed.
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Dockit Features

¢ On Premise
e Online
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On Premise

e File Share to SharePoint Migration
e SharePoint to SharePoint Migration
e Clean Up Metadata
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File Share to SharePoint Migration

Explorer mode

Metadata file structure

Step 1: SharePoint destination location
Step 2: Ttems to import

Step 3: Migration Settings

Step 4: Task Schedule Settings

Batch File mode

Batch file structure

Metadata file structure

Step 1: Batch File Options
Step 2: Migration Settings
Step 3: Task Schedule Settings
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Explorer mode (Create Task)

To create a task to import folders and files along with metadata from File System to
SharePoint Library:

1. Click Explorer Mode from File share to SharePoint Migration option in New Job page
as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

#®
=
IJ

File share to SharePoint Migration

Migrate folders and documents from file servers,
network file shares, local computers and personal drives

along with metadata to SharePoint on-premises.

Clean up Metadata

Assign / update metadata to the documents that already
exists in SharePoint document libraries (on-premise).

File share Migration w Clean up Metadata w»

Explorer Mede
Import folders, documents and

G ) Sl et to SharePoint Migration

and lists from SharePoint server 2003 /

Batch file Mode /2013 and SharePoint 2016 to SharePoint
@ Import folders, documents and |

metadata using batch file mode

SharePoint Migration w

Specify the SharePoint Destination Location.
Select Items to Import.
Specify Migration Settings.

uihwnN

o

Specify Task Schedule Settings.

Click Finish button to create a task, or click Back button to change any task settings.
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Metadata file structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path’ is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be same
as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path’ field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

*x D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., “John Doe”. When using accented characters such
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as [a éi 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded

format.

The following section describes the data types supported by SharePoint and an example of
how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Example

IIYeSII
IINOII

"This is sample text"
"This is sample text\nThis is
sample for multi-line text"

"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

"100"
"10000"
"1500.67"

"Male"
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People
Group
(Single
Value)

People
Group
(Multiple
value)

or

or

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.

"Stock Details; Accounts;
Product Details"

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"
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Hyperlink or

Pict

ure

Target
Audiences
(Multiple
value)

(Applicable
only for
MOSS
Microsoft
SharePoint
Server 2010
above
library)

and

a

/

Publishing

Sch

edule

Start Date
(Applicable
only
Collaboratio

n

Portal

for

/

Publishing
Portal Site)
Publishing

Sch
End

edule
Date

(Applicable
only
Collaboratio

n

Portal

for

/

Publishing
Portal Site)
Publishing
Image
(Applicable
only
Collaboratio

n

Portal

for

/

The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint
Group name can be given to this field.
Global Audience and Security /
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assignh the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent component to be installed in the
destination SharePoint server (MOSS /
Microsoft SharePoint Server 2010 and
above).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

"http://sharepoint/Shared

Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;
Viewers; Administrators;

SPUsers;
Designers

Contributors;

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"
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Publishing
Portal Site)

Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/  External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit

<img src="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg' />
http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"

"<a href="/sites/collaboration
portal/PublishingImages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator "

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
OAX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first

matching term value for  the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ':'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

|[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
Il4l|
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Related
Items

The http absolute URL of any list item
(including file) within the site collection

can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"http://sharepoint/Document
s/Sample
http://sharepoint/Documents
/Sample

m List/1_.000"

1.doc;

2.Xxlsx'
"http://sharepoint/Lists/Custo

The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint.

e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In  case single value
contains ';' as part of its
value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

"s#Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live Spaces;
'»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery
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* - The delimiter ;#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation”,"Department"

“"C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,"Director”,”"Senior
Management"

“C:\My Sales\Sample Sales Template.xlsx"”,”11/24/2006",”Jane Doe”,”"VP Sales”,”Corporate
Sales"

“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”"Sales
Manager”,”Consumer Sales”
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SharePoint Destination Location

To specify a SharePoint URL of a site / library / folder location into which you wish to upload
folders and files from the file system, perform the steps given below:

1. The SharePoint destination location page will appear as shown below:

Dockit Migrator (Evaluation Version) wl
‘ My Jobs >> Newlob
Yy @ O O
Credentials Select Files Migration Settings Finish
E :) Target SharePoint Credential
Target SharePoint URL
Authentication
Windows hd
User name
vsslab\farmadmin_sp16-1 v -
Passward
.................

2. Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint site,
library or folder location in the URL textbox. Dockit will load the tree view of the destination
location from the level specified in this textbox.

w

Specify the Authentication mechanism and credentials to connect to SharePoint using one
of the options described below:

a To connect to SharePoint site configured with Windows or Forms based authentication,
you can select one of the below options as applicable and click Next to proceed.
i. Windows or Forms - Dockit will initiate Windows or Forms authentication
using the user account information stored in the user profile or the one entered
in the textbox.
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b To connect to SharePoint Online site configured with your Microsoft Live ID, you can
select below option and click Next to proceed.

i. Office 365 Cloud Identity - Connects to a SharePoint Online site in Office
365 using the given cloud identity i.e., Office 365 Online User Credential e.g.,
johndoe@vyapin.onmicrosoft.com.

¢ To connect to Office 365's SharePoint Online site that authenticates users using a
trusted identity provider, you can select the Federated Identity option and proceed
with the login process as shown below:

i. Federated Identity - Connects to a SharePoint site (On-premise or SharePoint
Online) using the federated identity account configured using ADFS. Select this
option to connect to Office 365 SharePoint Online sites that are configured
using federated identity provider.
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Items to Import

To add folders and files to import to the destination location in SharePoint:

1. The Select files page appears as shown below:

n

Credentials

T~ G

Name

New folder

New folder (2)

Patch Dlls

Patch Release

Perflogs

Product Backug

Program Files

Program Files {;

ProgramData

Setup

Share

Softwares

SPListX v7.16.1

Users

VM Store

VS2015_ENT_E!

Windows

Date Modified

9/8/2016 11:25 AM

4/13/2018 3:24 PM

10/3/2016 8:27 PM

T/1/2017 10:40 AM

8/22/2013 852 PM

4/27/2017 3:50 PM

1/27/2018 5:41 PM

5/19/2018 11:06 AM

11/1/2017 7.08 PM

2/2/2018 12:38 PM

4/10/2018 7:33 PM

12/13/2017 11:21 AM

6/3/2017 223 PM

4/13/2018 2:40 PM

9/18/2017 2:02 PM

11/1/2017 5:51 PM

5/9/2018 2.4 PM

Type

felder

folder

folder

folder

folder

folder

folder

felder

felder

folder

felder

folder

folder

folder

folder

folder

folder

®

Select Files

Size

Dockit Migrator (Evaluation Version)

T B Pl »

Name

B Archiver

B csite 2007

B csite 2010

B csite 2016

B D1

B om

B English {United St:
B English (United St:
@ Japanese

B m

&’ meet

B Newsfeed

&i nmn

@ Resource

B sample

B sitel

B sub

X

Migration Settings

Description

Items

0 web(s), 6 list(s),...

0 web(s), 46 list(s),...

0 web(s), 28 list(s),...

1 web(s), 70 list(s),...

0 web(s), 4 list{s),...

0 webf(s), 8 list(s),...

0 web(s), 4 list(s),..

0 web(s), 4 list(s),...

0 web(s), 4 list(s),...

1 webis), 30 list(s),..

0 webf(s), 5 list(s),...

0 web(s), 4 list(s),...

0 webi(s), 5 list{s),...

1 web(s), 16 list(s),...

2 web(s), 33 list(s),...

1 web(s), 34 list(s),...

1 web(s), 27 list(s),...

2 wahicl 24 lictrey

Explorer | |tems to Migrate
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2. Select Files page contains two list-views. One is source list-view and the other one is
target list-view. The ribbons are available for both source and target on the top of their
respective list-views.

Dockit Migrator (Evaluation Version)

5 Credentials Select Files Migration Settings Finish
@ T v Gov BulkFiles v TBv oo v
Name Date Modified Type Size Mame Description Items -
| 1000 files each  12/28/2017 ©:57 AM folder o Application Support 17 ftem(s)
| 1000 files each  12/28/2017 &:57 AM folder o Approval Documents 7 items)
| 1000 files each  12/28/2017 9:58 AM folder 0 checkin 2013 2item(s)
| 1000 files sach  12/28/2017 ©:58 AM folder &3 Check-in Comments 3 item(s)
| 1000 files each  12/28/2017 ©:59 AM folder & Check-in Comments 1¢ 2item(s)
. 1008 12/28/2017 10:01 AM folder o Content Lib 8 item(s)
| a0k 12/28/2017 10:00 AM folder m Control Character Libre 2 item(s)
| Bulkfolders(100  12/28/2017 9:59 AM folder & Copy Source 2 item(s)
l ActivityLog 12/28/2017 554 PM cov 0614 MB m Customized Reparts This Document libra... 11 item(s) )
@ 4+ DCLib Data Connectien Lib... a item(s)
+ DC LbO7 Data Connection Lib... 5 item(s)
™ Devlopement 4 item(s)
o DL 2011 item(s)
r Document Library 19 item(s)
™ Documents & item(s)
~ documenttempl 2 item(s)
™ Drop Off Library After their propertie... 0 item(s)

~ Frrm Tamnlatac Thic lihran: rantaine n itamic

Items to Migrate

Explorer
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3. Browse the source folders and files of your local machine and network shares and select
the required folders and files from list view (left pane). Select a destination location from
target list-view (right pane) and click '=>" button to import selected items.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

Credentials Select Files Migration Settings
T~ G v BulkFiles » v TBv oo v
Name Date Modified Type Size Name Description Items
| 1000 files each  12/28/2017 9:57 AM folder 0 Application support 17 item(s)
| 1000 files each  12/28/2017 &:57 AM folder & Approval Documents 7 item(s)
| 1000 files each  12/28/2017 9:58 AM folder 0 checkin 2013 2 item(s)
| 1000 files sach  12/28/2017 ©:58 AM folder &3 Check-in Comments 3 item(s)
| 1000 files each  12/28/2017 9:59 AM folder & Check-in Comments 10 2item(s)
. 1008 12/28/2017 10:01 AM folder o Content Lib 8 item(s)
| a0k 12/28/2017 10:00 AM folder ™ Control Character Library 2 item(s)
| Bulkfolders(100  12/28/2017 9:59 AM folder o Copy Source 2 items)
O ActivityLog 12/28/2017 5:54 PM v 9.614 MB » m Customized Reparts This Document libra... 11 item(s)
+ DCLib Data Connection Lib... 9 item(s)
+ DC LibO7 Data Connection Lib... 5 item(s)
™ Devlopement 4 item(s)
o DL 2011 item(s)
r Document Library 19 item(s)
™ Documents 6 item(s)
~ documenttempl 2 item(s)
™ Drop Off Library After their propertie... 0 item(s)

~ Enrm Tamnlatac Thic lihrans cantaine N itamicl
Explorer | Items to Migrate
H

4. The selected folders and files added for import will be displayed in the Items to
Migrate tab. Dockit processes the top-level folders and files added for import in the
order in which it appears in the Items to Migrate tab. The import process order can be
changed by the navigation buttons available in the right side of the grid.

Importing file versions: You may use this order sequence feature appropriately, when
you have to import different file versions (with the same name) in the specified sequence.
This feature is extremely powerful when you have different file versions organized in
version folder names.

You can add the folders version1, version2, version3 etc. to the destination location in this
intended order or use the navigation buttons to the right of the grid to order them. Dockit
will automatically process the added folders / files in the order in which it appears in the
grid. Specify the appropriate settings in the File Settings wizard step to handle file versions
correctly.
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5.

If you need to import different versions of files that are suffixed with its version number
As - D:\Document Store\Sample_v1l.txt, D:\Document Store\Sample_v2.txt,
D:\Document Store\Sample_v3.txt etc, click Import Document Versions... for step by step
guide to import them as a single file with versions.

Click Next button to proceed or click Cancel to discard the changes.

Items to Migrate step contains the folders and files added for import as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

Y @ O] O 0]
Credentials Select Files Migration Settings Finish

Source : @ CA\Bulk Files\Activitylog.csv

*
Target : | http://venus.vsslab.local/Document Library
Source: | CA\Bulk Files\Bulkfolders(1000) Q
= ' Settings
Target : | http://venus.vsslab.local/Document Library = 9s

TR
A4

Explorer | Items to Migrate
H

To make the import process easier for users, Dockit provides an ability to specify the
contents to import from the source folder structure. To specify the folder settings to use
in the destination SharePoint library and the necessary files to import, perform the steps
as given below:

Use ‘Settings’ button to edit the folder traversal option for folders that are added in Items
added for import grid view.
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A Folder Traversal page will appear as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

-
Credentials Select Files
Folder Settings

Specify folders settings to use when reading the contents from source folders and
folder contents (sub-folders and files) to migrate.

Explorer | ltems to Migrate
H

Source : @: C\Bulk Files\Activityl og.csv

Target : ['(3 http://venus.vsslab.local/Document Library . . .
E St ’ : Do you want to create top-level folder included for migration

Source : C:\Bulk Files\Bulkfolders(1000)

@ Migrate files and retain source sub-folder structure

Target : hitp://venus.vsslab.local/Document Library
(D Migrate files only and ignore source sub-folder structure

(set appropriate action for duplicate file name)
O Migrate files in the top-level folder(s) only

(D Migrate sub-folder structure only and ignore all files

O Do not migrate any contents

The top-level folder is the folder added or specified for import by the user. Dockit will
commence the import process from this top-level folder. Select the appropriate option to
create the top-level folder by selecting the option buttons (Yes/No).

Select any of the following folder options given below to specify the contents to be
imported from the source folders in file system:

a.

Import files and retain source sub-folder structure - This option imports folders
and files exactly as they are in source file system. The source folder structure in the
file system will be retained in the destination location.

Import all files including sub-folders, but ignore sub-folder structure - This
option imports files only and ignore its source folder structure in the file system. Note:
Specify the appropriate options in File Settings step to handle situations where same
filenames may be available for more than one file in different source folder hierarchy
(sub-folders).

Import files in the top-level folders only - This option imports files available in the
top-level folders only. Dockit will not traverse the sub-folders within the top level
folders.
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d. Import sub-folder structure only and ignore all files - This option creates the
sub-folder structure in the destination location and ignores all files that are available
within the added folder and sub-folders.

e. Do not import any contents - This option does not import any contents (sub-folders
and files) from the source folder added for import. This option will be useful when you
want to create the top-level folder only and ignore all its contents.

Note: Folder Traversal option is not applicable for file.

9. Click Next to proceed.
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

4‘ My Jobs >> NewJob

Dockit Migrator (Evaluation Version)

Credentials

I(

Metadata Options

Select Files

@)
Migration Settings

Finish

E

Metadata Options

Column Mapping

Domain Mapping

Alh

User Mapping

e

Permission Mapping

=

Folder / File Settings

Vv

Filter Conditions

S

Post Migration Action

)

Renaming Rules

Column Mapping

Domain Mapping

User / Group Mapping

Permission Mapping

Folder / File Settings

Filter Conditions

Post Migration Action

NN

Renaming Rules

10. Click Next to proceed.
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Metadata Options

To specify the external metadata file to use to assign document properties in SharePoint:

1. The Metadata Options page will appear as shown below:

Dockit Migrater (Evaluation Version)

4‘ My Jobs => Newlob td
@® ®
E Select Files Migration Settings Finish
T . . Metadata Opticns
ams
- RGN SEgS Specify metadata file to update document properties in SharePoint.
Metadata Options
m Column Mapping
L 1]
| |
E Domain Mapping
‘?. User Mapping
’ Permission Mapping
( I:% Folder / File Settings >
Y Filter Conditions
“ Post Migration Action
[[] Use batch file as external metadata file
EI] Renaming Rules

Loy
2. Click drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should
be arranged in an external metadata file.

3. Click button to specify the external metadata file. The metadata file can be any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or
Text file (TXT).

4. File selection dialog opens. Drag and drop the metadata file from the explorer to the
window or double click on the metadata file.
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5. The selected metadata file will automatically be extracted and its contents will be loaded
in the window. If you select a Microsoft Excel metadata file, then select the sheet name
to use from the dropdown.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job
Se\ecl Files Migration Settings Finish
s L i Metadata Options
H
& W Hgpetiiorn Sty Specify metadata file to update document properties in SharePoint.
Metadata Opticns
File Name:
= -y CABATCH Sample\DMS_Support_T.xlsx X
Col M
m chrpliiaend Sheet Name:
E Domain Mapping
No of Column(s): 4 No of Row(s): 2
‘?. User Mapping Column(s)
Path
Destination Path
P Permission Mapping Created By
Modified By
L% Folder / File Settings >
Select All
Y Filter Conditions
Date Format:  Use Default ~ Time Format: Na time ~
w Post Migration Action
EI] Renaming Rules

6. Click button if you want to see the contents of selected metadata file in
the associated native application.

7. If you want use the batch file as input for Metadata Options page, select 'Use batch file
as external metadata file' checkbox.

8. 'Use batch file as metadata external file' option will be available in 'Batch File Mode' only.

9. For more information about how to create external metadata file, click here.

10. Select the desired columns for which you wish to assign metadata.

11.If you want to replace with a different metadata file, click * button and select the new
metadata file as before.

12.If any of the selected columns contains date and time values, specify Date and Time
format to parse the date values. The default value is the current system settings.

192


create-metadata-file.htm

13. Click Next to proceed.
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Column Mapping

1. Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

2. You can also assign metadata values by using 'Column Mapping Template' for
repeated use.

3. To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

‘ > NewJob X
Metadata File Migration Settings Finish
Column Mapping
mm N . .3
HH IHigprEm St Map metadata properties to the desired SharePoint columns. Q . c
m Column Mapping
e — ——
li Filter Conditions TF Name Name
[E Fite version status £t Dote Created vee || crestes -
¥ Date Modified sse | Modified -
+
8% Metadata File Column 33 File Property

4. Source Column: You can specify source column values from 'File properties’,
'Metadata File', 'Function Builder' and also from 'Other File Properties' by
entering the property name.

5. Target Column: You can specify the target SharePoint Column which needs to map
and assign values.

6. Default value: You can specify the alternate value here that takes effect, in case the
original source value could not be assigned to the target SharePoint column during
migration.
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7. You can select a column to map by clicking on
properties.

to get a list of file and metadata

¢ File Properties - gives a list of available file system columns.
e Metadata Properties - gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for
reuse in other migration tasks.

Dockit Migrator (Evaluation Version)

(@) X
Metadata File
Save as Template
T A Column Mapping
oo 'gration >ettings Map metadata properties to th Name
Advanced Column Mapping
m el [ Eppivy Overwrite if template already exists
T o
Filter Conditions Name
% File Version Status Created Date
Modified Date
Title
< Destination Path
Source Path
B:] Metadata File Column File|
H

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click

Dockit Migrator (Evaluation Version)

i[ Filter Conditions

% File Version Status

Column Mapping
Map metadata properties to t

'ﬂ' Name

{[ﬁ Date Created

£} Date Modified

Metadata File Column $0F File

to load available column mapping templates.

Available Templates

7 template(s) available

&
L
&
L
LI
LI
L

Name:

Created :

ame :

reated

reated

N
C
MName:
Ci
MName:
Ci

reated

MName:

Created :

Name:

Created :

Name:

Created :

Advanced Celumn Mapping
7/20/2018 5:58:46 PM

Column Migration

7/20/2018 5:59:34 PM

Custom Columns
7/20/2018 5:58:59 PM

Metadata Column Mapping

: 7/20/2018 5:56:57 PM

New Column Mapping
7/20/2018 5:55:45 PM

Security Columns

7/20/2018 5:59:21 PM

Share Column Mapping
7/20/2018 5:56:37 PM

OK
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11.Click to load the application default settings.

Dockit Migrator (Evaluation Version)

>> Newlob *

Metadata File Migration Settings Finish

|i Filter Conditions
I:a File Version Status

Name Name

Created Date wee  Created Date -
Modified Date see  Modified Date ] -
Title ver Title -
Destination Path *e*  TargetPath l:l - >
Source Path sss  Source l:l —_

LI < SN = RN = SRR < SR <

Metadata File Column %3 File Praperty

T N Column Mapping
HH e S Map metadata properties to the desired SharePoint columns.
m Column Mappi
m m

12. Click Next to proceed
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Filter Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will migrate folders and files based on these filter conditions.

Filters can be created using metadata columns and values (from external metadata file), file
properties (include Office document properties) and file information (created date, modified
date and file extension).

Use the steps outlined in this section to define a filter condition based on folder level and/or
file level property filters.

1. The Filter Conditions page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >>

=y © ® 0]
Select Files Migration Settings Finish

Filter Conditions

Mg reitfom SEiiings Specify import condition to be satisfied for folders and files to be migrated to SharePoint.

Metadata Options Folder Level Filter 0 File Level Filter w0
] Migrate only if the condition is satisifed Migrate only if the condition is satisifed
m Column Mapping K Y 9 4
Folder Name (File Properties) x Title (File Properties) X

E Domain Mapping - -

‘?. User Mapping

’ Permission Mapping

( I% Folder / File Settings >
V Filter Conditions

a Post Migration Action

EI] Renaming Rules

Show more columns., Show more columns..
-

2. You can specify migration conditions at two levels, as below:
a. Folder Level - Define conditions to migrate only the folders that satisfy them.
b. List Item Level - Define conditions to migrate only the files that satisfy them.
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3. Specify condition to apply at the folder level. For example, you can filter folders when
['Folder Name'="'Conference Information'].

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job
n @® ® 0]
Select Files Migration Settings Finish

oo . i i Filter Conditions

anm

b gFier SHEhngs Specify import condition to be satisfied for folders and files to be migrated to SharePeint.

Hetiia Opitens Folder Level Filter Bl = File Level Filter =

q Migrate only if the condition is satisifed Migrate only if the condition is satisifed
Column Mapping
Folder Name (File Properties) « X Title (File Properties) ~ X

E Domain Mapping - v - .

. Conference Information Information
User Mappin:

aHY (A O AND @ OR O AND @ OR

. . Folder Name (File Properties) v X Title (File Properties) ~ X
Permission Mapping
< I% Folder / File Settings )
) AND @ OR O AND @® OR

V Filter Conditions

a Post Migration Action

EI] Renaming Rules

Show mare columns.. Show mare columns..
-

4. Specify condition to apply at the file level. For example, you can migrate files when
['Title'="Information'].
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5. You can specify the migration conditions by selecting the Field Name and by specifying a
corresponding value with the required operator.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewlJob

m } e ) O
Select Files Migration Settings Finish

Filter Conditions

gFier SHEhngs Specify import condition to be satisfied for folders and files to be migrated to SharePeint.
Hetiia Opitens Folder Level Filter Bl = File Level Filter =
q Migrate only if the condition is satisifed Migrate only if the condition is satisifed
m Column Mapping J Y & Y
Folder Name (File Properties) « X Title (File Properties) ~ X
E Domain Mapping - u - .
. Conference Information Information
User Mappin:
Ail R CIAND @ OR O AND @ OR
. . Last Accessed Date (File Properties) | X Title (File Properties) ~ X
Permission Mapping
<z - = -
< I% Folder / File Settings |5/27/2013 )
- ~ ) AND @® OR
@ AND O OR
V Filter Conditions
Folder Name (File Properties) - x
a Post Migration Action = -
EI] Renaming Rules AND @ OR

Show more columns... Show maore columns...
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6. You can use mathematical operators such as >, =, >= etc. to define your query.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

Select Files Migration Settings Finish

onE . i Filter Conditions
mmm
. BTt SEEES Specify import condition to be satisfied for folders and files to be migrated to SharePeint.
Metadata Options Folder Level Filter Bl = File Level Filter =
m el Vet Migrate only if the condition is satisifed Migrate only if the condition is satisifed
Folder Name (File Properties) « X Title (File Properties) « X
E Domain Mapping _ o _ -
. Conference Information Infarmation
User Mappin
S [FETE CAND @ OR OAND @ OR
’ Permission Mapping Last Accessed Date (File Properties) * X Keyweords (File Properties) - X
< v Like ~
( % Folder / File Settings |5/27/2mg | info )
_ - ) AND @ OR
N
Filter Conditions
Title (File P rti - X
Date Modified (File Properties) - X tiliEilclbroperics)
a Post Migration Action < - -

EI] Renaming Rules > ) AND @ OR

<>

x Is Null
Is Not Null Show more columns... Show more columns...
H

7. Complex queries can be constructed with the use of logical operators 'AND' and 'OR".

8. Once you specify the respective folder & file filter conditions, click Next to proceed.

201



Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Y ©

Select Files Migration Settings

#
!“ ! Finish
Task Name:
Category: Blank . -
Description:
<
%

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

My Jobs

®

>> New Job

Dockit Migrator (Evaluation Version)

*

I<
%

Credentials

%

Task Name:
Blank

Category:

Description:

Schedule Your Task

Would you like to schedule your task ?
~Schedule Settings
funts Vslasmcnn
Schedule:  Daily v StartTime: 04:42PM FH
Schedule Task Daily
Every | 10 n Day(s)
[ |

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

4. Click "OK' button to proceed or click 'Cancel' to discard changes.

5. After creating schedule task. Click Finish button to run the task.
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Batch file mode (Create Task)

Create a task to import folders and files along with metadata from file system to SharePoint
Library based on the entries in the descriptor file. Dockit will process the files in the order in
which they appear in the batch descriptor file.

1. Click Batch file Mode from File share to SharePoint Migration option in New Job
page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

#
Iq

File share to SharePoint Migration Clean up Metadata

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata w»

Explorer Mode

Impeort folders, documents and
metadata using explorer mode to SharePoint Migration
:and lists from SharePoint server 2003 /
Batch file Mode 2013 and SharePoint 2016 to SharePoint

Import folders, documents and
metadata using batch file mode

SharePoint Migration w

Specify Batch File Options.
Specify Migration Settings.
Specify Task Schedule Settings.

WN =

4. Click Finish button to create the task, or click Back button to change any task settings.
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Batch File Structure

The following section gives you the guidelines to create a batch file for Import folders, files
and metadata to SharePoint Libraries (Batch File Mode) and Import folders, files
and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit in batch file are as follows:

1.

2.

Path: The 'Path' column should contain the path of the source document / folder.

Destination Path: The 'Destination Path' column should contain the target location
where the source gets moved.

New Name: The 'New Name' should contain the name in which the source
document(s) gets moved to target location.

New Folder: The column 'New Folder' is an optional column in the batch descriptor
file. Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the
contents. For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder
M:\My Document\Sample http://sharepoint/technical folder2/folder3
File.xIsx documents/folderl

Dockit automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample
File.xIsx" will be imported into the new destination location
'http://sharepoint/technical documents/folderl/folder2/folder3'.

Link Name: The column Link Name is an optional column in the batch descriptor
file, created specifically to handle Link to a document content types in SharePoint.
Using this column, you can provide the Document Name to create a link with the
given name in the respective destination location. Dockit enables this feature for
Link to a document content type and its child content types only.

Path Destination Path | Link URL Conte | Manag
Name nt er
Type
M:\filel.a | http://vyapin/proj | Sample http://www.google. | Link to | John
SpX ect Test.doc | com a Doe
documents/folder docum
1 ent
M:\filel.a | http://vyapin/proj | Microsof | http://www.microso | Extern | John
SpX ect t ft.com al URL | Doe
documents/folder | Corporat
1/subil ion
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In the above examples, the 'External URL' content type is a derived / child content
type of 'Link to a document’ content type. Since Dockit expects a file in the 'Path’
column to be available in the source location, you must provide an existing file's path
(dummy file) in the 'Path' column. Dockit does not import the dummy file during the
import process. In the above example, the file 'M:\filel.dummy' is available in the
specified location, but will not be imported to the document library.

The field names should be followed separated by a delimiter character such as comma
(,), semi-colon (;) etc. The delimiter character used in the external metadata file
should be same as 'Format' string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the
registry key:

List Equivalent Format String
Separator

, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Sample format of a CSV / TEXT batch file:

Note: Refer the above Point for the separator to be used in the batch file
“Path”,“"Destination Path",”"New Folder”

“C:\My Documents\Sample Brochure.doc”,“http://sharepoint/libonel",”Folderl”

“C:\My Sales\Sample Sales
Template.xlsx”,“http://sharepoint/libone2",”FolderA/FolderAA/FolderAAA”

“C:\My Sales\Sample Product Demo.ppt”,“http://sharepoint/libone3/folder",”"Folder3”

You can also use the same batch file as metadata file by adding the required custom
columns in headers (in addition to default headers 'Path' and 'Destination Path').
Sample format of a file is as follows:

“Path”,“Destination Path",”"New Folder”,"Title","Description"
“C:\My Documents\Sample

Brochure.doc”,“http://sharepoint/libonel™,"Folderl”,"Test Documentl", "To add
custom columns"

“C:\My Sales\Sample Sales
Template.xlsx”,“http://sharepoint/libone2",”FolderA/FolderAA/FolderAAA”,"Test
Document2", "To add custom columns"
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“C:\My Sales\Sample Product

Demo.ppt”,“http://sharepoint/libone3/folder","Folder3”,"Test Document2", "To add
custom columns"

Alternatively, you can use separate CSV / XLSX file as metadata file. For more
information about how to prepare metadata file, click Create Metadata file
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Metadata File Structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be
same as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path' field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard Example Description
characters
* D:\My Documents\folder1\*.* Assigns same metadata as

the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters such
as [a é1i 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.
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The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
Il15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared

Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;

Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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http://sharepoint/Pictures/chart.bmp
http://sharepoint/Pictures/chart.bmp
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http://sharepoint/Documents/Sample%20File.doc

Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator™"

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

corresponding metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be

separated with ';".

managed

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ':'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"

ll4l|
"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xlsx"

"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Example

Final Result

e Choice*

e Lookup

e Person or Group
Single Value
In case single value
contains ';' as part of its

value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ";#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,”Director”,”Senior

Management"
“C:\My Sales\Sample Sales Template.xIsx"”,”11/24/2006",”Jane Doe”,”"VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales

Manager”,”Consumer Sales”
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Batch File Options

To specify the batch descriptor file to migrate folders, files and list items from one SharePoint
list to another SharePoint list:

1. The Batch File Options page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob !

5
Batch File Migration Settings Finish

X

?

AN
I | )

2. Click drop down button to see a sample batch descriptor file (Comma
delimited, MS-Excel file formats) and how it should be formatted in a batch descriptor
file.

3. Click W button to specify the batch file. The batch file can be any one of the
following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file (TXT).

4. For more information about how to create batch file, click here.
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../common/create-batch-file.htm

5.

9.

File selection dialog opens. Drag and drop the batch file from the explorer to the window
or double click on the batch file.

The selected batch file will automatically be extracted and its contents will be loaded in
the window. If you select a Microsoft Excel metadata file, then select the sheet name to
use from the dropdown.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job

sam Files Migration Settings Finish

File Name:
= CABATCH Sample\DMS_Support_1xlsx >
Sheet Name:
No of Column(s): 2 No of Row(s): 2
Column(s)
Path
Destination Path
Created By
Folders for lists / libraries >
Do you want to create the top-level folders in the destination ? ) Yes @ No

%

Click button to see the contents of selected batch file in the associated
native application.

If you want to replace with a different batch file, click * button and select the new
batch file as before.

The top-level folder is the folder specified for migration by the user. Dockit will commence
the migration process from this top-level folder. Select the appropriate option to create
this top-level folder by selecting the option buttons (Yes/No).

10. Click Next to proceed.
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

4‘ My Jobs >> NewJob

Dockit Migrator (Evaluation Version)

Credentials

I(

Metadata Options

Select Files

@)
Migration Settings

Finish

E

Metadata Options

Column Mapping

Domain Mapping

Alh

User Mapping

e

Permission Mapping

=

Folder / File Settings

Vv

Filter Conditions

S

Post Migration Action

)

Renaming Rules

Column Mapping

Domain Mapping

User / Group Mapping

Permission Mapping

Folder / File Settings

Filter Conditions

Post Migration Action

LN WNE

Renaming Rules

10. Click Next to proceed
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Metadata Options

To specify the external metadata file to use to assign document properties in SharePoint:

1. The Metadata Options page will appear as shown below:

Dockit Migrater (Evaluation Version)

4‘ My Jobs => Newlob td
@® ®
Select Files Migration Settings Finish
T . . Metadata Opticns
ams
- RGN SEgS Specify metadata file to update document properties in SharePoint.
Metadata Options
m Column Mapping
L 1]
| |
E Domain Mapping
‘?. User Mapping
’ Permission Mapping
( I:% Folder / File Settings >
Y Filter Conditions
“ Post Migration Action
[[] Use batch file as external metadata file
EI] Renaming Rules

Ly
2. Click drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should
be arranged in an external metadata file.

3. Click button to specify the external metadata file. The metadata file can be any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or
Text file (TXT).

4. File selection dialog opens. Drag and drop the metadata file from the explorer to the
window or double click on the metadata file.
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5. The selected metadata file will automatically be extracted and its contents will be loaded
in the window. If you select a Microsoft Excel metadata file, then select the sheet name
to use from the dropdown.

Dockit Migrator (Evaluation Version)

‘ My Jobs >>
=y @ ®
Select Files Migration Settings Finish
- o i Metadata Options
anm
] Witgiten Seitinge Specify metadata file to update document properties in SharePoint.
Metadata Options
File Name:
=-|_ CA\BATCH Sample\DMS_Support_1.xlsx X
m Sl ¥ eiing Sheet Name:
ﬁ Domain Mapping
No of Columnis): 4 No of Row(s): 2
‘?. User Mapping Column(s)
Path
Destination Path
’ Permission Mapping Created By
Modified By
I:% Folder / File Settings >
Select All
Y Filter Conditions
Date Format:  Use Default v Time Format:  No time v
a Post Migration Action
EI] Renaming Rules

6. Click button if you want to see the contents of selected metadata file in
the associated native application.

7. If you want use the batch file as input for Metadata Options page, select 'Use batch file
as external metadata file' checkbox.

8. 'Use batch file as metadata external file' option will be available in 'Batch File Mode' only.

9. For more information about how to create external metadata file, click here.

10. Select the desired columns for which you wish to assign metadata.

11.If you want to replace with a different metadata file, click * button and select the new
metadata file as before.

12.If any of the selected columns contains date and time values, specify Date and Time
format to parse the date values. The default value is the current system settings.
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13. Click Next to proceed.
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Column Mapping

1. Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

2. You can also assign metadata values by using 'Column Mapping Template' for repeated
use.

3. To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

Metadata File Migration Settings Finish

N Column Mapping
'gration -ettings Map metadata properties to the desired SharePoint columns. c

m Column Mapping
e e ——

if Filter Conditions ¥ Mame Narme
I:% File Version Status ¥ Date Created *ee | Created -

¥ Date Modified ese Modified -

85 Metadata File Column {3f File Property

“® -
ann
I < >

4. Source Column: You can specify source column values from 'File properties’,
'Metadata File', 'Function Builder' and also from 'Other File Properties' by entering
the property name.

5. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

6. Default value: You can specify the alternate value here that takes effect, in case the

original source value could not be assigned to the target SharePoint column during
migration.
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7. You can select a column to map by clicking on
properties.

to get a list of file and metadata

e File Properties - gives a list of available file system columns.
¢ Metadata Properties - gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for reuse in
other migration tasks.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job X

Metadata File

) Save as Template
S o ‘ Column Mapping
ans
H viliglEifem St Map metadata properties to th Name
Advanced Column Mapping
m Column Mapping Overwrite if template already exists
q B Save
Filter Conditions Name
E=% File Version Status Created Date
Modified Date
Title
< Destination Path
Source Path

B Metadata File Column File|

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click to load available column mapping templates.

My Jobs >> NewJob X

Dockit Migrator {Evaluation Version)

Metadata File

#
Migration Settings
V Filter Conditions
I:% File Version Status
<
[Z]

Column Mapping
Map metadata properties to tl

'{:(' Name

ﬂ- Date Created

$¥ Date Modified

Metadata File Column  J3F File|

Available Templates

7 template(s) available

MName: Advanced Column Mapping
Created: 7/20/2018 5:58:46 PM

MName: Column Migration
Created : 7/20/2018 5:59:54 PM

Name: Custom Columns
Created : 7/20/2018 5:58:59 PM

MName: Metadata Column Mapping
Created: 7/20/2018 5:56:57 PM

MName: New Column Mapping
Created : 7/20/2018 5:55:45 PM

MName: Security Columns

Created: 7/20/2018 5:59:21 PM

MName: Share Column Mapping
Created : 7/20/2018 5:56:37 PM

= S I = - M

0K
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11.Click to load the application default settings.

Dockit Migrator (Evaluation Version)

My Jobs >> New lJob bl

Mebadata File Migration Settings Finish

Column Mapping

igreliem Seings Map metadata properties to the desired SharePoint columns.

olumn Mapping
mm
if Filter Conditions Name ses  Name I:l

I:% File Version Status Created Date ess  Crested Date l:l -
Modified Date ®ss | Modified Date -
Title vee | Title -
Destination Path *e** | TargetPath :l - >

Source Path ess  Source :l -

E- 2= N - A - BN - R -

X

2 Metadata File Column 33 File Property
f

12.Click Next to proceed.
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Filter Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will migrate folders and files based on these filter conditions.

Filters can be created using metadata columns and values (from external metadata file), file
properties (include Office document properties) and file information (created date, modified
date and file extension).

Use the steps outlined in this section to define a filter condition based on folder level and/or
file level property filters.

1. The Filter Conditions page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >>

=y © ® 0]
Select Files Migration Settings Finish

Filter Conditions

Mg reitfom SEiiings Specify import condition to be satisfied for folders and files to be migrated to SharePoint.

