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Dockit Introduction

How to install Dockit Server Agent?
Change Application Data folder location?
How to uninstall Dockit?

How to purchase?

How to activate the software?

Technical support




Install Dockit Server Agent

Dockit Server Agent must be installed on a Windows Server running Microsoft SharePoint
(2016 /2013 / 2010 / 2007).

e For SharePoint 2007 servers

Use DockitServerAgent _2007_x86.msi in order to install in 32-bit Windows Server
2003 (or) Windows Server 2008

Use DockitServerAgent _2007_x64.msi in order to install in 64-bit Windows Server
2003 (or) Windows Server 2008

e For SharePoint servers2010

Use DockitServerAgent _2010.msi in order to install in 64-bit Windows Server 2008
/ Windows Server 2008 R2

e For SharePoint servers 2016 / 2013

Use DockitServerAgent_2013&2016.msi in order to install in 64-bit Windows Server
2012 R2 / Windows Server 2012

If necessary, reset IIS, by using IISRESET /no force for the changes to take place in
SharePoint server.

You can check the existence of Dockit Server Agent component in target SharePoint server
using Server Agent Test Tool available under 'Tools' menu of Dockit Migrator main screen.




Change Application Data folder location

Dockit enables you to change Application Data folder location, where Dockit’s import
tasks and related settings, file renaming rules, activity logs and error logs are stored, at

any time after installing Dockit software. To change the Application Data folder location,

perform the following steps given below:

1. Select Product Activation option from Help menu

2. The Product Activation page appears as shown below:

B Migration Options

Support

Dockit Migrator (Evaluation Version)

ﬂ'ﬁ Usage Statistics

Dackit Migrator
Get help using Dockit Migrator.

Product Activation
_9 Use this to activate Dockit Migrator. Contact our sales team at

Remaining Days: 14

Program Folder: Ci\Program Files\Dockit Migrator
Application Data: C\Users\Public\Documents\Diockit11x
Product Key:

trial period {whichever limit comes first).

Copyright & 2018 Vyapin Software Systems Private Limited. All rights reserved

ﬁﬁ Check for Updates

Get the latest updates available for Dockit Migrator.

~_ Report a problem
w Let us know if you need help ar how we can make Dockit Migrator

sales@vyapin.com for further assistance. better.
Product Version: 11x
Licensed To:
License Type: 15-dlay Evaluation Copy
License Description: This software is meant solely for evaluation purposes only. You can migrate up to 2 maximum of 5 GB data during the 15-day

Remaining Data: 5GB



3. Click Change button to change Application Data folder location of Dockit
application. The Browse For Folder location dialog will appear as shown below:

Select a folder from which files are to be extracted.

. Desktop "
@ Onelrive

a adminuser]
= This PC
2 Libraries
oF Metwork
[E5] Control Panel

Make Mew Folder oK Cancel

4. Select a desired folder location and Click OK. The folder location can be local
drives or mapped network drives.

5. Dockit provides an option to copy or move the existing Dockit application
settings (Dockit migration task settings, task histories, file renaming rules,
activity logs, error logs etc.) to the new location once you change the
Application Data Folder. Once you specify the new Application Data folder
location, Dockit will prompt you to copy or move existing Dockit application
settings to the new location as shown below:

Copy or Move data... >

The application data folder has been changed to the new folder location successfully, Do you want to Copy or Mave all
application settings and data from the old folder location to the new folder location? Clidk the appropriate button

below,
Move Close

6. Click the desired action (Copy / Move / Close) to proceed. Dockit will use the
new Application Data folder location henceforth.



How to uninstall Dockit?

When you create SharePoint import tasks in Dockit, the application creates Windows
Scheduled Tasks (to run the import tasks at the specified time interval) and Stored User
Profiles in the computer where Dockit is installed. Import task results for every task run
instance is also maintained in the computer as application files.

When you uninstall Dockit through Control Panel - Add / Remove Programs applet,
Windows Installer program will remove only the application files from your machine. But,
the application related files created by Dockit remain in the computer. In order to remove
Dockit worker files completely, the uninstall wizard provides a set of cleanup options to
perform the cleanup operation based your selection.

Use this wizard to clean up the files / profiles that are created by Dockit Migrator
application selectively and uninstall Dockit completely from the machine.

Note:

You need to uninstall Dockit Server Agent You need to uninstall Dockit Server Agent
component separately from your SharePoint Server 2016 / 2013 / 2010 / 2007 using
Control Panel.

1. Launch the uninstall wizard by clicking Start -> Programs -> Dockit Migrator -> Dockit
Uninstall Wizard.

The Dockit Uninstall Wizard dialog will be shown as below:

Dockit Migrator Uninstall Wizard

Welcome to Dockit Migrator Uninstall Wizard
This wizard helps you to deanup and uninstall Dockit Migrator completely.

This wizard will guide you through the steps to deanup the files that are created by
Dockit Migrator v 11x
LIsing this wizard you can:

* (Cleanup import tasks and task history

* Cleanup scheduled tasks that are assodated with migration tasks

* Cleanup log files
* Uninstall Dockit Migrator application

Note: Use ‘Add / Remove Programs' to uninstall Dockit Server Agents from your SharePoint server.

Click Next to proceed.



Select required cleanup options as shown below:

Step 1 of 2: Cleanup Options

Cleaning up the information based on your selection

Cleanup import tasks and their history instances

Cleanup all import tasks and task history information maintained by Dodit, induding folders such as
Config, Temp and Loag.

| Cleanup scheduled tasks that are associated with the import tasks

Remove all associated scheduled tasks available in Windows Contral Panel that are configured o run
the impart tasks in scheduled manner,

Cleanup stored user profile(s)
Remove all stored user profiles created using Dockit Profile Manager in the current user context,

Uninstall Dockit Migrator application
Remove all application files and uninstall Dockit application from the machine.

| <Back || Next> Finish

Click Next to proceed.



3. Confirm the cleanup and/or uninstall process.

Step 2 of 2: Cleanup Process

Cleaning up the information based on your selection

Click 'Finish' button to proceed with the deanup process or dick 'Cancel' button to terminate the uninstall wizard.

| | Cancel

Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard.

4. Once the file cleanup process is complete, the uninstall wizard will automatically
run Windows Installer program to remove Dockit application from the machine,

if you have selected the cleanup option Uninstall Dockit Migrator
application in the wizard.



How to purchase?

You can purchase Dockit Migrator from our website http://www.vyapin.com/. Please contact
our Sales department at sales@vyapin.com for sales and price related queries.

How to Activate the Software?

Once you purchase the software online or through any one of our resellers, you will receive a
purchase notification through e-mail from our sales department. We will send you an e-mail
with the necessary instructions to register the software.

1. Select Product Activation from Help menu

2. The Product Activation page appears as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options
Support
{|'i1 Usage Statistics
Dockit Migrator ﬁﬂ Check for Updates
Get help using Dockit Migrator. ‘ Get the latest updates available for Dockit Migrator.
>€ Tools
Product Activation - Reporta problem
_ & Use this to activate Dockit Migrator. Contact our sales team at % Let us know if you need help or how we can make Dockit Migrator
2 Help sales@vyapin.com for further assistance. better.
& He
Product Version: 1%
Licensed To:
License Type: 15-day Evaluation Copy
License Description: This software is meant solely for evaluation purposes only. You can migrate up to 3 maximum of 5 GB data during the 15-day
trial period {whichever limit comes first). %
Remaining Days: 14 Remaining Data: 5GB
Program Folder: CAProgram Files\Dockit Migrator
Application Data: CUsers\Public\Dacuments\Dockit11x
Product Key:

Copyright © 2018 Viyapin Software Systems Private Limited. All rights reserved.

3. Once you paste the license key, click Activate button to apply the new license key.
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Technical Support

Please send all Technical Support questions to sales@vyapin.com.

Please send us the following additional information if you are reporting a problem:

1)

2)

3)

4)

5)

Version of Dockit that you are evaluating or you have registered with us. (Version
information could be found in the "About Dockit" dialog in "Help" tab.

Additional services or resource consuming processes/applications (like anti-virus)

running in the background on Dockit installed computer, as well as the destination
Microsoft SharePoint Servers.

Hardware configuration of the computer where Dockit is installed.

"DockitErrorLog.txt" available in the common application data path of Dockit (e.g.,
<Application Data Folder>\Dockitl1x\Log\DockitErrorLog.txt.

Dockit error logs and activity log files (ActivityLog.txt, ActivityErrors.txt,
MetadataErrors.txt and DockitErrorLog.txt) stored in the application data path. For
example: <Application Data
Folder>\Dockitl1x\TaskHistory\<taskname>\<timestamp>..

NOTE: <Application Data Folder> is the common location where Dockit tasks and
task history is stored in the computer running Dockit application. The <Application
Data Folder> can be found from the Help -> About screen. The default path of
<Application Data Folder> is as follows:

> Windows 10 / Windows 8 / Windows 7, Windows Server 2012 R2 / Windows
Server 2012 / Windows Server 2008 R2 / Windows Server 2008 -
C:\Users\Public\Documents

16
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1. Select Report a problem option from Help menu as shown below.

B Migration Options

Support

Dockit Migrator (Evaluation Version)

)
sage Statistics
il g 0 Dockit Migrator

Get help using Dackit Migrater.

x Tools
Product Activation

&’y Use this to activate Dockit Migrator, Contact our sales team at
2 Help sales@vyapin.com for further assistance
H

E’ Exit ( Fields marked with * are required )

Salutation”  First Name™

Company”

Product”
Dockit Migrator

Operating System”™
Microsoft Windows 8.1 Pro

Problem Description”

File Attachment(s)

aﬂ Check for Updates
‘ Get the latest updates available for Dockit Migratar.

- Reportaproblem

‘;; Let us know if you ne=d help or how we can make Dockit Migrator
better.

Use the form below to submit a technical question or problem to the technical support team.

Last Name™

User Status™
Evaluation Copy

Version™
11.000

Service Pack”

17



Dockit Task Manager

Task Manager

Create a new task (On-premise migration)
Create a new task (Online migration)

Edit an existing task (On-premise migration)

Edit an existing task (Online migration)
Run a task (On-premise migration)
Run a task (Online migration)
Re-do Task

Incremental Task

Delete an existing task

Copy task

Reschedule a task

Manage categories

Cleanup history

View task status

18



Task Manager

Dockit creates import tasks for import process setup to migrate documents and metadata
from file system to SharePoint. Dockit Task Manager in the main application window will help
you manage Dockit import tasks and their corresponding task history. Dockit Task Manager

provides menu and tools to work with the tasks easily.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History
E @ New é} Edit 3" Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule 0 Validate ﬂl View Job Instance
) . o ¥ pmm
SharePoint On-Premise Jobs  (2) Group by Search ©, ] ax ms @
Job Name Description Created Date Madified Date Last Run At Total Data Migrated

4 11

m 11272018 30811 P 11272018 30411 PM 111272018 30411 P 0 Files, 0 Folders, 08 I
- ET

! Explorer Test 171172018 11:40:13 AM 1/12/2012 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

%

A - referes the task is in Incremental Mode.

@ - refers the task is schedule in Windows task Scheduler.

Dockit Task Manager contains a standard menu bar and toolbar along with two panes
manage Dockit export task effectively:

a. Task List pane
b. Task History pane

to
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Standard menu bar and toolbar

Standard menu bar and toolbar contain all the commands (or actions) to work with a Dockit
export task.

@ New y Edit ‘g.” Run Now II¥; Re-do A Incremental x Delete @ Copy ﬁ Reschedule 0 Validate ﬂ—l View Job Instance

Task List:

Task List pane contains all export tasks created by the user. Task related operations such as
Edit Task, Copy Task, Delete Task and Run Now can be performed based on the selected task
in the Task List pane. It provides information about task such as Description, Created Date,
Modified Date, Total Items Processed, Total Data Transferred and Settings for each task. The
information about category will be displayed on Show Categories. The default selection on
category list is All Tasks which shows all the created tasks under corresponding category.
The default category is Blank.

4 Blank 3
TESTING 1/9/2018 6:54:28 PM 1/9/2018 6:54:28 PM 1/9/2018 £:54:28 PM 0 Files, 0 Folders, 0 KB
E:I_I
newjobtest 1/8/20718 4:38:12 PM 1/8/2018 4:38:12 PM 1/8/2018 4:36:12 PM 0 Files, 0 Folders, 0 K8

The Settings of the task has been displayed when click the settings image which is at the last
column of each task.

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Job Instances [16 to federated smaple] >> View Activity- [9/25/2017 11:07:04 AM]

ﬁ 0 Failed Ignored | 1 Migrated [ Statistics

Source Target Activity Date Status Remarks Job Name 16 to federated smaple
I] httpy// https//
= planetvsslab.localstile;  ems351957.sharepoint.co Completed 9/25/2017 11:07:04 AM
dms/dms_doc_lib m/newsfeed

End Time 9/25/2017 11:08:14 AM
Elapsed Time 00:01:10
Items in Source 0 webs, 1lists, 0 items
Completed 0 webs, 1lists, 0 items
Ignored 0 webs, 0 lists, 0 items
Status Completed
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The Show Categories field helps you view only the tasks available in the selected category.

4 Blank 3
TESTING 1/9/2018 6:54:28 PM 1/9/2018 6:34:28 PM 1/9/2018 §:54:28 PM 0OFiles, 0 Folders, 0 KB
L:l_—l
newjobtest 1/8/2018 4:36:12 PM 1/8/2018 436:12 PM 1/8/2018 4:36:12 PM OFiles, 0 Folders, 0 KB

Task History:

Task History pane maintains every task run information as a list. It displays the required
information about task execution status. It displays Task's Start Time, End Time, Elapsed
Time and Remarks.

Job Name Start Time End Time Elapsed Items in Source Completed Ignored Errars Status
4 Older 7
a:) 16 to federated smaple 9/25/2017 11:07:04 AM 0/25/2017 11:08:14 AM 00:01:10 0 webs, 1lists, 0it Owebs, 1lists Oit Dwebs, Olists, 0it 0 webs, 0 lists, 0 it Completed
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Create New Task on SharePoint On-Premise Migration

You can create a task to migrate data, documents and, their associated metadata properties
from network file shares, file servers and local hard drives to SharePoint 2016 / 2013 / 2010
/ 2007 and SharePoint Online in Office 365. Dockit facilitates importing files and data into
SharePoint libraries and lists using the following task options:

Click SharePoint On-Premise Migration from Migration Options menu of Dockit main
screen.

Dockit Migrator (Evaluation Version) - X

E Migration Options

o ” = . o
il Usage Statistics | I‘ SharePoint on-premises Migration
\
= 1.5 Migrate content from file shares, SharePoint on-premises

(2003 / 2007 / 2010 / 2013 and 2016) to SharePoint On-
Premise

x Tools

? Help
B o

B
)
2

SharePoint Online (Office 365) Migration

b

Il

Th

Migrate content from file shares, SharePoint on-premises
(2007 7 2010 / 2013 and 2016) to SharePoint Online (Office
365) and OneDrive

B
)
P o

22



Click New option and select a task type under the list of available task types (as shown

below).

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

@ New =P Edit & RunNow | (¥ Re-do | A\ incremental I Delete | [F)Copy | BE Reschedule =~ @ validate | (]| View Job Instance

Create a new job (Alt=N) e
n T (1 !
SharePoint On-Premise Jobs  (2) Groue by [T (-~ el
Job Name Description Created Date Modified Date Last Run At Tetal Data Migrated
a 11
m 16 to federated smaple 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, O Folders, 0 KB
a E 1
! Explorer Test 141172018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB
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Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

A

File share to SharePoint Migration Clean up Metadata
-— Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePoint document libraries (On-Premise).
| along with metadata to SharePoint On-Premise.
|
[
File share Migration w Clean up Metadata w
SharePoint to SharePoint Migration
Migrate sites and lists from SharePoint server 2003 /
2007 / 2010 f 2013 and SharePeint 2016 to SharePoint
On-Premise.
SharePoint Migration w

*

Click the links below for more information:

a. Create a task to File share To SharePoint Migration
b. Create a task to SharePoint To SharePoint Migration
c. Create a task to Clean Up Metadata

24



Create New Task on SharePoint Online (Office 365) Migration

You can create a task to migrate data, documents and, their associated metadata properties
from network file shares, file servers and local hard drives to SharePoint 2016 / 2013 / 2010
/ 2007 and SharePoint Online in Office 365. Dockit facilitates importing files and data into
SharePoint libraries and lists using the following task options:

Click SharePoint Online Migration from Migration Options menu of Dockit main screen.

B Migration Options

|./|J_|| Usage Statistics
>€ Tools
? Help

B o

L

=
I

)

=
v

Dockit Migrator (Evaluation Version) - X

| B!

L

B

)

p ©

SharePoint on-premises Migration

Migrate content from file shares, SharePoint on-premises
(2003 / 2007 / 2010 / 2013 and 2016) to SharePoint On-
Premise

SharePoint Online (Office 365) Migration

Migrate content from file shares, SharePoint on-premises
(2007 /2010 / 2013 and 20186) to SharePoint Online (Office
365) and CneDrive
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Click New option and select a task type under the list of available task types (as shown
below).

Dockit Migrator (Evaluation Version)

My Jobs Job History

y Edit Jf’ Run x Delete 0 Validate G-I View Job Instance

SharePoint Online Jobs (2) Group by Seorch & | HE 6]
Job Name Description Created Date Maodified Date Last Run At

4 P2

B rseporeriTen 1/12/2018 5:35:55 P 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM

E 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM -

A

?

2 items
—
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Dockit Migrator (Evaluation Version)

L]
‘ My Jobs Job History New Job

SharePoint Online (Office 365) Migration
[ > % Migrate contents from file servers to SharePoint Online
( [ (Office 365) and OneDrive.
|
|
|
L J
) C
[ 5 )
File share Migration w
SharePoint to Office 365 Migration
Migrate contents fram SharePoint on-premises (2007 /
2010/ 2013 and 2016) to SharePoint Online (Office 365)
and OneDrive.
SharePoint Migration
?
—

Click the links below for more information:

a. Create a task to SharePoint Online (Office 365) Migration

b. Create a task to SharePoint to Office 365 Migration
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Edit Task for SharePoint On-Premise Migration

To edit an existing task:

1. Select a desired task from the Task List.

2. Click Edit Task from the Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs ISBIH sty

@ New & Edit 1’ Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

SharePoint On-Premise Jobs  (2) Group by _ Search e, : : = @
Job Name Description Created Date Modified Date Last Run At Total Data Migrated
4 11
m 1/12/2018 2:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0Files, 0 Folders, 0 KB I
4 E1
! Explorer Test 141172018 11:40:15 AM 1/12/2018 1:01:40 BM 1/12/2018 1:01:40 PM 0Files, 0 Folders, 0 KB

2 N )

3. Dockit Task Wizard will load the selected task settings and appears as seen in Create
New Task wizard. However, some of the options may be disabled when editing a task.
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Edit Task for SharePoint Online (Office 365) Migration

To edit an existing task:

1. Select a desired task from the Task List.

2. Click Edit Task from the Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job History
+ New ? Edit Jf' Run x Delete Q Validate ﬂ-l View Job Instance
Edit selected job (Alt+E) -

. n I 1]
SharePaint Online Jobs (2) Group by _ seorer S ] ax m=a

Job Name Description Created Date Modified Date Last Run At

“ F 2
FS Explorer 1 Test 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM

1/19/2018 €:43:12 PM -

E FS Expo Test ree 1/12/2018 5:43:35 PM 1/19/2018 6:43:12 PM

2 items

3. Dockit Task Wizard will load the selected task settings and appears as seen in Create

New Task wizard. However, some of the options may be disabled when editing a task.
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Run a Task on SharePoint On-Premise Migration

Dockit 'Run Now' feature allows the user to instantiate a task any time after the task has been

created. To run a Dockit import task:

1. Select a task from Task List pane.

2. Click Run Now from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs ISBIT ey

@ New (P Edit ¥ RunNow | (¥ Redo /N incremental Y€ Detete  [f]copy | B Reschedule | @ validate
Run selected job (Alt-R)
SharePoint On-Premise Jobs (2) aroup by [

ﬂ—l View Job Instance

¥
AKX mE

4 11

4 E 1

I )

Job Name Description Created Date Madified Date

m 16 to federated smaple LLL 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM
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3. The SharePoint Login Dialog to connect to SharePoint will appear as shown below. Enter
a valid user credential to connect to SharePoint.

Provide user credentials to connectto SharePoint.

Authentication: | Windows e |

User Name: |usslab‘l.1'armadmin_splﬁ—1 ~""|| == |

(johndoe@contoso.com, contosoljohndoe, johndoe)

Password: |-----------------

For Federated authentication (Web Single Sign-on) credential based import task.
The Web Login Dialog to connect to SharePoint will appear as shown below:

https:/fvyapin.sharepoint.com >

] Office 365

Sign in with your work or school
account

someone@example.com

Password

[ keep me signed in

Sign in Cancel

Can't access your account?

e Your work or school account can be used
F’l amywhere you see this symbol. b
@ 2018 Microsoft Legal Privacy
£ > ¥

The given credential will be used to connect to the SharePoint site.
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4. The current process of task will be reported in a new dialog as shown below:

Sample Migration - Dockit Task Status “
Preparing contents

D 100%: D L D
Start End

Status Connecting to SharePoint...

Items to process 3 files, 12 folders, 6.03 KB

Items Ignored 0 files, 0 folders, 0 KB

Errors 0 files, 0 folders, 0 KB

Items Processed 0 files, 0 folders, 0 KB

Remaining 3 files, 12 folders, 6.03 KB

Start Time Tuesday, February 7, 2017 9:30: 11 FM

End Task

Runtime statistics:

a)

b)

c)
d)
e)

f)

Items to process - Shows the total number of files / folders available in the source
location along with total size.

Items Ignored - Shows the total number of files / folders ignored based on the
task settings specified by the user. Migration task settings such as Do not overwrite
and the files that do not meet the Export Condition will be taken into consideration
here.

Errors - Shows the total number of errors that occurred when processing the files
/ folders.

Items processed - Shows the number of items (folders and files along with size)
that are transferred or uploaded to SharePoint at any given time instance.
Remaining - Shows the total number of files / folders (including size) that are yet
to be transferred or uploaded to SharePoint at any given time instance.

Elapsed Time - Shows the elapsed time from the instance the migration task
started or commenced.

You can also use Dockit command line feature that allows you to instantiate a task from
DOS command prompt any time after an import task has been created using Dockit's task
wizard.

5. Once the import task is complete, a new entry will be added in Task History section,
where you can view the import activity performed when the task ran last.
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Run a Task on SharePoint Online (Office 365) Migration

Dockit 'Run Now' feature allows the user to instantiate a task any time after the task has been
created. To run a Dockit import task:

1. Select a task from Task List pane.

2. Click Run Now from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

A [ Job History

+ New ? Edit Jf’ Run x Delete OVaHdate ﬂl View Job Instance
SharePaint Online Jobs (2) Group by

Jab Name Description Created Date Modified Date Last Run At

MY gmm
AR EE

search @,

N

4 P2

FS Explorer 1 Test 1/12/2018 5:35:35 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM

E 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM -

2 items

[~ %

33



3. For Federated authentication (Web Single Sign-on) credential based import task.
The Web Login Dialog to connect to SharePoint will appear as shown below:

https:/fvyapin.sharepoint.com >

] Office 365

Sign in with your work or school
account

someone@example.com
Password

[ keep me signed in

Sign in Cancel

Cant access your account?

o Your work or school account can be used
" i| re you see this symbol. W

& 2016 Microsoft Legal Privacy

£ > ¥

The given credential will be used to connect to the SharePoint site.
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The current process of task will be reported in a new page as shown below:

Dockit Migrator (Evaluation Version)

1

1

My Jobs Job History
~
Summary ' 0000118
Scan Prepare Upload to Azure Dispatch to Office 365
0 Folder(s) 0 Folder(s) 0 Folder(s) 0 Folder(s)
[ 4File(s) [ 4File(s) [ 4File(s) [l o File(s)
Total Size Total Size Total Size
6.68 KB 6.68 KB 6.68 KB
Packages Packages

*
%

X

2

Cancel

Once the migration job is complete, you can view the activity log for more information.
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Re-do Migration

The Re-do task will help you re-process all the items that are added in the previous
migration. Re-do is similar to a new task, except that you can re-migrate all the items that
are added in the previous migration. If the item processed and migrated in the previous
migration, the Re-do will delete the migrated item and migrate a fresh.

Click 'Re-do' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

B @ New y Edit j Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

) . . ¥ g
SharePoint On-Premise Jobs (2) Group by _ Search O] ax mu @
Job Name Description Created Date Modified Date Last Run At Tetal Data Migrated
“ 11
m 16 to federated smaple 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0 Files, O Folders, 0 kB I

4 ET

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

S
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Incremental Migration (On Premise)

The Incremental task will help you to migrate the incremental content.

1. Click 'Incremental Migration' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

E @ New y Edit j’ Run Now II*; Re-do A Incremental x Delete @ Copy @ Reschedule Q Validate ﬂ—l View Job Instance

SharePoint On-Premise Jobs  (2) Group by _

search @,

N

HE G

Job Name Description Created Date Maodified Date Last Run At Total Data Migrated
4 11
m 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 0O Files, 0 Folders, 0 KB I
4 ET
! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM OFiles, 0 Folders, 0 KB

S
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2. 'Incremental Migration / One-way Sync' dialog will appear as shown below; you can
select your desired option to perform incremental migration.

Incremental Migration :

@ Sites and Lists modified or newly created in source location, since last migration using Dockit

() Sites and Lists modified or newly created in source location  This Week

Reference Template (to avoid list tem duplicates) : |Dodr:it Default

i) Documents Modified or newly created in source location, since last migration using
Dockit

ii) Documents Modified or newly created in source location, since last update in SharePoint

iii) Documents Modified or newly created in source location with specific time durations as
follows:

'This Week' 'Last 7 days' 'This Month' 'Last Week' 'Last 14 days' 'Last
Month' 'Today' 'Yesterday' 'Last N Days'

3. Click OK will proceed.
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Incremental Migration (Online)

The Incremental task will help you to migrate the incremental content.

1. Click 'Incremental Migration' button from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

My Jobs . Job History New Job

+ New ;? Edit Jf’ Run | /N Incremental x Delete QVaIidate ﬂ—l View Job Instance

SharePoint Online Jobs (2) Group by _ search Ofaxme@
Job Name Description Created Date Modified Date Last Run At

4 P2

E 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM

E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM

2 items

<%
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2. 'Incremental Migration / One-way Sync' dialog will appear as shown below; you can

select your desired option to perform incremental migration.

Incremental Migration / One-way Sync X

Specify the option to perform the incremental migration / one-way sync

This Week  “1

T
H

() Sites and Lists modified or newly created in source location

() Sites and Lists modified or newly created in source location, since last migration using Dackit

T days

CK

Cancel

i) Documents Modified or newly created in source location, since last migration using

Dockit

ii) Documents Modified or newly created in source location, since last update in SharePoint

iii) Documents Modified or newly created in source location with specific time durations as

follows:

'This Week' 'Last 7 days' 'This Month' 'Last Week' 'Last 14 days' 'Last

Month' 'Today' 'Yesterday' 'Last N Days'

3. Click OK will proceed.
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Delete an existing task

To delete a Dockit import task:

1. Select a desired task from Task List.

2. Click Delete Task from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘. My Jobs Job History

E @ New ﬁ Edit _? Run Now II*; Re-do A Incremental x Delete @ Copy &‘3 Reschedule

SharePoint On-Premise Jobs (2) Group by [iEINE

~

@& validate

ﬂ—l View Job Instance

Search

@,

N

e l.@
AK HE

Job Name Description Created Date Maodified Date
4 11

4 E 1

%

Last Run At

m 16 to federated smaple ose 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM 1/12/2018 3:04:11 PM

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/20718 1:01:40 PM

Total Data Migrated

0Files, 0 Folders, 0 KB

0Files, 0 Folders, 0 KB
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3. Click Yes in Delete Task message-box shown below:

This action will remove task 'Building Documents' and its associated
task history.

Are you sure you want to delete the task?

es Mo

Note: Deleting a task will permanently delete the selected task and its task history items.
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Copy an existing task

To copy or create a new task from an existing Dockit import task:

1. Select a desired task from the Task List.

2. Click Copy Task from Home menu of Dockit main screen.

Dockit Migrator (Evaluation Version)

.‘. My Jobs Job History

E @ New P Edit | & RunNow | (¥ Re-do = A\ Incremental = D Detete = [ cCopy = MY Reschedule | @ Validate (]| View Job Instance

SharePaint On-Premise Jobs  (2) Group by _ seareh O @
Job Name Description Created Date Modified Date Last Run At Total Data Migrated

4 11

m 112/2018 3:04:11 PM 1/12/2018 3:04:11 PM 141212018 304:11 PM 0Files, 0 Folders, 0 KB I

4 E 1

! Explorer Test 171172018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Falders, 0 KB

%

43



3.

In Copy Task dialog, enter a new task name in Save As text-box, specify a Run As
account and Password (if applicable) and Click OK to create a new task with the same
import settings specified in the selected task.

Copy a task and its import settings. Enter a unigue name for

the task,
Copy: [Buiding Documents |
Save As: |Furni1J.|rE Document |

Cancel
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Reschedule Task

Use this tool to Reschedule Task in Windows Task Scheduler interface to automatically run
the import tasks at scheduled intervals.

This tool helps you to re-create the Windows Schedule Task in the following two scenarios:
e To Reschedule that Task that was accidentally deleted and is required to be created
again with the same schedule settings
e To Reschedule Task when the Dockit import tasks are migrated from an old computer
to a new computer

1. Select a task from the Task List

2. If Dockit has enough information about the required Windows Schedule Task, the
Reschedule Task option will be enabled.

Select Reschedule Task from Home menu of Dockit main screen

Dockit Migrator (Evaluation Version)

A B Job History
E @ New P Edit | B RunNow | (%) Re-do /N incremental P Delete = [ Copy M6 Reschedule | @ validate | (]| View Job Instance
SharePaint On-Premise Jobs  (2) Group by _ Seorch O ax =u
Job Name Description Created Date Modified Date Last Run At Total Data Migrated

4 11

m 1/12/2018 30411 Ph 1/12/2018 3:04:11 PM 111272018 30411 PM 0 Files, 0 Folders, 0 KE

4 E 1T

! Explorer Test 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 1:01:40 PM 0 Files, 0 Folders, 0 KB

%
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3.

In Create Windows Task dialog, specify a Run As account and Password and Click OK
to create a new schedule task with the same schedule settings that was previously saved

by Dockit Import Task Wizard.

Schedule the task in Windows Task Scheduler using the settings below,

Task Mame: |REFerence Document

Run As: |DevLaquhnDeu

Schedule: |Dn::e V|§13rttime: |1U:13:11AM

Schedule Task Once

Run on: |wEdnesday, February 1, 2017 ~"|

At 10:13 AM on 2/1/2017

Schedule: To create a Windows scheduled task. Dockit will create a schedule task in the
Windows Scheduled Tasks with the given settings.
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Validate Task

Validate Task for SharePoint Migration (SharePoint OnPremises and SharePoint
Online)

This tool will help you to identify the most common errors that are likely to occur and
minimize such errors during a live migration.

To Validate a Dockit Migrator task:

1. Select a desired task from Task List.
2. Click Validate from Home menu of Dockit Migrator main screen.

Pre Migration Validation Tool X

This tool will help you to identify the most common errors that are likely to occur and minimize such errors during a live migration.

Connecting...

Cancel

3. Validation Report shows the total number of site(s), list(s) and item(s) in Scan

section and list of items going to validate and number of errors in Validation Report

Section.
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Pre Migration Validation Tool X

Scan Validation Report
@ 1Site(s) o Features - Checks site / site collection features in target SharePoint
O 18 List(s) (] © Errorls): 102
14 Folder(s) .: - . S .
Site / list template(s) - Checks site / list templates availability in target SharePoint
[) 37Files), 2
version(s) - Site Quota - Verifies site quota limit
J 10 Item(s) - User and groups - Checks availability of users and groups in target SharePoint
Total Size € Errors);: 15
611.000 KB
Site / list content types - Checks availability of site / list content types in target SharePoint
Q Error(s): 39
Site / list workflows - Checks availability of site / list workflows in target SharePoint
List view(s) - Verifies list view schema in target SharePoint
0 Error(s): 1
LI Columns - Verifies schema for each column in target SharePoint
O Error(s): 1

Cancel
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Pre Migration Validation Tool X

Scan Validation Report
E) 1site(s) [ Features - Checks site / site collection features in target SharePoint
€ FError(s): 102

O 18 List(s) (]
Site / list template(s) - Checks site / list templates availability in target SharePoint

14 FOIder(S) ° o Successful

37 File(s), 2

version(s) o Site Quota - Verifies site quota limit
° Successful
J 10ltem(s) @
User and groups - Checks availability of users and groups in target SharePoint
Total Size .
Error(s): 15
611.000 KB O erore: 15

Site / list content types - Checks availability of site / list content types in target SharePoint
€ Error(s): 39

Site / list workflows - Checks availability of site / list workflows in target SharePoint
€ Erroris: 1
List view(s) - Verifies list view schema in target SharePoint

€ Errors): 1

Columns - Verifies schema for each column in target SharePoint
Q Error(s): 1

4. Validates the following items:

Features: Checks site / site collection features are available / installed in target
SharePoint.

Site / list template(s): Checks site / list templates availability in target SharePoint.

Site Quota: Verifies site quota limit and shows the storage space required in target site
(if site quota exceeds).

Users and groups: Checks availability of users and groups in target SharePoint and
shows the unavailability of users and groups as error(s).

Site / list content types: Checks availability of site / list content types in target
SharePoint

Site / list workflows: Checks availability of site / list workflows in target SharePoint

List view(s): Verifies list view schema in target SharePoint. Checks the mismatch field
type in 'Group By' (list view).

Columns: Verifies schema for each column in target SharePoint. Verifies the source
columns (Taxonamy, external data and reference list of lookup column) are available in
target SharePoint.
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5. Detailed View: shows the list of errors.

Pre Migration Validation Tool X

Templates (0)

Site Quota (0)

Users (15)

Workflow (1)

View (1)

Column (1)

Content Type (...

Source Url

https://
mars.vsslab.local/
sites/pluto

https://
mars.vsslab.local/
sites/pluto

https://
mars.vsslab.local/
sites/pluto

https://
mars.vsslab.local/
sites/pluto

1‘ Validation Report >> Detailed View

Target Url

https:/f
m365x456987 sha
repoint.com/sites/
mars

https://
m365x456967.sha
repoint.com/sites/
mars

https://
m365x456967.sha
repoint.com/sites/
mars

https://
m365x456967.sha
repoint.com/sites/
mars

Category

Feature

Feature

Feature

Feature

Object

3adce811-6fel-4ed
7-
abas-675470282c12

Jadce811-6fe0-4e8
7-
abas-675470282c12

Jadcel11-6fel-428
7-
abas-675470282c12

PublishingSite

Status

Failed

Failed

Failed

Failed

Total Row(s): 103

Remarks

Dependent feature
[DocumentSet] is
not available in
target. Please
deploy
[DocumentSet]
feature in target
SharePoint.

Dependent feature
[Docld] is not
available in target.
Please deploy
[Docld] feature in
target SharePoint.

Dependent feature
[DocumentSet] is
not available in
target. Please
deploy
[DocumentSet]
feature in target
SharePoint.

[PublishingSite] is
not available in
target. Please install
[PublishingSite]
feature in target
SharePoint.

®

6. Click Close to close pre migration

Validate Task for File Share Migration (SharePoint OnPremises and SharePoint Online)

This tool will help you to identify the most common errors that are likely to occur and minimize

such errors during a live migration.

To Validate a Dockit Migrator task:

validation tool.

1. Select a desired task from Task List

2. Click Validate from Home menu of Dockit Migrator main screen.
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Pre Migration Validation Tool X

This tool will help you to identify the most common errors that are likely to occur and minimize such errors during a live migration.

Checking existence of source and target locations

Checking site quotas (SharePeoint 2013 and above)

Checking for folder / file name

Checking for folder / file URL length

Checking columns availability in target SharePoint

Checking metadata value availability in target SharePoint (if applicable)
Checking mandatory columns

Validating the functions (if any)

Checking the existence of permission levels / users in target SharePoint

Cancel

3. Validation Report shows the list of items going to validate and number of errors.

Pre Migration Validation Tool X

This tool will help you to identify the most common errors that are likely to occur and minimize such errors during a live migration.

Checking existence of source and target locations

Checking site quotas (SharePoint 2013 and above)

Checking for folder / file name A
Checking for folder / file URL length

Checking columns availability in target SharePoint

Checking metadata value availability in target SharePoint (if applicable)

Checking mandatory columns

CLLCE XKL

Validating the functions (if any)

" Checking the existence of permission levels / users in target SharePoint

BN -

4. Validates the following items:
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Checking Existence: Checks existence of source and target locations.

Site Quota: Verifies site quota limit and shows the storage space required in target site (if
site quota exceeds).

Folder / file name: Checks folder / file name contains valid characters.

URL length: Checks folder / file URL length.

Column: Checks availability of columns in target SharePoint.

Metadata: Checks metadata value availability in target SharePoint (if applicable).
Mandatory Column: Checks the mandatory column values are valid.

Function: Verifies the functions (if any).

Permission level: Checks the existence of permission levels and users in target SharePoint.

5. Report: shows the list of errors.

Dockit Migrator - Validation Result

Checking for folder / file name errors

Source Index Source Destination Remarks

0 DhSample Files\{}8i~  https://catalystvsslab.local/Dockit/Dockit1/Grouplib - Folder name contains inv

6. Click Close to close pre migration validation tool.
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Manage Categories

Use this tool to Add, Delete categories or change the Color of the categories. The Categories

will help you group the related tasks and file them together.

1. In order to edit Dockit categories, select Manage Categories from Home menu of Dockit

main screen.

B Migration Options
|ﬁ Usage Statistics
X Tools

? Help

B o

Dockit Migrator (Evaluation Version)

Template Manager

Create a reusable templates for migration
jeb

Server Agent Test Tool

You can check the existence of Dockit
Server Agent in the targst SharePoint
server using this tool by specifying a
SharePoint site URL and a credential to
connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.

>

I_Iﬂ

Metadata Collator

Export metadata for library / list items to
a file. Enter a list or folder location
URLalong with the user credentials to
proceed.

Job Categories

To create color categories which is
assigned to the migration job. To edit a
category, select the category name and
use the commands to the right.
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2. The Task Categories dialog will be shown as below:

Task Categories *

Categores Mew...

Delete

Colaor:

Il Elack w

Cancel

3. Inorderto add a category, click New... button and provide the information about category
in the New Category dialog as shown below:

Click OK.

4. The newly added Category will be shown in the Task Categories as below:

Task Categories *
Categories New...
Bl Conference Information Delete
Color:

Cancel
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5. In order to change the color of the existing category, select the Category and Select the

desired color in the Color Drop-Down List for the selected category as shown below:

Task Categories

Categories
Bl Conference Information

o

Mew. ..

Delete
Caolor:

B Green v

Click OK to enable the feature.

Il Elack
I Elus
& Lime
[ Cyan
B Red
B Fuchsia
I ellow
[1white
M My
I Te=al

I Maroon
I Furpls
B Olive
B Gray
[ Orange
Maore Colors...

Henceforth, the categories in the Task Categories can be used to categorize the newly created

tasks or to re-categorize old tasks.
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Cleanup history

Dockit maintains the task history of each task run in the application task history folder e.g.,
<Application Data Folder>\TaskHistory\<taskname>\<timestamp>. Over a period of time,
the task history folder grows in size. We recommend cleaning up the task history periodically
to control the disk space usage. To cleanup task history, perform the following steps given
below:

1. Select Cleanup History from Home menu of Dockit main screen

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History
Job Name Start Time End Time Elapsed Items in Source Completed Ignored Errors Status Trash (Alt+T) J

I 1)
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2. The Cleanup History dialog appears as shown below:

This deanup utility will dear task history and related files from
your computer.

Retain task history for last (@) instances anly

7 days only

Cleanup | | Close

a. Selecting Retain task history for last <n> runs only option will remove all
history entries for each task that are older than <n> runs (task instances).

b. Selecting Retain task history for last <n> days only option will remove all
history entries for each task that are older than <n> days.
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View Job Instance

To view and manage task status of a selected task:

1. Select a task from the Task List.

2. Select View Job Instance of Dockit main screen.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History

@ New P Edit | & RunNow | (¥ Re-do /N Incremental P Delete = (] Copy M) Reschedule | @ validate View Job Instance
_iew Job Instance

SharePoint On-Premise Jobs  (2) Group by _ Seorch O, | ax =
Job Name Description Created Date Modified Date Last Run At Total Data Migrated

4 11

m 112/2018 3:04:11 PM 1/12/2018 3:04:11 PM 171212018 304:11PM 0 Files, 0 Folders, 0 KB

4 E 1T

[ _Jpem—_—— 1/11/2018 11:40:15 AM 1/12/2018 1:01:40 PM 1/12/2018 101:40 PM O Files, 0 Folders, 0 KB

%

58



3. The Job Instance page appears as shown below:

Dockit Migrator (Evaluation Version)

‘ My Jobs >> Job Instances [16 to federated smaple]
e @
e
Job Name Start Time End Time Elapsed Items in Source Completed Ignared Errors Status
4 Older T
H:) 16 to federated smaple  9/25/2017 11.07:04 AM | 9/25/2017 11:08:14 AM | 00:01:10 Owebs, 1lists, 0it Dwebs, 1lists, 0t 0 webs,Olists, Dit Owebs,0lists, 0t Completed

%

4. Show status for <n> days: Upon clicking Go button, displays task history entries of all
tasks that were run within the specified number of days.

5. Refresh: Reloads the task history entries and updates the newly run tasks (if any).

6. Open Log Folder: Opens the folder that contains the activity log of the currently selected
task history item.

7. View activity log: Displays activity log of the currently selected task history item.

8. Remove: Removes the currently selected task history entry and its associated log folders
and files.

9. Remove all: Removes all task history entries and their associated log folders and files
that are currently displayed.

10. Click Close button to close this window.
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Dockit Tools

Manage Templates

Server Agent Test Tool

Metadata Extractor

Metadata Collator
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Dockit Template Manager

Dockit uses various templates such as column mapping template, domain mapping template,
user / group mapping template, permission mapping template, renaming rule, favorite
columns and profile manager. These templates can be configured and save using Dockit
Template Manager tool and can be reused in task settings. Dockit Template Manager tool
available under Templates Menu in the Task Manager will help you manage various templates.

Select File Share Migration in Manage Template from Tools menu of Dockit main

screen.

Then Template Manager page will appear as shown below:

B Migration Options

./ﬁ1 Usage Statistics
>& Tools
? Help

B o

Dockit Migrator (Evaluation Version) - = X

Tools >> Template Manager

Create for migration tasks.

File share Migration  SharePoint Migration

C|—| @l On-Premise Online

Templates for SharePoint On-Premise Migration

m

E Domain Mapping _I

,2 Permission Mapping

@  U:er/ Group Mapping

New Core Fil...

Oy Replace llegal Characters

Click Copy to copy an existing template in a different name.

B
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See the following sections for more information

Column Mapping

Domain Mapping

User / Group Mapping
Permission Mapping

Folder and File Renaming rules
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Column Mapping Template

Dockit allows you to map metadata properties to the SharePoint column-using column
mapping templates. Dockit column mapping template is available as one of the items under
Manage Templates available under Tools Menu.

To create a new column mapping template, Select New from the Column mapping Template
Tools pane. The new template will appear and enter a unique name for the template as shown
below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

2 - Create reusable templates for migration tasks.
i1l Usage Statistics
File share Migration  SharePoint Migration
XTGUE
(]l cotmn Napping On-Premise Online
')HE'P [} Templates for SharePoint On-Premise Migrati
H D Ucer/ Group Mapping emplates for SharePoint On-Premise Migration
Ak
-
Eb Exit E Domain Mapping _I
,) Permission Mapping I ﬂ
- New Core Fil...
B[y Repiace liegal Characters

Column Mapping Template view

Template list pane in Dockit template manager tool transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group Column
Mapping Template in template tree pane.

Column Mapping template view consists of following panes to configure column mapping:
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Column Mapping Pane

Column Mapping pane displays the column mapping structure for the selected template. It
provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column Mapping related operations can be
performed by using the Column Mapping Actions toolbar.

Source Column Target Column Default Value

';:i' Mame sew MName

'l:[' Data Created e Data Created

{* Date Modified

L ]

L Date Modified

“ew +
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Domain Mapping Template

Dockit uses domain mapping template to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

To create a new domain mapping template

Select New from the Templates Tools pane. The new template pane will appear and enter a
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

P .. Create reusable templates for migration tasks.
il Usage Statistics

File share Migration  SharePoint Migration
X Tools

? Help
B e

(@) Template Name:
oS

Source Target

Domain Mapping Template consists of following panes to configure domain mapping:

1. Source domain list pane
2. Destination domain list pane
3. Domain Mapping Pane
Dockit domain mapping template enables you to load the list of domains available with the

network either by clicking ™ . Once you click, both source domain list pane and destination
domain list pane displays the list of available domains in the network as shown below.
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Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

|ﬁ Usage Statistics Create reusable templates for migration tasks.
File share Migration  SharePoint Migration
x Tools .
ﬂ—l Column Mapping ‘\,(,-/“ Template Name: |Sample
7 Help Source Target
H

@  ser / Group Mapping

M M +
ﬁ Domain Mapping .

] HARVESTER
,‘2 Permission Mapping

B o

. [ oraIT
Oy Replace lllegal Characters
[ voYAGER
[ vssLaB

[ vsspro

Then you have to select the appropriate source domain (s) from the source domain list and
select the target domain to map from the list of available target domains. Then finally click
Map button to map the domains.

You can also have the option to enter the domain names of your own in the respective

textboxes and finally click =+ button to map. Dockit allows you to enter either domain names
or UPN suffixes under the text boxes. For example, research, vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be enter separated by comma.
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Once you click + button, selected domains are mapped and the mapped data is displayed
in the domain mapping pane as shown below:

Dockit Migrator (Evaluation Version) - x
B Migratien Options Tools >> Template Manager
p Create reusable templates for migration tasks.
il Usage Statistics

File share Migration  SharePoint Migration
X Tools —~
: Template Name: [Sample
—————— ﬂ—| Column Mapping (@) Templote Name: [S2mp
Source Target

? el () W pEmmtms ¢

i VOVAGER ~ VSSLAB v -
Eb Exit H Domain Mapping ]

“ - +

,) Permission Mapping

a é Replace lllegal Characters
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User / Group Mapping Template

Dockit uses user / group mapping template to replace the unavailable user / group with valid
SharePoint user / group while migration. You can use user / group mapping template to
replace unavailable user / group with valid SharePoint user / group for all the person or group
fields in target Share Point.

To create a new user / group mapping template, Select New from the Templates Tools pane.
The new template will appear and enter a unique template name and continue to map the
User / group in template manager as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

e - Create reusable templates for migration tasks.
{1l Usage Statistics
File share Migration  sharePoint Migration
X Tools oy
)T late N; 3
ﬂ—| Column Mapping ‘\(,-/‘ Smpate Rame
') Help Source l:l Target l:l
= @ oo/ Group Mapping
Eb Exit E Domain Mapping ¥ ¥ +
,) Permiszion Mapping
1
[y Feplace liegal Characters

User / group Mapping Template consists of following panes to configure user / group mapping:

1. Source user list / load options pane
2. Target user list / load options pane
3. Mapped Users / Groups Pane

Dockit user / group mapping template enables you to load the list of source users / groups
from various options either by clicking the appropriate button in the source load options pane
or load source users / groups menu as shown below. For more information, click Source users
/ groups loading options.

e
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Once you select the option and provide the appropriate inputs, the list of source users /
groups displayed on the source users / groups list pane as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
p o Create reusable templates for migration tasks.
1l Usage Statistics
File share Migration  SharePoint Migration
& 100is .
e — Template Name; |Sampl

ﬂ—l Column Mapping ‘\(:/‘ emplate Name: | Sample

‘7 Help Source l:l Target l:l
= [ ] User / Group Mapping
A
v +

Pattern ~

<First Name> <last Name>

,f‘ Permission Mapping

- <Last Name>, <First Name>
[y Repiace legal Characters
<First Name>.<Last Name>

<Last Name>.<First Name>

<First Name> <Initials> <lLast Name>

Then you have to select the appropriate source user / group from the source users / groups
list and select the target user / group to replace from the list of available target users /

groups. Then finally click + button to map the users / groups.
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You can also have the option to enter the user / group names of your own in the respective

textboxes and finally click + button to map. Once you click + button, selected user /
group are mapped and the mapped data is displayed in the user / group mapping pane as
shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
e . Create reusable templates for migration tasks.
{1il Usage Statistics
File share Migration  SharePoint Migration
¥ 1005 _
: (@) Tempne e
- C|—| Column Mapping &)

’) Help Source El Target I:l

= @  User/ Group Mapping

I | <Last Name>, <First Name> v <First Name>, <Last Name> v -_—

Exit Domain Mapping
,) Permission Mapping o " +

[Ny Feplace legal Characters
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Permission Mapping Template

Dockit uses permission mapping template to map the NTFS permissions to its equivalent
SharePoint permission levels.