Metadata Options Folder Level Filter 0 File Level Filter w0
] Migrate only if the condition is satisifed Migrate only if the condition is satisifed
m Column Mapping K Y 9 4
Folder Name (File Properties) x Title (File Properties) X

E Domain Mapping - -

‘?. User Mapping

’ Permission Mapping

( I% Folder / File Settings >
V Filter Conditions

a Post Migration Action

EI] Renaming Rules

Show more columns., Show more columns..
-

2. You can specify migration conditions at two levels, as below:
a. Folder Level - Define conditions to migrate only the folders that satisfy them.
b. List Item Level - Define conditions to migrate only the files that satisfy them.
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3. Specify condition to apply at the folder level. For example, you can filter folders when
['Folder Name'="'Conference Information'].

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job
n @® ® 0]
Select Files Migration Settings Finish

oo . i i Filter Conditions

anm

b gFier SHEhngs Specify import condition to be satisfied for folders and files to be migrated to SharePeint.

Hetiia Opitens Folder Level Filter Bl = File Level Filter =

q Migrate only if the condition is satisifed Migrate only if the condition is satisifed
Column Mapping
Folder Name (File Properties) « X Title (File Properties) ~ X

E Domain Mapping - v - .

. Conference Information Information
User Mappin:

aHY (A O AND @ OR O AND @ OR

. . Folder Name (File Properties) v X Title (File Properties) ~ X
Permission Mapping
< I% Folder / File Settings )
) AND @ OR O AND @® OR

V Filter Conditions

a Post Migration Action

EI] Renaming Rules

Show mare columns.. Show mare columns..
-

4. Specify condition to apply at the file level. For example, you can migrate files when
['Title'="Information'].
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5. You can specify the migration conditions by selecting the Field Name and by specifying a
corresponding value with the required operator.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewlJob

m } e ) O
Select Files Migration Settings Finish

Filter Conditions

gFier SHEhngs Specify import condition to be satisfied for folders and files to be migrated to SharePeint.
Hetiia Opitens Folder Level Filter Bl = File Level Filter =
q Migrate only if the condition is satisifed Migrate only if the condition is satisifed
m Column Mapping J Y & Y
Folder Name (File Properties) « X Title (File Properties) ~ X
E Domain Mapping - u - .
. Conference Information Information
User Mappin:
Ail R CIAND @ OR O AND @ OR
. . Last Accessed Date (File Properties) | X Title (File Properties) ~ X
Permission Mapping
<z - = -
< I% Folder / File Settings |5/27/2013 )
- ~ ) AND @® OR
@ AND O OR
V Filter Conditions
Folder Name (File Properties) - x
a Post Migration Action = -
EI] Renaming Rules AND @ OR

Show more columns... Show maore columns...
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6. You can use mathematical operators such as >, =, >= etc. to define your query.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

Select Files Migration Settings Finish

onE . i Filter Conditions
mmm
. BTt SEEES Specify import condition to be satisfied for folders and files to be migrated to SharePeint.
Metadata Options Folder Level Filter Bl = File Level Filter =
m el Vet Migrate only if the condition is satisifed Migrate only if the condition is satisifed
Folder Name (File Properties) « X Title (File Properties) « X
E Domain Mapping _ o _ -
. Conference Information Infarmation
User Mappin
S [FETE CAND @ OR OAND @ OR
’ Permission Mapping Last Accessed Date (File Properties) * X Keyweords (File Properties) - X
< v Like ~
( % Folder / File Settings |5/27/2mg | info )
_ - ) AND @ OR
N
Filter Conditions
Title (File P rti - X
Date Modified (File Properties) - X tiliEilclbroperics)
a Post Migration Action < - -

EI] Renaming Rules > ) AND @ OR

<>

x Is Null
Is Not Null Show more columns... Show more columns...
H

7. Complex queries can be constructed with the use of logical operators 'AND' and 'OR'.

8. Once you specify the respective folder & file filter conditions, click Next to proceed.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Yy @©

Select Files

Migration Settings

#
2
Task Name:
Category: Blank v -
Description:
<
i

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.

Finish
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

@ ’
Select Files

*
ECE

Source:
Task Name:
Authentication: | Windows v
Category: Blank User Mame: | VSSLAB\michac| .
Description: Password:  |esssssssssssssses
Sehedule Vourask ) Prampt me for user credentials when the task runs () Run Now
Weould you like to schedule your task ?
-Schedule Settings
Run As: WSSLAB\michael Set Password
Schedule:  Daily v StartTime: 0442 PM
Schedule Task Daily
< Every | 10 ! Dayfs)

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

4. Click '"OK' button to proceed or click 'Cancel’ to discard changes.

5. After creating schedule task. Click Finish button to run the task.
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SharePoint Migration

Explorer mode

SharePoint location
Items to migrate
Site / List elements to migrate

Migration Settings
Task Schedule Settings

Batch file mode

Batch File Options
Site / List elements to migrate

Migration Settings
Task Schedule Settings
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Explorer Mode (Create Task)

To create a task to migrate folders, files and list items along with metadata from one
SharePoint list to another SharePoint list:

1. Click SharePoint Migration from New Job menu of Dockit Migrator screen.

Select 'Explorer mode' task type under the list of available task types (as shown below).

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

[=—
iq

File share to SharePoint Migration Clean up Metadata

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata w

SharePoint to SharePoint Migration

Migrate sites and lists from SharePoint server 2003 /
2007 /2010 / 2013 and SharePoint 2016 to SharePoint
on-premises.

SharePoint Migration w

Explorer Mode
Use Dockit explorer mode to migrate
sites and lists

Batch file Mode
Use batch file mode to migrate sites
and lists

Specify SharePoint Location.

Add Items to migrate.

Specify Site / List elements to migrate.

Specify Migration Settings.

Specify Task Schedule Settings.

Click Finish button to create a task, or click Back button to change any task settings.

NouhRWN
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Source SharePoint Location

To specify a SharePoint site URL (both source and target SharePoint) of a site / list / folder
location from which you wish to migrate folders, files and list items, perform the steps given
below:

1. The SharePoint location page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> Newlob

[ s I O O O O

Credentials Items To Migrate Site / List Elements. Mapping Template Finish
E:) Source Location: E> Destination Location:
Site URL: Site URL:
Authentication: Authentication:
Windows v Windows v
User Name: User Name:
vsslab\farmadmin_sp10-1 A - vsslab\farmadmin_sp16-1 v -
(johndoe@contoso.com, contasojohndoe, johndoe) (johndoe@contoso.com, contasoljohndoe, johndoe)
Password: Password:
sossesesscssnsses sossssesssssseses )
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2. Specify a valid SharePoint site URL (both source and target SharePoint) in the respective
URL textbox. You can specify a SharePoint site, list or folder location in the URL textbox.
Dockit will load the tree view of the location from the level specified in this textbox.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

o ] O O ]
Credentials Items To Migrate Site / List Elements Mapping Template Finish
H:) Source Location: H:} Destination Location:
Site URL: Site URL:

https://sun.vsslab.local/ften
Authentication:
Windows
User Name:
vsslab\farmadmin_sp10-1

(johndoe@contoso.com, contasojohndae, johndoe)

Password:

http://mars.vsslab.local
Authentication:
Windows
User Name:
vsslab\farmadmin_sp16-1

(johndoe@contoso.com, contaseljohndoe, johndoe)

Password:

sossesesscssnsses sossssesssssseses )

3. Specify the Authentication type and user credentials to connect to the SharePoint URL using
the options given below :

a. Specify the Authentication Type
Windows
Forms
Office 365 Cloud Identity
Federated Identity

b. Specify the user credentials

Specify the user context stored in the user profile (OR) Enter the user name in any ONE
of the following formats: <DOMAIN NAME>\<USER
NAME>,UserName@DomainName, UserName and its corresponding password. Dockit
will initiate Windows authentication or Forms authentication depending on configuration
in the SharePoint site.
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In scheduled migration process, Dockit allows the user to enter different user credentials
to connect to SharePoint and to create a scheduled migration task (unattended mode). By
default, Dockit will use the user account specified in the scheduled 'Run As' user context
to connect to SharePoint. In case, if you decide to use different user context to connect
to SharePoint when running the scheduled task, you can do so by storing the SharePoint
user context for future use.

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords applet / Credential Manager for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created.

Click ... button to create new user profile. Click here to view the details about Profile
Manager page.

4. Click Next button to proceed.
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Items to migrate

To add folders, files and list items to migrate to the destination location in SharePoint:

1. The Items to migrate page will appear as shown below:

Dockit Migrator (Evaluation Version)

5 ® O O O
Credentials Items To Migrate Site / List Elements. Mapping Template Finish
T B~ pluto » TEY mas >
Name Description Items A Name Description ltems 4
B Pluto B mars
B Archiver 0 wab(s), 6 list... B Archiver 0 webis), 4 list(s),...
B csite 2007 0 webf(s), 46 li... B Bulksocs 0 webl(s), 28 list(s...
B Csite 2010 0 web(s), 28 li... B> community 0 webis), 2 list(s),...
B csite 2016 1 web(s), 70 li... B conference 0 web(s), 10 list(s...
B o1 0 webfs), 4 list... B csite 2007 0 webis), 8 list(s)...
B> oM 0 webs), 8 list... B dev 0 web(s), 14 list(s...
B english (United States) 0 web(s), 4 list... B oms 21 web(s), 481 lis...
< B English (United States) 0 web(s), 4 list... B Dockit11 1 web(s), 23 list(s... )
B Japanese 0 web(s), 4 list... B Dockitz 1 web(s), 54 list(s..
B m 1 web(s), 30 ... B Dockit365 Test site 0 web(s), 4 list(s),...
B mest 0 web(s), 5 list... B por 0 web(s), 8 list(s)...
B Newsfeed 0 web(s), 4 list... B psv 0 web(s), 8 list(s)....
B nmn 0 web(s), 5 list... B Employee 0 webi(s), 8 list(s),...
B Resource 1 web(s), 16 ... B inc_subsite 0 web(s), 17 list(s...
B sample 2 web(s), 33 li... B latest6.12 0 web(s), 14 list(s...
B sitel 1 web(s), 34 li... B lookupsite 0 web(s), 19 list(s...
® sub 1 wehisy 271 v B publishingsite 0 web(s), 5 list(s),... v
Explorer | Items to Migrate
H
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2. The Items to Migrate page has two tabs. They are Explorer tab, and Items to
Migrate tab.

Dockit Migrator (Evaluation Version)

mY @ O O O

Credentials Items To Migrate Site / List Elements. Mapping Template Finish
T B Pl » TBv mas »
Name Description Items A Name Description ltems -
B Piuto B mars
B Archiver 0 web(s), 6 list... B Archiver 0 web(s), 4 list(s),...
B csite 2007 0 webfs), 46 li... B BulksoGe 0 wabis], 28 list(s..
B csite 2010 0 web(s), 28 li... B community 0 webf(s), 2 list(s),...
B Csite 2016 1 web(s), 70 li... B conference 0 web(s), 10 list(s..
B o 0 webfs), 4 list... B csite 2007 0 web(s), & list(s)...
& om 0 webls), 8 list... B dev 0 webis), 14 list(s...
B english (United States) 0 web(s), 4 list... B oms 21 web(s), 481 lis...
< B English (United States) 0 waeb(s), 4 list... B Dockit11 1 webf(s), 23 list(s... >
B Japanese 0 web(s), 4 list... B Dockitz 1 web(s), 54 list(s...
@ M1 1 web(s), 30 ... @ Dockit365 Test site 0 web(s), 4 list(s),...
B meet 0 web(s), 5 list... B por 0 webis), & list(s]....
B> Newsfeed 0 web(s), 4 list... B Dpsv 0 web(s), 8 list(s)...
B nmn 0 web(s), 5 list... B Employee 0 web(s), & list(s),...
B Resource 1 web(s), 16 li... B inc_subsite 0 web(s), 17 list(s...
B sample 2 web(s), 33 li... B latest 6.12 0 web(s), 14 list(s...
B site1 1 webf(s), 34 ... B lookupsite 0 web(s), 19 list(s...
® sub 1 wehisy 271 v B publishingsite 0 web(s), 5 list(s),... v
Explorer | Items to Migrate
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3. Explorer tab contains a two list-view (left and right), which provides explorer like view
to select sites / list / library to migrate. The left side list-view contains source list-view
and the right side list-view contains the target list-view. The source list-view allows you
to directly browse the specified folder location in the connected source SharePoint list.
Also, the target list-view allows you to directly browse the specified folder location in the
connected target SharePoint list. You must specify the folder's relative path and Click the
arrow button to mount the specified folder as a root item in the explorer view. This option
will be very useful if the connected list contains large number of folders and sub-folders.
The source search textbox allows you to search for list items for the keyword specified in
search textbox. Advanced Search Link will be enabled for site that has office search
service.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

s o :
Credentials Items To Migrate Site / List Elements Mapping Template
T B~ Pluo » TE Y mas »
Name Description Items - Name Deseription tems.
B Pluto B mars
B Archiver 0 web(s), 6 list... B Archiver 0 web(s), 4 list(s)...
B csite 2007 0 webf(s), 46 li... B Bulksoce 0 webl(s), 28 list(s...
B csite 2010 0 web(s), 28 li... B community 0 webis), 2 list(s),...
B Csite 2016 1 wab(s), 70 li... B conference 0 web(s), 10 list(s...
B o 0 webls), 4 list... B csite 2007 0 web(s), 8 list(s),...
B om 0 web(s}, 8 list... B dev 0 web(s), 14 list(s...
B English (United States) 0 web(s), 4 list... B owms 21 web(s), 481 lis...
< B English (United States) 0 web(s), 4 list... » B Dockit11 1 web(s), 23 list(s...
B Japanese 0 web(s), 4 list... B Dockitz 1 web(s), 54 list(s...
B M1 1 webf(s), 30 li... B Dockit365 Test site 0 webis), 4 list(s),...
B meet 0 web(s), 5 list.. B por 0 web(s), 8 list(s)....
B Newsfeed 0 web(s), 4 list... B psm 0 webf(s), & list(s),...
B nmn 0 web(s), 5 list... B> Employee 0 web(s), 8 list(s),...
B Resource 1 web(s), 16 li... B inc_subsite 0 webs), 17 list(s...
B sample 2 webi(s), 33 .. B latest 6.12 0 web(s), 14 list(s...
B site1 1 web(s), 34 ... B lookupsite 0 web(s), 19 list(s...
M suh 1 wehisy 27 i s @ publishingsite 0 webi(s), 5 list(s),...

Items to Migrate

7 Explorer
H
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4. Browse the source folders, files and list items of source SharePoint list and select the
required folders, files and list items from source list-view. Select a destination location in
the destination list-view and click Arrow (->) button to add selected items for migration.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

5 ® O O O
Credentials Items To Migrate Site / List Elements Mapping Template Finish
T B~ ol TEY mas >
Name Description Items - Name Deseription tems.
B Pluto B mars
B Archiver 0 web(s), 6 list... B Archiver 0 webis), 4 list(s),...
B csite 2007 0 webf(s), 46 Ii... B eulksoGe 0 web(s), 28 list(s...
B Csite 2010 0 web(s), 28 li.. B> community 0 web(s), 2 list(s),...
B csite 2016 1 webf(s), 70 li... B conference 0 web(s), 10 list(s...
B o 0 web(s), 4 list... B csite 2007 0 web(s), 8 list(s),...
B oM 0 webs), & list... B dev 0 web(s), 14 list(s...
B English (United States) 0 web(s), 4 list... B oms 21 web(s), 481 lis..
< B English (United States) 0 web(s), 4 list... » B Dockit11 1 web(s), 23 list(s... )

B Japanese 0 web(s), 4 list... B Dockitz 1 web(s), 54 list(s...
@ M1 1 web(s), 30 Ii... B Dockit265 Test site 0 web(s), 4 list(s),...
B meet 0 web(s), 5 list... B por 0 web(s), 8 list(s),...
B Newsfeed 0 web(s), 4 list... B psm 0 web(z), 8 list(s),..
B nmn 0 webs), 5 list... B Employee 0 webi(s), & list(s),...
B Resource 1 web(s), 16 1i... B inc_subsite 0 web(s), 17 list(s...
B sample 2 web(s), 33 li... B latest 6.12 0 web(s), 14 list(s...

B lockupsite 0 web(s), 19 list(s...

B site1 1 web(s), 34 li...
W Sub 1 wehis) 27 ... > B publishingsite 0 webis), 5 list(s]....
7 Explorer
H

Items to Migrate

5. You are also having another options (i.e.,) drag-and-drop option. You can drag a source
site / library / list item from source list-view and drop it in to the required target list-view.

6. The selected folders, files and list items added for migration will be displayed in the Items
to Migrate tab. Dockit processes the top-level folders, files and list items added for
migration in the order in which it appears in the Items to Migrate tab. The migration
process order can be changed by the navigation buttons available in the right side of the
grid.
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The selected items to migrate will appear in the 'Iltems to migrate' step as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job
oY @© ) O O
Credentials Items To Migrate Site / List Elements Mapping Template Finish
Sites
Source: hitpy//venus.vsslab.localfenglish Metadsts File: None
>( I Filter: OFF
Target: https://mars.vsslab.local/archiver
Source: http:/fvenus.vsslab.local/m1 Metadata File None
>( } Filter: OfF
Target:  httpsy//mars.vsslab.local/Dockit365Testsite
Lists
Source: httpy/fvenus.vsslab.local/Centent Lib Metadata File: None
Pt 3 Fitter OfF
Target:  hitps://marswsslab.local/dockit11
< Source: hitp://venus.vsslab.local/Cantent Lib Metadats Filer None >
X } Fitter: OFF
Target: hitpsy//mars.vsslab.local/DOP
Q Settings... Y Filters... @ Metadata...

Explorer | Items to Migrate
H

Dockit will migrate the folders, list items and associated metadata based on Traversal
Options.

Use button to specify the traversal option for site / list / folder that are
added for migration.

Traversal Options dialog will appear depending on the items added for migration.

To specify traversal options for site, click Site Traversal Options.

To specify traversal option for list, click List Traversal Options.

To specify traversal option for list, click Library Traversal Options.
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8.

10.

11.

12.

Dockit will migrate the folders, list items and associated metadata based on Traversal
Options.

Use button to specify the traversal option for site / list / folder that are added

for migration.

Traversal Options dialog will appear depending on the items added for migration.

To specify migration options for site, click Site Migration Options.

To specify migration option for list, click List Migration Options.

To specify migration option for list, click Library Migration Options.

You can also filter out the sites / lists / folders / items based on certain conditions.

Use button to apply filter condition for site / list / folder that are added for

migration.
Filter condition dialog will appear and you can specify the filter conditions.

To specify filter condition, click Filter Condition.

Dockit will update the list items and associated metadata based on metadata file.

Use button to update metadata for folders / items that are added for migration
based on the external reference file.

Click OK button to proceed or click Cancel.

Click Next to proceed.
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Site / List elements to migrate

Specify Site / List elements page to migrate Site elements (masterpages, themes, top links,
quick launch link, web parts, workflows, user alerts, site permissions and to set home page)
and List elements (web part, list view, list permission, maintain same list item ID, maintain
same document ID and quick launch links) from one SharePoint environment to another.

1. The Site / List elements to migrate page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewlJob

s I\ ®

Batch Descriptor

Site / List Elements

Note: [ 1] Dockit Server Agent must be available in target SharePoint server

[] select Al

O O

Migration Settings Finish

List Elements
[[] Associate Web Parts
[] List Views Inclusion / Exclusion List .
[] List Permissions [2]

[ Columns Inclusion / Exclusion List .

[] Content Types

[] Maintain same List Item ID as in source [1]

[ Root level web pages o

["] Maintain same Document ID as in source >
[] Quick Launch Links as in source (SP 2010 and above)

[] Workflows

Workflow history

[] select Al

[ 2] For SharePoint 2007 migration, Dockit Server Agent must be available in source SharePoint server

Site Elements.
[ Master Pages (SP 2007 and abave)
[[] Home Page as in source site (SP 2010 and above)
[] Themes (SP 2007 and above)
[ Assaciate Web Parts
[ User Alerts [1]
[[] site Permissions [2]
[7] Site Features Inclusion / Exclusion List . ..
< [] Content Types
[] Root level web pages 0
[ Top Links in site pages (SP 2010 and above]
[ Quick Launch Links (SP 2010 and abave)
[ workflows
| Werkflow history
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2. Specify the site elements to migrate during a Site / Web level migration to a target
SharePoint 2007 / 2010 / 2013 / 2016 server and Office 365 site.

Site Elements
Master Pages (SP 2007 and abowve)
Home Page as in source site (SP 2010 and above)
Theres (5P 2007 and above)
Aszaciate Web Parts
User Alerts [1]
Site Permissions [ 2 ]
Site Features
Content Types
Root level web pages o
Top Links in site pages (5P 2010 and above)
Quick Launch Links (5P 2010 and above)
Workflows

Workflow history

Select All
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Master Pages Migrate master pages. This can be done when migrating
content from SharePoint 2007 and above.

Home Page as in source | Set the home page as in source SharePoint site. This
site can be done when migrating content from SharePoint
2010 and above.

Themes Migrate the themes. This can be done when migrating
content from SharePoint 2007 and above.

Top Links in site pages: | Set the top links as same as in source SharePoint site.
This can be done when migrating content from
SharePoint 2010 and above

Quick Launch Links: Set the quick launch links as same as in source
SharePoint site. This can be done when migrating
content from SharePoint 2010 and above.

Web Part: To migrate the Web Parts (Landing pages, Form
pages, List view and Web Part pages and Publishing
Pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

e Dockit Server Agent is required in the target
SharePoint server for link correction in web
pages.

e Custom Web Parts will not be migrated and
must be available in the target SharePoint
server prior to migration.

Workflows: To migrate the site level workflows during a Site / Web
level migration.

Note:

¢ Dockit Server Agent for SharePoint 2007 is
required in the SharePoint server to retrieve
the associated workflows from SharePoint 2007
or to associate workflows in SharePoint 2007.

e Custom Workflows will be handled only during a
Site / Web level migration.

e It starts the workflows in the target which have
running state in the source.
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User Alerts: To migrate user alerts to the target SharePoint lists,
libraries and their content.

Note: Dockit Server Agent is required in the target
SharePoint server to migrate user alerts for on-premise.

Site Permissions: To migrate site permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing
migration from SharePoint 2007.

Activate Features: To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the
feature id's that are excluded during feature activation.
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3. Specify the list elements to migrate during a list level migration to a target SharePoint
2007 / 2010 / 2013 / 2016 server and Office 365 site.

List Elements

Associate Web Parts

List Views Inclusion f Bxclusion List. ..

List Permissions [2 ]

Columns Inclusion / Exclusion List. . .

Content Types
Maintain same List ltem ID as in source [1]

Root level web pages 0

Maintain same Document |0 as in source
Cuick Launch Links as in source (3P 2010 and above)
‘Workflows

[ ] Workflow history

Select All
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List Views:

To migrate list views.

List Permissions:

To migrate list permissions.

Note: Dockit Server Agent is required in
the source SharePoint server to migrate
when performing migration from
SharePoint 2007.

Content Types:

To create content types which are not
available in the target SharePoint.

Maintain same List Item ID as in | To retain the list item IDs as same as

source: source list item.
Note: Dockit Server Agent is required in
the target SharePoint server to retain list
item ID.

Maintain same Document ID as in | To retain the document ID for the

source:

migrated document as same as source
document (when Document ID Services
feature is activated in both source and
target SharePoint servers).
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

oY @© O, O, O
Credentials Items To Migrate Site / List Elements. Mapping Template Finish

L B 2 A

Celumn Mapping Domain Mapping User Mapping Permission Mapping

B i

Site / List Template Mapping Migration Method

Column Mapping

Domain Mapping

User / Group Mapping
Permission Mapping

Site and List Template Mapping
Migration Method

ounpwNE

N

Click Next to proceed.
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Column Mapping

1. Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

2. You can also assign metadata values by using 'Column Mapping Template' for repeated
use.

3. To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job 2

® @)

Metadata File Migration Settings Finish

== e Column Mapping
m Igration -ettings Map metadata properties to the desired SharePeint columns. ﬁ . c

— M B

ii Filter Conditions £ Name Name
@ File Version Status LF Date Created sss  Created -

¥ Date Modified eee  Modified -

8% Metadata File Column 3 File Property

#
.
I( >

4. Source Column: You can specify source column values from 'Metadata File', 'From
Source SharePoint’, 'Destination Default' and also use 'Specific Values' by entering
a property value.

5. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

6. Default value: You can specify the alternate value here that takes effect, in case the

original source value could not be assigned to the target SharePoint column during
migration.
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7. You can select a column to map by clicking on “*® to get a list of file and metadata
properties.

e Source SharePoint - gives a list of available columns in source SharePoint.
¢ Metadata Properties - gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for reuse in
other migration tasks.

Dockit Migrator (Evaluation Version)

New Job *

) Save as Template
— N Column Mapping
amm
N 'gration Settings Map metadata properties to th Name
Advanced Column Mapping
m Column Mapping Owerwrite if template already exists
Filter Conditions Name
% File Version Status (Frosizd] Teim
Modified Date
Title
< Destination Path
Source Path

Bi Metadata File Column

-

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click to load available column mapping templates.

Dockit Migrator (Evaluation Version)

Available Templates

o ‘ Column Mapping
filigretitery Sefiiinge Map metadata properties to t q ‘
7 template(s) available
m Column Mapping Name: Advanced Column Mapping x
Created : 7/20/2018 5:58:46 PM
ii Filter Conditions
{:F Name Name: Column Migration X
Created : 7/20/2018 5:59:54 PM
I% File Version Status ¥ Date Created
Name: Custom Columns X
Created : 7/20/2018 5:58:59 PM
¥ Date Modified
Name: Metadata Column Mapping X
Created : 7/20/2018 5:56:57 PM
Name: New Column Mapping X
< Created : 7/20/2018 5:55:45 PM
Name:  Security Columns X
Created : 7/20/2018 5:59:21 PM

Name:  Share Column Mapping X
Created : 7/20/2018 5:56:37 PM

< IS I T =

B Metadata File Column % File oK
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11.Click to load the application default settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

Metadata File Migration Settings Finish

e P Column Mapping &
wmn
o EETEn SEimgs Map metadata properties to the desired SharePoint columns. ﬁ c

m Column Mapping
B T —
|| Filter Conditions

I% File Version Status

Name e Name -_

Created Date ees  (reated Date l:l -_
Modified Date ses  Modified Date -
Title ess  Title =
Destination Path *#+ | Target Path l:l -— )
Source Path ess  Source l:l -

Metadata File Column 3F File Property

#
£
o
¥
fe 2
< 5
fe 2
1+

12. Click Next to proceed.
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Migration Method

Migration method allows you to switch the content migration between standard migration
and high speed migration mode based on your requirements.

1. The Migration Method page will appear as shown below:

Dockit Migrator (Evaluation Version)

O, O O

Batch Descriptor Site / List Elements Migration Settings Finish

Migration Method

nm .
s Mapping Templates i i i
Select the migration method to perform the migration either in client side or server side

@ Metadata Options () Standard Migration

Use this method if you have to perform a granular or incremental migration. You can make changes such as
cleanup, addition or modification of metadata while moving contents from one library to another or moving the

m Column Mapping sites from one server to another server. This method gives you more control over how you perform your
migration. This method uses the client side API for migration and hence does not require Dockit Server Agent in
SharePoint servers.

Domain Mappin
E pping @ High Speed Migraticn

Use this method if you have simple bulk migration tasks like moving entire libraries or sites from one server to
. User Mapping another server, This requires Dockit Server Agent to be installed in both source and target SharePoint servers.
Ain Once you select this option, the migration process will run in the source and target SharePoint servers (with the

specified port numbers).

’ Permission Mapping

Source Server Name: rd41
- . a : rdd1

II__E Site / List Template Mapping Target Server Name:

Source Port Number: 12345

Y Filter Conditions Target Port Number: | 12345

Share Location: Wrd2 1\ Test

e Migrat Test Dockt Seves Agent
q[tp Migration Method Test Dockit Server Agent

2. For more information about High Speed Migration, click here.

3. Source Server Name: Name of the source SharePoint server in which the 'Dockit
Server Agent' is running.
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Target Server Name: Name of the target SharePoint server in which the 'Dockit
Server Agent' is running.

Source Port Number: The port nhumber to communicate to the 'Dockit Server Agent'
which is running in the source SharePoint server. The port number you are specifying
here must be the same as the 'Dockit Server Agent' which is currently using this port
on the source server.

Target Port Number: The port number to communicate the 'Dockit Server Agent'
which is running in the target SharePoint server. The port number you are specifying
here must be the same as the 'Dockit Server Agent' which is currently using the port
on the target.

Share Location: It is required by the Dockit Server Agent to export the migration
packages (.dat Files). The 'Share location' should be a common share for the following
components of Dockit:

e Dockit client application.

e Dockit Server Agent (Source).
e Dockit Server Agent (Target).
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Y ©

Select Files Migration Settings

#
!“ ! Finish
Task Name:
Category: Blank . -
Description:
<
%

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

My Jobs

®

>> New Job

Dockit Migrator (Evaluation Version)

*

I<
%

Credentials

%

Task Name:
Blank

Category:

Description:

Schedule Your Task

Would you like to schedule your task ?
~Schedule Settings
funts Vslasmcnn
Schedule:  Daily v StartTime: 04:42PM FH
Schedule Task Daily
Every | 10 n Day(s)
[ |

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

4. Click "OK' button to proceed or click 'Cancel' to discard changes.

5. After creating schedule task. Click Finish button to run the task.
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Batch File Mode (Create Task)

To create a task to migrate folders, files and list items along with metadata from one
SharePoint list to another SharePoint list:

1. Click SharePoint Migration from New Job menu of Dockit Migrator screen.

Select 'Batch file mode' task type under the list of available task types (as shown below).

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata
(———— Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).
‘I along with metadata to SharePoint on-premises.
[ ]
File share Migration w Clean up Metadata w
SharePoint to SharePoint Migration
Migrate sites and lists from SharePoint server 2003 /
2007 /2010 / 2013 and SharePoint 2016 to SharePoint
on-premises.
SharePoint Migration w
Explorer Mode
Use Dockit explorer mode to migrate
sites and lists
Batch file Mode
Use batch file mode te migrate sites
and lists
—

2. Specify Batch Descriptor File.

3. Specify Site / List Elements to migrate.

4. Specify Migration Settings.

5. Specify Task Schedule Settings.

6. Click Finish button to create a task, or click Back button to change any task settings.
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Batch Descriptor File

To specify the batch descriptor file to migrate folders, files and list items from one
SharePoint list to another SharePoint list:

1. The Batch descriptor file page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> New Job X

Batch File Migration Settings

Sample >

RE Y 1C

5 I
2. Click drop down button to see a sample batch descriptor file (Comma
delimited, MS-Excel file) and how it should be formatted in a batch descriptor file.

3. Click button to specify the batch descriptor file. The reference file can be any one
of the following file formats - Comma delimited (CSV), Microsoft Excel (XLS) or Text file
(TXT).

For more information about how to create batch file, click here.
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4.

5.

File selection dialog opens. Drag and drop the batch file from the explorer to the window
or double click on the batch file.

The batch descriptor file will automatically be extracted once the file name is specified. If
you are using a Microsoft Excel based batch descriptor file, select the sheet name to use
from the drop-down.

Dockit Migrator (Evaluation Version) =
‘. My Jobs >> New Job
E Batch Descriptor Site / List Elements Migration Settings Finish
File Name:
C\BATCH Sample\Batch Metadata SP to SP.xlsx X
Sheet Name:
e Sheetd v View
n No. of Column(sk: 4 No. of Row(s): 1 row(s)
Columns Name:
Source Path
Destination Path
Maodified Date
Created Date
(%) Site Migration Option
() List Migration Option >
@ Folders for lists / libraries

Click button to see the contents of selected batch file in the associated
native application.

If you want to replace with a different batch file, click * button and select the new batch
file as before.

Select anyone of the following options given below to specify the content to be migrated
from the source sites:

e Create as sub site / replace sub site in target site - The selected site in source
SharePoint site will be created as a sub site in the target location. In case the target
location contains a sub-site with the same title as the selected source site, then the
sub-site in the target location will be deleted and created afresh (same as source
site).

¢ Merge sites - The source site content will be migrated to the target site while
retaining all site content in the target site location

e Overwrite list / library - This option overwrites list / library in the target location.
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e Retain list / library and merge content only - This option retain list / library and
merge contents only in the target location.

e Do not overwrite list / library (leave as-is) - This option will not overwrite list /
library and its contents in the target location.

¢ Replace site in target location - The selected target site will be deleted and
completely replaced by the selected source site.

G} Site Migration Option

'i_,r Create as sub-site / replace sub-site in target site 0

L .
(®) Merge sites 0

If list / library exists in the target location:
'/_:f Overwrite list / library
'@' Retain list / library and merge content only

oy . - . -
[/ Do not overwrite list / library (leave as-it-is)

'f_j' Replace site in target location 0

Select anyone of the list migration options given below to specify the contents to be
migrated from source lists:

a. Replace list in target location - This option replaces the list in the target location,
if the list already exists in the target location.

b. Merge list. If the list items / documents already exists in the target location
- This option merge the list contents only with the following options

c. Overwrite list item / document - This option overwrites list items in the target
location.

d. Add source list item / document as new version(s) to existing item /
document - This option creates list item / document as a new version in the target
location.

e. Do not overwrite list item / document (leave as-is) - This option will not
overwrite list item / document in the target location.
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10.

11.

12.

13.

14.

@' List Migration Option

'f_:f Replace list in target location
Fay .
(®) Merge lists

If list items / documents already exists in the target location:

) T .
() Owverwrite list item / document

P - - . e -
(@) Add source list item / document as new version(s) to existing item / document

Y . - . .
() Do nat overwrite list item / document (leave as-it-is)

Select the appropriate option for 'Do you want to replace the site, if it already exists in
destination location?' by selecting the option buttons (Yes/No).

The top-level folder is the folder added or specified for migration by the user. Dockit will
commence the migration process from this top-level folder. Select the appropriate
option for 'Do you want to create the top-level folder in the destination?' by selecting the
option buttons (Yes/No).

Select the appropriate option for 'Do you want to replace the list / library, if it already
exists in destination location?' by selecting the option buttons (Yes/No).

By default, Dockit expects the destination folder location to exist in SharePoint. If the
destination folder is not available in the destination location, Dockit fails to migrate the
file / list item to the specified folder in SharePoint. You can change this behavior by
selecting the option Create unavailable folder hierarchy if the destination location
does not exist.

In this case, Dockit will automatically create the unavailable folder hierarchy (folder and
sub-folders) in destination SharePoint during migration process. After creating them, it
will commence the migration to the required folder in SharePoint. By using this option,
you can simply avoid the error message 'Unable to locate destination folder with the
specified URL' reported in Activity Log Viewer, since Dockit will take care of creating the
new folder structure in the destination location.

Click Next to Proceed.
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Site / List elements to migrate

Specify Site / List elements page to migrate Site elements (masterpages, themes, top links,
quick launch link, web parts, workflows, user alerts, site permissions and to set home page)
and List elements (web part, list view, list permission, maintain same list item ID, maintain
same document ID and quick launch links) from one SharePoint environment to another.

1. The Site / List elements to migrate page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewlJob

s I\ ®

Batch Descriptor

Site / List Elements

Note: [ 1] Dockit Server Agent must be available in target SharePoint server

[] select Al

O O

Migration Settings Finish

List Elements
[[] Associate Web Parts
[] List Views Inclusion / Exclusion List .
[] List Permissions [2]

[ Columns Inclusion / Exclusion List .

[] Content Types

[] Maintain same List Item ID as in source [1]

[ Root level web pages o

["] Maintain same Document ID as in source >
[] Quick Launch Links as in source (SP 2010 and above)

[] Workflows

Workflow history

[] select Al

[ 2] For SharePoint 2007 migration, Dockit Server Agent must be available in source SharePoint server

Site Elements.
[ Master Pages (SP 2007 and abave)
[[] Home Page as in source site (SP 2010 and above)
[] Themes (SP 2007 and above)
[ Assaciate Web Parts
[ User Alerts [1]
[[] site Permissions [2]
[7] Site Features Inclusion / Exclusion List . ..
< [] Content Types
[] Root level web pages 0
[ Top Links in site pages (SP 2010 and above]
[ Quick Launch Links (SP 2010 and abave)
[ workflows
| Werkflow history
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2. Specify the site elements to migrate during a Site / Web level migration to a target
SharePoint 2007 / 2010 / 2013 / 2016 server and Office 365 site.

Site Elements
Master Pages (SP 2007 and abowve)
Home Page as in source site (SP 2010 and above)
Theres (5P 2007 and above)
Aszaciate Web Parts
User Alerts [1]
Site Permissions [ 2 ]
Site Features
Content Types
Root level web pages o
Top Links in site pages (5P 2010 and above)
Quick Launch Links (5P 2010 and above)
Workflows

Workflow history

Select All
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Master Pages Migrate master pages. This can be done when migrating
content from SharePoint 2007 and above.

Home Page as in source | Set the home page as in source SharePoint site. This
site can be done when migrating content from SharePoint
2010 and above.

Themes Migrate the themes. This can be done when migrating
content from SharePoint 2007 and above.

Top Links in site pages: | Set the top links as same as in source SharePoint site.
This can be done when migrating content from
SharePoint 2010 and above

Quick Launch Links: Set the quick launch links as same as in source
SharePoint site. This can be done when migrating
content from SharePoint 2010 and above.

Web Part: To migrate the Web Parts (Landing pages, Form
pages, List view and Web Part pages and Publishing
Pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

e Dockit Server Agent is required in the target
SharePoint server for link correction in web
pages.

e Custom Web Parts will not be migrated and
must be available in the target SharePoint
server prior to migration.

Workflows: To migrate the site level workflows during a Site / Web
level migration.

Note:

¢ Dockit Server Agent for SharePoint 2007 is
required in the SharePoint server to retrieve
the associated workflows from SharePoint 2007
or to associate workflows in SharePoint 2007.

e Custom Workflows will be handled only during a
Site / Web level migration.

e It starts the workflows in the target which have
running state in the source.
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User Alerts: To migrate user alerts to the target SharePoint lists,
libraries and their content.

Note: Dockit Server Agent is required in the target
SharePoint server to migrate user alerts for on-premise.

Site Permissions: To migrate site permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing
migration from SharePoint 2007.

Activate Features: To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the
feature id's that are excluded during feature activation.
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3. Specify the list elements to migrate during a list level migration to a target SharePoint
2007 / 2010/ 2013 / 2016 server and Office 365 site.

List Elements

Associate Web Parts

List Views Inclusion f Bxclusion List. ..

List Permissions [2 ]

Columns Inclusion / Exclusion List. . .

Content Types
Maintain same List ltem ID as in source [1]

Root level web pages 0

Maintain same Document |0 as in source
Cuick Launch Links as in source (3P 2010 and above)
‘Workflows

[ ] Workflow history

Select All
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List Views:

To migrate list views.

List Permissions:

To migrate list permissions.

Note: Dockit Server Agent is required in
the source SharePoint server to migrate
when performing migration from
SharePoint 2007.

Content Types:

To create content types which are not
available in the target SharePoint.

Maintain same List Item ID as in | To retain the list item IDs as same as

source: source list item.
Note: Dockit Server Agent is required in
the target SharePoint server to retain list
item ID.

Maintain same Document ID as in | To retain the document ID for the

source:

migrated document as same as source
document (when Document ID Services
feature is activated in both source and
target SharePoint servers).
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

C, O, O, O

Credentials Items To Migrate Site / List Elements. Mapping Template Finish

!ﬂ\!
Celumn Mapping Domain Mapping User Mapping Permission Mapping
£ - 5 >
E TP
Site / List Template Mapping Migration Method

%

Metadata Options

Column Mapping

Domain Mapping

User / Group Mapping
Permission Mapping

Filter Conditions

Site and List Template Mapping
Migration Method

PNoUAWNE

©

Click Next to proceed.
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Metadata Options

Dockit provides an additional facility to update metadata from an external metadata file for
metadata cleansing purposes. When a document / list itemm metadata is specified in the
external metadata file, Dockit uses the values in the external metadata file instead of the
document / list item metadata values as available in the source SharePoint list. To specify
the Metadata Options to use to assign document properties in SharePoint:

1. The Metadata Options page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob
oY @®© @ O O
Batch Descriptor Site / List Elements Migration Settings Finish

Metadata Options

Specify metadata file te update document properties in SharePeint.

@ Metadata Options File Name: %

Sheet Name: ~ View
m Column Mapping

E Domain Mapping

wnm )
ass Mapping Templates

No. of Column(si Mo of Row(s:
71 Use batch file as external metadata file

Columns Name:

‘?. User Mapping

’ Permission Mapping

< [r_E Site / List Template Mapping >

V Filter Conditions

Date Format; | Use Default ~ Time Format Mo time v

gﬂ:l: Migration Method

e

2. Click button to specify the external metadata file. The reference file can be any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text
file (TXT).

3. For more information about how to create external metadata file, click here.

4. File selection dialog opens. Drag and drop the metadata file from the explorer to the
window or double click on the metadata file.
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5. The external metadata file will automatically be extracted once the file name is specified.
If you are using a Microsoft Excel based external metadata file, then select the sheet
name to use from the drop-down.

Dockit Migrator (Evaluation Version)

My Jobs >> NewlJob

anm ) Metaclata Options
A Mapping Templates

@ Metadata Options

Specify metadata file to update document properties in SharePoint.

O

Batch Descriptor Site / List Elements Migration Settings

File Name:  CABATCH Sample\Batch Metadata SP to SP.xlsx

m Sheet Name: iSheetA
Column Mapping
= No. of Column{s): 4 No of Row(s): 1 rowls)

. 3 Use batch file as external metadata file
Domain Mapping

Columns Name:

‘?. User Mapping

Source Path
Destination Path
Modified Date

P Permission Mapping Created Date

Site / List Template Mapping

V Filter Conditicns

Date Format:  Use Default ~ Time Format; Mo time

$ﬂ: Migration Method

Finish

6. Click button to see the contents of selected metadata file in the associated
native application.

7. Select the desired columns for which you wish to assign metadata.

8. If you want use the batch file as input for Metadata Options page, select 'Use batch file
as external metadata file' checkbox. 'Use batch file as external metadata file' option
will be available in 'Batch File Mode' only.

9. If you want to replace another metadata file, click * button and select the new metadata
file as before.

10. If any of the selected columns contains date and time values, specify the Date and Time
format to parse the date values. The default value is the current system settings.

11.Click Next to proceed.
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Column Mapping

Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

You can also assign metadata values by using 'Column Mapping Template' for repeated
use.

To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >>

Metadata File Migration Settings Finish

Migration Settings Column Mapping lﬂ
9 9 Map metadata properties to the desired SharePoint columns. c

— T TN

if Filter Conditions £ Name sss  Name
I% File Version Status L} Date Created ses  Created -_—

£F Date Modified ses  Modified -

8% Metadata File Column 3 File Property

EE Y I
N\
v

Source Column: You can specify source column values from 'Metadata File', 'From
Source SharePoint’, 'Destination Default’' and also use 'Specific Values' by entering
a property value.

Target Column: You can specify the target SharePoint Column which needs to map and
assign values.
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6. Default value: You can specify the alternate value here that takes effect, in case the
original source value could not be assigned to the target SharePoint column during
migration.

7. You can select a column to map by clicking on “““ to get a list of file and metadata
properties.

e Source SharePoint - Gives a list of available columns in source SharePoint.
¢ Metadata Properties - Gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for reuse in
other migration tasks.

Dockit Migrator (Evaluation Version)

My Jobs >>

@®© x

Metadata File

E ) Save as Template
— N Column Mapping
amm
N 'gration Settings Map metadata properties to th Name
Advanced Column Mapping
m Column Mapping Owerwrite if template already exists
Filter Conditions Name
_§b File Version Status Created Date
Modified Date
Title
< Destination Path
Source Path

X

7 Bi Metadata File Column

o

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click to load available column mapping templates.

Dockit Migrator (Evaluation Version)

New Job *

Metadata File
Available Templates
Column Mapping

Mo Seinge Map metadata properties to Q ‘
7 template(s) available
m Column Mapping Name: Advanced Column Mapping x
Created : 7/20/2018 5:58:46 PM
ii Filter Conditions
{‘F Name Name: Column Migratien X
Created : 7/20/2018 5:59:54 PM
I:% File Version Status ¥ Date Created
Mame: Custom Columns X
Created : 7/20/2018 5:58:59 PM
{¥ Date Modified
Name: Metadata Column Mapping X
Created : 7/20/2018 5:56:57 PM
Name: New Column Mapping X
< Created : 7/20/2018 5:55:45 PM
Name:  Security Columns X
Created : 7/20/2018 5:59:21 PM
Name:  Share Column Mapping X
Created : 7/20/2018 5:56:37 PM

=< I I = T

B Metadata File Column % File oK
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11.Click to load the application default settings.

Dockit Migrator (Evaluation Version)

My Jobs

) *
Mebadata File Migration Settings Finish

ii Filter Conditions

@ File Version Status

Name e Name

Created Date ess  Created Date I:l -
Modified Date 2o Modified Date -
Title see | Title -
Destination Path eee Target Path I:l Ll >

= 20NN < RN < RN = A - S =

Source Path ess  Source I:l -

X

? Metadata File Column 3F File Property

— - N Column Mapping (g
amn
umm MefEiem SEEmgs Map metadata properties to the desired SharePoint columns. ﬁ c
m Column Mapping
m LR m

12.Click Next to proceed.
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Filter Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.

Dockit will filter folders and files based on these filter conditions.

Filters can be created using metadata columns and values (from external metadata file), file
properties (include Office document properties) and file information (created date, modified

date and file extension).

Use the steps outlined in this section to define a filter condition based on folder level and/or

file level property filters.

1. The Filter Conditions page will appear as shown below:

My Jobs >> NewlJob

Dockit Migrator (Evaluation Version)

Batch Descriptor

Mapping Templates

#
(c].
itk i
@ Metadata Options
m Column Mapping
ﬁ Domain Mapping
‘?. User Mapping
' Permission Mapping
Site / List Template Mapping
.?ﬁ Migration Method

2. Select any one of the following options given below:
a. Web Level - Migrate the source webs that satisfy the given migration filter.
b. List Level - Migrate the source lists that satisfy the given migration filter.
Cc. Folder Level - Migrate the folders that satisfy the given migration filter.
d. List Item Level - Migrate the files / items that satisfy the given migration filter.

®

Site / List Elements

Filter Conditions

Site Level Filter MO

Migrate only if the cendition is satisifed

‘Web Name (SharePoint) x

O anD @ oOR

Show more columns..,

Folder Level Filter NO

Migrate only if the condition is satisifed
Created Date (SharePaint) x

[selectadare  [3]
(O AND @ ORr

Show more columns..,

O O

Migration Settings Finish

Specify import condition to be satisfied for folders and files to be migrated to SharePeint.

List Level Filter NO

Migrate only if the condition is satisifed

List Type (SharePoint) x

O anp @ oR

Show more columns. >

File Level Filter NO

Migrate only if the condition is satisifed
Created Date (SharePoint) x

[selectadae  [3)]
(O AND @ ORr

Show more columns..,
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3. Option that has discussed below is Folder Level Filter.
4. Specify condition to apply at the folder level. For example, you can Import folders when
['Folder Name'='Conference Information'].

Dockit Migrator (Evaluation Version)

>> New Job

@® © O O

Batch Descriptor Site / List Elements Migration Settings Finish

Filter Conditions
Mapping Templates

Specify import condition to be satisfied for folders and files to be migrated to SharePoint.

m
@ Metadata Options Site Level Filter No List Level Filter NG
Migrate only if the cendition is satisifed Migrate only if the condition is satisifed
m Column Mapping
‘Web Name (SharePaint) x List Type (SharePoint) x
E Domain Mapping = =
aln User Mapping OanD @ or Oanp @ or
’ Permission Mapping
< Site / List Template Mapping Show more columns... Show more columns... >
V Filter Conditions Folder Level Filter = File Level Filter No
Migrate only if the condition is satisifed Migrate only if the condition is satisifed

#‘ﬂ: Migration Method
Folder Name (SharePoint) v x Created Date (SharePoint) x

= v <

Conference Information \_
()AND @ OR () AND @ ORr

Show mare columns... Show more columns..,
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5. Specify rule that must be satisfied before creating folders to SharePoint. For example, you
can create folders only when ['Folder Name' Starts With 'Conference Information]

Dockit Migrator (Evaluation Version)

My Jobs >> Newlob

n ® O, @) O

Batch Descriptor Site / List Elements Migration Settings Finish

Filter Conditions

Elanpiiollemplates Specify import condition to be satisfied for folders and files to be migrated to SharePoint.

@ Metadata Options Site Level Filter No List Level Filter No
Migrate only if the condition is satisifed Migrate only if the condition is satisifed

m Column Mapping
‘Web Name (SharePoint) x List Type (SharePoint) x

E Domain Mapping = =

ain User Mapping Qanp @ or Oanp @or

’ Permission Mapping

< Site / List Template Mapp\'ng Show mare columns.., Show more columns.., )
V Filter Conditions Folder Level Filter . = File Level Filter Ho

$ﬁ+ Migration Method Migrate only if the cendition is satisifed Migrate only if the condition is satisifed
Folder Name (SharePoint) J x Created Date (SharePoint) X

Starts With v <

Conference Information \_
O anD @ OR O anp @ oOR

Show more columns... Show more columns..,
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6. You can specify the import conditions by selecting the

corresponding value with the required operator.

#
s I\ ®

My Jobs >>

New Job

Dockit Migrator (Evaluation Version)

Field Name and by specifying

Batch Descriptor

i(

Mapping Templates

@ Metadata Options
m Column Mapping

E Domain Mapping

Ain User Mapping
’ Permission Mapping
Site / List Template Mapping

V Filter Conditions

.I?"J# Migration Method

Site / List Elements

Filter Conditions

O

Migration Settings

Specify import condition to be satisfied for folders and files to be migrated to SharePeint.

Site Level Filter NO

Migrate only if the cendition is satisifed

‘Web Name (SharePoint) x

O anD @ oOR

Show more columns..,

Folder Level Filter =
Migrate only if the condition is satisifed
Created Date (SharePaint) v x
<> v
6/13/2018
()AND @ ORr

Show mare columns...

List Level Filter NO

Migrate only if the condition is satisifed

List Type (SharePoint) x

O anp @ oR

Show more columns..,

File Level Filter NO

Migrate only if the condition is satisifed
Created Date (SharePoint) x

[Setectacee  [F]
(O AND @ ORr

Show more columns..,
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7. You can use mathematical operators such as >, =, >= etc. to define your query.

My Jobs >>

Dockit Migrator (Evaluation Version)

Batch Descriptor

I(
%

*

8. Complex queries can be constructed with the use of left-right parenthesis '(' and ")' and
logical operators 'AND' and 'OR".

@ Metadata Options

m Column Mapping
E Domain Mapping
[ ]

A User Mapping

' Permission Mapping

IrE Site / List Template Mapping

V Filter Conditions

.,%}1* Migration Method

EE Mapping Templates

Site / List Elements.

Filter Conditions

O

Migration Settings

Specify import condition te be satisfied for folders and files to be migrated to SharePoint.

Site Level Filter

Migrate only if the condition

Web Mame (SharePoint)

<=

Is Null

Is Not Null

< v

Select a date @
()AND (@ OR

is satisifed

X

Show more columns...

iis satisifed

[ X

Show more columns...

List Level Filter NO

Migrate enly if the condition is satisifed

List Type (SharePoint)

O avp @ OR

File Level Filter

b

Show more columns...

Migrate enly if the condition is satisifed

Created Date (SharePoint)

[selectadaste  [)]
(O AND @ OR

x

Show more columns...

9. Once you specify the respective webs, lists, files and folders filter condition, click Next to

proceed.
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Migration Method

Migration method allows you to switch the content migration between standard migration and
high speed migration mode based on your requirements.

1. The Migration Method page will appear as shown below:

Dockit Migrator (Evaluation Version)

* My Jobs >> Newlob *
Batch Descriptor Site / List Elements Migration Settings Finish
wnm . Migration Method
ans Mapping Templates i i i
Select the migration method to perform the migration either in client side or server side
@ Metadata Options O Standard Migraticn
Use this method if you have to perform a granular or incremental migration. You can make changes such as
cleanup, addition or modification of metadata while moving contents from one library to another or moving the
m Column Mapping sites from one server to another server. This method gives you more control over how you perform your
migration. This method uses the client side API for migration and hence does not require Dockit Server Agent in
SharePoint servers.
Domain Mappin
E pping @ High Speed Migraticn
Use this method if you have simple bulk migration tasks like moving entire libraries or sites from one server to
. User Mapping another server, This requires Dockit Server Agent to be installed in both source and target SharePoint servers.
nce you select this option, the migration process will run in the source and target SharePoint servers (with the
S o lect thi he migrati I run in th d ShareP (with th
specified port numbers).
’ Permission Mapping
Source Server Name: rd41 o
- . a : rdd1
< Site / List Template Mapping Target Server Name: Li ) >
Source Port Number: 12345 o
Y Filter Conditions Target Port Number: | 12345 o
Share Lacation: g2 1\ Test i)
i vigra .
9 lgpitien [ iies Test Dockit Server Agent
—

2. For more information about High Speed Migration, click here.

3. Source Server Name: Name of the source SharePoint server in which the 'Dockit Server
Agent' is running.

4. Target Server Name: Name of the target SharePoint server in which the 'Dockit Server
Agent' is running.
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5. Source Port Number: The port humber to communicate to the 'Dockit Server Agent'
which is running in the source SharePoint server. The port number you are specifying here
must be the same as the 'Dockit Server Agent' which is currently using this port on the
source server.

6. Target Port Number: The port number to communicate the 'Dockit Server Agent' which
is running in the target SharePoint server. The port number you are specifying here must
be the same as the 'Dockit Server Agent' which is currently using the port on the target.

7. Share Location: It is required by the Dockit Server Agent to export the migration
packages (.dat Files). The 'Share location' should be a common share for the following
components of Dockit:

e Dockit client application.

¢ Dockit Server Agent (Source).
e Dockit Server Agent (Target).

282



Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Y ©

Select Files Migration Settings

#
!“ ! Finish
Task Name:
Category: Blank . -
Description:
<
%

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

@® ©
Batch Descriptor Site / List Elements

Task Name:
Category: Blank
Description:
<
%

%

X

Would you like to schedule your task ? YES

Source:

Authentication: Windows -

User Name: | VSSLAB\michael . -

Password: sssssssssssssssee

Destination:

Authentication: Windows v

User Name: | YSSLAB\michael . -

Password: |esssssssssssssses
~Schedule Settings

Run As: VSSLABYmichasl

Schedule:  Daily v Start Time: 04:52PM B
Schedule Task Daily

Every | 10 n Day(s)

At 11:26 AM on day 1 of Jan, Feb, Mar, Apr. May, Jun, Jul. Aug. Sep, Oct, Nov, starting

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As

user context for the export task.

4. Click "OK' button to proceed or click 'Cancel' to discard changes.

5. After creating schedule task. Click Finish button to run the task.
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Clean Up Metadata

Document Libraries

Create Metadata File

Step 1: Metadata Options

Step 2: Migration Settings
Step 3: Task Schedule Settings

Other List Types (Batch File Mode)

Batch file structure

Step 1: Batch Import Settings
Step 2: Migration Settings
Step 3: Task Schedule Settings
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Document Libraries (Create Task)

To create a task to update document properties to documents already residing in SharePoint
library using the values specified in the metadata file:

1. Select Document Libraries from Clean up Metadata option in New Job page as
shown below:

Dockit Migrator (Evaluation Version)

SharePoint Migration w

File share to SharePoint Migration Cleanup Metadata
] Migrate folders and documents from file servers, Update metadata to the documents / list items that
| network file shares, local computers and personal drives already exists in SharePoint libraries / lists (on-premise).
| along with metadata to SharePoint on-premises.
I g P
= ==
File share Migration w Cleanup Metadata »
SharePoint Libraries
/ Update metadata for the decuments
. . . . that already exists in SharePaint
SharePoint to SharePoint Migration iteres uiig o @8 e 2
Migrate sites and lists from SharePoint server 2003 /
2007 /2010 / 2013 and SharePoint 2016 to SharePoint SharePoint Lists
On-premises. @ Update metadata for the list items
that already exists in SharePoint lists
using CSV / Excel file

Specify Metadata Options.

Specify Migration Settings.

Specify Task Schedule Settings.

Click Finish button to create the task, or click Back button to change the any task
settings.

uhwn
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Create Metadata File

The following section gives you the guidelines to create an external metadata file for Assign
Metadata to the documents in SharePoint Libraries task option.

1.

3.

4.

The first row of the metadata file should contain the Field Names as headers. In an import
task, data type of the columns must be the same across all libraries. SharePoint Columns
that are read-only will not be updated by Dockit.

The first field should be named as 'Destination Path'. 'Destination Path' field should be
followed by other field names separated by a delimiter character such as comma (,), semi-
colon (;) etc. The delimiter character used in the external metadata file should be same
as 'Format’ string value available in the registry key
HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

The first column of all the rows should contain the full destination path of the file e.qg.,
http://sharepointserver/sample sales documents/sample folder/sample file.xIsx.

Use vertical pipeline character (|) as a separator between SharePoint site and Document
ID in order to locate documents using their unique Document ID.

Syntax: Site URL|Document ID

Where,

Site URL - indicates the site from which Dockit can lookup the document using the specified
Document ID.

Document ID - indicates unique Document ID of the document to be updated.

For example:

Destination Path Document Author
http://sharepoint:9000|62WZ4WH5D27C- | John Doe

1-1

http://sharepoint:9000|62WZ4WH5D27C- | Peter

1-2
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http://sharepointserver/sample%20sales%20documents/sample%20folder/sample%20file.xlsx
http://sharepoint:9000|62WZ4WH5D27C-1-1
http://sharepoint:9000|62WZ4WH5D27C-1-1
http://sharepoint:9000|62WZ4WH5D27C-1-2
http://sharepoint:9000|62WZ4WH5D27C-1-2

5.

The column 'New Name' is an optional column in the metadata file. By using this column,
you can provide the new name for your existing folder and/or file to be renamed in the
destination SharePoint library. Please see the sample snippet below:

Destination Path New Name

http://sharepoint/technical documents/Sample | New Document.txt
File.txt

Dockit will rename the file 'Sample File.txt' as 'New Document.txt'. While this renaming
operation does not create any new versions, it will change the values of 'Modified Date'
and 'Modified By' to the current import time and user respectively. Please note that the
file name (to be renamed) should contain its extension, since Dockit uses the value under
New Name column as the alternate name of the respective file regardless of its type /
extension.

Use wildcard representations (* and *.*) in order to update the same metadata for the
existing items underneath the destination folder or library. Please see wildcard characters
usage for this purpose:

Wildcard Example Description
characters

*

http://sharepoint/libraryl/folderl/* Update all folders and sub-
folders only, but skip files

N http://sharepoint/libraryl/folderl/*.* | Update all files and sub-

folders

Please see the sample snippet below:

Destination Path Team Name

http://sharepoint/technical documents/projectl/*.* Voyager

http://sharepoint/technical documents/project2/* conqueror

7.

11.

12.
13.

For CSV and TXT formats, all field names and their corresponding metadata values
should be enclosed within double quotes (* ”) e.g., “John Doe”. When using
accented characters such as [d é i 6] in folder / file names, the CSV / TXT
metadata file must be in UNICODE encoded format.

For Microsoft Excel file formats (XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

Ensure date values are in 'Date Only' or 'Date And Time' format.

.Lookup data type value will be assigned based on column value only. Lookup columns

referring to non-existing list and column will not be updated by Dockit.

People or Group data type value should be user name, Active Directory (AD) group name
or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.

The New Name field will not be carried forward as a metadata field into SharePoint.
Business Data (BDC) / External Data (BCS) column values must be provided with the
appropriate filter name to use in order to query the LOB records. Dockit will be unable to
update the BDC column values if the filter name is incorrect or does not exist. You must
provide the BDC column value in the format: <filter name>:<value>. For example:
"Company Name:NorthWind"
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14.The Managed Metadata column values can be term labels or synonyms of term labels or

The following section describes the data types supported

full path of the term value (full term path). Dockit will search the specified term value
under the specified parent term of the corresponding term set and assign the ID of the
matching term value for the managed metadata column. You must provide the path of
the term label in the format: ParentTerm|TermLabell|TermLabel2|TermLabel3s.

For example: "Continent|North America|Country|United States|States|Alaska".

In the example above, if the specified term value 'Alaska’ does not exist in the selected
term set of the managed metadata column, Dockit checks if the term set is open to
creating new terms / values. If yes, Dockit will create the new term / value 'Alaska’ under
the specified term path "Continent|North Americal|Country|United States|States"
automatically. If the term set does not have the provision to create new terms / values,
the specified managed metadata column value 'Alaska’ will not be added in the specified
term path.

The full term path is required only if the selected term set (for managed metadata column)
contains any duplicate values. As a best practice, we recommend you to provide the full
term path to update the desired term value.

Please note that the new term value creation depends upon the 'Allow Fill-in settings'
option selected in Dockit task wizard, which has the option to override the library settings.

Note: The term path should be separated by '|' and multiple term values should be
separated by ';

by SharePoint and an example of

how to state the value in the metadata file for import.

SharePoint Remarks Example
Data Type
Yes/No If any other value appears in the "Yes"

metadata file, other than Yes/No, default "No"

value will be assigned.
Text The text length should not exceed 255 "This is sample text"

characters.
Multi-line The text length should not exceed 255 "This is sample text\nThis is
Text characters (preferred). sample for multi-line text"
Date and Date or Date & Time can be given in this "12/30/2009 10:50 AM"
Time field. Dockit provides an user option to "1/25/2010"

specify the date mask to use for the date

fields in metadata file in the task setup

wizard.
Number The fixed or floating number can be given "10"

to this field. The value should not exceed "3.41"

the numeric boundary.
Currency The fixed or floating number can be given  "100"

to this field. Do not use any currency "10000"

symbol ($) with this field value. The value "1500.67"

should not exceed the currency

boundary.
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Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Lookup
(Multiple
values)

People
Group
(Single
Value)

or

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the

"Male"
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"

"Stock Details; Accounts;
Product Details"

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"
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Hyperlink or

Audiences

(Applicable

SharePoint
Server 2010

Publishing

Start Date
(Applicable

Collaboratio

People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint
Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

LI
A

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members;Temps"

"http://sharepoint/Shared

Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;
Viewers; Administrators;

SPUsers;
Designers

Contributors;

"12/30/2010 10:50 AM"
"1/25/2009"
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Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDC)
/  External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg'>
NewsArticlelImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator™"

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"
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Managed
Metadata
(Single
Value)

Managed
Metadata
(Multiple
Values)

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|'.

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first

matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"
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Geolocation

Task
Outcome

Related
Items

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can

be of single or multiple. Multiple values
should be separated by ';'.

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample
http://sharepoint/Documents
/Sample

m List/1_.000"

1.doc;

2.xIsx'
"http://sharepoint/Lists/Custo

The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value
contains ';' as part of its
value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In  case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ';#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

"s#Windows Live;; #Mail; #"

Windows Live; #Mail
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“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery

Sample format of a CSV / TEXT metadata file:

Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,”Director”,”Senior

Management"

“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006","Jane Doe”,"VP Sales”,”Corporate

Sales"

“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales

Manager”,”Consumer Sales”
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Metadata Options

To specify the external metadata file to use to assign document properties in SharePoint:

1. The Metadata Options page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> New Job X

Metadata File Migration Settings Finish

e )

REI Y 1C

L ng
2. Click drop down button if you want to see a sample external metadata file
(in Comma delimited (CSV) file, Excel (XLSX) file formats) to know how the columns
should be arranged in an external metadata file.

3. Click W button to specify the external metadata file. The metadata file can be any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text
file (TXT).
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File selection dialog opens. Drag and drop the metadata file from the explorer to the
window or double click on the metadata file.

The selected metadata file will automatically be extracted and its contents will be loaded

in the window. If you select a Microsoft Excel metadata file, then select the sheet name
to use from the dropdown.

Dockit Migrator (Evaluation Version)

Metadata File Migration Settings Finish

File Name:
- C:ABATCH Sample\DMS_Support_Txlsx X
-
Sheet Name:
No of Columnis): 4 No of Row(s): 2
Column(s)
Path
Destination Path
Created By
WMadified By
Select All
—

Click button if you want to see the contents of selected metadata file in
the associated native application.

For more information about how to create external metadata file, click here.

Select the desired columns for which you wish to assign metadata.

If you want to replace with a different metadata file, click *_ button and select the new
metadata file as before.
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create-metadata-file.htm

10.If any of the selected columns contains date and time values, specify Date and Time
format to parse the date values. The default value is the current system settings.

11. Click Next to proceed.
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

Dockit Migrator (Evaluation Version)

4‘ My Jobs >> New Job 2

Metadata File Migration Settings Finish

)

< B v = >

Column Mapping Filter Conditions File Version Status

I

1. Column Mapping
2. Filter Conditions
3. File Version Status

4. Click Next to proceed.
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Column Mapping

1. Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

2. You can also assign metadata values by using 'Column Mapping Template' for repeated
use.

3. To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job b3

®

Metadata File Migration Settings

Column Mapping

Map metadata properties to the desired SharePeint columns. ﬁ . c
m Column Mapping
== ——

if Filter Conditions L Name Name

T N .
e Migration Settings

@ File Version Status LF Date Created sss  Created -

¥ Date Modified eee  Modified -

8% Metadata File Column 3 File Property

#
.
I(

4. Source Column: You can specify source column values from 'Destination Default’,
'Metadata File' and also from 'Specific Values' by entering the property name.

5. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

6. Default value: You can specify the alternate value here that takes effect, in case the

original source value could not be assigned to the target SharePoint column during
migration.
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7. You can select a column to map by clicking on “*® to get a list of file and metadata
properties.

e File Properties - gives a list of available file system columns.
¢ Metadata Properties - gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for reuse in
other migration tasks.

Dockit Migrator (Evaluation Version)

New Job *

) Save as Template
— N Column Mapping
amm
N 'gration Settings Map metadata properties to th Name
Advanced Column Mapping
m Column Mapping Owerwrite if template already exists
Filter Conditions Name
% File Version Status (Frosizd] Teim
Modified Date
Title
< Destination Path
Source Path

Bi Metadata File Column

o

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click

My Jobs >> New Job '3

Dockit Migrator (Evaluation Version)

Metadata File

Migration Settings

m Column Mappi
ii Filter Conditions
% File Version Status

Column Mapping
Map metadata properties to t

'{:' Name

-{:{- Date Created

¥ Date Modified

B Metadata File Column % File

7 template(s) available

Name:

Created:

Name:

Created :

Name :
Created :

Name:
Created :

Name:

Created:

Name :

Created :

Name:
Created :

=< I M= < =

to load available column mapping templates.

Available Templates

Advanced Column Mapping
7/20/2018 5:58:46 PM

Column Migration
7/20/2018 5:59:54 PM

Custom Columns
7/20/2018 5:58:59 PM

Metadata Column Mapping
7/20/2018 5:56:57 PM

New Column Mapping
7/20/2018 5:55:45 PM

Security Columns
7/20/2018 5:59:21 PM

Share Column Mapping
7/20/2018 5:56:37 PM

0K
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11. Click to load the application default settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

Metadata File Migration Settings Finish

e P Column Mapping &
wmn
o EETEn SEimgs Map metadata properties to the desired SharePoint columns. ﬁ c

m Column Mapping
B T —
|| Filter Conditions

I% File Version Status

Name e Name -_

Created Date ees  (reated Date l:l -_
Modified Date ses  Modified Date -
Title ess  Title =
Destination Path *#+ | Target Path l:l -— )
Source Path ess  Source l:l -

Metadata File Column 3F File Property

#
£
o
¥
fe 2
< 5
fe 2
1+

12. Click Next to proceed.
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Filter Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will import folders and files based on these filter conditions. Filters can be created
using metadata columns and values (from external metadata file), file properties (include
Office document properties) and file information (created date, modified date and file

extension). Use the steps outlined in this section to define an import condition based on folder
level and/or file level property filters.

1. The Filter Conditions page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

A
2
I< >

® ®)

Metadata File Migration Settings Finish
nam L .

- Migration Settings

m Column Mapping NO File Level Filter

q e Migrate only if the condition is satisfied Migrate only if the condition is satisfied
ii Filter Conditions o Y J Y

Folder Name (File Property)
I% File Version Status =

Filter Conditions

Specify import condition to be satisfied for folders and files to be updated in SharePoint.

Folder Level Filter

Title (File Property)

Show more columns... Show more columns...

You can specify migration conditions at two levels:

Folder Level - Migrate the folders that satisfy the given migration filter.

o List Item Level - Migrate the files / items that satisfy the given migration filter.

The available import conditions specified will be used to filter folders / files that are
uploaded to SharePoint.
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4. Specify condition to apply at the folder level. For example, you can Import folders when
['Folder Name'="'Conference Information'].

Dockit Migrator (Evaluation Version)

New Job >

Migration Settings Finish
o . i i Filter Conditions
nm
mu] g Eiten Seiings Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Folder Level Filter Bl = File Level Filter =
q ] Migrate only if the condition is satisfied Migrate only if the condition is satisfied
]i Filter Conditions ° Y g Y
Folder Name (File Property) ) Title (File Property) 3
I:% File Version Status = N = N
Conference Information Information
) AND ® OR O AND ® OR
Folder Name (File Property) ) Title (File Property) 3
< O AND ® OR ) AND ® OR >
—

Show more columns... Show more columns...

5. Specify rule that must be satisfied before creating folders to SharePoint. For example, you
can create folders only when ['Folder Name' Starts With "Team']
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6. You can specify the import conditions by selecting the Field Name and by specifying a
corresponding value with the required operator.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job 3

Mgmﬂ @ O

Migration Settings Finish

L i Filter Conditions
Wgriitern Seings Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Folder Level Filter Bl = File Level Filter =
Migrate cnly if the condition is satisfied Migrate enly if the condition is satisfied
Folder Name (File Property) ~ Title (File Property) -
I:% File Version Status = N = N
Conference Information Information
O AND @ OR O AND @ OR
Last Accessed Date (File Property) ~| X Title (File Property) « X
<> > = &
< 8/10/2018 =] >
- - ) AND ® OR
) AND ® OR
Folder Name (File Property) “ X
) AND ® CR

Show more columns... Show more columns...
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7. You can use mathematical operators such as >, =, >= etc. to define your query.

Dockit Migrator (Evaluation Version)

My Jobs >>

*
.
=
< :

©
Metadata File

Migration Settings Finish
0 . . i Filter Conditions
-
o Mg item SEiing 3 Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Falder Level Filter Bl = File Level Filter
q rS Migrate only if the condition is satisfied Migrate only if the condition is satisfied
'|| Filter Conditions o Y 9 Y
Folder Name (File Property) e Title (File Property) o
I% File Version Status = N = N
Conference Information Information
O AND ® OR O AND ® OR
Last Accessed Date (File Property) ¥ X Title (File Property) “ X
<z -
[s/10/2018 3] )
- _ O AND @ OR
) AND @ OR

Folder Name (File Property) ~ X

<>

Like

Starts With
Ends With
Is Null

Is Not Null

Show more columns... Show more columns...

8. Complex queries can be constructed with the use of left-right parenthesis '(' and ')' and
logical operators 'AND' and 'OR'.

9. Click Next to proceed.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Y ©

Select Files Migration Settings

#
!“ ! Finish
Task Name:
Category: Blank . -
Description:
<
%

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

@ ’
Select Files

*
ECE

Source:
Task Name:
Authentication: | Windows v
Category: Blank User Mame: | VSSLAB\michac| .
Description: Password:  |esssssssssssssses
Sehedule Vourask ) Prampt me for user credentials when the task runs () Run Now
Weould you like to schedule your task ?
-Schedule Settings
Run As: WSSLAB\michael Set Password
Schedule:  Daily v StartTime: 0442 PM
Schedule Task Daily
< Every | 10 ! Dayfs)

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

4. Click "OK' button to proceed or click 'Cancel' to discard changes.

5. After creating schedule task. Click Finish button to run the task.

309



Other List Types (Batch File Mode)

Create a task to import list items in SharePoint based on the entries in the batch file. Dockit
will process the list items in the order in which they appear in the batch file.

1. Select Other List Types (Batch Mode) from Cleanup Metadata option in New Job
page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

#

File share to SharePoint Migration Cleanup Metadata
e Migrate folders and documents from file servers, Update metadata to the documents / list items that
| network file shares, local computers and personal drives already exists in SharePoint libraries / lists {on-premise).
‘I along with metadata to SharePoint on-premises.
-
File share Migration w Cleanup Metadata
SharePoint Libraries
/ Update metadata for the documents
. . . . that already exists in SharePoint
SharePoint to SharePoint Migration e e
Migrate sites and lists from SharePoint server 2003 /
2007 / 2(_)1 0/ 2013 and SharePoint 2016 to SharePoint SharePoint Lists
on-premises, .
Update metadata for the list items
that already exists in SharePoint lists
using CSV / Excel file
SharePoint Migration w

l?

Specify Batch Import Settings.

Specify Migration Settings.

Specify Task Schedule Settings.

Click Finish button to create the task, or click Back button to change any task settings.

uhwn
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Batch File Structure

The following section gives you the guidelines to create a batch file for Import metadata to
all SharePoint Lists (Batch File Mode) task option.

1. The first row of the batch file should contain the Field Names as headers. In manage
metadata task, data type of the columns must be the same across all lists. SharePoint
Columns that are read-only will not be updated by Dockit.

2. The first field should be named as Destination Path. The 'Destination Path' field should be
followed by other field names separated by delimiter characters such as comma (,), semi-
colon (;) etc. The delimiter character used in the batch file should be same as 'Format'
string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

3. The first column of all the rows should contain the Destination Path of an item e.g.,
http://sharepoint/engg documents/samplefolderl. In this case, the Destination Path
should be either list URL or sub-folder URL in a SharePoint list.

4. Reference column: Reference column is one of the columns in the batch file (unique
reference), which will be used to identify the list item in the SharePoint list. Dockit will
search the specified reference value under the specified Destination Path. Dockit will then
retrieve the Absolute URL of the matching list item or matching folder from the SharePoint
list automatically and then proceed to perform the specified action.

The Reference column can be any of the following:
a. Name - The column contains the filename or folder name or item ID or wild card
characters.
b. Title or any metadata column value in SharePoint [The column value must be a
unique record].

The following table explains the behavior of wild card characters:

Destination Path Name | Description
http://sharepoint/engg * Traverse all items and sub-folders
documents/Folder1l presented in the Base URL and
perform the specified action.
http://sharepoint/lists/technical It will perform the specified action
lists/Folder2 for the top level folder only.
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Note: Dockit provides an option to select the reference column as 'Name' in 'Batch File

Options' step in task setup wizard.