To create a new permission mapping template, Select New from the Templates Tools pane.
The new template page will appear and enter a unique template name and continue to map
the permission in template manager as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager
Create reusable templates for migration tasks.

.’ﬁi Usage Statistics

File share Migration  SharePoint Migration

¥ 1005 —

: Template Name: [Sample |
- ﬂ-| Column Mapping (&) Temelate Name: DamP

? Help

B

Source El Target l:l

[Ny Repiace legal Characters

Permission Mapping Template consists of following panes to configure permissions mapping:

1. Source permissions list / load options pane
2. Target permissions list / load options pane
3. Mapped Permissions Pane

Dockit Permission mapping template enables you to load the list of source permissions from

network location either by clicking the appropriate button in the source load options pane or
load source permissions menu as shown below.

o]
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Once you select the option and provide the appropriate inputs, the list of source permissions

displayed on the source permissions list pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

pe - Create reusable templates for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration
x Tools —~
P Template Name; |Sample
ﬂ—| Column Mapping (&) Temelate Name: Damp
‘7 Help ®
H ®  User/ Group Mapping Source El Target l:l
= Cyi E Domain Mapping
E Exit PPIng Modify ~ | Full Control
,” Permission Mapping
v
By Repiace llegal Characters Basic Permissions
Full control
Modify

Read & Execute

List Folder contents

Read

Write

Dockit permission mapping template enables you to load the list of target permissions from
site collection either by clicking the appropriate button in the target load options pane or load

target permissions menu as shown below.

e
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Once you select the option and provide the appropriate inputs, the list of target permissions

displayed on the target permissions list pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

o - Create reusable templates for migration tasks.
i1l Usage Statistics
File share Migration  SharePoint Migration
x Tools —~
p Template Name: |Sample
ﬂ—| Column Mapping (&) Template Rame; Seme
‘7 Help ® 7
H D User / Group Mapping Source [ Target [...]
Eb Exit E Demain Mapping Modify v Full Contral

,}, Permission Mapping

By Repiace llegal Characters

Then you have to select the appropriate source permissions from the source permissions list
and select equivalent target permission level(s) to replace from the list of available target

permission level(s). Then finally click + button to map permissions.
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You can also have the option to enter the permission name(s) / levels(s) of your own in the

respective textboxes and finally click + button to map. Once you click + button, selected
permissions are mapped and the mapped data is displayed in the permissions mapping pane
as shown below:

Dockit Migrator (Evaluation Version) - X

[ Migration Options Tools >> Template Manager
] . Create reusable templates for migration tasks.

{11l Usage Statistics

File share Migration  SharePoint Migration
X Tools —
: Template Name: Sample
ﬂ—| Column Mapping (&) Tem E

7 Help ® ’ .

H ®  User/ Group Mapping Source l:l Target I:l

= Exi E D M
c E=0 e epRng Full control ~ | Full Control v ||=-

v v +

[Afy Replace llegal Characters

Assume, Full Control is not explicitly mapped to the SharePoint permission levels in the
permission mapping template, but Read is mapped to Read and Write is mapped with
Contribute (SharePoint permission levels).
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Folder and File Renaming rules

SharePoint does not permit certain characters in folder and file names. Dockit provides an
ability to rename invalid character(s) to valid character(s) and also support any character(s)
to be renamed using rules, thereby eliminating the tedious step of renaming the source folders
/ files. You can create naming rules, save them as Naming Rules and re-use them in your
import tasks.

Dockit uses 'Regular Expressions' technique which enables you to create generic renaming
rules in order to specify the pattern for file name conventions in Folder & File Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

To specify a rule for invalid character sequence to valid character sequence:

1. Select New from the Templates Tools pane. The new template will appear and enter an
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools =>> Template Manager
e o Create p for migration tasks.
{1ll Usage Statistics
File share Migration  sharePoint Migration
x Tools
ﬂ—l Sl ferhe On-Premise Online

? Help

Templates for SharePoint On-Premise Migration

0 B
+ o o

New File Rule Folder Rule

() UmiEmmimrs

E' Exit E Domain Mapping

,f Permission Mapping

[y Replace llegal Characters
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2. Once the new renaming rule template created.

a. Specify the SharePoint invalid character in Find textbox and its valid character in

Replace textbox, then click + button.
b. Click = button to remove the selected naming rule.

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager
e . Create pl for migration tasks.
#lll Usage Statistics

File share Migration  sharePoint Migration
)&Tc:nls ~~
: Template Name; Test

——————— ﬂ—l Column Mapping '\f/’ emplate Name: [1e>
’) Hel,
= P . User / Group Mapping Rules
Eb Exit ﬁ et Mg Find Replace
% -
,} Permission Mapping

+

e (][] -

3. You can edit the existing renaming rule by selecting the appropriate rule.

4. If you have to order the rules in the grid using the navigation buttons available on the
right side of the grid, click Save button to save the rules in that order.

5. The following are valid wildcard characters that can be used to create naming rules in
Dockit:

* (asterisk) Denotes any number of characters to be left
? (question | Denotes at least one character position to be
mark) truncated / replaced
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Sample Renaming Rules:

File Name

Find

Replace

Result

Remarks

SampleVv1l

*V1

{empty}

Sample

Truncate V1, if
the file ends
with V1

SampleVv1l

*V1

SampleA

Replace V1 with
A, if the file
name ends with
Vi

Hello_World

*_World

{empty}

World

Truncate
Hello_, if the
file name starts
with Hello_

Hello_World

* World

{empty}

Hello

Truncate
_World, if file
name ends with
_World

SampleVv1

v?

{empty}

Sample

Truncate V and
the file name
character
following it
(immediately
succeeding
character), if
the file names
contains V and
followed by any
one character.

Sample

’p

{empty}

Sale

Truncate one
character
preceding the
letter p in the
file name.

SampleV12

V??

{empty}

Sample

Truncate two
characters

following  the
character /
letter V in the

file name.

SampleFileVersion

*File*

{empty}

SampleVersion

Truncate the
word 'File' in
any position in
the file name.

Sample.Matrix

Dot

SampleDotMatrix

Sample?File

Text

SampleTextFile

Hello*World

{empty}

HelloWorld

Sample$

Dollar

SampleDollar

Sample”File

{empty}

SampleFile

Sample+Document

Plus

SamplePlusDocument

Hello<World

A+ | > * [

{empty}

HelloWorld
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Hello>World > {empty} HelloWorld
[Document [ Word WordDocument
Word] ] Document | WordDocument
(File ( Sample SampleFile
Sample) ) Document | SampleDocument
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SharePoint Migration — Column Mapping Template

Dockit allows you to map metadata properties to the SharePoint column-using column
mapping templates.

Dockit column mapping template is available as one of the items under Manage Templates
available under Tools Menu.

To create a new column mapping template, Select New from the Column mapping Template
Tools pane. The new template will appear and enter a unique name for the template as shown
below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P e Create pl for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration
>& Tools .
) Template Name:
Cl Column Mapping (&) =P l ‘
? Help ® ,
aln User/ Group Mapping Target Column Source Column Default Value
P oo B ourn apes
File Name ¥ Name oes -
,) Permission Mapping
- File Created Date ¥ Created aee -
[[[F] site and List templates
T©¢ Reference Templates File Modified Date I Modified “es -
File Created By ¥ Created By cee -
< File Modified By ¥ Modified By ses -
File Content Type 'Q- Content Type e -

File Checkin Comments gy Check-in vee -
Comments

Folder Name F Name “es -

Folder Created Date ¥ Created see -

Folder Modified Date 'Q' Modified e -—

Folder Created By L} Created By ses -

Column Mapping Template view

Template list pane in Dockit template manager tool transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group Column
Mapping Template in template tree pane.

Column Mapping template view consists of following panes to configure column mapping.
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Column Mapping Pane

Column Mapping pane displays the column mapping structure for the selected template. It
provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column Mapping related operations can be

performed by using the Column Mapping Actions toolbar.

.If.@-\] Template Mame: |5ample
L

File Created By
File Medified By

File Content Type
File Checkin Comments

Folder Name

Folder Created Date
Folder Modified Date
Folder Created By
Folder Modified By
Folder Content Type

DB Last Update

Tt

Tt

>SRN = JURREE < JNRRAE - AR * NERIE * B -

Created By

Maodified By

Content Type

Check-in
Comments

Mame

Created

Maodified

Created By

Madified By

Content Type

Last Updated

LR N ]

LR N

LR N

LA N

[N ]

[N ]

LR N ]

LA N

LA N

LR N

LR N
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SharePoint Migration — User / Group Mapping Template

Dockit uses user / group mapping template to replace the unavailable users / groups with
valid / new SharePoint users / groups when assigning user / groups or permissions for the
folder / document during content migration from one SharePoint environment to another.

You can use this mapping template for all Person or Group fields in SharePoint.

To create a new user / group mapping template, select New from the Templates Tools pane.
The new template will appear and enter unique template name for the template and
continue to map the user as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager

] o Create pl for migration tasks.

{1l Usage Statistics
File share Migration  SharePoint Migration

>& Tools —~

i T late Name: [Sample

- Cl—l Column Mapping '\(:,-‘ emalate Name: [Sormp ‘
? Help Source [L..] Target [
- @ et/ Group Mapping

Al

E’ Exit ﬁ Domain Mapping A v+
,) Permission Mapping

.
[F siteand Listtemplates

=€ Reference Templates
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Dockit user / group mapping template enables you to load the list of users / groups from
various sources, either by clicking the appropriate button or load users / groups menu as
shown below:

-]

Once you select the option and provide the appropriate inputs for source and target user,
the list of users / groups are displayed on the respective users / groups list pane as shown
below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
e . Create bl for migration tasks.
#lll Usage Statistics
File share Migration  SharePoint Migration

X Tools —
: T late Name: | Sample

ﬂ—l Column Mapping ‘\_(:,«" Emplate hame: P
? help source [...] Target [,

- [ ] User / Group Mapping

r H Y

E Exit E Domain Mapping ¥ > +
Users ~
,/p Fersesom MEEEE VSSLABAaaron

= vsslab\david
\": Site and List templates
vsslab\dennisk
@ (s e Es wvsslab\farmadmin_sp16-1

vsslab\ganesan

Select the appropriate source user / group from the source users / groups list and select the
target user / group to replace from the list of available target users / groups. Finally, click

+ button to map the users / groups.
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Select All Unresolved Users from source user/group combobox to map all unresolved /
unavailable users from source SharePoint to a valid user in target SharePoint.

You also have the option to enter the user / group names in the respective textboxes and

finally, click + button to map. Once you click + button, selected user / group are

mapped and the mapped user pair is displayed in the user / group mapping pane as shown

below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager

Create bl I for mi

tasks.

ﬁﬁ Usage Statistics

X Tools

File share Migration ~ SharePoint Migration

(@) Template Name: [Sample
&/

ﬂ—l Column Mapping

Source El
() Mm@t
Ak

Target EI

E Domain Mapping VSSLAB\aaren

v

vsslab\david

,) Permission Mapping

.
[[F] siteand Listtemplates

=¥ Reference Templates
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SharePoint Migration — Domain Mapping Template

Dockit uses domain mapping template to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file migration to
SharePoint.

To create a new domain mapping template,

Select New from the Templates Tools pane. The new template will appear enter an unique
template name for the template as shown below:

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Template Manager
e o Create pl for migration tasks.
{Nll Usage Statistics
File share Migration ~ SharePoint Migration

>& Tools —
i T late Name:

ﬂ—l Column Mapping I\(:/" empiate Neme " ‘

Source Target

? Help

._ User / Group Mapping

v v |+
E Domain Mapping

,) Permission Mapping

B e

=N
5 siteand Listtemplates

= Reference Templates

Domain Mapping Template consists of following panes to configure domain mapping:

1. Source domain list pane
2. Destination domain list pane
3. Domain Mapping Pane



Dockit domain mapping template enables you to load the list of domains available with the

network by clicking ¥ to load. Once you click, both source domain list pane and destination
domain list pane displays the list of available domains in the network as shown below.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P . Create bl for migration tasks.
il Usage Statistics
File share Migration ~ SharePoint Migration
X Tools —~
: T late Name: | Sample
ﬂ—l Column Mapping ‘\_(:/'I fmplate Hame E
Source Target
? I () U iEmmims g
ALk
~ ~
+
B
[ HARVESTER
,) Permission Mapping
1 oreiT
=
| E Site and List templates
[ vOYAGER
=¥ Reference Templates
ClvssLas

< [vssero

Then you have to select the appropriate source domain (s) from the source domain list and
select the target domain to map from the list of available target domains. Then finally click

+ button to map the domains.

You can also have the option to enter the domain names of your own in the respective

textboxes and finally click + button to map. Dockit allows you to enter either domain
names or UPN suffixes under the text boxes. For example research, vyapin.onmicrosoft.com
etc...

Note: As for entering free texts, multiple source domains can be enter separated by comma.
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Once you click + button, selected domains are mapped and the mapped data is displayed
in the domain mapping pane as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager

P o Create pl for migration tasks.

il Usage Statistics

File share Migration ~ SharePoint Migration
>& Tools —
) Template Name: |Szmpl
—— ﬂ—l Column Mapping ‘\(,_/" emplete Name: [2mpe
Source Target

? Help
B e

@ e/ Group Mapping

HARVESTER v ORaIT v | -
E Domain Mapping

,) Permission Mapping

=
[[F] siteand Listtemplates

= Reference Templates

86



SharePoint Migration — Site and List Mapping Template

Dockit uses site and list template mapping to replace the unavailable site and list templates
with valid / new SharePoint site and list templates when creating unavailable sites and lists
during content migration from one SharePoint environment to another.

To create a new site and list template mapping, select New from the Templates Tools pane.
The new template will appear and enter a unique name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager
P o Create pl for migration tasks.
1l Usage Statistics

File share Migration  SharePoint Migration
XTOOIS —

) Template Name:

ﬂ—| Column Mapping (&) Tempiatefame

? Help PY , Source Target
®  User / Group Mapping
v ~
+

E’ Exit E Domain Mapping

,) Permission Mapping

Site and List templates

B¢ Reference Templates

You have to select the appropriate source template from the source template list and target

template from the list of available target templates. Finally, click + button to map the
templates. You can also specify the site / list URL in the source URL / Template Name
textbox along with the new template name in the Target Template Name textbox.

You also have the option to enter the template names in the respective combo boxes and

finally, click + button to map. Once you click + button, selected templates are mapped
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and the mapped template pair is displayed in the Site and List Template mapping pane as
shown below:

Dockit Migrator (Evaluation Version) -
B Migration Options Tools >> Template Manager
P o Create pl for migration tasks.
{11l Usage Statistics
File share Migration  SharePoint Migration
>& Tools ~
) Template Name: |Sample
—— C|—| Column Mapping '\f_," empiate Neme P
') Hell Source Target
= P @ Uocr / Group Mapping

Microsoft Word 97-2003 document ~ Microsoft Excel spreadsheet v
Eb Exit E Domain Mapping

Document Library v Picture Library v +

,‘p Permission Mapping

|r Site and List templates

= Reference Templates




SharePoint Migration — Permission Mapping Template

Dockit uses permission mapping template to assign new permission levels or replace
unavailable permission levels with valid permission levels when migrating permissions for
site / list / folder / item during content migration.

To create a new permission mapping template, Select New from the Templates Tools pane.
The new template will appear and enter a unique name for the template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

Create for migration tasks.
./|_|1 Usage Statistics

File share Migration  SharePoint Migration

x Tools
? Help

ﬂ—l Column Mapping On-Premise Online

._ User / Group Mapping Templates for SharePoint On-Premise Migration

E Exit E Domain Mapping

]
o
= New Dock...

—

[ siteand Listtemplates

=€ Reference Templates

Permission Mapping Template consists of following panes to configure permissions mapping:

1. Source permissions list / load options pane
2. Target permissions list / load options pane
3. Mapped Permissions Pane

Dockit Permission mapping template enables you to select source permissions and target
permissions from the list of default SharePoint permission levels as shown below:
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Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager
/'_,r y o Create P for migration tasks.
i1l YUsage Statistics
File share Migration ~ SharePoint Migration
>&’ sl -
- Cl—l TR .((7.‘) Template Mame: | Sample
’? Help o
= B Ucer/ Group Mapping Source El Target E
AU E in Mappi
~
,'e Permission Mapping 1 Full Contral
:% Site and List templates [ Design
=# Reference Templates [ Read
O Contribute

< [ Approve

Then, you have to select the appropriate source permissions levels from the source
permissions list and select equivalent target permission level(s) to replace from the list of

available target permission level(s). Then finally click + button to map permissions.

Select All Permission Levels from source permission level(s) combo box to map all
unresolved / unavailable permission levels from source SharePoint to a valid permission
level in target SharePoint.

You also have the option to enter the permission levels(s) in the respective textboxes and

finally click + button to map the corresponding values.



Once you click + button, selected permissions are mapped and the mapped data is

displayed in the permissions mapping pane as shown below:

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Template Manager
Create pl for migration tasks.
ﬂﬂ Usage Statistics
File share Migration  SharePoint Migration
>& Tools B
. ﬂ—l ; @_\ Template Name: [Sample
- Column Mapping -/
9 Hel
- [ . User / Group Mapping Source l:l

D Exi E Do
I] Bt IR Administrator v

”p Permission Mapping
£

=S
[[E] siteand Listtemplates

B¢ Reference Templates

Target [...|

Full Contral
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SharePoint Migration — Reference Mapping Template

Dockit uses reference column value templates to allow users to define reference columns for
lists based on list template types. Reference column is used to determine the existence of
list items to specify the action to be taken by Dockit when a list item with the same name
already exists in the destination location.

To create a new column definition select New from the Templates Tools pane. The new
template will appear and enter an unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
P o Create pl for migration tasks.
Nl Usage Statistics
File share Migration  SharePoint Migration
>& Tools ~~
: Template Name: |Sample
ﬂ—l Column Mapping '\(:,“ Emplate fame P
') Help PY List Type / List URL Reference Column
= /G T
P Ucer / Group Mapping
Links Created +

E’ Exit ﬁ Domain Mapping
,) Permission Mapping

=N
5 siteand Listtemplates

B¢ Reference Templates
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Specify the List Type and Reference Column in the respective text boxes and click +

button to add the pair to the columns list as shown below: You can also specify list URL / list
Name in the List Name / List URL textbox along with the reference column in the Reference
Column textbox.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Template Manager
] . Create bl for migration tasks.
il Usage Statistics
File share Migration  SharePoint Migration

>& Tools ~
i Template Name: [Sample

Cl—l Column Mapping ‘\(_'," emplate Hame P
9 Help List Type / List URL Reference Celumn

= () Mm@t
Links Created -

E Exit E Domain Mapping

,} Permission Mapping Announcement Created by -—

=
“’—:‘ Site and List templates

=€ Reference Templates
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Server Agent Test Tool

Dockit Server Agent is a server-side component of Dockit software. This Server Agent must
be installed in the on-premise SharePoint servers (SharePoint 2016 / 2013 / 2010 / 2007)

only.

1. Select Server Agent Test Tool from Tools menu as shown below:

B Migration Options

.’ﬁi Usage Statistics

& 1o0s
? Help

B e

a’ég\
L

Dockit Migrator (Evaluation Version)

Template Manager

Create a reusable templates for migration
job

X,

-

Server Agent Test Tool

You can check the existence of Dockit
Server Agent in the target SharePoint

server using this tool by specifying a
SharePeint site URL and a credential to

connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.

Metadata Collator

Export metadata for library / list items to
a file. Enter a list or folder location URL
along with the user credentials to
proceed.

Job Categories

To create color categories which is
assigned to the migration job. To edita
category, select the categery name and
use the commands to the right.
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2. The Check Server Agent page appears as shown below:

Dockit Migrator (Evaluation Version)

[~ Migration Options Tools >> Check Server Agent

{ﬁ1 Usage Statistics

Dockit Server Agent is an optional server-side component that must be installed in the SharePoint Server.You can check the existence
X . of Dockit Server Agent in the target SharePoint Server using this tool by specifying a Sharepoint site URL and a credential to connect.
ols

Site URL

Authentication:  Windows

User Name: o |
(johndoe@contoso.com, contesc\johndos, johndoe)
Passwort d

3. Specify a SharePoint URL in the URL textbox to verify Dockit Server Agent existence in
the target SharePoint Server.

4. Connect to the SharePoint URL using the specified user credentials. Enter the user name
in any ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password. For example,
johndoe@contoso.com, contoso\johndoe, johndoe.

5. Click Verify button to test the existence of Dockit Server Agent in the target SharePoint
Server. When clicking this button, Dockit connects to the specified SharePoint server and
checks the availability of Dockit Server Agent.
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Dockit will display the Server Agent status as shown below:

B Migration Options

ffﬁ Usage Statistics

x Tools

Dockit Migrator (Evaluation Version)

Tools >> Check Server Agent

Dackit Server Agent is an optional server-side component that must be installed in the SharePoint Server.You can check the existence
of Dockit Server Agent in the target SharePoint Server using this tool by specifying a Sharepoint site URL and a credential to connect.

Site URL:

Authentication :

User Name :

Password :

https://mars.vsslab.local
Windows
wsslab\farmadmin_sp16-1

]
(johndoe@contoso.com, contoso\johndae, johndoe)

0 Dackit Server Agent is installed in the SharePeint farm of the specified SharePoint URL.
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Metadata Extractor

Dockit Metadata Extractor tool helps you generate an external metadata file with basic set of
properties (Summary & Custom properties available in the file) in any of the Dockit supported
file formats (say, CSV, TXT, Excel). Dockit Metadata Extractor tool extracts the metadata
associated with the file and writes them in the metadata file along with the full path of the
file.

Dockit Metadata Extractor allows you to extract file properties that are specific to the file
extension. For example, Dockit provides almost 30+ properties for PDF file format alone.
Dockit enumerates folders and sub-folders and generates metadata for all the files available
underneath them.

1. Select Metadata Extractor from Tools menu of Dockit main screen.

Dockit Migrator (Evaluation Version) - X

B Migration Options

Template Manager Metadata Collator

fﬁi Usage Statistics Create a reusable templates for migration D Export metadata for library / list items to

along with the user credentials to

jeb a file. Enter a list or folder location URL
x Tools proceed.

? Help

Server Agent Test Tool Job Categories
N> e 9 9

You can check the existence of Dockit To create color categories which is
Server Agent in the target SharePoint i d to the migraticn job. To edit a
server using this tool by specifying a category, select the category name and

SharePoint site URL and a credential to use the commands to the right.

connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.
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2. The Metadata Extractor page appears as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Metadata Extractor

Dockit Metadata Extractor tool allows you to capture metadata for all files ( summary and custom properties ) in the given source folder
lecation. The source folder locations can be mapped drives, network shares and local hard drives.

{lﬁ Usage Statistics

X Tools Source Folder Location:
? Help
Falder Path Folder Options x
B o -
< Export Options:
@ Files Only () Folders Only () All ltems (Folders and Files)

3. Specify a valid file system folder location in the Source Folder Location textbox. You
can specify a Mapped Network location / Network Shares / local hard disk drive location
in the textbox. Click Browse button to select the required folder using Browse For
Folder dialog.
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The Browse For Folder dialog will be shown as below:

[ (8 This PC
=[5 Libraries
=3 G“! Metwork
1> B8 Centrol Panel
"2 Recycle Bin
15Clientt
. 1515AP]
. 16Client
. Batch
. Bing
. Debug
. DMS TaskManger Resource Files
. DMS_w10.5 Sample Help
. Dockit Migrator Setup
. Dockit365 Sample Help

-

ErEEEEEEEE

Make Mew Folder |

Upon selecting required source folder, click OK to add it for extraction.
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4. Select File Properties to be extracted from the files as shown below:

B Migration Options

ﬁﬁ Usage Statistics

X Tools
? Help

E' Exit

Dockit Migrator (Evaluation Version)

Tools >> Metadata Extractor

File Type:

Available File Properties:

Auther
Comments
Created

File Extension
Keywords
WModified
Subject

Title

Custom Property (MS Office documents):

Required File Properties:

1

RSN
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B Migration Options

ﬂﬁ Usage Statistics

x Tools
? Help

E’ Exit

Dockit Migrator (Evaluation Version)

Tools >> Metadata Extractor

File Type:

Available File Properties:

odtauthor
odtcomment
odiCreationDate
odtkeywords
odtModified
odtRevisionNumber
odttitle
odiTotalEditingTime
Subject

Title

Custom Property (MS Office documents):

Required File Properties:

General
Author

Created
Keywords
Modified

File Extension
Title

Comments

.pps
ApplicationName

Author
Category

Comments

ionTime
d Property
ime

ApplicationName
Author

Category
Comments
CreationTime
EditTime
Keywords
Lasthuthor

LastPrintedTime

Bisther
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Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Metadata Extractor

ﬁﬁ Usage Statistics Metadata Location:

X Tools
? Help

C:\Users\Public\Documents\Dockit11x\MetadataExtractor

Metadata Eile Name:

SPLibrary

E" Exit y
Metadata File Format: Sheet Name:

CR -
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5. Click Run to commence extraction process. Once Metadata Extractor completes its job, it
enables you to view the metadata file right away as below.

Dockit Migrator (Evaluation Version)

B Migration Options Tools >> Metadata Extractor

(lﬂ Usage Statistics Metadata Location:

X Tools
? Help

Ch\Users\Public\DocumentstDockit11x\MetadataExtractor

Metadata File Name:

SPLibrary
| T _
Metadata File Format: Sheet Name:
XLSX S Test
Metadata Extractor
Metadata file created successfully in
C:\Users\Public\Documents\Dockit1 1x\MetadataExtractor\SPLibrary XLSX
< Do you want to open the Metadata File 7
Yes No
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Metadata Collator

The Dockit Metadata Collator tool helps you generate the list items' URL for a given SharePoint
List along with the associated metadata (SharePoint column values) and exports the metadata
file to a CSV file format.

1. Select Metadata Collator from Tools menu of Dockit main screen.

Dockit Migrator (Evaluation Version) - X
B Migration Options
Template Manager Metadata Collator
{fﬁ Usage Statistics Create a reusable templates for migration Export metadata for library / list items to
jeb a file. Enter a list or folder location URL
along with the user credentials to
)& Tools N proceed.
? Help
Server Agent Test Tool Job Categories
B e 9 9
You can check the existence of Dockit To create color categories which is
Server Agent in the target SharePoint assigned to the migration job. To edita
server using this tool by specifying a category, select the category name and
SharePeint site URL and a credential to use the commands to the right.
connect.

Metadata Extractor

Dockit Metadata Extractor tool allows you
to capture metadata for all files (summary
and custom properties) in the given
source folder location.
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2. The Metadata Collator page appears as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools =»> Metadata Collator

{ﬁ1 Usage Statistics Export metadata for library/list items to a file. Enter a list or folder location URL along with the user credentials to proceed.

Source URL
X Tools http://planet.vsslab.local/1aa
Authentication

Windows
User Name
vsslab\farmadmin_sp16- 1\
Password

3. Specify a valid SharePoint List URL in the URL textbox. You can specify a SharePoint
library / list / folder Location in the textbox (e.qg.,
http://sharepoint.local/demo/lists/products). You can also specify a SharePoint online
(Office 365) library / list / folder URL and click Connect. Upon clicking Connect button,
you will be prompted for login credentials (username and password). Provide User ID
and Password in the respective textboxes and click Sign in button to proceed.

4. Specify the user credentials to connect to the SharePoint URL using the options given
below.

a) Use the following credential to connect to SharePoint - Connect to
SharePoint URL using the user context stored in the user profile (OR) enter the
user name in any ONE of the following formats: <DOMAIN NAME>\<USER
NAME>, UserName@DomainName, UserName and its corresponding
password. Dockit will initiate Windows authentication or Forms authentication
depending on configuration in the target SharePoint site. Click Connect button to
proceed.
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b) Use federated authentication (Web Single Sign-on) to connect to
SharePoint - Connect to a SharePoint site (SharePoint On-premise or SharePoint
Online) using federated identity configured using ADFS. Also, select this option to
connect to Office 365 SharePoint Online configured using federated identity
provider.

To connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option for both Cloud Identity (Office 365 Online User Credential e.g.,
johndoe@vyapin.onmicrosoft.com) and Federated Identity (configured via ADFS
e.g., johndoe@vyapin.onmicrosoft.com).

5. Select desired columns from the available columns list. The column value will be exported
along with the list item URL to the metadata file.

Dockit Migrator (Evaluation Version) - X
B Migration Options Tools >> Metadata Collator
Options:
P U g
sage Statistics _ -
Iﬂ 9 (@ Export absolute URL of the items () Export base URL of the items
Traversal options:
X Tt All items and folders v Retrieves item and folder URL
Version:
9 Help
. Latest version | v
E. Exit Column Name Column Type
Approver Comments Multiple lines of text
Name File
Title Single line of text
Version Single line of text
ltem Child Count Lookup
Source Version (Converted Document) Lookup
Source Name (Converted Document) Lookup
Approval Status MadStat
Check In Comment Lookup
Created By Person or Group
< Modified By Person or Group
Copy Source Single line of text
Name Calculated
Name Calculated
Created Date and Time
Modified Date and Time
[} Counter
Type Calculated
File Size Calculated
Edit Calculated
Document ID Value Single line of text
Document ID Hyperlink or Picture
Export Location: File Name: File Extension:
C:\Users\Public\Documents\DockitlTx\ListMetadataCollator 1aa csv v
Open metadata file once export is complete

6. Export Options: Select any one of the following options to generate the URL for the list
items:

a) Export absolute URL of the items - Generate the absolute URL of the items with
specified column value.

b) Export base URL of the items - Generate URL of the items parent URL with
specified column value.
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7. Traversal Options: Select any one of the list traversal options as given below:

a) All items and folders - Generate the URL list for all items and folders in the
specified location.

b) All items only - Generate the URL list for all items only, but not folders.

c) All folders only - Generate the URL list for all folders, but not the items.

d) Items in current level - Generate URL for all items and folders in the current /
top level.

8. In Export as: option, specify valid export path in the textbox or click (...) button to specify
the export file name.

9. Select option 'Open metadata file once export is complete’ to open the metadata file
automatically after completing the export process.

10. Click Start Export... button to commence the export process.

11. After clicking Start Export... button, a page appears as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Metadata Collator

.’fﬁ Usage Statistics

X Tools
? Help

B

Number of Items Processed : 15 of 15

Total Items Processed : 15
< Total : 15
Total Items Skipped : 0

Completed Successfully.

If you want to stop the export process, click Cancel button.
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12. Sample metadata entries generated using this tool:
For Absolute URL with Title Column

"Destination Path", "Title",”ContentType","PolicyNumber"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries/1_.000","United States of
America","Policy Info","123A"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries/2_.000","Australia","Policy
Info","234B"

For Base URL with Title Column

"Destination Path", "Title","DocType","PolicyNumber"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries","United States of
America","Word document","123A"
"http://sharepoint.vyapin.demo/sites/migration/lists/countries”,"Australia","Excel
Sheet","234B"

13. Click Ok button to go to the first page of Metadata Collator.
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Dockit Features

¢ On Premise
e Online
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On Premise

e File Share to SharePoint Migration
e SharePoint to SharePoint Migration
e Clean Up Metadata
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File Share to SharePoint Migration

Explorer mode

Metadata file structure
Step 1: SharePoint destination location

Step 2: Ttems to import

Step 3: Metadata Options

Step 4: Column Mapping

Step 5: Import Conditions
Step 6: Mapping Templates
Step 7: File Settings

Step 8: Post Migration Settings
Step 9: Task Schedule Settings

Batch File mode

Batch file structure

Metadata file structure

Step 1: Batch File Options
Step 2: Metadata Options

Step 3: Column Mapping

Step 4: Import Conditions

Step 5: Mapping Templates
Step 6: File Settings

Step 7: Post Migration Settings
Step 8: Task Schedule Settings
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Explorer mode (Create Task)

To create a task to import folders and files along with metadata from File System to
SharePoint Library:

1. Click Explorer Mode from File share to SharePoint Migration option in New Job page
as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
network file shares, local computers and personal drives exists in SharePeoint document libraries (on-premise).
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata w»

Explorer Mode
Import folders, documents and

G ) S i to SharePoint Migration

and lists from SharePoint server 2003 /
@ Batch file Mode /2013 and SharePoint 2016 to SharePoint

Import folders, documents and
metadata using batch file mode

SharePoint Migration w

#
=
IJ

Specify the SharePoint Destination Location

Select Items to Import

Specify Metadata Options

Specify Column Mapping

Specify Import Conditions

Specify Mapping Templates

Specify File Settings

Specify Post Migration Settings

10. Specify Task Schedule Settings

11. Click Finish button to create a task, or click Back button to change any task settings.

ORONDUTEWN
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Metadata file structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be same
as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path' field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

*x D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., “John Doe”. When using accented characters such
as [a é1i 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
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format.

The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text

Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

IIMaIell
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared

Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent component to be installed in the
destination SharePoint server (MOSS /
Microsoft SharePoint Server 2010 and
above).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers;
Designhers

Contributors;

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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http://sharepoint/Pictures/chart.bmp
http://sharepoint/Pictures/chart.bmp
http://sharepoint/Documents/Sample%20File.doc
http://sharepoint/Documents/Sample%20File.doc

n Portal /
Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term
metadata file, Dockit will

label in the
search the

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator "

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Managed Text or Number values can be given to "Continent|North
Metadata this field. The values can be of single or America|Country|United
(Multiple multiple. Multiple values should be States|States|Washington;Co
Values) separated with ';". ntinent
[North

In this case, you must specify the term Americal|Country|United

label or synonyms of the term label or States|

column value with full term path in the States|California;Continent

metadata file. Dockit will search the |North

specified value from the term set selected America|Country|United

for the corresponding managed metadata States|

column and assign the ID of the matching States|Alaska"

term value to the managed metadata "Washington;California;

column of the imported file, only if the Alaska"

column value exists. The term path

should be separated with '|".

Note: If the specified column value is

unavailable in the term store, Dockit

checks if the term set is open to creating

new terms. If yes, Dockit creates the new

terms under the term path specified in

the metadata file. Otherwise, the

specified term will not be assigned for the

specific file / folder.

If you specify the term label in the

metadata file, Dockit will search the

specified term value and assign the first

matching term value for the

corresponding managed metadata

column.
Geolocation | Location co-ordinates or name can be "30:-60"

given to this field. The co-ordinates value "New York, United States"

must have latitude and longitude values

separated by ':'. The latitude value must

be between -90 and +90 and longitude

value must be between -180 and +180.
Task Text or Numeric value can be given to this = "Complete"
Outcome field. Do not use multiple values for this "4"

column type.
Related The http absolute URL of any list item "http://sharepoint/Document
Items (including file) within the site collection s/Sample 1.doc;

can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

http://sharepoint/Documents

/Sample 2.XIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"

The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint.
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e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value
contains ';' as part of its
value, you can separate the

values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
H#.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live Spaces;
'»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | ";#Windows Windows Live; #Mail;

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe"”,"”Director”,”Senior

Management"
“C:\My Sales\Sample Sales Template.xIsx"”,”11/24/2006",”Jane Doe”,”"VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales

Manager”,”Consumer Sales”
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SharePoint Destination Location

To specify a SharePoint URL of a site / library / folder location into which you wish to upload
folders and files from the file system, perform the steps given below:

1. The SharePoint destination location step appears as shown below:

Dockit Task Wizard pod
Step Number: SharePoint destination location =]
Specify a SharePoint URL of a site [ library / folder location into which you wish to import folders and files from file u’:lj

system, Specfy user credential to connect to SharePoint when running the import task.,

SharePaint URL: | |
Authentication: | Windows il

User Mame: |vsslal:| \JohnDoe i |

(johndoe @contoso.com, contosoljohndoe, johndoe)

Password: ||||||------------ |

2. Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint site,
library or folder location in the URL textbox. Dockit will load the tree view of the destination
location from the level specified in this textbox.

3. Specify the Authentication mechanism and credentials to connect to SharePoint using one
of the options described below:

a. To connect to SharePoint site configured with Windows or Forms based

authentication, you can select one of the below options as applicable and click
Next to proceed.
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Windows or Forms - Dockit will initiate Windows or Forms authentication using
the user account information stored in the user profile or the one entered in the
textbox.
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Items to Import

To add folders and files to import to the destination location in SharePoint:

1. The Items to import step appears as shown below:

Step 2 of 10: Items to import
Select folders or files to import by dicking 'Browse..." button.

Delete?  Source Path Destination Location Contains Folder Traversal Option

Resen e | G movse..
Renaming Rules:

Folder Renaming Rule : | Folder Rule

v|  File Renaming Rule : |File Rule v [ ]

[] Truncated folder names, max length 123

[] Truncated file names, max length 123
[] perform Incremental Migration [ One-way Sync

(@ Documents modified or newly created, since last migration using Dockit
[ Last migration date: NONE )

() Documents modified or newly created, since last update in SharePoint

() Documents modified or newly created | This Week W

2. Click 'Browse..." button to add and remove the folders and files for import.
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3. The Select items to import dialog appears as shown below:

Select folders and files to import destination library or a folder location and dick Add button to add items. Click Remove button to remove selected items from import. Press F5 to refresh
respective tree-view.

Source: |D:‘I,Sample Files

[E=]

|, Dockit Migrator Name Size  Type Modified Diate

| DocKIT Multiingual Source {1\ Backup Folder 1/12/2017 11:33:38 AM
| DocKIT_SetUp .I Bulk File Folder 7/4/2017 5:54: 18 PM
| Feature |} catalyst Folder 4/22/2017 12:10:29 PM
| Infrastructure | CheckDs Folder 2/9/2017 11:22:53 AM
| CheckIt123456789abedef... Folder 1/12/2017 12:08:49 PM
| CLIENTS Folder 2/2{2017 4:24:39 PM

BEEEEB

1l Patch di

[E=]

| Patch Release ) Docset Folder 1/30/2017 4:43:57 PM
| Projects2010 | FileCheck Folder 2/16/2017 9:52:07 AM
_h Projects2012 _h FileMame Folder 2202017 10:41:56 AM
| Reference | FileNameTest Folder 2/20/2017 10:34:23 AM
L Fol Folder 362017 3:51:15PM

<

B EEEH

|/ Release Details
|J Sample Files

[E=]

3 objects selected

1

Destination: | https://catalyst. vsslab.local [Dockit/ | | Add

Show: (@) Libraries only () Libraries and sub-sites ~ Ttems added for import Refresh Size | }( Remove 7 Remove All

ﬁ Source Destination Contains Folder Traversal Option

<

Total: 0item(s), 0 KB
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4. Select items to import dialog contains a textbox (top), tree-view (top-left) and a list-
view (top-right), which provides explorer like view to select folder / file to import. You will
also see a textbox (middle) and a tree-view (bottom-left), which enables selection of
destination location to import folders / files.

Select folders and files to import destination library or a folder location and dick Add button to add items. Click Remove button to remove selected items from import. Press F5 to refresh
respective tree-view.

Source: |D:‘lSarnple Files

[E=]

. Dodkit Migrator Mame

Size  Type Modified Date

BHEEEBHBEEEEH

. DodIT Multilingual Source
 DocKIT_Setlp

. Feature

. Infrastructure

. Patchdll

| Projects2010
| Projects2012
| Reference

| Release Details

i Backup
[ Bulk File
ﬁ Catalyst

| ChedkDs
CheckIt123456789abcdef...
CLIENTS
DocSet
FileCheck
FileName
FileMameTest
Fal

Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder
Folder

1/12/2017 11:33:33 AM
7/4/2017 5:54:18 PM
4/22(2017 12:10:29 PM
2/3/2017 11:22:53 AM
1122017 12:08:43 PM
2/2/2017 4:24:39 PM
1/30/2017 4:43:57 PM
2/16{2017 9:53:07 AM
2/20{2017 10:41:56 AM
2/20{2017 10:34:23 AM
3[6/2017 3:51:15PM

b
b
b
b
bk
b
b
<

!
)
)
!
!
!
| Patch Release
)
)
!
!
!

[E=]

JEEEE w | 3 objects selected

1

Destination: |https: [fcatalyst. vsslab.local [Dodkit/Dodit Test | | Add

Show: (®) Libraries only () Libraries and sub-sites
= §4 pockar "

(53] BulkTask

(53] checkedoutLib

[531 Demand

(53] Demo

T

[531 Documents

[E=T) fpdatasources

[E3] LibMigration

[E3] Master Page Gallery

E MyLibrary

(31 Pharma vl <

Items added for import Refresh Size | ¥ Remove &7 Rernove All

Source Destination Contains Folder Traversal Option
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5. Browse the source folders and files of your local machine and network shares and select

the required folders and files from list view (top right pane). Select a destination location
or enter the destination location URL in the textbox and click Add button to import selected
items.

Select items to import “

Select folders and files to import destination library or a folder location and dick Add button to add items. Click Remove button to remove selected items from import. Press F5 to refresh
respective tree-view.

Destination: https:/fcatalyst. vsslab.local Dockit/Dockit Test

53| fpdatasources aders(
\53] LibMigration 7.27 MB
(23] Master Page Gallery
L2l MyLibrary

152l Pharma v < .

oK Cancel

Source: D:\Sample Files
, Dodkit Migrator || MName Size Type Modified Date A
. DocKIT Multi-Lingual Source | Backup Folder 1/12/2017 11:33:38 AM
, DockIT_SetUp J Bulk File Folder 7/4/2017 5:54:18 PM
| Feature J Catalyst Folder 4/222017 12:10:29 PM
| Infrastructure . CheckDSs Folder 2/9/2017 11:22:53 AM

| CheckIt123456789abcdef... Folder 1/12/2017 12:08:49 PM
) Patchdl
. CLIENTS Folder 2/2{2017 4:24:39 PM
. Patch Release | DocSet Folder 1/30/2017 4:43:57FPM
| Projects2010 | FileCheck Folder 2/16/2017 9:59:07 AM
. Projects2012 | FileName Folder 2{20/2017 10:41:56 AM
| Reference J FileMameTest Folder 2/20/2017 10:34:23 AM
| Release Details . | Fol Falder 3/6/2017 3:51:15PM Ry W
JErEE= + | 3 objects selected

Show: (®) Libraries only () Libraries and subsites  Ttems added for import | Refresh Size | >( Remove 2 Remove All
= ﬁﬂ DockIT 2 Source Destination Contains Folder Traversal Option
131 BulkTask 5 D:\sample Files\Backup https: /fcatalyst. vsslab.local/Dockitl 0 Files, 3 Import all files and folders 1T
53] CheckedOutLib Test Folders, 0 .
KB
23] Demand KB
N D:\sample Files'\Bulk File https:/fcatalyst. vsslab.local/Dockit)l 3 Files, 0 Import all files and folders
23] Demo Test Folders, +
53] Dockit Test 295 MB
3] Documents D:\sample Files\Catalyst https: /fcatalyst.vsslab.local/Dockit/l 47 Files, Import all files and folders b4
Test 23

6. The selected folders and files added for import will be displayed in the Items added for

import grid. Dockit processes the top-level folders and files added for import in the order
in which it appears in the Items added for import grid. The import process order can
be changed by the navigation buttons available in the right side of the grid.

Importing file versions: You may use this order sequence feature appropriately, when
you have to import different file versions (with the same name) in the specified sequence.
This feature is extremely powerful when you have different file versions organized in
version folder names.

You can add the folders version1, version2, version3 etc. to the destination location in this
intended order or use the navigation buttons to the right of the grid to order them. Dockit
will automatically process the added folders / files in the order in which it appears in the
grid. Specify the appropriate settings in the File Settings wizard step to handle file versions
correctly.
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7. If you need to import different versions of files that are suffixed with its version number
as - D:\Document Store\Sample_v1l.txt, D:\Document Store\Sample_v2.txt,
D:\Document Store\Sample_v3.txt etc, click Import Document Versions... for step by step
guide to import them as a single file with versions.

8. Click OK button to proceed or click Cancel to discard the changes.

9. Items to import step contains the folders and files added for import as shown below:

Step 2 of 10: Items to import [Ea
Select folders or files to import by dicking ‘Browse..." button, h-*
Delete?  Source Path Destination Location Contains Folder Traversal Option

D:'\Sample Files\Aooount https:/alpine.vsslab.local jDe Import all files and folders
Files

D:'\Sample Files\audit Files https:f/alpine.vsslab.local/De 10 Files, 0 Import all files and folders
Folders,

96.9KB

D:'\Sample Files\Image Files  https://alpine.vsslab.local/De 32 Files, 1 Import all files and folders
Folders,
1.82MB

Fre=rey =r—

Renaming Rules:
Folder Renaming Rule : |Folder Rule W | File Renaming Rule : |F|Ie Rule W |

[] Truncated folder names, max length 128 [] Truncated file names, max length 123

[] perform Incremental Migration [ One-way Sync
® Documents modified or newly created, since last migration using Dockit
{ Last migration date: NONE )
Documents modified or newly created, since last update in SharePoint

Documents modified or newly created | This Week

| <Back | Mext> || Ensh || Cancel |

10.To make the import process easier for users, Dockit provides an ability to specify the
contents to import from the source folder structure. To specify the folder settings to use
in the destination SharePoint library and the necessary files to import, perform the steps
as given below:

Use D button to edit the folder traversal option for folders that are added in Items
added for import grid view.
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11.

A Folder Traversal dialog appears as shown below.

Folder Traversal Options ot

Spedfy folders settings to use when reading the contents from source folders and
folder contents (sub-folders and files) to import to SharePoint library

Do you want to create the top-evel folder(s) induded for import? (@) Yes () Mo

(@) Import files and retain source sub-folder structure

() Import files only and ignore source sub-folder structure
(set appropriate action for duplicate file names)

() Import files in the topJevel folder{s) only
() Import sub-folder structure only and ignore all files
O Do not import any contents

Cancel

The top-level folder is the folder added or specified for import by the user. Dockit will
commence the import process from this top-level folder. Select the appropriate option to
create the top-level folder by selecting the option buttons (Yes/No).

Select any of the following folder options given below to specify the contents to be
imported from the source folders in file system:

a.

Import files and retain source sub-folder structure - This option imports folders
and files exactly as they are in source file system. The source folder structure in the
file system will be retained in the destination location.

Import all files including sub-folders, but ignore sub-folder structure - This
option imports files only and ignore its source folder structure in the file system. Note:
Specify the appropriate options in File Settings step to handle situations where same
filenames may be available for more than one file in different source folder hierarchy
(sub-folders).

Import files in the top-level folders only - This option imports files available in the
top-level folders only. Dockit will not traverse the sub-folders within the top level
folders.

Import sub-folder structure only and ignore all files - This option creates the
sub-folder structure in the destination location and ignores all files that are available
within the added folder and sub-folders.

Do not import any contents - This option does not import any contents (sub-folders
and files) from the source folder added for import. This option will be useful when you
want to create the top-level folder only and ignore all its contents.

Note: Folder Traversal option is not applicable for file.

Folder Renaming Rule:

Select the rule name available in dropdown for folder renaming rule. This helps to rename
invalid characters in SharePoint to a valid folder name.
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12. File Renaming Rule:

Select the rule name available in dropdown for file renaming rule. This helps to rename
invalid characters in SharePoint to a valid file name.

13. Perform Incremental Migration / One-way Sync:

Select any one of the following One-way Sync Operations. This helps to migrate the
incremental contents.

a. Documents Modified or newly created, since last migration using Dockit

b. Documents Modified or newly created, since last migration in SharePoint

c. Documents Modified or newly created with specific time durations as follows ‘This
Week’ ‘Last 7 days’ ‘This Month’ ‘Last Week' 'Last 14 days’ ‘Last Month’
‘Today’ ‘Yesterday', ‘Last N days’

14. Click Next to proceed.
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Metadata Options

To specify the external metadata file to use and mapping template to assign document
properties in SharePoint:

1. The Metadata Options step appears as shown below:

2.

3.

Dockit Task Wizard pod
Step Number: Metadata Options e
Specify metadata file to update document properties in SharePoint. u’:lj

Metadata File:
File Mame: | Sample

[] use batch file as metadata file

<lze default> <Ma Time >

Metadata columns in file:

Note: 'Use batch file as metadata file' option only available in 'Batch File Mode'.

Click (...) button to specify the external metadata file. The metadata file can be any one
of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file
(TXT).

For more information about how to create external metadata file, click here.

The external metadata file will automatically be extracted once the file name is specified.

If you are using a Microsoft Excel based metadata file, then select the sheet hame to use
from the drop-down.
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4. Click (Sample) drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should
be arranged in an external metadata file.

5. Specify Date and Time format for the date fields in the metadata file. If the columns
selected to import contains date and time values, specify the date mask to parse the date
values. The default value is the current system settings.

6. In Metadata Columns in file, you can select the required columns from metadata file to
migrate to SharePoint.

Dockit Task Wizard pod
Step Number: Metadata Options &
Specify metadata file to update document properties in SharePoint. J-*
Metadata File:
File Mame: |C: \Wsers\Public\Desktop'batch. XLSX Sample
Sheet Name: | sheet? w View, ., Clear
Date format: | <Use default> w Time format: | <Mo Time> w

Metadata columns in file:

Approver Comments ~
column 1

Title

single

Multi Column

Choice

CustomerMao

Look up

Taxonomy

Multi Taxanomu

Keywords

Approval Status Select All

Content Type v | 18 Metadata columns selected

< Back Finish Cancel

Click Next to proceed.
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Column Mapping

To perform column mapping

1. The Column Mapping step appears as shown below:

Dockit Task Wizard oo
Step 2 of 7: Column Mapping &3]
Map metadata properties to the desired SharePoint columns. u___.l-*

Column Mapping Template:  |Blank o H Save As +4 Reset..
Source Column Target Column Default Value
|Name w | Mame | |
| v v |+
Assign Content Type

Specify the content type to be assigned for document [
Document Content Type: | o | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. If left blank, default content type
Folder Content Type: | w | configured in the target SharePoint library will be set.

< Back Finish Cancel

2. Column Mapping Template: Select any one of the column mapping templates to use
from the list of available template(s). A couple of default templates ('Blank’ and 'Core
File Properties’) are readily available to ease the mapping configuration.

3. Source Column: You can specify source column values from 'File properties’,
'Metadata File', 'Function Builder' and also from 'Other File Properties’' by entering
the property name.

4. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

5. Default value: You can specify the alternate value here that takes effect, in case the

original source value could not be assigned to the target SharePoint column during
migration.
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6. Save As: This option enables you to save the configured column mapping as templates
for reuse in other migration tasks.

Dockit Task Wizard o
Step Number: Column Mapping e
Map metadata properties to the desired SharePoint columns. E.'lj

Column Mapping Template: |Blank v H Save Az +4 Reset..
Source Column Target Column Default Value

|Created t | ‘Created R | ‘ | — ”
|Created By i | ‘Created By R | ‘ | —
|Mocified v | Modified v| | | [
|Mudiﬁed By i | ‘Mudiﬁed By R | ‘ | —
|.ﬁ.pprnval Status v| |.-5.|:||:|r|:|'-.-'al Status v| | | —

| > | | > | | | gk W
Assign Content Type

Spedify the content type to be assigned for document [
Document Content Type: |ContentTy'pE R | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. If left blank, default content type
Folder Content Type: |FD|C|E|' Content Type w | configured in the target SharePoint library wil be set.

< Back Finish Cancel
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7. Reset: This helps you reset the mapping configuration to default setting.

Dockit Task Wizard >
Step Number: Column Mapping o
Map metadata properties to the desired SharePoint columns. E]-*

Column Mapping Template: | Blank w |l SaveAs | ¥ Reset.
Source Column Target Column Default Value
|Created v| |Created v| | | —
|Created By p | |Created By R | ‘ | —
|Mocified v | |Mocified v| | | [
|I'~"|udiﬁed By " | |Modiﬁed By R | | | —
|Approval Status v| |.|5.|:||:|rcuva| Status v| ‘ | —
| v | v]| | [
Assign Content Type
Spedfy the content type to be assigned for document f
Deocument Content Type: |Cnr1ter1t Type w | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. If left blank, default content type
Folder Content Type: |Fn|der Content Type w | configured in the target SharePoint library will be sat,

8. Click Next to proceed.

Cancel
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Import Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will import folders and files based on these filter conditions. Filters can be created
using metadata columns and values (from external metadata file), file properties (include
Office document properties) and file information (created date, modified date and file

extension). Use the steps outlined in this section to define an import condition based on folder
level and/or file level property filters.

1. The Import Conditions step appears as shown below:

Dockit Task Wizard o4

Step Number: Import Conditions
Specify import conditions to be satisfied for folders and files to be migrated to SharePoint. &+

(® BASIC () ADVANCED

Folder
Import
Condition

File Import
Condition

< Back Mext = Finish Cancel

2. Select any one of the following options given below:

a. BASIC -Basic Folder Import conditions will be used to filter folders or files.

b. ADVANCED - The available import conditions specified will be used to filter folders / files that
are uploaded to SharePoint.
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Once you select BASIC and click 'Folder Level Condition..." button or ‘File Level

Condition...” button to specify the respective filter condition. The import condition dialog
will appear as shown below:

Folder Import Condition (Basic) pod

Spedify condition to apply at the folder level. For example, you can Import folders when [Folder Name' = 'Conference
Information'].

Property Operator Value Connector
Folder Name w| = - |Cu:unferenu:e Information | OR v | —
Folder Name w||= o |Rl:|l:|t Folder | AND R
Clear oK Cancel
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4. Once you specify the respective folder & file import conditions, the task wizard step
appears as shown below:

Dockit Tazk Wizard oo
Step Number: Import Conditions [E&]
Specify import conditions to be satisfied for folders and files to be migrated to SharePoint. u_:.*"

(® BASIC () ADVANCED

<Where = ~
<OR=
<Eq=
Faldar <FieldRef Mame="Folder Mame' /=
Irn_port Jé‘l.-'all.ua =Conference Information<Nalue =
- </Eq=
Condition <Eq>
<FieldRef Mame="Folder Mame' /=
<Value >Root Folder < Value =
</Eg= R

<\Where= ~
<AMND =
<Eq=
<FieldRef Mame="Date Created' /=
Eile Import =Value >2016-10-07T00;00:00= Nalue =
Condition = /Eq=
<IeMothull =|
<FieldRef Mame="Character Count’ /=
< T=Notiull =
<fAND = W

« Back Mext = Finish Cancel
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5. Once you select ADVANCED and click 'File Level Condition...' button or ‘Folder Condition...” button
to specify the respective filter condition. The import condition dialog will appear as shown below:

Folder Impeort Condition (Advanced) ot

Spedify rule that must be satisfied before creating folders to SharePoint. For example,
you can create folders only when [Folder Mame' Starts With Team].

Field Mame Folder Hame e
Operator = ot
Value Root Folder |
"AND' to Filter 'OR" to Filter
Conditions: ( ) | & k| K P
alder Mame (File Property)] = 'Conference Information’

AND [Folder Mame = 'Root Folder'

Import if the above condition is: (®) satisfied () not satisfied

Apply the above condition for: () All Folders (8 The folders at level

oK Cancel

6. You can specify the import conditions by selecting the Field Name and by specifying a corresponding
value with the required operator. You can use mathematical operators such as >, =, >= etc. to
define your query. Complex queries can be constructed with the use of left-right parenthesis '(' and
)" and logical operators 'AND' and 'OR'.

7. Additionally, for folders, you can specify the levels at which you can apply folder conditions as given
below:

a. All Folders
b. The Folders at <Level>
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Folder Import Condition (Advanced) pod

Spedify rule that must be satisfied before creating folders to SharePoint. For example,
you can create folders only when [Folder Name' Starts With Team].

Field Name | Folder Name v |

o[- S

Value |F‘.uut Folder |
| AND'toFiter | 'OR'toFiter |

Conditions: | ( " ) " & " ¥ ” P " C?|

older Mame (File Proper = 'Conference Information’

] = 'Root Folder'

Import if the above condition is: (®) satisfied () not satisfied

Apply the above condition for: () All Folders (8 The folders at level

Lok || cancdl |
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8. Once you specify the respective folder & file import conditions, the task wizard step appears as
shown below:

Dockit Task Wizard 4
Step Number: Import Conditions [EeT]
Specify import conditions to be satisfied for folders and files to be migrated to SharePoint. E:I-*

() BASIC (@) ADVANCED

[Folder Name (File Property)] = 'Conference Information’
AMD [Folder Name {File Property)] = 'Root Folder
Folder
Import
Condition
[Date Created (File Property)] = #10/7/2016%
OR [Date Modified (File Property)] = #10/7/2016#
File Import
Condition

< Back Mext = Finish Cancel

9. Click Next to proceed.
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Mapping Templates

To specify the mapping templates to use for the task:

1. The Mapping Templates step appears as shown below:

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options.

Domain Mapping:

Are the users/groups in the source and target locations in different AD domains? () Yes (@) No

Domain Mapping Template: Mone v.o | *This mapping will be used for all person or group fields.

User Mapping:

Do you want to map users who are no longer in the organization to different set of users in target SharePoint? () Yes (@) Mo

User [ group Mapping Template: | Mone v.. | *This mapping will be used for all person or group fields.

Permission Mapping:

Do you want to propagate NTFS permissions in file shares to SharePoint? () Yes (8) No

Permission Mapping Template: | Mone

| Manage Templates. .. |

<Back || MNext> | Fmsh || Cancel |

2. Domain Mapping Template:
Are the users/groups in the source and target locations in different AD domains? (Yes/No)

If you choose 'Yes', select any one of the domain mapping templates to use from the list
of available template(s).

None represents the default domain mapping template that helps to assign the domain
names as it is.

Note: This mapping works with permission mapping for SharePoint 2010 / SharePoint
2013 / SharePoint 2016 only. Also, this mapping is applicable for all person or group
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columns to replace unavailable domain name from the user value with the valid domain
name and make the valid user value.

User / Group Mapping Template:

Do you want to map users who are no longer in the organization to different set of users
in target SharePoint? (Yes/No)

if you choose 'Yes', select any one user / group mapping template to use from the list of
available template(s).

None represents the default user / group mapping template that helps to assign user /
group as it is. This mapping is applicable for all person or group columns to replace
unavailable users with the valid users.

. Permission Mapping Template:

Do you want to propagate NTFS permissions in file shares to SharePoint? (Yes/No)

if you choose 'Yes', select any one permission mapping template to use from the list of
available template(s).

None represents the default permission mapping template.

Note: This mapping works only for SharePoint 2010 / SharePoint 2013 / SharePoint 2016.
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5. Click Manage Template... button to customize the available template(s) or create a new
template.

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options.

Domain Mapping:

Are the users/groups in the source and target locations in different AD domains? (@) Yes () Mo

Domain Mapping Template: |sample ] | | | *This mapping will be used for all person or group fields.
User Mapping:

Do you want to map users who are no longer in the organization to different set of users in target SharePoint? (@) Yes () Mo

User [ group Mapping Template: |User Sample W | | | *This mapping will be used for all person or group fields.
Permission Mapping:

Do you want to propagate NTFS permissions in file shares to SharePoint? (@) Yes () No

Permission Mapping Template: |Sarnple Permission V| | |

| Manage Templates... |

<Back || MNext> || Fnsh || Cancel |

6. Click Next to proceed.
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Folder / File Settings

To specify the action to be taken by Dockit when a folder / file with the same name already
exists in the destination location:

1. The Folder / File Settings step appears as shown below:

Step Number: Folder { File Settings
Spedfy action to be taken when a folder [ file with the same name already exists in the destination location.

Folder Settings:

If a folder with the same name already exists in the destination location:

(®) Do not overwrite folders

() Overwrite folders
() Create new folder in the name - Prepend <Folder Name > Append
* denotes incremental index
File Settings:

If a file with the same name already exists in the destination location:

@ Do not overwrite
() Overwrite
() Create new file in the name - Prepend <File Mame > Append
() Create new version * denotes incremental index
If the file is checked-out by either current user or other user
@ Leave asis
() Overwrite current version

() Checkn and create new version
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2. Select any one of the following options given below:
a. Do not overwrite - Skips the folder without overwriting.
b. Overwrite folder - Deletes the folder from the destination location (along with its
version history) and imports the source folder.
c. Create as new folder - Creates a new folder by appending and prepending the
user defined characters with the source file name and imports the newly created
folder. Note: * is the reserved character and denotes incremental index.

Step 6 of 9: Folder / File Settings
Specify action to be taken when a folder [ file with the same name already exists in the destination location.

Folder Settings:

If a folder with the same name already exists in the destination location:
() Do not overwrite folders
() Overwrite folders

(®) Create new folder in the name - Prepend |:| <Folder Mame> Append

* denotes incremental index

File Settings:
If & file with the same name already exists in the destination location:

@ Do not overwrite

() Overwrite

() Create new file in the name - Prepend <File Mame = Append

(") Create new version * denotes incremental index
If the file is chedked-out by either current user or other user

® Leave asis

Owverwrite current version

Check-n and create new version
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3. Select any one of the following options given below:

a. Do not overwrite - Skips the file without overwriting.

b. Overwrite file - Deletes the file from the destination location (along with its
version history) and imports the source file.

c. Create as new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created file.
Note: * is the reserved character and denotes incremental index.

d. Create new version - Adds the source file as new version at the destination
location. Select any one of the following options to instruct Dockit what to do if the
destination file is checked-out by either current user or another user:

i. Leave as is - Skip the file.
ii. Overwrite current version - Undo Checkout the file and add the source
file as new version.
iii. Check-in file & create new version - Check-in the file and add the source
file as a new version.

Step Number: Folder / File Settings

Spedfv action to be taken when a folder [ file with the same name already exists in the destination location.

Folder Settings:
If a folder with the same name already exists in the destination location:

(®) Do not overwrite folders
() Overwrite folders

() Create new folder in the name - Prepend |:| <Folder Name> Append |:|
* denotes incremental index
File Settings:

If a file with the same name already exists in the destination location:

() Do not overwrite

I:::l Owerwrite

(®) Create new file in the name - Prepend |:| <File Name> Append  |-¥™

* denotes incremental index

I:::l Create new version

4. Click Next to proceed.
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Post Migration Settings

1. In order to move the source folders and files to the specified location after completing the
import process, select Yes in Move folders & files after migration.

Dockit Task Wizard - Explorer Test E
Step 8 of 9: Post Migration Settings Eo
Specify the settings to movefiles ffolders added forimport based onthe migration results Lﬂj

Move folders & files after migration:

Do youwant to move folders & files after migrationis complet() Yes (@) Mo

Mowve Options: |Move source folders and files that contain no errors and ';-.'arniru;sJ

Target location: |C: WWsers\Public\Documents\Dockit1 1x\Backup

o

= Back Mext = Einish Cancel

2. Select a Move option from the list below:

a. Move source folders and files that contain no errors and warnings - This
option moves the source folders and files from the current location to the new
location, if there no errors and warnings during migration.

b. Move all source folders and files (ignore warnings) - This option moves the

source folders and files from the current location to the new location, even if there
are warnings reported during migration.
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c. Move all source folders and files (ignore errors and warnings) - This option
moves all source folders and files from the current location to the new location,
regardless of any errors and warnings during migration to SharePoint.

Dockit Task Wizard - Explorer Test “
Step 8 of 9: Post Migration Settings E=
Specify the settings to movefiles ffolders added forimport based onthe migration results \.__"IJ
Move folders & files after migration:
Do youwant to move folders &files after migrationis complet(®) Yes () No
Move Options: |I'~'1|:|'-.-'E source folders and files that contain no errors and warningsj
Target location: |C: Wsers\Public\DocumentsDockitl 1x\Badkup
Create currenttimestamp folder undertarget location
< Back Mext = Einish cancel

Specify a Target Location where the source folders and files are to be moved. You can
also click browse ( ... ) button to launch folder browser. You must ensure that the user
who invokes the move operation has sufficient permissions to delete folders and files in
the source location and to re-create them in the target location.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings step appears as shown below:

Dockit Task Wizard pod

Step Number: Task Schedule Settings |
Enter a unigue name for the import task and specify schedule task settings. o

Task Mame: | |

Category Name: ||:| Blank V|

Description: | |

Task Option
() Run later

@ Run now
() schedule

< Back Mext = Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options given below:
a. Run later - to run the task later as and when desired
b. Run now - to run the task immediately after clicking Finish button

c. Schedule - To create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings.
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4. Select one of the following options to connect to the target SharePoint site:

a.

This user <user name> - This option is available if you choose Run later or Run
now or Schedule task option. Dockit will use stored profile context to connect
destination SharePoint.

Prompt me for user context at task run time (Windows and Forms
authentication only) - This option is available if you choose Run later or Run
now task option. Select this option if the target SharePoint site is configured to
use Windows and/or Forms Authentication only. Dockit will prompt for the user
context to use to connect to SharePoint site when executing Dockit import task.

Use 'Run As' user context given below - This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide to
use different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

Dockit will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords / Credential Manager applet for
security reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not be
allowed to change the scheduled Run As user context for the export task.

Dockit Tazsk Wizard x
Step Number: Task Schedule Settings =]
Enter a unigue name for the impart task and spedify schedule task settings. “___.If

Task Mame: |Test task |
Category Name: | [] Blank ~ |
Description: | |
Connect to SharePoint as:
el Authentication: Windows e
() Run later
O Run now User Mame: |vsslal:| \andrew i |
@Sd‘ledLﬂE PESS'NI:IrIj: |.-.-.|.-.-.-..... |
Schedule Settings
Run As: |vsslah'|,andrew | Set Password. ..
Schedule: | Daily | Starttime: 707 py = Advanced...
Schedule Task Daily
Every |1 < | day(s)
At 7:02 PM every day, starting 1/31/2017
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d. Use federated authentication (Web SSO) for the SharePoint site - This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the target SharePoint site uses federated identity (Web SSO
or Active Directory users configured via ADFS). Dockit will prompt for the user
context to use to connect to SharePoint when executing Dockit import task. To
connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option (Web SSO) for both Cloud Identity (Office 365 Online User
Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated Identity
(configured via ADFS e.g., johndoe@vyapin.com).

5. Click Finish button in the Dockit Task Wizard to create the task.
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Batch file mode (Create Task)

Create a task to import folders and files along with metadata from file system to SharePoint
Library based on the entries in the descriptor file. Dockit will process the files in the order in
which they appear in the batch descriptor file.

1. Click Batch file Mode from File share to SharePoint Migration option in New Job
page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

#
Iq

File share to SharePoint Migration Clean up Metadata

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata »

Explorer Mode

Import folders, documents and
metadata using explorer mode to SharePoint Migration
. and lists from SharePoint server 2003 /
Batch file Mode 2013 and SharePoint 2016 to SharePoint

Import folders, documents and
metadata using batch file mode

SharePoint Migration w

Specify Batch File Options

Specify Metadata Options

Specify Column Mapping

Specify Import Conditions

Specify Mapping Templates

Specify File Settings

Specify Post Migration Settings

Specify Task Schedule Settings

Click Finish button to create the task, or click Back button to change any task settings.

ORNOU A WN =
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Batch File Structure

The following section gives you the guidelines to create a batch file for Import folders, files
and metadata to SharePoint Libraries (Batch File Mode) and Import folders, files
and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit in batch file are as follows:

1.

2.

Path: The 'Path' column should contain the path of the source document / folder.

Destination Path: The 'Destination Path' column should contain the target location
where the source gets moved.

New Name: The 'New Name' should contain the name in which the source
document(s) gets moved to target location.

New Folder: The column 'New Folder' is an optional column in the batch descriptor
file. Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the
contents. For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder
M:\My Document\Sample http://sharepoint/technical folder2/folder3
File.xIsx documents/folderl

Dockit automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample
File.xIsx" will be imported into the new destination location
'http://sharepoint/technical documents/folderl/folder2/folder3'.

Link Name: The column Link Name is an optional column in the batch descriptor
file, created specifically to handle Link to a document content types in SharePoint.
Using this column, you can provide the Document Name to create a link with the
given name in the respective destination location. Dockit enables this feature for
Link to a document content type and its child content types only.

Path Destination Path | Link URL Conte | Manag
Name nt er
Type
M:\filel.a | http://vyapin/proj | Sample http://www.google. | Link to | John
SpX ect Test.doc | com a Doe
documents/folder docum
1 ent
M:\filel.a | http://vyapin/proj | Microsof | http://www.microso | Extern | John
SpX ect t ft.com al URL | Doe
documents/folder | Corporat
1/subil ion
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In the above examples, the 'External URL' content type is a derived / child content
type of 'Link to a document’ content type. Since Dockit expects a file in the 'Path’
column to be available in the source location, you must provide an existing file's path
(dummy file) in the 'Path' column. Dockit does not import the dummy file during the
import process. In the above example, the file 'M:\filel.dummy' is available in the
specified location, but will not be imported to the document library.

The field names should be followed separated by a delimiter character such as comma
(,), semi-colon (;) etc. The delimiter character used in the external metadata file
should be same as 'Format' string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the
registry key:

List Equivalent Format String
Separator

, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Sample format of a CSV / TEXT batch file:

Note: Refer the above Point for the separator to be used in the batch file
“Path”,"Destination Path",”"New Folder”

“C:\My Documents\Sample Brochure.doc”,“http://sharepoint/libonel",”Folderl”

“C:\My Sales\Sample Sales
Template.xlsx”,“http://sharepoint/libone2","FolderA/FolderAA/FolderAAA"”

“C:\My Sales\Sample Product Demo.ppt”,“http://sharepoint/libone3/folder",”Folder3”

You can also use the same batch file as metadata file by adding the required custom
columns in headers (in addition to default headers 'Path' and 'Destination Path').
Sample format of a file is as follows:

“Path”,“Destination Path",”"New Folder”,"Title","Description"
“C:\My Documents\Sample

Brochure.doc”,“http://sharepoint/libonel™,"Folderl”,"Test Documentl", "To add
custom columns”

“C:\My Sales\Sample Sales

Template.xlsx”,“http://sharepoint/libone2",”FolderA/FolderAA/FolderAAA","Test
Document2", "To add custom columns"
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“C:\My Sales\Sample Product

Demo.ppt”,“http://sharepoint/libone3/folder","Folder3”,"Test Document2", "To add
custom columns"

Alternatively, you can use separate CSV / XLSX file as metadata file. For more
information about how to prepare metadata file, click Create Metadatafile
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Metadata File Structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path', as 'Path’ is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be
same as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path’ field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard Example Description
characters
* D:\My Documents\folder1\*.* Assigns same metadata as

the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters such
as [a éi 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.

156



The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

IIMaIell
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared

Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;

Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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http://sharepoint/Pictures/chart.bmp
http://sharepoint/Pictures/chart.bmp
http://sharepoint/Documents/Sample%20File.doc
http://sharepoint/Documents/Sample%20File.doc

Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator™"

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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corresponding metadata

column.

managed

Managed Text or Number values can be given to "Continent|North
Metadata this field. The values can be of single or America|Country|United
(Multiple multiple. Multiple values should be States|States|Washington;Co
Values) separated with ';". ntinent
[North
In this case, you must specify the term Americal|Country|United
label or synonyms of the term label or States|
column value with full term path in the States|California;Continent
metadata file. Dockit will search the |North
specified value from the term set selected America|Country|United
for the corresponding managed metadata States|
column and assign the ID of the matching States|Alaska"
term value to the managed metadata "Washington;California;
column of the imported file, only if the Alaska"
column value exists. The term path
should be separated with '|".
Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.
If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.
Geolocation | Location co-ordinates or name can be "30:-60"
given to this field. The co-ordinates value "New York, United States"
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Task Text or Numeric value can be given to this  "Complete"
Outcome field. Do not use multiple values for this "4"
column type.
Related The http absolute URL of any list item "http://sharepoint/Document
Items (including file) within the site collection s/Sample 1.doc;
can be given to this field. The values can http://sharepoint/Documents
be of single or multiple. Multiple values /Sample 2.xlsx"

should be separated by ';'.

"http://sharepoint/Lists/Custo
m List/1_.000"

The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:
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e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value
contains ';' as part of its
value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In  case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

"-#Windows Live;; #Mail; #"

Windows Live; #Mail

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Windows Photo Gallery

162



Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe"”,"”Director”,”Senior

Management"
“C:\My Sales\Sample Sales Template.xlsx"”,”11/24/2006",”Jane Doe”,"VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales

Manager”,”Consumer Sales”
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Batch File Options

Follow the steps given below to specify the documents to import to the SharePoint Library in
the batch file mode.

1. The Batch File Options step appears as shown below:

Step 1 of 9: Batch File Options

Spedify batch file to use to import items in SharePoint. Spedfy user credential to connect to SharePoint when
running the import task.

Batch File:

File Mame:

Sheet Mame:

Renaming Rules:

Folder Renaming Rule : | Folder Rule b | File Renaming Rule : |F||E Rule

[] Truncated folder names, max length 123 [] Truncated file names, max length

Incremental Migration:

[] perform Incremental Migration [ One-way Sync
® Documents modified or newly created, since last migration using Dockit
[ Last migration date: NONE )
Documents modified or newly created, since last update in SharePoint

Documents modified ar newly created | This Week

Folder Option:
Do you want to create the topJevel folder(s) induded for import? (@) Yes () Mo

2. Click (...) button to specify the batch file. The batch file can be any one of the following
file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file (TXT).

For more information about how to create batch file, click here.

3. Click (Sample) drop down button to see a sample batch descriptor file (Comma
delimited, MS-Excel file) and how it should be formatted in a batch descriptor file.
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Folder Renaming Rule:

Select the rule name available in dropdown for folder renaming rule. This helps to rename
invalid characters in SharePoint to a valid folder name.

File Renaming Rule:

Select the rule name available in dropdown for file renaming rule. This helps to rename
invalid characters in SharePoint to a valid file name.

Perform Incremental Migration / One-way Sync:

Select any one of the following One-way Sync Operations. This helps to migrate the
incremental contents.

a. Documents Modified or newly created, since last migration using Dockit

b. Documents Modified or newly created, since last migration in SharePoint

c. Documents Modified or newly created with specified Time duration as
follows 'This Week', 'Last 7 days', 'This Month’', 'Last Week’, 'Last 14
days’, 'Last Month', 'Today’, 'Yesterday’, ‘Last N days’
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Step 1 of 9: Batch File Options

Specify batch file to use to import items in SharePoint. Spedfy user credential to connect to SharePoint when
running the import task.

Batch File:

File Mame: |D:‘|,Samp|e Files‘\prevalidation - Copy. xlsx | EI

Sheet Name: |Sheet1 V| EI | Wiew... | | Clear |

Renaming Rules:

Folder Renaming Rule : | Folder Rule v|  File Renaming Rule : File Rule vl ..

[] Truncated folder names, max length 123 [] Truncated file names, max length

Incremental Migration:

[] perform Incremental Migration [ One-way Sync

i@ Documents modified or newly created, since last migration using Dockit
( Last magration date: NONE )
-Z:::Z- Documents modified or newly created, since last update in SharePoint

() Documents modified or newly created | This Week

Folder Option:
Do you want to create the topJevel folder(s) induded for import? (@ Yes () No

The top-level folder is the folder added or specified for import by the user. Dockit will
commence the import process from this top-level folder. Select the appropriate option to
create the top-level folder by selecting the option buttons (Yes/No).

Click Next to proceed.
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Metadata Options

To specify the external metadata file to use and mapping template to assign document
properties in SharePoint:

1. The Metadata Options step appears as shown below:

Dockit Task Wizard pod

Step Number: Metadata Options
Specify metadata file to update document properties in SharePoint. e

Metadata File:

File Mame: | Sample
[] use batch file as metadata file

<lse default> <MNo Time =
Metadata columns in file:

2. Note: 'Use batch file as metadata file' option only available in 'Batch File Mode'.

Click (...) button to specify the external metadata file. The metadata file can be any one
of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file
(TXT).

For more information about how to create external metadata file, click here.
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3. The external metadata file will automatically be extracted once the file name is specified.
If you are using a Microsoft Excel based metadata file, then select the sheet name to use
from the drop-down.

4. Click (Sample) drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should
be arranged in an external metadata file.

5. Specify Date and Time format for the date fields in the metadata file. If the columns
selected to import contains date and time values, specify the date mask to parse the date
values. The default value is the current system settings.

6. In Metadata Columns in file, you can select the required columns from metadata file to
migrate to SharePoint.

Dockit Task Wizard
Step Number: Metadata Options &=
Specify metadata file to update document properties in SharePoint. J-*
Metadata File:
File Mame: |C: WWsers\Public\Desktop'batch. XL5X Sample
Sheet Name: | sheet? w View. .. Clear
Date format: | <Use default> w Time format: | <Mo Time> w

Metadata columns in file:

Approver Comments ~
column1

Title

single

Multi Calurmn

Choice

CustomerMao

Look up

Taxonomy

Multi Taxonomu

Keywords

Approval Status Select All

Content Type v | 18 Metadata columns selected

< Back Finish Cancel

7. Click Next to proceed.
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Column Mapping

To perform column mapping

1. The Column Mapping step appears as shown below:

Dockit Task Wizard 4
Step 2 of 7: Column Mapping =)
Map metadata properties to the desired SharePoint columns. u___.]-*

Column Mapping Template: |Blank W lﬂ Save As +4 Reset..
Source Column Target Column Default Value
|Name v | Marme | |
| -] V] | (%
Assign Content Type

Spedfy the content type to be assigned for document f
Document Content Type: | R | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type', If left blank, default content type
Folder Content Type: | w | configured in the target SharePaint library wil be set.

< Back Finish Cancel

2. Column Mapping Template: Select any one of the column mapping templates to use
from the list of available template(s). A couple of default templates ('Blank' and 'Core
File Properties') are readily available to ease the mapping configuration.

3. Source Column: You can specify source column values from 'File properties’,
*Metadata File’, ‘Function Builder' and also from 'Other File Properties' by entering
the property name.

4. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

5. Default value: You can specify the alternate value here that takes effect, in case the
original source value could not be assigned to the target SharePoint column during
migration.
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Save As: This option enables you to save the configured column mapping as templates
for reuse in other migration tasks.

Savels pod

Create a template by entering a new template name. Enter a
unigue name for the template or else Qverwrite a existing
Template by choosing exists templates

Template Name || w

Save Cancel

Reset: This helps you reset the mapping configuration to default setting.

Dockit Task Wizard Ly
Step Number: Column Mapping S
Map metadata properties to the desired SharePoint columns. [E.-*

Column Mapping Template: |Blank w Q Save As +4 Reset..
Source Column Target Column Default Value

|Created v | |Created w | ‘ | — "
|Created By " | |Created By R | ‘ | —
|Mocified v | |Modified v| | | [
|Mudiﬁed By i | |Mudiﬁed By R | ‘ | —
|.ﬁ.pprnval Status v| |.-5.|:||:|r|:|val Status v| | | —

| > | | > | | | gk W
Assign Content Type

Spedify the content type to be assigned for document f
Document Content Type: |C0ntent Type e | folder. You can create a folder as document set by
providing the document set content type name under

'Folder Content Type'. Ifleft blank, default content type
Folder Content Type: |F|::Ider Content Type w | configured in the target SharePaint library wil be set.

< Back Finish Cancel

Click Next to proceed

170



Import Conditions

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will import folders and files based on these filter conditions. Filters can be created using
metadata columns and values (from external metadata file), file properties (include Office
document properties) and file information (created date, modified date and file extension).
Use the steps outlined in this section to define an import condition based on folder level and/or
file level property filters.

1. The Import Conditions step appears as shown below:

Dockit Task Wizard pod
Step Number: Import Conditions €T
Specify import conditions to be satisfied for folders and files to be migrated to SharePaint. J-‘*

(® BASIC () ADVANCED

Folder
Import
Condition

File Import
Condition

< Back Mext = Finish Cancel

2. Select any one of the following options given below:

c. BASIC -Basic Folder Import conditions will be used to filter folders or files.
d. ADVANCED - The available import conditions specified will be used to filter folders /
files that are uploaded to SharePoint.

171



Once you select BASIC and click 'Folder Level Condition..." button or ‘File Level

Condition...” button to specify the respective filter condition. The import condition dialog
will appear as shown below:

Folder Import Condition (Basic) pod

Spedify condition to apply at the folder level. For example, you can Import folders when [Folder Name' = 'Conference
Information'].

Property Operator Value Connector
Folder Name w| = - |Cu:unferenu:e Information | OR v | —
Folder Name w||= o |Rl:|l:|t Folder | AND R
Clear oK Cancel
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4. Once you specify the respective folder & file import conditions, the task wizard step
appears as shown below:

Dockit Tazk Wizard

Step Number: Import Conditions
Specify import conditions to be satisfied for folders and files to be migrated to SharePaint.

(®) BASIC () ADVANCED

Folder
Import
Condition

File Import
Condition

<Where =
<0OR>
<Eg=
<FieldRef Mame="Folder Name' /=
<Value =>Conference Information < Value =
</Eqg>
<Eg=
<FieldRef Name="Folder Name' /=
<Value =Root Folder < /Value =
</Eqg=

<Where =
<AMD =
<Eq=
<FieldRef Mame="Date Created' /=
<Value =2016-10-07T00:00:00 < Nalue =
< /Eq=
<TsMotull=|
<FieldRef Mame='Character Count’ /=
< TsMotiull =
<fAND =

< Back

Mext =

Finish

Cancel
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5. Once you select ADVANCED and click 'File Level Condition..." button or ‘Folder Condition...’
button to specify the respective filter condition. The import condition dialog will appear as
shown below:

Folder Import Condition (Advanced) ot

Specify rule that must be satisfied before creating folders to SharePoint. For example,
you can create folders only when [Folder Mame' Starts With Team].

Eield Mame Folder Name e
Operator = v
Value Root Folder |
"AND' to Filter 'OR’ to Filter
Conditions: ( ) | & k| X | £
older Mame (File Property)] = 'Conference Information’

= 'Root Folder'

Import if the above condition is: (@) satisfied () not satisfied

Apply the above condition for: () All Folders (8 The folders at level

QK Cancel

6. You can specify the import conditions by selecting the Field Name and by specifying a
corresponding value with the required operator. You can use mathematical operators such
as >, =, >= etc. to define your query. Complex queries can be constructed with the use
of left-right parenthesis '(' and ")' and logical operators 'AND' and 'OR'.
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7. Additionally, for folders, you can specify the levels at which you can apply folder conditions
as given below:

a. All Folders
b. The Folders at <Level>

Folder Import Condition (Advanced) pod

Spedify rule that must be satisfied before creating folders to SharePoint. For example,
you can create folders only when [Folder Name' Starts With Team].

Eield Mame Folder Name et
Operator = e
Value Root Folder |
"AND' to Filter 'OR’ to Filter
Conditions: { ) | & k| X | 2
older Mame (File Property)] = 'Conference Information'

= 'Root Folder'

Import if the above condition is: (@) satisfied () not satisfied

Apply the above condition for: () All Folders (8 The folders at level

oK Cancel
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8. Once you specify the respective folder & file import conditions, the task wizard step
appears as shown below:

Dockit Task Wizard bt
Step Number: Import Conditions [EET]
Specify impart conditions to be satisfied for folders and files to be migrated to SharePoint. E.'lj

i) BASIC (@) ADVAMCED

[Folder Name (File Property)] = 'Conference Information’
AMD [Folder Name {File Property)] = 'Root Folder'
Folder
Import
Condition
[Date Created (File Property)] = #10/7/2016:
OR [Date Modified {File Property]] = #10/7/2016#
File Import
Condition

< Back Mext = Finish Cancel

9. Click Next to proceed.
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Mapping Templates

To specify the mapping templates to use for the task:

1. The Mapping Templates step appears as shown below:

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options.

Domain Mapping:
Are the users/groups in the source and target locations in different AD domains? () Yes (@) No

Domain Mapping Template: Mone v.o | *This mapping will be used for all person or group fields.

User Mapping:
Do you want to map users who are no longer in the organization to different set of users in target SharePoint? () Yes (@) Mo

User [ group Mapping Template: | Mone v.. | *This mapping will be used for all person or group fields.

Permission Mapping:

Do you want to propagate NTFS permissions in file shares to SharePoint? () Yes (8) No

Permission Mapping Template: | Mone

| Manage Templates. .. |

<Back || MNext> | Fmsh || Cancel |

2. Domain Mapping Template:

Are the users/groups in the source and target locations in different AD domains?
(Yes/No)

If you choose 'Yes', select any one of the domain mapping templates to use from the list
of available template(s).

None represents the default domain mapping template that helps to assign the domain
names as it is.

177



Note: This mapping works with permission mapping for SharePoint 2010 / SharePoint
2013 / SharePoint 2016 only. Also, this mapping is applicable for all person or group
columns to replace unavailable domain name from the user value with the valid domain
name and make the valid user value.

. User / Group Mapping Template:

Do you want to map users who are no longer in the organization to different set of users
in target SharePoint? (Yes/No)

If you choose 'Yes', select any one user / group mapping template to use from the list of
available template(s).

None represents the default user / group mapping template that helps to assign user /
group as It is. This mapping is applicable for all person or group columns to replace
unavailable users with the valid users.

. Permission Mapping Template:

Do you want to propagate NTFS permissions in file shares to SharePoint? (Yes/No)

If you choose 'Yes', select any one permission mapping template to use from the list of
available template(s).

None represents the default permission mapping template.

Note: This mapping works only for SharePoint 2010 / SharePoint 2013 / SharePoint 2016.
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5. Click Manage Template... button to customize the available template(s) or create a new
template.

Step Number: Mapping Templates
Select the mapping templates to use for the task and specfy the appropriate options.

Domain Mapping:

Are the users/groups in the source and target locations in different AD domains? (@) Yes () Mo

Domain Mapping Template: |Sample W | | | * This mapping will be used for all person or group fields.
User Mapping:

Do you want to map users who are no longer in the organization to different set of users in target SharePoint? (@) Yes ( Mo

User f group Mapping Template: |User Sample W | | | * This mapping will be used for all person or group fields.
Permission Mapping:

Do you want to propagate NTFS permissions in file shares to SharePoint? (@) Yes () Mo

Permission Mapping Template: |Sample Permission v| | |

| Manage Templates... |

Finizh | | Cancel |

6. Click Next to proceed.
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Folder / File Settings

To specify the action to be taken by Dockit when a file with the same name already exists in
the destination location:

1. The Folder / File Settings step appears as shown below:

Step Number: Folder { File Settings
Spedfy action to be taken when a folder [ file with the same name already exists in the destination location.

Folder Settings:
If a folder with the same name already exists in the destination location:

(®) Do not overwrite folders
() Overwrite folders

() Create new folder in the name - Prepend <Folder Name > Append
* denotes incremental index

File Settings:
If a file with the same name already exists in the destination location:

@ Do not overwrite
() Overwrite
() Create new file in the name - Prepend <File Mame > Append
(") Create new version * denotes incremental index
If the file is checked-out by either current user or other user
® Leave asis
Owverwrite current version

Check-n and create new version

| < Back || Mext = Finish

2. Select any one of the following options given below:
a. Do not overwrite - Skips the folder without overwriting.
b. Overwrite folder - Deletes the folder from the destination location (along with its
version history) and imports the source folder.
c. Create as new folder - Creates a new folder by appending and prepending the
user defined characters with the source folder name and imports the newly created
folder. Note: * is the reserved character and denotes incremental index.
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Step 6 of 9: Folder / File Settings
Specify action to be taken when a folder [ file with the same name already exists in the destination location.

Folder Settings:

If a folder with the same name already exists in the destination location:

() Do not overwrite folders
() Overwrite folders

(® Create new folder in the name - Prepend |:| <Folder Mame > Append
* denotes incremental index
File Settings:
If & file with the same name already exists in the destination location:

@ Do not overwrite

() Overwrite
() Create new file in the name - Prepend <File Mame = Append
() Create new version = denotes incremental index
If the file iz checked-out by either current user or other uzer
®) Leave asis
Owverwrite current version

Chedk-in and create new version

| <Back || Mext> Finish

3. Select any one of the following options given below:
a. Do not overwrite - Skips the file without overwriting.
b. Overwrite file - Deletes the file from the destination location (along with its
version history) and imports the source file.
c. Create as new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created file.
Note: * is the reserved character and denotes incremental index.
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d. Create new version - Add the source file as new version at the destination
location. Select any one of the following options to instruct Dockit what to do if the
destination file is checked-out by either current user or another user:

i. Leave as is - Skip the file.
ii. Overwrite current version - Undo Checkout the file and add the source
file as new version.
iii. Check-in file & create new version - Check-in the file and add the source
file as a new version.

Step Number: Folder f File Settings

Spedfv action to be taken when a folder [ file with the same name already exists in the destination location,

Folder Settings:

If a folder with the same name already exists in the destination location:
(® Do not overwrite folders
() Overwrite folders

() Create new folder in the name - Prepend |:| <Folder Name > Append |:|

* denotes incremental index
File Settings:

If a file with the same name already exists in the destination location:

() Do not overwrite
D Owerwrite

(® Create new file in the name - Prepend l:l <File Name> Append  |-¥™

() Create new version * denotes incremental index
If the file is checked-out by either current user or other user
® Leave asis
Owverwrite current version

Check-in and create new version

4. Click Next to proceed.
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Post Migration Settings

1. In order to move the source folders and files to the specified location after completing the
import process, select Yes in Move folders & files after migration.

Dockit Task Wizard - Explorer Test E
Step 8 of 9: Post Migration Settings Eo
Specify the settings to movefiles ffolders added forimport based onthe migration results \.__"IJ

Move folders & files after migration:

Do youwant to move folders & files after migrationis complet() Yes (@) Mo

Move source folders and files that contain no errors and ';-.'arniru;sJ

Mowe Options:

Target location: |C ‘\Wsers'\Public\Documents\Dodkit1 1x\Backup

o

= Back Mext = Einish Cancel

2. Select a Move option from the list below:

a. Move source folders and files that contain no errors and warnings - This
option moves the source folders and files from the current location to the new
location, if there no errors and warnings during migration.

b. Move all source folders and files (ignore warnings) - This option moves the
source folders and files from the current location to the new location, even if there
are warnings reported during migration.

c. Move all source folders and files (ignore errors and warnings) - This option
moves all source folders and files from the current location to the new location,
regardless of any errors and warnings during migration to SharePoint.
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Dockit Task Wizard - Explorer Test n
Step 8 of 9: Post Migration Settings =)
Specify the settings to movefiles ffolders added forimport based anthe migration results [h-*
Move folders & files after migration:
Do youwant to move folders & files after migrationis complet(®) Yes () No
Move Options: IMD':.I'E source folders and files that contain no errors and warnings;l
Target location: IC:‘n,leers‘nFuinc‘nDncuments‘n,Duddtl 1x\Badkup
Create current timestamp folder undertarget location
< Back Meut = Einish Cancel

3. Specify a Target Location where the source folders and files are to be moved. You can
also click browse ( ... ) button to launch folder browser. You must ensure that the user
who invokes the move operation has sufficient permissions to delete folders and files in
the source location and to re-create them in the target location.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings step appears as shown below:

Dockit Task Wizard pod

Step Number: Task Schedule Settings =]
Enter a unigue name for the impart task and specify schedule task settings. o

Task Mame: | |

Category Name: ||:| Blank V|

Description: | |

Task Option
() Run later

@ Run now
() schedule

< Back Mext = Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options given below:
a. Run later - to run the task later as and when desired
b. Run now - to run the task immediately after clicking Finish button
Cc. Schedule - To create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings.

4. Select one of the following options to connect to the target SharePoint site:
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This user <user name> - This option is available if you choose Run later or Run
now or Schedule task option. Dockit will use stored profile context to connect
destination SharePoint.

Prompt me for user context at task run time (Windows and Forms
authentication only) - This option is available if you choose Run later or Run
now task option. Select this option if the target SharePoint site is configured to
use Windows and/or Forms Authentication only. Dockit will prompt for the user
context to use to connect to SharePoint site when executing Dockit import task.

Use 'Run As' user context given below - This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide to
use different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

Dockit will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords / Credential Manager applet for
security reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not be
allowed to change the scheduled Run As user context for the export task.

Dockit Task Wizard

Step Number: Task Schedule Settings

Enter a unigue name for the impart task and specify schedule task settings. “___.If
Task Mame: |Test task |
Category Name: | [] Blank ~ |
Description: | |
Connect to SharePoint as:
el Authentication: Windows w
() Run later
O Run now User Mame: |vsslal:| ‘andrew i |
@Sd‘ledLﬂE PESS'NI:IrIj: |..|............'. |
Schedule Settings
Run As: |vsslal:u'|,andrew | Set Password. ..
Schedule: | Daily | Starttime: 707 py = Advanced...
Schedule Task Daily
Every |1 < | day(s)
At 7:02 PM every day, starting 1/31/2017
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d. Use federated authentication (Web SSO) for the SharePoint site - This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the target SharePoint site uses federated identity (Web SSO
or Active Directory users configured via ADFS). Dockit will prompt for the user
context to use to connect to SharePoint when executing Dockit import task. To
connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option (Web SSO) for both Cloud Identity (Office 365 Online User
Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated Identity
(configured via ADFS e.g., johndoe@vyapin.com).

5. Click Finish button in the Dockit Task Wizard to create the task.
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SharePoint Migration

Explorer mode
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Mapping Templates

Task Settings

Batch file mode

Batch File Options

Site / List elements to migrate
External Metadata File
Mapping Templates

Migration Conditions

Task Settings
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Explorer Mode (Create Task)

To create a task to migrate folders, files and list items along with metadata from one
SharePoint list to another SharePoint list:

1. Click SharePoint Migration from New Job menu of Dockit Migrator screen.

NouhRWN

Select 'Explorer mode' task type under the list of available task types (as shown below).

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

#

File share to SharePoint Migration
— Migrate folders and documents from file servers,
| network file shares, local computers and personal drives
| along with metadata to SharePoint on-premises.
|
.
File share Migration w Clean up Metadata w
SharePoint to SharePoint Migration
Migrate sites and lists from SharePoint server 2003 /
2007 /2010 / 2013 and SharePoint 2016 to SharePoint
on-premises.
SharePoint Migration w
Explorer Mode
Use Dockit explorer mode to migrate
sites and lists
Batch file Mode
Use batch file mode to migrate sites
and lists

X

?

Specify SharePoint Location

Add Items to migrate

Specify Site / List elements to migrate
Specify Mapping Templates

Specify Task Settings

Clean up Metadata

Assign / update metadata to the documents that already
exists in SharePeaint document libraries (on-premise).

Click Finish button to create a task, or click Back button to change any task settings.
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Source SharePoint Location

To specify a SharePoint site URL (both source and target SharePoint) of a site / list / folder
location from which you wish to migrate folders, files and list items, perform the steps given
below:

1. The SharePoint location step appears as shown below:

Step 1 of 5: SharePoint location
Spedfy SharePoint URL of source and target locations to migrate contents

Source Location:

Source Site URL: |

Authentication: |W|r1dows N |

Lser Name: |Vsslab\farmadmin_sp10—l ] | II'
(johndoe @contoso. com, contosoljohndoe, johndoe)

Password: |ooooooooooooooooo |

Destination Location:

Target Site URL: |

Authentication: |W'|nd0w5 ~ |

User Name: |voyager‘l.1’armadmin_sp 13-1 v | IZI
(johndoe @contoso.com, contoso'johndoe, johndoe)

Password: |ooo.---ooo.---ooo |

2. Specify a valid SharePoint site URL (both source and target SharePoint) in the respective
URL textbox. You can specify a SharePoint site, list or folder location in the URL textbox.
Dockit will load the tree view of the location from the level specified in this textbox.
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Daockit Task Wizard - [Explorer Mode] ?

Step 1 of 5: SharePoint location =
Spedfy SharePoint URL of source and target locations to migrate contents

Source Location:

Source Site URL: | https://stone. voyaager.local/

Authentication: | Windows W

User Mame: vsslab\farmadmin_sp10-1 ]
(johndeoe@contoso. com, contoseljohndoe, johndoe)

Password: SEEERENEEARERENES

Destination Location:

Target Site URL: | https:/fmod799074-my.sharepoint. com,

Authentication: | Federated Identity Pw

voyager\farmadmin_sp13-1

Mext = Cancel

3. Specify the Authentication type and user credentials to connect to the SharePoint URL using
the options given below :

a. Specify the Authentication Type
Windows
Forms
Office 365 Cloud Identity
Federated Identity

b. Specify the user credentials

Specify the user context stored in the user profile (OR) Enter the user name in any ONE
of the following formats: <DOMAIN NAME>\<USER
NAME>,UserName@DomainName, UserName and its corresponding password. Dockit
will initiate Windows authentication or Forms authentication depending on configuration
in the SharePoint site.