5. The column 'Name' is an optional column in the batch file. By using this column, you can
provide the file name (Sample.txt) or item ID (1_.000) or folder name (folderl) under the
Destination Path. For instance, please see the batch file snippet given below:

Destination Path

Name

http://SharePoint/technical documents/Folderl

Sample File.txt

http://SharePoint/lists/technical lists

1_.000

http://SharePoint/technical documents/Folder1

Folder2

http://SharePoint/technical documents/Folder2

*

http://SharePoint/technical documents/Folder3

Dockit automatically combines the value (Sample File.txt) specified in the 'Name' column
with the Destination Path (Folderl). The combined Absolute URL becomes
'http://SharePoint/technical documents/Folderl/Sample File.txt'. Dockit performs the
specified operation (update / delete) for this item.

Dockit provides an option to select an action column in 'Batch File Options' step in the
task setup wizard. Dockit also provides an option to select the reference column in 'Batch
File Options' step in the task setup wizard.

If you need to perform item level or folder level actions, specify the actions in any one of
the metadata columns in the batch file. The specified actions to be performed for the list
items in SharePoint as shown in the example below.

Example 1:

The example below updates the 'Designation' column in a SharePoint list. The column
'Title' is a reference column and the column 'Action' is action column in the batch file.

Note: The reference column 'Title' must have unique values in the SharePoint list. You can
also use wildcard character '*' for processing the first few records.

Destination Path Title Designation Description
http://sharepoint/technical Sample Title | Manager Updates the
documents/Folder1l 1 'Designation’
column as
'Manager' if the list
item under
Destination Path
has 'Title' as
'Sample Title 1' .
http://sharepoint/lists/Project | Sample Title | Production If any item or
Tasks 2 Executive folder has the
specified 'Title'
value in the
specified list or
folder, Dockit
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perform the delete
operation for
referenced item.

http://sharepoint/lists/Annual | Sample Title | Sales Executive | If any item or

Sales 3 folder has the
specified 'Title'
value in the
specified list or
folder, Dockit
performs the

update operation.
If the list item does
not exists, Dockit
creates a new item

under 'Annual
Sales' list.
http://sharepoint/technical Sample Title | Product Dockit creates a
documents/Folder2 4 Manager new item with the
specified 'Title'
value under
'Folder2' with
specified
metadata.
http://sharepoint/technical * Marketing Dockit updates all
documents/Folder3 Manager items and sub-
folders under
Folder3.
http://sharepoint/technical Sample* Production Dockit updates all
documents/Folder4 Manager items that start
with Sample in its
reference value

under Folder4. The
maximum limit of

processing list
items is 50.
http://sharepoint/technical *Title* Sales Manager | Dockit updates all
documents/Folder5 items that contain
Title in its
reference value

under Folder5. The
maximum limit of
processing list
items is 50.

The column to specify an '"Attachment’ is also an optional column in the batch file. You
can give any name to this column. Using this column, you can specify the files to be
attached to the list item. Dockit provides an option to specify an 'Attachment' column
from the batch file in 'Metadata Settings' step in the task setup wizard.

If you want to attach a document to a list item in SharePoint, please specify the file path
in any one of the metadata column in the batch file as shown in the example below:
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Destination Path Name Attachment

http://sharepoint/technical | 1_.000 C:\My documents\Sample Workbook.xls

list

http://sharepoint/technical | 2_.000 C:\My Documents\Sample Folder

list

http://sharepoint/technical | 3_.000 Sample Workbook.xls; Sample Text.txt;

list

http://sharepoint/technical | 4_.000 C:\My documents\Sample Workbook 1.xls;
list C:\My documents\Sample Workbook 2.xls

7. The column 'New Name' is an optional column in the batch file. By using this column,

you can provide the new name for your existing folder and/or file to be renamed in the
destination SharePoint library. Please see the sample snippet below:

Destination Path New Folder

http://sharepoint/technical folder2/folder3
documents/folderl

10.

11.

12.

13.

Dockit automatically creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified destination location (folderl). The new list item 'Titlel'
will be created in the new destination location ‘http://sharepoint/technical
documents/folderl/folder2/folder3'.

For CSV and TXT formats, all field names and their corresponding metadata values should
be enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters
such as [a é i 0] in folder / file names, the CSV / TXT batch file must be in UNICODE
encoded format.

For Microsoft Excel file formats ( XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

Ensure date values are in 'Date Only' or 'Date And Time' format.

Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit.

People or Group data type value should be user name, Active Directory (AD) group name
or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.

Business Data Catalog (BDC) column values must be provided with the appropriate filter
name to use in order to query the LOB records. Dockit will be unable to update the BDC
column values if the filter name is incorrect or does not exist. You must provide the BDC
column value in the format: <filter name>:<value>. For example: "Company
Name:Vyapin"
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The following section describes the data types supported
how to state the value in the batch file for update/create.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Lookup
(Multiple
values)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

Text or Number values can be given to
this field. The values can be of single or

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"

"Stock Details;
Product Details"

Accounts;
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People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences
(Multiple
value)

multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group nhame or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint
Group name can be given to this field.
Global Audience and Security [/

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;
SPUsers; Contributors;
Designers
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(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)

Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"

"<a href="/sites/collaboration
portal/PublishingImages/New
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http://sharepoint/Pictures/chart.bmp
http://sharepoint/Pictures/chart.bmp
http://sharepoint/Documents/Sample%20File.doc
http://sharepoint/Documents/Sample%20File.doc

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDC)
/  External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the

sArticleImage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator™"

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

corresponding metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be

separated with ';".

managed

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value contains ';' as
part of its value, you can separate
the values using '; #'.

"> #Windows
Spaces; Mesh; #"

Live

Windows Live Spaces; Mesh

In case single value contains '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '; #' is a reserved
character pattern in the Choice
field column. The single value
should not contain ';#' as part of
its value to be assigned to the

"> #Windows
Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
'»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | ";#Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

"Destination Path","Name","Title","Issue
Date","Designation","Department"”,"Action","Attachment"

"http://sharepoint/Shared Documents","Sample Brochure.doc","Sample
Brochure",”11/06/2006"”,"Director”,"Senior Management","Update","C:\My
Documents\Sample Brochure.doc;C:\My Sales\Sample Sales Template.xlIs"

"http://sharepoint/list/Sales List","10_.000","Title10","12/05/2008","Sales
Manager","Sales","Delete"

"http://sharepoint/list/Sales List/Folder1”,"","Title11",12/06/2008","VP Sales","Corporate
Sales","New","C:\My Sales\Sample Product Demo.ppt"
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Batch Import Settings

To specify the batch file to use to create or update list items in SharePoint:

1. The Batch Import Settings page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewJob X
E - ° E
Batch File Migration Settings Finish
.
n- _
>

2. Click button to specify the external batch file. The metadata file can be any one

of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text
file (TXT). For more information about how to create a batch file, click here.

[ =g
3. Click drop down button if you want to see a sample batch file (such as,
Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should be
arranged in a batch file.

4. File selection dialog opens. Drag and drop the metadata file from the explorer to the
window or double click on the metadata file.
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create-batch-file.htm

5. The selected batch file will automatically be extracted and its contents will be loaded in

6.

7.

8.

©

the window. If you are using a Microsoft Excel based metadata file, then select the sheet
name from the drop-down.

Dockit Migrator (Evaluation Version)

My Jobs >> NewlJob

[ [
Metadata File Migration Settings Finish

File Name:

[ 1 CABATCH Sample\DMS_Support_1.xlsx

-
-
n Sheet Name:
No of Column(s): 4 No of Row(s): 2

Column(s)

Destination Path
Person

Single Text

num

Date Format.  Use Default ~ Time Format:  No time v >

Reference Column: None v

e 8

Click button if you want to see the contents of selected batch file in the
associated native application.

Select the desired columns for which you wish to assign metadata.

If you want to replace with a different batch file, click * button and select the new
batch file as before.

Specify the Date and Time format for the date fields used in the batch file. If the
columns selected to update contains date and time values, specify the date mask to
parse the date values correctly. The default value is the current system settings.

10. Specify the Reference Column for the SharePoint list fields used in the batch file. If

you select any column that want to be a reference for the SharePoint list, it will be shown
in Reference Column available in Items Version Status page.

11. Click Next to proceed.
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Migration Settings

To specify Migration Settings inputs to use for the task:

The Migration Settings page will appear as shown in the screen below:

wN =

4‘ My Jobs >> New Job 2

Dockit Migrator (Evaluation Version)

©
Batch File

Migration Settings

< T

Column Mapping

Y

Filter Conditions

Item Version Status

I

Column Mapping
Filter Conditions
Item Version Status

Click Next to proceed.
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Column Mapping

3.

4.

Dockit allows you to assign values from file properties or metadata properties to
SharePoint columns by using Column Mapping option.

You can also assign metadata values by using 'Column Mapping Template' for repeated
use.

To create new column mapping, select Column Mapping option. A default page will
appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job b3

® @)

Batch File Migration Settings Finish

== e Column Mapping
m Igration -ettings Map metadata properties to the desired SharePeint columns. ﬁ . c

— M B

ii Filter Conditions £ Name Name
@ Item Version Status LF Date Created sss  Created -

¥ Date Modified eee  Modified -

8% Metadata File Column 3 File Property

#
.
I( >

Source Column: You can specify source column values from 'File properties’,
'Metadata File' and also from 'Other File Properties' by entering the property name.

Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

Default value: You can specify the alternate value here that takes effect, in case the

original source value could not be assigned to the target SharePoint column during
migration.
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7. You can select a column to map by clicking on “““ to get a list of file and metadata
properties.

e File Properties - gives a list of available file system columns.
¢ Metadata Properties - gives a list of columns available in metadata file.

8. Once you finish mapping the columns, you can click to save as new template.
This option enables you to save the configured column mapping as templates for reuse in
other migration tasks.

Dockit Migrator (Evaluation Version)

New Job %

) Save as Template
- N Column Mapping
ans
e 'gration -etuings Map metadata properties to th Name
Advanded Column Mapping
m Column Mapping Ovwerwrite if tamplate already exists
Filter Conditions Name
_%’ Item Version Status Created Date
Modified Date
Title
< Destination Path
Source Path

85 Metadata File Column

-

9. Once you save a template, you can load from the saved templates to use in this task.
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10. Click to load available column mapping templates.

Dockit Migrator (Evaluation Version)

Available Templates

o . Column Mapping
il raiten Ssitings Map metadata properties to 1 q |
7 template(s) available
m Column Mapping Mame: Advanced Column Mapping
Created : 7/20/2018 5:58:46 PM
ii Filter Conditions
ﬁ' Name Name: Column Migration %
Created : 7/20/2018 5:59:54 PM
I% Item Version Status L+ Date Created
Name: Custom Columns X
Created : 7/20/2018 5:58:59 PM
LF Date Modified
Name: Metadata Column Mapping X
Created : 7/20/2018 5:56:57 PM
Name: New Column Mapping %
< Created : 7/20/2018 5:55:45 PM
MName: Security Columns %

Created : 7/20/2018 5:59:21 PM

Name: Share Column Mapping X
Created : 7/20/2018 5:56:37 PM

= I = U

B2 Metadata File Column $F File OK
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11. Click to load the application default settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

Batch File Migration Settings Finish

e P Column Mapping &
wmn
o EETEn SEimgs Map metadata properties to the desired SharePoint columns. ﬁ c

m Column Mapping
B T —
|| Filter Conditions

I% Item Version Status

Name e Name -_

Created Date ees  (reated Date l:l -_
Modified Date ses  Modified Date -
Title ess  Title =
Destination Path *#+ | Target Path l:l -— )
Source Path ess  Source l:l -

Metadata File Column 3F File Property

#
£
o
¥
fe 2
< 5
fe 2
1+

12.Click Next to proceed.
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Filter Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will import folders and files based on these filter conditions. Filters can be created
using metadata columns and values (from external metadata file), file properties (include
Office document properties) and file information (created date, modified date and file

extension). Use the steps outlined in this section to define an import condition based on folder
level and/or file level property filters.

1. The Filter Conditions page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob X

A
2
I< >

® O
Batch File Migration Settings Finish

nmm . . . Filter Conditions
—H- Migration Settings

m Column Mapping NO File Level Filter

q e Migrate only if the condition is satisfied Migrate only if the condition is satisfied
ii Filter Conditions o Y J Y

Folder Name (File Property)
I% Item Version Status =

Specify import condition to be satisfied for folders and files to be updated in SharePoint.

Folder Level Filter

Title (File Property)

Show more columns... Show more columns...

You can specify migration conditions at two levels:

Folder Level - Migrate the folders that satisfy the given migration filter.
List Item Level - Migrate the files / items that satisfy the given migration filter.

The available import conditions specified will be used to filter folders / files that are
uploaded to SharePoint.
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4. Specify condition to apply at the folder level. For example, you can Import folders when
['Folder Name'='Conference Information'].

Dockit Migrator (Evaluation Version)

Migration Settings Finish
oo L i Filter Conditions
mam
(SR et o g Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Folder Level Filter Bl = File Level Filter =
V Filter Conditions Migrate only if the cendition is satisfied Migrate enly if the condition is satisfied
Folder Name (File Property) ~ Title (File Property) ~
I:% Item Version Status = N = N
Conference Information Information
O AND @ OR O AND @ OR
Folder Name (File Property) v X Title (File Property) ~ X
< ) AND @ OR O AND @ OR )

Show more columns... Show more columns...

5. Specify rule that must be satisfied before creating folders to SharePoint. For example, you
can create folders only when ['Folder Name' Starts With 'Team'].
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6. You can specify the import conditions by selecting the Field Name and

by specifying a
corresponding value with the required operator.

Dockit Migrator (Evaluation Version)

My Jobs >> New Job '3

@©

Batch File Migration Settings Finish
L i Filter Conditions
g Eiten Seiings Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Folder Level Filter Bl = File Level Filter =
q ] Migrate only if the condition is satisfied Migrate only if the condition is satisfied
Filter Conditions ° Y g Y
Folder Name (File Property) ) Title (File Property) 3
I:% Item Version Status = N = N
Conference Information Information
) AND ® OR O AND ® OR
Last Accessed Date (File Property) ~ X Title (File Property) | X
<> & = -
< 8/10/2018 i3] >
- . ) AND ® OR
) AND (& OR
Folder Name (File Property) « X

) AND @® OR

Show more columns... Show more columns...

E Y 1E
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7. You can use mathematical operators such as >, =, >= etc. to define your query.

Dockit Migrator (Evaluation Version)

Migration Settings

e
oo L i Filter Conditions
mam
(SR et o g Specify import condition to be satisfied for folders and files to be updated in SharePoint.
m Column Mapping Folder Level Filter Bl = File Level Filter =
V Filter Conditions Migrate only if the cendition is satisfied Migrate enly if the condition is satisfied
Folder Name (File Property) ~ Title (File Property) ~
I:% Item Version Status = N = N
Conference Information Information
O AND @ OR O AND @ OR
Last Accessed Date (File Property) ~ X Title (File Property) “ X
<> o = o
< [e/10/2018 | )
- _ O AND @ OR
(JAND @ OR
Date Modified (File Property) N X
< “
>
<=
=

<>

Is Null

Is Not Null

Show more columns...

Show more columns...

8. Complex queries can be constructed with the use of left-right parenthesis '(' and ')' and
logical operators 'AND' and 'OR'.

9. Click Next to proceed.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings (Finish) page will appear as shown below:

Dockit Migrator (Evaluation Version)

>> New Job

Y ©

Select Files Migration Settings

#
!“ ! Finish
Task Name:
Category: Blank . -
Description:
<
%

Save & Close Save & Start
H

2. Enter a unique task name in Task Name textbox.
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3. To create a Windows scheduled task, click 'Schedule Your Task' button. Dockit will
create a schedule task in the Windows Scheduled Tasks with the given settings.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

@ ’
Select Files

*
ECE

Source:
Task Name:
Authentication: | Windows v
Category: Blank User Mame: | VSSLAB\michac| .
Description: Password:  |esssssssssssssses
Sehedule Vourask ) Prampt me for user credentials when the task runs () Run Now
Weould you like to schedule your task ?
-Schedule Settings
Run As: WSSLAB\michael Set Password
Schedule:  Daily v StartTime: 0442 PM
Schedule Task Daily
< Every | 10 ! Dayfs)

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

4. Click "OK' button to proceed or click 'Cancel' to discard changes.

5. After creating schedule task. Click Finish button to run the task.
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Online

e SharePoint Online (Office 365) Migration
e SharePoint to Office 365 Migration
e OneDrive Migration
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SharePoint Online (Office 365) Migration

File Share to Office 365

Batch File structure
Items to Migrate
Migration Settings

e File Settings
Renaming Rules
Metadata File Structure
Column Mapping
Domain Mappings
User Mapping
Permission Mappings
Filter Conditions
Performance Tuner
Job Scheduler
Pre-Migration Validation

File Share to One Drive

OneDrive Users
Batch File structure
Items to Migrate
Migration Settings
e File Settings

e Renaming Rules

e Domain Mappings

e User Mapping

e Permission Mappings
e Filter Conditions
[ ]

[ ]

P

Performance Tuner
Job Scheduler
re-Migration Validation
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File Share to Office 365

To create a new migration job to import folders and files along with metadata from File System
to SharePoint Library:

1. Click New option on My Jobs tab on Share Point Online migration page.

Dockit Migrator (Evaluation Version)

: My Jobs . Job History New Job

+ New y Edit j’ Run | /N Incremental x Delete QVaHdate ﬂl View Job Instance

. . LT
SharePoint Online Jobs  (2) croup by [ - aji=m
Job Name Description Created Date Modified Date Last Run At
4 F2
E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 §:43:12 PM
. 2 items
—
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2. The New Job page appears as shown below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History list Migration

New Job > File share to Office 365 > list Migration

1] Office 365
‘ list Migration| ‘
Target URL
v|(®
Authentication
Cloud Identity v
User name
Password

*
7

Enter Job Name, Description (Optional).

4. Specify Office 365 site URL in the textbox and click Connect button. You need to provide
a valid site administrator credentials to proceed further.
5. If the target site is set with different regional and language settings, it will prompt you to

select the equivalent time zone for your computer so as to ensure data integrity in
migration.

Time Zone - Attempt Five

Unable to match the target web's time zone with this computer. Please select the
correct Time zone as to avoid data integrity errors when migrating date values.

Web Time Zone:
(UTC-08:00) Pacifique (E.-U. et Canada)

Select Time Zone:

(UTC-08:00) Pacific Time (U5 & Canada) e
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6. Drag and Drop files from File share (Left Pane) to SharePoint site (Right Pane) or Select
files and Right click file share, select Add to SharePoint.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History recent new

@ Select Files Migration Settings Finish

T 0~ C » Users » Viswanathan » Desktop » - T Test »
Name Date Modified Type Size Name Description Items
I Network B Firstvalidation 2 web(s), 21 list(s), 43...
o This PC 0 anbu 2 items
Lr Favorites 1/13/2017 9:51 AM & Anbuv 2 items
A viswanathan  1/15/2017 9:37 AM [ Ankurresolved 1 items
105 1/27/2017 T:59 PM 0 Bulk 0items
|Ma|25-128png /2772017 717 PM png G crash 0 items
Add to SharePoint
W 7z-128png  12/1/2017 3:15 PM png 879 Bytes 0 D365 2 items
s arrow_sans_rig /13/2017 4:34 PM png 322 Bytes & Demolib 12 items >

(@] CapturePNG  1/29/2017 6:43 PM PNG 2.000 KB & Documents 3 items
M| CreateNewMic  1/4/2018 2:30 PM .phg 46.000 KB & don 2 items
csv f15/2017 6:43 PM 0 Meyer 3 ftems
Meyer Lib 3 items

DMS_v10.5 Sar /15/2017 438 PM = Mey
MeyerTest 3 items

[ Dockitchm ~ /4/2018 11:45 AM chm 13.780 MB = ey

o 3 new 2 items
¥ Dockitmsi 1/3/2018 6:59 PM msi 31,791 M2

. 3 newlast 2 items
R Edit_black-128  /16/2017 5:15 PM png 2.000 KB

Explorer Batch File | Items to Migrate

4

30items 3 items selected Size: 4.000 KB 20 items

7. Drag and Drop metadata file from File share (Left Pane) to Metadata page on the Right
Pane or Select files and Right click file share, select Add to Metadata.

Dockit Migrator (Evaluation Version)

My Jobs Job History recent nea
Select Files Migration Settings Finish
T ) ¥ C» Usars v Viswensthan » Desktop » CSV - TEY Test v
Name Date Modified Type Size Name Description Items
B/ CovFilewriter  12/2017 12:13 PM cs 7.000 KB B Firstvalidation 2 web(s), 21 list(s), 43...
Bl CsvMetadataEs 12/2017 11:40 AM s 2.000 K& o anbu 2items
hyhj 1/15/2017 6:48 PM ™ 4,000 KB & Anbuy 2items
o’ SPLibrary ) N17 A:45 DAA XLSX 2.000 KB (3 Ankurresolved 1items
Add to SharePoint
g SPLibrary XLSX 4,000 KB o Bulk 0items
6 SPlibraryg  1/15/2017 6:d6 PM XLSK 2.000 KB & crash Oitems
5 D365 2 items
& Demolib 12 items >
& Documents 3items
& don 2 items
&b Meyer 3 items
o Meyer Lib 3 items
b MeyerTest 3 items
& new 2 items
3 newlast 2 items
Explorer Batch File | Items to Migrate
Gitems 1item selected Size: 2.000 KB 20items
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8. Click Items to Migrate on Right pane to check the list of files selected for migration, also

you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to

change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on
to initiate the migration process.

b Start
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Batch File Structure

The following section gives you the guidelines to create a batch file for migrate folders,
files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

1. Path: The 'Path' column should contain the path of the source document / folder.

2. Destination Path: The 'Destination Path' column should contain the target location
where the source gets moved.

3. New Folder: The column 'New Folder' is an optional column in the batch descriptor
file. Using this column, you can provide the relative path to be created in the
respective destination location given under 'Destination Path' column prior to
importing the contents. For instance, please see the batch descriptor file snippet
given below:

Path Destination Path New Folder

M:\My Document\Sample | http://sharepoint/technical folder2/folder3
File.xlsx documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample File.xIsx'
will be imported into the new destination Ilocation 'http://sharepoint/technical
documents/folderl/folder2/folder3'.
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Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file.

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

i B: >
o 3

X

l?

Explorer | BatchFile | [tems to Migrate

59 items
—
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

D<)
‘ My Jobs Job History FS Explor...

@ Select Files Migration Settings Finish

W= Batch FS 0365.xlsx n
Sheet! v
3items
Path Destination Path
Di\rd60\liboneT\Sample Brochure.doc https://contoso.sharepoint.com/sites/BulkSite/Documents/
Di\rd6iMibone T\Sample Sales Templatexds — httpsi//contoso.sharepoint.com/sites/Bulkite/Documents/
DArd60\ibone 1\Sample Product Demo.ppt  httpsi//conteso.sharepoint.com/sites/BulkSite/Documents/

P4

Explorer | BatchFile | [tems to Migrate

l?
59 items
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2. Click Validate button to verify the batch content.

Dockit Migrator (Evaluation Version)

>

My Jobs Job History FS Expo...

Target location

Select Files Migration Settings
https://m365x938794.sharepoint.com 0 item(s) o
u Batch FS 0365.xlsx
Sheet1 v https://contoso.sharepoint.comy/sites/BulkSite/Decuments, 0 item(s) e
. Invalid URL.
3 items
https://contoso.sharepoint.com/sites/BulkSite/Documents/ 0item(s)
Path Destination Path WEHCI R i [x]
D:\rd60\libone T\Sample Brochure.doc httpe://contoso.sharepoint.com/sites/BulkSite/Documents/
https://contoso.sharepoint.comysites/BulkSite/Decuments, 0item(s) 0
Invalid URL.

Dird6\libone T\Sample Sales Templatexds  httpsi//contoso.sharepoint.com/sites/BulkSite/Documents/

Dird60\libone T\Sample Product Demo.ppt  httpsi//contosa.sharepaint.com/sites/BulkSite/Documents/

Explorer | Batch File | [tems to Migrate o

35 items

o Bo

Once the validation is complete, click Continue button to proceed for next step.
And the batch file content will be added to Items to Migrate tab.
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Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply
select files from file explorer Right Click and select Add to SharePoint to add files to
Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History new job

Select Files Migration Settings Finish

Source: @ Ci\Users\Public\Documentsi\sampleExcel xlsx
X 4
Target : |y https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicresoft_com/dmsub/Shared Documents
Source : @ Ci\Users\Public\Documents\sampleExcel.xlsx
x L 4
Target : |1y https://m365x338794-my.sharepoint.com/personal/meganb_m365x338794_onmicresoft_com/Documents

| ]

X

l?

Explorer | Batch File | Items to Migrate |

59 items 2 items.
—

2. The selected folders and files added for import will be displayed in the Items to Migrate
page. Dockit Migrator processes the top-level folders and files added for import in the
order in which it appears in the Items to Migrate page. The import process order can be
changed by the navigation buttons available in the right side of the page. You can remove
the files and folders added for import by clicking Red X beside the files.

3. Click > button to proceed.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

[
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

File Settings Renaming Rules Metadata Settings Column Mapping
< Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

2. From this page, you can :

e File Settings

e Renaming Rules

e Metadata Settings

e Column Mapping

e Permission Mapping
o User/Group Mapping
e Domain Mapping

e Filter Conditions

e Job Scheduler

e Performance Tuner
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File Settings

To specify the action to be taken by Dockit Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[~
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

P55 Migration Settings o . ) )
Migration Settings » File Settings

=] File Settings ® Skip

) Replace

Renaming Rules ) Create new file in the name - Prepend <File Name> Append

* denotes incremental index
Metadata Settings
Column Mapping
Demain Mapping >
User/Group Mapping
Permission Mapping

Filter Condition

Job Scheduler

[ES N =
N\

2. Select any one of the following options given below:

a. Skip - Skips the file without overwriting.

b. Replace - Deletes the file from the destination location (along with its version
history) and imports the source file.
Create new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created
file. Note: * is the reserved character and denotes incremental index. For
example, if a document named 'Sample.docx' already exists in the target
location, Dockit Migrator will create a new file with the name as 'Samplel.docx'.

o

3. Click on Renaming Rules or > to proceed.
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Renaming Rules

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!'"$&"'()*+,./:,;,<=>?2@
[\N1_"<{1|3}]1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below:

Dockit Migrator (Evaluation Version)

@
. i
T +
+ T
3 +
3 ¥
3

)
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

i2: Migration Settings Migration Settings » Renaming Rules

File Settings File Folder

) Find Replace Find Replace
Renaming Rules . ) — . B —

Metadata Settings

*_Files _Files_

Column Mapping

< Demain Mapping

User/Group Mapping
Permission Mapping

Filter Condition

Truncate file name, max length (including file extension) Truncate folder name, max length
Job Scheduler 256 250

1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.
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Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit Migrator leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid
characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample renaming rules:
File Name Find Replace Result Remarks

Truncate V1, if the file
SampleV1l *Vi1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with
SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with
Hello_World Hello_* {empty} World Hello_

Truncate _World, if file
Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
succeeding character),
if the file names
contains V and followed
SampleV1 v? {empty} Sample by any one character.
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Sample

SampleV12

SampleFileVersion

Sample.Matrix

Sample?File

Hello*World

Sample$

Sample~File

Sample+Document

Hello<World

Hello>World

[Document

Word]

(File

Sample)

’p

V??

*File*

\?

\*

\$

\/\

\+

\<

\>

\[

\]

\(

{empty}

{empty}

{empty}

Dot

Text

{empty}

Dollar

{empty}

Plus

{empty}

{empty}

Word

Document

Sample

Document

Sale

Sample

SampleVersion

SampleDotMatrix

SampleTextFile

HelloWorld

SampleDollar

SampleFile

SamplePlusDocument

HelloWorld

HelloWorld

WordDocument

WordDocument

SampleFile

SampleDocument

Truncate one character
preceding the letter p
in the file name.

Truncate two
characters following the
character / letter V in
the file name.

Truncate the word 'File’
in any position in the
file name.

Example of escape
sequence for .

Example of escape
sequence for ?

Example of escape
sequence for *

Example of escape
sequence for $

Example of escape
sequence for

Example of escape
sequence for +

Example of escape
sequence for <

Example of escape
sequence for >

Example of escape
sequence for [

Example of escape
sequence for ]

Example of escape
sequence for (

Example of escape
sequence for )
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Meta Data file structure

The following section gives you the guidelines to create an external metadata file to
migrate folders, files and metadata to SharePoint Libraries

1. The first row of the metadata file should contain the Field Names as headers. In an
import task, data type of the columns must be the same across all libraries. SharePoint
Columns that are read-only will not be updated by Dockit Migrator.

2. The Path field will not be carried forward as a metadata field into SharePoint.

3. The first column of all the rows should contain the path of the file e.g., "C:\My
Documents\Sample Brochure.doc" (or) “\ProdServer\My Documents\Sample Sales
Template.xlsx".

4. Be consistent with the drive letters and UNC path when adding folders and file into
SharePoint library using Dockit Migrator user interface and the path field values in the
metadata file. If you use local / mapped drives to import files, ensure the 'Path' field has
the corresponding local / mapped drive path (e.g., M:\MyDocs\Filel.xlIsx). If you use
shares to import file, ensure the 'Path' field has the corresponding UNC path (e.g.,
\\Machine_Name\Share_Name\Sample Filel.xlIsx).

5. For Microsoft Excel file formats (XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

6. Ensure date values are in 'Date Only' or 'Date and Time' format.

7. Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit Migrator.

8. People or Group data type value should be user name, Active Directory (AD) group
name or SharePoint group name. User or group name referring to non-existing user or
group will not be updated by Dockit Migrator. The user Login Name (domain\username),
Display Name (John Doe) or E-mail address (someone@example.com) can be used to
denote a user account.

9. The Managed Metadata column values can be term labels or synonyms of term labels
or full path of the term value (full term path). Dockit Migrator will search the specified
term value under the specified parent term of the corresponding term set and assign the
ID of the matching term value for the managed metadata column. You must provide the
path of the term label in the format: ParentTerm|TermLabell|TermLabel2|TermLabel3.

For example: "Continent|North America|Country|United States|States|Alaska" .

In the example above, if the specified term value 'Alaska' does not exist in the selected
term set of the managed metadata column, Dockit Migrator checks if the term set is open
to creating new terms / values. If yes, Dockit Migrator will create the new term / value
'Alaska' under the specified term path "Continent|North America|Country|United
States|States" automatically. If the term set does not have the provision to create new
terms / values, the specified managed metadata column value 'Alaska' will not be added
in the specified term path.

The full term path is required only if the selected term set (for managed metadata column)
contains any duplicate values. As a best practice, we recommend you to provide the full
term path to update the desired term value.
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Please note that the new term value creation depends upon the 'Allow Fill-in settings'
option available in the library settings.

Note: The term path should be separated by '|' and multiple term values should be

separated by ';'

The following section describes the data types supported by SharePoint and an example
of how to state the value in the metadata file for import.

SharePoint Data
Type

Yes/No

Text

Multi-line Text

Date and Time

Number

Currency

Choice (Single

value)

Choice
(Multiple

values)

Remarks

If any other value appears in the
metadata file, other than Yes/No,
default value will be assigned.

The text length should not exceed
255 characters.

The text length should not exceed
255 characters (preferred).

Date or Date & Time can be given
in this field. Dockit Migrator
provides an user option to specify
the date mask to use for the date
fields in metadata file.

The fixed or floating number can
be given to this field. The value
should not exceed the numeric
boundary.

The fixed or floating number can
be given to this field. Do not use
any currency symbol ($) with this
field value. The value should not
exceed the currency boundary.

Text or Number value can be
given to this field. Do not use
multiple values unless defined in
SharePoint to accept multiple
values.

Text or Number values can be
given to this field. The values can
be of single or multiple. Multiple
values should be separated with

[N
'

Example

nYesu

nNOu

"This is sample text"

"This is sample text\nThis is sample for

multi-line text"

"12/30/2009
"1/25/2010"

10:50 AM"

"10"
"3.41"

"100"
"10000"
"1500.67"

"Male"

||15||

"Windows 7;Windows
2003;Windows XP"

Vista; Windows
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Lookup (Single

value)

Lookup
(Multiple

values)

People or
Group (Single

Value)

Text or Number value can be
given to this field. Do not use
multiple values unless defined in
SharePoint to accept multiple
values.

In this case, you must specify the
column value in the metadata file.
Dockit Migrator will search for the
value in the corresponding column
of the referenced list and assign
the ID of the first item matching
the column value to the lookup
column of the imported file, only if
the column value exists.

Note: If the specified column
value is of folder type, the ID of
the folder will not be assigned.

Text or Number values can be
given to this field. The values can
be of single or multiple. Multiple
values should be separated with

e

In this case, you must specify the
column value in the metadata file.
Dockit Migrator will search for the
value in the corresponding column
of the referenced list and assign
the ID of the first item matching
the column value to the lookup
column of the imported file, only if
the column value exists.

Note: If the specified column
value is of folder type, the ID of
the folder will not be assigned.

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username),
Display Name (John Doe) or E-
mail address
(someone@example.com) can be
used to denote a user account.

Do not use multiple values unless
the equivalent column defined in
SharePoint can accept multiple
values.

"Windows 7"

"Stock Details;Accounts;Product

Details"

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup
"someone@example.com"

"John Doe"

Owners"
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mailto:some@example.com

People
Group
(Multiple

value)

Hyperlink

Picture

Business Data
(BDC) / External
Data (BCS)

or

or

Dockit Migrator will search for the
value in the site users list and
assign the ID of the matching the
user or group name to the People
or Group column of the imported
file, only if the user or group
name exists.

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username),
Display Name (John Doe) or E-
mail address
(someone@example.com) can be
used to denote a user account.

The values can be of single or
multiple. Multiple values should be
separated with ';'".

Dockit Migrator will search for the
value in the site users list and
assign the ID of the matching the
user or group name to the People
or Group column of the imported
file, only if the user or group
name exists.

The http URL of any resource or
picture can be given to this field.

The value of the primary key
column in the LOB record can be
given to this field. Dockit Migrator
will query for the LOB record using
the specified value and assign the
corresponding ID (when the BDC /
BCS column value match is found)
of the LOB record to the BDC /
BCS column in SharePoint.

The BDC / BCS column value
along with the filter name can be
specified in this field. Dockit
Migrator will search for the
specified column value in the LOB
entity using the given filter and
assign the corresponding ID
(when the BDC / BCS column

"VOYAGER\User1;
BUILTIN\Administrators; Guest

Members; Temps"

"http://sharepoint/Shared

Documents/My Sample File.doc

"http://sharepoint/Pictures/chart.bmp"

"SBI0O0008251"
"600083"

"Company
"ID:1000"

Name:Vyapin"

"Product Name:Dockit Migrator"
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Managed
Metadata
(Single Value)

value match is found) of the LOB
record to the BDC / BCS column in
SharePoint. Specify this value in
filter name: value format. If the
filter name contains colon (:) in its
name, specify this value in
FILTER:filter name,
QUERY:value, where FILTER and
QUERY are reserved words.

Dockit Migrator also automatically
fills-up the column values
associated with the BDC / BCS
column during migration.

Text or Number value can be
given to this field. Do not use
multiple values unless defined

in SharePoint to accept

multiple values.

In this case, you must specify the
term label or synonyms of the
term label or column value with
full term path in the metadata file.
Dockit Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching
term value to the managed
metadata column of the imported
file, only if the column value
exists. The term path should be
separated with '|".

Note: If the specified column
value is unavailable in the term
store, Dockit Migrator checks if
the term set is open to creating
new terms. If yes, Dockit Migrator
creates the new terms under the
term path specified in the
metadata file. Otherwise, the
specified term will not be assigned
for the specific file / folder.

If you specify the term label in the
metadata file, Dockit Migrator will
search the specified term value
and assign the first matching term
value for the corresponding
managed metadata column.

If the filter name contains colon (:) in

its name, use the following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit
"FILTER:ID:Name,QUERY:1000AX"

Migrator

"Continent|North
America|Country|United

States|States|Alaska"

"Alaska"
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Managed
Metadata
(Multiple

Values)

Task Outcome

Text or Number values can be
given to this field. The values
can be of single or multiple.
Multiple values should be

separated with ';".

In this case, you must specify the
term label or synonyms of the
term label or column value with
full term path in the metadata file.
Dockit Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching
term value to the managed
metadata column of the imported
file, only if the column value
exists. The term path should be
separated with '|".

Note: If the specified column
value is unavailable in the term
store, Dockit Migrator checks if
the term set is open to creating
new terms. If yes, Dockit Migrator
creates the new terms under the
term path specified in the
metadata file. Otherwise, the
specified term will not be assigned
for the specific file / folder.

If you specify the term label in the
metadata file, Dockit Migrator will
search the specified term value
and assign the first matching term
value for the corresponding
managed metadata column.

Text or Numeric value can be
given to this field. Do not use

multiple values for this column

type.

"Continent|North
America|Country|United
States|States|Washington;Continent
|North America|Country|United States|
States|California;Continent

|[North America|Country|United States|
States|Alaska"

"Washington;California;Alaska"

"Complete"
II4|I
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Choice*
Lookup
Person or Group

Single Value

In case single value contains ';'
as part of its value, you can
separate the values using '; #'.

In case single value contains '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '} #'is a
reserved character pattern in the
Choice field column. The single
value should not contain '; #' as
part of its value to be assigned to
the Choice field column in
SharePoint.

Multi-Value

In case multi-value contain ';' as
part of its value, you can
separate the values using '; #'.