In scheduled migration process, Dockit allows the user to enter different user credentials
to connect to SharePoint and to create a scheduled migration task (unattended mode). By
default, Dockit will use the user account specified in the scheduled 'Run As' user context
to connect to SharePoint. In case, if you decide to use different user context to connect
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to SharePoint when running the scheduled task, you can do so by storing the SharePoint
user context for future use.

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords applet / Credential Manager for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created.

Click ... button to create new user profile. Click here to view the details about Profile
Manager dialog.

4. Click Next button to proceed.
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Items to migrate

To add folders, files and list items to migrate to the destination location in SharePoint:

1. The Items to migrate step appears as shown below:

Step 2 of 5: Items to migrate
Select sites, libraries and lists to migrate

Click here to select items to migrate

2. Click here hyperlink to add and remove the folders and files for migration.
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3. The Select content to migrate dialog appears as shown below:

Select sites, libraries, lists and/or list items to migrate. Select target location and dick Migrate button to add contents. Click Remove button to remave selected items from migration.

Press F5 to refresh respective view.

Source: |htt|:|s:ﬂaialyst.vsslab.loml

Target: |htt|:|s:ﬂsmne.voyager.loml

-3l virus

-] 1

]E]ﬂ al

#-{43] Cache Profiles

----- 4] Calendar

7-{43] Conference Library

H-8= Contact lists

+-[8] Content and Structure Reports
..[53] Content type publishing error log
..[E3] ContentAppStatus

7-{33] Converted Forms

(3] Cs List

-[8] Customized Reports

#-{43] Db Records

-{43] Dennoti

E‘Iﬂ Dey

-[53] Devlist1

-{43] DLibrary

--{[33] DList

.. 53] Doan Documents
.53 DodkitFunction

.3 Document Bar Cound

EX]

&

H-13| 1Project Files

H 12

-3 Alan¥Docwuments

H-2] Announcements

EE_I appdata

]Eﬂ Application Support

-[8] Cache Profiles

..... E cal

----- 78 Calendar

(53] CL

73] Clib1

1-{3] Clist

73] CLL

-[43] Composed Looks

-85 Contacts

+-[3] Content and Structure Reports
+-[3] Content Lib

|8 Content type publishing error log
--[3] Content type service application error log
7153 Converted Forms

1-[43] Coundil

&7 Remove All

Source URL Target URL

Contains
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4. Select content to migrate dialog contains a textbox (top), tree-view (top-left) and a
list-view (top-right), which provides explorer like view to select folder / file / list item to
migrate. The source Folder textbox allows you to directly browse the specified folder
location in the connected source SharePoint list. You must specify the folder's relative path
and Click the arrow button to mount the specified folder as a root item in the explorer
view. This option will be very useful if the connected list contains large number of folders
and sub-folders. The source search textbox allows you to search for list items for the
keyword specified in search textbox. Advanced Search Link will be enabled for site that
has office search service. You will also see a textbox (middle) and a tree-view (bottom-
left), which enables selection of destination location into which you wish to migrate them.

Dockit Explorer u

Select sites, libraries, lists and/for list items to migrate. Select target location and dlick Migrate button to add contents. Click Remove button to remove selected items from migration.
Press F5 to refresh respective view.

Source:  https:/fcatalyst. vsslab.local Target:  https:/imod799074-my.sharepaint.com
B--ﬁﬂ Virus ~ B--ﬁfﬂ
m-E 3] appdata
-3 a1 [+-{z3] Composed Looks
[#-23] Cache Profles b ey 53] Content type publishing error log
..... 7d] Calendar - 133 Conwverted Forms
#-{a3 Conference Library ] 53] Form Templates
-85 Contactlists 53] List Template Gallery
[#-{23] Content and Structure Reports [-{53] Master Page Gallery
----- 53] Content type publishing error log -+{{d] Organization Logos
..... 43| ContentAppStatus CL\ --|43] Solution Gallery
[#-{33] Converted Forms . [H-{E3] Style Library
m-EEcstst B 53| TaxonomyHiddenList
{3 Customized Reports [H-{E3] Theme Gallery
[#-E3] Db Records [+-]:23] User Information List
{3 Dennoti [H-{iE] User Photos
..... 3] Dev [+-24] Web Part Gallery

[#-{z3] DevListl

[#-{i3] DLibrary

..... 53] DList

----- 23] Doan Documents
----- 53| DackitFunction

----- 3] Document Bar Council W
&7 Remove All
Source URL Target URL Contains +
2 https://catalyst. vsslab.local/Lists/Calendar https: {fmod 799074-my.sharepoint.com/IWConvertedF 1 list, O items +
¥ https://catalyst.vsslab.local Lists/CList https: {fmod 795074-my.sharepoint.com/Style Library 1 list, 5 items +
+
2 https:/jcatalyst. vsslab.local Lists/DList https: {fmod 799074-my. sharepoint.com/FormServerTer 1 list, O items
b4 https:/fcatalyst. vsslab.local/Doan Documents https: /fmod799074-my.sharepoint.com/FormServerTer  1list, O items
oK Cancel
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5. Browse the source folders, files and list items of source SharePoint list and select the
required folders, files and list items from list view (top right pane). Select a destination
location in the tree-view (bottom right pane) and click MIGRATE button to add selected
items for migration.

Select sites, libraries, lists and/or list items to migrate. Select target location and dlick Migrate button to add contents. Click Remove button to remove selected items from migration.
Press F5 to refresh respective view.

Source: |ht|:|:|s:ﬂmialyst.vsslab.loml

B--ﬂﬂ Virus B"ﬁﬁ
B-EEl 1 |4 appdata

w58 a1 (-3 Composed Looks

[#-{53] Cache Profiles --{[3] Content type publishing error log
..... 78 Calendar .[3] Converted Forms

-{43] Conference Library -{[3] Form Templates

i85 Contact lists {4 List Template Gallery

-8 Content and Structure Reports (3] Master Page Gallery

.. 3] Content type publishing error log -{lE] Organization Logos

.|[53] ContentAppStatus -{3] Solution Gallery

-{43] Converted Forms (i3] Style Library

(3] Cs List ..[43] TaxonomyHiddenList

Target: |hth:ls:Hmod?990?4—n1y.sharepcint.mrn

#-{43] Customized Reports
-{43] Db Records

7-{53] Dennoti

Eﬂ Dew

- (3] Devlistl

{43 DLibrary

...|E3] Dist

Eﬂ Doan Documents

.. 53] DodkdtFunction

.53 Document Bar Coundl

-[53] Theme Gallery

t-[3] User Information List
{5 User Photos

#-{E3] Web Part Gallery

&# Remove All

Source URL

Target URL Contains

https:/fcatalyst. veslab.local ListsCalendar

https:/fcatalyst. veslab.local Lists CList

https://catalyst, vsslab.local Lists/DList

https:/fcatalyst. vsslab.local Doan Documents

https: f{mod799074-my. sharepoint.com/TWConvertedF  1list, O items

https: f{mod799074-my.sharepoint.com/Style Library 1list, 5 items

https: fjmod 7950 74-my. sharepoint.com/FormServerTer  1list, O items

https: f{mod 7950 74-my.sharepoint.com/FormServerTer 1 list, 0 items

6. The selected folders, files and list items added for migration will be displayed in the

Migration list grid. Dockit processes the top-level folders, files and list items added for
migration in the order in which it appears in the Migration list grid. The migration process
order can be changed by the navigation buttons available in the right side of the grid.
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Click OK. The selected items to migrate will appear in the 'Items to migrate' step as shown
below:

Step 2 of 5: Items to migrate
Select sites, libraries and lists to migrate

Click here to select items to migrate

Sites

Source: https://stone.voyager.local/dms/zlphabets/ Metadata File: None
X §  Lwebs, 5 lists, 17 items Filter: OFf

Target: https://stone.voyager.local/Blank/site?

Source: https://stone.voyager.local/dms/Lists/Sample Metadata File: None
>( § Ll 1items Filter: OFf
Target: https://stone.voyager.local/Blank

Source: https://stone.voyager.local/dms/dms/CustomDateField/Set Metadata File: None
>< § Ll 1items Filter: OFf
Target: https://stone.voyager.local/Blank/Lists/Sample

| W

| <Back | Mext> || FEnsh || Cancel |

Lists

Folders

7. Dockit will migrate the folders, list items and associated metadata based on Traversal
Options.

Use button to specify the traversal option for site / list / folder that are

added for migration.
Traversal Options dialog will appear depending on the items added for migration.

To specify traversal options for site, click Site Traversal Options

To specify traversal option for list, click List Traversal Options

To specify traversal option for list, click Library Traversal Options

To specify traversal options for folder, click Folder Traversal Options
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8.

10.

11.

12.

Dockit will migrate the folders, list items and associated metadata based on Traversal
Options.

Use button to specify the traversal option for site / list / folder that are added
for migration.

Traversal Options dialog will appear depending on the items added for migration.

To specify migration options for site, click Site Migration Options

To specify migration option for list, click List Migration Options

To specify migration option for list, click Library Migration Options

To specify migration options for folder, click Folder Migration Options

You can also filter out the sites / lists / folders / items based on certain conditions.

Use
migration.

button to apply filter condition for site / list / folder that are added for

Filter condition dialog will appear and you can specify the filter conditions.

To specify filter condition, click Filter Condition

Dockit will update the list items and associated metadata based on metadata file.

Use button to update metadata for folders / items that are added for migration
based on the external reference file.

Click OK button to proceed or click Cancel.

Click Next to proceed.
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Site / List elements to migrate

Specify Site / List elements to migrate settings in this wizard step to migrate Site elements
(masterpages, themes, top links, quick launch link, web parts, workflows, user alerts, site
permissions and to set home page) and List elements (web part, list view, list permission,

maintain same list item ID, maintain same document ID and quick launch links) from one
SharePoint environment to another.

1. The Site / List elements to migrate step appears as shown below:

Step 2 of 6: Site / List elements to migrate

Select the required elements associated with sites and lists to incude during migration

Site Hements

[] Master Pages (SP 2007 and above) ] Content Types

[] Home Page as in source site (SP 2010 and above) ] Root level web pages ﬁ

[] Themes (SP 2007 and abowve) ] Top Links in site pages (SP 2010 and above)
[] Associate Web Parts [ Guick Launch Links (SP 2010 and above)
[ User Mlets 11 [ Wordlows

[] Site Permissions [21

[] Site Features Indusion [ Exdusion List. ..

Wordlow histary

List Hements

[] Associate Web Parts ] Root level web pages ﬁ

[ List Views Indusion | Exdusion List... [ Maintain same Document ID as in source

[] List Permissions [21 [] Quick Launch links as in source (SP 2010 and above)
[] Columns Indusion [ Exdusion List... [ ] Workflows
[] Cortent Types

[ Maintain same List tem ID as in source [

Wordlow history

] Select Al

Mote : [ 1] Dockit Server Agent must be available in target SharePoint server

[ 2] For SharePoint 2007 migration, Dockit Server Agent must be available in source SharePoint server

< Back ” MNext = Finish
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2. Specify the site elements to migrate during a Site / Web level migration to a target
SharePoint 2007 / 2010 / 2013 / 2016 server and Office 365 site.

Site Hements

Master Pages (5P 2007 and above)

Home Page as in source site (SP 2010 and above)
Themes (5P 2007 and above)

Associate Web Parts

User Alets [11]

Site: Permissions [21

Site Features Indusion [ Exclusion List...

Master Pages Migrate master pages. This can be done when migrating
content from SharePoint 2007 and above.

Home Page as in source | Set the home page as in source SharePoint site. This
site can be done when migrating content from SharePoint
2010 and above.

Themes Migrate the themes. This can be done when migrating
content from SharePoint 2007 and above.

Top Links in site pages: | Set the top links as same as in source SharePoint site.
This can be done when migrating content from
SharePoint 2010 and above

Quick Launch Links: Set the quick launch links as same as in source
SharePoint site. This can be done when migrating
content from SharePoint 2010 and above.

Web Part: To migarte the Web Parts (Landing pages, Form
pages, List view and Web Part pages and Publishing
Pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

¢ Dockit Server Agent is required in the target
SharePoint server for link correction in web
pages.

e Custom Web Parts will not be migrated and
must be available in the target SharePoint
server prior to migration.
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Workflows: To migarte the site level workflows during a Site / Web
level migration.

Note:

o Dockit Server Agent for SharePoint 2007 is
required in the SharePoint server to retrieve
the associated workflows from SharePoint 2007
or to associate workflows in SharePoint 2007.

e Custom Workflows will be handled only during a
Site / Web level migration.

o It starts the workflows in the target which have
running state in the source.

User Alerts: To migrate user alerts to the target SharePoint lists,
libraries and their content.

Note: Dockit Server Agent is required in the target
SharePoint server to migrate user alerts for on-premise.

Site Permissions: To migrate site permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing
migration from SharePoint 2007.

Activate Features: To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the
feature id's that are excluded during feature activation.

3. Specify the list elements to migrate during a list level migration to a target SharePoint
2007 / 2010/ 2013 / 2016 server and Office 365 site.

List Hements

Asszociate Web Parts

List Views Indusion f Exdlusion List...
List Permissions [21
Columns Indusion [ Exdusion List...

Content Types

Mairtzin same List ftem ID asin source 171
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List Views:

To migrate list views.

List Permissions:

To migrate list permissions.

Note: Dockit Server Agent is required in
the source SharePoint server to migrate
when performing migration from
SharePoint 2007.

Content Types:

To create content types which are not
available in the target SharePoint.

Maintain same List Item ID as in | To retain the list item IDs as same as

source: source list item.
Note: Dockit Server Agent is required in
the target SharePoint server to retain list
item ID.

Maintain same Document ID as in | To retain the document ID for the

source:

migrated document as same as source
document (when Document ID Services
feature is activated in both source and
target SharePoint servers).
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Mapping Template

1. To specify mapping templates to use for the task:

The Mapping Template step will appear as shown in the screen below:

Dockit Task Wizard - SharePoint Migration [2] ?

Step 4 of 5: Mapping Templates E= P
Select the mapping templates to use for the task and specify the appropriate options,

Column Mapping:

Do you want to map source and target SharePoint columns? (@) Yes (| Mo
Column Mapping Template : Dockit Default v, [ ]
User Mapping:
(®) Map users who are no longer in the source SharePoint server to the user performing migration in target SharePaint server
(") Map users who are no longer in the source SharePoint server to this user account in target SharePaint -ﬁ
() Map users who are no longer in the source SharePoint server to different set of user accounts in target SharePoint server as per the mapping
User Map

Domain Mapping:

Are the usersfaroups in the source and target locations in different AD domains? () Yes (@) No

MNone

Site and List Mapping:

Do you want to replace / map unavailable site and list template in source to new template in target? () Yes (@) No
None

Permission Mapping:

Do you want to replace [ map unavailable permission in source to different permission in target? () Yes (@) No

MNone

Manage Templates. ..

< Back Finish Cancel

2. Column Mapping Template:
Do you want to map metadata properties between SharePoint columns? (Yes/No)

If you choose 'Yes', select any one column mapping template from the list of available
template(s)

Default template:

Dockit Default - Values for the destination SharePoint columns configured in this template,
will be assigned as per the setting defined in Dockit default mapping template.
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In the Map columns using section, Specify whether to match columns in mapping template
based on their Display name or Internal name.
For more information, please visit Column Mapping Template.

User Mapping Template:
1. Map users who are no longer in the source SharePoint server to the user performing
migration in target SharePoint server

This option helps you to assign the user who perform the migration instead of the
user(s) who are no longer available in the organization.
2. Map users who are no longer in the source SharePoint server to this user in target
SharePoint server

This option helps you to assign the specific user instead of the user(s) who are
no longer available in the organization.

3. Map users who are no longer in the source SharePoint server to the different set of user
accounts in target SharePoint server as per the mapping

If you choose this option, you have to select any one of the user mapping
templates from the list of available template(s)

None represents the default user / group mapping template that helps to assign user /
group as it is. This mapping is applicable for all person or group columns to replace
unavailable users with the valid users. For more information, please visit User / Group
Mapping Template.

Domain Mapping Template:

Are the users/groups in the source and target locations in different AD domains? (Yes/No)
If you choose 'Yes', select any one of the domain mapping templates to use from the list
of available template(s).

None represents the default domain mapping template that helps to assign domain as it
is. This mapping is applicable for all person or group columns to replace unavailable
domain name from the user value with the valid domain name and make the valid user
value. For more information, please visit Domain Mapping Template.

. Site and List Template Mapping:
Do you want to replace / map unavailable site and list template in source to valid template
in target? (Yes/No)

If you choose 'Yes', select any one site and list template mapping from the list of available
template(s).

None represents the default site and list template mapping that helps to assign the list
template as it is. The site and list template mapping requires the Dockit Server Agent to
be installed in the target server. For more information, please visit Site and List Template
Mapping.
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6. Permission Mapping Template:
Do you want to replace / map unavailable permission in source to valid permission in
target? (Yes/No)

If you choose 'Yes', select any one of the permission mapping templates to use from the
list of available template(s).

None represents the default permission mapping that helps to assign the permission as it
is. For more information, please visit Permission Mapping Template.

7. Reference Mapping Template:
Do you want to retain unique value (no duplicates) for the column values? (Yes/No)

If you choose 'Yes', select any one of the Reference mapping templates to use from the
list of available template(s).

None represents the default Reference mapping that helps to assign the reference as it is.
For more information, please visit Reference Mapping Template.
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8. Click Manage Templates button to customize the available template(s) or to create new
template(s).

Step 4 of 5: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options,

Column Mapping:

Do you want to map source and target SharePoint columns? (@) Yes () Mo

Column Mapping Template : |Dod<:it Default ] | El Map columns using: (@ Display name () Internal name
User Mapping:

() Map users who are no longer in the source SharePoint server to the user performing migration in target SharePaint server

() Map users who are no longer in the source SharePoint server to this user account in target SharePoint ﬁ

(®) Map users who are no longer in the source SharePoint server to different set of user accounts in target SharePoint server as per the mapping

[User Map V][]

Domain Mapping:

Are the usersfaroups in the source and target locations in different AD domains? () Yes (@) No
Domain Mapping Template : Mone W

Site and List Mapping:

Do you want to replace / map unavailable site and list template in source to new template in target? () Yes (@) No

Site and List Mapping Template : | None W * Dockit Server Agent is required in the source server

Permission Mapping:

Do you want to replace f map unavailable permission in source to different permission in target? () Yes (@) No

Permission Mapping Template : Mone b4

9. Click Next to proceed.
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Task Settings

To specify the task name and schedule settings for the Dockit migration task, perform the
steps given below.

1. The Task Settings step appears as shown below:

Step 5 of 5: Task Settings
Enter a unique name for the migration task and specfy schedule task settings.

Task Name: ||

Category | [] Blank

Description: |

Task Option Connect to source SharePoint server as

) Run later (®) This user: |\rsslab\f'c:rmadmin_spltl—1 v | | Manage Profile... |

(®) Run now () Prompt me for user context at task run time
(") Schedule Connect to destination SharePoint server
(®) Using federated authentication (Web 550).  Check session status in Web 550 Dashboard

Schedule Settings

Runmési ygg) AB\adminuser1 Set Password...

achedule: | paily starttime: | 5:44:08 pM Advanced...

Schedule Task Daily

o

Ak 2144 PM every day, starting 1/28/2017

Finish | | Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options:
a. Run later - to run the task later as and when desired.
b. Run now- to run the task immediately after clicking Finish button.
C. Schedule- to create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings. Dockit will perform the

migration based on the Run As user account specified in this wizard step. The Run
As account should be a valid Windows domain account.
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4. Select one of the following options to connect to the source and destination SharePoint.
The options provided to the user will change depending on the authentication mechanism
used by the source and destination SharePoint servers.

a.

b.

User Profiles <user name> - This option is available if you choose Run later or
Run now or Schedule task option.

This user <user name> - This option is available if you choose Run later or Run
now or Schedule task option. Dockit will use stored profile context to connect
corresponding SharePoint.

Prompt me for user context at task run time- This option is available if you
choose Run later or Run now task option. Select this option if the SharePoint
sites are configured to use Windows and/or Forms Authentication only. Dockit will
prompt for the user context to use to connect to SharePoint sites when executing
Dockit migration task.

Use 'Run As' user context given below- This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide to
use different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

Use federated authentication (Web SSO) for the SharePoint site- This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the source or destination SharePoint site uses federated
identity (Web SSO or Active Directory users configured via ADFS). Dockit will
prompt for the user context to use to connect to SharePoint when executing Dockit
migration task. To connect to Office 365's SharePoint Online environment, you can
use Web Single Sign-on option (Web SSO) for both Cloud Identity (Office 365
Online User Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated
Identity (configured via ADFS e.g., johndoe@vyapin.com).
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5. The task settings for a Schedule task will appear as shown below:

Step 5 of 5: Task Settings
Enter a unique name for the migration task and specify schedule task settings.

Task Mame: |Tesﬁng Schedule

Category ||:| Blank

Description: |

Task Option Connect to source ShareFoint server as

) Run later (®) This user: | ysslab\farmadmin_sp10-1 w | | Manage Profile... |

(") Run now () Use 'Run As' user context given below
(@) schedule Connect to destination ShareFoint server

(@) Using federated authentication {Web S50).  Check session status in Web S50 Dashboard
Schedule Settings

Run As: |'.'SSLAE'lladminu5erl| | | Set Password.... |

schedule: | paily v Starttme:  iag0spM 12

Schedule Task Daily

)

At 2:44 PM every day, starting 1/28/2017

Mext >

6. Click Finish button to create the task.
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Batch File Mode (Create Task)

To create a task to migrate folders, files and list items along with metadata from one
SharePoint list to another SharePoint list:

1. Click SharePoint Migration from New Job menu of Dockit Migrator screen.

Select 'Batch file mode' task type under the list of available task types (as shown below).

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata
— Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePeaint document libraries (on-premise).
‘I along with metadata to SharePoint on-premises.
.
File share Migration w Clean up Metadata w
SharePoint to SharePoint Migration
Migrate sites and lists from SharePoint server 2003 /
2007 /2010 / 2013 and SharePoint 2016 to SharePoint
on-premises.
SharePoint Migration w
Explorer Mode
Use Dockit explorer mode to migrate
sites and lists
Batch file Mode
Use batch file mode to migrate sites
and lists
—

Specify Batch Descriptor File

Specify Site / List Elements to migrate

Specify External Reference File

Specify Mapping Templates

Specify Migration Conditions

Specify Task Settings

Click Finish button to create a task, or click Back button to change any task settings.

XNOUAWN
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Batch Descriptor File

To specify the batch descriptor file to migrate folders, files and list items from one
SharePoint list to another SharePoint list:

1. The Batch descriptor file step appears as shown below:

Step 1 of 6: Batch descriptor file [E=

Specify batch descriptor file to use in order to migrate sites, lists, libraries and their contents with its assocdated metadata =)
to another SharePoint location.

File Mame: | Hzl Sample

Sheet Mame:

Site Migration Option

() Create as sub-site / replace sub-site in target site
(@) Merge sites ﬂ
If list ./ library already exists in the target location:
(@) Overwrite list / library
() Retain list / library and merge content anfy
() Do not overwite list / library Jeave as-s)

) Replace site in target location ﬁ

List Migration Option

) Replace list in target location
(@ Merge lists
If list items / documents already exist in the target location:
() Owerwrite list item / document
(@) Add source list item / document as new versionis) to existing item / document

(") Do not overwite list item / document {eave as4s)
Folders for lists / libraries

Da you wart to create the topdevel folders in the destination? ) Yes (@ No

Finish Cancel

2. Click (...) button to specify the batch descriptor file. The reference file can be any one of
the following file formats - Comma delimited (CSV), Microsoft Excel (XLS) or Text file
(TXT).

For more information about how to create batch file, click here.

3. The batch descriptor file will automatically be extracted once the file name is specified. If
you are using a Microsoft Excel based batch descriptor file, select the sheet name to use
from the drop-down.
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4.

6.

Select anyone of the following options given below to specify the content to be migrated
from the source sites:

e Create as sub site / replace sub site in target site - The selected site in
source SharePoint site will be created as a sub site in the target location. In case
the target location contains a sub-site with the same title as the selected source
site, then the sub-site in the target location will be deleted and created afresh
(same as source site).

¢ Merge sites - The source site content will be migrated to the target site while
retaining all site content in the target site location

e Overwrite list / library - This option overwrites list / library in the target
location.

e Retain list / library and merge content only - This option retain list / library
and merge contents only in the target location.

¢ Do not overwrite list / library (leave as-is) - This option will not overwrite
list / library and it's contents in the target location

¢ Replace site in target location - The selected target site will be deleted and
completely replaced by the selected source site.

Select anyone of the list migration options given below to specify the contents to be
migrated from source lists:

a. Replace list in target location - This option replaces the list in the target
location, if the list already exists in the target location.

b. Merge list. If the list items / documents already exists in the target
location - This option merge the list contents only with the following options

c. Overwrite list item / document - This option overwrites list items in the target
location.

d. Add source list item / document as new version(s) to existing item /
document - This option creates list item / document as a new version in the
target location.

e. Do not overwrite list item / document (leave as-is) - This option will not
overwrite list item / document in the target location

Select the appropriate option for 'Do you want to replace the site, if it already exists in
destination location?' by selecting the option buttons (Yes/No).

The top-level folder is the folder added or specified for migration by the user. Dockit will
commence the migration process from this top-level folder. Select the appropriate option
for 'Do you want to create the top-level folder in the destination?' by selecting the option
buttons (Yes/No).

Select the appropriate option for 'Do you want to replace the list / library, if it already
exists in destination location?' by selecting the option buttons (Yes/No).

. By default, Dockit expects the destination folder location to exist in SharePoint. If the

destination folder is not available in the destination location, Dockit fails to migrate the
file / list item to the specified folder in SharePoint. You can change this behavior by
selecting the option Create unavailable folder hierarchy if the destination location
does not exist.
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In this case, Dockit will automatically create the unavailable folder hierarchy (folder and
sub-folders) in destination SharePoint during migration process. After creating them, it
will commence the migration to the required folder in SharePoint. By using this option,
you can simply avoid the error message 'Unable to locate destination folder with the
specified URL' reported in Activity Log Viewer, since Dockit will take care of creating the
new folder structure in the destination location.

Step 1 of 6: Batch descriptor file B3

Spedify batch descriptor file to use in order to migrate sites, lists, libraries and their contents with its assodated metadata i
to another SharePoint location.

File Mame: |C:\,Sample.)dsx HII Sample

Sheet Name: |Sheet1 VHII | View... | | Clear | 1row(s)

Site Migration Option

() Create as sub-site / replace sub-site in target site
® Merge stes i
If list / library already exists in the target location:
(@) Owverwrite list / library
() Retain list / library and merge content only
() Do not avenwrite list / library (eave as-s)
(") Replace site in target location i

List Migration Option

(7) Replace list in target location
(® Merge lists
If list tems / documents already exist in the target location:
() Ovenwrite list item /' document
(® Add source list item  document as new version(s)to existing item / document
() Do not ovenwrite list item / document (eave asdis)

Folders for lists / libraries

Do you want to create the topdevel folders in the destination? () Yes (@ Mo

9. Click Next to Proceed.
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Site / List elements to migrate

Specify Site / List elements to migrate settings in this wizard step to migrate Site elements
(masterpages, themes, top links, quick launch link, web parts, workflows, user alerts, site
permissions and to set home page) and List elements (web part, list view, list permission,
maintain same list item ID, maintain same document ID and quick launch links) from one

SharePoint environment to another.

1. The Site / List elements to migrate step appears as shown below:

Step 2 of 6: Site / List elements to migrate

Select the required elements assodated with sites and lists to indude during migration

Site Hements

[] Master Pages (SP 2007 and above)

[] Home Page as in source site (SP 2010 and above)
[] Themes (SP 2007 and abave)

[[] Associate Web Parts

[ User Alets 11

[] Site Permissions [21

[] site Features Indusion [ Exdusion List...

List Hements

[] Content Types

[ Root level web pages ﬁ

] Top Links in site pages (SP 2010 and above)
[ Guick Launch Links (SP 2010 and above)

[ Worldlows

Wordlow history

[ Select &l

[] Associate Web Parts

|:| List Views Indusion [ Exdusion List...

[] List Permissions [21

[] Columns Indusion / Exdusion List...

[] Cortent Types

[] Maintain same List tem ID as in source [l

] Root level web pages ﬁ

[] Maintain same Document |0 as in source

[ Quick Launch links as in source (SP 2010 and above)
] Wordlows

Wordlow history

[] Select Al

Mote - [ 1] Dockit Server Agent must be available in target SharePaint server

[ 2] For SharePoint 2007 migration, Dockit Server Agent must be available in source SharePoint server

< Back ” Next = Finish
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2. Specify the site elements to migrate during a Site / Web level migration to a target
SharePoint 2007 / 2010 / 2013 / 2016 server and Office 365 site.

Site Hements

Master Pages (SP 2007 and above)

Home Page as in source site (SP 2010 and above)
Themes (SP 2007 and above)

Associate Web Parts

User Alerts [11

Site Permissions [21

Site Features Indusion [ Exclusion List...

Master Pages Migrate master pages. This can be done when migrating
content from SharePoint 2007 and above.

Home Page as in source | Set the home page as in source SharePoint site. This
site can be done when migrating content from SharePoint
2010 and above.

Themes Migrate the themes. This can be done when migrating
content from SharePoint 2007 and above.

Top Links in site pages: | Set the top links as same as in source SharePoint site.
This can be done when migrating content from
SharePoint 2010 and above

Quick Launch Links: Set the quick launch links as same as in source
SharePoint site. This can be done when migrating
content from SharePoint 2010 and above.

Web Part: To migarte the Web Parts (Landing pages, Form
pages, List view and Web Part pages and Publishing
Pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

e Dockit Server Agent is required in the target
SharePoint server for link correction in web
pages.
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e Custom Web Parts will not be migrated and
must be available in the target SharePoint
server prior to migration.

Workflows:

To migrate the site level workflows during a Site / Web
level migration.

Note:

¢ Dockit Server Agent for SharePoint 2007 is
required in the SharePoint server to retrieve
the associated workflows from SharePoint 2007
or to associate workflows in SharePoint 2007.

e Custom Workflows will be handled only during a
Site / Web level migration.

e It starts the workflows in the target which have
running state in the source.

User Alerts:

To migrate user alerts to the target SharePoint lists,
libraries and their content.

Note: Dockit Server Agent is required in the target
SharePoint server to migrate user alerts for on-premise.

Site Permissions:

To migrate site permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing
migration from SharePoint 2007.

Activate Features:

To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the
feature id's that are excluded during feature activation.
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3. Specify the list elements to migrate during a list level migration to a target SharePoint

2007 / 2010/ 2013 / 2016 server and Office 365 site.

List Hements

Associate Web Pars

List Views Inclusion [ Exclusion List...
List Permissions [21
Columns Indusion [ Exdusion List...

Content Types
Mairtzin same List ftem |D asin source 171

List Views:

To migrate list views.

List Permissions:

To migrate list permissions.

Note: Dockit Server Agent is required in
the source SharePoint server to migrate
when performing migration from
SharePoint 2007.

Content Types:

To create content types which are not
available in the target SharePoint.

Maintain same List Item ID as in
source:

To retain the list item IDs as same as
source list item.

Note: Dockit Server Agent is required in
the target SharePoint server to retain list
item ID.

Maintain same Document ID as in
source:

To retain the document ID for the
migrated document as same as source
document (when Document ID Services
feature is activated in both source and
target SharePoint servers).
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External Reference File

Dockit provides an additional facility to update metadata from an external reference file for
metadata cleansing purposes. When a document / list item metadata is specified in the
external reference file, Dockit uses the values in the external reference file instead of the
document / list item metadata values as available in the source SharePoint list. To specify the
external reference file to use to assigh document properties in SharePoint:

1. The External Reference File step appears as shown below:

Step 3 of 6: External Metadata File
Spedfy an external metadata file to use to update list item metadata in the destination SharePoint list / library.

File Name: |

[ Use batch file as external metadata file

Sheet Name:

Date and Time format: | <Use default> <MNo Time >

| < Back ” Mext = | Finish

2. Click (...) button to specify the external reference file. The reference file can be any one
of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file
(TXT).

For more information about how to create external reference file, click here.
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3. The external reference file will automatically be extracted once the file name is specified.
If you are using a Microsoft Excel based external reference file, then select the sheet name
to use from the drop-down.

4. Specify Date and Time format for the date fields and the User value format for the
user related columns entered in the reference file. The selected formats will be used to
parse the external reference file and assign them to the respective columns in SharePoint.

Step 3 of 6: External Metadata File
Spedfy an external metadata file to use to update list item metadata in the destination SharePoint list / library.

File Mame: |D: \Sample Files\ItemsToMigrate, csv
LUse batch file as external metadata file

Sheet Name: Wiew... | | Clear | 4row(s)

Date and Time format: | <Use default: v | | <Mo Time> w

<Back | Mext> Finish

5. Click Next to proceed.
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Mapping Templates

1. To specify mapping templates to use for the task:
The Mapping Template step will appear as shown in the screen below:

Dockit Task Wizard - SharePoint Migration [2] ?

Step 4 of 5: Mapping Templates
Select the mapping templates to use for the task and spedfy the appropriate options.

Column Mapping:

Do you want to map source and target SharePoint columns? -Z§:I Yes i:::- Mo

Column Mapping Template : Dockit Default W L]

User Mapping:
(®) Map users who are no longer in the source SharePoint server to the user performing migration in target SharePaint server
() Map users who are no longer in the source SharePoint server to this user account in target SharePoint -ﬂ
() Map users who are no longer in the source SharePoint server to different set of user accounts in target SharePoint server as per the mapping

User Map
Domain Mapping:
Are the users/groups in the source and target locations in different AD domains? () Yes (@ No

None

Site and List Mapping:

Do you want to replace / map unavailable site and list template in source to new template in target? () Yes (@) No
MNone

Permission Mapping:

Do you want to replace [ map unavailable permission in source to different permission in target? () Yes

MNo

MNone

Manage Templates...

< Back Finish Cancel

2. Column Mapping Template:
Do you want to map metadata properties between SharePoint columns? (Yes/No)
If you choose 'Yes', select any one column mapping template from the list of available
template(s)
Default template:
Dockit Default - Values for the destination SharePoint columns configured in this
template, will be assigned as per the setting defined in Dockit default mapping template.

In the Map columns using section, Specify whether to match columns in mapping
template based on their Display name or Internal name

For more information, please visit Column Mapping Template.
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3. User Mapping Template:

1. Map users who are no longer in the source SharePoint server to the user performing
migration in target SharePoint server

This option helps you to assign the user who perform the migration instead of the
user(s) who are no longer available in the organization.

2. Map users who are no longer in the source SharePoint server to this user in target
SharePoint server

This option helps you to assign the specific user instead of the user(s) who are
no longer available in the organization.

3. Map users who are no longer in the source SharePoint server to the different set of user
accounts in target SharePoint server as per the mapping

If you choose this option, you have to select any one of the user mapping
templates from the list of available template(s)

None represents the default user / group mapping template that helps to assign user /
group as it is. This mapping is applicable for all person or group columns to replace
unavailable users with the valid users. For more information, please visit User / Group
Mapping Template.

4. Domain Mapping Template:
Are the users/groups in the source and target locations in different AD domains? (Yes/No)
If you choose 'Yes', select any one of the domain mapping templates to use from the list
of available template(s).

None represents the default domain mapping template that helps to assign domain as it
is. This mapping is applicable for all person or group columns to replace unavailable
domain name from the user value with the valid domain name and make the valid user
value. For more information, please visit Domain Mapping Template.

5. Site and List Template Mapping:
Do you want to replace / map unavailable site and list template in source to valid template
in target? (Yes/No)

If you choose 'Yes', select any one site and list template mapping from the list of available
template(s).

None represents the default site and list template mapping that helps to assign the list
template as it is. The site and list template mapping requires the Dockit Server Agent to
be installed in the target server. For more information, please visit Site and List Template

Mapping.

6. Permission Mapping Template:
Do you want to replace / map unavailable permission in source to valid permission in
target? (Yes/No)
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If you choose 'Yes', select any one of the permission mapping templates to use from the
list of available template(s).

None represents the default permission mapping that helps to assign the permission as it
is. For more information, please visit Permission Mapping Template.

7. Click Manage Templates button to customize the available template(s) or to create new
template(s).

Dockit Task Wizard - SharePoint Migration [2] ?

Step 4 of 5: Mapping Templates B3
Select the mapping templates to use for the task and specify the appropriate options.

Column Mapping:

Do you want to map source and target SharePoint columns? (@) Yes () Mo

Column Mapping Template : Dockit Default W L]

User Mapping:

() Map users who are no longer in the source SharePoint server to the user performing migration in target SharePaint server
-Z::Z' Map users who are no longer in the source SharePoint server to this user account in target SharePaint -ﬁ
(®) Map users who are no longer in the source SharePoint server to different set of user accounts in target SharePoint server as per the mapping

User Map W
Domain Mapping:

Are the usersfaroups in the source and target locations in different AD domains? () Yes (®) No

MNone

Site and List Mapping:

Do you want to replace / map unavailable site and list template in source to new template in target? () Yes (@) No

None
Permission Mapping:

Do you want to replace f map unavailable permission in source to different permission in target? () Yes (@) No

None

Manage Templates...

< Back Finish Cancel

8. Click Next to proceed.
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Migration Filters

Dockit can migrate webs, lists, folders, files and list items from source SharePoint to
destination SharePoint based on certain migration filters.

1. The Migration filters step appears as shown below:

Step 5 of 6: Migration Filters
Spedfy conditions for webs, lists, folders, items to migrate from SharePoint

(@) BASIC () ADVAMCED

Web Level

List Level

Folder Level

Item Level

| < Back ” Mext = Finish

2. Select any one of the following options given below:

a. BASIC -Basic migration filter will be used to filter webs, lists, folders and list items.

b. ADVANCED - The available migration filters specified will be used to filter webs,
lists, folders and list items.

3. You can specify migration conditions at four levels:
a. Web Level - Migrate the source webs that satisfy the given migration filter.
b. List Level - Migrate the source lists that satisfy the given migration filter.
C. Folder Level - Migrate the folders that satisfy the given migration filter.

d. List Item Level - Migrate the files / items that satisfy the given migration filter.
4. Option that has discussed below is Folder Level Filter.
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5. Once you select BASIC and click 'Folder Level Filter..." button to specify the respective
filter condition. The migration filter dialog will appear as shown below:

Spedfy condition to apply at the folder level. For example, you can expaort folders when [Created By' = 'John Doe'.

Property | Field Type | Operator | Value | Connector |

Folder Mame - |Text - | |= | - | |EonFerem:e Information | or

Folder Mame - = - |RnntFuIder| |
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6. Once you specify the respective folder migration filter, the task wizard step appears as
shown below:

Step 5 of 6: Migration Filters
Specify conditions for webs, lists, folders, items to migrate from SharePaint

(@) BASIC ) ADVANCED

List Lewvel

<Where>
<0r=
<Eq=>
Folder Level <FieldRef Name="Folder Name' /=
- <Value Type=Text >Conference Information</Value =
<[Eqg=
<Eg=
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7. Once you select ADVANCED and click ‘Folder Level Filter...” button to specify the

respective filter condition. The migration filter dialog will appear as shown below:

Spedfy rule that must be satisfied before migrating item from source SharePaint, For
example, you can migrate folder only when [Created By' = john doe'].

Field Mame

'Modified Date (sharePoint)

Operator |= v|

Value | 1282017

| CAND'toFilter | |

OR to Fiiter |

Conditions:

) & X% &)

[Folder Mame] = 'Conference Information'
Or[Folder Mame] = 'Root Folder'

Migrate List Items if above condition is

(®) satisfied () not satisfied

|| Cencd

Click (...) button to add the SharePoint columns in Field Name dropdown.
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The Add Fields Dialog appears as shown below:

Text

Add Remove

Column Mame Column Type

Specify the column name in Name textbox and select the data type of the column in
SharePoint from Type drop-down.

Click Add button to add the columns to the fieldname dropdown list.
Click Remove button to remove the columns from the fieldname dropdown list.
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8. Once you specify the respective folder migration filter, the task wizard step appears as

shown below:

Step 5 of 6: Migration Filters
Spedfy conditions for wehs, lists, folders, items to migrate from SharePoint

() BASIC (®) ADVANCED

Web Level

List Level

[Modified Date (SharePoint]] = #1/28/2017%
AMND [Folder Name (SharePoint)] = 'Details’

Folder Level

Item Level

9. Click Next to proceed.
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Task Settings

To specify the task name and schedule settings for the Dockit migration task, perform the
steps given below.

1. The Task Settings step appears as shown below:

Step 5 of 5: Task Settings
Enter a unique name for the migration task and specfy schedule task settings.

Task Name: ||

Category | [] Blank

Description: |

Task Option Connect to source SharePoint server as

) Run later (®) This user: |\rsslab\f'c:rmadmin_spltl—1 v | | Manage Profile... |

(®) Run now () Prompt me for user context at task run time
(") Schedule Connect to destination SharePoint server
(®) Using federated authentication (Web 550).  Check session status in Web 550 Dashboard

Schedule Settings

Runmési ygg) AB\adminuser1 Set Password...

achedule: | paily starttime: | 5:44:08 pM Advanced...

Schedule Task Daily

o

Ak 2144 PM every day, starting 1/28/2017

Finish | | Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options:
a. Run later - to run the task later as and when desired.
b. Run now- to run the task immediately after clicking Finish button.
C. Schedule- to create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings. Dockit will perform the

migration based on the Run As user account specified in this wizard step. The Run
As account should be a valid Windows domain account.
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4. Select one of the following options to connect to the source and destination SharePoint.
The options provided to the user will change depending on the authentication mechanism
used by the source and destination SharePoint servers.

a.

b.

User Profiles <user name> - This option is available if you choose Run later or
Run now or Schedule task option.

This user <user name> - This option is available if you choose Run later or Run
now or Schedule task option. Dockit will use stored profile context to connect
corresponding SharePoint.

Prompt me for user context at task run time- This option is available if you
choose Run later or Run now task option. Select this option if the SharePoint
sites are configured to use Windows and/or Forms Authentication only. Dockit will
prompt for the user context to use to connect to SharePoint sites when executing
Dockit migration task.

Use 'Run As' user context given below- This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide to
use different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

Use federated authentication (Web SSO) for the SharePoint site- This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the source or destination SharePoint site uses federated
identity (Web SSO or Active Directory users configured via ADFS). Dockit will
prompt for the user context to use to connect to SharePoint when executing Dockit
migration task. To connect to Office 365's SharePoint Online environment, you can
use Web Single Sign-on option (Web SSO) for both Cloud Identity (Office 365
Online User Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated
Identity (configured via ADFS e.g., johndoe@vyapin.com).
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5. The task settings for a Schedule task will appear as shown below:

Step 5 of 5: Task Settings
Enter a unique name for the migration task and specify schedule task settings.

Task Name: |Testing Schedule

Category ||:| Blank

Description: |

Task Option Connect to source SharePoint server as

ORunlater (@ Thisuser: | yslab\farmadmin_sp10-1 v | ManageProfie... |

() Run now () Use 'Run As' user context given below
(®) Schedule Connect to destination SharePoint server

(@) Using federated authentication (Web 550).  Check session status in Web 550 Dashboard
Schedule Settings

Run As: |'.-'SSLAB'1;dminu5erl| || Set Password. .. |
Schedule: |Daihr

v | Starttme:  y.a4.08pM (2 Advanced...

Schedule Task Daily

e

At 2:44 PM every day, starting 1/28/2017

6. Click Finish button to create the task.
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Clean Up Metadata

Document Libraries

Create Metadata File

Step 1:

Metadata Options

Step 2:

Column Mapping

Step 3:

Import Condition

Step 4:

Mapping Templates

Step 5:

Document Status

Step 6:

Task Schedule Settings

Other List Types (Explorer Mode)

Step 1:

SharePoint list location

Step 2:

Items to update

Step 3:

Task Schedule Settings

Other List Types (Batch File Mode)

Batch file structure

Step 1:

Batch Import Settings

Step 2:

Column Mapping

Step 3:

Mapping Templates

Step 4:

Handling duplicate records

Step 5:

Import Conditions

Step 6:

Task Schedule Settings
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Document Libraries (Create Task)

To create a task to update document properties to documents already residing in SharePoint
library using the values specified in the metadata file:

1. Select Batch File Mode from Clean up Metadata option in New Job page as shown
below

Dockit Migrator (Evaluation Version)

already exists in SharePoint lists using
entries in batch file

File share to SharePoint Migration Clean up Metadata
i Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePcint document libraries (on-premise).
‘I along with metadata to SharePoint on-premises.
[ |
File share Migration w Clean up Metadata w
Document Libraries
/ Assign metadata to the documents
. . . . already exists in SharePoint based on
SharePoint to SharePoint Migration g Sy ——
Migrate sites and lists from SharePoint server 2003 /
2007 / 2(?1 0/ 2013 and SharePoint 2016 to SharePoint Other List Types (Explorer Mode)
en-premises. Update metadata for the list items
already exists in SharePoint lists using
Dockit explorer view
SharePoint Migrat
et Vg v Other List Types (Batch Mode)
Update metadata for the list items
!

Specify the Metadata Options

Specify the Column Mapping

Specify the Mapping Templates

Specify the Document Status

Specify the Import Conditions

Specify the Task Schedule Settings

Click Finish button to create the task, or click Back button to change the any task
settings.

XNOUAWN
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Create Metadata File

The following section gives you the guidelines to create an external metadata file for Assign
Metadata to the documents in SharePoint Libraries task option.

1. The first row of the metadata file should contain the Field Names as headers. In an import
task, data type of the columns must be the same across all libraries. SharePoint Columns
that are read-only will not be updated by Dockit.

2. The first field should be named as 'Destination Path'. 'Destination Path' field should be
followed by other field names separated by a delimiter character such as comma (,), semi-
colon (;) etc. The delimiter character used in the external metadata file should be same
as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

3. The first column of all the rows should contain the full destination path of the file e.g.,
http://sharepointserver/sample sales documents/sample folder/sample file.xIsx.

4. Use vertical pipeline character (|) as a separator between SharePoint site and Document
ID in order to locate documents using their unique Document ID.

Syntax: Site URL|Document ID

Where,
Site URL - indicates the site from which Dockit can lookup the document using the specified
Document ID.

Document ID - indicates unique Document ID of the document to be updated.

For example:

Destination Path Document Author
http://sharepoint:9000|62WZ4WH5D27C- | John Doe

1-1

http://sharepoint:9000|62WZ4WH5D27C- | Peter

1-2
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5.

The column 'New Name' is an optional column in the metadata file. By using this column,
you can provide the new name for your existing folder and/or file to be renamed in the
destination SharePoint library. Please see the sample snippet below:

Destination Path New Name
http://sharepoint/technical documents/Sample | New Document.txt
File.txt

Dockit will rename the file 'Sample File.txt' as 'New Document.txt'. While this renaming
operation does not create any new versions, it will change the values of 'Modified Date'
and 'Modified By' to the current import time and user respectively. Please note that the
file name (to be renamed) should contain its extension, since Dockit uses the value under
New Name column as the alternate name of the respective file regardless of its type /
extension.

Use wildcard representations (* and *.*) in order to update the same metadata for the
existing items underneath the destination folder or library. Please see wildcard characters
usage for this purpose:

Wildcard Example Description

characters

*

http://sharepoint/libraryl/folderl/* Update all folders and sub-
folders only, but skip files

N http://sharepoint/libraryl/folderl/*.* | Update all files and sub-

folders

Please see the sample snippet below:

Destination Path Team Name
http://sharepoint/technical documents/projectl/*.* Voyager
http://sharepoint/technical documents/project2/* conqueror

7. For CSV and TXT formats, all field names and their corresponding metadata values

11

12.
13.

A\Y ”

should be enclosed within double quotes (* ”) e.g., “John Doe”. When using
accented characters such as [@ é i 6] in folder / file names, the CSV / TXT
metadata file must be in UNICODE encoded format.

For Microsoft Excel file formats (XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

Ensure date values are in 'Date Only' or 'Date And Time' format.

.Lookup data type value will be assigned based on column value only. Lookup columns

referring to non-existing list and column will not be updated by Dockit.

.People or Group data type value should be user name, Active Directory (AD) group name

or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.

The New Name field will not be carried forward as a metadata field into SharePoint.
Business Data (BDC) / External Data (BCS) column values must be provided with the
appropriate filter name to use in order to query the LOB records. Dockit will be unable to
update the BDC column values if the filter name is incorrect or does not exist. You must
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provide the BDC column value in the format: <filter name>:<value>. For example:
"Company Name:NorthWind"

14.The Managed Metadata column values can be term labels or synonyms of term labels or

full path of the term value (full term path). Dockit will search the specified term value
under the specified parent term of the corresponding term set and assign the ID of the
matching term value for the managed metadata column. You must provide the path of
the term label in the format: ParentTerm|TermLabell|TermLabel2|TermLabel3.

For example: "Continent|North America|Country|United States|States|Alaska".

In the example above, if the specified term value 'Alaska' does not exist in the selected
term set of the managed metadata column, Dockit checks if the term set is open to
creating new terms / values. If yes, Dockit will create the new term / value 'Alaska’ under
the specified term path "Continent|North AmericalCountry|United States|States"
automatically. If the term set does not have the provision to create new terms / values,
the specified managed metadata column value 'Alaska’ will not be added in the specified
term path.

The full term path is required only if the selected term set (for managed metadata column)
contains any duplicate values. As a best practice, we recommend you to provide the full
term path to update the desired term value.

Please note that the new term value creation depends upon the 'Allow Fill-in settings'
option selected in Dockit task wizard, which has the option to override the library settings.

Note: The term path should be separated by '|

separated by ';

and multiple term values should be

The following section describes the data types supported by SharePoint and an example of
how to state the value in the metadata file for import.

SharePoint Remarks Example
Data Type
Yes/No If any other value appears in the "Yes"
metadata file, other than Yes/No, default "No"
value will be assigned.
Text The text length should not exceed 255 "This is sample text"
characters.
Multi-line The text length should not exceed 255 "This is sample text\nThis is
Text characters (preferred). sample for multi-line text"
Date and Date or Date & Time can be given in this "12/30/2009 10:50 AM"
Time field. Dockit provides an user option to "1/25/2010"
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.
Number The fixed or floating number can be given "10"
to this field. The value should not exceed "3.41"
the numeric boundary.
Currency The fixed or floating number can be given "100"
to this field. Do not use any currency "10000"
symbol ($) with this field value. The value "1500.67"
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Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Lookup
(Multiple
values)

People
Group
(Single
Value)

or

should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group hnhame or
SharePoint Group name can be given to
this field. The wuser Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

llMale“
II15II

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"

"Stock Details; Accounts;
Product Details"

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"
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People
Group
(Multiple
value)

or

Hyperlink or

Picture

Target

Audiences

(Multiple
value)

(Applicable

only for
MOSS
Microsoft

a

/

SharePoint
Server 2010
and above

library)

Publishing

Schedule

Start Date
(Applicable

only

for

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint
Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

1.1
7

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared

Documents/My Sample

File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
"All  site users; Admins;

Viewers; Administrators;
SPUsers; Contributors;
Designers

"12/30/2010 10:50 AM"
"1/25/2009"
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Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/  External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"

"<a href="/sites/collaboration
portal/Publishinglmages/New
sArticleImage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"
"Product

Migrator™"

Name:Dockit

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
OAX"
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Managed
Metadata
(Single
Value)

Managed
Metadata
(Multiple
Values)

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|'.

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first

matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"
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Geolocation

Task
Outcome

Related
Items

the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample
http://sharepoint/Documents
/Sample

1.doc;

2.xlsx'

"http://sharepoint/Lists/Custo

m List/1_.000"

The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

e Choice*

e Lookup
e Person or Group

Single Value

Example

Final Result

In  case single value
contains ';' as part of its
value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In  case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.

"s#Windows Live;; #Mail; #"

Windows Live; #Mail
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The single value should not
contain ';#' as part of its
value to be assigned to the

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery

Sample format of a CSV / TEXT metadata file:

Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"
“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe"”,”Director”,”Senior

Management"

“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006"”,"Jane Doe"”,”VP Sales”,”Corporate

Sales"

“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999"”,"David Blake”,”Sales

Manager”,”Consumer Sales”
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Metadata Options

To specify the external metadata file to use and mapping template to assign document
properties in SharePoint:

1. The Metadata Options step appears as shown below:

Dockit Task Wizard

Step Number: Metadata Options
Specify metadata file to update document properties in SharePoint. e

Metadata File:

File Mame: | Sample
[] use batch file as metadata file

<lze default> <Ma Time >
Metadata columns in file:

2. Note: 'Use batch file as metadata file' option only available in 'Batch File Mode'.

Click (...) button to specify the external metadata file. The metadata file can be any one
of the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file
(TXT).

For more information about how to create external metadata file, click here.
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3. The external metadata file will automatically be extracted once the file name is specified.
If you are using a Microsoft Excel based metadata file, then select the sheet name to use
from the drop-down.

4. Click (Sample) drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should
be arranged in an external metadata file.

5. Specify Date and Time format for the date fields in the metadata file. If the columns
selected to import contains date and time values, specify the date mask to parse the date
values. The default value is the current system settings.

6. In Metadata Columns in file, you can select the required columns from metadata file to
migrate to SharePoint.

Dockit Task Wizard pod
Step Number: Metadata Options &
Specify metadata file to update document properties in SharePoint. J-*
Metadata File:
File Mame: |C: \Wsers\Public\Desktop'batch. XLSX Sample
Sheet Name: | sheet? w View, ., Clear
Date format: | <Use default> w Time format: | <Mo Time> w

Metadata columns in file:

Approver Comments ~
column1

Title

single

Multi Column

Choice

CustomerMao

Look up

Taxonomy

Multi Taxanomu

Keywords

Approval Status Select All

Content Type v | 18 Metadata columns selected

< Back Finish Cancel

7. Click Next to proceed.
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Column Mapping

To perform column mapping

1. The Column Mapping step appears as shown below:

Dockit Task Wizard Fd
Step 2 of 7: Column Mapping E=
Map metadata properties to the desired SharePoint columns., x.:l_*

Column Mapping Template: |Blank w lﬂ Save As +4 Reset..
Source Column Target Column Default Value
|Name s | Mame | |
| - ¥ | [+
Assign Content Type

Spedfy the content type to be assigned for document f
Document Content Type: | e | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. Ifleft blank, default content type
Folder Content Type: | w | configured in the target SharePoint library wil be set.

< Back Finish Cancel

2. Column Mapping Template: Select any one of the column mapping templates to use
from the list of available template(s). A couple of default templates ('Blank' and 'Core
File Properties') are readily available to ease the mapping configuration.

3. Source Column: You can specify source column values from 'File properties’,
'Metadata File', 'Function Builder' and also from 'Other File Properties' by entering
the property name.

4. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.

5. Default value: You can specify the alternate value here that takes effect, in case the
original source value could not be assigned to the target SharePoint column during
migration.
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Save As: This option enables you to save the configured column mapping as templates
for reuse in other migration tasks.

Savels pod

Create a template by entering a new template name. Enter a
unigue name for the template or else Qverwrite a existing
Template by choosing exists templates

Template Name || w

Save Cancel

Reset: This helps you reset the mapping configuration to default setting.

Dockit Task Wizard Ly
Step Number: Column Mapping S
Map metadata properties to the desired SharePoint columns. [E.-*

Column Mapping Template: |Blank w Q Save As +4 Reset..
Source Column Target Column Default Value

|Created v | |Created w | ‘ | — "
|Created By " | |Created By R | ‘ | —
|Mocified v | |Modified v| | | [
|Mudiﬁed By i | |Mudiﬁed By R | ‘ | —
|.ﬁ.pprnval Status v| |.-5.|:||:|r|:|val Status v| | | —

| > | | > | | | gk W
Assign Content Type

Spedify the content type to be assigned for document f
Document Content Type: |Content Type R | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. Ifleft blank, default content type
Folder Content Type: |F|::Ider Content Type w | configured in the target SharePaint library wil be set.

< Back Finish Cancel

Click Next to proceed
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Import Condition

Dockit can migrate or upload folders and files to SharePoint after they meet certain criteria.
Dockit will import folders and files based on these filter conditions. Filters can be created using
metadata columns and values (from external metadata file), file properties (include Office
document properties) and file information (created date, modified date and file extension).
Use the steps outlined in this section to define an import condition based on folder level and/or
file level property filters.

1. The Import Conditions step appears as shown below:

Dockit Task Wizard oo
Step Number: Import Conditions [E€1]
Specify import conditions to be satisfied for folders and files to be migrated to SharePaint. u___.,l-’

(® BASIC () ADVANCED

Folder
Import
Condition

File Import
Condition

< Back Mext = Finish Cancel

2. Select any one of the following options given below:

a. Do not apply any import conditions - No conditions will be used to filter folders or
files.

b. Apply the following import conditions - The import conditions specified will be
used to filter folders / files that are uploaded to SharePoint.
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3. Once you select Apply the following import conditions and click 'File Condition..."
button or ‘Folder Condition...” button to specify the respective filter condition.

The import condition dialog will appear as shown below:

File Impeort Conditicn (Advanced) ot

Spedify rule that must be satisfied before importing documents to SharePoint. For
example, you can import documents only when [File Extension' = 'docx].

Eield Mame w
Operator LY
Value w
'"AMD' to Filter 'OR' to Filter
Conditions: { Y & kK P

[Date Created (File Property]] = £10/7/2016%
OR [Date Modified (File Property]] = #10/7/2016%

Import if the above condition is: (@) satisfied () not satisfied

(04 Cancel

4. You can specify the import conditions by selecting the Field Name and by specifying a
corresponding value with the required operator. You can use mathematical operators such
as >, =, >= etc. to define your query. Complex queries can be constructed with the use
of left-right parenthesis '(' and ")' and logical operators 'AND' and 'OR".
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5. Once you specify the respective folder & file import conditions, the task wizard step

appears as shown below:

Dockit Task Wizard

Step Number: Import Conditions

Spedify import conditions to be satisfied for folders and files to be migrated to SharePoint, EJ-*
() BASIC (@) ADVANCED
[Folder Name {File Property)] = 'Conference Information’
AND [Folder Mame (File Property)] = 'Root Folder'
Folder
Import
Condition
[Date Created (File Property)] = #10/7/2016%
0OR [Date Modified (File Property)] = #10/7/2016%
File Import
Condition
< Back Mext = Finish Cancel

6. Click Next to proceed.
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Mapping Templates

To specify the mapping templates to use for the task:

1. The Mapping Templates step appears as shown below:

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options.

Domain Mapping:

Are the users/groups in the source and target locations in different AD domains? () Yes (@) Mo

Domain Mapping Template: Mone ... | *This mapping will be used for all person or group fields.

User Mapping:

Do you want to map users who are no longer in the organization to different set of users in target SharePoint? () Yes (@) Mo

User [ group Mapping Template:  Mone v.. | *This mapping will be used for all person or group fields.

| Manage Templates... |

<Back | Mext> || Fnsh || Cancel |

2. Domain Mapping Template:

Are the users/groups in the source and target locations in different AD domains?
(Yes/No)

If you choose 'Yes', select any one of the domain mapping templates to use from the list
of available template(s).

None represents the default domain mapping template that helps to assign the domain
names as it is.

Note: This mapping works with permission mapping for SharePoint 2010 / SharePoint
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2013 / SharePoint 2016 only. Also, this mapping is applicable for all person or group
columns to replace unavailable domain name from the user value with the valid domain
name and make the valid user value.

3. User / Group Mapping Template:

Do you want to map users who are no longer in the organization to different set of users
in target SharePoint? (Yes/No)

If you choose 'Yes', select any one user / group mapping template to use from the list of
available template(s).

None represents the default user / group mapping template that helps to assign user /
group as It is. This mapping is applicable for all person or group columns to replace
unavailable users with the valid users.

4. Click Manage Template... button to customize the available template(s) or create a new
template.

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options.

Domain Mapping:
Are the users/groups in the source and target locations in different AD domains? (@) Yes () Mo

Domain Mapping Template: |samp|e ] | | | *This mapping will be used for all person or group fields.

User Mapping:

Do you want to map users who are no longer in the organization to different set of users in target SharePoint? (8 Yes () Mo

User f group Mapping Template: |User Sample Y] | | | *This mapping will be used for all person or group fields,

| Manage Templates... |

< Back || Mext = | | Finish | | Cancel |

5. Click Next to proceed.
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Document Status

When assigning metadata to documents in SharePoint libraries, Dockit can update the
metadata in the latest version of the document, with or without creating an additional version.
Please note the versioning results may vary depending on whether Dockit Server Agent
component is installed in the target SharePoint server. Please read the section below for more
information.

1. The Document Status wizard step appears as shown below:

Dockit Task Wizard - assign metadata >
Step Number: Document Status ) [E1|
Spedify document status to be set while updating metadata value u:'-*

Versioning

(@) Update metadata values and create new version
() Update metadata values in the last version, without creating a new version
Mote: When DockIT Web Service is unavailable or not installed in the target server, Content Approval status must be
set to Approved for perfect results, Refer Help document for more info.
If the file is checked-out by either current user or other user
@ Leave as is

D Owerwrite current version

() Chedk-n and create new version

< Back Finish Cancel

2. Select any one of the following versioning options (read note below for more
information):

Update metadata values and create new version - Updates the metadata values for
the existing documents and create new version(s).
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Update metadata values in the last version, without creating a new version - To
update the metadata values for the existing documents in SharePoint without creating an
additional

Select any one of the following options:
a. Leave as is - Skip the file.
b. Overwrite current version - Undo Checkout the file and add the source file as
new version.
c. Check-in file & create new version - Check-in the file and add the source file
as a new version.

Click Next to proceed.
Note:
The document versioning results may vary depending on the following factors:

a) Dockit Server Agent component is installed in the target SharePoint server (such as
Office 365).

b) Content Approval is enabled and the content approval status is set to Approved for the
documents that are migrated to SharePoint.

C) Major and Minor versioning is used in the target SharePoint library.

d) Retention of Created Date, Created By, Modified Date & Modified by fields in SharePoint
during migration.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings step appears as shown below:

Dockit Task Wizard pod

Step Number: Task Schedule Settings |
Enter a unigue name for the impart task and specify schedule task settings. o

Task Mame: | |

Category Name: ||:| Blank V|

Description: | |

Task Option
() Run later
@ Run now
() schedule

< Back Mext = Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options given below:
a. Run later - to run the task later as and when desired
b. Run now - to run the task immediately after clicking Finish button

c. Schedule - To create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings.
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4. Select one of the following options to connect to the target SharePoint site:

a. This user <user name> - This option is available if you choose Run later or
Run now or Schedule task option. Dockit will use stored profile context to
connect destination SharePoint.

D. Prompt me for user context at task run time (Windows and Forms
authentication only) - This option is available if you choose Run later or Run
now task option. Select this option if the target SharePoint site is configured to
use Windows and/or Forms Authentication only. Dockit will prompt for the user
context to use to connect to SharePoint site when executing Dockit import task.

c. Use 'Run As' user context given below - This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide
to use different user context to connect to SharePoint when running the
scheduled task, you can do so by storing the SharePoint user context for future
use.
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Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which

the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

Dockit Task Wizard >
Step Number: Task Schedule Settings |
Enter a unigue name for the impart task and specify schedule task settings. J-‘*
Task Mame: |Test task |
Category Mame: | [] Blank ~ |
Description: | |

Connect to SharePoint as:
Task Option

Authentication: | Windows 9
() Run later
() Run now User Name: |'-.-'ss|a|:| Yandrew - |
@SEhEIjLIlE Password: ||||-||||-||-||||- |

Schedule Settings

Run As: |vsslal:u'|,andrew | Set Password. ..

Schedule: | Daily | Starttime: 707 py = Advanced...
Schedule Task Daily

Every |[1 < | dayl(s)

At 7:02 PM every day, starting 1/31/2017

d. Use federated authentication (Web SSO) for the SharePoint site - This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the target SharePoint site uses federated identity (Web SSO
or Active Directory users configured via ADFS). Dockit will prompt for the user
context to use to connect to SharePoint when executing Dockit import task. To
connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option (Web SSO) for both Cloud Identity (Office 365 Online User
Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated Identity
(configured via ADFS e.g., johndoe@vyapin.com).

5. Click Finish button in the Dockit Task Wizard to create the task.
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Other List Types (Explorer Mode)

To create a task to import list items in SharePoint list using Dockit Explorer Mode option:

1. Select Other List Types (Explorer Mode) from Clean Up Metadata option in New Job
page as shown below. Ensure the action to perform is Update list items and click OK to
proceed.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata
— Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).
‘I along with metadata to SharePoint on-premises.
[ ]
File share Migration w Clean up Metadata w
Document Libraries
¥ Assign metadata to the documents
SharePoint to SharePoint Migrati / already exists in SharePeoint based on
arePoint to shareroin igration the entries in the metadata file
Migrate sites and lists from SharePoint server 2003 /
2007 / 2Q1 0 /2013 and SharePoint 2016 to SharePoint Other List Types (Explorer Mode)
on-premises. e
Update metadata for the list items
already exists in SharePoint lists
—

using Dockit explorer view

Other List Types (Batch Mode)

@ Update metadata for the list items
already exists in SharePeint lists using
entries in batch file

SharePoint Migration w

Specify the SharePoint list location

Select Items to update

Specify Task Schedule Settings

Click Finish button to create the task, or click Back button to change the task settings.

uhwn
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SharePoint List Location

To specify a SharePoint URL of a site / list location to work with, perform the steps given

below:

1. The SharePoint list location step appears as shown below:

Dockit Task Wizard

Step Number: SharePoint fist location
Specify a SharePoint list URL to update metadata for list items.

SharePoint URL: || |
Authentication: Windows bl
ser Mame: |vsslab\aarnn w |
(johndoe @contoso.com, contoso'johndoe, johndoe)
Password: |----------------- |

< Back

Mext >

Cancel
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2. Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint site, list
location in the URL textbox.

Dockit Task Wizard =

Step Number: SharePoint list location acrnt
Specify a SharePoint list URL to update metadata for list items. | ﬁj\

SharePoint URL: |hth:ns:ﬂﬂame.w::yager.lu:ucal |

Authentication: Windows il

Lser Mame: |vsslal:u \andrew w |

(johndoe @contoso.com, contosojohndoe, johndoe)

Password: |----------------- |

3. Specify the user credentials to connect to the SharePoint URL using the options given
below:

a. Use the following credential to connect to SharePoint - Connect to
SharePoint URL using the user context stored in the user profile (OR) Enter the
user name in any ONE of the following formats: <DOMAIN NAME>\<USER
NAME>,UserName@DomainName, UserName and its corresponding
password. Dockit will initiate Windows authentication or Forms authentication
depending on configuration in the target SharePoint site. Click Next button to
proceed.

b. Use federated authentication (Web Single Sign-on) to connect to
SharePoint - Connect to SharePoint URL using federated identity configured
using ADFS. Use this option to connect to Office 365 SharePoint Online
configured using federated identity provider.

In order to connect Office 365's SharePoint Online environment, you can use
Web Single Sign-on option for both Cloud Identity (Office 365 Online Credential
e.g., johndoe@vyapin.onmicrosoft.com) and Federated Identity (configured via
ADFS e.g., johndoe@vyapin.onmicrosoft.com).
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Upon clicking Next button to proceed, you will be prompted for credential
(username and password) as shown below:

https:/Avyapin.sharepoint.com

] Office 365

Sign in with your work or school
account

someone@example.com
Password

[ keep me signed in

Can't access your account?

i Your work or school account can be used
F“I amywihere you see this symbol.
& 2016 Microsoft Legal Privacy

<

Provide User ID and Password in the respective textboxes and click Sign in button to
proceed.
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Items to update

To add / edit items to update or delete, perform the steps given below:

1. Click Add / Edit... button in the task wizard to add and/or remove folders and list

items.
Dockit Task Wizard o
Step Number: Items to update .
Select list items to update metadata. ' ' %
| Ttems to update
Destination Path (Absolute URL) Title

261



2. The Select items dialog appears as shown below:

Select items dialog x
Select SharePaint list items to update and dick Add button to add contents. Click Remove button to remove selected items from the list. Press F5 to refresh respective view.
Source: |https:,a',a'alpine.\rsslab.local | _:] Select List = 4+ Refresh
Folder: | >
Default Up Refresh [ Select Views - (&~
Mame
Items to update

| Add items to update X Remove .7 Remove All

Destination Path Title

oK Cancel
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3. Click Select list drop down button to select the SharePoint list to work with.

Select items dialog >

Select SharePoint list items to update and dick Add button to add contents. Click Remove button to remove selected items from the list. Press F5 to refresh respective view.

Source: | https://falpinevsslab.local 1] Select List ~ ‘r Refresh
ann >

Announcements

Folder:

Default Select Views

C

MName cal

Calendar

cl

Clist
Content and Structure Reports
custll
Custom List
CustomDT
custemlist
custper

dd
DisBoard

Items to update DiscBoard

ghj emove 2 Remove All
Link list1
linklist1
Links
list

My List

Projects

Destination Path

Ragnar
Requirement Management System

Reusable Content

sample
K Cancel

spfr tasks

SPFR-Listlssue
Tasks

Tearn Discussion
Term test
test1Discuss
Workflow Tasks

EEEEEEBEEEEEEEEEEEEEBEEHEHEEEEEEEEEEEEEH

4. Select items dialog contains a textbox (top), tree-view (top-left) and a list-view (top-
right), which provides explorer view to select folder / item to update or delete. The Folder
textbox allows you to directly browse the specified folder location in the connected
SharePoint list. You must specify the folder's relative path and Click button to mount the
specified folder as a root item in the explorer view. This option will be very useful if the
connected list contains large number of folders and sub-folders.

5. Browse items in the explorer view and select required items from the list view (top right
pane). You can add the selected items to either update or delete process. Select an
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appropriate tab and click 'Add items' button to add the selected items to the respective
process. Please note that you cannot add the same list items to both update and delete
process in the same task.

The items added for update will appear as shown below:

Select items dialog bt

Select SharePoint list items to update and dick Add button to add contents. Click Remove button to remove selected items from the list. Press F5 to refresh respective view.

Source: |https:_e'_e'alpine.\rsslab.local | [ 1] Custom List ~ ‘+ Refresh

Folder: | | >

53] Custom List Default - (3) items up Refresh Select Views ~ (&~
Mame D Created By Created Modified
=1 Demo 4 System Account 3/18/2016 5:35... 3/18/2016 5:3%
D Demo 3 System Account 3/18/2016 5:34... 3/18/2016 5:3¢
D Research 2 System Account 3/18/2016 5:34... 3/18/2016 5:3¢
| Projects | 1 System Account  3/18/2016 5:33...  3/18/2016 5:3:
< >

Items to update

3 items 4 Add items to update X Remove 7 Remove All

Destination Path Title

https://alpine. vsslab.local Lists,/Custom List/Demo

https: /falpine. vsslab.local Lists/Custom List/3_.000 Demo
https:/falpine. vsslab.local Lists/Custom List/1_.000 Projects

oK Cancel

6. Click Refresh button to reload list names.
7. Click OK button to proceed or click Cancel to discard the changes.
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8. Items to update or delete steps contains the folders and list items added for update or
delete as shown below:

Dockit Task Wizard pod
Step Number:Items to update
Select list items to update metadata. %

Items to update - (3) items

Destination Path (Absolute URL) Title

https://alpine. vsslab.local L ustom List/Demo Demao
https: /falpine. vsslab. local Lists /Custom Listf3_.000
https://alpine. vsslab.local fLists /Custom Listf1_.000

Metadata Options... | Conditions...

| <Bek | Net> || gmsh | Ceneel |

9. Click Metadata Options... button to specify the metadata values to update in the
SharePoint list.

10.Click Conditions... button to define the conditions to use when updating list items in a
SharePoint list.

11.Click Next to proceed.
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Task Schedule Settings

To specify the task name and schedule settings for the Dockit import task, perform the
steps given below.

1. The Task Schedule Settings step appears as shown below:

Dockit Task Wizard >

Step Number: Task Schedule Settings E=
Enter a unigue name for the import task and spedfy schedule task settings. o

Task Mame: | |

Category Mame:; | [] Blank V |

Description: | |

Task Option
() Run later

@ Run now
() schedule

< Back Mext = Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options given below:
a. Run later - to run the task later as and when desired
b. Run now - to run the task immediately after clicking Finish button
c. Schedule - To create a Windows scheduled task. Dockit will create a schedule
task in the Windows Scheduled Tasks with the given settings.
4. Select one of the following options to connect to the target SharePoint site:
a. This user <user name> - This option is available if you choose Run later or
Run now or Schedule task option. Dockit will use stored profile context to
connect destination SharePoint.
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b. Prompt me for user context at task run time (Windows and Forms

authentication only) - This option is available if you choose Run later or
Run now task option. Select this option if the target SharePoint site is
configured to use Windows and/or Forms Authentication only. Dockit will
prompt for the user context to use to connect to SharePoint site when executing
Dockit import task.

Use 'Run As' user context given below - This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide
to use different user context to connect to SharePoint when running the
scheduled task, you can do so by storing the SharePoint user context for future
use.

Dockit will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords / Credential Manager applet for
security reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not be
allowed to change the scheduled Run As user context for the export task

Dockit Task Wizard >
Step Number: Task Schedule Settings =
Enter a unigue name for the impaort task and specfy schedule task settings. .,:lj

Task Name: |Test task |
Category Mame: | ] sBlank w ‘
Description: | ‘
Connect to SharePoint as:
e Authentication: Windows ~
() Run later
() Run now User Mame: ‘vsslal:u \andrew R |
@Sl:hEdLﬂE Pass'ﬂ'urd: ‘................. |

Schedule Settings

Run As: |vssla|:u'|,andre'x-.' | Set Password...

Schedule: | Daily | Starttime: | 700 py = Advanced...
Schedule Task Daily

Every |1 = | day(s)

At 7:02 PM every day, starting 1/31/2017
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d. Use federated authentication (Web SSO) for the SharePoint site - This
option is available if you choose Run later or Run now or Schedule task
option. Select this option if the target SharePoint site uses federated identity
(Web SSO or Active Directory users configured via ADFS). Dockit will prompt
for the user context to use to connect to SharePoint when executing Dockit
import task. To connect to Office 365's SharePoint Online environment, you can
use Web Single Sign-on option (Web SSO) for both Cloud Identity (Office 365
Online User Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated
Identity (configured via ADFS e.g., johndoe@vyapin.com).

5. Click Finish button in the Dockit Task Wizard to create the task.
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Other List Types (Batch File Mode)

Create a task to import list items in SharePoint based on the entries in the batch file. Dockit
will process the list items in the order in which they appear in the batch file.

1. Select Other List Types (Batch Mode) from Clean Up Metadata option in New Job
page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

)

File share to SharePoint Migration Clean up Metadata
| Migrate folders and documents from file servers, Assign / update metadata to the documents that already
| network file shares, local computers and personal drives exists in SharePeoint document libraries (on-premise).
‘I along with metadata to SharePoint on-premises.
File share Migration w Clean up Metadata w
Document Libraries
f Assign metadata to the documents
. . . . already exists in SharePoint based on
SharePoint to SharePoint Migration the entries in the metadata file
Migrate sites and lists from SharePoint server 2003 /
2007 / 2Q1 0 /2013 and SharePoint 2016 to SharePoint Other List Types (Explorer Mode)
en-premises. Update metadata for the list items
already exists in SharePoint lists using
Daockit explorer view

SharePoint Migration w
Other List Types (Batch Mode)
Update metadata for the list items
already exists in SharePoint lists
using entries in batch file

?

Specify the Batch Import Settings

Specify the Column Mapping

Specify the Mapping Templates

Specify the Handling duplicate records

Specify the Import Conditions

Specify the Task Schedule Settings

Click Finish button to create the task, or click Back button to change any task settings.

XNOUAWN
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Batch File Structure

The following section gives you the guidelines to create a batch file for Import metadata to
all SharePoint Lists (Batch File Mode) task option.

1. The first row of the batch file should contain the Field Names as headers. In manage
metadata task, data type of the columns must be the same across all lists. SharePoint
Columns that are read-only will not be updated by Dockit.

2. The first field should be named as Destination Path. The 'Destination Path' field should be
followed by other field names separated by delimiter characters such as comma (,), semi-
colon (;) etc. The delimiter character used in the batch file should be same as 'Format'
string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

3. The first column of all the rows should contain the Destination Path of an item e.g.,
http://sharepoint/engg documents/samplefolderl. In this case, the Destination Path
should be either list URL or sub-folder URL in a SharePoint list.

4. Reference column: Reference column is one of the columns in the batch file (unique
reference), which will be used to identify the list item in the SharePoint list. Dockit will
search the specified reference value under the specified Destination Path. Dockit will then
retrieve the Absolute URL of the matching list item or matching folder from the SharePoint
list automatically and then proceed to perform the specified action.

The Reference column can be any of the following:
a. Name - The column contains the filename or folder name or item ID or wild card
characters.
b. Title or any metadata column value in SharePoint [The column value must be a
unique record].

The following table explains the behavior of wild card characters:

Destination Path Name | Description
http://sharepoint/engg * Traverse all items and sub-folders
documents/Folder1l presented in the Base URL and
perform the specified action.
http://sharepoint/lists/technical It will perform the specified action
lists/Folder2 for the top level folder only.
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Note: Dockit provides an option to select the reference column as 'Name' in 'Batch File

Options' step in task setup wizard.

5. The column 'Name' is an optional column in the batch file. By using this column, you can
provide the file name (Sample.txt) or item ID (1_.000) or folder name (folderl) under the
Destination Path. For instance, please see the batch file snippet given below:

Destination Path

Name

http://SharePoint/technical documents/Folderl

Sample File.txt

http://SharePoint/lists/technical lists

1_.000

http://SharePoint/technical documents/Folder1

Folder2

http://SharePoint/technical documents/Folder2

*

http://SharePoint/technical documents/Folder3

Dockit automatically combines the value (Sample File.txt) specified in the 'Name' column
with the Destination Path (Folderl). The combined Absolute URL becomes
'http://SharePoint/technical documents/Folderl/Sample File.txt'. Dockit performs the
specified operation (update / delete) for this item.

Dockit provides an option to select an action column in 'Batch File Options' step in the
task setup wizard. Dockit also provides an option to select the reference column in 'Batch
File Options' step in the task setup wizard.

If you need to perform item level or folder level actions, specify the actions in any one of
the metadata columns in the batch file. The specified actions to be performed for the list
items in SharePoint as shown in the example below.

Example 1:

The example below updates the 'Designation' column in a SharePoint list. The column
'Title' is a reference column and the column 'Action' is action column in the batch file.

Note: The reference column 'Title' must have unique values in the SharePoint list. You can
also use wildcard character '*' for processing the first few records.

Destination Path Title Designation Description
http://sharepoint/technical Sample Title | Manager Updates the
documents/Folder1l 1 'Designation’
column as
'Manager' if the list
item under
Destination Path
has 'Title' as
'Sample Title 1' .
http://sharepoint/lists/Project | Sample Title | Production If any item or
Tasks 2 Executive folder has the
specified 'Title'
value in the
specified list or
folder, Dockit
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perform the delete
operation for
referenced item.

http://sharepoint/lists/Annual | Sample Title | Sales Executive | If any item or

Sales 3 folder has the
specified 'Title'
value in the
specified list or
folder, Dockit
performs the

update operation.
If the list item does
not exists, Dockit
creates a new item

under 'Annual
Sales' list.
http://sharepoint/technical Sample Title | Product Dockit creates a
documents/Folder2 4 Manager new item with the
specified 'Title'
value under
'Folder2' with
specified
metadata.
http://sharepoint/technical * Marketing Dockit updates all
documents/Folder3 Manager items and sub-
folders under
Folder3.
http://sharepoint/technical Sample* Production Dockit updates all
documents/Folder4 Manager items that start
with Sample in its
reference value

under Folder4. The
maximum limit of

processing list
items is 50.
http://sharepoint/technical *Title* Sales Manager | Dockit updates all
documents/Folder5 items that contain
Title in its
reference value

under Folder5. The
maximum limit of
processing list
items is 50.

The column to specify an '"Attachment’ is also an optional column in the batch file. You
can give any name to this column. Using this column, you can specify the files to be
attached to the list item. Dockit provides an option to specify an 'Attachment' column
from the batch file in 'Metadata Settings' step in the task setup wizard.

If you want to attach a document to a list item in SharePoint, please specify the file path
in any one of the metadata column in the batch file as shown in the example below:
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Destination Path Name Attachment

http://sharepoint/technical | 1_.000 C:\My documents\Sample Workbook.xls

list

http://sharepoint/technical | 2_.000 C:\My Documents\Sample Folder

list

http://sharepoint/technical | 3_.000 Sample Workbook.xls; Sample Text.txt;

list

http://sharepoint/technical | 4_.000 C:\My documents\Sample Workbook 1.xls;
list C:\My documents\Sample Workbook 2.xls

7. The column 'New Name' is an optional column in the batch file. By using this column,

you can provide the new name for your existing folder and/or file to be renamed in the
destination SharePoint library. Please see the sample snippet below:

Destination Path New Folder

http://sharepoint/technical folder2/folder3
documents/folderl

10.

11.

12.

13.

Dockit automatically creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified destination location (folderl). The new list item 'Titlel'
will be created in the new destination location ‘http://sharepoint/technical
documents/folderl/folder2/folder3'.

For CSV and TXT formats, all field names and their corresponding metadata values should
be enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters
such as [a é i 0] in folder / file names, the CSV / TXT batch file must be in UNICODE
encoded format.

For Microsoft Excel file formats ( XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

Ensure date values are in 'Date Only' or 'Date And Time' format.

Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit.

People or Group data type value should be user name, Active Directory (AD) group name
or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.

Business Data Catalog (BDC) column values must be provided with the appropriate filter
name to use in order to query the LOB records. Dockit will be unable to update the BDC
column values if the filter name is incorrect or does not exist. You must provide the BDC
column value in the format: <filter name>:<value>. For example: "Company
Name:Vyapin"
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The following section describes the data types supported
how to state the value in the batch file for update/create.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Lookup
(Multiple
values)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

Text or Number values can be given to
this field. The values can be of single or

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
ll15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"

"Stock Details;
Product Details"

Accounts;
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People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences
(Multiple
value)

multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group nhame or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint
Group name can be given to this field.
Global Audience and Security [/

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;
SPUsers; Contributors;
Designers
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(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)

Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"

"<a href="/sites/collaboration
portal/PublishingImages/New
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Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDC)
/  External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the

sArticleImage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator™"

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"

277



Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

corresponding metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be

separated with ';".

managed

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ":'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value contains ';' as
part of its value, you can separate
the values using '; #'.

"> #Windows
Spaces; Mesh; #"

Live

Windows Live Spaces; Mesh

In case single value contains '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '; #' is a reserved
character pattern in the Choice
field column. The single value
should not contain ';#' as part of
its value to be assigned to the

"> #Windows
Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
'»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | ";#Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

"Destination Path","Name","Title","Issue
Date","Designation","Department"”,"Action","Attachment"

"http://sharepoint/Shared Documents","Sample Brochure.doc","Sample
Brochure",”11/06/2006"”,"Director”,"Senior Management","Update","C:\My
Documents\Sample Brochure.doc;C:\My Sales\Sample Sales Template.xIs"

"http://sharepoint/list/Sales List","10_.000","Title10","12/05/2008","Sales
Manager","Sales","Delete"

"http://sharepoint/list/Sales List/Folder1","","Title11",12/06/2008","VP Sales","Corporate
Sales","New","C:\My Sales\Sample Product Demo.ppt"
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Batch Import Settings

To specify the batch file to use to create or update list items in SharePoint:

1. The Batch Import Settings step appears as shown below:

Dockit Task Wizard oo
Step Number: Batch Import Settings —
Select a batch file to import list items in SharePoint list. Specify an unique reference to use to identify the list item. | ﬁ;
Metadata File:
Batch File Mame: || | Sample
<lJze default= <MNo Time =

Metadata columns:

2. Click (...) button to specify the Batch File. The Batch File can be created in any one of
the following file formats - Comma delimited (CSV), Microsoft Excel (XLSX) or Text file
(TXT). The batch file will automatically be extracted once the file name is specified. If you
are using a Microsoft Excel based batch file, then select the sheet hame to use from the
drop-down. Click (Sample) drop-down button if you want to see a sample batch file
(Comma delimited (CSV) file, Excel (XLSX) file) to know how the columns should be
arranged in the batch file. Refer Batch File Structure for more information about how to
create a batch file.

3. Reference Column: You can specify which column to refer in a SharePoint list as a unique
reference. This unique reference column will be used to identify the list item / folder in a
SharePoint list. Please note that the reference column value must be unique. Dockit will
search the specified reference column value in SharePoint list or folder. Then Dockit will
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retrieve an Absolute URL of the matched item or matched folder from the SharePoint list
automatically and then proceed to perform the specified action.

4. Attachments: Use this option to select the column from the batch file that contains file
attachments. The attachment column states the files to be attached to the list items or
file attachments to be deleted from the list item.

5. Specify the Date and Time format for the date fields used in the batch file. If the columns
selected to update contains date and time values, specify the date mask to parse the date
values correctly. The default value is the current system settings.

Dockit Task Wizard o

Step Number: Batch Import Settings cnen
Select a batch file to import list items in SharePoint list, Specify an unigue reference to use to identify the list item.

Metadata File:

Batch File Name: |C: \Dockit . xdsx | Sample
Excel Sheet Name: | Sheet2 - View. .. Clear

File Description: Reference column name: | <Mone = w | toretain unigue values (no duplicates)

Attachment column name: | <Mone > e

Date and Time format: <lse default: w | <Mo Time=
Metadata columns:

Single
Gender

Build Mumber
Product ID
Created By
Modified By
Department

Select All
7 Metadata columns selected

6. Click Next to proceed.
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Column Mapping

To perform column mapping

1. The Column Mapping step appears as shown below:

Dockit Task Wizard )4
Step 2 of 7: Column Mapping =
Map metadata properties to the desired SharePoint columns. ..:IJ

Column Mapping Template:  |Blank w H Save As +4 Reset,.
Source Column Target Column Default Value
|Name s | Mame | |
| v V] | (%
Assign Content Type

Spedfy the content type to be assigned for document f
Document Content Type: | R | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. If left blank, default content type
Folder Content Type: | . | configured in the target SharePaint library wil be set,

< Back Finish Cancel

2. Column Mapping Template: Select any one of the column mapping templates to use
from the list of available template(s). A couple of default templates ('Blank' and 'Core
File Properties') are readily available to ease the mapping configuration.

3. Source Column: You <can specify source column values from 'File
properties',"Metadata File','Function Builder' and also from 'Other File Properties'
by entering the property name.

4. Target Column: You can specify the target SharePoint Column which needs to map and
assign values.
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5. Default value: You can specify the alternate value here that takes effect, in case the
original source value could not be assigned to the target SharePoint column during
migration.

6. Save As: This option enables you to save the configured column mapping as templates
for reuse in other migration tasks.

Savels o

Create a template by entering a new template name. Enter a
unique name for the template or else Qverwrite a existing
Template by choosing exists templates

Template Name : || w

Save Cancel

7. Reset: This helps you reset the mapping configuration to default setting.

Dockit Task Wizard >
Step Number: Column Mapping S
Map metadata properties to the desired SharePoint columns. Bﬁ‘

Column Mapping Template: |Blank w |=l Save As +4 HReset,.
Source Column Target Column Default Value

|Created ~ | |Created ~ | | | — ”
|Created By " | |Created By R | ‘ | —
|Mocified v | |Mociified || | [
|I'~"Indiﬁed By w | |I'~"Icu:|iﬁeu:| By w | | | —
|.ﬁ.ppruval Status v| |.-5.|:||:|r|:|va| Status v| ‘ | —

| > | | > | | | v
Assign Content Type

Spedfy the content type to be assigned for document f
Document Content Type: |Cnntent Type R | folder. You can create a folder as document set by
providing the document set content type name under
'Folder Content Type', Ifleft blank, default content type
Folder Content Type: |Folder Content Type v | | configured in the target SharePaint ibrary wil be set.

< Back Einish Cancel

8. Click Next to proceed.
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Mapping Templates

To specify the mapping templates to use for the task:

1. The Mapping Templates step appears as shown below:

Step Number: Mapping Templates
Select the mapping templates to use for the task and spedfy the appropriate options.

Domain Mapping:
Are the users/groups in the source and target locations in different AD domains? () Yes (@) Mo

Domain Mapping Template: Mone v | *This mapping will be used for all person or group fields.

User Mapping:
Do you want to map users who are no longer in the organization to different set of users in target SharePoint? () Yes (@) Mo

User / group Mapping Template: |None v.. | *This mapping will be used for all person or group fields.

| Manage Templates... |

<Back | Mext> || Fnsh || Cancel |

2. Domain Mapping Template:

If you choose 'Yes', select any one domain mapping templates to use from the list of
available template(s)

None represents the default domain mapping template that helps to assign user / group
as it is. This mapping is applicable for all the person or group columns to replace
unavailable domain name in the user value with the valid domain name and make the
user value valid.
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3. User / Group Mapping Template:

If you choose 'Yes', select any one user / group mapping template to use from the list of
available template(s)

None represents the default user / group mapping template that helps to assign user / group
as it is. This mapping is applicable for all the person or group columns to replace unavailable
users with the valid users.

4. Click Manage Template... button to customize the available template(s) or create a new
template.

Step Number: Mapping Templates
Select the mapping templates to use for the task and spedfy the appropriate options.

Domain Mapping:

Are the users/groups in the source and target locations in different AD domains? (@) Yes () Mo

Domain Mapping Template: |E‘.ample W | | ‘ * This mapping will be used for all person or group fields.

User Mapping:
Do you want to map users who are no longer in the organization to different set of users in target SharePoint? (@) Yes () Mo

User f group Mapping Template: |User Sample W | | ‘ *This mapping will be used for all person or group fields.

| Manage Templates. .. |

Fiish || Cancel |

Click Next to proceed.
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Handling duplicate records

To specify the action to be taken by Dockit when an item with the same name already exists
in the destination location:

Note: If you opt to overwrite the last version of a list item during the update operation,
Dockit requires Dockit Server Agent component to be installed in the Windows Server
2003 (or) Windows Server 2008 (or) Windows Server 2012 running Microsoft Office
SharePoint Server 2007 or Windows SharePoint Services v3.0 (32-bit or 64-bit platform)
or Microsoft SharePoint Server 2010 or Microsoft SharePoint Foundation 2010 or Microsoft
SharePoint Server 2013 or Microsoft SharePoint Server 2016 or Microsoft SharePoint
Foundation 2013 to activate this feature.

1. The Handling duplicate records step appears as shown below:

Dockit Task Wizard pod
Step Number:Handing duplicate records ecnns
Spedify versioning to be set while updating list item metadata | ﬁ;

Reference Column: Maone .ﬂ
SharePoint Lists Version Option Settings

Version Option: @ Import as new list item

< Back Finish Cancel

2. The Reference Column indicates the metadata column that you have chosen in 'Batch
Import Settings' step.

287



3. Select any one of the following Version Option:

a. Import as new list item - to create the new list items in SharePoint regardless
of the existence check. This option does not require a Reference Column to be set.

b. Import as new version - To update the existing list items in SharePoint. This
option requires a Reference Column to be set.

c. Import list item by overwriting existing item - To delete the existing list items
in SharePoint and create it as new. This option requires a Reference Column to be
defined.

d. Import list item by overwriting last version of the item - To update the
existing list items in SharePoint, but not to create any additional version. This
option requires a Reference Column to be set.

4. If the list item is in checked-out state when Dockit runs, you can specify one of the
following options given below:

a. Leave as is - Skip the list item.

b. Overwrite current version - Undo Checkout the list item and add the updated list
item as new version.

c. Check-in item & create new version - Check-in the list item and add the updated
list item as a new version.

5. Select Check-In comments from one of the options below:
a. Check-in comments not required - No comments will be updated.
b. Use specific check-in comments - Specify Check-in Comments to be updated

during list item update in SharePoint. You can also specify the generic comment
string using the following identifiers in Check-in comments textbox:

i. <user name> - Replaces this identifier with the current user who
performs Dockit update. For example, List item was updated by <user
name>.

ii. <task name> - Replaces this identifier with the current Dockit import task
name. For example, List item was updated using <task name> in Dockit.

c. Assign from batch file - You can also assign the check-in comments by selecting
a field from the batch file.
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Dockit Task Wizard pod

Step Number:Handing duplicate records ecnns
Specify versioning to be set while updating list item metadata | ﬁ;
Reference Column: Mone .ﬂ

SharePoint Lists Version Option Settings

Version Option: @ Import as new list item

< Back Finish Cancel

6. Warning: Updating last version of the list item with Created Date, Modified Date,
Created By and Modified By fields

As you wish to update the Created Date, Modified Date, Created By and Modified By fields
for an existing version of a SharePoint list item, Import list item by overwriting last
version of the item option will not work as expected in SharePoint 2010 / SharePoint
2013 / SharePoint 2016 lists, unless Content Approval is enabled in the destination
SharePoint list.

Enabling this option will update the Created Date, Modified Date, Created By and Modified
By and retain the last version number of the existing list item in the following conditions:

e All SharePoint 2007 list types with Content Approval enabled or disabled
e SharePoint 2010 / SharePoint 2013 / SharePoint 2016 lists that have Content Approval
enabled in Versioning Settings

In SharePoint 2010 / SharePoint 2013 / SharePoint 2016 lists that have Content Approval
disabled, SharePoint will create a new version when the Created Date, Modified Date,
Created By and Modified By fields are updated in an existing SharePoint list item.
Therefore, the list item version numbers may not be retained as expected when using this
import option.

7. Click Next to proceed.
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Import Conditions

Dockit can update folder and list item metadata / properties in SharePoint based on certain

conditions. The conditions can be created using SharePoint columns or metadata columns and
values from the batch file.

1. The Import Conditions step appears as shown below:

Dockit Task Wizard
Step Number:Import Conditions

Specify conditions to be satisfied for folders [ items to perform the spedified action in SharePoint,

(®) Do not apply any conditions () Apply the following conditions

() & x X &

< Back Finish Cancel

2. Select any one of the following options given below:

a. Do not apply any conditions - No conditions will be used to filter folders / items.
b. Apply the following conditions - The conditions specified will be used to filter
folders / list items taken for update or delete in SharePoint
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The wizard step appears as shown below:

Dockit Task Wizard

Step Number:Import Conditions
Specify conditions to be satisfied for folders [ items to perform the spedified action in SharePoint,

() Do not apply any conditions (@) Apply the following conditions
Field Mame Operator Value
Product ID w || = w1
'"AMD" to Filter Add Fields 'OR' to Filter
Conditions: ( ) & x| K| &
[Build Mumber (Metadata File)] <= '1024

AMND [Product ID (Metadata File)] ='1'

Perform action against folder / list items if the above conditions are: (@) satisfied () not satisfied

< Back Finish Cancel

You can specify the conditions by selecting the field name and by specifying a
corresponding value with the necessary operator. You can use mathematical operators

such as >, =, >= etc. to define your query. Complex queries can be constructed with the
use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.
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4. Click Add Fields button to add the SharePoint Columns in Field Name drop-down box.
Using this dialog, you can also filter the list items using existing columns in SharePoint
list. The Add Fields Dialog appears as shown below:

Add Fields Dialog et
Mame;
Type: Text W
Column Mame Column Type

Specify the column name in Name textbox and select the data type of the column in
SharePoint from Type drop-down field.

Click Add button to add the columns to the Field Name drop-down.

Click Remove button to remove the columns from the Field Name drop-down.

5. Dockit can update the folders / list items that satisfy the conditions or update the folders
/ list items that do not satisfy the conditions specified in the step above. Use the
appropriate action to follow using the options given below:

a. Perform action against folder / list items if the above conditions are
satisfied - Folders / List items that satisfy the condition will be marked for
metadata update.

b. Perform action against folder / file if the above conditions are not satisfied
- Folders / List items that do not satisfy the condition will be marked for metadata
update.
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Dockit Task Wizard

Step Number:Import Conditions
Spedfy conditions to be satisfied for folders [ items to perform the spedfied action in SharePoint.

() Do not apply any conditions (@) Apply the following conditions

Field Mame Operator Value

“product 0 - gl |
| "AND' to Filter | AddFields || 'OR’ to Filter |
Conditions: | ( " ) " G " b33 " X " & |
[Build Mumber (Metadata File)] <= '1024

AMND [Product ID (Metadata File)] ='1'

Perform action against folder / list items if the above conditions are: () satisfied (@) not satisfied

<Back | Next> || Emsh || cancel

6. Click Next to proceed.
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Task Schedule Settings

To specify the task nhame and schedule settings for the Dockit import task, perform the steps
given below.