In case multi-value contain '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '} #'is a
reserved character pattern in the
Choice field column. The multi-
value should not contain '; #' as
part of its value to be assigned to
the Choice field column in
SharePoint.

Example

"-#Windows Live Spaces;
Mesh; #"

"s#Windows Live;; #Mail; #"

Example

"-#Windows Live Spaces;
Mesh; #Windows
Azure; #Windows HPC; #"

" #Windows
Live;; #Mail; #Windows Photo
Gallery; #"

Final Result

Windows Live Spaces; Mesh

Windows Live; #Mail

Final Result

Windows Live Spaces; Mesh
;Windows Azure; Windows
HPC

Windows Live; #Mail
;Windows Photo Gallery
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Follow the steps given below to add metadata file for migration.

1. Click to add the metadata file. It will be shown below

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job History doc Migration

Select Files Migration Settings

g Seiigs Migration Settings » Metadata File
o n = - oE
File Settings WA= MetadataExtractor -
Home  Share  View v @
® ~ i « PublicDocuments + Dockitllx + MetadataExtractor v @ | | Search Metadatabxtractor ¥l
Renaming Rules -
g X F Name Date modified Type Size
' Favourites
B Desktop ‘@ SPLibrary 1/4/2018 3:26 PM Microsoft Excel W... KB
Metadata Settings .J Dewnlaads
%1 Recent places
. 18 This PC
Column Mapping & Desktop
Il Documents
18 Downloads
Demain Mapping U Music
£ Pictures
B Videos
. i, Local Disk (C:
User/Group Mapping & N‘:jVn‘:Jrie)(E‘)
=1
€ Network
Permission Mapping
Filter Condition

Job Scheduler Titem  1item selected .77 KB
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2. Once the metadata file is

migration.

Job History

Dockit Migrator (Evaluation Version)

-]
doc Migration

Select Files

Migration Settings

File Settings

Renaming Rules

Metadata Settings

Column Mapping

Demain Mapping

User/Group Mapping

Permission Mapping

Filter Condition

Job Scheduler

Migration Settings
Migration Settings » Metadata File

= SPLibrary XLSX
sheet v

7 Rows, 6 columns.

[ Select all
[ Destination Path
[ Title
[ Author
[ Created

[ comments

Date format

Time format

loaded as shown below, select the desired

<Use default>

<No Time>

v

Finish

columns for
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Column Mapping

Column mapping screen will appear as shown below.

Dockit Migrator (Evaluation Version)

(>
‘ My Jobs Job History doc Migration

Select Files Migration Settings Finish

. . i
a=: Migration Settings Migration Settings » Column Mapping Load from... Save as c
File Settings
Source Column Target Column Default Value
Renaming Rules 1§ [Neme Name
Metadata Settings ¥ Created Date sss | Created Date
¥ Modified Date ses  Modified Date
m Column Mapping
e +
< Demain Mapping >
User/Group Mapping
!

Permission Mapping
Filter Condition

Job Scheduler

C

You can select a column to map by clicking on
properties.

1. You can click on to load all columns from metadata file.

LN N ]

to get a list of file and metadata
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Dockit Migrator (Evaluation Version)

)
My Jobs Job History doc Migration

Select Files Migration Settings Finish

Migration Settings

Migration Settings » Column Mapping Load from... | Save as ‘ :

File Settings N
Source Column Target Column Default Value
Renaming Rules ¥ [Name ; Name
A
. W Metadata File O File Property &
Metadata Settings
Column Mapping Category Keywords Comments Application Name Byte Count
) . Character Count Character Count With Company Date Created Date Modified
Domain Mapping Spaces
Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
User/Group Mapping
Multimedia Clip
Manager P Note Count Page Count Paragraph Count
Permission Mapping
Presentation Format Revision Number Shared Document Slide Count Template

Filter Condition Thumbnail Total Edit Time Version Word Count File Name .

{:i- Created Date ***  Created Date
Job Scheduler

7 . ﬁ- Modified Date .. Modified Date

File Properties- gives a list of available file system columns.

Metadata Properties- gives a list of columns available in metadata file.

3. Click > to proceed.
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration =
Select Files Migration Settings Finish
55 Migration Sett
a=:  Migration Settings Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER vl +

Renaming Rules
9 HARVESTER

Metadata Settings L oRarT
[Ivovacer
Column Mapping
CvssLas

< >

User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B0
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Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration
Select Files Migration Settings Finish
55 Migration Setti
Igration settings . : : . .
sus & g Migration Settings » Domain Mapping Load from... Save as ‘ :
File Settings Souree Target
HARVESTER v https;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ https/im365:038794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping
< >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

-]
‘ My Jobs Job History doc Migration

Select Files Migration Settings

v

Job Scheduler

. o i
aas  Migration Settings Migration Settings » User/Group Mapping
File Settings Source
BUILTIN\Administrators
Renaming Rules NTFS User
NT AUTHORITY\SYSTEM
. BUILTINVAdministrators
Metadata Settings
Other
Unresolved user
Column Mapping
< Demain Mapping
I User/Group Mapping
Permission Mapping
Filter Condition
!

Target

htips://m365:938794sharepoint.com

Finish

Load from... |Save as c
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
@
Select Files Migration Settings Finish
amm
=== Migration Settings - - - .
aua ¥ g Migration Settings » User/Group Mapping Load from...| Save as ‘ ?
SharePoint Elements Source Target
‘Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . spocrwl_19240 i
Domain Mappin @ rocr
PRINg AR 102y10001\_spocrwl_19240
PY MOD Administrator
% User/Group Mapping 2dmin@M385x338704 onmicrosoft.com
Ak i 704 onmicrosoft.com
PY Alex Wilber
Permission Mapping AlexW@M365:938794.onmicrosoft.com
Ak 794, m
Job Scheduler
Performance Tuner
24items
—

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

My Jobs Job History doc Migration @
Select Files Migration Settings Finish
55 Migration Setti
ams Vigration oettings Migration Settings b Permission Mapping Load from... Save as Clear all c
File Settings NTFS SharePoint
FullCentrol ~  Full Contrel v |-
Renaming Rules
Change v Contribute v ||=-
Metadata Settings
Read v | Reader v [+
Change

Column Mapping

Change
< Domain Mapping )

Read

User/Group Mapping Read

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

% 00>
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

)
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

i e EEingg: Migration Settings » Permission Mapping Load from... Saveas| | Clear all c

File Settings NTFS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

< Demain Mapping >

User/Group Mapping
Filter Condition
Job Scheduler
Map dependents too
See the following sections for more information

e User Mapping
¢ Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

* My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ams 3 y
=== Migration Settings. . . . . . B Metadata File Column
ass Migration Settings »
9 9 Filter Condition ¥ File Property
File Settings
File  Folder
. Property Operator Value Connector
Renaming Rules
[ vee v oR I+
Metadata Settings —
B MetadataFile O File Property @
Column Mapping Title Name Subject Author Owner

Category Keywords Comments Application Name Byte Count
Demain Mapping

Character Count g::(":‘e' Coupto Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager g:::lmd'a ) Note Count Page Count Paragraph Count
Y Filter Condition Presentation Format Revision Number Shared Document Slide Count Template
Thumbnail Total Edit Time: Version Weord Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied (O Not satisfied

o 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History doc Migration

Select Files Migration Settings Finish

Migration Settings Mi . . . . B Metadata File Column
igration Settings » Filter Condition 2
File Property
File Settings
File Folder
. Property Operator Value Connector
Renaming Rules
[Folder Name v OR v+
Metadata Settings —
B MetadataFile O File Property @
Column Mappin: i
PPIng Date Created Date Modified Containing Folder e g el =T
< Demain Mapping Path >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

Migrate if the above condition is @ Satisfied (O Not satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ams . .
=i Migration Settings Migration Settings » Performance Tuner

Renaming Rules

Bandwidth Usage 100%
Metadata Settings Concurrent File Upload "~ 4
Column Mapping
Demain Mapping

< User/Group Mapping )
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

% 00>
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

ams . .
2=% Migration Settings

Schedule Migration?

Renaming Rules Run As:

Start Time: |Select a date [15] [03:31pM

Metadata Settings Recur every: [0 [ day(s)

Security Options
Column Mapping [] Run only when user is logged on

[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by

Do e right clicking the application in Start menu)

< User/Group Mapping

Permission Mapping

Filter Condition

@ Job Scheduler

Performance Tuner

% 00

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Pre-Migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by Dockit
Migrator during the migration process. This tool does not migrate any files to the
destination location. Most common errors can be identified by using this tool. You may
run the Pre-migration Validation tool when there are any changes to migrate job settings
or any SharePoint settings to ensure correctness.

1. The Pre-migration Validation step in the Dockit Migrator validation page appears as
shown below:

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History FS Expo...

>

©
Select Files Migration Settings Finish

Validate Migration? W=

Check existence of source and target locations

Check site quotas /

Check invalid characters for folder / file name
Check for folder / file URL length validate
Check for files that exceed 2 GB size limit

Check columns availability in target SharePoint

Check mandatory columns

Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

DI
A

2. Click Validate button to invoke the Pre-migration Validation tool.
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3. You will notice the validation progress as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History FS Explor...

>

Select Files Migration Settings Finish
Validate Migration? mE=]

Check existence of source and target locations

Il =] Check site quotas

Check invalid characters for folder / file name
=] Check for folder / file URL length Cancel
Check for files that exceed 2 GB size limit
Check columns availability in target SharePoint
=] Check mandatory columns
Il =] Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

Please wait, Save & Close Save & Start

%00
A

4. Once the Pre-migration validation is complete, icon will be enabled. Click to view the

Pre-migration validation test results.
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File Share to OneDrive

To create a new migration job to import folders and files from File System to OneDrive for
Business:

1. Click New option on My Jobs tab on Share point Online migration page.

Dockit Migrator (Evaluation Version)

‘ Job History New Job

+ New y Edit j’ Run A Incremental x Delete Q\r‘alidate ﬂ-l View Job Instance

. . W gmm
SharePoint Online Jobs (2) Group by _ ‘SEW" O | ax mu
Job Name Descriptian Created Date Modified Date Last Run At
4 P2
g FS Explorer 1 Test e 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM -

E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM

2 items

%
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2. Select File share to OneDrive from Select Type popup as shown below.

Dockit Migrator (Evaluation Version)

°
‘. My Jobs Job History New Job

SharePoint Online (Office 365) Migration
[ 2 L Migrate contents from file servers to SharePoint Online
| || (Office 365) and OneDrive.
|
[
E |
i
[ . )
File share Migration w
File share to Office 365
Migrate documents from File Share
to Office 365 / SharePoint Online.
to Office 365 Migration
& File share to OneDrive ents from SharePoint on-premises (2007 /
Migrate documents from File Share  and 2016) to SharePoint Online (Office 365)
to OneDrive for Business. .
SharePoint Migration
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3. The New Job page appears as shown below. Enter Job Name, Description
(Optional) and specify OneDrive Url based on the selected scope under
Enumerate personal site of: and click Connect button.

Dockit Migrator (Evaluation Version)

]
My Jobs Job History new job

New Job > File share to OneDrive > new job

&&, OneDrive
new job .
| | Enumerate personal site of:
@ Current User
) Multiple Users
(e.g., http: int.com/p i :_contoso_onmicrosoft_com)
OneDrive URL
Authentication
Cloud Identity v
User name
Password

*
?

Enumerate personal site of:

a. Current User: This option helps you migrate documents to current user's
OneDrive location.

b. Multiple Users: This option helps you migrate documents to multiple user's
OneDrive locations by providing SharePoint admin center URL.
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4. Drag and Drop files from File share (Left Pane) to OneDrive users (Right Pane) or
Select files and Right click file share, select Add to SharePoint.

Dockit Migrator (Evaluation Version)

=]
My Jobs Job History new job

Select Files Migration Settings Finish

T ) v G b Users b Viswanathan * Desktop * T B v Megan Bowen »

Name Date Modified Type Size Name Description Items
M Network () Documents 24 ftems
& This PC [y Form Templates This library contains adm... 0 items
[+ Favorites 1/13/2017 8:51 AM [ Style Library Use the style library to st... 5 items
A viswanathan  1715/2017 9:37 AM

105 f27/2017 7:59 PM
|m|25-128png  }/27/2017 7:17 PM .png 3.000 KB
) 7z-128.png 2/1/2017 3:15 PM .png 879 Byl
|Ms| arrow_sans_rig 1/13/2017 4:34 PM png 322 Bytes >
|Wa| CapturePNG  :/29/2017 6:43 PM PNG 2,000 KB

csv f15/2017 6:48 PM

DMS_v10.5 Sar  /15/2017 4:38 PM
[ Dockit.chm /4/2018 11:45 AM .chm 13.780 MB
n%’Duckﬁ msi 1/3/2018 6:35 PM msi 31.791 M8

%

M) Edit black-128 1/16/2017 5:15 PM png 2000 KB

x | Emerger_Chan 1/16/2017 7:07 PM Axt 684 Bytes

Explorer Batch File | ltems to Migrate

t?

= 31items 4 items selected Size: 6.000 KB 3items

5. Click Items to Migrate on Right pane to check the list of files selected for
migration, also you can remove files by clicking the Red X.

6. Specify Migration Settings
7. Click Save & Close button to create and close the job, or click < button to navigate

to previous page to change any job settings.

8. After saving the job, it will be listed on the Job Manager page. You can click on

P Start

to initiate the migration process.
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OneDrive Users

1. Upon selecting "Multiple Users" option, you will see all available users in your Office 365
tenancy as shown below.

Dockit Migrator (Evaluation Version)

* My Jobs Job History new job

@ Select Files Migration Settings Finish

T 4 % C» Users » Public » Documents » - T B~ Megan Bowen »
Name Date Madified Type size Name Description Items
Dockit 265  0/2017 4:54 PM folder B DMsub Used for Dockit Migr... 0 web(s), 5 list(s), 1...
Dockit 365 /2018 10:50 AM folder B Dockit365 Test site  Created for testing p... 0 web(s), 8 list(s), 1...
Dockit Shar 2017 11:49 AM folder © Documents 33 items
Dockit1ox 2018 10:12 AM folder ™ Form Templates This library contains... 0items
Dockit11x  2/2018 7:10 PM folder  Site Collection Doc  This system library w... 0 items
Dockitdx 3/2016 3:13 PM folder [ Site Collection Help  This system library w... 0 items
Governance 5/2017 3:38 PM folder & site Collection Ima  This system library w... 0 items
Hyper-V/ 12014 12:06 PM folder [ Style Library Use the style library t... 628 items
List Metadz 3/2017 3:44 PM folder )
MNLib /2014 12:54 PM folder
NTFS Secur 12015 11:55 AM folder
ReporterX\ 2/2016 6:21 PM folder
SPinsight /2015 11:01 AM folder
SPListX 0/2017 2:34 PM folder
XPlicaéx 1/2017 6:51 PM folder
| DocKITSche /2015 10:52 AM dii 131.000 KB
o sampleExce 5/2014 2:05 PM xlsx 8.000 KB
%

[

X

?

Explorer Batch File | Items to Migrate

17 items 1 item selected Size: 8.000 KB 8 items
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2. It helps you associate each user's file share to respective OneDrive personal site easily.
Drag and Drop share folder from Left Pane to respective user.

Dockit Migrator (Evaluation Version)

* My Jobs Job History new job @
Select Files M‘\gratio(r?Settimgs Fiﬁh
T ) % C v Users » Public » Documents » . T B~ Megan Bowen » DMSub »
Name Date Modified Type Size Name Items

| Dockit 365, 072017 454 PM folder 0y Documents 0 items
| Dockit 3651 072017 7:40 PM folder G Site Assets 1 items
| Dockit Share /2017 11:48 AM folder % Site Pages 2 items
| Dockit10x 7201810112 AM folder
| Dockitllx  3/2018 6:42 PM folder
| Dockit9x 3/2016 3:18 PM folder
| Governance 5/2017 3:38 PM folder
| Hyper-v /2014 12:06 PM folder
| List Metada 2/2017 3:44 PM folder >
I NLib /2014 12:54 PM folder
| NTFS Securi /2015 11:55 AM folder
| ReporterXV 272016 6:21 PM folder
| SPInsight 72015 11:01 AM folder
| SPListX 0/2017 2:534 PM folder
| XPlicagx 1/2017 6:31 PM folder
% DocKITSche /2015 10:52 AM di 131.000 KB
E sampleExce’ 5/2014 2:05 PM xlsx 8.000 KB

‘? Explorer = Batch File | Items to Migrate

If OneDrive personal site is not readily available for a user, Dockit Migrator will
automatically provision the site and migrate documents to it.
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Batch File Structure

The following section gives you the guidelines to create a batch file (.xIsx) for Import
folders, files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Path: The 'Path’' column should contain the path of the source document / folder.

Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents.
For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder
M:\My https://contoso-

Document\Sample | my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com

File.xIsx documents/folderl folder2/folder3

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample File.xlsx'
will be imported into the new destination location 'https://contoso-
my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com
documents/folderl/folder2/folder3'.

Another batch file structure for OneDrive Multiple users as follows:

Path: The 'Path’' column should contain the path of the source document / folder.

OneDrive Users: The 'OneDrive Users' column should contain the target user email where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file. Using
this column, you can provide the relative path to be created in the respective destination
location given under 'Destination Path' column prior to importing the contents.
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For instance, please see the batch descriptor file snippet given below:

Path OneDrive Users New Folder

M:\My Document\Sample
File.xlsx johndoe@contoso.onmicrosoft.com | folder2/folder3

Dockit Migrator automatically provision the OneDrive, if OneDrive is not available for
specified user and it creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified OneDrive user's personal site. The 'Sample File.xlsx' will be
imported into the new destination location
'https://contosomy.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file.

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

o
‘. My Jobs Job History new job

Select Files Migration Settings Finish

Explorer | Batch File Items to Migrate

o . Bo
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

D<)
‘ My Jobs Job History FS Explor...

@ Select Files Migration Settings Finish

u’" Batch FS 0365.xlsx n
Sheet! v
3items
Path Destination Path
Di\rd60\liboneT\Sample Brochure.doc https://contoso.sharepoint.com/sites/BulkSite/Documents/
Di\rd6iMibone T\Sample Sales Templatexds — httpsi//contoso.sharepoint.com/sites/Bulkite/Documents/
DArd60\ibone 1\Sample Product Demo.ppt  httpsi//conteso.sharepoint.com/sites/BulkSite/Documents/

X

l?

Explorer | BatchFile | [tems to Migrate

59 items
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2. Click the Validate button to verify the batch content to be valid as shown below

My Jobs Job History

Select Files
Batch FS 0365.xlsx
Sheet1 v
3 items

Path

Dird60ibone T\Sample Brochure.doc http:

Dird6\libone T\Sample Sales Template.xds

http

Dird60\liboneT\Sample Product Demo.ppt  hitp

Explorer Batch File

o _Bo»

FS Expo...

Destination Path

<://contoso.sharepoint.com/sites

s.//contoso.sharepoint.com/sites

<://contoso.sharepoint.com/sites

Items to Migrate

Dockit Migrator (Evaluation Version)

Migration Settings|

</BulkSite/Documents/

=/BulkSite/Documents/

/BulkSite/Documents/

Target location

https://m365x938794.sharepoint.com

https://contoso.sharepoint.com/sites/BulkSite/Documents/
Invalid URL.

https://contososharepoint.comysites/BulkSite/Documents/
Invalid URL.

https://contososharepoint.comysites/BulkSite/Documents/
Invalid URL.

o

0 item(s) ®
0 item(s) o
0 item(s) o
0 item(s) o

35 items

Once the validation is completed click the Continue button to proceed for next step. And the
batch file content will be added to Items to Migrate tab.
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Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply
select files from file explorer Right Click and Select Add to SharePoint to add files to
Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History new job

@ Select Files Migration Settings Finish

Source : @ Ci\Users\Public\Documents\sampleBxcelxlsx
x L 4
Target : 'y https;//m365x938794-my.sharepoint.com/personal/meganb_m365x338794_onmicrosoft_com/dmsub/Shared Documents
Source: @' Ch\Users\Public\Documents\sampleExcel xlsx
X ]
Target : |1y https://m365x238794-my.sharepoint.com/personal/meganb_m365x938794_onmicresoft_com/Documents

X

. 59 items Zitems

= & B =

Explorer | Batch File | Items to Migrate |

2. The selected folders and files added for import will be displayed in the Items to
Migrate page. Dockit Migrator processes the top-level folders and files added for import
in the order in which it appears in the Items to Migrate page. The import process order
can be changed by the navigation buttons available in the right side of the page. You can
remove the files and folders added for import by clicking Red X beside the files.

3. Click > button to proceed.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration @
@ Select Files Migration Settings Finish
File Settings Renaming Rules Metadata Settings Column Mapping
< Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

From this page, you can :

File Settings
Renaming Rules

N

Permission Mapping
User/Group Mapping
Domain Mapping
Filter Conditions

Job Scheduler
Performance Tuner

0O O O O O O O O
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File Settings

To specify the action to be taken by Dockit Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

(>
My Jobs Job History doc Migration

Select Files Migration Settings Finish

55 Migration Settings L . ) )
Migration Settings - File Settings

|| File Settings @ Skip

O Replace

Renaming Rules ) Create new file in the name - Prepend <File Name> Append

* denotes incremental index
Metadata Settings
Column Mapping
Demain Mapping >
User/Group Mapping
Permission Mapping

Filter Condition

Job Scheduler

ox PO
AN\

N

. Select any one of the following options given below:

Skip - Skips the file without overwriting.

Replace - Deletes the file from the destination location (along with its version history)
and imports the source file.

Create new file - Creates a new file by appending and prepending the user defined
characters with the source file name and imports the newly created file. Note: * is
the reserved character and denotes incremental index. For example, if a document
named 'Sample.docx’ already exists in the target location, Dockit Migrator will create
a new file with the name as 'Samplel.docx'.

3. Click on Renaming Rules or > to proceed.
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Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support
any character(s) to be renamed using rules, thereby eliminating the tedious step of
renaming the source folders / files.

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!"$&"'()*+,./:;,<=>?7@
[N1_"<{1|3}1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration @
Select Files Migration Settings Finish
= Mi
aas Migration Settings Migration Settings » Renaming Rules
File Settings File Folder
f‘, Find Replace Find Replace
Renaming Rules . - . -
% _ - % _ -
Metadata Settings
+ *_Files _Files_ -
Column Mapping T +
T
L)
< Demain Mapping 3 T
4
3
User/Group Mapping 3
Permission Mapping
Filter Condition
Truncate file name, max length (including file extension) Truncate folder name, max length
Job Scheduler 256 250
—_—
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1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.
Note: Dockit Migrator leaves the source folder name as-is if the folder name length is less

than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid characters
in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing them
to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less than
the specified value and truncates if the length exceeds the value before importing them
to SharePoint.

Sample renaming rules:
File Name Find Replace Result Remarks

Truncate V1, if the file
SampleV1l *Vi1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with
SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with
Hello_World Hello_* {empty} World Hello_

Truncate _World, if file
Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
SampleV1l v? {empty} Sample succeeding character),

388



if the file names
contains V and followed
by any one character.

Truncate one character
preceding the letter p
Sample ?p {empty} Sale in the file name.

Truncate two

characters following the

character / letter V in
SampleV12 V?? {empty} Sample the file name.

Truncate the word 'File'
in any position in the
SampleFileVersion *File* {empty} SampleVersion file name.

Example of escape
Sample.Matrix \. Dot SampleDotMatrix sequence for .

Example of escape
Sample?File \? Text SampleTextFile sequence for ?

Example of escape
Hello*World \* {empty} HelloWorld sequence for *

Example of escape
Sample$ \$ Dollar SampleDollar sequence for $

Example of escape
Sample~File \N {empty} SampleFile sequence for N

Example of escape
Sample+Document | \+ Plus SamplePlusDocument | sequence for +

Example of escape
Hello<World \< {empty} HellowWorld sequence for <

Example of escape
Hello>World \> {empty} HellowWorld sequence for >

Example of escape
[Document \[ Word WordDocument sequence for [

Example of escape
Word] \] Document WordDocument sequence for ]

Example of escape
(File \( Sample SampleFile sequence for (
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Sample)

\)

Document

SampleDocument

Example of escape
sequence for )
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration =
Select Files Migration Settings Finish
55 Migration Sett
a=:  Migration Settings Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER vl +

Renaming Rules
9 HARVESTER

Metadata Settings L oRarT
[Ivovacer
Column Mapping
CvssLas

< >

User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B0
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Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration
Select Files Migration Settings Finish
55 Migration Setti
Igration settings . : : . .
sus & g Migration Settings » Domain Mapping Load from... Save as ‘ :
File Settings Souree Target
HARVESTER v https;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ https/im365:038794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping
< >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.

392



User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home

Select Files Migration Settings

. — )
ias  Migration Settings Migration Settings » User/Group Mapping
SharePoint Elements Source
Site and List Templates SharePoint User
@ WiberAlex
Domain Mapping @ vssLaBusernsos
Al
User/Group Mappin @ VssLaBusernss
(] p Mapping
< Permission Mapping
Job Scheduler
Performance Tuner
—_—

Target

Finish

Load from... |Save as c

24 items
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
@
Select Files Migration Settings Finish
amm
=== Migration Settings - - - .
aua ¥ g Migration Settings » User/Group Mapping Load from...| Save as ‘ ?
SharePoint Elements Source Target
‘Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . spocrwl_19240 i
Domain Mappin @ rocr
PRINg AR 102y10001\_spocrwl_19240
PY MOD Administrator
% User/Group Mapping 2dmin@M385x338704 onmicrosoft.com
Ak i 704 onmicrosoft.com
PY Alex Wilber
Permission Mapping AlexW@M365:938794.onmicrosoft.com
Ak 794, m
Job Scheduler
Performance Tuner
24items
—

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

* My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ams
amm It il . . . . -
HH  EErSasiee Migration Settings » Permission Mapping Load from... Save as| | Clear all c
File Settings NTFS SharePoint
FullContral v Full Control v -_
Renaming Rules
Change v Contribute v =
Metadata Settings
Read v [Reader v o+
Change

Column Mapping

Change
< Demain Mapping >

Read

User/Group Mapping Read

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

ox 00
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

[~
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

a=: Migration Settings Migration Settings » Permission Mapping Load from... Saveas | Clear all c

File Settings NTFsS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

< Domain Mapping >

User/Group Mapping

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

See the following sections for more information

e User Mapping

e Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

* My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ams 3 y
=== Migration Settings. . . . . . B Metadata File Column
ass Migration Settings »
9 9 Filter Condition ¥ File Property
File Settings
File  Folder
. Property Operator Value Connector
Renaming Rules
[ vee v oR I+
Metadata Settings —
B MetadataFile O File Property @
Column Mapping Title Name Subject Author Owner

Category Keywords Comments Application Name Byte Count
Demain Mapping

Character Count g::(":‘e' Coupto Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager g:::lmd'a ) Note Count Page Count Paragraph Count
Y Filter Condition Presentation Format Revision Number Shared Document Slide Count Template
Thumbnail Total Edit Time: Version Weord Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied (O Not satisfied

o 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

[~
My Jobs Job History doc Migration

»

Select Files Migration Settings Finish

B . . . B Metadata File Column
Rigitensstings Migration Settings » Filter Condition c
= 4+ File Property
File Settings
File Folder
. Property Operator Value Connector
Renaming Rules
[Folder Name | ~ QR v 4

Metadata Settings =
B MetadataFile O File Property &

Calamm HEEymg Date Created Date Modified Containing Folder Chy e
Name

< Domain Mapping Path >

User/Group Mapping

Permission Mapping

Filter Condition

!

Job Scheduler

Migrate if the above condition is ® Satisfied (O Not satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

)
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

. )
=i Migration Settings Migration Settings » Performance Tuner

Renaming Rules

Bandwidth Usage 100%
Metadata Settings Concurrent File Upload "~ 4

Column Mapping

Demain Mapping

User/Group Mapping )
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

% 00
A\
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[~
My Jobs Job History doc Migration

Select Files Migration Settings Finish

T .
===  Migration Settings

Schedule Migration?

Renaming Rules Run As:

Schedule: | Daily | v
Start Time: |Select a date [15] [03:31PM

Metadata Settings Recur every: 0 E| day(s)

Security Options
Column Mapping [ Run only when user is logged on

[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ {by

B e tight clicking the application in Start menu)

< User/Group Mapping

Permission Mapping

Filter Condition

@ Job Scheduler

Performance Tuner

% 00>

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Pre-Migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by Dockit Migrator
during the migration process. This tool does not migrate any files to the destination location.
Most common errors can be identified by using this tool. You may run the Pre-migration
Validation tool when there are any changes to migrate job settings or any SharePoint settings
to ensure correctness.

1. The Pre-migration Validation step in the Dockit Migrator validation page appears
as shown below:

Dockit Migrator (Evaluation Version)

a
My Jobs Job History FS Expo...

@® @®
Select Files Migration Settings Finish

Validate Migration? mE=

Check existence of source and target locations

Check invalid characters for folder / file name
Check for folder / file URL length validate
Check for files that exceed 2 GB size limit

Check columns availability in target SharePoint

Check mandatory columns

Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

Check site quotas /

o B0
N\

2. Click Validate button to invoke the Pre-migration Validation tool.

401



3. You will notice the validation progress as shown below.

Dockit Migrator (Evaluation Version)

a
My Jobs Job History FS Explor...

@ @®
Select Files Migration Settings Finish

Validate Migration? ml=

Check existence of source and target locations

Il =] Check site quotas
=] Check invalid characters for folder / file name

=] Check for folder / file URL length Cancel
Check for files that exceed 2 GB size limit

Check columns availability in target SharePoint

Il =] Check mandatory columns

Il 5| Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

Please wait, Save & Close Save & Start

% 002
N

4. Once the Pre-migration validation is complete, icon will be enabled. Click to view

the Pre-migration validation test results.
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SharePoint to Office 365 Migration

e SharePoint On-premises to Office 365 Migration

e SharePoint On-premises to OneDrive
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SharePoint On-premises to Office 365 Migration

To create a new migration job to migrate sites, lists and libraries along their settings,

metadata and permissions from SharePoint to Office 365:

Click New option on My Jobs tab on SharePoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

§ My Jobs i Job History New Job

+ New y Edit j’ Run | A\ Incremental x Delete QVaIidate ﬂ-l View Job Instance

SharePoint Online Jobs (2) Group by _

Search

e gmm
AK mE

Q,

~

Job Name Description Created Date Modified Date Last Run At
4 F2
g 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM
E FS Expo Test 1/12/2018 5:4355 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM
. 2items
—
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Select SharePoint Migration from job category page as shown below.

Dockit Migrator (Evaluation Version)

(=]
My Jobs Job History New Job

New Job

]
SharePoint Online (Office 365) Migration OneDrive Migration
[— . Migrate contents from file servers to SharePoint Online Migrate contents from QneDrive for Business to
[ “ (Office 365) and OneDrive. OneDrive for Business.
|
e -
! L J‘
File share Migration w OneDrive Migration
SharePoint on-premises to Office 365
u Migrate contents from SharePoint on-
premises to Office 365 / SharePoint Online.
mises to Office 365 Migration
6 SharePoint on-premises to OneDrive m SharePoint on-premises (2007 /
Migrate contents from SharePoint (on- 6) / personal sites ta SharePoint
premises) personal sites to OneDrive for nd OneDrive for Business.

Business.

SharePoint Migration w
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The New Job page appears as shown below. Enter Job Name, Description (Optional) and
specify source SharePoint and target office 365 Url and its credentials and click Connect

Dockit Migrator (Evaluation Version)

=]
‘ My Jobs Job History Site migrate

New Job > SharePoint to Online > Site migrate

Site migrate
Source SharePoint Credential Target SharePoint Credential
Source URL Target URL
Authentication Authentication
Windows v Cloud Identity v
User name User name
Password Passwor d
..................................
—

To specify a SharePoint site URL (both source SharePoint and target Office 365) of a site from
which you wish to migrate Libraries, Lists, folders, files and list items, perform the steps given
below:

1. Specify a valid SharePoint site URL in source and specify valid Office 365 URL in target
URL textbox.

2. Specify the Authentication type and user credentials to connect to the SharePoint URL
using the options given below.

3. Specify the Authentication Type.

Windows

Forms

Cloud Identity
Federated Identity

oCnw>

4. Specify the user credentials
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5. Specify the user context stored in the user profile (OR) Enter the user name in any
ONE of the following formats: DOMAIN NAME\USER NAME,
UserName@DomainName, User Name and its corresponding password. Dockit
Migrator will initiate Windows authentication or Forms authentication depending on
configuration in the SharePoint site.

6. Click Connect button to proceed.

7. Drag and Drop files from source SharePoint (Left Pane) to target SharePoint site
(Right Pane) or Select content and Right click file share, select Add to SharePoint.

Dockit Migrator (Evaluation Version)

* My Jobs Job History Site migr?ts-
@ Select Files Migration Settings Finish
T B v Training + [BY Test»
Name Description Items Name Description ltems

Training Test
B at 2 web(s), 72 listis), .. B Firstvalidation 2 web(s), 21 list(s), 43...
B Act 0 web(s), 12 list(s).... & anbu 2 items
B e 13 webis), 196 list(... & Anbuy 2 items
B Built-in Workflows 0 web(s), 13 list(s),... 0y Ankurresolved 1items
B communitys 0 web(s), 11 list(s),... 0 Bulk 0 items
B Dchin 0 web(s), 7 list(s), 1... & crash 0 items
B Design Manager Te 0 webls), 7 list(s), 1... o D3gs 2 items >
B designmanager 0 web(s), 4 list(s), 4... 0y Demolib 12 items
B dms10z 2 web(s), 38 list(s),... 0 Documents 3items
B Dockit 13 webi(s), 418 list(... @ don 2 items
B pust 1 web(s), 29 list(s),... 0 Meyer 3 items
B Flzsh 1 web(s), 22 list(s),.. 0 Meyer Lib 3 items
B gh 0 web(s), 13 list(s),... & MeyerTest 3 items

B Healthcare 4 web(s), 113 list(s)... [ MicroFeed MySite MicroFeed Persis... 2items

2 Explorer | Items to Migrate
—

8. Click Items to Migrate on Right pane to check the list of items selected for migration,
also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to
change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on

P Start

to initiate the migration process.
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Items to migrate

1. From source SharePoint explorer you can either drag and drop Lists/Libraries to the target
SharePoint explorer or simply select content from explorer, Right Click and Select Add to
SharePoint to add content to Items to migrate.

2. The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

* My Jobs Job History ssaa

Select Files Migration Settings Finish

source : [ http://planetusslab.local/al &
x 1 5 2 web(s), 72 list(s), 210 itemis) Setti
Target: E) https://m365x238724.sharepoint.com/test/fs etlings
source : [ http://planetusslab.local/communitys &
x 1 5 0 web(s), 11 list(s), 16 item(s) Setti
Target:ﬂ)https: 94,sharepoint.c ettings
source : [ http://planetusslab.local/dms103 &
x 1 5 2 web(s). 38 list(s), 113 itemis) Setti
Target:ﬂ)https: 94,sharepoint.c ettings
source : @ https//planetussiabilocal/flash &
x 1 5 1 web(s), 22 list(s), 18 item(s) Setti
Target:n)https: 94,sharepoint.c ettings
—

e = = =
v

Explorer

4 items

3. The selected Lists and Libraries are added for import will be displayed in the Items to
Migrate page. The import process order can be changed by the navigation buttons
available in the right side of the page. You can remove the items added for import by
clicking Red X.

4. Traversal Options page will appear depending on the items added for migration.

5. To specify migration options for site, click Site Migration Options

6. To specify migration options for List/Library, click List/Library Migration Options

7. Click > button to proceed.

408



Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrater (Evaluation Version)

<}
My Jobs Job History New SP...

Specify site settings to use when migrating a site and its con‘[m.
Select Files Migration Settings

Source Web Template : STS#0

Source : u https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
x

Target : [ https://m365x938794-my.sharepoint.com/personalmeganb_m365x938784_onmicrosoft_com Site Migration Option
@ Create as sub-site @
O Merge site content 0
Qvenwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location (i ]

Site Traversal
(® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

ox B o>»

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed
in the source server as well.

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

[Ey

Create as sub site / replace sub site in target site - The selected site in source
location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site
content in the target site location.
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2. Merge sites - The source site content will be migrated to the target site while retaining
all site content in the target site location.

a. Overwrite list / library - this option overwrites list / library in the target location.

b. Retain list / library and merge contents only - this option retain list / library and
merge contents only in target location.

c. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

3. Replace site in target location - In case the target location contains a sub-site with
the same title as the selected source site, then the sub-site in target site will be deleted
and completely replaced by the selected source site. Otherwise, the selected site in
source location will be created as a sub-site afresh in the target location.

3. Site Traversal

Dockit Migrater (Evaluation Version)

o
My Jobs Job History New SP...
Specify site settings to use when migrating a site and its con‘[m.
Select Files Migration Settings
Source Web Template : STS#0
Source : H https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

X
Target:ﬁ"htt\:s:g',-'mBESX.DBBTE!:-my‘skare:Gmtccm_-'pers:ﬂ: /meganb_m365x938794_onmicrosoft_com Site Migr’ah'on Option
@ Create as sub-site @
O Merge site content 0
Qvenwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location (i ]

Site Traversal
(® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

ox B o>»

1item
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

1. Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

2. Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template : STS#0
Source : E » hitps://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

Target : [ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
QOverwrite list/library
# Retain list/library and merge contents
De not overwrite list/library (leave as-is)

O Replace site in target location [ ]

Site Traversal
(® Migrate content in selected site and its subsites

() Migrate content in selacted site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o% . Bo

1item

By Default, Dockit Migrator uses the same web template as in source SharePoint to create
SharePoint site in target Office 365. However, the application allows you to change the web
template of your choice. For this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History SP list mi...