1. The Task Schedule Settings step appears as shown below:

Dockit Task Wizard pod

Step Number: Task Schedule Settings |
Enter a unigue name for the impart task and specify schedule task settings. o

Task Mame: | |

Category Name: ||:| Blank V|

Description: | |

Task Option
() Run later
@ Run now
() schedule

< Back Mext = Cancel

2. Enter a unique task name in Task Name textbox.
3. Select a Task Option from one of the following options given below:
a. Run later - to run the task later as and when desired
b. Run now - to run the task immediately after clicking Finish button

c. Schedule - To create a Windows scheduled task. Dockit will create a schedule task
in the Windows Scheduled Tasks with the given settings.
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4. Select one of the following options to connect to the target SharePoint site:

a. This user <user name> - This option is available if you choose Run later or
Run now or Schedule task option. Dockit will use stored profile context to
connect destination SharePoint.

b. Prompt me for user context at task run time (Windows and Forms
authentication only) - This option is available if you choose Run later or Run
now task option. Select this option if the target SharePoint site is configured to
use Windows and/or Forms Authentication only. Dockit will prompt for the user
context to use to connect to SharePoint site when executing Dockit import task.

c. Use 'Run As' user context given below - This option will be available if you
choose Schedule task option. Dockit will use the user account specified in the
scheduled Run As user context to connect to SharePoint. In case, if you decide to
use different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

Dockit will store the user credential to connect to SharePoint in the Microsoft Windows
Stored User Names and Passwords / Credential Manager applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account) in which
the profile is created. Hence, you will not be allowed to change the scheduled Run As
user context for the export task.

Dockit Task Wizard

Task Name:
Category Mame:
Description:

Task Option
() Run later

O Run now
(® Schedule

Step Number: Task Schedule Settings
Enter a unigue name for the import task and spedfy schedule task settings.

|Test task

||:| Blank

Connect to SharePoint as:

Authentication: Windows

User Mame: |vss|a|:| ‘andrew

Password: ||.|l.l-l-ll.lil|l

Schedule Settings

Run As: |'-.-'ss|a|:u andrew

Schedule: | Daily ~ | Start time:

Schedule Task Daily

Every |1 +)| day(s)

At 7:02 PM every day, starting 1/31/2017

< Back

Fi02PM

*

Set Password...

Advanced...

Cancel
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d. Use federated authentication (Web SSO) for the SharePoint site - This
option is available if you choose Run later or Run now or Schedule task option.
Select this option if the target SharePoint site uses federated identity (Web SSO
or Active Directory users configured via ADFS). Dockit will prompt for the user
context to use to connect to SharePoint when executing Dockit import task. To
connect to Office 365's SharePoint Online environment, you can use Web Single
Sign-on option (Web SSO) for both Cloud Identity (Office 365 Online User
Credential e.g., johndoe@vyapin.onmicrosoft.com) and Federated Identity
(configured via ADFS e.g., johndoe@vyapin.com).

5. Click Finish button in the Dockit Task Wizard to create the task.

296


mailto:johndoe@vyapin.onmicrosoft.com
mailto:johndoe@vyapin.com

Online

e SharePoint Online (Office 365) Migration
e SharePoint to Office 365 Migration
e OneDrive Migration
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SharePoint Online (Office 365) Migration

File Share to

Office 365

Batch File structure
Items to Migrate
Migration Settings

e File Settings
Renaming Rules
Metadata File Structure
Column Mapping
Domain Mappings
User Mapping
Permission Mappings
Filter Conditions
Performance Tuner
Job Scheduler
Pre-Migration Validation

File Share to One Drive
e OneDrive Users
e Batch File structure
e Items to Migrate
e Migration Settings

e File Settings
Renaming Rules

)

¢ Domain Mappings
e User Mapping

e Permission Mappings
e Filter Conditions
)

)
P

Performance Tuner
Job Scheduler
re-Migration Validation
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File Share to Office 365

To create a new migration job to import folders and files along with metadata from File

System to SharePoint Library:

1. Click New option on My Jobs tab on Share Point Online migration page.

Dockit Migrator (Evaluation Version)

. My Jobs . Job History New Job

+ New y Edit j Run | /N Incremental x Delete QVaIidate ﬂ—l View Job Instance

SharePoint Online Jobs (2) Group by _

Search

e mmm
AR EE

@,

~

Job Name Description Created Date Maodified Date Last Run At

A P2
E 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM
E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 £:43:12 PM

2 items

RES
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2. The New Job page appears as shown below

Dockit Migrator (Evaluation Version)

i |

>

Q
My Jobs Job History list Migration

@ NewJob > File share to Office 365 > list Migration

1] Office 365

Target URL

‘ list Migration| ‘

Authentication
Cloud Identity

User name

Password

Enter Job Name, Description (Optional).

4. Specify Office 365 site URL in the textbox and click Connect button. You need to provide
a valid site administrator credentials to proceed further.
5. If the target site is set with different regional and language settings, it will prompt you to

select the equivalent time zone for your computer so as to ensure data integrity in
migration.

Time Zone - Attempt Five

Unable to match the target web's time zone with this computer. Please select the
correct Time zone as to avoid data integrity errors when migrating date values.

Weh Time Zone:
(UTC-08:00) Pacifique (E.-U. et Canada)

Select Time Zone:

(UTC-08:00) Pacific Time (US & Canada) v
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6. Drag and Drop files from File share (Left Pane) to SharePoint site (Right Pane) or Select
files and Right click file share, select Add to SharePoint.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History recent neﬁ
Select Files Migration Settings Finish
T 4 v C» Users » Viswanathan » Desktop » - T Test »
Name Date Modified Type Size Name Description ltems
B Network B Firstvalidation 2 web(s), 21 list(s), 43...
W This PC 03 anbu 2 items
. Favorites /13/2017 9:51 AM 0 Anbuv 2 items
A viswanathan  /15/2017 9:37 AM (3 Ankurresolved 1items
105 /272017 7:50 PM & Bulk 0items
[@s|25-128png  1/27/2017 717 PM png B crash Oitems
W 7z-128png  12/1/2017 3:15 PM png 879 Bytas 0 D365 2 items
B arrow_sans_rig /13/2017 4:34 PM png 322 Bytes & Demolib 12 items >
|| CapturePNG  /28/2017 6:43 PM PNG 2.000 KB & Documents 3 items
[Ba| CreateNewMig  1/4/2018 2:30 PM png 46.000 KB & don 2 items
csv /1542017 6:48 PM G Meyer 3 items
DMS_w10.5 Sar /15/2017 4:38 PM & Meyer Lib 3 items
[ Dockitchm  /4/2018 11:45 AM chm 13.780 M2 8 MeyerTest 3 items
3 Dockitmsi 1/2/2018 6:59 PM msi 31791 Me o new 2 items
B Edit_black-128 1/16/2017 5:15 PM png 2.000 KB & newlast 2 items
2 Explorer | Batch File | Items to Migrate
! 30items 3 items selected  Size: 4,000 KB 0 items

7. Drag and Drop metadata file from File share (Left Pane) to Metadata page on the Right
Pane or Select files and Right click file share, select Add to Metadata.

Dockit Migrator (Evaluation Version)

(%]
My Jobs Job History recent new

Select Files Migration Settings Finish

T 0~ G » Users » Viswanathan » Desktop » CSV v T Test v
Name Date Madlified Type size Neme Description liems
Ef Csvilewriter  12/2017 12:13 PM = 7.000 K B Firstyalidation 2 web(s), 21 lst(s), 43...
Bl CsvMetadatats 12/2017 11:40 AM s 2,000 K8 5 anbu 2 items
hyhj /1542017 6:48 PM T 4000 K8 & Anbuy 2 items
i SPLibrary |[R9017 &4 DM XLSX 2000 K3 & Ankurresolved 1 items
Add to SharePoint

3 sPLibrary Add to Metadata XLSX 4,000 kB & Bulk Oitems
i SPLibraryg 1/15/2017 6:46 PM XLSX 2.000 KB & crash 0items
& D365 2 items

& Demolib 12 items )
& Documents 3 items
& don 2 items

A Meyer 3 items

3 Meyer Lib 3 items

s MeyerTest 3 items

& new 2 items

0 newlast 2items
Explorer | Batch File | Items to Migrate

?

6items 1item selected Size: 2.000 KB 20 items
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8. Click Items to Migrate on Right pane to check the list of files selected for migration, also

you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to

change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on
to initiate the migration process.

b Start
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Batch File Structure

The following section gives you the guidelines to create a batch file for migrate folders,
files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

1. Path: The 'Path' column should contain the path of the source document / folder.

2. Destination Path: The 'Destination Path' column should contain the target location
where the source gets moved.

3. New Folder: The column 'New Folder' is an optional column in the batch descriptor
file. Using this column, you can provide the relative path to be created in the
respective destination location given under 'Destination Path' column prior to
importing the contents. For instance, please see the batch descriptor file snippet
given below:

Path Destination Path New Folder

M:\My Document\Sample | http://sharepoint/technical folder2/folder3
File.xlsx documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample File.xlIsx'
will be imported into the new destination Ilocation 'http://sharepoint/technical
documents/folderl/folder2/folder3'.
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Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file.

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

I .
\
o

X

l?

Explorer | Batch File | Items to Migrate

59 items
—
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History FS Explor...

@ Select Files Migration Settings Finish

@ = Batch FS 0365.xlsx n
Sheet! v
3 items
Path Destination Path
Dé\rdB0\liboneT\Sample Brochure.doc https://contoso.sharepaint.com/sites/BulkSite/Documents/
Divrd6\libone\Sample Sales Templatexls  htips:.//contoso.sharepoint.com/sites/BulkSite/Documents/
Drd60\ibone \Sample Product Demo.ppt ~ https://contoso.sharepoint.com/sites/BulkSite/Documents/

>

Explorer | BatchFile | Items to Migrate

7

59 items
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2. Click Validate button to verify the batch content.

Dockit Migrator (Evaluation Version)

>

My Jobs Job History FS Expo...

Select Files Migration Settings

u Batch FS 0365.xsx

Sheet1 v
3 items
Path Destination Path
D:rd60libone T\Sample Brochure.doc https://contoso.sharepoint.com/sites/BulkSite/Documents/

DArd60\libone 14\Sample Sales Templatexls  httpsy//contoso.sharepoint.com/sites/BulkSite/Documents/

Di\rd60\fibone T\Sample Product Demo.ppt  httpsi//contosa.sharepaint.com/sites/BulkSite/Documents/

Explorer | Batch File Items to Migrate

ox B o

Target location

https://m365x938794.sharepoint.com

https://contosa.sharepoint.com/sites/BulkSite/Documents;
Invalid URL.

https://contosa.sharepoint.comy/sites/BulkSite/Documents,
Invalid URL.

https://contosa.sharepoint.comysites/BulkSite/Dacuments/
Invalid URL.

9

0item(s) o
Oitem(s) e
Oitem(s) Q
Oitem(s) g

35 items

Once the validation is complete, click Continue button to proceed for next step.
And the batch file content will be added to Items to Migrate tab.
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Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply
select files from file explorer Right Click and select Add to SharePoint to add files to
Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History new job

Select Files Migration Settings Finish

Source: @ Ci\Users\Public\Documentsi\sampleExcel xlsx
X 4
Target : |y https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicresoft_com/dmsub/Shared Documents
Source : @ Ci\Users\Public\Documents\sampleExcel.xlsx
x L 4
Target : |1y https://m365x338794-my.sharepoint.com/personal/meganb_m365x338794_onmicresoft_com/Documents

| ]

X

?

Explorer | Batch File “6"‘5“’ Mlgrate

2. The selected folders and files added for import will be displayed in the Items to Migrate
page. Dockit Migrator processes the top-level folders and files added for import in the
order in which it appears in the Items to Migrate page. The import process order can be

changed by the navigation buttons available in the right side of the page. You can remove
the files and folders added for import by clicking Red X beside the files.

3. Click > button to proceed.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

File Settings Renaming Rules Metadata Settings Column Mapping
< Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

2. From this page, you can :

e File Settings

e Renaming Rules

e Metadata Settings

e Column Mapping

e Permission Mapping
o User/Group Mapping
e Domain Mapping

e Filter Conditions

e Job Scheduler

e Performance Tuner
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File Settings

To specify the action to be taken by Dockit Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

=]
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

iS5 Migration Settings
Migration Settings - File Settings

File Settings ® Skip

) Replace

Renaming Rules O Create new file in the name - Prepend <File Name> Append

* denotes incremental index
Metadata Settings
Column Mapping
Demain Mapping >
User/Group Mapping
Permission Mapping

Filter Condition

Job Scheduler

o Bo
N
o

2. Select any one of the following options given below:

a. Skip - Skips the file without overwriting.

b. Replace - Deletes the file from the destination location (along with its version
history) and imports the source file.
Create new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created
file. Note: * is the reserved character and denotes incremental index. For
example, if a document named 'Sample.docx' already exists in the target
location, Dockit Migrator will create a new file with the name as 'Samplel.docx'.

o

3. Click on Renaming Rules or > to proceed.
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Renaming Rules

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!'"$&"'()*+,./:,;,<=>?2@
[\N1_"<{1|3}]1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below:

Dockit Migrator (Evaluation Version)

@
- % -
+ -
T +
+ T
3 Ll
3 4
3

o
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

227 Migration Settings Migration Settings » Renaming Rules

File Settings File Folder

" Find Replace Find Replace
Renaming Rules . B - . B -

Metadata Settings

* Files _Files_

Column Mapping

< Domain Mapping

User/Group Mapping
Permission Mapping

Filter Condition

Truncate file name, max length (including file extension) Truncate folder name, max length

Job Scheduler 256 250

1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.
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2.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit Migrator leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid
characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample renaming rules:

File Name Find Replace Result Remarks

Truncate V1, if the file

SampleV1l *V1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with

SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with

Hello_World Hello_* {empty} World Hello_

Truncate _World, if file

Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
succeeding character),
if the file names
contains V and followed

SampleV1 v? {empty} Sample by any one character.
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Sample

SampleV12

SampleFileVersion

Sample.Matrix

Sample?File

Hello*World

Sample$

Sample~File

Sample+Document

Hello<World

Hello>World

[Document

Word]

(File

Sample)

’p

V??

*File*

\?

\*

\$

\/\

\+

\<

\>

\[

\]

\(

{empty}

{empty}

{empty}

Dot

Text

{empty}

Dollar

{empty}

Plus

{empty}

{empty}

Word

Document

Sample

Document

Sale

Sample

SampleVersion

SampleDotMatrix

SampleTextFile

HelloWorld

SampleDollar

SampleFile

SamplePlusDocument

HelloWorld

HelloWorld

WordDocument

WordDocument

SampleFile

SampleDocument

Truncate one character
preceding the letter p
in the file name.

Truncate two
characters following the
character / letter V in
the file name.

Truncate the word 'File'
in any position in the
file name.

Example of escape
sequence for .

Example of escape
sequence for ?

Example of escape
sequence for *

Example of escape
sequence for $

Example of escape
sequence for

Example of escape
sequence for +

Example of escape
sequence for <

Example of escape
sequence for >

Example of escape
sequence for [

Example of escape
sequence for ]

Example of escape
sequence for (

Example of escape
sequence for )
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Meta Data file structure

The following section gives you the guidelines to create an external metadata file to
migrate folders, files and metadata to SharePoint Libraries

1. The first row of the metadata file should contain the Field Names as headers. In an
import task, data type of the columns must be the same across all libraries. SharePoint
Columns that are read-only will not be updated by Dockit Migrator.

2. The Path field will not be carried forward as a metadata field into SharePoint.

3. The first column of all the rows should contain the path of the file e.g., "C:\My
Documents\Sample Brochure.doc" (or) “\ProdServer\My Documents\Sample Sales
Template.xlsx".

4. Be consistent with the drive letters and UNC path when adding folders and file into
SharePoint library using Dockit Migrator user interface and the path field values in the
metadata file. If you use local / mapped drives to import files, ensure the 'Path' field has
the corresponding local / mapped drive path (e.g., M:\MyDocs\Filel.xlIsx). If you use
shares to import file, ensure the 'Path' field has the corresponding UNC path (e.g.,
\\Machine_Name\Share_Name\Sample Filel.xlIsx).

5. For Microsoft Excel file formats (XLSX), do not enclose the field names and their
corresponding metadata values within double quotes.

6. Ensure date values are in 'Date Only' or 'Date and Time' format.

7. Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit Migrator.

8. People or Group data type value should be user name, Active Directory (AD) group
name or SharePoint group name. User or group name referring to non-existing user or
group will not be updated by Dockit Migrator. The user Login Name (domain\username),
Display Name (John Doe) or E-mail address (someone@example.com) can be used to
denote a user account.

9. The Managed Metadata column values can be term labels or synonyms of term labels
or full path of the term value (full term path). Dockit Migrator will search the specified
term value under the specified parent term of the corresponding term set and assign the
ID of the matching term value for the managed metadata column. You must provide the
path of the term label in the format: ParentTerm|TermLabell|TermLabel2|TermLabel3.

For example: "Continent|North America|Country|United States|States|Alaska" .

In the example above, if the specified term value 'Alaska' does not exist in the selected
term set of the managed metadata column, Dockit Migrator checks if the term set is open
to creating new terms / values. If yes, Dockit Migrator will create the new term / value
'Alaska' under the specified term path "Continent|North America|Country|United
States|States" automatically. If the term set does not have the provision to create new
terms / values, the specified managed metadata column value 'Alaska' will not be added
in the specified term path.

The full term path is required only if the selected term set (for managed metadata column)
contains any duplicate values. As a best practice, we recommend you to provide the full
term path to update the desired term value.
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Please note that the new term value creation depends upon the 'Allow Fill-in settings'
option available in the library settings.

Note: The term path should be separated by '|' and multiple term values should be

separated by ';'

The following section describes the data types supported by SharePoint and an example
of how to state the value in the metadata file for import.

SharePoint Data
Type

Yes/No

Text

Multi-line Text

Date and Time

Number

Currency

Choice (Single

value)

Choice
(Multiple

values)

Remarks

If any other value appears in the
metadata file, other than Yes/No,
default value will be assigned.

The text length should not exceed
255 characters.

The text length should not exceed
255 characters (preferred).

Date or Date & Time can be given
in this field. Dockit Migrator
provides an user option to specify
the date mask to use for the date
fields in metadata file.

The fixed or floating humber can
be given to this field. The value
should not exceed the numeric
boundary.

The fixed or floating number can
be given to this field. Do not use
any currency symbol ($) with this
field value. The value should not
exceed the currency boundary.

Text or Number value can be
given to this field. Do not use
multiple values unless defined in
SharePoint to accept multiple
values.

Text or Number values can be
given to this field. The values can
be of single or multiple. Multiple

Example

IIYeSII

IINoll

"This is sample text"

"This is sample text\nThis is sample for

multi-line text"

"12/30/2009 10:50 AM"

"1/25/2010"

II10||
"3.41"

|I100||
"10000"
"1500.67"

"Male"

||15||

"Windows 7;Windows
2003;Windows XP"

Vista; Windows
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Lookup (Single

value)

Lookup
(Multiple

values)

People or
Group (Single

Value)

values should be separated with

Text or Number value can be
given to this field. Do not use
multiple values unless defined in
SharePoint to accept multiple
values.

In this case, you must specify the
column value in the metadata file.
Dockit Migrator will search for the
value in the corresponding column
of the referenced list and assign
the ID of the first item matching
the column value to the lookup
column of the imported file, only if
the column value exists.

Note: If the specified column
value is of folder type, the ID of
the folder will not be assigned.

Text or Number values can be
given to this field. The values can
be of single or multiple. Multiple
values should be separated with

[N}
'

In this case, you must specify the
column value in the metadata file.
Dockit Migrator will search for the
value in the corresponding column
of the referenced list and assign
the ID of the first item matching
the column value to the lookup
column of the imported file, only if
the column value exists.

Note: If the specified column
value is of folder type, the ID of
the folder will not be assigned.

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username),
Display Name (John Doe) or E-
mail address
(someone@example.com) can be
used to denote a user account.

Do not use multiple values unless
the equivalent column defined in

"Windows 7"

"Stock Details;Accounts;Product

Details"

"VOYAGER\Administrator"
"BUILTIN\Administrator"

"Backup Owners"
"someone@example.com"

"John Doe"
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People
Group
(Multiple

value)

Hyperlink

Picture

Business Data
(BDC) / External
Data (BCS)

or

or

SharePoint can accept multiple
values.

Dockit Migrator will search for the
value in the site users list and
assign the ID of the matching the
user or group name to the People
or Group column of the imported
file, only if the user or group
name exists.

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username),
Display Name (John Doe) or E-
mail address
(someone@example.com) can be
used to denote a user account.

The values can be of single or
multiple. Multiple values should be
separated with ';".

Dockit Migrator will search for the
value in the site users list and
assign the ID of the matching the
user or group name to the People
or Group column of the imported
file, only if the user or group
name exists.

The http URL of any resource or
picture can be given to this field.

The value of the primary key
column in the LOB record can be
given to this field. Dockit Migrator
will query for the LOB record using
the specified value and assign the
corresponding ID (when the BDC /
BCS column value match is found)
of the LOB record to the BDC /
BCS column in SharePoint.

The BDC / BCS column value
along with the filter name can be
specified in this field. Dockit
Migrator will search for the
specified column value in the LOB

"VOYAGER\User1;
BUILTIN\Administrators; Guest

Members; Temps"

"http://sharepoint/Shared

Documents/My Sample File.doc

"http://sharepoint/Pictures/chart.bmp"

"SBI0O0008251"
"600083"

"Company
"ID:1000"

Name:Vyapin"

"Product Name:Dockit Migrator"
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Managed
Metadata
(Single Value)

entity using the given filter and
assign the corresponding ID
(when the BDC / BCS column
value match is found) of the LOB
record to the BDC / BCS column in
SharePoint. Specify this value in
filter name: value format. If the
filter name contains colon (:) in its
name, specify this value in
FILTER:filter name,
QUERY:value, where FILTER and
QUERY are reserved words.

Dockit Migrator also automatically
fills-up the column values
associated with the BDC / BCS
column during migration.

Text or Number value can be
given to this field. Do not use
multiple values unless defined
in  SharePoint to accept

multiple values.

In this case, you must specify the
term label or synonyms of the
term label or column value with
full term path in the metadata file.
Dockit Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching
term value to the managed
metadata column of the imported
file, only if the column value
exists. The term path should be
separated with '|".

Note: If the specified column
value is unavailable in the term
store, Dockit Migrator checks if
the term set is open to creating
new terms. If yes, Dockit Migrator
creates the new terms under the
term path specified in the
metadata file. Otherwise, the
specified term will not be assigned
for the specific file / folder.

If you specify the term label in the
metadata file, Dockit Migrator will
search the specified term value

If the filter name contains colon (:) in

its name, use the following syntax:
"FILTER:Product:Product

ID,QUERY:Dockit Migrator"
"FILTER:ID:Name,QUERY:1000AX"

"Continent|North
America|Country|United

States|States|Alaska"

"Alaska"
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Managed
Metadata
(Multiple

Values)

Task Outcome

and assign the first matching term
value for the corresponding
managed metadata column.

Text or Number values can be
given to this field. The values
can be of single or multiple.
Multiple values should be

separated with ';'.

In this case, you must specify the
term label or synonyms of the
term label or column value with
full term path in the metadata file.
Dockit Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching
term value to the managed
metadata column of the imported
file, only if the column value
exists. The term path should be
separated with '|".

Note: If the specified column
value is unavailable in the term
store, Dockit Migrator checks if
the term set is open to creating
new terms. If yes, Dockit Migrator
creates the new terms under the
term path specified in the
metadata file. Otherwise, the
specified term will not be assigned
for the specific file / folder.

If you specify the term label in the
metadata file, Dockit Migrator will
search the specified term value
and assign the first matching term
value for the corresponding
managed metadata column.

Text or Numeric value can be
given to this field. Do not use
multiple values for this column

type.

"Continent|North
America|Country|United
States|States|Washington;Continent
|[North America|Country|United States|
States|California;Continent

|[North America|Country|United States|
States|Alaska"

"Washington;California;Alaska"

"Complete"
II4II
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

e Choice*
e Lookup
e Person or Group

Single Value

In case single value contains ';'
as part of its value, you can
separate the values using '; #'.

In case single value contains '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '} #'is a
reserved character pattern in the
Choice field column. The single
value should not contain '; #' as
part of its value to be assigned to
the Choice field column in
SharePoint.

Multi-Value

In case multi-value contain ';' as
part of its value, you can
separate the values using '; #'.

In case multi-value contain '; #'
as part of its value, escape these
characters by preceding them
with a semicolon and separate
the values using '; #'.

* - The delimiter '} #'is a
reserved character pattern in the
Choice field column. The multi-
value should not contain '; #' as
part of its value to be assigned to
the Choice field column in
SharePoint.

Example

"-#Windows Live Spaces;
Mesh; #"

"s#Windows Live;; #Mail; #"
Example

"-#Windows Live Spaces;
Mesh; #Windows
Azure; #Windows HPC; #"

"-#Windows
Live;; #Mail; #Windows Photo
Gallery; #"

Final Result

Windows Live Spaces; Mesh

Windows Live; #Mail

Final Result

Windows Live Spaces; Mesh
;Windows Azure; Windows
HPC

Windows Live; #Mail
;Windows Photo Gallery
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Follow the steps given below to add metadata file for migration.

1. Click

My Jobs Job History

to add the metadata file. It will be shown below

Dockit Migrator (Evaluation Version)

)
doc Migration

Select Files

#

i(

Migration Settings

File Settings

Renaming Rules

Metadata Settings

Column Mapping

Domain Mapping

User/Group Mapping

Permission Mapping

Filter Condition

Job Scheduler

Migration Settings

Migration Settings » Metadata File

Finish

- o N

%] Recent places

1% This PC
i Desktop
£l Documents
& Downloads
i Music
£ Pictures
B Videos
iy Local Disk (C)

a New Volume (E)

€ Network

Titem  1item selected 8.77 KB

W2 =1 MetadataExtractor
Home  share  view -9
® ~ 1 L <« PublicDocuments » Dockitllx » MetadataExtractar ¥| & | | Search Metadataixtractor »
X Favourites Name Date modified Type Size
B Desktop |87 sPLibrary 1/4/20183:26PM_ Microsoft Excel W HE
18 Downlozds

320



2. Once the metadata file is

migration.

‘ My Jobs.

Job History

Dockit Migrator (Evaluation Version)

doc Migration

Select Files

@
Migration Settings

File Settings
Renaming Rules
Metadata Settings
Column Mapping

< Domain Mapping
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

Migration Settings
Migration Settings » Metadata File

==t SPLibrary.XLSX
sheet v

7 Rows, 6 columns.

[ Select all
[ Destination Path
[ Title
[ Author
[ Created

[J comments

Date format

Time format

<Use default> v

<No Time>

v

Finish

loaded as shown below, select the desired columns for
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Column Mapping

Column mapping screen will appear as shown below.

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job Histery doc Migration

Select Files Migration Settings Finish

iaz  Migration Settings Migration Settings » Column Mapping Load from... Save as ‘ r
File Settings
Source Column Target Column Default Value

Renaming Rules IF [Neme Name
Metadata Settings -Q- Created Date ees  Created Date

¥ Modified Date +s+  Modified Date

m Column Mapping
aes +
< Domain Mapping >

User/Group Mapping
Permission Mapping
Filter Condition

X Job Scheduler

2

C

You can select a column to map by clicking on
properties.

1. You can click on to load all columns from metadata file.

LA N

to get a list of file and metadata
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My Jobs Job History doc Migration

Dockit Migrator (Evaluation Version)

#
Se IeS?F iles

Migration Settings

Target Column

Name

Default Value

Finish

Load from... | Save as c

S

W Metadata File O File Property &

Job Scheduler

Auther Cumer
Keywords Comments Application Mame Byt Count
E s ST Company Date Created Date Modified
Spaces
Date Last Saved Hidden Slide Count Last Saved By Line Count
Muttimedia Ciip
o Note Count Page Count Paragraph Count
Revision Number Shared Document Siide Count Template
Total Edit Time Version Word Count File Name
{f Created Date eee | Created Date
“ee Modified Date

¥ Modified Date
7 \

e e g Migration Settings » Column Mapping
File Settings
Source Column
Renaming Rules LF [Name &
A
Metadata Settings
Title
Column Mapping Categary
. . Ch: c
< Domain apping ——
Date Last Printed
User/Group Mapping
Manager
Permission Mapping
Presentation Format
Filter Condition e C

File Properties- gives a list of available file system columns.

Metadata Properties- gives a list of columns available in metadata file.

3. Click > to proceed.




Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

Select Files Migration Settings Finish

l== M it Setti . . . . .
aee Igration settings Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER v +
Renaming Rules HARVESTER
Metadata Settings [ oraiT
CIvoYAGER
Column Mapping
[lvssiLas
Domain Mapplng >
User/Group Mapping
Permission Mapping
Filter Condition

x Job Scheduler

4
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Dockit Migrator (Evaluation Version)

My Jobs. Job History doc Migration @
Select Files Migration Settings Finish
P55 Migration Setti
igration Settings H - . . .
o= e g Migration Settings » Domain Mapping Load from... | Save as ‘ r
File Settings Source Target
HARVESTER ~ | hitps;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ httpsy/im365:938794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping
N4 —— >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox P o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

a
‘ My Jobs Job History doc Migration

Select Files Migration Settings

v

Job Scheduler

. —
ias  Migration Settings Migration Settings » User/Group Mapping
File Settings Source
BUILTIN\Administrators
Renaming Rules NTFS User
NT AUTHORITY\SYSTEM
- BUILTIN\Administrators
Metadata Settings
Other
Unresolved user
Column Mapping
< Domain Mapping
l User/Group Mapping
Permission Mapping
Filter Condition
—_—

Target

https://m365:938794 sharepoint.com

Finish

Load from... | Save as c
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish
E55 Migration Setti
igration Settings A . .
aua 2 g Migration Settings » User/Group Mapping Load from... | Save as ' :
SharePoint Elements Source Target
Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . : spocrwl_19240 :
Domain Mappin @ roenil
PRINg AR 102.0y1000T\_spocrwl_19240
PY MOE Administrator
(.0 ) 2dmin@M385x338704 onmicrosoft.com
w User/Group Mapping Ak i 5938704 onmicrosoftcom
PY Alex Wilber
Permission Mapping AIexW@M3ESx‘E8T§4.Mm\':rD;th.::gr: -
Job Scheduler
Performance Tuner
24items

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

[x]
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

. e
aas Migration Settings Migration Settings » Permission Mapping Load from... |Saveas| Clear all c
File Settings NTFS SharePoint
FullControl ~ | Full Control v -
Renaming Rules
Change v Contribute v -
Metadata Settings
Read v [Reader v+
. Change
Column Mapping
Change
( Domain Mapping )
Read |
User/Group Mapping Read
,A Permission Mapping
!

Filter Condition

Job Scheduler

Map dependents too
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

[
My Jobs Job History doc Migration

-

Select Files Migration Settings Finish

42% Migration Settings Migration Settings b Permission Mapping Load from... | Save as| Clear all c

File Settings NTFS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

< Domain Mapping )

User/Group Mapping
Filter Condition
Job Scheduler
Map dependents too
See the following sections for more information

e User Mapping
¢ Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

‘ My Jobs. Job History doc Migration @
Select Files Migration Settings Finish
ans .
i i . . . 8] Metadata File Column
i5i  Migration Settings Migration Settings » Filter Condition c
Q File Property
File Settings
File  Folder
. Property Operator Value Connector
Renaming Rules
[ wee v or v+
Metadata Settings —
B Metadata File O File Property ©
Column Mapping Title Name Subject Author Quner

Category Keywords Comments Application Name: Byte Count
Domain Mapping

Character Count g;::;‘e’ CmiE Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager ’C“:U"H‘TE"'*" ) Note Count Page Count Paragraph Count
Y Filter Condition Presentation Format Revision Number Shared Document Slide Count Template
Thumbnail Total Edit Time Version Word Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied O Not satisfied

o 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

[
My Jobs Job History doc Migration

»

Select Files Migration Settings Finish

Migration Settings Mi . . . . B Metadata File Column c
igration Settings »
. 9 g Filter Condition 24 File Property
File Settings
File Folder
. Property Operator Value Connector
Renaming Rules
Folder Name L v oR v+
Metadata Settings =
B Metadata File O File Property ©
Celutiim 2 7Tg Date Created Date Modified Containing Folder ol b
Name
< Domain Mapping bath )
User/Group Mapping
Permission Mapping
Filter Condition
!

Job Scheduler

Migrate if the above condition is @ Satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

My Jobs Job History doc Migration
Select Files Migration Settings Finish
wnn . .
(g e g Migration Settings » Performance Tuner

Renaming Rules

Bandwidth Usage 100 %
Metadata Settings Concurrent File Upload "~ ¢
Column Mapping
Domain Mapping

( User/Group Mapping )
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

% 00>
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

ann
ZEE  Migration Settings

Schedule Migration?

Renaming Rules Run As:

Start Time: |Selecta date [15] (03:31°M

Metadata Settings Recur every: [0 [ day(s)

Security Options
Column Mapping [ Run only when user is lagged on

[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by

Domain Mapping right clicking the application in Start menu)

( User/Group Mapping

Permission Mapping

Filter Condition

@ Job Scheduler

Performance Tuner

o 00

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Pre-Migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by Dockit
Migrator during the migration process. This tool does not migrate any files to the
destination location. Most common errors can be identified by using this tool. You may
run the Pre-migration Validation tool when there are any changes to migrate job settings
or any SharePoint settings to ensure correctness.

1. The Pre-migration Validation step in the Dockit Migrator validation page appears as
shown below:

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History FS Expo...

>

©
Select Files Migration Settings Finish

Validate Migration? W=

Check existence of source and target locations

Check invalid characters for folder / file name
Check for folder / file URL length validate
Check for files that exceed 2 GB size limit

Check columns availability in target SharePoint

Check mandatory columns

Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

Check site quotas /

save & Close

R
A\

2. Click Validate button to invoke the Pre-migration Validation tool.
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3. You will notice the validation progress as shown below.

Dockit Migrator (Evaluation Version)

L]
My Jobs Job History FS Explor...

>

@
Select Files Migration Settings Finish

Validate Migration? W=

Check existence of source and target locations

Il =] Check site quotas

Check invalid characters for folder / file name
Check for folder / file URL length Cancel
Check for files that exceed 2 GB size limit
Check columns availability in target SharePoint
=] Check mandatory columns
Il =] Check metadata value availability in target SharePoint (if applicable)
Check the existence of permission levels / users in target SharePoint

Please wait, Save & Close Save & Start

%00
N\

4. Once the Pre-migration validation is complete, icon will be enabled. Click to view the

Pre-migration validation test results.
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File Share to OneDrive

To create a new migration job to import folders and files from File System to OneDrive for
Business:

1. Click New option on My Jobs tab on Share point Online migration page.

Dockit Migrator (Evaluation Version)

Job History New Job

+ New y Edit /’f Run A Incremental x Delete Q\r‘alidate G—l View Job Instance

. . ¥ pmm
SharePoint Online Jobs (2) Group by _ Search O | ax mu
Job Name Description Created Date Modified Date Last Run At
P F2
E FS Explorer 1 Test e 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM -
i FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM
2 items
—
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2. Select File share to OneDrive from Select Type popup as shown below.

Dockit Migrator (Evaluation Version)

L]
‘ My Jobs Job Histary New Job

SharePoint Online (Office 365) Migration
[ 2 ]9 Migrate contents from file servers to SharePoint Online
| |I (Office 365) and OneDrive.
\
[
.
[ . )
File share Migration w
File share to Office 365
Migrate documents from File Share
ta Office 365 / SharePoint Online.
to Office 365 Migration
a File share to OneDrive ents from SharePoint on-premises (2007 /
Migrate documents from File Share  jand 2016) to SharePoint Online (Office 365)
to OneDrive for Business. e
SharePoint Migration
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3. The New Job page appears as shown below. Enter Job Name, Description
(Optional) and specify OneDrive Url based on the selected scope under
Enumerate personal site of: and click Connect button.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History new job

New Job > File share to OneDrive > new job

& OneDrive
new job .
| | Enumerate personal site of:
@ Current User
) Multiple Users
(e.g., http h int.com/p i - contoso_onmicrosoft_com)
OneDrive URL
Authentication
Cloud Identity v
User name
Password

*
?

Enumerate personal site of:

a. Current User: This option helps you migrate documents to current user's
OneDrive location.

b. Multiple Users: This option helps you migrate documents to multiple user's
OneDrive locations by providing SharePoint admin center URL.
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4. Drag and Drop files from File share (Left Pane) to OneDrive users (Right Pane) or
Select files and Right click file share, select Add to SharePoint.

[
My Jobs Job History new job

Select Files

#

T 0~ G ¥ Users » Viswanathan » Desktop »
Name Date Modified Type
B Netwark
4 This PC
[+ Favorites 1/13/2017 9:51 AM
A viswanathan  /15/2017 9:37 AM
105 }/27/2017 7:59 PM
|Wa25-128png  }/27/2017 717 PM .png
|®s| 72-128.png 2/1/2017 3:15 PM .png
|| arrow_sans_rig }/13/2017 4:34 PM png
| W Capture PNG ~ }/29/2017 6:43 PM PNG
csv f15/2017 6:48 PM
DMS_v10.5 Sar  /15/2017 4:38 PM
[ Dockit.chm /42018 11:45 AM chm
8/ Dockitmsi 1/3/2018 6:59 PM msi
M| Edlit_black-128 :/16/2017 5:15 PM png
%

x || Emerger_Chan /16/2017 7:07 PM Axt

Explorer Batch File | Items to Migrate

t?

= 31items 4 items selected Size: 6.000 KB

Dockit Migrator (Evaluation Version)

Migration Settings

T B v Megan Bowen »

Size Name Description

5 Documents
(4 Form Templates

{4 Style Library

3.000 KB
279 Byte Add to SharePoint
322 Bytes

2.000 KB

13.780 MB
31.791 MB
2,000 KB

684 Bytes

This library contzins adm...

Use the style library to st.

Items

24 items

0 items

5 items

5. Click Items to Migrate on Right pane to check the list of files selected for
migration, also you can remove files by clicking the Red X.

6. Specify Migration Settings

Finish

7. Click Save & Close button to create and close the job, or click < button to navigate

to previous page to change any job settings.

8. After saving the job, it will be listed on the Job Manager page. You can click on

b Start

to initiate the migration process.

339



OneDrive Users

1.

Upon selecting "Multiple Users" option, you will see all available users in your Office 365
tenancy as shown below.

#
@

X

l?

My Jobs

Job History

Select Files

ThvC

Name

Dockit 365

Dockit 265

Dockit Shar

Dockit10x

Dockitlix

Dockitdx

Governance

Hyper-V'

List Metadz

NLib

NTFS Secur

ReporterX \

SPInsight

SPListX

XPlicagix

DocKiTSche

&

|| sampleExce

Explorer | Batch File

Date Medified

0/2017 4:54 PM

2018 10:50 AM

2017 11:48 AM

2018 10:12 AM

2/2018 710 PM

3/2016 3:18 PM

5/2017 3:38 PM

72014 12:06 PM

8/2017 3:44 PM

72014 12:34 PM

2015 11:55 AM

2/2016 6:21 PM

2015 11:01 AM

0/2017 3:54 PM

1/2017 6:51 PM

2015 10:52 AM

5/2014 2:05 PM

17 items 1 item selected Size: 8.000 KB

Type

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

folder

dl

xlsx

Items to Migrate

new job

b Users » Public » Documents »

Size

131.000 KB

8.000 KB

Dockit Migrator (Evaluation Version)

Migration Settings

- T B v Megan Bowen *+

MName

B pmsub

B Dockit365 Test site
& Documents
 Form Templates
4 Site Collection Doc
™ Site Collection Hel|

& site Collection Ima

 Style Library

Description

Used for Dockit Migr...

Created for testing p...

This library contains...

This system library w...

This system library w...

This system library w...

Use the style library t...

Items

0 web(s), 5 list(s), 1...

0 web(s), 8 list(s), 1...

33 items

0items

0items

Oitems

0 items

628 items

Finish

8 items
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2. It helps you associate each user's file share to respective OneDrive personal site easily.
Drag and Drop share folder from Left Pane to respective user.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History new job @
Select Files M‘\gratio(r?Settings Fiﬁ%h
T4 % C: v Users » Public » Documents » v T B v Megan Bowen » DMSub »
Name Date Modified Type Size Name Items

| Dockit 365, 072017 4:54 PM folder 0 Documents 0 items
| Dockit 3651 072017 7:40 PM folder G Site Assets 1items
| Dockit Shar: 12017 11:48 AM folder  Site Pages 2items
| Dockitiox /201810112 AM folder
| Dockitllx  3/2018 6:42 PM folder
| Dockit9x 3/2016 3:18 PM folder
| Governance 5/2017 3:38 PM folder
| Hyper-v /2014 12:06 PM folder
| List Metada 2/2017 3:44 PM folder )
I NLib 12014 12:54 PM folder
| NTFS Securi /2015 11:55 AM folder
| ReporterXV 272016 5:21 PM folder
| SPinsight 72015 11:01 AM folder
| SPListX 0/2017 3:534 PM folder
| XPlicatx 1/2017 6:31 PM folder
% DocKITSche /2015 10:52 AM di 131.000 KB
E sampleExcel 5/2014 2:05 PM xlsx 8.000 KB

? Explorer = Batch File | Items to Migrate

If OneDrive personal site is not readily available for a user, Dockit Migrator will
automatically provision the site and migrate documents to it.
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Batch File Structure

The following section gives you the guidelines to create a batch file (.xIsx) for Import
folders, files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Path: The 'Path’' column should contain the path of the source document / folder.

Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents.
For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder
M:\My https://contoso-

Document\Sample | my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com

File.xIsx documents/folderl folder2/folder3

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'Sample File.xlsx'
will be imported into the new destination location 'https://contoso-
my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com
documents/folderl/folder2/folder3'.

Another batch file structure for OneDrive Multiple users as follows:

Path: The 'Path’' column should contain the path of the source document / folder.

OneDrive Users: The 'OneDrive Users' column should contain the target user email where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file. Using
this column, you can provide the relative path to be created in the respective destination
location given under 'Destination Path' column prior to importing the contents.
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For instance, please see the batch descriptor file snippet given below:

Path OneDrive Users New Folder

M:\My Document\Sample
File.xlsx johndoe@contoso.onmicrosoft.com |folder2/folder3

Dockit Migrator automatically provision the OneDrive, if OneDrive is not available for
specified user and it creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified OneDrive user's personal site. The 'Sample File.xlsx' will be
imported into the new destination location
'https://contosomy.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file.

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

o
‘. My Jobs Job History new job

Select Files Migration Settings Finish

Explorer | Batch File Items to Migrate

o Bo
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History FS Explor...

@ Select Files Migration Settings Finish

- :| Batch FS 0365.xlsx n
Sheet1 v
3 items
Path Destination Path
D:\rd60\liboneT\Sample Brochure.dac httpsi//contoso.sharepoint.com/sites/BulkSite/Documents/
Dirdéibone1\Sample Sales Templatexls  https://contoso.sharepoint.com/sites/BulkSite/Documents/
DArd60\ibone \Sample Product Demo.ppt  https://contoso.sharepoint.com/sites/BulkSite/Documents/

X

7

Explorer | BatchFile | Items to Migrate

59 items
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2. Click the Validate button to verify the batch content to be valid as shown below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History FS Expo...
Target location .
Select Files Migration Settings
https://m365x938794.sharepoint.com 0 item(s) o
Batch FS 0365.xsx
Sheet1 v https://contoso.sharepoint.comysites/BulkSite/Documents/ 0 itemis) g
; Invalid URL.
3 items
https://contoso.sharepoint.com/sites/BulkSite/Documents, 0 itemis)
Path Destination Path WEHZIILR P faites/ / / [}
D:\rd60\libene T\Sample Brochure.doc https:/fcontoso.sharepoint.com/sites/BulkSite/Documents/
https://contoso.sharepoint.comy/sites/BulkSite/Documents, 0item(s) Q
Invalid URL.

DArd60\libone14\Sample Sales Templatexls  httpsy//contoso.sharepoint.com/sites/BulkSite/Documents/

Di\rd60\libone T\Sample Product Demo.ppt  hitpsi//contosa.sharepaint.com/sites/BulkSite/Documents/

Explorer | Batch File | Items to Migrate o

35 items

ox B o»
[ <

Once the validation is completed click the Continue button to proceed for next step. And the
batch file content will be added to Items to Migrate tab.
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Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply
select files from file explorer Right Click and Select Add to SharePoint to add files to
Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History new job

Select Files Migration Settings Finish

Source : @ Ci\Users\Public\Documents\sampleExcelxlsx
x L 4
Target : |y https://m365x938794-my.sharepoint.com/personal/meganb_m365x338794_onmicrosoft_com/dmsub/Shared Documents
Source : @' Ci\Users\Public\Documents\sampleExcelxlsx
X 4
Target : |1y https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicresoft_com/Documents

X

?

e ] |

Explorer | Batch File Items to Migrate

59items 2 items
—

2. The selected folders and files added for import will be displayed in the Items to
Migrate page. Dockit Migrator processes the top-level folders and files added for import
in the order in which it appears in the Items to Migrate page. The import process order
can be changed by the navigation buttons available in the right side of the page. You can
remove the files and folders added for import by clicking Red X beside the files.

3. Click > button to proceed.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

File Settings Renaming Rules Metadata Settings Column Mapping
( Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

2. From this page, you can :
File Settings
Renaming Rules
Permission Mapping
User/Group Mapping
Domain Mapping
Filter Conditions

Job Scheduler
Performance Tuner

0O O O O O O O O
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File Settings

To specify the action to be taken by Dockit Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job Histery doc Migration

Select Files Migration Settings Finish

ann
ZEI  Migration Settings

Migration Settings p File Settings

= File Settings ® Skip

) Replace

Renaming Rules ) Create new file in the name - Prepend <File Name> Append

* denotes incremental index
Metadata Settings
Column Mapping
Domain Mapping >
User/Group Mapping
Permission Mapping

Filter Condition

Job Scheduler

ox P o»
N\

2. Select any one of the following options given below:
Skip - Skips the file without overwriting.

Replace - Deletes the file from the destination location (along with its version history)
and imports the source file.

Create new file - Creates a new file by appending and prepending the user defined
characters with the source file name and imports the newly created file. Note: * is the
reserved character and denotes incremental index. For example, if a document named
'Sample.docx' already exists in the target location, Dockit Migrator will create a new file
with the name as 'Samplel.docx'.

3. Click on Renaming Rules or > to proceed.
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Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support
any character(s) to be renamed using rules, thereby eliminating the tedious step of
renaming the source folders / files.

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!'"$&"'()*+,./:;,<=>?7@
[N1_"<{1|3}1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below :

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job Histery doc Migration

Select Files Migration Settings Finish

ann
i2: Migration Settings Migration Settings » Renaming Rules
File Settings File Folder
f’ Find Replace Find Replace
Renaming Rules . - . -
% _ - % _ -
Metadata Settings
+ * Files _Files_ -
Column Mapping +
< Domain Mapping
User/Group Mapping
Permission Mapping
Filter Condition
Truncate file name, max length (including file extension) Truncate folder name, max length

o (e »]
M| (4] =] [

>e Job Scheduler 256 250

2
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1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.
Note: Dockit Migrator leaves the source folder name as-is if the folder name length is less

than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid characters
in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing them
to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less than
the specified value and truncates if the length exceeds the value before importing them
to SharePoint.

Sample renaming rules:
File Name Find Replace Result Remarks

Truncate V1, if the file
SampleV1l *V1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with
SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with
Hello_World Hello_* {empty} World Hello_

Truncate _World, if file
Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
SampleV1l v? {empty} Sample succeeding character),
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if the file names
contains V and followed
by any one character.

Truncate one character
preceding the letter p
Sample ?p {empty} Sale in the file name.

Truncate two

characters following the

character / letter V in
SampleV12 V?? {empty} Sample the file name.

Truncate the word 'File'
in any position in the
SampleFileVersion *File* {empty} SampleVersion file name.

Example of escape
Sample.Matrix \. Dot SampleDotMatrix sequence for .

Example of escape
Sample?File \? Text SampleTextFile sequence for ?

Example of escape
Hello*World \* {empty} HelloWorld sequence for *

Example of escape
Sample$ \$ Dollar SampleDollar sequence for $

Example of escape
Sample~File \N {empty} SampleFile sequence for

Example of escape
Sample+Document | \+ Plus SamplePlusDocument | sequence for +

Example of escape
Hello<World \< {empty} HelloWorld sequence for <

Example of escape
Hello>World \> {empty} HelloWorld sequence for >

Example of escape
[Document \[ Word WordDocument sequence for [

Example of escape
Word] \] Document WordDocument sequence for ]

Example of escape
(File \( Sample SampleFile sequence for (
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Sample)

\)

Document

SampleDocument

Example of escape
sequence for )
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

Select Files Migration Settings Finish

l== M it Setti . . . . .
aee Igration settings Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER v +
Renaming Rules HARVESTER
Metadata Settings [ oraiT
CIvoYAGER
Column Mapping
[lvssiLas
Domain Mapplng >
User/Group Mapping
Permission Mapping
Filter Condition

x Job Scheduler

4
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Dockit Migrator (Evaluation Version)

My Jobs. Job History doc Migration @
Select Files Migration Settings Finish
P55 Migration Setti
igration Settings H - . . .
o= e g Migration Settings » Domain Mapping Load from... | Save as ‘ r
File Settings Source Target
HARVESTER ~ | hitps;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ httpsy/im365:938794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping
N4 —— >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox P o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home

Select Files Migration Settings

Performance Tuner

. -
ZEE  Migration Settings Migration Settings » User/Group Mapping
SharePoint Elements Source
Site and List Templates SharePoint User
| @ WilberAlex
Domain Mapping @ vssuaBusernass
ALk
User/Group Mappin: . VSSLABhuser0993
(] p Mapping
< Permission Mapping
Job Scheduler
—_—

Target

Load from.