>

Select Files Migration Settings

Source : |3 http://planet.vsslab.local/gbl
X
Target : B" https://m365x338794-my.sharepoint.com/persanal/meganb_m365x3338794_onmicrasoft_com/dr

Explorer | ltems to Migrate

ox B0

Specify List settings to use when migrating a List and its comer.

List Migration Option
® Merge List content

) Replace List, if already exists

Item Migration O[tion
@® Migrate all versions

) Migrate latest version only

1item

2. Select anyone of the following options given below to specify the content to be migrated

from the source sites:

—

options

N

if the list already exists in the target location.

Merge list contents - This option merge the list contents only with the following

Replace list, if it already exists- This option replaces the list in the target location,
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

[
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

File Settings Renaming Rules Metadata Settings Column Mapping
< Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

2. From this page, you can :

SharePoint Elements
Site and List Templates
Domain Mapping
User/Group Mapping
Permission Mapping
Job Scheduler
Performance Tuner

0O O O O O O O
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SharePoint Elements

Specify Site elements (say, Master Pages, Site Permissions, Quick Launch Links, User
Alerts and Content Type) and List elements (say, List View, List Permissions Maintain same
Document ID and Web Parts) that you want to migrate from source SharePoint
environment to target Office 365 in this step.

1. The Site / List elements step appears as shown below:

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History new shar...

Select Files Migration Settings Finish

ZEZ Migration Settings

> SharePoint Elements

Migration Settings » Site / List Elements

Site Permissions User Alerts!!
Site and List Templates Activate Site Features Top Links in Site Pages
[J Content Types Quick Launch Links 2!
[J Master Page Home Page as in Source site &

Domain Mapping
[J Roct level web pages

User/Group Mapping List Views Assaciate Web Parts

List Permissions Root level web pages
( Permission Mapping Content Types ] Workflows @ )
Job Scheduler Maintain Same Document ID as in Source

Note: [1] Dockit Server Agent must be available in Source SharePaint Server

[2] For SharePoint 2007 migration, Dockit Server Agent must be available in Scurce SharePoint Server
Performance Tuner

Batch File Settings

REI NI
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2. Specify the site elements to migrate during a Site / Web level migration to a target Office
365 site.

Dockit Migrator (Evaluation Version)

L]
.‘ My Jobs Job History New SP...

@ Select Files Migration Settings Finish
[}

EEE Migration Settings
Migration Settings p Site / List Elements

> SharePoint Elements
Site Permissions User Alerts!ll
Site and List Templates Activate Site Features Top Links in Site Pages @
[[] Content Types Quick Launch Links 2!
. ; 1 Master Page Home Page as in Source site 12
Domain Mapping
ISRV Exclusion / Inclusion... Associate Web Parts
User/Group Mapping . .
List Permissions 1 Workflows
Content Types ‘Workflow History

Permission Mapping e T Il Exclusion / Inclusion...

Maintain Same Document ID as in Source
Job Scheduler

Note: [1] Dockit Server Agent must be available in Source SharePeint Server
[2] For SharePoint 2007 migration, Dockit Server Agent must be available in Source SharePoint Server

Performance Tuner

Migrate master pages. This can be done when migrating content
from SharePoint 2007 and above.
Master Pages

Set the home page as in source SharePoint site.
Home Page as in source site

Set the top links as same as in source SharePoint site.
Top Links in site pages:

Set the quick launch links as same as in source SharePoint site.
Quick Launch Links:

To migrate user alerts to the target SharePoint lists, libraries
and their content.

Note: Dockit Server Agent is required in the source SharePoint
server to retrieve the associated user alerts information.

User Alerts:
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To migrate site permissions.

Note: Dockit Server Agent is required in the source SharePoint
server to migrate when performing migration from SharePoint
2007.

Site Permissions:

To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the feature id's that

. are excluded during feature activation.
Activate Features:

3. Specify the list elements to migrate during a site / list level migration to a target
Office 365 site.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History New SP...

@ O
Select Files Migration Settings Finish

anm ) )
a== Migration Settings

] Migration Settings » Site / List Elements
l SharePcint Elements

Site Permissions User Alerts [

Site and List Templates Activate Site Features Top Links in Site Pages 12!
[ Content Types Quick Launch Links

X ) [] Master Page Home Page as in Source site !

Domain Mapping
ISRVl Exclusion / Inclusion... Associate Web Parts

User/Group Mapping . .
List Permissions ] Workflows 21
Content Types ‘Workflow History

Permission Mapping Columns [ECUEELYARETEE -

Maintain Same Document ID as in Source
Job Scheduler

Note: [1] Dockit Server Agent must be available in Source SharePoint Server
[2] For SharePoint 2007 migratien, Dockit Server Agent must be available in Scurce SharePoint Server

Performance Tuner
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To migrate list views.
List Views:

To migrate list permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing migration
from SharePoint 2007.

List Permissions:

To create content types which are not available in the
target SharePoint list.
Content Types:

To create list columns which are not available in the target
SharePoint list.
Columns:

To retain the document ID for the migrated document as
same as source document (when Document ID Services
feature is activated in both source and target SharePoint
Maintain same Document ID as in servers).
source:

To migrate the Web Parts (Landing pages, List view and
Web Part pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

e Custom Web Parts will not be migrated and must
be available in the target SharePoint prior to
migration.

Web Part:

To migrate the list level Workflows during a Site / List
level migration.

Note:

e Dockit Server Agent is required in the source
SharePoint server to retrieve the associated
workflows from SharePoint 2007.

Workflow:
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Site and List Templates

Dockit Migrator uses Site and List template mapping to map the source List/Library or Site
template to its equivalent target Office 365 Site or List/Library template.

1. Source Template

Dockit Migrator automatically loads the list of source SharePoint templates from

connected source site.

* My Jobs

Job History home

Dockit Migrator (Evaluation Version)

Select Files

ams . .
i 2=% Migration Settings.
—

SharePoint Elements

Site and List Templates

Demain Mapping

User/Group Mapping

Permission Mapping

Job Scheduler

Performance Tuner

Migration Settings Finish

Migration Settings » Site and List Templates Load from...| |Save as
Source Target

Microsoft Word 97-2003 document Microsoft Werd 97-2003 document v |-

Microsoft Excel 97-2003 spreadsheet Micrasoft Excel 97-2003 spreadsheet v -

97-2003 pi Microsaft PowerPoint 97-2003 presentation - -

Document Library Document Library v =

v |+
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2. Target Template
Dockit Migrator automatically loads the list of target SharePoint templates from

connected target Office 365 site.

Dockit Migrator (Evaluation Version)

My Jobs Job History home

# :
Select Files Migration Settings Finish

T
=ms  Migration Sett . . . 5 .
o fgration Setings Migration Settings p Site and List Templates Load from... | Save as
SharePoint Elements Source Target
Microsoft Word 97-2003 document ~  Microsoft Word 97-2003 document V|-
Site and List Templates
Microsoft Excel 97-2003 spreadsheet ~  Microsoft Excel 97-2003 spreadsheet v -_—
Demain Mapping
Mi PowerPoint 97-2003 pi v~ Microsoft PowerPoint 97-2003 presentation v -_—
User/Group Mappin |
[PLAEAI Document Library v Document Library v -
< Permission Mapping M v 4 >
Job Scheduler
Performance Tuner
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Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support
any character(s) to be renamed using rules, thereby eliminating the tedious step of
renaming the source folders / files.

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!"$&"'()*+,./:;<=>?7@
[N1_"<{1|3}]1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below:

Dockit Migrator (Evaluation Version)

)
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

i2: Migration Settings Migration Settings » Renaming Rules

File Settings File Folder

) Find Replace Find Replace
Renaming Rules - - - -

Metadata Settings
* Files _Files_
Column Mapping
Domain Mapping
User/Group Mapping
Permission Mapping
Filter Condition

Truncate file name, max length (including file extension) Truncate folder name, max length
Job Scheduler 256 250

@
- % -
+ -
T +
+ T
< : :
1 4
3

1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.
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Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit Migrator leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid characters
in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample renaming rules:
File Name Find Replace Result Remarks

Truncate V1, if the file
SampleV1l *Vi1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with
SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with
Hello_World Hello_* {empty} World Hello_

Truncate _World, if file
Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
succeeding character),
if the file names
contains V and followed
SampleV1 v? {empty} Sample by any one character.
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Sample

SampleV12

SampleFileVersion

Sample.Matrix

Sample?File

Hello*World

Sample$

Sample~File

Sample+Document

Hello<World

Hello>World

[Document

Word]

(File

Sample)

’p

V??

*File*

\?

\*

\$

\/\

\+

\<

\>

\[

\]

\(

{empty}

{empty}

{empty}

Dot

Text

{empty}

Dollar

{empty}

Plus

{empty}

{empty}

Word

Document

Sample

Document

Sale

Sample

SampleVersion

SampleDotMatrix

SampleTextFile

HelloWorld

SampleDollar

SampleFile

SamplePlusDocument

HelloWorld

HelloWorld

WordDocument

WordDocument

SampleFile

SampleDocument

Truncate one character
preceding the letter p
in the file name.

Truncate two
characters following the
character / letter V in
the file name.

Truncate the word 'File’
in any position in the
file name.

Example of escape
sequence for .

Example of escape
sequence for ?

Example of escape
sequence for *

Example of escape
sequence for $

Example of escape
sequence for

Example of escape
sequence for +

Example of escape
sequence for <

Example of escape
sequence for >

Example of escape
sequence for [

Example of escape
sequence for ]

Example of escape
sequence for (

Example of escape
sequence for )
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration =
Select Files Migration Settings Finish
55 Migration Sett
a=:  Migration Settings Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER vl +

Renaming Rules
9 HARVESTER

Metadata Settings L oRarT
[Ivovacer
Column Mapping
CvssLas

< >

User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B0
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Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration
Select Files Migration Settings Finish
55 Migration Setti
Igration settings . : : . .
sus & g Migration Settings » Domain Mapping Load from... Save as ‘ :
File Settings Souree Target
HARVESTER v https;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ https/im365:038794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping

¢
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox B o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home

Select Files Migration Settings

Performance Tuner

. — )
ias  Migration Settings Migration Settings » User/Group Mapping
SharePoint Elements Source
Site and List Templates SharePoint User
@ WiberAlex
Domain Mapping @ vssLaBusernsos
Al
User/Group Mappin @ VssLaBusernss
(] p Mapping
< Permission Mapping
Job Scheduler
—_—

Target

Finish

Load from... |Save as c

24 items
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
@
Select Files Migration Settings Finish
amm
=== Migration Settings - - - .
aua ¥ g Migration Settings » User/Group Mapping Load from...| Save as ‘ ?
SharePoint Elements Source Target
‘Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . spocrwl_19240 i
Domain Mappin @ rocr
PRINg AR 102y10001\_spocrwl_19240
PY MOD Administrator
% User/Group Mapping 2dmin@M385x338704 onmicrosoft.com
Ak i 704 onmicrosoft.com
PY Alex Wilber
Permission Mapping AlexW@M365:938794.onmicrosoft.com
Ak 794, m
Job Scheduler
Performance Tuner
24items
—

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

* My Jobs Job History doc Migration @
Select Files Migration Settings Finish
55 Migration Setti
ams Vigration oettings Migration Settings b Permission Mapping Load from... Save as Clear all c
File Settings NTFS SharePoint
FullCentrol ~  Full Contrel v |-
Renaming Rules
Change v Contribute v ||=-
Metadata Settings
Read v | Reader v [+
Change

Column Mapping

Change
< Domain Mapping )

Read

User/Group Mapping Read

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

% 00
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

[~
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

a=: Migration Settings Migration Settings » Permission Mapping Load from... Saveas | Clear all c

File Settings NTFsS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

< Domain Mapping >

User/Group Mapping

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

See the following sections for more information

e User Mapping
¢ Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

* My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ams 3 y
=== Migration Settings. . . . . . B Metadata File Column
ass Migration Settings »
9 9 Filter Condition ¥ File Property
File Settings
File  Folder
. Property Operator Value Connector
Renaming Rules
[ vee v oR I+
Metadata Settings —
B MetadataFile O File Property @
Column Mapping Title Name Subject Author Owner

Category Keywords Comments Application Name Byte Count
Demain Mapping

Character Count g::(":‘e' Coupto Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager g:::lmd'a ) Note Count Page Count Paragraph Count
Y Filter Condition Presentation Format Revision Number Shared Document Slide Count Template
Thumbnail Total Edit Time: Version Weord Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied (O Not satisfied

o 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

[~
My Jobs Job History doc Migration

»

Select Files Migration Settings Finish

B . . . B Metadata File Column
Rigitensstings Migration Settings » Filter Condition c
= 4+ File Property
File Settings
File Folder
. Property Operator Value Connector
Renaming Rules
[Folder Name | ~ QR v 4

Metadata Settings =
B MetadataFile O File Property &

Calamm HEEymg Date Created Date Modified Containing Folder Chy e
Name

< Domain Mapping Path >

User/Group Mapping

Permission Mapping

Filter Condition

!

Job Scheduler

Migrate if the above condition is ® Satisfied (O Not satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

)
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

. )
=i Migration Settings Migration Settings » Performance Tuner

Renaming Rules

Bandwidth Usage 100%
Metadata Settings Concurrent File Upload "~ 4

Column Mapping

Demain Mapping

User/Group Mapping )
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

% 00
A\
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job History doc Migration

Select Files Migration Settings Finish

TR
IEI  Migration Settings

Schedule Migration?

Renaming Rules Run As:

Start Time: |Select a date [15] [03:31Pm 5

Recur every: |0 E day(s}

Security Options

Metadata Settings

Column Mapping [] Run only when user is lagged on
] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by

Domain Mapping right clicking the application in Start menu)

< User/Group Mapping

Permission Mapping

Filter Condition

@ Job Scheduler

Performance Tuner

% 00>

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History New SP...

@® ®
Select Files Migration Settings Finish

Summary
Name :
New SP 0365 Job
Description :
Source URL:
https://mars.vsslab.local
Target URL:
https://m365x938794-my.sharepoint.com/personal/meganb m365x938734 onmi com
@ https://mars.vsslab.local/Dockit365Testsite
L4
< @ https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com
/| Site Permissions | User Alerts 1l
| Activate Site Features | Top Links in Site Pages 2!
Content Types | Quick Launch Links®
Master Page ¥ Home Page as in Source site 2l
| List Views | Associate Web Parts
+ List Permissions Workflows
+ Content Types Workflow History
| Calumns

< Maintain Sama Dnrimeant 1IN acin Snorce

Save & Close Save & Start
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SharePoint On-Premises to OneDrive Migration

To create a new migration job to migrate sites, lists and libraries along their settings,
metadata and permissions from SharePoint to OneDrive:

Click New option on My Jobs tab on SharePoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

My Jobs i Job History New Job

+ New y Edit j’ Run A Incremental x Delete Q\r‘alidate ﬂ-l View Job Instance

. . W gmm
SharePoint Online Jobs (2) Group by _ ‘SEW" O | ax mu
Job Name Description Created Date Madified Date Last Run At
4 F2
g FS Explorer 1 Test e 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM -
i FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM
2 items
—
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Select SharePoint on-premises to OneDrive from SharePoint Migration from job

category page as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New Job

N

SharePoint Online (Office 365) Migration

— o Migrate contents from file servers to SharePaint Online
(Office 365) and OneDrive.

File share Migration w

SharePoint on-premises to Office 365
Migrate contents from SharePoint on-
premises to Office 365 / SharePoint Online.

:mises to Office 365 Migration

SharePoint an-premises (2007 /
) / personal sites to SharePoint
d OneDrive for Business.

ﬂ SharePoint on-premises to OneDrive
Migrate contents from SharePoint (on-
premises) personal sites to OneDrive for
Business.

SharePoint Migration w

—

OneDrive Migration

T —— .

OneDrive Migration

Migrate contents from OneDrive for Business to
OneDrive for Business.

The New Job page appears as shown below. Enter Job Name, Description (Optional) and
specify source SharePoint and target OneDrive Url and its credentials and click Connect

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History New Job

New Job

0

E;‘ Source SharePoint Credential
Source URL
Authentication

Windows v
User name

VSSPRO\viswanathan v
Password

assesnrereesaseee

&& OneDrive

Enumerate personal site of:

(® Current User

) Multiple Users

{e.g. https://c
Target URL

Authentication
Federated Identity

User name
VSSPRO‘viswanathan

Password

sesesssersnsnense

P i . conteso_onmicrasoft_com)
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To specify a SharePoint site URL (both source SharePoint and target OneDrive) of a site from
which you wish to migrate Libraries, Lists, folders, files and list items, perform the steps given
below.

1. Specify a valid SharePoint site URL in source and specify valid OneDrive URL in target URL
textbox.

2. Specify the Authentication type and user credentials to connect to the SharePoint URL
using the options given below.

3. Specify the Authentication Type.

a. Windows

b. Forms

c. Cloud Identity

d. Federated Identity

4. Specify the user credentials.

5. Specify the user context stored in the user profile (OR) Enter the user name in any ONE
of the following formats:DOMAIN NAME\USER NAME,UserName@DomainName,
UserName and its corresponding password. Dockit Migrator will initiate Windows
authentication or Forms authentication depending on configuration in the SharePoint site.

6. Click Connect button to proceed.

7. Drag and Drop files from source SharePoint (Left Pane) to target OneDrive site (Right
Pane) or Select content and Right click file share, select Add to OneDrive.

Dockit Migrator (Evaluation Version)

My Jobs Job History home

Select Files Migration Settings Finish

) Fabrikam.one

Explorer Batch File | Items to Migrate

=
#
T B v Megan Bowen » q T '3 ¥ MeganBowen » Documents »
1 Name Description Items Name Items

3 Documents 42 items Attachments

(4 Form Templates This library contains a... 0items Contose Electronics

04 Style Library Use the style library t... 5 items Private Info
) Annual Financial Repor
) Audit of small Business
) BrokenPipe,jpg
) Business Card.pdf
) Contoso Patent Templz >
) Contaso Purchasing Da
) Contoso Purchasing Pe
) Contoso Purchasing Pe
) Employee Health Accot
) Employee Travel - 03.x
) European Expansion.pp

28 items.
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8. Click Items to Migrate on Right pane to check the list of items selected for migration,

also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to

change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on
to initiate the migration process.

b Start
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Batch File

The following section gives you the guidelines to create a batch file for migrate folders, files
and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Source Path: The 'Source Path' column should contain the path of the source document /
folder.

Destination Path: The 'Destination Path' column should contain the target location where the
source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file. Using
this column, you can provide the relative path to be created in the respective destination
location given under 'Destination Path' column prior to importing the contents. For instance,
please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sourcesharepoint/files/modell | http://sharepoint/technical folder2/folder3
documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'modell' will be
imported into the new destination location 'http://sharepoint/technical
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file
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1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

o
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

i-

X

l?

Explorer | BatchFile | [tems to Migrate

59 items
—
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History adve

@ Select Files Migration Settings Finish

path365.xlsx n

Sheet1 v
3items
Source Path Destination Path
hitps://m365x354346-my.sharepoint.com/personal/menb_m365x54560_cnmicrosoft_com/  hitp: 55545031 guynb_m365x54766_onmicrosoft_com/
psi//m365x y: = _m365x5334431_onmicrosoft_com/  hitp: 5x113331 i ganb_m365x554541_onmicrosoft_com/
https://m365x3542136-my.sh t.com/zone/menb_m365x54434_onmicrosoft com/ p 54 ‘compl )_m365x545556544_onmicrosoft_com/
Explorer | BatchFile | Items to Migrate

21 items

Batch file content will be added to Items to Migrate tab.
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Items to migrate

1. From source Sharepoint explorer you can either drag and drop Lists/Libraries to the target
SharePoint explorer or simply select content from explorer, Right Click and Select Add to
SharePoint to add content to Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

My Jobs Job History adve

>

Select Files Migration Settings Finish

Source:  httpsi/r 6 cint.com/p I/menb_m365x54560_onmicrosoft_comy/
4

Target:  httpsy//m365x545031-my.sharepoint.com/carl/meguynb_m365x54766_onmicrosoft_com/

Source: https://r my.sharepaint.c: kho_t 4431_onmicrosoft_com/

Target: https://m363x113331-my.sharepoint.com/visit/meganb_m365x554541_onmicrosoft_com/

Source:  httpsi/r 42136-my.sharepoint.c b 4434_onmicrosoft_com/
4

Target:  httpsy, 6-my.shar m menb_m365x545556544_onmicrosoft_comy/

Explorer | Batch File | Items to Migrate

~% PO
= = = =
v

3items

2. The selected Lists and Libraries are added for import will be displayed in the Items to
Migrate page. The import process order can be changed by the navigation buttons
available in the right side of the page. You can remove the items added for import by
clicking Red X.

Traversal Options dialog will appear depending on the items added for migration

a. To specify migration options for site, click Site Migration Options
b. To specify migration options for List/Library, click List/Library Migration Options

3. Click > button to proceed.
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Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrater (Evaluation Version)

°
‘ My Jobs Job History New SP...

Select Files Migration Settings

Source : u h1tp§,t‘,fmars vsslab.local/Dockit365Testsite
Target: E htt;.s /mM365x938794-my.sharepoint.com/persenal/meganb_m365x938734_onmicrosoft_com

P

Explorer | ltems to Migrate

Specify site settings to use when migrating a site and its con‘[m.

?

Source Web Template : STS#0
Target Web Template  : STS#0
Site Migration Option
@ Create as sub-site @
O Merge site content 0
Qvenwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)
() Replace site in target location (i ]
Site Traversal
(® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed

in the source server as well.

N

from the source sites:

[Ey

Select anyone of the following options given below to specify the content to be migrated

Create as sub site / replace sub site in target site - The selected site in source

location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site

content in the target site location.
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2. Merge sites - The source site content will be migrated to the target site while retaining
all site content in the target site location.

a. Overwrite list / library — this option overwrites list / library in the target location.

b. Retain list / library and merge contents only - this option retain list / library and
merge contents only in target location.

c. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

Replace site in target location - In case the target location contains a sub-site with the
same title as the selected source site, then the sub-site in target site will be deleted and
completely replaced by the selected source site. Otherwise, the selected site in source
location will be created as a sub-site afresh in the target location.

3. Site Traversal

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History New SP...

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template @ 5T5#0

Source : u » https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
X

Target : [ https://m365%238794-my.sharepoint.com/persanal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content i}
QOvenwrite list/library
# Retain list/library and merge contents
De not overwrite list/library (leave as-is)

() Replace site in target location [ ]

Site Traversal
@ Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

1item

EEI N N
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

1. Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

2. Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrater (Evaluation Version)

D<)
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its con‘[m.
Select Files Migration Settings

Source Web Template : STS#0
Source : H https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
Target:ﬁ"htt\:s:g',-'mBESX.DBBTE!:-my‘skare:Gmtccm_-'pers:ﬂ: /meganb_m365x938794_onmicrosoft_com Site Migr’ah'on 0ption
@® Create as sub-site @
@] Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)
() Replace site in target location (i ]
Site Traversal
@® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o Bo

1item

By Default, Dockit Migrator uses the same web template as in source SharePoint to create
SharePoint site in target Office 365. However, the application allows you to change the web
template of your choice. For this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History SP list mi...

Select Files Migration Settings

Source : [ '[4 hitp://planet.vsslab.local/gbl
x
Target : B" https://m365x338794-my.sharepoint.com/persenal/meganb_m365x938794_onmicrosoft_com/dr

Explorer | ltems to Migrate

o B o>

Specify List settings to use when migrating a List and its conter.

List Migration Option
® Merge List content

) Replace List, if already exists

Item Migration O[}tion
® Migrate all versions

) Migrate latest version only

1item

2. Select anyone of the following options given below to specify the content to be migrated

from the source sites:

a) Merge list contents - This option merge the list contents only with the following

options

b) Replace list, if it already exists- This option replaces the list in the target
location, if the list already exists in the target location.
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3. Select anyone of the following options given below to specify the item versions to be
migrated from the source sites

a) Migrate all versions - This option migrates all versions of the item / file.
b) Migrate Latest versions only- This option migrates the latest version of the item /
file only.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs Job History home

L ;
a7 3 .
Select Files Migration Settings Finish
]
Domain Mapping User/Group Mapping Job Scheduler Performance Tuner

X

N

From this page, you can :

Domain Mapping
User/Group Mapping
Job Scheduler
Performance Tuner

O O O O
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
OneDrive.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

. 0
‘< >

Select appropriate source domain from the domain list and enter the corresponding target
domain name to create domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

My Jobs Job History home

Select Files Migration Settings Finish

anm .
I2%  Migration Settings

Migration Settings » Domain Mapping Load from... Save as c

ﬁ’& Domain Mapping Source Target

HARVESTER v https://m365x93874.sharepoint.com -_—
User/Group Mapping

ORBIT v https://m365x93874.sharepoint.com -

Job Scheduler

Performance Tuner
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable users / groups with
valid / new OneDrive users / groups when assigning user / groups or permissions for the
folder / document during content migration from OneDrive environment to OneDrive. You
can use this mapping for all Person or Group fields in OneDrive.

1. Source User

Dockit Migrator automatically loads the list of target users / group from the source
OneDrive site.

Dockit Migrator (Evaluation Version)

. a
‘< >

449

My Jobs Job History home

Select Files Migration Settings Finish

TR .
IEI  Migration Settings

Migration Settings b User/Group Mapping Load from... Save as c

Domain Mapping Source Target

Viewers v 2dmin@ITRAM389431@microsoft. COM |-
I User/Group Mapping
Translation Managers v admin@ITRAM389431@microsoft.COM v -
Job Scheduler

Performance Tuner



2. Target User

Dockit Migrator automatically loads the list of target users / group from the target
connected site.

Dockit Migrator (Evaluation Version)

>

My Jobs Job History home

Select Files Migration Settings Finish

55 Migration Setf ‘arati ; ;
i33  Migration Settings Migration Settings » User/Group Mapping Load from...| Save as c

Demain Mapping Source Target

Viewers ~  admin@ITRAM389431@microsoft.COM - -
I User/Group Mapping

Translation Managers ~  admin@ITRAM389431@microsoft.COM v -

Job Scheduler

Performance Tuner

-~ B
N\
v

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source OneDrive user to a valid user in target OneDrive.
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

3

My Jobs Job History home

Select Files Migration Settings Finish

TR .
Z==  Migration Settings

Schedule Migration?

Domain Mapping Run As: VSs|

Schedule: Doty
Start Time: |Select a date [15] [11:57 AM B

Recur every: |0 E day(s)

Security Options
@ Job Scheduler [] Run only when user is logged on
[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by
Performance Tuner tight elicking the application in Start menu)

< >

User/Group Mapping

BEI [

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

‘. My Jobs Job History home
Select Files Migration Settings Finish
HH e Esinge Migration Settings » Performance Tuner

Domain Mapping " R
%

Bandwidth Usage
User/Group Mapping Concurrent File Upload ™~ ¢

Job Scheduler

x Performance Tuner

BT
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History New SP...

@® ®
Select Files Migration Settings Finish

Summary
Name :
New SP 0365 Job
Description :
Source URL:
https://mars.vsslab.local
Target URL:
https://m365x938794-my.sharepoint.com/personal/meganb m365x938734 onmi com
@ https://mars.vsslab.local/Dockit365Testsite
L4
< @ https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com
/| Site Permissions | User Alerts 1l
| Activate Site Features | Top Links in Site Pages 2!
Content Types | Quick Launch Links®
Master Page ¥ Home Page as in Source site 2l
| List Views | Associate Web Parts
+ List Permissions Workflows
+ Content Types Workflow History
| Calumns

< Maintain Sama Dnrimeant 1IN acin Snorce

Save & Close Save & Start
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OneDrive Migration

To create a new migration job to migrate sites, lists and libraries along their settings,
metadata and permissions from OneDrive for Business to OneDrive for Business:

Click New option on My Jobs tab on SharePoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

; My Jobs i Job History New Job

+ New ﬁ Edit j’ Run A Incremental x Delete Q\r‘alidate ﬂ-l View Job Instance

SharePoint Online Jobs (2) Group by _ ‘55-“-"‘" e, : : Hr
Job Name Descriptian Created Date Modified Date Last Run At
4 P2
g 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM -
i FS Expo Test 1/12/2018 5:4355 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM

2 items

%
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Select OneDrive Migration from job category page as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New Job

New b
[}

SharePoint Online (Office 365) Migration OneDrive Migration

‘[ 2 2 Migrate contents from file servers to SharePoint Online Migrate contents from OneDrive for Business to
| (Office 365) and OneDrive. OneDrive for Business.

File share Migration w QOneDrive Migration

SharePoint on-premises to Office 365 Migration

Migrate contents from SharePoint on-premises (2007 /
2010/ 2013 and 2016) / personal sites to SharePoint
Online (Office 365) and OneDrive for Business.

SharePoint Migration w

— . — —
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The New Job page appears as shown below. Enter Job Name, Description (Optional) and
specify source OneDrive and target OneDrive Url and its credentials and click Connect

REI

<}
My Jobs Job History New Job

New Job

&& OneDrive
Enumerate personal site of:

® Current User

O Multiple Users

(e.g., https://c poi p il . contoso_onmicrosoft_com)

Source URL

Authentication
Windows

User name

Password

Dockit Migrator (Evaluation Version)

& OneDrive
Enumerate personal site of:

@ Current User

) Multiple Users
(e.g.. hitps://c

' Target URL

Authentication

P /johndoe_contoso_onmicrosoft_com)

v Federated Identity v

User name

Password

-----------------

456



To specify an OneDrive site URL (both source OneDrive and target OneDrive) of a site from
which you wish to migrate Libraries, Lists, folders, files and list items, perform the steps given

below.

1. Specify a valid OneDrive site URL in source and specify valid OneDrive URL in target URL
textbox.

2. Specify the Authentication type and user credentials to connect to the OneDrive URL using
the options given below.

3. Specify the Authentication Type.

a) Windows

b) Forms

c) Cloud Identity

d) Federated Identity

4. Specify the user credentials.

5. Specify the user context stored in the user profile (OR) Enter the user name in any ONE
of the following formats:DOMAIN NAME\USER NAME,UserName@DomainName,
UserName and its corresponding password. Dockit Migrator will initiate Windows
authentication or Forms authentication depending on configuration in the OneDrive site.

6. Click Connect button to proceed.

7. Drag and Drop files from source OneDrive (Left Pane) to target OneDrive site (Right Pane)

or Select content and Right click file share, select Add to OneDrive.

Dockit Migrator (Evaluation Version)

.‘ My Jobs Job History home
Select Files Migration Settings Finish
T B v Megan Bowen » q T ' ¥ Megan Bowen » Documents ¥
Name Description Items Name Items
4 Documents 42 items Attachments
(y Form Templates  This library contains a... 0items Contoso Electronics
04 Style Library Use the style library t... 5 items Private Info

) Annual Financial Repor
o) Audit of small Business
) BrokenPipejpg

. Business Card.pdf

_J Contoso Patent Templz >
) Contosa Purchasing Da
) Contose Purchazing Pe
. Contoso Purchasing Pe
) Employee Health Accou
) Employee Travel - Q3.
) European Expansion.pg
) Fabrikam.one

Explorer Batch File | Items to Migrate

EEI [

28 items
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8. Click Items to Migrate on Right pane to check the list of items selected for migration,

also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to

change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on
to initiate the migration process.

P Start
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Batch File

The following section gives you the guidelines to create a batch file for migrate folders,
files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Source Path: The 'Source Path' column should contain the path of the source document /
folder.

Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents.
For instance, please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sourcesharepoint/files/modell | http://sharepoint/technical folder2/folder3
documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'modell’ will be
imported into the new destination location 'http://sharepoint/technical
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file
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1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

. )
N\
=

X

?
59 items

Explorer | Batch File Items to Migrate
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History adve

@ Select Files Migration Settings Finish

path365.xlsx n

Sheet1 v
3items
Source Path Destination Path
hitps://m365x354346-my.sharepoint.com/personal/menb_m365x54560_cnmicrosoft_com/  hitp: 55545031 guynb_m365x54766_onmicrosoft_com/
psi//m365x y: = _m365x5334431_onmicrosoft_com/  hitp: 5x113331 i ganb_m365x554541_onmicrosoft_com/
https://m365x3542136-my.sh t.com/zone/menb_m365x54434_onmicrosoft com/ p 54 ‘compl )_m365x545556544_onmicrosoft_com/
Explorer | BatchFile | Items to Migrate

21 items

Batch file content will be added to Items to Migrate tab.
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Items to migrate

1. From source Sharepoint explorer you can either drag and drop Lists/Libraries to the target
SharePoint explorer or simply select content from explorer, Right Click and Select Add to
SharePoint to add content to Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

@
T
L)

>

My Jobs Job History adve

Select Files Migration Settings Finish

Source: https://m365x354346-my.sharepoint.com/personal/menb_m365x54560_onmicrosoft_com/

Target: https://m363x543031-my.sharepoint.com/carl/meguynb_m365x54766_onmicrosoft_com/

Source:  httpsi/r y.sharepoint.c kho_ 1_onmicrosoft_com/

1 4

Target:  httpsy//m365x113331-my.sharepoint.comvisit/meganb_m365x554541_onmi _com/

Source: https://m365x3542136-my.sharepoint.com/zone/menb_m365x54434_onmicrosoft_com/

Target:  hitpsy, 6-my.sharep om P ‘menb_m365x545556544_onmicrosoft_com/

Explorer | Batch File | Items to Migrate

3items

2. The selected Lists and Libraries are added for import will be displayed in the Items to
Migrate page. The import process order can be changed by the navigation buttons
available in the right side of the page. You can remove the items added for import by
clicking Red X.

Traversal Options dialog will appear depending on the items added for migration

a. To specify migration options for site, click Site Migration Options
b. To specify migration options for List/Library, click List/Library Migration Options

3. Click > button to proceed.
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Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template @ 5T5#0

Source : u » https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
X

Target : [ https://m365%238794-my.sharepoint.com/persanal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content i}
QOvenwrite list/library
# Retain list/library and merge contents
De not overwrite list/library (leave as-is)

() Replace site in target location [ ]

Site Traversal
@ Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o B0

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed
in the source server as well.

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

a) Create as sub site / replace sub site in target site - The selected site in source
location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site
content in the target site location.
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b) Merge sites - The source site content will be migrated to the target site while retaining

all site content in the targ

et site location.

a. Overwrite list / library - this option overwrites list / library in the target

location.

b. Retain list / library and merge contents only - this option retain list / library
and merge contents only in target location.

c. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

c) Replace site in target location - In case the target location contains a sub-site with
the same title as the selected source site, then the sub-site in target site will be deleted
and completely replaced by the selected source site. Otherwise, the selected site in
source location will be created as a sub-site afresh in the target location.

3. Site Traversal

D<)
My Jobs Job History New SP...

>

Select Files

Source : H https://mars.vsslab.local/Dockit365Testsite

Target: ﬁ » https://m365x938794-my.sharepoint.com/person;

Explorer | ltems to Migrate

o Bo

Dockit Migrater (Evaluation Version)

Migration Settings

al/meganb_m365x938794_onmicrosoft_com

Specify site settings to use when migrating a site and its con‘[m.

Source Web Template : STS#0
Target Web Template  : STS#0
Site Migration Option
@® Create as sub-site @
@] Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)
() Replace site in target location (i ]
Site Traversal
@® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

1item
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

a) Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

b) Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template : STS#0
Source : E » hitps://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

Target : [ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
QOverwrite list/library
# Retain list/library and merge contents
De not overwrite list/library (leave as-is)

O Replace site in target location [ ]

Site Traversal
(® Migrate content in selected site and its subsites

() Migrate content in selacted site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o% . Bo

1item

By Default, Dockit Migrator uses the same web template as in source site to create site in
target. However, the application allows you to change the web template of your choice. For
this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

o
‘. My Jobs Job History SP list mi..
Specify List settings to use when migrating a List and its conter.
Select Files Migration Settings|
List Migration Option
Source : ['[4 hitp://planet.vsslab.local/gbl @® Merge List content

X ;
O Replace List, if already exists
Target: B https://m365x338794-my.sharepoint.com/personal/meganb_m365x338794_onmicrosoft_com/dr
Item Migration O[3tion

@® Migrate all versions

O Migrate latest version only

Explorer | ltems to Migrate

1item

o . Bo

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

a) Merge list contents - This option merge the list contents only with the following
options

b) Replace list, if it already exists- This option replaces the list in the target location,
if the list already exists in the target location.

3. Select anyone of the following options given below to specify the item versions to be
migrated from the source sites:

a) Migrate all versions - This option migrates all versions of the item / file.
b) Migrate Latest versions only- This option migrates the latest version of the item /
file only
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

“ My Jobs Job History home

@ Select Files Migration Settings Finish

Domain Mapping User/Group Mapping Job Scheduler Performance Tuner

2. From this page, you can :

Domain Mapping
User/Group Mapping
Job Scheduler
Performance Tuner

o0 oTo
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
OneDrive.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

. 0
‘< >

Select appropriate source domain from the domain list and enter the corresponding target
domain name to create domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

My Jobs Job History home

Select Files Migration Settings Finish

anm .
I2%  Migration Settings

Migration Settings » Domain Mapping Load from... Save as c

ﬁ’& Domain Mapping Source Target

HARVESTER v https://m365x93874.sharepoint.com -_—
User/Group Mapping

ORBIT v https://m365x93874.sharepoint.com -

Job Scheduler

Performance Tuner
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable users / groups with
valid / new OneDrive users / groups when assigning user / groups or permissions for the
folder / document during content migration from OneDrive environment to OneDrive. You
can use this mapping for all Person or Group fields in OneDrive.