Finish

Save as c

24 items.
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish
E55 Migration Setti
igration Settings A . .
aua 2 g Migration Settings » User/Group Mapping Load from... | Save as ' :
SharePoint Elements Source Target
Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . : spocrwl_19240 :
Domain Mappin @ roenil
PRINg AR 102.0y1000T\_spocrwl_19240
PY MOE Administrator
(.0 ) 2dmin@M385x338704 onmicrosoft.com
w User/Group Mapping Ak i 5938704 onmicrosoftcom
PY Alex Wilber
Permission Mapping AIexW@M3ESx‘E8T§4.Mm\':rD;th.::gr: -
Job Scheduler
Performance Tuner
24items

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History doc Migration @
Select Files Migration Settings Finish
ans
amm I il . . . . -
e SasEE Migration Settings » Permission Mapping Load from... | Save as| Clear all c
File Settings INTFS SharePoint
FullControl v Full Control v -_
Renaming Rules
Change v | Contribute v -
Metadata Settings
Read v |Reader v o+
Change

Column Mapping

Change
< Domain Mapping >

Read

User/Group Mapping Read

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

o 00
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

o
My Jobs Job History doc Migration

-

Select Files Migration Settings Finish

42% Migration Settings Migration Settings b Permission Mapping Load from... | Save as| Clear all c

File Settings NTFS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

( Domain Mapping >

User/Group Mapping

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

See the following sections for more information

e User Mapping

e Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History doc Migration
Select Files Migration Settings Finish
anm Migration Settings Mi . . ) . B Metadata File Column
aee igration Settings P Filter Condition F e
File Property
File Settings X
File  Folder
. Property Operator Value Connector
Renaming Rules
| e v OR v+
Metadata Settings =
B Metadata File O File Property ©
Column Mapping Title Name Subject Author Ouwner

Category Keywards Comments Application Name Byte Count
Domain Mapping

Character Count g;‘:zz‘e' G Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager 'C“D“J'n‘lmd"" ) Note Count Page Count Paragraph Count
Y . Bt Rl [t Mty St B Slide Count TarEks
Thumbnail Total Edit Time Version Word Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied O Not satisfied

o 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

»

Select Files Migration Settings Finish

Migration Settings Mi . . . . B Metadata File Column c
igration Settings »
. g g Filter Condition 24 File Property
File Settings
File Folder
. Property Qperator Value Connector
Renaming Rules
Folder Name L v oR v+
Metadata Settings —
B Metadata File O File Property &
Celwim (7Y Date Created Date Modified Containing Folder (e R
Name
( Domain Mapping bathy >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

Migrate if the above condition is @ Satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

[x]
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish
HH
) i Migration Settings » Performance Tuner

Renaming Rules

Bandwidth Usage 100 %

Metadata Settings Concurrent File Upload ==/ 4

Column Mapping

Domain Mapping

User/Group Mapping )
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

% 00
N\
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

[>]
My Jobs Job Histery doc Migration

Select Files Migration Settings Finish

ann
ZEI  Migration Settings

Schedule Migration?

Run As:

Start Time: |Selecta date [15] (03:31PM

Recur every: 0 [ day(s}

Security Options

Renaming Rules
Metadata Settings

Column Mapping [] Run only when user is logged on
[] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ {by

Domain Mapping right clicking the application in Start menu)

User/Group Mapping
Permission Mapping
Filter Condition

@ Job Scheduler

Performance Tuner

ox 00>
N\

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Pre-Migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by Dockit
Migrator during the migration process. This tool does not migrate any files to the
destination location. Most common errors can be identified by using this tool. You may
run the Pre-migration Validation tool when there are any changes to migrate job settings
or any SharePoint settings to ensure correctness.

1. The Pre-migration Validation step in the Dockit Migrator validation page
appears as shown below:

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History FS Expo...

@®
Select Files Migration Settings Finish

Validate Migration? W=

Check existence of source and target locations

Check site quotas
Check invalid characters for folder / file name /
Check for folder / file URL length validate

Check for files that exceed 2 GB size limit

Check columns availability in target SharePoint

Check mandatory columns

Check metadata value availability in target SharePaint (if applicable)
Check the existence of permission levels / users in target SharePoint

o _Bo»
N\

2. Click Validate button to invoke the Pre-migration Validation tool.
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3. You will notice the validation progress as shown below.

Dockit Migrator (Evaluation Version)

L)
My Jobs Job History FS Explor...

>

@
Select Files Migration Settings Finish

Validate Migration? W=

=] Check existence of source and target locations

=] Check site quotas
=] Check invalid characters for folder / file name
=] Check for folder / file URL length Cancel

=] Check mandatory columns
=] Check metadata value availability in target SharePoint (if applicable)
=] Check the existence of permission levels / users in target SharePoint

Please wait, Save & Close Save & Start

00
o0 T
[1°] [4']
[a] [a]
~ x
A =h
2 2
E =
SH=
5 R
=
[+%] 0
5 B
z 2
o 0
=3
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=
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Q v
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» 3
o
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4. Once the Pre-migration validation is complete, icon will be enabled. Click to

view the Pre-migration validation test results.
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SharePoint to Office 365 Migration

SharePoint On-premises to Office 365 Migration

SharePoint On-premises to OneDrive
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SharePoint On-premises to Office 365 Migration

To create a new migration job to migrate sites, lists and libraries along their settings,
metadata and permissions from SharePoint to Office 365:

Click New option on My Jobs tab on SharePoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

i My Jobs | lob History New Job

+ New y Edit j’ Run | /N Incremental x Delete QVaIidate ﬂ—l View Job Instance

. . L 1 |
SharePoint Online Jobs (2 roup by [T (-~ afiRme
Job Name Description Created Date Maodified Date Last Run At
A P2
E 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM
E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 £:43:12 PM 1/19/2012 £:43:12 PM
= 2 items
—
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Select SharePoint Migration from job category page as shown below.

Dockit Migrator (Evaluation Version)

)
* My Jobs Job History New Job
@ New Job
]
SharePoint Online (Office 365) Migration OneDrive Migration
'l E 19 Migrate contents from file servers to SharePoint Online Migrate contents from OneDrive for Business to
f “ (Office 365) and OneDrive. OneDrive for Business.
|
| S
L . J‘
File share Migration w OneDrive Migration

SharePoint on-premises to Office 365
Migrate contents from SharePoint on-
premises to Office 365 / SharePoint Online.

mises to Office 365 Migration

SharePoint on-premises to OneDrive m SharePoint on-premises (2007 /
Migrate contents from SharePoint (on- 6) / persenal sites ta SharePoint
premises) personal sites to OneDrive for nd OneDrive for Business.
Business.

SharePoint Migration w
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The New Job page appears as shown below. Enter Job Name, Description (Optional)
and specify source SharePoint and target office 365 Url and its credentials and click
Connect

Dockit Migrator (Evaluation Version)

<]
My Jobs Job History Site migrate

-

@ New Job > SharePoint to Online > Site migrate

Site migrate

Source SharePoint Credential Target SharePoint Credential

Source URL Target URL

Authentication Authentication
Windows v Cloud Identity v

User name User name

Password Password

ox B

To specify a SharePoint site URL (both source SharePoint and target Office 365) of a site
from which you wish to migrate Libraries, Lists, folders, files and list items, perform the
steps given below.

1. Specify a valid SharePoint site URL in source and specify valid Office 365 URL in target
URL textbox.

2. Specify the Authentication type and user credentials to connect to the SharePoint URL
using the options given below.

3. Specify the Authentication Type.

A. Windows

B. Forms

C. Cloud Identity

D. Federated Identity

4. Specify the user credentials

5. Specify the user context stored in the user profile (OR) Enter the user name in any
ONE of the following formats: DOMAIN NAME\USER NAME,
UserName@DomainName, User Name and its corresponding password. Dockit
Migrator will initiate Windows authentication or Forms authentication depending on
configuration in the SharePoint site.
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6. Click Connect button to proceed.

7. Drag and Drop files from source SharePoint (Left Pane) to target SharePoint site
(Right Pane) or Select content and Right click file share, select Add to SharePoint.

Dockit Migrator (Evaluation Version)

<]
My Jobs Job Histery Site migrate

O O
Select Files Migration Settings Finish
?
H

T B v Taining » TEY Test

Name Description Items Name Description Items
Training Test
B a1 2 webis), 72 list(3).... B Firstvalidation 2 web(s), 21 list(s), 43...
B Act 0 webls), 12 list(s),... & anbu 2items
B e 13 web(s), 196 list{... & Anbuv 2items
B Built-in Workflows 0 web(s), 13 list(s),... {3 Ankurresolved 1items
B communitys 0 web(s), 11 list(s),... 0 Bulk 0items
B Dchin 0 webls), 7 list(s), 1... & crash Oitems
B Design Manager Te 0web(g), 7 list(s), 1... [ D385 2 items >
B designmanager 0web(s), 4 list(s), 4... ty Demolib 12 items
B dms103 2 web(s), 38 list(s),... o Documents 3 items
B Dockit 13 web(s), 418 list{... 0 don 2 items
B Dust 1 web(s), 29 list(s),... () Meyer 3 items
B Flash 1 webls), 22 list(s),... & Meyer Lib 3items
B ch 0 web(s), 13 list(s),... 0 MeyerTest 3 items

| 2 |

B Healthcare 4web(s), 113 listis)... [ MicroFeed MySite MicroFeed Persis... 2items
Explorer Items to Migrate

22 items.
—

8. Click Items to Migrate on Right pane to check the list of items selected for migration,
also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to
change any job settings.

b Start

12. After saving the job, it will be listed on the Job Manager page. You can click on
to initiate the migration process.
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Items to migrate

a. From source SharePoint explorer you can either drag and drop Lists/Libraries
to the target SharePoint explorer or simply select content from explorer, Right
Click and Select Add to SharePoint to add content to Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

My Jobs Job History ssaa

Select Files Migration Settings Finish

source : [J httpy//planetusslab.local/al
x 13 2 web(s) 72 list(s), 210 itemis)
Target : @ https; 94,5 int.c

source : [ http://planetusslab.local/communitys
0 webis) 11 list(s), 16 item(s)
Target : @ https; 94,sh int.c

source : [ http://planetusslab.local/dms103
x 1} 2 web(s), 38 list(s), 113 itemis)
Target : @ https; 94,sh int.c

source : [ http://planetusslab.localyflash
x 1} 1 web(s), 22 list(s), 18 item(s)
Target : @ https; 94,sh int.c

e e
v

4 items

ox P o»

b. The selected Lists and Libraries are added for import will be displayed in the
Items to Migrate page. The import process order can be changed by the
navigation buttons available in the right side of the page. You can remove the
items added for import by clicking Red X.

Traversal Options page will appear depending on the items added for migration

To specify migration options for site, click Site Migration Options

To specify migration options for List/Library, click List/Library Migration Options

c. Click > button to proceed.
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Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History New SP...

Specify site settings to use when migrating a site and its comter.
Select Files Migration Settings

Source Web Template : STS#(0

Source : u https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
x

Target : @ https://m365x938794-my.sharepoint.com/personal/meganb_m365x938784_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location [i]

Site Traversal
(® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

ox B o>»

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed
in the source server as well.

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

[Ey

Create as sub site / replace sub site in target site - The selected site in source
location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site
content in the target site location.
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2. Merge sites - The source site content will be migrated to the target site while retaining
all site content in the target site location.

a. Overwrite list / library - this option overwrites list / library in the target location.

b. Retain list / library and merge contents only - this option retain list / library and
merge contents only in target location.

c. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

3. Replace site in target location - In case the target location contains a sub-site with
the same title as the selected source site, then the sub-site in target site will be deleted
and completely replaced by the selected source site. Otherwise, the selected site in
source location will be created as a sub-site afresh in the target location.

3. Site Traversal

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History New SP...
Specify site settings to use when migrating a site and its conter.
Select Files Migration Settings
Source Web Template : STS#(0
Source : H hitps://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

x
Target:ﬁ"https:;,-‘m3ESXPBBTQL-my‘;r‘areammccm-'pers:ﬂs /meganb_m365x938794_onmicrosoft_com Site Migr’at\'on Option
® Create as sub-site @
O Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
De not overwrite list/library (leave 3s-is)

() Replace site in target location [i]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

ox B o>»

1item
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

1. Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

2. Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template : STS#0
Source : E https://mars.wsslab.local/Dockit365Testsite Target Web Template  : STS#0

Target : @ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
QOverwrite list/library
® Retain list/library and merge contents
De not overwrite list/library (leave as-is)

© Replace site in target location [ ]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o B o

1item

By Default, Dockit Migrator uses the same web template as in source SharePoint to create
SharePoint site in target Office 365. However, the application allows you to change the web
template of your choice. For this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

L]
My Jobs Job History SP list mi...

>

Select Files Migration Settings

Source : |3 hitp://planet.vsslab.local/gbl
X
Target : ﬂ" https://m365x338794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com/dr

Explorer | ltems to Migrate

EEI N

Specify List settings to use when migrating a List and its conter.

List Migration Option
® Merge List content

) Replace List, if already exists

Item Migration O[tion
@® Migrate all versions

) Migrate latest version only

1item

2. Select anyone of the following options given below to specify the content to be migrated

from the source sites:

—

options

N

if the list already exists in the target location.

Merge list contents - This option merge the list contents only with the following

Replace list, if it already exists- This option replaces the list in the target location,
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs. Job History doc Migration

Select Files Migration Settings Finish

File Settings Renaming Rules Metadata Settings Column Mapping
( Domain Mapping User/Group Mapping Permission Mapping Filter Condition >
Job Scheduler Performance Tuner

2. From this page, you can :

SharePoint Elements
Site and List Templates
Domain Mapping
User/Group Mapping
Permission Mapping
Job Scheduler
Performance Tuner

0O O O O O O O

375



SharePoint Elements

Specify Site elements (say, Master Pages, Site Permissions, Quick Launch Links, User
Alerts and Content Type) and List elements (say, List View, List Permissions Maintain same
Document ID and Web Parts) that you want to migrate from source SharePoint
environment to target Office 365 in this step.

1. The Site / List elements step appears as shown below:

Dockit Migrator (Evaluation Version)

(-]
My Jobs Job History new shar...

Select Files Migration Settings Finish

anm
Z2%  Migration Settings

:} SharePoint Elements

Migration Settings p Site / List Elements

Site Permissions User Alerts 1!
Site and List Templates Activate Site Features Top Links in Site Pages
[J Content Types Quick Launch Links 2!
[] Master Page Home Page as in Source site @

Domain Mapping
[J Root level web pages

R N [EERVEYR Exclusion / Inclusion... Associate Web Parts

List Permissions Root level web pages
< Permission Mapping Content Types [] Workflows @ )
Columns ‘Workflow History
Job Scheduler Maintain Same Document ID as in Source

Note: [1] Dackit Server Agent must be available in Source SharePaint Server

[2] For SharePoint 2007 migration, Dockit Server Agent must be available in Source SharePoint Server
Performance Tuner

Batch File Settings

REI NI
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2. Specify the site elements to migrate during a Site / Web level migration to a target Office
365 site.

Dockit Migrator (Evaluation Version)

o
‘. My Jobs Job History New SP...

@ Select Files Migration Settings Finish
[}

EEE Migration Settings . . . . .
Migration Settings p Site / List Elements

:) SharePoint Elements
Site Permissicns User Alerts !
Site and List Templates Activate Site Features Top Links in Site Pages 2!
[ Content Types Quick Launch Links
. i ] Master Page Home Page as in Source site @
Domain Mapping
List Views Assaciate Web Parts
User/Group Mapping
List Permissions. ] Workflows 21
Content Types Workflow History

Permission Mapping Columns [EeUE LA T

Maintain Same Document ID as in Source
Job Scheduler

Note: [1] Dockit Server Agent must be available in Source SharePoint Server
[2] For SharePoint 2007 migration, Dockit Server Agent must be available in Source SharePoint Server

Performance Tuner

Migrate master pages. This can be done when migrating content
from SharePoint 2007 and above.
Master Pages

Set the home page as in source SharePoint site.
Home Page as in source site

Set the top links as same as in source SharePoint site.
Top Links in site pages:

Set the quick launch links as same as in source SharePoint site.
Quick Launch Links:

To migrate user alerts to the target SharePoint lists, libraries
and their content.

Note: Dockit Server Agent is required in the source SharePoint
server to retrieve the associated user alerts information.

User Alerts:
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To migrate site permissions.

Note: Dockit Server Agent is required in the source SharePoint
server to migrate when performing migration from SharePoint
2007.

Site Permissions:

To activate Site collection feature and site feature.

Note: Click 'Exclusion List button' and specify the feature id's that

. are excluded during feature activation.
Activate Features:

3. Specify the list elements to migrate during a site / list level migration to a target
Office 365 site.

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History New SP...

@ O
Select Files Migration Settings Finish

EEE Migration Settings . . . . .
1 Migration Settings p Site / List Elements

l SharePcint Elements

Site Permissions User Alerts !

Site and List Templates Activate Site Features Top Links in Site Pages &
[ Content Types Quick Launch Links (2
X ) [ Master Page Home Page as in Source site 2
Domain Mapping
[IEVEl Exclusion / Inclusion... Associate Web Parts
User/Group Mapping . .
List Permissions 1 Workflows 21
Content Types Workflow History
Maintain Same Document ID as in Source
Job Scheduler

Note: [1] Daockit Server Agent must be available in Source SharePeint Server
[2] For SharePoint 2007 migration, Dockit Server Agent must be available in Source SharePoint Server

Performance Tuner

RE3
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To migrate list views.
List Views:

To migrate list permissions.

Note: Dockit Server Agent is required in the source
SharePoint server to migrate when performing migration
from SharePoint 2007.

List Permissions:

To create content types which are not available in the
target SharePoint list.
Content Types:

To create list columns which are not available in the target
SharePoint list.
Columns:

To retain the document ID for the migrated document as
same as source document (when Document ID Services
feature is activated in both source and target SharePoint
Maintain same Document ID as in servers).
source:

To migrate the Web Parts (Landing pages, List view and
Web Part pages) during a Site / Web level migration.

Note:

e Ordering of Web Parts may not be preserved in
Basic Pages (pages without Web Part Zones)

e Custom Web Parts will not be migrated and must
be available in the target SharePoint prior to
migration.

Web Part:

To migrate the list level Workflows during a Site / List
level migration.

Note:

e Dockit Server Agent is required in the source
SharePoint server to retrieve the associated
workflows from SharePoint 2007.

Workflow:
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Site and List Templates

Dockit Migrator uses Site and List template mapping to map the source List/Library or Site
template to its equivalent target Office 365 Site or List/Library template.

1. Source Template

Dockit Migrator automatically loads the list of source SharePoint templates from

connected source site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish

Migration Settings » Site and List Templates Load from...| |Save as

Source Target
Microsoft Word 97-2003 document Microsoft Word 97-2003 document v -
Microsoft Excel 97-2003 spreadsheet Microsoft Excel 97-2003 spreadsheet v -
87-2003 pi Microsoft PowerPoint 97-2003 presentation V|-
Document Library Document Library ~ -_—
v+

EEE Migration Settings
SharePoint Elements
- Domain Mapping :
User/Group Mapping
< Permission Mapping
Job Scheduler
Performance Tuner
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Target Template
Dockit Migrator automatically loads the list of target SharePoint templates from

connected target Office 365 site.

Dockit Migrator (Evaluation Version)

My Jobs Job Histery home

Select Files Migration Settings Finish

. -
1EE  Migration Sett . . . . .
o= RN ESRTS Migration Settings » Site and List Templates Load from...| |Save as
SharePoint Elements Source Target
Microsoft Word 97-2003 document v Microsoft Word 97-2003 document v -
Site and List Templates
Microsoft Excel 97-2003 spreadsheet v Microsoft Excel 97-2003 spreadsheet ~ -_—
Domain Mapping
PowerPoint 97-2003 pi v Microsoft PowerPoint 97-2003 presentation v -
User/Group Mappin |
[PULERSIE, Document Library v Document Library v ||=li
< Permission Mapping M v+ >
Job Scheduler
Performance Tuner
!

381



Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support
any character(s) to be renamed using rules, thereby eliminating the tedious step of
renaming the source folders / files.

Dockit Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern
matching is crucial.

Also, this technique defines some of theoperators ([ -!"$&"'()*+,./:;<=>?7@
[N1_"<{1|3}]1")asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,
'1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant file
name may not be as expected.

The renaming rules page will appear as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

ias Migration Settings Migration Settings » Renaming Rules

File Settings File Folder

) Find Replace Find Replace
Renaming Rules - - - -

Metadata Settings
* Files _Files_
Column Mapping
Domain Mapping
User/Group Mapping
Permission Mapping
Filter Condition

Truncate file name, max length (including file extension} Truncate folder name, max length

Job Scheduler 256 250

@
+ =
T +
+ T
< : :
2 4
3

1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.
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Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit Migrator leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid characters
in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample renaming rules:
File Name Find Replace Result Remarks

Truncate V1, if the file
SampleV1l *V1 {empty} Sample ends with V1

Replace V1 with A, if
the file name ends with
SampleV1l *V1 A SampleA V1

Truncate Hello_, if the
file name starts with
Hello_World Hello_* {empty} World Hello_

Truncate _World, if file
Hello_World *_World {empty} Hello name ends with _World

Truncate V and the file
name character
following it
(immediately
succeeding character),
if the file names
contains V and followed
SampleV1 v? {empty} Sample by any one character.
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Sample

SampleV12

SampleFileVersion

Sample.Matrix

Sample?File

Hello*World

Sample$

Sample~File

Sample+Document

Hello<World

Hello>World

[Document

Word]

(File

Sample)

’p

V??

*File*

\?

\*

\$

\/\

\+

\<

\>

\[

\]

\(

{empty}

{empty}

{empty}

Dot

Text

{empty}

Dollar

{empty}

Plus

{empty}

{empty}

Word

Document

Sample

Document

Sale

Sample

SampleVersion

SampleDotMatrix

SampleTextFile

HelloWorld

SampleDollar

SampleFile

SamplePlusDocument

HelloWorld

HelloWorld

WordDocument

WordDocument

SampleFile

SampleDocument

Truncate one character
preceding the letter p
in the file name.

Truncate two
characters following the
character / letter V in
the file name.

Truncate the word 'File'
in any position in the
file name.

Example of escape
sequence for .

Example of escape
sequence for ?

Example of escape
sequence for *

Example of escape
sequence for $

Example of escape
sequence for

Example of escape
sequence for +

Example of escape
sequence for <

Example of escape
sequence for >

Example of escape
sequence for [

Example of escape
sequence for ]

Example of escape
sequence for (

Example of escape
sequence for )
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

o
My Jobs Job History doc Migration

Select Files Migration Settings Finish

anm L .
sasfilluoonEE Migration Settings » Domain Mapping Load from...  Save as c
File Settings Source Target
HARVESTER v +
Renaming Rules HARVESTER
Metadata Settings [ oraiT
CIvoYAGER
Column Mapping
[lvssLag
Domain Mapplng >
User/Group Mapping
Permission Mapping
Filter Condition

X Job Scheduler

?
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Dockit Migrator (Evaluation Version)

My Jobs. Job History doc Migration @
Select Files Migration Settings Finish
P55 Migration Setti
igration Settings H - . . .
o= e g Migration Settings » Domain Mapping Load from... | Save as ‘ r
File Settings Source Target
HARVESTER ~ | hitps;//m365x938794.sharepoint.com -
Renaming Rules
ORBIT v [ httpsy/im365:938794 sharepoint.con] ‘ +

Metadata Settings
Column Mapping

<
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

ox P o>

Select appropriate source domain (s) from the domain list and select the target domain
to map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable user / group with

valid SharePoint user / group while migration.

1. Source User

Dockit Migrator user / group mapping enables you to load the list of source users from

items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home

Select Files Migration Settings

. -
ZEZ Migration Settings Migration Settings » User/Group Mapping
SharePoint Elements Source
Site and List Templates SharePoint User
i . Wilber Alex
Domain Mapping @ vssLaBusernsss
Al
User/Group Mappin . VSSLABhuser0993
(] p Mapping
< Permission Mapping
Job Scheduler
Performance Tuner
—

Target

Load from.

Finish

Save as c

24 items.
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the connected
site.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish
E55 Migration Setti
igration Settings A . .
aua 2 g Migration Settings » User/Group Mapping Load from... | Save as ' :
SharePoint Elements Source Target
Wilber,Alex v admin@M365x938794.onmicrosoft.com v -_—
Site and List Templates
training group v v +
. . : spocrwl_19240 :
Domain Mappin @ roenil
PRINg AR 102.0y1000T\_spocrwl_19240
PY MOE Administrator
(.0 ) 2dmin@M385x338704 onmicrosoft.com
w User/Group Mapping Ak i 5938704 onmicrosoftcom
PY Alex Wilber
Permission Mapping AIexW@M3ESx‘E8T§4.Mm\':rD;th.::gr: -
Job Scheduler
Performance Tuner
24items

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users
from source user to a valid user in target SharePoint.
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Permission Mapping

Dockit Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

1. Source Permission

Dockit Migrator automatically loads the list of source permissions from items to migrate.

Dockit Migrator (Evaluation Version)

‘ My Jobs. Job History doc Migration @
Select Files Migration Settings Finish
P55 Migration Sett
ann 'gration settings Migration Settings » Permission Mapping Load from... | Save as| Clear all c
File Settings NTFS SharePoint
FullControl ~ | Full Control |-
Renaming Rules
Change v Contribute v -
Metadata Settings
Read v | Reader v 4
Change

Column Mapping

Change
( Domain Mapping )

Read

User/Group Mapping Read

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

% 00
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2. Target Permission

Dockit Migrator automatically loads the list of target permissions from the connected site.

Dockit Migrator (Evaluation Version)

@

o
My Jobs Job History doc Migration

>

Select Files Migration Settings Finish

HH [l Eim i Migration Settings » Permission Mapping Load from... |Save as| Clear all c

File Settings NTFS SharePoint

Renaming Rules
Metadata Settings
Column Mapping

< Domain Mapping >

User/Group Mapping

,A Permission Mapping

Filter Condition

Job Scheduler

Map dependents too

See the following sections for more information

e User Mapping

e Domain Mapping
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Filter Conditions

Dockit Migrator can migrate or upload folders and files to target SharePoint Online after
they meet certain criteria. Dockit Migrator will migrate folders and files based on these
filter conditions. Filters can be created using metadata columns and values (from external
metadata file), file properties and file information (created date, modified date and file
extension). Use the steps outlined in this section to define an import condition based on
folder level and/or file level property filters.

1. Select the filter conditions settings from migration settings. And add filter conditions
for File/Folder filter as shown as below.

File Filter

Dockit Migrator (Evaluation Version)

‘ My Jobs Job Histery doc Migration @
Select Files Migration Settings Finish
wnn 3 .
=ss  Migration Settings Mi - - . - B Metadata File Column c
sss igration Settings
g gs P Filter Condition 2% File Property
File Settings
File  Folder
. Property Operator Value Connector
Renaming Rules
[ wee v or v+

Metadata Settings

A

B Metadata File O File Property @

Column Mapping Title Name Subject Author Owner

Category Keywords Comments Application Name: Byte Count
Domain Mapping

Character Count g;;:?e' Courtuaty Company Date Created Date Modified

User/Group Mapping

Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Permission Mapping Manager 'C'*:U"n‘;"‘e”"a ) Note Count Page Count Paragraph Count
Y Filter Condition Presentation Format Revision Number Shared Document Slide Count Template
Thumbnail Total Edit Time Version Word Count File Name
Job Scheduler
Migrate if the above condition is @ Satisfied (O Mot satisfied

% 00
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2. Add folder conditions in folder filter tab as shown as below.

Folder Filter

Dockit Migrator (Evaluation Version)

(=]
‘. My Jobs Job History doc Migration

Select Files Migration Settings Finish

Migration Settings Mi . . ) . B Metadata File Column c
igration Settings »
h g g Filter Condition 24 File Property
File Settings
File Folder
. Property Qperator Value Connector
Renaming Rules
[Folder Name v OR v+
Metadata Settings —
B Metadata File O File Property ©
Col M i
elumn Mapping Date Created Date Madified Containing Folder ;""t"'"'”g Felder
ame
< Domain Mapping Fath >
User/Group Mapping
Permission Mapping
Filter Condition

Job Scheduler

Migrate if the above condition is @ Satisfied (O Not satisfied
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

[
My Jobs Job History doc Migration

Select Files Migration Settings Finish

sas MMigration Settings Migration Settings » Performance Tuner

Raranfing Malss Bandwidth Usage

) 0%
Metadata Settings Concurrent File Upload ™=/~ 4
Column Mapping
Domain Mapping
( User/Group Mapping >
Permission Mapping

Filter Condition

Job Scheduler

x Performance Tuner

ox 00>
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

>

o
My Jobs Job History doc Migration

Select Files Migration Settings Finish

EEE Migration Settings

Schedule Migration?

Renaming Rules Run As:

Start Time: |Selecta date [15] (0331°M B

Recur every: 0 [ day(s)

Security Options

Metadata Settings

Column Mapping [ Run only when user is logged on
[ Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ {by

et g tight clicking the application in Start menu)

< User/Group Mapping

Permission Mapping

Filter Condition

@ Job Scheduler

Performance Tuner

% 00

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History New SP...

O
@ Select Files Migration Settings Finish

Summary
Name :
New SP 0365 Job
Description :
Source URL:
https://mars.vsslab.local
Target URL :
https://m365x938794-my.sharepoint.com/personal/meganb m365x338794 onmicrosoft com
@ https://mars.vsslab.local/Dockit365Testsite
1 ]
< E) https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com
| Site Permissions | User Alerts 1
| Activate Site Features | Top Links in Site Pages 12
Content Types /| Quick Launch Links [
Master Page ¥ Home Page as in Source site 12
| List Views ~ Associate Web Parts
+ List Permissions Workflows ©!
| Content Types Workflow History
| Columns

< Maintain Sama Dariment 1IN ac in Sanree

save 8 Close
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SharePoint On-Premises to OneDrive Migration

To create a new migration job to migrate sites, lists and libraries along their settings,
metadata and permissions from SharePoint to OneDrive:

Click New option on My Jobs tab on Sharepoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

i My Jobs | lob History New Job

+ New y Edit j’ Run | /N Incremental x Delete QVaIidate ﬂ—l View Job Instance

. . L 1 |
SharePoint Online Jobs (2 roup by [T (-~ afiRme
Job Name Description Created Date Maodified Date Last Run At
A P2
E 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM
E FS Expo Test 1/12/2018 5:43:55 PM 1/19/2018 £:43:12 PM 1/19/2012 £:43:12 PM
= 2 items
—

396



Select SharePoint on-premises to OneDrive from SharePoint Migration from job

category page as shown below.

Dockit Migrator (Evaluation Version)

[
‘ My Jobs Job History New Job

@ New Job

]
SharePoint Online (Office 365) Migration OneDrive Migration
[ \ Migrate contents from file servers to SharePoint Online Migrate cantents from OneDrive for Business to
| I‘ (Office 365) and OneDrive. r OneDrive for Business.
|
| -
|
|
| J
) T
[ )
File share Migration w OneDrive Migration

SharePoint on-premises to Office 365

Migrate contents from SharePaint on-

premises to Office 365 / SharePoint Online.

:mises to Office 365 Migration
‘ SharePoint on-premises to OneDrive. SharePoint on-premises (2007 /

Migrate contents from SharePoint (on- ) / personal sites to SharePoint

p personal sites to OneDrive for d OneDrive far Business.

Business.

SharePoint Migration w

The New Job page appears as shown below. Enter Job Name, Description (Optional)
and specify source SharePoint and target OneDrive Url and its credentials and click
Connect
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Dockit Migrator (Evaluation Version)

Q
‘. My Jobs Job History New Job

@ New Job

-
&& OneDrive
Enumerate personal site of:
@® Current User
. . O Multiple Users
E> Source SharePoint Credential (e.g., https://c poil p fjohndoe contoso_onmicrasoft_com)
Source URL ' Target URL
Authentication Authentication
Windows v Federated |dentity v
User name User name
VSSPRO\viswanathan v VSSPROVviswanathan
Password Password
= = — — -_

To specify a SharePoint site URL (both source SharePoint and target OneDrive) of a site
from which you wish to migrate Libraries, Lists, folders, files and list items, perform the
steps given below.

1. Specify a valid SharePoint site URL in source and specify valid OneDrive URL in target
URL textbox.

2. Specify the Authentication type and user credentials to connect to the SharePoint URL
using the options given below.

3. Specify the Authentication Type.

a) Windows

b) Forms

c) Cloud Identity

d) Federated Identity

4. Specify the user credentials
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5. Specify the user context stored in the user profile (OR) Enter the user name in any
ONE of the following formats:DOMAIN NAME\USER NAME,UserName@DomainName,
UserName and its corresponding password. Dockit Migrator will initiate Windows
authentication or Forms authentication depending on configuration in the SharePoint site.

6. Click Connect button to proceed.

7. Drag and Drop files from source SharePoint (Left Pane) to target OneDrive site (Right
Pane) or Select content and Right click file share, select Add to OneDrive.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home

Select Files Migration Settings Finish
1 B v Megan Bowen b q T % Megan Bowen » Documents »
Name Description Items Name Items
3 Documents 42 items Attachments
( Form Templates  This library contains a... 0items Contoso Electronics
04 Style Library Use the style library t... 5 items Private Info

) Annual Financial Repor
) Audit of small Business
) BrokenPipe,jpg

) Business Card.pdf

) Contoso Patent Templz >
) Contoso Purchasing Dz
) Contoso Purchasing Pe
) Contoso Purchasing Pe
) Employee Health Accou
) Employee Travel - Q3.x
) European Expansion.pp
) Fabrikam.one

Explorer Batch File | Items to Migrate

EEI 1)

28 items

8. Click Items to Migrate on Right pane to check the list of items selected for migration,
also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to
change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on

b Start

to initiate the migration process.
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Batch File

The following section gives you the guidelines to create a batch file for migrate folders,
files and metadata to target Libraries.

The first row of the batch file should contain the following field hames as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Source Path: The 'Source Path' column should contain the path of the source document /
folder.

Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents.
For instance, please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sourcesharepoint/files/modell | http://sharepoint/technical folder2/folder3
documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'modell' will be
imported into the new destination location 'http://sharepoint/technical
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file
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1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

o
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

.
N\
i

X

l?

Explorer | Batch File | |tems to Migrate

59 items
—
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History adve

@ Select Files Migration Settings Finish

path365.xlsx n

Sheet! v
3 items
Source Path Destination Path
hitps://m365x354346-my.sharepoint.com/personal/menb_m365x54560_onmicrosoft_com/  hitps://m365x545031 i ‘carlmeguynb_m365x54766_onmicrosoft_com/
psi//m365x om, ) M365x5334421_onmicrosoft_com/  hittpsi//m365x113331-my.sharepoint.com/visit/meganb_m365x554541_onmicrosoft_com/
hitps://m365x3542136-my.sh t.com, ) m365x54434_onmicrasoft com/  hitpsi//m365x35456 point.com/compl )_m365x545556544_onmicrosoft_com/
Explorer | BatchFile | Items to Migrate

21 items.

Batch file content will be added to Items to Migrate tab.
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Items to migrate

2. From source Sharepoint explorer you can either drag and drop Lists/Libraries to
the target SharePoint explorer or simply select content from explorer, Right Click
and Select Add to SharePoint to add content to Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

@
T
;)

My Jobs Job History adve

>

Select Files Migration Settings Finish

Source:  httpsi/r 6 oint.com/p I/menb_m365x54560_onmicrosoft_comy/

1]

Target:  hitpsy//m365x545031-my.sharepoint.com/carl/meguynb_m365x54766_onmicrosoft_com/

Source: https://r my.sharepoint.c: kho _t 4431_onmicrosoft_com/

Target: https://m365x113331-my.sharepoint.com/visit/meganb_m365x554541_onmicrosoft_com/

Source:  httpsi/r 42136-my.sharepoint.c b_s 4_onmicrosoft_com/
L

Target:  httpsy, 6-my.sharepoint. menb_m365x545556544_onmicrosoft_com/

Explorer | Batch File | Items to Migrate

3items

3. The selected Lists and Libraries are added for import will be displayed in the Items
to Migrate page. The import process order can be changed by the navigation
buttons available in the right side of the page. You can remove the items added
for import by clicking Red X.

Traversal Options dialog will appear depending on the items added for migration

a. To specify migration options for site, click Site Migration Options
b. To specify migration options for List/Library, click List/Library Migration

Options

1. Click > button to proceed.
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Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History New SP...

Specify site settings to use when migrating a site and its comter.
Select Files Migration Settings

Source Web Template : STS#(0

Source : u https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
x

Target : @ https://m365x938794-my.sharepoint.com/personal/meganb_m365x938784_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location [i]

Site Traversal
(® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

ox B o>»

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed
in the source server as well.

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

4. Create as sub site / replace sub site in target site - The selected site in source
location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site
content in the target site location.
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5. Merge sites - The source site content will be migrated to the target site while retaining
all site content in the target site location.

d. Overwrite list / library - this option overwrites list / library in the target location.

e. Retain list / library and merge contents only - this option retain list / library and
merge contents only in target location.

f. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

6. Replace site in target location - In case the target location contains a sub-site with
the same title as the selected source site, then the sub-site in target site will be deleted
and completely replaced by the selected source site. Otherwise, the selected site in
source location will be created as a sub-site afresh in the target location.

3. Site Traversal

Dockit Migrator (Evaluation Version)

D<)
My Jobs Job History New SP...
Specify site settings to use when migrating a site and its conter.
Select Files Migration Settings
Source Web Template : STS#(0
Source : H hitps://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

x
Target:ﬁ"https:;,-‘m3ESXPBBTQL-my‘;r‘areammccm-'pers:ﬂs /meganb_m365x938794_onmicrosoft_com Site Migr’at\'on Option
® Create as sub-site @
O Merge site content 0
Qverwrite list/library
& Retain list/library and merge contents
De not overwrite list/library (leave 3s-is)

() Replace site in target location [i]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

1item

ox B o>»
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

3. Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

4. Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its conter.

Select Files Migration Settings
Source Web Template : STS#0
Source : E https://mars.wsslab.local/Dockit365Testsite Target Web Template  : STS#0

Target : @ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-site @
O Merge site content 0
QOverwrite list/library
® Retain list/library and merge contents
De not overwrite list/library (leave as-is)

© Replace site in target location [ ]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o B o

1item

By Default, Dockit Migrator uses the same web template as in source SharePoint to create
SharePoint site in target Office 365. However, the application allows you to change the web
template of your choice. For this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

o
‘ My Jobs Job History SP list mi...
Specify List settings to use when migrating a List and its conter.
Select Files Migration Settings
List Migration Option
Source : [ '[4 hitp://planet.vsslab.local/gbl @® Merge List content
X

) Replace List, if already exists
Target : [ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x838784_onmicrasoft_com/dr

Item Migration O[}tion
® Migrate all versions

) Migrate latest version only

Explorer | ltems to Migrate

EEI N

1item

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

a) Merge list contents - This option merge the list contents only with the following
options

b) Replace list, if it already exists- This option replaces the list in the target
location, if the list already exists in the target location.

3. Select anyone of the following options given below to specify the item versions to be
migrated from the source sites

a) Migrate all versions - This option migrates all versions of the item / file.
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b) Migrate Latest versions only- This option migrates the latest version of the item /
file only.
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Migration Settings

1. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

My Jobs Job History home

Ll :
@ 2 .
Select Files Migration Settings Finish
]
Domain Mapping User/Group Mapping Job Scheduler Performance Tuner

X

2. From this page, you can :

Domain Mapping
User/Group Mapping
Job Scheduler
Performance Tuner

O O O O
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
OneDrive.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

. :
‘< >

Select appropriate source domain from the domain list and enter the corresponding target
domain name to create domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

My Jobs Job History home

Select Files Migration Settings Finish

T .
=== Migration Settings

Migration Settings » Domain Mapping Load from...  Save as c

ﬁ% Domain Mapping Source Target

HARVESTER ~ | hittps///m365x93874.sharepoint.com -
User/Group Mapping

ORBIT v https://m365x83874.sharepoint.com p—

Job Scheduler

Performance Tuner
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable users / groups with
valid / new OneDrive users / groups when assigning user / groups or permissions for the
folder / document during content migration from OneDrive environment to OneDrive. You
can use this mapping for all Person or Group fields in OneDrive.

1. Source User

Dockit Migrator automatically loads the list of target users / group from the source
OneDrive site.

Dockit Migrator (Evaluation Version)

>

My Jobs Job History home

Select Files Migration Settings Finish
55 Migration Setti
wma Migration Setings Migration Settings b User/Group Mapping Load from... | Save as c

Demain Mapping Source Target

Viewers v 2dmin@ITRAM383431@microsoft.COM A i
. User/Group Mapping
Translation Managers v | admin@ITRAM389431@microsoft.COM ~ -
Job Scheduler

Performance Tuner

REI [
N\
v

2. Target User

Dockit Migrator automatically loads the list of target users / group from the target
connected site.
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Dockit Migrator (Evaluation Version)

>

My Jobs Job History home

Select Files Migration Settings Finish

ams
=== Migration Setti . . . .
RN EEENERE Migration Settings » User/Group Mapping Load from... |Save as

Domain Mapping Source Target
Viewers v admin@ITRAM389431@microsoft.COM v
I User/Group Mapping

Translation Managers v | admin@ITRAM389431@microsoft.COM v

Job Scheduler

Performance Tuner

REI i
A\

You also have the option to enter the user / group of your own in user mapping.

Select unresolved user from source combo box to map all unresolved / unavailable users

from source OneDrive user to a valid user in target OneDrive.
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

My Jobs Job History home

Select Files Migration Settings Finish
ams _— .
2=% Migration Settings

Schedule Migration?

Domain Mapping Run As: VSSPRO\Wiswanathan

Start Time: [Selecta date [15] [11:57 AM B

Recur every: |0 [ day(s)

Security Options
@ Job Scheduler [ Run only when user is logged an
[C] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator' (by

User/Group Mapping

Performance Tuner tight clicking the application in Start menu)

BEI CIC

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish
=% Migration Settings Migration Settings » Performance Tuner

Demain Mapping

Bandwidth Usage 100%

User/Group Mapping Concurrent File Upload ™~ 4

Job Scheduler

x Performance Tuner

BEI
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New SP...

@
Select Files Migration Settings Finish

Summary
Name :
New SP 0365 Job
Description :
Source URL:
https://mars.vsslab.local
Target URL:
https://m365x938794-my.sharepoint.com/personal/meganb m365x938794 onmi com
@ https://mars.vsslab.local/Dockit365Testsite
L4
< @ https://m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com
| Site Permissions | User Alerts
¥ Activate Site Features ~ Top Links in Site Pages &
Content Types | Quick Launch Links @
Master Page ¥ Home Page as in Source site 2
/| List Views + Associate Web Parts
+ List Permissions Workflows !
+ Content Types Workflow History
| Columns
!

Save & Close Save & Start

< Maintain Sama NDnrimeant 1IN acin Snurea

415



OneDrive Migration

To create a new migration job to migrate sites, lists and libraries along their settings,
metadata and permissions from OneDrive for Business to OneDrive for Business:

Click New option on My Jobs tab on Sharepoint Online (Office 365) migration page.

Dockit Migrator (Evaluation Version)

' My Jobs . Job History New Job

+ New y Edit )’f’ Run A Incremental x Delete 0Va|idate ﬂ—l View Job Instance

' ) o ¥ mm
SharePoint Online Jobs (2) Group by ‘-‘f'--‘f-‘ O mm@
Jab Name Description Created Date Modified Date Last Run At

4 F2

E FS Explorer 1 Test e 1/12/2018 5:35:55 PM 1/12/2018 5:36:14 PM 1/12/2018 5:36:14 PM

W seeere 1/12/2018 5:43:55 PM 1/19/2018 6:43:12 PM 1/19/2018 6:43:12 PM
2 items
—_—

Select OneDrive Migration from job category page as shown below.
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Dockit Migrator (Evaluation Version)

My Jobs Job History

#
New o
[ ]

SharePoint Online (Office 365) Migration OneDrive Migration

(¢ . Migrate contents from file servers to SharePoint Online Migrate contents frem OneDrive for Business to
[ ‘| (Office 365) and OneDrive. OneDrive for Business.
|
|
|
\
]

)

File share Migration w OneDrive Migration

SharePoint on-premises to Office 365 Migration

Migrate contents from SharePoint on-premises (2007 /
2010/ 2013 and 2016) / personal sites to SharePoint
Online (Office 365) and OneDrive for Business.

SharePoint Migration w

?

—

The New Job page appears as shown below. Enter Job Name, Description (Optional) and
specify source OneDrive and target OneDrive Url and its credentials and click Connect

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New Job

New Job

[ ]
£ OneDrive && OneDrive
Enumerate personal site of: Enumerate personal site of:
Current User Current User
) Multiple Users ) Multiple Users
(e.g., https://ce i P i :_contoso_onmicresoft_com) (e.g.. https://ce poi P i : contoso_onmicrosoft_com)
Source URL Target URL
@ @
Authentication Authentication
Windows v Federated Identity v
User name User name
Password Password
!
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To specify a OneDrive site URL (both source OneDrive and target OneDrive) of a site from
which you wish to migrate Libraries, Lists, folders, files and list items, perform the steps
given below.

1. Specify a valid OneDrive site URL in source and specify valid OneDrive URL in target
URL textbox.

2. Specify the Authentication type and user credentials to connect to the OneDrive URL
using the options given below.

3. Specify the Authentication Type.

a) Windows

b) Forms

c) Cloud Identity

d) Federated Identity

4. Specify the user credentials

5. Specify the user context stored in the user profile (OR) Enter the user name in any
ONE of the following formats:DOMAIN NAME\USER NAME,UserName@DomainName,
UserName and its corresponding password. Dockit Migrator will initiate Windows
authentication or Forms authentication depending on configuration in the OneDrive site.

6. Click Connect button to proceed.

7. Drag and Drop files from source OneDrive (Left Pane) to target OneDrive site (Right
Pane) or Select content and Right click file share, select Add to OneDrive.
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>

My Jobs Job History home

Select Files

1 B v Megan Bowen »

Name Description Items

0y Documents 42 items
o Form Templates  This library contains a... 0 items
& Style Library Use the style library t.. 5 items

Explorer | Batch File | Items to Migrate

REI 1=

Dockit Migrator (Evaluation Version)

Migration Settings Finish

T & v Megan Bowen » Documents »
Name Items

Attachments

Contaso Electronics

Private Info
) Annual Financial Repor
) Audit of Small Business
_J BrokenPipe jpg
) Business Cardl.pdf
) Contoso Patent Templz >
) Contoso Purchasing Da
_J Contoso Purchasing Pe
) Contaso Purchasing Pe
) Employee Health Accol
) Employee Travel - Q3.x
) European Expansion.pp

) Fabrikam.one

28items

8. Click Items to Migrate on Right pane to check the list of items selected for migration,

also you can remove files by clicking the Red X.

9. Specify Migration Settings

10. Click Save button to create the job, or click < button to navigate to previous page to

change any job settings.

11. After saving the job, it will be listed on the Job Manager page. You can click on

b Start

to initiate the migration process.
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Batch File

The following section gives you the guidelines to create a batch file for migrate folders,
files and metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit Migrator in batch file are as follows:

Source Path: The 'Source Path' column should contain the path of the source document /
folder.

Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents.
For instance, please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sourcesharepoint/files/modell | http://sharepoint/technical folder2/folder3
documents/folderl

Dockit Migrator automatically creates the folders (folder2/folder3) specified in the column
'New Folder' underneath the specified destination location (folderl). The 'modell’ will be
imported into the new destination location 'http://sharepoint/technical
documents/folderl/folder2/folder3'.

Follow the steps given below to specify the documents to migrate to the target SharePoint
Online location in the batch file
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1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit Migrator (Evaluation Version)

Q
My Jobs Job History FS Explor...