1. Source User

Dockit Migrator automatically loads the list of target users / group from the source
OneDrive site.

Dockit Migrator (Evaluation Version)

. a
‘< >

469

My Jobs Job History home

Select Files Migration Settings Finish

TR .
IEI  Migration Settings

Migration Settings b User/Group Mapping Load from... Save as c

Domain Mapping Source Target

Viewers v 2dmin@ITRAM389431@microsoft. COM |-
I User/Group Mapping
Translation Managers v admin@ITRAM389431@microsoft.COM v -
Job Scheduler

Performance Tuner



2. Target User

Dockit Migrator automatically loads the list of target users / group from the target
connected site.

Dockit Migrator (Evaluation Version)

>

My Jobs Job History home

Select Files Migration Settings Finish

55 Migration Setf ‘arati ; ;
i33  Migration Settings Migration Settings » User/Group Mapping Load from...| Save as c

Demain Mapping Source Target

Viewers ~  admin@ITRAM389431@microsoft.COM - -
I User/Group Mapping

Translation Managers ~  admin@ITRAM389431@microsoft.COM v -

Job Scheduler

Performance Tuner

-~ B
N\
v

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source OneDrive user to a valid user in target OneDrive.
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

3

My Jobs Job History home

Select Files Migration Settings Finish

TR .
Z==  Migration Settings

Schedule Migration?

Domain Mapping Run As: VSs|

Schedule: Doty
Start Time: |Select a date [15] [11:57 AM B

Recur every: |0 E day(s)

Security Options
@ Job Scheduler [] Run only when user is logged on
[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by
Performance Tuner tight elicking the application in Start menu)

< >

User/Group Mapping

BEI [

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

‘. My Jobs Job History home
Select Files Migration Settings Finish
HH e Esinge Migration Settings » Performance Tuner

Domain Mapping " R
%

Bandwidth Usage
User/Group Mapping Concurrent File Upload ™~ ¢

Job Scheduler

x Performance Tuner

BT
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

°
‘ My Jobs Job History New SP...

@®© ®
@ Select Files Migration Settings Finish

Summary
Name :
New SP 0365 Job
Description :
Source URL:
https://mars.vsslab.local
Target URL :
https://m365x938794-my.sharepoint.com/personal/meganb m365x938794 onmicrosoft com
@ https://mars.vsslab.local/Dockit365Testsite
L4
< @ https://m365x938794-my.sharepaint.com/personal/meganb_m365x938734_onmicrosoft_com
/| Site Permissions ¥ User Alerts [
¥ Activate Site Features ¥ Top Links in Site Pages &
Content Types + Quick Launch Links @
Master Page ~ Home Page as in Source site @
| List Views | Associate Web Parts
+ List Permissions Workflows 2!
+ Content Types Workflow History
/| Columns

+ Maintain Same Nariment IN ag in Snnree
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How to Guide

Import Document Versions

Create Document Sets

Rename Documents in File System

Adding new terms in Managed Metadata column in SharePoint
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Import Document Versions

Dockit has been designed to enable users to import multiple file versions of documents
available in the source folders. It also has the provision to rename documents and import
document versions using Folder & File Renaming Rules, thereby eliminating the tedious
step of renaming the source folders / files prior to import.

Dockit also allows you to truncate / replace some valid character(s) in folder and/or file names
using the Folder & File Renaming Rules. This feature helps you in avoiding certain
unwanted string characters (e.g., file suffixes) that are in the source folder / file names to be
part of the folder / file name in SharePoint library.

Importing document versions from version folders

1.

Explorer Mode Option:

Follow the steps in the Explorer Mode (File Share to SharePoint Migration) Option task
wizard. The relevant section for importing file versions has been described below:

The selected folders and files added for import will be displayed in the Items added for import
grid. Dockit processes the top-level folders and files added for import in the order in which
it appears in the Items added for import grid. The import process order can be changed
by the navigation buttons available in the right side of the grid. You may use this order
sequence feature appropriately, when you have to import different file versions (with the
same name) in the specified sequence. This feature is extremely powerful when you have
different file versions organized in version folder names.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can add the folders versionl, version2, version3 etc. to the destination location in this
intended order or use the navigation buttons to the right of the grid to order them. Dockit
will automatically process the added folders / files in the order in which it appears in the
grid. Select Create new version option in the File Settings wizard step to handle file
versions correctly.

Batch File Mode Option:

Follow the steps in Batch file Mode (File Share to SharePoint Migration) option task wizard.
The relevant section for importing file versions has been described below:

Dockit processes the entries in the batch descriptor file in the exact same sequence it
appears in the file. You can specify the version folders in the batch file in the same
sequence it needs to be imported in order to achieve the desired results in SharePoint.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can create a batch descriptor file as follows to import the file versions correctly:
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"Path","Destination Path"

"C:\My Documents\Sales Proposals\version1","http://sharepoint/DocLib"
"C:\My Documents\Sales Proposals\version2","http://sharepoint/DocLib"
"C:\My Documents\Sales Proposals\version3","http://sharepoint/DocLib"

Select Create new version option in the File Settings wizard step to handle file versions
correctly.

Importing document versions using the Folders & Files Renaming Rules
engine:

Dockit enables you to define flexible naming rules, in order to truncate or replace invalid
and/or valid characters in folder and/or file names during import. By using wildcard characters
("*', '?") in the Find string in the naming rules, you can also create generic naming rules. By
this way, you can rename the folder and/or file name that has the same naming convention
throughout the file system.

For instance, all document versions of the same file are stored in a single folder as stated
below and you would like to to import them as a single file with version history into the same
document library.

D:\Document Store
e \Sample_vl.txt

e \Sample_v2.txt
e \Sample_v3.txt

In this case, you can create generic renaming rule using wildcard characters as shown
below, in order to truncate the suffixed version string from the file name.

File Name Find Replace Remarks
Sample_v1.txt * v? {empty} As we left the
Sample_v2.txt replace textbox with
Sample_v3.txt an empty string /
space, the final file
name will be
'Sample.txt'

Hence, the resultant file names are same for these files. Thus, Dockit will add as a new version
for 'Sample.txt' file into the SharePoint library and we can have a single file with the required
version history.

Please follow the instructions given below to use the folder & file renaming rules engine to
import multiple documents to a SharePoint library:

You will have to first create a naming rule for importing document versions using Folder &
File Renaming rules feature in Dockit. The naming rules are case insensitive. So that, you
can use the same Find string for both UPPER and lower case file name. In other words, the
Find string "*v?' and '*V?' are same in Renaming rules in Dockit. For more information, click
Folder & File Renaming rules...

476



Import folders, files and metadata to SharePoint Libraries (Batch File
Mode):

Create a batch descriptor file as given below:

"Path","Destination Path"

"F:\Document
Store\Sample_v1.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"
"F:\Document
Store\Sample_v2.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"
"F:\Document
Store\Sample_v3.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"

Please ensure that files are arranged / ordered with correct version sequence in the batch
descriptor file. Dockit processes the files in the order in which they appear in the batch
descriptor file.

Import folders, files and metadata to SharePoint Libraries (Explorer Mode):

Go to 'Template Manager' under 'Tools Menu' and create renaming template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

P . Create pl for migration tasks.
{lil Usage Statistics

File share Migration  sharePoint Migration

X Tools

(@) Template Name: [Test
@ Column Mapping (&) feme
9 Hel,
= P . User / Group Mapping Rules
E’ Exit ﬁ e Find Replace

L' -

,) Permission Mapping

”
E Replace lllegal Characters

o| |
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Select the items to import into the SharePoint library. In the Select items to import dialog,
click Add button to add the selected files for import as shown below. The import process
order can be changed by the navigation buttons available in the right side of the grid. Please

note that the files are arranged with respect to their version sequence.

Select items to import *
Select folders and files to import destination library or a folder location and dick Add button to add items. Click Remove button to remove selected items from import. Press F5 to refresh
respective free-view,
Source: |C:\J..lsers\,adminuserl.VSSLAB\,Documents\\n'ersions |
= Il Desktop || Name Size Type Modified Date
& This pC Epocv1 1KB Text Document 3/30/2016 5:11:13PM
3 adminuser 1 Doc_v2 1KB TextDocument 3/30/2016 5:11:21FPM
£l sy Libraries D Doc_v3 1KB TextDocument 3/30/2016 5:11:20 PM
= CameraRol D Doc_v4 1KB TextDocument 3/30/2016 5:11:33PM
=] @ Documents
= @ My Documents
Building Document
Versions
é Music
=| Pictures
=| SavedPictures v | 2objecs
—
Destination: |htb:|s:.n’.n’stone.voyager.local,.’aa | Add
= §H rock # | Items added for import > Remove o7 Remove All
#l a1 Source Destination
=l =3 . C:\Wsers\adminuser 1.VSSLAB\Documents\Versions\Doc_v 1.t | https://stone.voyager local/aa 1T
153l asd
D C:\Users\adminuser 1.VSSLAB\Documents\ersions\Doc_v2.t  htips:/fstone.voyager local/aa +
23] Asset
(3] Building Documents D C:\Users\adminuser 1.VSSLAB\Documents\Wersions\Doc_v3.t  https: //stone. voyager.local/aa 3
\53] Burham D C:\Users\adminuser 1.VSSLAB\Documents\Versions\Doc_v4.t  https://stone.voyager.localfaa
[ c +
\53] Content Type Library
53] Converted Forms
ﬂﬁ Demo
53| dib
53] doc wllie o
Cancel

In Items to import step of Dockit import task wizard, Select the template 'Sample rename'
(the template one was created to rename the document) from the list of available templates
under File Renaming Rule.
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Step 2 of 10: Items to import
Select folders or files to import by dicking ‘Browse..." button.

Delete?  Source Path Destination Location Contains

D:\Sample Files\Acoount https: /{alpine. vsslab.local [De
Files

D:\sample Files\Audit Files https://alpine.vsslab.local/De 10 Files, 0
Folders,
95.9 KB

D:\sample Files\Image Files  https://alpine.vsslab.local/De 32 Files, 1
Folders,
1.82MB

Total: 0item(s), 0 KB

Renaming Rules:

Folder Traversal Option

Import all files and folders

Import all files and folders

Import all files and folders

R.EﬁESh Size ||E_‘.‘ Browse, .. |

Folder Renaming Rule : |Foh:|er Rule W | Filz Renarning Rule : |F|I..=_ Rule W | I_l

[ ] Truncated folder names, max length 123 [ ] Truncated file names, max length 123

[ ] perform Incremental Migration | One-way Sync
{®) Documents modified or newly created, since last migration using Dockit
{ Last magration date: NONE )
-Z:::Z- Documents modified or newly created, since last update in SharePoint

() Documents modified or newly created | This Week

<Back | Mext> || Fnsh || Cancel

Click Next to proceed.

Select Create new version option in the File Settings wizard step to handle file versions

correctly.

You can use Pre-Migration Validation step in Dockit Task Wizard to validate the task and

avoid common errors.
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Create Document Sets

Dockit enables you to create the folders as document set and update the metadata for
document sets in SharePoint library. In order to create a new document, set, you must specify
the folder content type as a 'Document Set'.

Based on the specified content type, Dockit will decide whether to create the source folder as
a standard folder or document set in the destination document library. If the specified content
type is 'Document Set' derived content type, Dockit will create the new document sets (named
with source folder names) and import the files available in the source folders depending upon
the folder options specified in Dockit import task wizard.

Please follow the instructions given below to create document sets and import documents into
the new document sets created in SharePoint:

In Dockit Migrator application, create a task by clicking Explorer mode from File Share
migration option in New Job page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata

network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata w

Explorer Mode
Import folders, documents and
metadata using explorer mode

Batch file Mode
Import folders, documents and

metadata using batch file mode

to SharePoint Migration

and lists from SharePoint server 2003 /
/2013 and SharePoint 2016 to SharePoint

SharePoint Migration w

#®
E .

Note: You can also use Batch File Mode option from Import folders, files and metadata
to SharePoint Libraries to create folders as new document sets from remote computer. In
this section, we will discuss using the Explorer Mode option from Import folders, files and
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metadata to SharePoint Libraries import task option to describe how to use Dockit Task
Wizard to create folders as new document sets in SharePoint.

Specify a SharePoint URL of a site / library / folder location to which you wish to import folders
and files from the file system. Specify the users credentials to connect to the SharePoint URL
specified in Step 1 of 15: SharePoint destination location step in Dockit Task Wizard.

1. Dockit expects the user name specified in SharePoint Login dialog / user account specified
in the Run As parameter in the scheduled task to be a:

e Member of administrators group in the local server and remote SQL Server (or)
e Application pool user account (or)
e Owner of the site where the destination library resides

in order to create the document, set.

DocKIT Task Wizard - File Import condition x

SharePoint destination location E=

Specify a SharePoint URL of a site [ library / folder location into which you wish to import folders and files from file “___.If
system, Specify user credential to connect to SharePaint when running the impart task.

SharePoint LRL: |h1:tps:,."f-.n".e-."n-.wapin.sharepuint.cu:umfsitesfdevaDdﬂT |

Authentication: | Windows b

User Mame: |Ju:uhnDu:ue w | ven

(johndoe @contoso. com, contosajohndoe, johndoe)

Password: ||||-l.ll.lll.ll.l |

Finish Cancel

2. In 'Items to import' step, select and add the desired folders which you want to create
as document set in SharePoint library.

Proceed with steps provided in Dockit Task Wizard.

In Mapping Templates step, click Manage Templates... button to create a template with
the content type to create new document sets.

W
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Then the templates dialog will appear as shown below:

Step 3 of 9: Column Mapping
Map metadata properties to the desired SharePoint columns.

‘ﬂ Save As | |"‘r Reset., |

Column Mapping Template: |Blar1k

Source Column Target Column Default Value

|Name

W ‘ MName

| ~
—

|Created by

v ‘ |Created By

| [=]

|Mudiﬁed by

v ‘ |Modiﬁed By

=]

|Created

W ‘ |Created

=]

|Madiﬁed

v\ Modified

| [=]

|Approval Status

W ‘ |Approval Status

=,

Assign Content Type

Specify the content type to be assigned for document [
Document Content Type: |Ccnter1tType

folder. You can create a folder as document set by
providing the document set content type name under
'Faolder Content Type'. If left blank, default content type
configured in the target SharePoint library will be set,

Cancel

Metadata File
Approval Status
Content Type
Created
Created by

Folder Content Type:

< Back || Mext = Finish

Modified
Maodified by

5. In the dialog, specify the folder content type as any 'Document Set' derived content type
to create a document set using one of the options given below:

a. Specify the content type - Specify any 'Document Set' derived content type to create a
document set and assign this specific content type to it. If the content type
specified in the textbox does not exist, Dockit will create the folder and will assign
the default content type of the library for the newly created folders.

b. Assign from metadata file - The content type value can also be assigned from
the external metadata file by including the content type column name in the
metadata file. This option allows each document set to have its own 'Document
Set' associated content type, so long as the stated content type already exists in
the SharePoint library. If the content type specified in the metadata file does not

482



exist, Dockit will create the folders and will assigned the default content type of
the library for folders.

c. Use Function - the calculated value can be assigned as a folder content type to
create a document set. If the resultant content type does not exist, Dockit will
create the folder and will assign the default content type of the library for the newly
created folders.

6. Click Next and proceed the subsequent steps.
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Function Builder

Dockit provides an ability to assign a calculated value for a SharePoint column based on user-
defined functions. The custom function generates column values based on metadata file
column, file properties or free text entered by the user. Dockit will prepare the metadata
value based on the custom function and assign it to respective SharePoint column.

The metadata file column or file property (like Title.[metadatafile], Author.[fileproperty]) can
be input as a parameter in a specific syntax. Note that the Function Builder tool recognizes
the given parameter as metadata file column only if it ends with .[metadatafile] and similarly
it recognizes the parameter as file property only if it ends with .[fileproperty].

To create a custom function and assign it to the SharePoint column, perform the following
steps:

1. Select 'Function Builder' under 'Column Mapping' as Source from the list as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >>

Select Files Migration Settings Finish

. i Column Mapping 5
TgEiem SRS Map metadata properties to the desired SharePoint columns. ﬁ c

Metadata Options
R I B==
m Column Mapping L Name eee | Name -

E Domain Mapping L} Date Created sss | Crested -
‘,. User Mapping # Date Modified eee  Modified -

' Permission Mapping [Function 2uilder ces +

e
- . ) B Metadata File O File Property X
Folder / File Settings
Thumbnail Total Edit Time Version Word Count ~

Y Filter Conditions File Name with

File Name File Extension File Size
Extension

a Post Migration Action Containing Folder Sy Path Function Builder

EI] Renaming Rules

.I?"H: Performance Tuner

5] Metadata File Column ¥ File Property

)
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2. The Function Builder Dialog will appear as shown below:

3. Enter a character in a textbox. If a character or substring starts with the built-in function
name, suggestion list will appear as shown below:
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4. Select a function name from the list and press Enter key or Double Click to add the
selected function to the function builder.

NOTE: You can also add the built-in function to the function builder by click 'Insert
button' and select a function in the function list.

5. To add a file property or column in the metadata file as a parameter to the function, Enter
a double quotes followed by character or sub string of a property. If the character starts
with file property hame or metadata file column name, then suggestion list will appear
as shown below:

Title.[FileProperty]

Ternplate®.[FilePrope
Thumbnail*.[FileProp
Total Edit Time*.[File
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6.

7.

8.

Select a property name and press Enter key or Double Click to add as a parameter for the
function

Ternplate®.[FilePrope
Thumbnail*.[FileProp
Total Edit Tirne® [File

=Left("Title. [FileProperty]™, 3}

You can also use nested functions too as shown below:

@ ret

=Concatenate (Left ({"Title. [FileProperty] ™, 3) Bight ("Name.
[FileProperty] ™ ,metDay("Created Date.[FileProperty]™)) :||
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9. Click the question mark image in the function builder to show the information about built-

in function in Dockit.

Select a function from the list
and dick GO button to load help

Select a function from the list
and dick GO button to load help

Concatenate
GetDateDiff

GetFolderMame
GetMonth
GetString
GetTime
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11. Information about the function in Function Builder Help dialog as shown below:

Select a function from the list

and dick GO button toload help | CoNcatenate

Syntax:

Concatenate(Value 1, Value2, value3,....)

# Value(x) File fMetadata property or enter free text in double gquotes,

Joins several texts into one string.

Example:

Concatenate("Hello®™, "World™)
Result: HelloWorld

12. Click OK to insert the custom function in Function Builder dialog and proceed.

Dockit Built-in Functions
Concatenate

Joins several texts into one string.
Syntax

Concatenate(Valuel, Value2, Value3,....)

where Value(x): File / Metadata property or enter free text in double quotes.
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Right

Returns the string value from the end of the string up to the specified number of characters.
Syntax

Right(Property / Value, Count)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

Left

Returns the string value from the start of the string up to the specified humber of
characters.

Syntax
Left(Property / Value, Count)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

RTrim

Removes the specified number of characters from the end of the string.
Syntax

RTrim(Property / Value, Count)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

LTrim

Removes the specified humber of characters from the start of the string.
Syntax

LTrim (Property / Value, Count)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.
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GetFolderName

Returns the folder name at a specified hierarchical level from the complete folder path.
Syntax

GetFolderName(Property / Value, Level)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Level: Hierarchical level of the folder name to return.

GetDay

Returns the day value of the given date.
Syntax

GetDay(Date value)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

GetMonth

Returns the month value of the given date.
Syntax

GetMonth(Date value, Format)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.
¢ Format: Month format to extract.("MM","MMM","MMMM")

GetYear

Returns the year value of the given date.
Syntax

GetYear(Date value, Format)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.
¢ Format: Year format to extract.("YY","YYYY")
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GetTime

Returns the time value of the given date.
Syntax

GetTime(Date value)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

GetDateDiff

Returns the difference between two date values.
Syntax

GetDateDiff(Date value, Date value)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

If
Checks the condition, and returns one value if TRUE, and another value if FALSE.
Syntax

If(Property / Value, Condition, True part, False part)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Condition: Specified formula condition.(StartsWith,EndsWith,EqualsTo)
e True Part: Characters or String.
e False Part: Characters or String.
GetString

Returns the string value that matches with the regular expression pattern.
Syntax
GetString(Property / Value, Pattern)

e Property/Value: File / Metadata property or enter free text in double quotes.
o Pattern: Any regular expression pattern to search.
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Split

Split the given string with a specified character and returns the value from the specified
occurrence.

Syntax
Split(Property / Value, Split Character, Occurrence)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
o Split Character: Character separator to split the given string.
e Occurrence: Integer value to return the string at specified occurrence.

Example of custom functions and their resultant values:
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Sampl
Metad
ata
file
colum

Function Value

test
Right("Title.[metadatafile]",5) value

Left("Title.[fileproperty]",2)

RTrim ("Sample Value",5)

LTrim ("Demo Version",5)

Sample File
Property
Value

test property
value

Resul

value

te

Sampl

Versio
n

Remark
s

Right
function
returns
last two
characte
rs from
the value
in the
metadat
a file
column
'Title'

Left
function
returns
the first
two
characte
rs from
the value
in the
file
property
'Title'

Rtrim
truncate
s Value
from the
given
value
Sample
Value
and
returns
Sample

LTrim
function
truncate
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GetFolderName("path.[fileproperty]"
/2)

GetDay("Created Date.[fileproperty]
ll)

GetMonth("Modified
Date.[fileproperty]", "MMM")

GetYear("Date Field.[metadatafile]",
"YYII)

GetTime("Time field.[metadatafile]")

C:\Sample
Folder\Test\De
mo.txt

11/21/1986

11/21/1986

09/21/
1990

09/21/
1990
15:05:
05

Sampl

Folder

21

Nov

90

15:05:

05

s Demo
from the
given
value
and
returns
Version

Returns
the
name of
the
folder at
level two
in the
full path

Returns
the date
value 21
from the
date.

Returns
the
month
value in
MMM
format
from the
date.

Returns
the year
value in
YY
format
from the
given
date.

Returns
the time
value
from the
given
date.
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GetDateDiff("Created
Date.[fileproperty]","Date
Field.[metadatafile]")

nmn

Concatenate("Title.[FileProperty]",
" "Name.[MetadataFile]")

If("Title.[fileproperty]","StartsWith[F
ileShare]","File","Folder")

Split("Name.[fileproperty]","_",2)

GetString("Title.[metadatafile]","\w{
4}")

09/21/
1990

Conten
t

test
case

09/ 21/1989

Type

FileShare
Document

Dockit_UserMa

nual_2012

366

Type-
Conte
nt

File

UserM
anual

test

Returns
the
differenc
e
between
two date
values.

Joins
several
texts
into one
string.

If the
condition
is TRUE,
it returns
the True
part
string
value.

Splits
the
given
string
based on
the split
characte
r(_) and
returns
the value
from

the seco
nd part /
occurren
ce.

Returns
the
string
value
that
matches
with the
regular
expressi
on
pattern.
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Rename Documents in File System

SharePoint does not permit certain characters in folder and file names. Dockit provides the
ability to rename invalid character(s) to valid character(s) using Folder & File Renaming
Rules, thereby eliminating the tedious step of renaming the source folders / files. Dockit also
allows you to truncate / replace some valid character(s) in folder and/or file names using the
Folder & File Renaming Rules. This feature helps you in avoiding certain unwanted string
characters (e.g., file suffixes) that are in the source folder / file names to be part of the folder
/ file name in SharePoint library.

For instance, if a file is named as 'Product Specification_en.doc' and you need to truncate the
suffix '_en' from the file name during import, you can create a file naming rule as stated in
the example below:

File Name Find | Replace | Remarks

Product Specification_en.doc | *_en | {empty} | As the Replace textbox with an empty
string, the final file name will be
'Product Specification.doc'

Product # Table.doc # Number | As the Replace textbox has the text
'Number' instead of the # symbol, the
file name will be 'Product Number
Table.doc'

Note: Dockit replaces '_en' with empty string in (or truncates '_en' from) the file name, if the
primary part of the file name ends with '_en'. Also, the renaming rule does not replace any
characters in extension part (secondary part) of the file name.

Dockit enables you to define flexible naming rules, in order to truncate or replace invalid
and/or valid characters in folder and/or file names during import. By using wildcard characters
("*', '?") in the Find string in the naming rules, you can also create generic naming rules.

The naming rules are case insensitive. You can use the same Find string for both UPPER and
lower case file names. For more information, please read Folder & File Renaming
rules... section in the help document.
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Adding new terms in Managed Metadata column in SharePoint

Dockit enables you to assign term labels to the Managed Metadata (Taxonomy) column
during document import. You can specify the required term by using its default term label or
synonyms of the term label or full term path of the required term (in case of duplicates) in
the metadata file. The term path should be separated with the vertical separator '|' (e.qg.,
"Continent|North America|Country|United States|States|Alaska").

Dockit will search the specified value from the term set selected for the corresponding
managed metadata column and assign the ID of the matching term value to the managed
metadata column of the imported file, if the column value exists.

In order to update Managed Metadata column from a remote computer, please visit the
System Requirements section in the help file for more information.

Please read the table below to see how to specify Managed Metadata values in the external
metadata file for Dockit import.

Path Country State Description
E:\Documents\Sampl | United States Washington;CaliforniajAlask | Dockit will
e Presentation.pptx a search the

specified term
label under

the

associated
term set.
Dockit will
assign the
corresponding
ID to the
column.

Note: This

syntax will be
useful when
there is no
duplicate in
the same
term set.
Otherwise,
Dockit will
search the
term sets and
assign the
first
occurrence of
the matching

term value.
E:\Documents\Sampl | Continent|North Continent|North If there are
e Report.pdf America]Country | America|Country|United duplicates in
| United States States|States| Washington; the same
Continent|North term sets, itis
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America|Country|United
States|States|California;
Continent|North
America|Country|United
States|States|Alaska

recommende
d to use
Absolute

Term Path as
stated in this

example.
Dockit will
assign the
specified term
to the
associated
column.

You can also specify options to create unavailable terms as part of document import. Dockit
checks if the term set is open to creating new terms and then adds the unavailable terms to

the exact term hierarchy.
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Profile Manager

Use this tool to create a user profile in Windows Stored User Names and Passwords
applet, in order to specify the user context to run Dockit migration tasks. The stored user
profile will be very useful when you are trying to perform the following migration tasks in
scheduled manner using Dockit:

e Migrating content from SharePoint 2003 / 2007 / 2010 / 2013 / 2016 environment to
SharePoint 2007 / 2010 / 2013 / 2016 environment

e Migrating content between two different SharePoint 2007 / 2010 / 2013 / 2016 server
farms

e Migrating content using Laptop / PC that is not part of the SharePoint domain

The stored user profile persists for all subsequent logon sessions on the same computer where
Dockit is installed. The stored user profiles are visible to other logon sessions on the same
computer.

The stored user profile created by using Dockit Profile Manager is restricted to the Windows
User Profile context. If the Windows User Profile is maintained locally, Dockit stored user
profile is accessible only by the same user in the same computer. If the user who creates
Dockit stored user profile, has a Roaming user account in the enterprise, the Dockit stored
user profile can be accessed by the same user in any computer in the Windows enterprise.

The stored user profile is a generic credential of Windows Stored User Names and
Passwords applet and can be used by Dockit application only. The credential information is
stored securely in an 256 bit encrypted format in Windows Stored User Names and
Passwords applet.
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1. The Profile Manager dialog will be shown as below:

Dockit Migrator (Evaluation Version)

@ QO Q Profile Manager X
Credentials

Items To Migrate Site / List

Dockit can store your login infarmation for SharePaint sites using Windows Stored User
Names and Passwords applet / Credential Manager. T add a user profile, click 'Add Profile'
button,
> Source Location: -
wvsslab\farmadmin_sp16-1
vsslab\farmadmin_sp10-1
Site URL: vsslab\farmadmin_sp13-1
http://venus.vsslab.local L
Authentication:
Windows v Add Profile
User Name:
vsslab\farmadmin_sp16-1 & -
(johndoe@contoso.com, contoso\johndoe, johndoe)
Password:
ssessssssssssesse
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2. In order to add user profile, click Add button and provide user information in the New

User Profile as shown below:

Dockit Migrator (Evaluation Version)

@ Credentials Items To Migrate
H:} Source Location:

Site URL:
http://venus.vsslab.lecal

Authentication:
Windows

User Name:
vsslab\farmadmin_sp16-1

(johndoe@contoso.com, contose\johndoe, johndoe)

Password:

Click Add button.

O

Site / List

Profile Manager X
Dockit can store your login infoermation for SharePoint sites using Windows Stored User
Names and Passwords applet / Credential Manager. To add a user profile, click 'Add Profile'

button.

vsslab\farmadmin_sp16-1
wvsslab\farmadmin_sp10-1
wvsslab\farmadmin_sp13-1

New User Profile

User name: vsslabyfarmadmin_sp07-1

Password:

Confirm Password:
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3. The newly added user profile will be shown in the Profile Manager as below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Newlob

2 ’
Credentials Select Files
Profile Manager

Dockit can store your login information for SharePeint sites using Windows Stored User Names and
:) Target SharePoint Credential Passwords applet / Credential Manager. To add a user profile, click 'Add Profile’ button.
vsslab\farmadmin_sp16-1
Target SharePoint URL vsslab\farmadmin_sp10-1

http://venus.vsslab.local/newsletter/PShttp://venus.vsslab.local/newsletteryPShitp://venus.v vsslab\farmadmin_sp13-1

vsslab\farmadmin_sp07-1

Authentication

Windows v

User name

VSSPROYkarthikb v - Add Profile
Password

New User Profile

sssesesssnssssens
User name:

Password:

Confirm Password:

* vsslab\farmadmin_sp07-1 "' profile added sucessfully Add

4. Henceforth, the stored user profile can be used as credential input in Dockit application in
order to connect to the SharePoint environment.

5. Click Close button to close the Profile Manager dialog.
6. Additional References:

Behavior of stored user names and passwords
http://support.microsoft.com/kb/281660

Stored User Name and Password Best practices
http://technet.microsoft.com/en-us/library/cc784749(WS.10).aspx
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Site Traversal Options

1. Site Traversal Options dialog will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> New Job

® O Site Traversal Options X
edentials Items To Migrate Site / List E|
Specify site traversal option to use when migrating a site and its content.
Site Traversal: (@) Migrate content in selected site and its subsites
Source: hitp://venusssiab.localfenglish
4 () Migrate content in the selacted site only
Target: hitps://marswsslab.localfarchiver
() Migrate site structure only at the given source SharePoint site
() Migrate the given source site and its sub-sites structure only
Soun lfm1
X 4 Apply this site migration settings to all selected sites
Target: hitps;//mars.wsslab.local/Dockit365Testsite
Source: http://venus.vsslab.local/Content Lib
Target: https://mars.vsslab.local/dockitl
< Source: hiipi/\
X 4
Target: hitps
Explorer | Items to Migrate oK
H

Select anyone of the following options given below to specify the content to be
migrated from the source sites:

Migrate contents in selected site and its subsites - This option migrates
content in selected site and its sub-sites.

Migrate contents in selected site only - This option migrates content available
in the selected site only. Dockit will not traverse the sub-sites within the selected
site.
Migrate site structure only at the given source SharePoint site - This option
migrates site structure only at the given source SharePoint site. Dockit will not
traverse the sub-sites within the selected site.

Migrate the given source site and its subsites structure only - This option
migrates site structure only at the given source SharePoint site and its sub sites.

Click OK to proceed.

504



List Traversal Options

1. List Traversal Options dialog will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> Newlob

" ® O List Traversal Options X
Credentials Items To Migrate Site / List E
Specify folders settings to use when enumerating the folders and its contents (sub-folders
and list items) to migrate to the destination SharePoint list
Sites
Source: httpi//venus.sslablocalfenglish Traversal Options:
>< A\ @ Migrate list items and retain scurce sub-folder structure (All items and folders)
Target: https://mars.usslablocalfarchiver
O Migrate list items in the top-level folder(s) only (Top level items)
e T e et () Migrate sub-folder structure only and ignore all list items (Al folders only)
Target:  https//marsvsslablocal/Dockit365Testsite O Migrate list items only and ignore source sub-folder structure (set appropriate actiot
Apply this folder migration settings to all selected folders
Source: hittp:/fvenus.vsslab.local/Content Lib
Target: https://mars.vsslablocal/dockit1l
< Source: hitp:f/venus.vsslab.local/Content Lib
Target: https://mars.vsslablocal/DOP
Explorer | Items to Migrate
H

2. Select anyone of the list traversal options given below to specify the contents to be
migrated from source lists:

a. Migrate all list items and folders - This options migrates folders and files
exactly as they are in source SharePoint list. The source list structure will be
retained in the destination location.

b. Migrate list items in the top level only - This option migrate files available in
the top-level only. Dockit will not traverse the subfolders within the top-level
folders.

c. Migrate folder structure and ignore other items (All folders only) - This
option creates the sub-folder structure in the destination location and ignores all
list items that are available within the added list and its sub-folders.

d. Migrate list items and ignore folder structure (All items only) - This option
migrates files only and ignore its source folder structure in the source SharePoint
list.
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Note: Specify the appropriate options in File Settings step to handle situations
where same filenames may be available for more than one file in different source
folder hierarchy (sub-folders).

3. Click OK to proceed.
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Library Traversal Options

1. Library Traversal Options dialog will appear as shown below:

My Jobs >> NewlJob

Dockit Migrator (Evaluation Version)

Source: http:

Target:

Source: http:

Source: http:/;

Target:

Target:

Explorer

1!
et

httpsi//mar

httpsi//mar

//mar

hitps://mar

Items to Mi

Items To Migrate

venus.vsslablocal/english

swsslab.local/archiver

/venus.vsslab.local/m1

swsslab.local/Dockit365Testsite

‘venus.vsslab.local/Content Lib

swsslablocal/dockit11

enus.vsslab.local/Content Lib

s.wsslab.local/DOP

igrate

List Traversal Options X

Specify felders settings to use when enumerating the folders and its contents (sub-folders
and list items) to migrate to the destination SharePoint list

Traversal Options:
@ Migrate list items and retain scurce sub-folder structure (All items and folders)
O Migrate list items in the top-level folder(s) only (Top level items)
O Migrate sub-folder structure only and ignare all list items (All folders only)
O Migrate list items only and ignore source sub-folder structure (set appropriate actior

Apply this folder migration settings to all selected folders

2. Select anyone of the library traversal options given below to specify the contents to be
migrated from source lists:

a.

Migrate all list items and folders - This options migrates folders and files

exactly as they are in source SharePoint library. The source library structure will

be retained in the destination location.
Migrate list items in the top level only - This option migrate files available in

the top-level only. Dockit will not traverse the subfolders within the top-level

folders.
Migrate folder structure and ignore other items (All folders only) - This

option creates the sub-folder structure in the destination location and ignores all
files that are available within the added library and its sub-folders.

Migrate list items and ignore folder structure (All items only) - This option

migrates files only and ignore its source folder structure in the source SharePoint

library.
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Note: Specify the appropriate options in File Settings step to handle situations
where same filenames may be available for more than one file in different source
folder hierarchy (sub-folders).

3. Click OK to proceed.
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Site Migration Options

1. Site Migration Options dialog will appear as shown below:

My Jobs >> New Job

Dockit Migrator (Evaluation Version)

l? Explorer
H

Sites
Source:
Target:
Source:
Target:
Lists
Source:
Target:
< Source:
Target:

ltems To Migrate

hitei//venussslablocal/english

https://mars.vsslab.local/archiver

http://venusvsslablocal/m1

hitps://mars.vsslab.local/Dockit365Testsite

http://venus.vsslablocal/Content Lib

https://mars.vsslablocal/dockit11

http://venus.vsslablocal/Content Lib

https://mars.vsslablocal/DOP

Items to Migrate

Site / List |

Site Migration Options X

Specify site settings to use when migrating a site and its content.

Source Web Template: Team Site
Target Web Template:  Team Site
Source Migration Option:
@ Create as sub-site / replace sub-site in target site o
O Merge sites “
@ QOverwrite list / library
(_) Retain list / library and merge content only

O Do not overwrite list / library (leave as-is)

O Replace site in target location 0

[ Apply this site migration settings to all selected sites

“

2. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Server Agent to be installed in the
source server as well.

3. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

e Create as sub site / replace sub site in target site - The selected site in
source SharePoint site will be created as a sub site in the target location. In case
the target location contains a sub-site with the same title as the selected source
site, then the sub-site in the target location will be deleted and created afresh
(same as source site).

¢ Merge sites - The source site content will be migrated to the target site while
retaining all site content in the target site location.
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Overwrite list / library - This option overwrites list / library in the target

location.

Retain list / library and merge content only - This option retain list / library
and merge contents only in the target location.

Do not overwrite list / library (leave as-is) - This option will not overwrite
list / library and it's contents in the target location

Replace site in target location - The selected target site will be deleted and
completely replaced by the selected source site.

4. Select the option to apply this migration settings to all selected sites.

5. Click OK to proceed.

#

My Jobs >> NewJob

Sites

Source:

Target:

Source:

P

Target:

Source:

Target:

Source:

X

Target:

Explorer

http://ve

https://

hitp:/ive

hitps://

hitps://

https://

ltems To Migrate

enus.vsslab local/english

mars.vsslab.local/archiver

enus.vsslab.local/m1

mars.vsslab.local/Dockit365Testsite

http://venus.vsslab.local/Content Lib

mars.vsslab.local/dockit11

http://venus.vsslab.local/Content Lib

mars.vsslab.local/DOP

Items to Migrate

Dockit Migrator (Evaluation Version)

Site / List E|

Site Migration Options X

Specify site settings to use when migrating a site and its content,

Source Web Template: Team Site
Target Web Template:  Team Site
Source Migration Option:
@ Create as sub-site / replace sub-site in target site 0
O Merge sites 0
@ QOverwrite list / library
() Retain list / library and merge content only

O Do not overwrite list / library (leave as-is)

O Replace site in target location 0

Apply this site migration settings to all selected sites
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List Migration Options

1. List Migration Options dialog will appear as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> New Job

® O List Migration Options X
Credentials Items To Migrate Site / List |
Specify list settings to use when migrating a list and its contents.
IJ Sites Do you want to create the selected folder in the destination list? -E
Source: http:/fvenus.vsslab.local/english
¥ Migration Options:
Target: https://marswvsslab.local/archiver O Replace list in target location

@ Merge list content

Source: http:/fvenusvsslab.local/m1 =
I (®) Skip list item, if already exists

Target: https://mars.vsslab.local/Dockit365Testsite O Replace list item, if already exists
() Add list item as new version, if already exists

Apply this list migration settings to all selected lists.

: I KT

Source: http:/fvenusvsslab.local/Content Lib

Target: https://mars.vsslab.local/dockit11

( Source: http:/fvenus.vsslab.local/Content Lib

X 4

Target:  https:/fmarsvsslab.local/DOP

? Explorer | Items to Migrate

2. Select anyone of the list migration options given below to specify the contents to be
migrated from source lists:

a. Replace list, if it already exists - This option replaces the list in the target
location, if the list already exists in the target location.

b. Merge list contents - This option merge the list contents only with the following
options.

c. Skip list item, if already exists - This option skips the list item in the target
location, if it already exists.

d. Replace list item, if already exists - This option replaces the list item in the
target location, if it already exists.

e. Add list item as new version, if already exists - Add the list item as new
version in target location, if the list item already exists.

3. Select this option to apply this migration settings to all selected lists.

4. Click OK to proceed.
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Library Migration Options

1.

Library Migration Options dialog will appear as shown below:

List Migration Options

Spedify List settings to use when migrating a List and its contents.

List Migration Options
() Replace List, if it already exists
'ZEZ' Merge List content

() Skip list item, if already exists

() Replace listitem, if already exists

(@) Add list item as new version, if already exists

[ ] Apply this list migration settings to all selected Lists

oK Cancel

2. Select anyone of the list migration options given below to specify the contents to

3. Select this option to apply this migration settings to all selected lists.

be migrated from source lists:

a. Replace list, if it already exists - This option replaces the list in the

target location, if the list already exists in the target location.

b. Merge list contents - This option merge the list contents only with the

following options

c. Skip list item, if already exists - This option skips the list item in the

target location, if it already exists.

d. Replace list item, if already exists - This option replaces the list item in

the target location, if it already exists.

e. Add list item as new version, if already exists - Add the list item as

new version in target location, if the list item already exists.

4. Click OK to proceed.
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Folder Migration Options

1.

Folder Migration Option dialog will appear as shown below:

Folder Migration Options H

Spedfy folders settings to use when migrating a folder and its contents (sub-folders and
list items),

Dio you want to create the selected folder in the destination list? () Yes (@) Mo

Folder Migration Options
() Replace folder, if it already exists
(®) Merge folder content
(®) Skip list item, if already exists

) Replace list item, if already exists

() Add list item as new version, if already exists

[ ] mpply thiz folder migration settings to all selected folders

oK Cancel

Select the appropriate option to create the selected folder by selecting the option

buttons (Yes / No).

Select anyone of the list migration options given below to specify the contents to be

migrated from source lists:

a. Replace folder, if it already exists - This option replaces the folder in
the target location, if the list already exists in the target location.
b. Merge folder contents - This option merge the folder contents only with

the following options.

c. Skip list item, if already exists - This option skips the list item in the

target location, if it already exists.

d. Replace list item, if already exists - This option replaces the list item in

the target location, if it already exists.

e. Add list item as new version, if already exists - Add the list item as
new version in target location, if the list item already exists.

4. Click OK to proceed.
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Filter Conditions

Dockit can migrate webs, lists, folders, files and list items from source SharePoint to
destination SharePoint based on certain migration filters.

1. The Migration filters page will appear as shown below:

Dockit Migrator (Evaluation Version)

My Jobs >> New Job '3

® O Filters X
Locations ltems To Migrate Site / List

(%) site level filter o
Sites
(%) List level filter no
Source: https:;//sun.vsslab.local/ten
X §  1webls), 36 listis), 64 itemis) (2 Folder level filter =
Target: http://venus.vsslab.local/new @
File level filter NO

2. Select any one of the following options given below:

a. Web Level - Migrate the source webs that satisfy the given migration filter.

b. List Level - Migrate the source lists that satisfy the given migration filter.

c. Folder Level - Migrate the folders that satisfy the given migration filter.

d. List Item Level - Migrate the files / items that satisfy the given migration filter.

3. Option that has discussed below is Folder Level Filter.
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4. Specify condition to apply at the folder level. For example, you can Import folders when
['Folder Name'="'Conference Information'].

Dockit Migrator (Evaluation Version)

® Q Filters X

Locations Items To Migrate Site / List E

. @ Site level filter NO
Sites
(%) List level filter NO
Source: https://sun.vsslab.local/ten
x 3 O, (=) Folder level filter =
s S Al .l v . . .y
LG8 i e e e Migrate anly if the condition is satisfied
Folder Name (SharePoint} =
‘Conference Information
(O AND @ OR
Show more columns...
(%) File level filter )
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5. Specify rule that must be satisfied before creating folders to SharePoint. For example, you
can create folders only when ['Folder Name' Starts With 'Conference Information].

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob tat

® QO Filters X

Locations Items To Migrate Site / List E

. @ Site level filter NO
Sites
(%) List level filter NO
Source: https://sun.vsslab.local/ten
x ¥ ) e (=) Folder level filter =
s S Al .l v . . .y
LTS i e B ra s Migrate anly if the condition is satisfied
Folder Name (SharePoint} =
Starts With %
Conference Information
(O AND @ OR
Show more columns...
(%) File level filter )
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6. You can specify the import conditions by selecting the Field Name and by specifying a
corresponding value with the required operator.

Dockit Migrator (Evaluation Version)

® Q Filters X

Locations Items To Migrate Site / List E

. @ Site level filter NO
Sites
(%) List level filter NO
Source: https://sun.vsslab.local/ten
x 3 O, (=) Folder level filter =
s S Al .l v . . .y
LG8 i e e e Migrate anly if the condition is satisfied
Folder Name (SharePoint} =
Starts With %
Conference Information
(O AND @ OR
Created Date (SharePoint) ~ X
<= -
8/13/2018
< (O anp @ or
Show more columns...
@ File level filter NO
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7. You can use mathematical operators such as >, =, >= etc. to define your query.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> NewJob X
® O Filters X
Locations Items To Migrate Site / List
@ Site level filter NO
Sites
(%) List level filter NO
Source: https://sun.vsslab.local/ten
x 1 webls) 36 listfs), 64 itemis) @ Folder level filter YES
3 A/ .\ ' v . .
Gl s Migrate only if the condition is satisfied
Folder Name (SharePoint) *
Starts With -
Conference Information
(O anD @ oR
Created Date (SharePoint) o X
<> =
8/13/2018
< @®anp (O or
Created Date (SharePoint) v X
< -
>
<=
Show more columns...
»=
G - NO
<>
o
Is Not Null
H —

8. Complex queries can be constructed with the use of left-right parenthesis '(' and ")' and
logical operators 'AND' and 'OR'.

9. Once you specify the respective webs, lists, files and folders filter condition, click OK to
proceed or click Cancel to discard changes.
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Folders & File Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit provides an
ability to rename invalid character(s) to valid character(s) and also support any character(s)
to be renamed using rules, thereby eliminating the tedious step of renaming the source folders
/ files. You can create naming rules, save them as Naming Rules and re-use them in your
import tasks.

Dockit provides two default renaming rules ('File Rule', 'Folder Rule") for renaming files and
folders respectively. These rules will replace the invalid SharePoint characters with hyphen (-
) character.

Dockit uses 'Regular Expressions' technique which enables you to create generic renaming
rules in order to specify the pattern for file name conventions in Folder & File Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

To specify a rule for invalid character sequence to valid character sequence:

1. Select New from the Templates Tools pane. The new template will appear and enter an
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager
pe . Create for migration tasks.
{1l Usage Statistics
File share Migration  sharePoint Migration
X Tools
- ﬂ—| Column Mapping On-Premise Online
? Help ] User / Group Mapping Templates for SharePoint On-Premise Migration
. /
E Exit E Domain Mapping

+ o3 og

New File Rule Folder Rule

» Permission Mapping

[J Replace llegal Characters
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2. Once the new renaming rule template created,

a. Specify the SharePoint invalid character in Find textbox and its valid character in
Replace textbox, then click Add button.
b. Click Remove button to remove the selected naming rule.

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager
] . Create pl for migration tasks.
Nl Usage Statistics
File share Migration  sharePoint Migration

>& Tools —
: Template Name: |Test

ﬂ—l Column Mapping ‘\,(_-/" emplate Name: |Tesf
7 Hel,

= P () s @ pite Rules

E’ Exit E o e aty Find Replace

% _

,‘p Permission Mapping

+

3. You can Edit the existing renaming rule by selecting the appropriate rule.

4. If you have to order the rules in the grid using the navigation buttons available on the
right side of the grid, click Save button to save the rules in that order.

5. The following are valid wildcard characters that can be used to create naming rules in
Dockit:

* (asterisk) Denotes any number of characters to be left
? (question mark) | Denotes at least one character position to be truncated / replaced
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Sample Renaming Rules

Sample renaming rules:

File Name Find Replace Result Remarks

SampleVv1l *V1 {empty} Sample Truncate V1, if the file
ends with V1

SampleV1 *V1 A SampleA Replace V1 with A, if
the file name ends
with V1

Hello_World Hello_* | {empty} World Truncate Hello_, if the
file name starts with
Hello

Hello_World *_World | {empty} Hello Truncate _World, if
file name ends with
_World

SampleV1l v? {empty} Sample Truncate V and the
file name character
following it
(immediately
succeeding
character), if the file
names contains V and
followed by any one
character.

Sample ?p {empty} Sale Truncate one
character preceding
the letter p in the file
name.

SampleV12 V?? {empty} Sample Truncate two
characters following
the character / letter
V in the file name.

SampleFileVersion | *File* {empty} SampleVersion Truncate the word
'File' in any position in
the file name.

Sample.Matrix . Dot SampleDotMatrix

Sample?File ? Text SampleTextFile

Hello*World * {empty} HelloWorld

Samples$ $ Dollar SampleDollar

Sample”File A {empty} SampleFile

Sample+Document | + Plus SamplePlusDocument

Hello<World < {empty} HelloWorld

Hello>World > {empty} HelloWorld

[Document [ Word WordDocument

Word] 1 Document | WordDocument

(File ( Sample SampleFile

Sample) ) Document | SampleDocument
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Batch file structure

The following section describes the guidelines to create a batch descriptor file for Migrate
SharePoint site, list & library content using batch file mode task option.

1.

The first row of the batch descriptor file should contain the Field Names as headers. In a
migration task, data type of the columns must be the same across all lists. SharePoint
Columns that are read-only will not be updated by Dockit.

The first field should be named as 'Source Path' and second field should be named as
'Destination Path'. Other field names should be followed separated by a delimiter
character such as comma (,), semi-colon (;) etc. The delimiter character used in the batch
descriptor file should be same as 'List Separator' defined in 'Format' string value available
in the registry key (HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Equivalent Format String
Separator

, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

. The 'Source Path' and 'Destination Path' fields will not be carried forward as a metadata

column in SharePoint.

The 'Source Path' column of all the rows should contain the URL of the source SharePoint
site / list / folder / file / list item. e.g., "http://sharepoint/sitel”,
"http://sharepoint/sitel/Lists/Contacts".

If a site URL is given in the batch file, then you can use the following wildcards to exclude
/ include the sub-sites.

Wildcard Example Description
characters

http://sharepoint/sitel/. Migrate all lists, items and
folders at the given source
SharePoint site level only
(excluding sub-sites).

* http://sharepoint/sitel/* Migrate site structure only at the
given source SharePoint site
level. This option will not migrate
lists /libraries and its content
(list items and folders) at the
given source SharePoint site
level and also its sub-sites.

* ¥ http://sharepoint/sitel/*.* | Migrate the given source site and
its sub-sites structure only
(excluding lists / libraries and its
content).

523


http://rd60/site1/Lists/Contacts/1_.000

6. The 'Destination Path' column of all the rows should contain the URL of the target
SharePoint site / list / folder e.g., http://RD65/technical documents/folderl.

7. The column 'New Folder' is an optional column in the batch descriptor file. Using this
column, you can provide the relative path to be created in the respective destination
location given under 'Destination Path' column prior to migrating the content. For
instance, please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sharepoint.vyapin.com/Documents/Sam | http://sharepoint/technic
ple File.xls al documents/folderl folder2/folder3

http://sharepoint.vyapin.com/Lists/Contacts/1 |http://sharepoint/Emplo |Sales/Executiv
_.000 yee Details es

Dockit automatically creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified destination location (folderl). The 'Sample File.xIs' will
be migrated into the new destination location 'http://RD65/technical
documents/folderl/folder2/folder3'.

8. The column 'Site Template' is an optional column in the batch descriptor file. Using this
column, you can provide the site template for the sites being migrated to target
SharePoint. For instance, please see the batch descriptor file snippet given below:

Source Path Destination Path Site Template

http://sharepoint.vyapin.com/sites/Mission/ |http://sharepoint/sites/Mis
Wild sion Team Site

http://sharepoint.vyapin.com/sites/Adventur | http://sharepoint/sites/Mis
e/Estuary sion/Adventure Blank Site

Dockit creates the site (wild) underneath the specified destination location (Mission) with
the template specified in Site Template column (Team Site). The 'Wild' site content will be
migrated into the new destination location 'http://sharepoint/sites/Mission/Wild'.

9. For CSV and TXT formats, all field names and their corresponding metadata values should
be enclosed within double quotes (* ”) e.g., “John Doe”. When using accented characters
such as [4 é i 6] in folder / file names, the CSV / TXT batch descriptor file must be in
UNICODE encoded format.

10. For Microsoft Excel file formats (XLS / XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

11. Ensure date values are in 'Date Only' or 'Date And Time' format.

12. Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit.

13. People or Group data type value should be user name, Active Directory (AD) group name
or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.
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Sample format of a CSV / TEXT batch file:
Note: Refer Point #2 for the separator to be used in the batch descriptor file

“Source Path”,“Destination Path",”Issue Date”,”Author Name”,”Position”,"Department"
“http://sharepoint.vyapin.com/Documents/Sample
Brochure.doc”,“http://sharepoint/libonel™,”11/06/2006",”John Doe"”,”Director”,”Senior
Management"

“http://sharepoint.vyapin.com/Documents/Sales/Sample Sales
Template.xIs”,“http://sharepoint/libone2",”11/24/2006",”Jane Doe”,”"VP Sales”,”Corporate
Sales"

“http://sharepoint.vyapin.com/Documents/Sample Product
Demo.ppt”,“http://sharepoint/libone3/folder"™,”09/09/1999","David Blake”,”Sales
Manager”,”Consumer Sales”
“http://sharepoint.vyapin.com/Lists/Contacts/1_.000","http://sharepoint/Exmployee
Details",”10/21/2003",”Schew”,”VP Accounts”,”Accounts"
“http://sharepoint.vyapin.com/Lists/Tasks/10_.000",“http://sharepoint/Lists/Tasks/Folder",
"09/12/2009”,"Crouch”,”Sales Executive”,”Consumer Sales”

525



File Structure for Metadata Update

The following section gives you the guidelines to create an external metadata file for Import folders,
files and metadata to SharePoint Libraries (Explorer Mode) and Import folders, files and
metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be
same as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path' field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

* 3k D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters such
as [a éi 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.
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The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
Il15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;
Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term
metadata file, Dockit will

label in the
search the

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator"

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Example

Final Result

e Choice*

e Lookup

e Person or Group
Single Value
In case single value
contains ';' as part of its

value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ";#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,”"Director”,”Senior

Management"
“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006","Jane Doe”,”"VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999”,"David Blake"”,”Sales

Manager”,”Consumer Sales”
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Metadata file structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be same
as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path' field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

* * D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (" ”) e.g., “John Doe”. When using accented characters such
as [a éi 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.
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The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
Il15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"

535



Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides a user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides a user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;
Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term
metadata file, Dockit will

label in the
search the

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator"

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ':'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Example

Final Result

e Choice*

e Lookup

e Person or Group
Single Value
In case single value
contains ';' as part of its

value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation"”,"Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,”Director”,”Senior

Management"
“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006","Jane Doe”,”VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999”,"David Blake"”,”Sales

Manager”,”Consumer Sales”
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High Speed Migration

In order to migrate the contents successfully from one SharePoint environment to another
SharePoint environment using Dockit High Speed Migration Task Options, you need to
ensure the following things before commencing the migration process:

1. Dockit Server Agent: This tool should run in the remote servers (both source and
destination with the specified port numbers) throughout the migration process. The
steps to run the Dockit Server Agent is described here.

2. Temp Storage Location: This location should be a common network share to the
following components of Dockit:

a. Dockit - The user who is running the Dockit in the client side should have the
rights to read and write in the 'temp storage' location.

b. Dockit Server Agent (Source) - The credentials you are providing to connect
the source SharePoint should also have the rights to read and write in the temp
storage location.

Requirements for successful migration:

e Ensure that sufficient disk space is available in destination SharePoint content
database and temp storage location.

¢ Use an empty site collection as the destination for migrating Site Collection task
type.

e Install all required features, assemblies used in source site on the destination
server to work those features properly.

Required Language Packs need to be available in destination.
Ensure that High Speed Migration tasks are not running parallel.

e Ensure that all feature definitions of features activated on the site collection
exist on the source server.

e Ensure that the ‘Dockit Client” and ‘Dockit Server Agent’ which is deployed in
target servers is running with the same ports before starting migration. Also
ensure that these ports are configured in windows firewall in respective servers.

e Also ensure that ‘Dockit Client” and the user accounts (Credentials) you are
specifying to perform migration are having the rights to access the ‘Temp
Storage Location’.
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Dockit Server Agent

Dockit Server Agent is a tool designed to provide a communication between Dockit and
SharePoint to migrate contents. Follow the steps described below to use the High Speed

Migration Task Options of Dockit.

1. When you launch the Dockit Server Agent in the server, prompt will appear as shown

below:

ﬁ_ﬁ User Account Control

Do you want to allow the following program to make changes to this
= computer?

» Program name: Dockit ServerAgent
E>E Verified publisher: Vyapin Software Systems Private Limited
File origin: Hard drive on this computer

To continue, type an administrator password, and then dick Yes.

— lser name

Password

Domain: YS5LAEB

j Show details Yes Mo

2. Provide the local admin credentials to launch the 'Dockit Server Agent'.
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ﬁ_ﬂ User Account Control

Do you want to allow the following program to make changes to this
computer?

» Program name: Dockit ServerAgent
SPER verified publisher: Vyapin Software Systems Private Limited
File arigin: Hard drive on this computer

To continue, type an administrator password, and then dick Yes.

— farmadmin_spl0-1

Domain: YS5LAEB

j Show details Yes Mo

3. Once you provide the required credentials, the Dockit Server Agent will be launched as
shown below:

i | Dockit Server Agent = | = -

Dockit Server Agent is designed to receive quick content migration requests from
Dockit Migrator client application.Spedfy port number that the client application
can use to communicate with the server agent.

Application Data: |C:"xLlsers"xF'ublicKDocuments"xDock'rt12:-;

Port Number: ||

6 Service stopped. Start

4. Enter any port number in the text box above and click Start button to start the service.
Once the service is started the Dockit Server Agent window will be changed as shown
below:
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& Dockit Server Agent - o x|

Dockit Server Agentis designad to recsive quick content migration requests fram
Dockit Migrator dient application.Specfy port number that the client application
can use to communicate with the server agent.

Application Data: ||::‘aLlsers‘xF‘uinu:‘anu:uments‘anck'rt'I2-;

Port Number: ||3|}|}|}

Q Service started. | Stop |

5. After starting the service you should enable the port which you specified above in the
Windows Firewall. The following steps will guide you to enable the port in Windows

Firewall.
I. Steps to add a port in Windows Server 2008 R2 platform.
a. Click Start and go to the Control panel.
b. Choose System and security in the Control panel.
c. Next click windows Firewall and then select Advanced Settings.
d. Then Select Inbound Rules from the Windows Firewall with advanced

security on local computer.
e. Click New Rule... and follow the steps specified below in Screen Shorts.

® windows Firewall with Advanced Security

File Action Yiew Help

e =

ﬁ Windows Fireswall with Advanced 5 QR 0T 0 Actions
Inbound Rules
L [rbour 2 ﬁ : -
ES Cutbound Rules

o Remote Service Management (f, &3 NewRule

d-'j._ Conneckion Security Rules

5. Manitaring L Remote Service Management (R

W Remote Service Management (R ' Filter by Prafile
L' Remote Yolure Management - 4 F Filter by State
' Remake Yolume Managementk - 4
' Remake Yolume Management (R
' Routing and Remote Access (GR Wigtw
' Routing and Remote Access (L2

) i Refresh
¥ Routing and Remote Access (PP =
¥ Secure Socket Tunneling Protoc |i= Export List...
|E:;ﬂ:"'."'."l:lr|l:| Wide Web Services (HTTF B ver
'.f_J'Enterprise Developrment - 5050
@ sharepaint - 5051
@ sharePaint. - 5052

'l| | _PI nff:j;.rpnninr - anm Llj
| |

“F Filker by Group

v v v v
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f. Select port in the Rule Type step of New InBound Rule Wizard and click
Next.

#* New Inbound Rule Wizard Ed

Rule Type

Select the type of firewall e to create.

Steps:
Fule Type YWhat type of rule would you like to create?
Protocol and Ports
@ Action " Program
@ Frofile Rule that controls connections for a program.
@ Mame * Port

Fiule that controls connections far a TCF or UDP port.

" Predefined:
BranchCache - Content Retrieval (Uzes HTTF) j

Fule that controls connections for a Windows experience.

" Cugtom
Cuztan rule.

Learn more about il types

< Back | Meut » I Cancel

g. Then Select TCP and Specific local port options in the following wizard step
and click Next.
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#* New Inbound Rule Wizard Ed

Protocol and Ports

Specify the protocolz and ports to which this rule applies.

Steps:
Fiule Type Dioes this rule apply to TCP or UDP?
Frotocol and Portz < ICP

@ Action " upp

@ Profile

@ Mame

[oes this rule apply to all local ports or zpecific local ports?

" All local ports

¢ 5pecific local ports: |2EIEIE\1
Example: 80, 443, 5000-5010

Learn more about protocol and ports

< Back | Mest » I Cancel

h. Then choose Allow the connection option in the below wizard step and Click
Next.
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#* New Inbound Rule Wizard Ed
Action

Specify the action to be taken when a connection matches the conditions specified in the ule.

Steps:

Fule Type YWhat action should be taken when a connection matches the specified conditions?

Protocol and Portz
*' Allow the connection

ekl Thiz includes connections that are protected with IPzec as well az those are not,
Profile

{" Allow the connection if it is secure
MHarmne

Thig includes only connections that hawve been authenticated by using IPzec. Connections
will be zecured uzsing the settingz in IPsec properties and rulez in the Connection Security
Rule hode.

Customize... |

" Block the connection

Learn more about actions

< Back | Mest » I Cancel

i. Select the type of profiles for which this rule applies as per the environment
where you are running the Dockit Server Agent and Dockit client applications.
Click Next to proceed.

548




#* New Inbound Rule Wizard Ed

Profile
Specify the profiles for which this rule applies.

Steps:
Rule Type YWhen does this rule apply?
Protocol and Paorts
Action v Domain
Prafile Appliez when a computer iz connected to its corparate domain.
Marne v FPrivate

Applies when a computer iz connected to a private network location.

¥ Public
Applies when a computer iz connected to a public network location.

Learn more about profiles

< Back | Mest » I Cancel

j. Provide any new Name to the rule and description. Click Finish to add a new
rule.
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#* New Inbound Rule Wizard Ed

Name

Specify the name and description of this rule.

Steps:

2 BRule Type

& Protocol and Ports

& Action
5 Prafile Haine
|Sarn|:|le Rule for Dockit Migratar
& Mame
Dezcnption [optionall;
Thiz iz a sample rule for testing... |
< Back | Finizh I Cancel
(OR)
II. Steps to add a new port in Windows 2008 platform.

a. Click Start and go to the Control panel.
b. Choose windows Firewall from Control panel.
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# windows Firewall _ O] x|

I@I

't' Turn Windows Firewall on ar Windows Eireveall
aff
Windows Firewall can help prevent hackers or malicious software from gaining access to your

W Allow a program through computer through the Internet or network.

Winclows Firewall

How does a firswall help protect my computer

'ﬁ-‘ Windows Firewall is helping to protect your computer

Windows Firewall is on. WY Change settings

Inbound connections that do not have an exception are blocked.
Display a notification when a program is blocked: Mo

Metwark location: Domain netwark

What are netwark lacations?

See also

Metwork Center

Click Allow a program through windows firewall. The new window will
appear as shown below:
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* windows Firewall Settings

‘General Exceptions I.ﬁ.dvanced

Exceptions control how programs communicake thraugh Windows Firewall, A4dd a
program or port exception to allow communications through the Firewall,

Windows Firewall is currently using settings For the domain network location.
What are the risks of unblocking & program?

To enable an exception, select its check box;:

Pragram or pork =
aYE Alert manager

aYiG Diagnostics 2011

Ay Installer

AYi5 Settings Manager

[JBITS Peercaching

O CoM+ Metwark Access

Core Metworking

[ Distributed Transaction Coordinakar

File and Prinker Sharing

IER For SharePaint

L1isCsI Service

(ke Management Service

Ol Metlogon Service hd

Add port. .. | Properties I Delete |

™ Motify me when Windows Firewall blocks a new program

(4 | Cancel I Spply |

d. Then Click Add Port... button in the Windows Firewall Settings. The Add
Port window will be appear as shown below.
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add a Port |

Ilse these setkings to open a port through Windows Firewall, Ta find the
port number and protocol, consult the documentation For the program or
service you wank ko use,

lame: I Sample Port
Fort number: I 2006
Protocol: {* ICP

" UDP

\What are the risks of opening a paork?

Change scope. . | K, I Zancel |

e. Select TCP and provide any Name and the port number which you have
entered in the Dockit Server Agent (e.g. 2006). Click Ok to add the port.

Now Dockit Server Agent is ready to process migration request from Dockit
client application. Then Close all the windows related to Windows Firewall.

You should do this port configuration for both Source and destination servers.
You are not required to add or enable the port every time when you launch
Dockit Server Agent. It is not necessary to use same port humbers in source
and destination servers. But it should be identical for Dockit Client and Dockit
Server Agent Source and destination as well.
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Error Messages and Resolution

You may notice one or more of the error messages given below when using Dockit to connect
to SharePoint and perform an import. This is not an exhaustive compilation of all error
messages, but an attempt to include as many known error messages and how to resolve the
errors. Please refer Troubleshooting section for more information.

Error Message

Resolution

The remote server returned an error: (407) Proxy
Authentication Required.

Enable the Bypass proxy
server for local
addresses option available
at LAN Settings of
Internet Options of
Internet Explorer Browser.

The server could not sign you in. Make sure your user name
and password are correct and then try again. Check if you
have a persistent session if you use federated identity.

If you use federated
identity to connect to the
SharePoint site, Dockit
expects a persistent
connection (already
established connection) to
be available for the
SharePoint site to
commence the import task
in unattended mode or
scheduled mode.

Unable to establish existence of the account specified.

The user account specified
in the scheduled task
should be a trusted domain
user account.

The file or folder name contains invalid characters.

Map the invalid characters
(~#%&{}) into valid
character using Replace
Illegal Characters tool
available in Tools menu.
Assign the naming rule
name in your import task.

String was not recognized as a valid Date Time

Ensure that the date value
given in metadata file is in
correct format. If the given
date value format s
different from the current
system date time format,
then specify the appropriate
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Date Time format mask to
use in your import task.

Lookup ID not found

Ensure that the given
column value is available in
the Lookup field reference
list and column. Dockit will
search for the value in the
corresponding column of
the referenced Ilist and
assign the ID of the first
item matching the column
value to the lookup column
of the imported file, only if
the column value exists.
Note: if the specified
column value is of folder
type, the ID of the folder
will not be assigned.

User or Group ID not found

Ensure that the given user
or group name exists in the
respective site.
Unavailability of wuser or
group name causes this
error.

User ID not found

Ensure that the given user
name exists in the
corresponding SharePoint
Site. This error may occur if
the specified user name
does not exist.

Multiple User IDs found

The user value specified to
assign in SharePoint People
/ Group column must be
unique in the SharePoint
repository and Active
Directory Services. This
error may occur if the
specified user value has
multiple user entries with
the same name in
SharePoint.

The column values could not be assigned for this file since
there was no corresponding entry in the external metadata
file.

Ensure that the given Path
or Destination Path in
metadata file exists in
Source and Destination
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library respectively.
Differences in metadata file
and original source location
will also result in this error.
Also, ensure that the
metadata values are
provided for all documents
that are imported.

The '<value>' could not be assigned for the choice field
'<field name>' since there is no matching value defined in
the choice field definition.

Ensure that the given
choice value is available in
the corresponding Choice
field definition in SharePoint
library. If the given value is
unavailable, Dockit reports
this message and the value
will not be wupdated in
SharePoint.

Note: if you wish to add
newer values (that is not
available in the field
definition) during import
process, specify 'Yes' value
for 'Allow Fill-in' option
available in Choice field
column settings in
SharePoint library. The
'Allow  Fill-in' option in
Choice field column is used
as a flag in Dockit to specify
whether to add newer value
to the choice field definition
during import process.

The '<value>' could not be assigned for the taxonomy field
'<field name>' since there are no matching value defined in
the taxonomy field definition.

Ensure that the specified
term value is available in
the corresponding managed
metadata field termset
definition in  SharePoint
library. If the given value is
unavailable and the
selected termset is not
opened for new term
creation, Dockit reports this
message and the term
value will not be updated in
SharePoint.

'<value>' - Not a valid list item URL in the site collection.

Ensure that the given list
item URL is a valid list
item's URL. Unavailability of
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the list item causes the
error.

'<value>' - Related item must be a valid list item within the
site collection.

Ensure that the given list
item URL is a valid list
item's URL within the site
collection.

Latitude value must be between -90 and +90 for a
Geolocation field.

Ensure that the given
latitude value is in between
-90 and +90.

Longitude value must be between -180 and + 180 for a
Geolocation field.

Ensure that the given
longitude value is in
between -180 and +180.

There is no entry for this file in the external metadata file.

Ensure that the metadata
values are provided for all
documents that are
imported.

Source folder or file not found

Ensure that the given
source Path is valid and
available. Invalid or
unavailable source paths
will result in this error.

Unable to locate library with the specified URL (or) Unable
to locate destination folder / file with the specified URL.

Ensure that the given
Destination Path is valid
and exists.

Dockit will not apply metadata for standard folders.

Ensure that you can assign
a folder content type to the
given destination folder.
Dockit will not assign
metadata for a standard
folder.

The following file(s) have been blocked by the
administrator: <filename>

Ensure that the file type
being imported is not
blocked. For example, asp,
chm, mdb, etc files are
generally blocked in
SharePoint by
administrators.

The file is checked out or locked for editing by user

If the given file is checked
out by another user and you
are trying to check-in the
file, then this error may
occur.

Could not import document as mandatory columns do not
have values

The values are required for
mandatory columns in a
SharePoint library. The file
will be skipped as
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mandatory columns do not
have values. The column
value for a mandatory
column may not available in

either the external
metadata file or file system
properties. Ensure all

mandatory columns have
values in the respective
files added for import.

Could not update metadata values as mandatory columns
do not have values

The values are required for
mandatory columns in a
SharePoint library. The file
will be skipped as
mandatory columns do not
have values. The column
value for a mandatory
column may not available in
the external metadata file.

<fieldname> must contain a metadata value or its
corresponding library column must have a default value
defined.

This field is defined to be a
required field in SharePoint,
meaning column  value
cannot be empty.
Moreover, the default value
of the column may also be
empty. Ensure that a
default value is specified for
the required field in
SharePoint or enter a value
for this field in the
corresponding file.

Dockit Server Agent version mismatch

Ensure Dockit application
version matches with
Dockit Server Agent version
installed in the destination
SharePoint Server. Ensure
the same version of Dockit
desktop application and
Dockit Server Agent is used
when importing the Created
Date and Last Modified Date
fields to SharePoint.

[Created Date], [Modified Date] could not be updated

Ensure Dockit Server Agent
is installed and running in
the destination SharePoint
Server. Dockit will carry
forward the two date fields
to a SharePoint library
residing in the SharePoint
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server in which Dockit
Server Agent is installed.

Required column(s) may be empty.

Some of the required fields
in a SharePoint library may
be empty. Ensure all
mandatory columns have
values in the respective
files added for import.

Checkin operation failed

Checkin operation will fail,
in case mandatory fields of
SharePoint library do not
have values (empty)
provided to them at the
time of check-in.

Checkout operation failed

Checkout operation will fail
in case access is denied (or)
file is already locked by
some other user.

Content Type <name> could not be found in the library

Ensure that the specified
content type is available in
the destination SharePoint
library.

Content Type <name> found in the library, but it is not a
valid file content type

Ensure that the list content
type is derived from a
'Document' parent content
type in the SharePoint site.

Import condition not satisfied

The file does not satisfy the
import condition specified in
the task settings. Dockit will
log this message in the
Activity log and the file will
be skipped for import.

Import condition has failed <error message>

Ensure that the constructed
import condition is correct.
The column name used in
import condition may not be
available in the external
metadata file.

Renaming rule has failed <error message>

Ensure that the constructed
Folder / File Renaming rules
is correct. The find string
used in renaming rules may
have reserved characters
which cause to misinterpret
the rule.
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Unable to read 'Owner' value from the file - Some or all
identity references could not be translated.

The Owner value of the file
or folder must be a trusted
domain user account.

No matching LOB record

Ensure that the specified
BDC / BCS value is available
in the LOB system instance.

Multiple LOB records found

This message will occur if
the given BDC / BCS value
matches with more than
one LOB record in the LOB
system instance. Refine
your BDC / BCS query value
in order to retrieve a single
LOB record only.

The specified filter is not available

Ensure that the specified
filter name is available in
the LOB System instance. If
the specified filter s
unavailable, Dockit reports
this message and the BDC /
BCS value will not be
updated in SharePoint.

List data validation failed

Ensure that the given
column value satisfies the
validation condition defined
in the SharePoint library
validation settings. Dockit
reports this error message
when the validation
condition (given in
Validation Settings) is not
satisfied and the respective
columns will not be updated
in SharePoint.
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Troubleshooting for On-premise task

If and when a problem arises, please forward the following files to support@vyapin.com to
revert back to you with a solution.

1. Error log file - e.g., <Application Data Folder>\Log\DockitErrorLog.txt

2. For issues while running a task, the Activity Log and Error Log files will be generated in a
date and time-stamp folder within the task folder name under 'TaskHistory' folder.

a. Activity log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\ActivityLog.txt

b. Error log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\ActivityErrors.txt

Cc. Metadata log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\MetadataErrors.txt

d. Dockit error log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\DockitErrorLog.txt

e. Move Activity log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\MoveActivityLog.txt

f. Task settings file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\settings\Details.xml

g. Library settings file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\settings\LibrarySettings.xml

h. Process details file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\settings\ListItemProcessCount.xml

The <Application Data Folder> is the common location where Dockit tasks and task
history will be stored in the computer running Dockit application. The <Application Data
Folder> can be found from Help screen. The default path of <Application Data Folder>
is as follows:

a. Windows 2003 - C:\Documents and Settings\All Users\Documents
b. Windows 10, Windows 8, Windows 7, Windows 2012, Windows 2008 -
C:\Users\Public\Documents
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Troubleshooting for Online tasks

If and when a problem arises, please forward the following files to support@vyapin.com to
revert back to you with a solution.

1. Error log file - e.g., <Application Data Folder>\Log\DockitErrorLog.txt

2. For issues while running a task, the Activity Log and Error Log files will be generated in a
date and time-stamp folder within the task folder name under ' JobHistory ' folder.

a. Activity log file - e.g., <Application Data Folder>\JobHistory\Dockit
Task\20121222-183919\logs\ActivityLog.txt

b. Error log file - e.g., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\logs\ActivityErrors.txt

c. Metadata log file - e.qg., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\logs\MetadataErrors.txt

d. Dockit error log file - e.qg., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\logs\DockitErrorLog.txt

e. Move Activity log file - e.g., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\logs\MoveActivityLog.txt

f. Task settings file - e.g., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\settings\Details.xml

g. Library settings file - e.g., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\settings\LibrarySettings.xml

h. Process details file - e.g., <Application Data Folder>\ JobHistory \Dockit
Task\20121222-183919\settings\ListItemProcessCount.xml

The <Application Data Folder> is the common location where Dockit tasks and task history
will be stored in the computer running Dockit application. The <Application Data Folder> can
be found from Help screen. The default path of <Application Data Folder> is as follows:

a. Windows 2003 - C:\Documents and Settings\All Users\Documents
b. Windows 10, Windows 8, Windows 7, Windows 2012, Windows 2008 -
C:\Users\Public\Documents
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