Select Files Migration Settings Finish

. )
N\
=

X

?
59 items

Explorer | BatchFile | Jtems to Migrate
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Batch file content will be shown as below.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History adve

@ Select Files Migration Settings Finish

path365.xlsx n

Sheet! v
3 items
Source Path Destination Path
hitps://m365x354346-my.sharepoint.com/personal/menb_m365x54560_onmicrosoft_com/  hitps://m365x545031 i ‘carlmeguynb_m365x54766_onmicrosoft_com/
psi//m365x om, ) M365x5334421_onmicrosoft_com/  hittpsi//m365x113331-my.sharepoint.com/visit/meganb_m365x554541_onmicrosoft_com/
hitps://m365x3542136-my.sh t.com, ) m365x54434_onmicrasoft com/  hitpsi//m365x35456 point.com/compl )_m365x545556544_onmicrosoft_com/
Explorer | BatchFile | Items to Migrate

21 items.

Batch file content will be added to Items to Migrate tab.
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Items to migrate

1. From source Sharepoint explorer you can either drag and drop Lists/Libraries to
the target SharePoint explorer or simply select content from explorer, Right Click
and Select Add to SharePoint to add content to Items to migrate.

The Items to migrate appears as shown below:

Dockit Migrator (Evaluation Version)

~ °
: T
1

‘ ‘ )
3

My Jobs Job History adve

Select Files Migration Settings Finish

Source : https://r & paint.c: pr l b_m365x54560_onmicrosoft_com/

Target: https://m365x545031-my.sharepoint.com/carl/meguynb_m365x54766_onmicrosoft_com/

Source:  https;//m365x568 point.c kho_m3265x5334431_onmicrosoft_com/

Target:  hitpsy//m365x113331-my.sharepoint.comjvisit/meganb_m365x554541_onmicrosoft_comy

Source : https://m365x3542136-my.sharepoint.com/zone/menb_m365x54434_onmicrosoft_com/

Target: https://m365x3545676-my.sharepoint.com/complete/menb_m365x545556544_onmicrosoft_com/

Explorer | Batch File | Items to Migrate

3 items

2. The selected Lists and Libraries are added for import will be displayed in the Items
to Migrate page. The import process order can be changed by the navigation
buttons available in the right side of the page. You can remove the items added
for import by clicking Red X.

Traversal Options dialog will appear depending on the items added for migration

c. To specify migration options for site, click Site Migration Options
d. To specify migration options for List/Library, click List/Library Migration

Options

3. Click > button to proceed.
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Site Migration Option

The Site Migration Option page will appear as shown below:

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its contel.

Select Files Migration Settings
Source Web Template : ST5#0

Source : E  https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0
X

Target : [ https;//m365x938794-my.sharepoint.com/personal/meganb_m365x938794_onmicrosoft_com Site Migration Option
® Create as sub-sita @
© Merge site content (i}
QOverwrite list/library
® Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location [ ]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

o B0

1item

1. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Migrator Server Agent to be installed
in the source server as well.

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

a) Create as sub site / replace sub site in target site - The selected site in source
location will be created as a sub-site in the target location. In case the target location
contains a sub-site with the same title as the selected source site, then the source site
content will be migrated to the sub-site in target location while retaining all sub-site
content in the target site location.
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b) Merge sites - The source site content will be migrated to the target site while retaining

all site content in the targ

et site location.

a. Overwrite list / library - this option overwrites list / library in the target

location.

b. Retain list / library and merge contents only - this option retain list / library
and merge contents only in target location.

c. Do not overwrite list / library (leave as-is) - this option will not overwrite list /
library and its contents in target location.

c) Replace site in target location - In case the target location contains a sub-site with
the same title as the selected source site, then the sub-site in target site will be deleted
and completely replaced by the selected source site. Otherwise, the selected site in
source location will be created as a sub-site afresh in the target location.

3. Site Traversal

o
My Jobs Job History New SP...

>

Select Files

Source : E  https://mars.vsslab.local/Dockit365Testsite

Target: ﬁ » https://m365x938794-my.sharepoint.com/person:

Explorer | ltems to Migrate

o Bo

Dockit Migrator (Evaluation Version)

Migration Settings

al/meganb_m365x938794_onmicrosoft_com

Specify site settings to use when migrating a site and its contel.

Source Web Template : STS#0
Target Web Template  : STS#0
Site Migration Option
® Create as sub-site @
© Merge site content (i}
Qverwrite list/library
® Retain list/library and merge contents
Do not overwrite list/library (leave as-is)
() Replace site in target location [ ]
Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

1item
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Select anyone of the following options given below to specify the content to be migrated from
the source sites:

a) Migrate contents in selected site and its subsites - This option migrates content
in selected site and its sub-sites.

b) Migrate contents in selected site only - This option migrates content available in
the selected site only. Dockit Migrator will not traverse the sub-sites within the
selected site.

4. Target Site Template

Dockit Migrator (Evaluation Version)

o
My Jobs Job History New SP...

>

Specify site settings to use when migrating a site and its contel.

Select Files Migration Settings
Source Web Template : STS#0
Source : E  https://mars.vsslab.local/Dockit365Testsite Target Web Template  : STS#0

Target:ﬁ"htt\:s:g',-'m3E5x§38?§:-my5%are:oi|ﬂccm_-'pers:ﬂ: /meganb_m365x938794_onmicrosoft_com Site Migrat\'on Option
® Create as sub-site i ]
© Merge site content (i}
Overwrite list/library
® Retain list/library and merge contents
Do not overwrite list/library (leave as-is)

() Replace site in target location [ ]

Site Traversal
® Migrate content in selected site and its subsites

) Migrate content in selected site only

Target Site Template

As in Source | ¥ Load Web Templates

Explorer | ltems to Migrate

EEI N =

1item

By Default, Dockit Migrator uses the same web template as in source site to create site in
target. However, the application allows you to change the web template of your choice. For
this, you need to pick one from the dropdown box.

Note: You may need to load all target web templates by clicking Load Web Templates
button.
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List Migration Option

1. The List Migration Option page will appears as shown below:

Dockit Migrator (Evaluation Version)

o
‘. My Jobs Job History SP list mi..
Specify List settings to use when migrating a List and its conter.
Select Files Migration Settings
List Migration Option
Source : |4 hitp://planet.vsslab.local/gbl @® Merge List content

X . .
(O Replace List. if already exists
Target: B https://m365x338794-my.sharepoint.com/personal/meganb_m365x338794_onmicrosoft_com/dr
Item Migration Oftion

® Migrate all versions

) Migrate latest version only

Explorer | ltems to Migrate

1item

EEI N

2. Select anyone of the following options given below to specify the content to be migrated
from the source sites:

a) Merge list contents - This option merge the list contents only with the following
options

b) Replace list, if it already exists- This option replaces the list in the target location,
if the list already exists in the target location.

3. Select anyone of the following options given below to specify the item versions to be
migrated from the source sites:

c) Migrate all versions - This option migrates all versions of the item / file.
d) Migrate Latest versions only- This option migrates the latest version of the item /
file only
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Migration Settings

e. Migration Settings will appear as shown below.

Dockit Migrator (Evaluation Version)

4 s Job History home
@ 2 E
Select Files Migration Settings Finish
[ ]
Domain Mapping User/Group Mapping Job Scheduler Performance Tuner
f. From this page, you can :

Domain Mapping
User/Group Mapping
Job Scheduler
Performance Tuner

O O O O
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Domain Mapping

Dockit Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
OneDrive.

Dockit Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit Migrator (Evaluation Version)

. :
‘< >

Select appropriate source domain from the domain list and enter the corresponding target
domain name to create domain mapping. Dockit Migrator allows you to enter either
domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

My Jobs Job History home

Select Files Migration Settings Finish

T .
=== Migration Settings

Migration Settings » Domain Mapping Load from...  Save as c

ﬁ% Domain Mapping Source Target

HARVESTER ~ | hittps///m365x93874.sharepoint.com -
User/Group Mapping

ORBIT v https://m365x83874.sharepoint.com p—

Job Scheduler

Performance Tuner
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User Mapping

Dockit Migrator uses user / group mapping to replace the unavailable users / groups with
valid / new OneDrive users / groups when assigning user / groups or permissions for the
folder / document during content migration from OneDrive environment to OneDrive. You
can use this mapping for all Person or Group fields in OneDrive.

1. Source User

Dockit Migrator automatically loads the list of target users / group from the source
OneDrive site.

Dockit Migrator (Evaluation Version)

My Jobs Job History home

Select Files Migration Settings Finish

-H- Mi S {0 . . .
a: Migration Settings Migration Settings » User/Group Mapping Load from...  Save as c

Demain Mapping Source Target

Viewers v 2dmin@ITRAM383431@microsoft.COM A i
I User/Group Mapping
Translation Managers v | admin@ITRAM389431@microsoft.COM ~ -
Job Scheduler

Performance Tuner

REI N I
N\
v
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2. Target User

Dockit Migrator automatically loads the list of target users / group from the target
connected site.

Dockit Migrator (Evaluation Version)

@
‘( >

You also have the option to enter the user / group of your own in user mapping.

>

My Jobs Job History home

Select Files Migration Settings Finish

EEE Migration Settings

Migration Settings B User/Group Mapping Load from... Save as c

Demain Mapping Source Target

Viewers v admin@ITRAM389431@microsoft.COM v -
' User/Group Mapping
Translation Managers v admin@ITRAM383431@microsoft.COM vo|-

Job Scheduler

Performance Tuner

Select unresolved user from source combo box to map all unresolved / unavailable users
from source OneDrive user to a valid user in target OneDrive.
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Job Scheduler

1. The Job Schedule Settings step appears as shown below:

Dockit Migrator (Evaluation Version)

>

My Jobs Job History home

Select Files Migration Settings Finish

EEE Migration Settings

Schedule Migration?

Domain Mapping Run As: VSSPRO\

Schedule: | baiy v
Start Time: |Selecta date [15] [11:57 AM 5

Recur every: |0 B day(s)

Security Options
@ Job Scheduler ] Run only when user is logged on
[7] Run with highest privileges

To set this flag, you have to launch the application by using 'Run as administrator’ (by
Performance Tuner tight clicking the application in Start menu)

< >

User/Group Mapping

BEI [

2. Dockit Migrator will create a schedule task in the Windows Scheduled Tasks with the
given settings.

Note: The option Run with highest privileges will be available only if you launch the
application using Run as administrator command.
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Performance Tuner

To set percentage of Network bandwidth that Dockit Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit Migrator (Evaluation Version)

‘ My Jobs Job History home
Select Files Migration Settings Finish
=% Migration Settings Migration Settings » Performance Tuner

Demain Mapping

Bandwidth Usage 100%

User/Group Mapping Concurrent File Upload ™~ 4

Job Scheduler

x Performance Tuner

BEI
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Job Summary

Job summary page display all configured settings and Items to migrate items. Job
summary page will be appear as shown as below

Dockit Migrator (Evaluation Version)

Q
‘ My Jobs Job History New SP...
@® ®
Select Files Migration Settings Finish
Summary

Name :

New SP 0365 Job
Description :
Source URL:

https://mars.vsslab.local
Target URL :

https://m365x938794-my.sharepoint.com/personal/meganb m365x338794 onmicrosoft com
@ https://mars.vsslab.local/Dockit365Testsite

< @ https://m3265x338794-my.sharepoint.com/persanal/meganb_m365x938794_onmicrosoft_com
| Site Permissions ¥ User Alerts 01
| Activate Site Features | Top Links in Site Pages 121
Content Types + Quick Launch Links @
Master Page ¥ Home Page as in Source site &

| List Views + Associate Web Parts
+ List Permissions Workflows @I
v Content Types Workflow History
| Columns

save 8 Close

< Maintain Sama Naciment IN Az in Sanrre
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How to Guide

Import Document Versions

Create Document Sets

Rename Documents in File System

Adding new terms in Managed Metadata column in SharePoint
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Import Document Versions

Dockit has been designed to enable users to import multiple file versions of documents
available in the source folders. It also has the provision to rename documents and import
document versions using Folder & File Renaming Rules, thereby eliminating the tedious
step of renaming the source folders / files prior to import.

Dockit also allows you to truncate / replace some valid character(s) in folder and/or file names
using the Folder & File Renaming Rules. This feature helps you in avoiding certain
unwanted string characters (e.g., file suffixes) that are in the source folder / file names to be
part of the folder / file name in SharePoint library.

Importing document versions from version folders

1.

Explorer Mode Option:

Follow the steps in the Explorer Mode (Fileshare to SharePoint Migration) Option task
wizard. The relevant section for importing file versions has been described below:

The selected folders and files added for import will be displayed in the Items added for import
grid. Dockit processes the top-level folders and files added for import in the order in which
it appears in the Items added for import grid. The import process order can be changed
by the navigation buttons available in the right side of the grid. You may use this order
sequence feature appropriately, when you have to import different file versions (with the
same name) in the specified sequence. This feature is extremely powerful when you have
different file versions organized in version folder names.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can add the folders versionl, version2, version3 etc. to the destination location in this
intended order or use the navigation buttons to the right of the grid to order them. Dockit
will automatically process the added folders / files in the order in which it appears in the
grid. Select Create new version option in the File Settings wizard step to handle file
versions correctly.

Batch File Mode Option:

Follow the steps in Batch file Mode (Fileshare to SharePoint Migration) option task wizard.
The relevant section for importing file versions has been described below:

Dockit processes the entries in the batch descriptor file in the exact same sequence it
appears in the file. You can specify the version folders in the batch file in the same
sequence it needs to be imported in order to achieve the desired results in SharePoint.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can create a batch descriptor file as follows to import the file versions correctly:
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"Path","Destination Path"

"C:\My Documents\Sales Proposals\version1","http://sharepoint/DocLib"
"C:\My Documents\Sales Proposals\version2","http://sharepoint/DocLib"
"C:\My Documents\Sales Proposals\version3","http://sharepoint/DocLib"

Select Create new version option in the File Settings wizard step to handle file versions
correctly.

Importing document versions using the Folders & Files Renaming Rules
engine:

Dockit enables you to define flexible naming rules, in order to truncate or replace invalid
and/or valid characters in folder and/or file names during import. By using wildcard characters
("*', '?") in the Find string in the naming rules, you can also create generic naming rules. By
this way, you can rename the folder and/or file name that has the same naming convention
throughout the file system.

For instance, all document versions of the same file are stored in a single folder as stated
below and you would like to to import them as a single file with version history into the same
document library.

D:\Document Store
e \Sample_vl.txt

e \Sample_v2.txt
e \Sample_v3.txt

In this case, you can create generic renaming rule using wildcard characters as shown
below, in order to truncate the suffixed version string from the file name.

File Name Find Replace Remarks
Sample_v1.txt * v? {empty} As we left the
Sample_v2.txt replace textbox with
Sample_v3.txt an empty string /
space, the final file
name will be
'Sample.txt'

Hence, the resultant file names are same for these files. Thus, Dockit will add as a new version
for 'Sample.txt' file into the SharePoint library and we can have a single file with the required
version history.

Please follow the instructions given below to use the folder & file renaming rules engine to
import multiple documents to a SharePoint library:

You will have to first create a naming rule for importing document versions using Folder &
File Renaming rules feature in Dockit. The naming rules are case insensitive. So that, you
can use the same Find string for both UPPER and lower case file name. In other words, the
Find string "*v?' and '*V?' are same in Renaming rules in Dockit. For more information, click
Folder & File Renaming rules...
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Import folders, files and metadata to SharePoint Libraries (Batch File
Mode):

Create a batch descriptor file as given below:

"Path","Destination Path"

"F:\Document
Store\Sample_v1.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"
"F:\Document
Store\Sample_v2.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"
"F:\Document
Store\Sample_v3.txt","http://sharepoint.vyapin.demo/sites/migration/Shared Documents"

Please ensure that files are arranged / ordered with correct version sequence in the batch
descriptor file. Dockit processes the files in the order in which they appear in the batch
descriptor file.

Import folders, files and metadata to SharePoint Libraries (Explorer Mode):

Go to 'Template Manager' under 'Tools Menu' and create renaming template as shown below:

Dockit Migrator (Evaluation Version) - X

B Migration Options Tools >> Template Manager

e . Create pl for migration tasks.
{11l Usage Statistics

File share Migration  SharePoint Migration

X Tools

N
Template Name: |Test
ﬂ Column Mapping N
9 Hel,
= P . User / Group Mapping Rules
: S Find Replace
7 Exit Domain Mapping

L' -—

,) Permission Mapping

”
E Replace lllegal Characters

o| | >

438



Select the items to import into the SharePoint library. In the Select items to import dialog,
click Add button to add the selected files for import as shown below. The import process
order can be changed by the navigation buttons available in the right side of the grid. Please

note that the files are arranged with respect to their version sequence.

Select items to import *
Select folders and files to import destination library or a folder location and dick Add button to add items. Click Remove button to remove selected items from import. Press F5 to refresh
respective free-view,
Source: |C:\J..lsers\,adminuserl.VSSLAB\,Documents\\n'ersions |
= Il Desktop A || Name Size Type Modified Date
& This pC Epocv1 1KB Text Document 3/30/2016 5:11:13PM
3 adminuser 1 Doc_v2 1KB TextDocument 3/30/2016 5:11:21PM
£l sy Libraries D Doc_v3 1KB TextDocument 3/30/2016 5:11:20 PM
= CameraRol D Doc_v4 1KB TextDocument 3/30/2016 5:11:33PM
=] @ Documents
= @ My Documents
Building Document
Versions
é Music
=| Pictures
=| SavedPictures « | #objects
—
Destination: |htb:|s:.n’.n’stone.voyager.local,.’aa | Add
= §H rock # | Items added for import ¥ Remove 7 Remove All
#l a1 Source Destination
=l =3 . C:\Users\adminuser 1.VSSLAB\DocumentsiVersions\Doc_v 1.t | https://stone.voyager localfaa 1T
153l asd
D C:\Users\adminuser 1.VSSLAB\Documents\Versions\Doc_v2.t  htips:/fstone.voyager localfaa +
23] Asset
(3] Building Documents D C:\Users\adminuser 1.VSSLAB\Documents\Wersions\Doc_v3.t  https: //stone. voyager.localfaa 3
\53] Burham D C:\Users\adminuser 1.VSSLAB\Documents\Wersions\Doc_v4.t  https://stone.voyager.localfaa
[ c +
\53] Content Type Library
53] Converted Forms
ﬂﬁ Demo
53| dib
53] doc vz o
Cancel

In Items to import step of Dockit import task wizard, Select the template 'Sample rename'
(the template one was created to rename the document) from the list of available templates
under File Renaming Rule.
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Step 2 of 10: Items to import
Select folders or files to import by dicking ‘Browse. .." button.

Delete?  Source Path Destination Location Contains

D:\Sample Files\Account https:/alpine.vsslab.local jDe
Files

D:\Sample Files\audit Files https://alpine.vsslab.local/De 10 Files, 0
Folders,
96.9 KB

D:'\Sample Files\Image Files  https://falpine.vsslab.local/De 32 Files, 1
Folders,
1.82MB

Total: 0item(s), 0 KB

Renaming Rules:

Folder Traversal Option

Import all files and folders

Impaort all files and folders

Import all files and folders

R_EﬁESh Size HE} Browse. .. |

Folder Renaming Rule : |Folder Rule W | File Renarning Rule : |F|Ie Rule W | I_l

[] Truncated folder names, max length 123 [] Truncated file names, max length 123

[| Perform Incremental Migration [ One-way Sync
(@ Documents modified or newly created, since last migration using Dodkt
[ Last migration date: MONE )
(") Documents modified or newly created, since last update in SharePoint

i) Documents modified or newly created | This Week

<Back || MNext> | Fnish || Cancel

Click Next to proceed.

Select Create new version option in the File Settings wizard step to handle file versions

correctly.

You can use Pre-Migration Validation step in Dockit Task Wizard to validate the task and

avoid common errors.
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Create Document Sets

Dockit enables you to create the folders as document set and update the metadata for
document sets in SharePoint library. In order to create a new document, set, you must specify
the folder content type as a 'Document Set'.

Based on the specified content type, Dockit will decide whether to create the source folder as
a standard folder or document set in the destination document library. If the specified content
type is 'Document Set' derived content type, Dockit will create the new document sets (named
with source folder names) and import the files available in the source folders depending upon
the folder options specified in Dockit import task wizard.

Please follow the instructions given below to create document sets and import documents into
the new document sets created in SharePoint:

In Dockit Migrator application, create a task by clicking Explorer mode from File Share
migration option in New Job page as shown below.

Dockit Migrator (Evaluation Version)

My Jobs >> NewJob

File share to SharePoint Migration Clean up Metadata

network file shares, local computers and personal drives exists in SharePoint document libraries (on-premise).

Migrate folders and documents from file servers, Assign / update metadata to the documents that already
along with metadata to SharePoint on-premises.

File share Migration w Clean up Metadata -

Explorer Mode
Import folders, documents and

AR ) S e to SharePoint Migration

and lists from SharePoint server 2003 /
Batch file Mode /2013 and SharePoint 2016 to SharePoint

Import folders, documents and
metadata using batch file mode

SharePoint Migration w

“
=
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Note: You can also use Batch File Mode option from Import folders, files and metadata
to SharePoint Libraries to create folders as new document sets from remote computer. In
this section, we will discuss using the Explorer Mode option from Import folders, files and
metadata to SharePoint Libraries import task option to describe how to use Dockit Task
Wizard to create folders as new document sets in SharePoint.

Specify a SharePoint URL of a site / library / folder location to which you wish to import folders
and files from the file system. Specify the users credentials to connect to the SharePoint URL
specified in Step 1 of 15: SharePoint destination location step in Dockit Task Wizard.

1. Dockit expects the user name specified in SharePoint Login dialog / user account specified
in the Run As parameter in the scheduled task to be a:

e Member of administrators group in the local server and remote SQL Server (or)
e Application pool user account (or)
e Owner of the site where the destination library resides

in order to create the document, set.

DocKIT Task Wizard - File Import condition x

SharePoint destination location =)

Specify a SharePoint URL of a site f library / folder location into which you wish to import folders and files from file “___.IJ*
system. Specdfy user credential to connect to SharePoint when running the impaort task.

SharePoint LURL: |h1:tps:ff-.n".e-."n-.wapin.sharepuint.cu:umfsitesfdevaDd‘ClT |

Authentication: | Windows b

User Mame: |JDhnDDe w | ven

(johndoe @contoso.com, contosajohndoe, johndoe)

Password: |----------------- |

Finish Cancel

2. In 'Items to import' step, select and add the desired folders which you want to create
as document set in SharePoint library.
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5.

Proceed with steps provided in Dockit Task Wizard.
In Mapping Templates step, click Manage Templates... button to create a template with
the content type to create new document sets.

Then the templates dialog will appear as shown below:

Step 3 of 9: Column Mapping
Map metadata properties to the desired SharePoint columns.,

Column Mapping Template: |Blank

|Q Save As | |"~r Reset,, |

Source Column

Target Column

|Name

w | MName

Default Value

| "~
—

|Created by

W | |Created By

| [=]

|Mndiﬁed by

v | |Mcdiﬁed By

| [=]

|Created

v | |Created

=]

|Mudiﬁed

v| |Mudiﬁed

=]

|.ﬁ.pproual Status

W | |.ﬁ.pproual Status

=

Assign Content Type

Specify the content type to be assigned for document [/
folder, You can create a folder as document set by
providing the document set content type name under
'Folder Content Type'. If left blank, default content type
configured in the target SharePoint library will be set.

Document Content Type: | Content Type

Folder Content Type:
Metadata File

Approval Status
Content Type
Created
Created by

< Back

Cancel

|| Mext = Finish

Madified
Modified by

In the dialog, specify the folder content type as any 'Document Set' derived content type
to create a document set using one of the options given below:

a. Specify the content type - Specify any 'Document Set' derived content type to create a
document set and assign this specific content type to it. If the content type
specified in the textbox does not exist, Dockit will create the folder and will assign
the default content type of the library for the newly created folders.

b. Assign from metadata file - The content type value can also be assigned from
the external metadata file by including the content type column name in the
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metadata file. This option allows each document set to have its own 'Document
Set' associated content type, so long as the stated content type already exists in
the SharePoint library. If the content type specified in the metadata file does not
exist, Dockit will create the folders and will assigned the default content type of
the library for folders.

c. Use Function - the calculated value can be assigned as a folder content type to
create a document set. If the resultant content type does not exist, Dockit will
create the folder and will assign the default content type of the library for the newly
created folders.

6. Click Next and proceed the subsequent steps.
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Function Builder

Dockit provides an ability to assign a calculated value for a SharePoint column based on user-
defined functions. The custom function generates column values based on metadata file
column, file properties or free text entered by the user. Dockit will prepare the metadata
value based on the custom function and assign it to respective SharePoint column.

The metadata file column or file property (like Title.[metadatafile], Author.[fileproperty]) can
be input as a parameter in a specific syntax. Note that the Function Builder tool recognizes
the given parameter as metadata file column only if it ends with .[metadatafile] and similarly
it recognizes the parameter as file property only if it ends with .[fileproperty].

To create a custom function and assign it to the SharePoint column, perform the following
steps:

1. Select <new function> under 'Function Builder' as Source from the list as shown below:

Step 2 of 7: Column Mapping
Map metadata properties to the desired SharePoint columns.

Column Mapping Template: |Blar1k |E Save As | |‘:r Reset.. |

Source Column Target Column Default Value

¥ | Marme

||

Shared Document -

Slide Count

Subject

Template

Thumbnail

Tite

Total Edit Time

Version

Word Count
Function Builder

<new function >

Spedify the content type to be assigned for document f
Document Content Type: | folder, You can create a folder as document set by
providing the document set content type name under
'Folder Content Type', If left blank, default content type
Folder Content Type: | configured in the target SharePoint library will be set.

< Back ” Mext = Finish
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2. The Function Builder Dialog will appear as shown below:

3. Enter a character in a textbox. If a character or substring starts with the built-in function
name, suggestion list will appear as shown below:
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4. Select a function name from the list and press Enter key or Double Click to add the
selected function to the function builder.

NOTE: You can also add the built-in function to the function builder by click 'Insert
button' and select a function in the function list.

5. To add a file property or column in the metadata file as a parameter to the function, Enter
a double quotes followed by character or sub string of a property. If the character starts
with file property hame or metadata file column name, then suggestion list will appear
as shown below:

Title.[FileProperty]

Ternplate®.[FilePrope
Thurnbnail®.[FileProp
Total Edit Time*.[File
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6. Select a property name and press Enter key or Double Click to add as a parameter for the
function

Ternplate®.[FilePrope
Thurmbnail*.[FileProp
Total Edit Tirne® [File

=Left("Title. [FileProperty]™, 3}

8. You can also use nested functions too as shown below:

@ vt

=Concatenate (Left ("Title. [FileProperty] ™, 3} Right ("Name.
[FileProperty] ™, metDay("Created Date. [FileProperty]™)) :||
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9. Click the question mark image in the function builder to show the information about built-

in function in Dockit.

Select a function from the list
and dick GO button to load help

Select a function from the list
and dick GO button to load help

Concatenate
GetDateDiff

GetFolderMame
GetMonth
GetString
GetTime
GetYear
If

Left

Ltrim
Right
R.irim
Split
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11. Information about the function in Function Builder Help dialog as shown below:

Select a function from the list

and diick GO button toload help | CoNcatenate

Syntax:

Concatenate(Value 1, Value2, value3,....)

# Value(x) File jMetadata property or enter free text in double quotes,

Joins several texts into one string.

Example:

Concatenate("Hello®, "World™)
Result: Helloworld

12. Click OK to insert the custom function in Function Builder dialog and proceed.

Dockit Built-in Functions
Concatenate

Joins several texts into one string.
Syntax

Concatenate(Valuel, Value2, Value3,....)

where Value(x): File / Metadata property or enter free text in double quotes.
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Right

Returns the string value from the end of the string up to the specified number of characters.
Syntax

Right(Property / Value, Count)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

Left

Returns the string value from the start of the string up to the specified number of
characters.

Syntax
Left(Property / Value, Count)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

RTrim

Removes the specified number of characters from the end of the string.
Syntax

RTrim(Property / Value, Count)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.

LTrim

Removes the specified humber of characters from the start of the string.
Syntax

LTrim (Property / Value, Count)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Count: Number of characters.
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GetFolderName

Returns the folder name at a specified hierarchical level from the complete folder path.
Syntax

GetFolderName(Property / Value, Level)

e Property/Value: File / Metadata property or enter free text in double quotes.
e Level: Hierarchical level of the folder name to return.

GetDay

Returns the day value of the given date.
Syntax

GetDay(Date value)

e Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

GetMonth

Returns the month value of the given date.
Syntax

GetMonth(Date value, Format)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.
¢ Format: Month format to extract.("MM","MMM","MMMM")

GetYear

Returns the year value of the given date.
Syntax

GetYear(Date value, Format)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.
¢ Format: Year format to extract.("YY","YYYY")
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GetTime

Returns the time value of the given date.
Syntax

GetTime(Date value)

o Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

GetDateDiff

Returns the difference between two date values.
Syntax

GetDateDiff(Date value, Date value)

e Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

If
Checks the condition, and returns one value if TRUE, and another value if FALSE.
Syntax

If(Property / Value, Condition, True part, False part)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
e Condition: Specified formula condition.(StartsWith,EndsWith,EqualsTo)
e True Part: Characters or String.
e False Part: Characters or String.
GetString

Returns the string value that matches with the regular expression pattern.
Syntax
GetString(Property / Value, Pattern)

e Property/Value: File / Metadata property or enter free text in double quotes.
o Pattern: Any regular expression pattern to search.
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Split

Split the given string with a specified character and returns the value from the specified
occurrence.

Syntax
Split(Property / Value, Split Character, Occurrence)

¢ Property/Value: File / Metadata property or enter free text in double quotes.
o Split Character: Character separator to split the given string.
e Occurrence: Integer value to return the string at specified occurrence.

Example of custom functions and their resultant values:
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Sampl
Metad
ata
file
colum

Function Value

test
Right("Title.[metadatafile]",5) value

Left("Title.[fileproperty]",2)

RTrim ("Sample Value",5)

LTrim ("Demo Version",5)

Sample File
Property
Value

test property
value

Resul

value

te

Sampl

Versio
n

Remark
s

Right
function
returns
last two
characte
rs from
the value
in the
metadat
a file
column
'Title'

Left
function
returns
the first
two
characte
rs from
the value
in the
file
property
'Title'

Rtrim
truncate
s Value
from the
given
value
Sample
Value
and
returns
Sample

LTrim
function
truncate
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GetFolderName("path.[fileproperty]"
/2)

GetDay("Created Date.[fileproperty]
ll)

GetMonth("Modified
Date.[fileproperty]", "MMM")

GetYear("Date Field.[metadatafile]",
"YYII)

GetTime("Time field.[metadatafile]")

C:\Sample
Folder\Test\De
mo.txt

11/21/1986

11/21/1986

09/21/
1990

09/21/
1990
15:05:
05

Sampl
e
Folder

21

Nov

90

15:05:

05

s Demo
from the
given
value
and
returns
Version

Returns
the
name of
the
folder at
level two
in the
full path

Returns
the date
value 21
from the
date.

Returns
the
month
value in
MMM
format
from the
date.

Returns
the year
value in
YY
format
from the
given
date.

Returns
the time
value
from the
given
date.
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GetDateDiff("Created
Date.[fileproperty]","Date
Field.[metadatafile]")

nmn

Concatenate("Title.[FileProperty]",
" "Name.[MetadataFile]")

If("Title.[fileproperty]","StartsWith[F
ileShare]","File","Folder")

Split("Name.[fileproperty]","_",2)

GetString("Title.[metadatafile]","\w{
43")

09/21/
1990

Conten
t

test
case

09/ 21/1989

Type

FileShare
Document

Dockit_UserMa

nual_2012

366

Type-
Conte
nt

File

UserM
anual

test

Returns
the
differenc
e
between
two date
values.

Joins
several
texts
into one
string.

If the
condition
is TRUE,
it returns
the True
part
string
value.

Splits
the
given
string
based on
the split
characte
r(_) and
returns
the value
from

the seco
nd part /
occurren
ce.

Returns
the
string
value
that
matches
with the
regular
expressi
on
pattern.
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Rename Documents in File System

SharePoint does not permit certain characters in folder and file names. Dockit provides the
ability to rename invalid character(s) to valid character(s) using Folder & File Renaming
Rules, thereby eliminating the tedious step of renaming the source folders / files. Dockit also
allows you to truncate / replace some valid character(s) in folder and/or file names using the
Folder & File Renaming Rules. This feature helps you in avoiding certain unwanted string
characters (e.g., file suffixes) that are in the source folder / file names to be part of the folder
/ file name in SharePoint library.

For instance, if a file is named as 'Product Specification_en.doc' and you need to truncate the
suffix '_en' from the file name during import, you can create a file naming rule as stated in
the example below:

File Name Find | Replace | Remarks

Product Specification_en.doc | *_en | {empty} | As the Replace textbox with an empty
string, the final file name will be
'Product Specification.doc'

Product # Table.doc # Number | As the Replace textbox has the text
'Number' instead of the # symbol, the
file name will be 'Product Number
Table.doc'

Note: Dockit replaces '_en' with empty string in (or truncates '_en' from) the file name, if the
primary part of the file name ends with '_en'. Also, the renaming rule does not replace any
characters in extension part (secondary part) of the file name.

Dockit enables you to define flexible naming rules, in order to truncate or replace invalid
and/or valid characters in folder and/or file names during import. By using wildcard characters
("*', '?") in the Find string in the naming rules, you can also create generic naming rules.

The naming rules are case insensitive. You can use the same Find string for both UPPER and
lower case file names. For more information, please read Folder & File Renaming
rules... section in the help document.
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Adding new terms in Managed Metadata column in SharePoint

Dockit enables you to assign term labels to the Managed Metadata (Taxonomy) column
during document import. You can specify the required term by using its default term label or
synonyms of the term label or full term path of the required term (in case of duplicates) in
the metadata file. The term path should be separated with the vertical separator '|' (e.g.,
"Continent|North America|Country|United States|States|Alaska").

Dockit will search the specified value from the term set selected for the corresponding
managed metadata column and assign the ID of the matching term value to the managed
metadata column of the imported file, if the column value exists.

In order to update Managed Metadata column from a remote computer, please visit the
System Requirements section in the help file for more information.

Please read the table below to see how to specify Managed Metadata values in the external
metadata file for Dockit import.

Path Country State Description
E:\Documents\Sampl | United States Washington;CaliforniajAlask | Dockit will
e Presentation.pptx a search the

specified term
label under

the

associated
term set.
Dockit will
assign the
corresponding
ID to the
column.

Note: This

syntax will be
useful when
there is no
duplicate in
the same
term set.
Otherwise,
Dockit will
search the
term sets and
assign the
first
occurrence of
the matching

term value.
E:\Documents\Sampl | Continent|North Continent|North If there are
e Report.pdf America]Country | America|Country|United duplicates in
| United States States|States| Washington; the same
Continent|North term sets, itis
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America|Country|United
States|States|California;
Continent|North
America|Country|United
States|States|Alaska

recommende
d to use
Absolute

Term Path as
stated in this

example.
Dockit will
assign the
specified term
to the
associated
column.

You can also specify options to create unavailable terms as part of document import. Dockit
checks if the term set is open to creating new terms and then adds the unavailable terms to

the exact term hierarchy.
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Profile Manager

Use this tool to create a user profile in Windows Stored User Names and Passwords
applet, in order to specify the user context to run Dockit migration tasks. The stored user
profile will be very useful when you are trying to perform the following migration tasks in
scheduled manner using Dockit:

e Migrating content from SharePoint 2003 / 2007 / 2010 / 2013 / 2016 environment to
SharePoint 2007 / 2010 / 2013 / 2016 environment

e Migrating content between two different SharePoint 2007 / 2010 / 2013 / 2016 server
farms

e Migrating content using Laptop / PC that is not part of the SharePoint domain

The stored user profile persists for all subsequent logon sessions on the same computer where
Dockit is installed. The stored user profiles are visible to other logon sessions on the same
computer.

The stored user profile created by using Dockit Profile Manager is restricted to the Windows
User Profile context. If the Windows User Profile is maintained locally, Dockit stored user
profile is accessible only by the same user in the same computer. If the user who creates
Dockit stored user profile, has a Roaming user account in the enterprise, the Dockit stored
user profile can be accessed by the same user in any computer in the Windows enterprise.

The stored user profile is a generic credential of Windows Stored User Names and
Passwords applet and can be used by Dockit application only. The credential information is
stored securely in an 256 bit encrypted format in Windows Stored User Names and
Passwords applet.

1. The Profile Manager dialog will be shown as below:

Profile Manager ﬂ

Dockit can store your logon information for SharePoint sites using
Windows Stored User Mames and Passwords applet [ Credential Manager.
To add a user profile, dick Add.

Add...
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2. In order to add user profile, click Add button and provide user information in the New
User Profile as shown below:

Create a new user profile and store it in Microsoft Windows Stored
IserMames and Passwords applet / Credential Manager to
connect to SharePoint.

User name: |vsslab‘l,1’armadmin_sp 13-1

Password: ||-|||-|||-

Confirm Passward: |......"..""

Click OK.

3. The newly added user profile will be shown in the Profile Manager as below:

Dockit can store your logon information for SharePaint sites using
Windows Stored User Names and Passwords applet [ Credential Manager.
To add a user profile, dick Add.

meganb@mod 799074, onmicrosoft. com
voyager\farmadmin_sp13-1
vsslab\farmadmin_sp07-1
vsslab\farmadmin_sp10-1
vsslabfarmadmin_sp16-1

4. Henceforth, the stored user profile can be used as credential input in Dockit application in
order to connect to the SharePoint environment.

5. Click Close button to close the Profile Manager dialog.
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6. Additional References:

Behavior of stored user names and passwords
http://support.microsoft.com/kb/281660

Stored User Name and Password Best practices
http://technet.microsoft.com/en-us/library/cc784749(WS.10).aspx
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Site Traversal Options

1. Site Traversal Options dialog will appear as shown below:

Site Traversal Options

Specify site traversal option to use when migrating a site and its content.

() Migrate contert in the selected site only

[ ] Apphy this site migration settings to all selected sites

Site Traversal: (@ Migrate cortert in selected site and its subsites

() Migrate site structure only at the given source SharePoint site

() Migrate the given source site and its sub-sites structure only

Cancel

2. Select anyone of the following options given below to specify the content to be migrated

from the source sites:

¢ Migrate contents in selected site and its subsites - This option migrates

content in selected site and its sub-sites.

e Migrate contents in selected site only - This option migrates content available
in the selected site only. Dockit will not traverse the sub-sites within the selected

site.

e Migrate site structure only at the given source SharePoint site - This

option migrates site structure only at the given source SharePoint site. Dockit will

not traverse the sub-sites within the selected site.

e Migrate the given source site and its subsites structure only - This option
migrates site structure only at the given source SharePoint site and its sub sites.

3. Click OK to proceed.
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List Traversal Options

1. List Traversal Options dialog will appear as shown below:

List Traversal Options ﬂ

Spedfy List settings to use when migrating a List and its content.

[ | Apply this traversal settings to all selected Lists

List Traversal:

(®) Migrate all list items and folders

) Migrate list items in the top level only

) Migrate folder structure and ignore other items (all folders only)

) Migrate list items and ignore folder structure (All items only)

0K Cancel

2. Select anyone of the list traversal options given below to specify the contents to be
migrated from source lists:

a.

Migrate all list items and folders - This options migrates folders and files
exactly as they are in source SharePoint list. The source list structure will be
retained in the destination location.

Migrate list items in the top level only - This option migrate files available in
the top-level only. Dockit will not traverse the subfolders within the top-level
folders.

Migrate folder structure and ignore other items (All folders only) - This
option creates the sub-folder structure in the destination location and ignores all
list items that are available within the added list and its sub-folders.

Migrate list items and ignore folder structure (All items only) - This option
migrates files only and ignore its source folder structure in the source SharePoint
list.

Note: Specify the appropriate options in File Settings step to handle situations
where same filenames may be available for more than one file in different source
folder hierarchy (sub-folders).

3. Click OK to proceed.
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Library Traversal Options

1. Library Traversal Options dialog will appear as shown below:

List Migration Options H
Spedfy list settings to use when migrating a list and its content.

List Traversal:

(@) Migrate all list items and folders

) Migrate list items in the top level only

() Migrate folder structure and ignore other items (Al folders only)

() Migrate list items and ignore folder structure (&l items only)

[ ] Apply this traversal settings to all selected lists

oK Cancel

2. Select anyone of the library traversal options given below to specify the contents to be
migrated from source lists:

a. Migrate all list items and folders - This options migrates folders and files
exactly as they are in source SharePoint library. The source library structure will
be retained in the destination location.

b. Migrate list items in the top level only - This option migrate files available in
the top-level only. Dockit will not traverse the subfolders within the top-level
folders.

c. Migrate folder structure and ignore other items (All folders only) - This
option creates the sub-folder structure in the destination location and ignores all
files that are available within the added library and its sub-folders.

d. Migrate list items and ignore folder structure (All items only) - This option
migrates files only and ignore its source folder structure in the source SharePoint
library.

Note: Specify the appropriate options in File Settings step to handle situations
where same filenames may be available for more than one file in different source
folder hierarchy (sub-folders).

3. Click OK to proceed.
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Folder Traversal Options

1. Folder Migration Option dialog will appear as shown below:

Folder Traversal Options ﬂ

Spedfy folders settings to use when migrating a folder and its contents (sub-folders and list items).

Folder Traversal;

(®) Migrate list itemns and retain source sub-folder structure (Al items and folders)

) Migrate list items in the topdevel folder(s) only (Top level items)

) Migrate sub-folder structure only and ignore all list items (all folders only)

—, Migrate list items only and ignore source sub-folder structure (set appropriate
' action for duplicate file names) (Al items anly)

[ ] Apply this traversal settings to all selected folders

0K Cancel

2. Select the appropriate option to create the selected folder by selecting the option
buttons (Yes / No).

3. Select anyone of the list traversal options given below to specify the contents to be
migrated from source lists:

a.

Migrate list items and retain source sub-folder structure(All items and
folders) - This options migrates folders and files exactly as they are in source
SharePoint list. The source folder structure will be retained in the destination
location.

Migrate list items in the top-level folders only (Top level items) - This
option migrate files available in the top-level folders only. Dockit will not traverse
the subfolders within the top-level folders.

Migrate sub-folder structure only and ignore all list items (All folders
only) - This option creates the sub-folder structure in the destination location
and ignores all list items that are available within the added folder and its sub-
folders.

Migrate list items only and ignore source sub-folder structure (All items
only) - This option migrates files only and ignore its source folder structure in the
source SharePoint list.

Note: Specify the appropriate options in File Settings step to handle situations
where same filenames may be available for more than one file in different source
folder hierarchy (sub-folders).

4. Click OK to proceed.
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Site Migration Options

1. Site Migration Options dialog will appear as shown below:

Site Migration Settings H

Specify site settings to use when migrating a site and its content.

Source Web Template: STSHD
Target Web Template: STSHD

Site Migration Option: () Create as sub-site / replace sub-site in target ste i}
(@) Merge sites 7 ]
(@) Overwrite list / librany

) Retain list / library and merge content onhy

() Do not overwrite list / library (eave as4s)

() Replace site in target location -ﬂ

Target Site Template: — Az in source — W Load

[] Apply this site migration settings to all selected sites

QK Cancel

2. Select the site template to apply to the site from the list of available templates.

Note: Selecting As in source Option requires Dockit Server Agent to be installed in the

source server as well.

3. Select anyone of the following options given below to specify the content to be migrated

from the source sites:

Create as sub site / replace sub site in target site - The selected site in
source SharePoint site will be created as a sub site in the target location. In case
the target location contains a sub-site with the same title as the selected source
site, then the sub-site in the target location will be deleted and created afresh
(same as source site).

Merge sites - The source site content will be migrated to the target site while
retaining all site content in the target site location

Overwrite list / library - This option overwrites list / library in the target
location.

Retain list / library and merge content only - This option retain list / library
and merge contents only in the target location.
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e Do not overwrite list / library (leave as-is) - This option will not overwrite
list / library and it's contents in the target location

¢ Replace site in target location - The selected target site will be deleted and
completely replaced by the selected source site.

4. Select the option to apply this migration settings to all selected sites.

5. Click OK to proceed.

Specify site settings to use when migrating a site and its content.

Source Web Template: 5T5#0
Target Web Template: 5ST5HD

Site Migration Option: () Create as sub-site / replace sub-site in target site -ﬂ
(® Merge sites ﬂ
(@) Owvenwrite list / librany
() Retain list / library and merge content only
() Do net overwrite list / library (eave asds)

(") Replace site in target location ﬁ

Target Site Template: |Team Site

Apply this site migration settings to all selected sites
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List Migration Options

1. List Migration Options dialog will appear as shown below:

Spedfy List settings to use when migrating a List and its contents,

List Migration Options
() Replace List, if it already exists
@ Merge List content
() Skip list item, if already exists
() Replace list item, if already exists

(@) Add list item as new version, if already exists

[] Apply this list migration settings to all selected Lists

2. Select anyone of the list migration options given below to specify the contents to be
migrated from source lists:

a. Replace list, if it already exists - This option replaces the list in the target
location, if the list already exists in the target location.

b. Merge list contents - This option merge the list contents only with the following
options

c. Skip list item, if already exists - This option skips the list item in the target
location, if it already exists.

d. Replace list item, if already exists - This option replaces the list item in the
target location, if it already exists.

e. Add list item as new version, if already exists - Add the list item as new
version in target location, if the list item already exists

3. Select this option to apply this migration settings to all selected lists.

4. Click OK to proceed.
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Library Migration Options

1. Library Migration Options dialog will appear as shown below:

List Migration Options ﬂ
Spedfy List settings to use when migrating a List and its contents,

List Migration Options
() Replace List, if it already exists
(@) Merge List content
() skip list item, if already exists
() Replace listitem, if already exists

(@ Add list item as new version, if already exists

[] Apply this list migration settings to all selected Lists

oK Cancel

2. Select anyone of the list migration options given below to specify the contents to be
migrated from source lists:

a. Replace list, if it already exists - This option replaces the list in the target
location, if the list already exists in the target location.

b. Merge list contents - This option merge the list contents only with the following
options

c. Skip list item, if already exists - This option skips the list item in the target
location, if it already exists.

d. Replace list item, if already exists - This option replaces the list item in the
target location, if it already exists.

e. Add list item as new version, if already exists - Add the list item as new
version in target location, if the list item already exists

3. Select this option to apply this migration settings to all selected lists.

4. Click OK to proceed.
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Folder Migration Options

1. Folder Migration Option dialog will appear as shown below:

2. Select the appropriate option to create the selected folder by selecting the option

Folder Migration Options H

Spedfy folders settings to use when migrating a folder and its contents (sub-folders and
list items),

Do you want to create the selected folder in the destination list? () Yes (® Mo

Folder Migration Options

() Replace folder, if it already exists

i® Merge folder content

(@) Skip list item, if already exists

() Replace list item, if already exists

() Add list item as new version, if already exists

[ ] Apply this folder migration settings to all selected folders

oK Cancel

buttons (Yes / No).

2. Select anyone of the list migration options given below to specify the contents to be

migrated from source lists:

a.

Replace folder, if it already exists - This option replaces the folder in the

target location, if the list already exists in the target location.

Merge folder contents - This option merge the folder contents only with the

following options

Skip list item, if already exists - This option skips the list item in the target

location, if it already exists.

Replace list item, if already exists - This option replaces the list item in the

target location, if it already exists.

Add list item as new version, if already exists - Add the list item as new

version in target location, if the list item already exists

4. Click OK to proceed.
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Migration Filters

Dockit can migrate webs, lists, folders, files and list items from source SharePoint to
destination SharePoint based on certain migration filters.

1. The Migration Filters step appears as shown below:

Specify conditions for webs, lists, folders, tems to migrate from SharePaoint

@ BASIC () ADVANCED

Folder Level. ..

[ ] Apphy this fiter condttion to all tems

2. Select any one of the following options given below:

¢ BASIC -Basic migration filters will be used to filter webs, lists, folders, and list items.

ADVANCED - The available migration filters specified will be used to filter webs, lists,
folders and list items.
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You can specify migration conditions at four levels:

Web Level - Migrate the source webs that satisfy the given migration filter.
List Level - Migrate the source lists that satisfy the given migration filter.
Folder Level - Migrate the folders that satisfy the given migration filter.

List Item Level - Migrate the files / items that satisfy the given migration filter.

Option that has discussed below is Folder Level Filters.

Once you select BASIC and click 'Folder Level Filter..." button to specify the respective
filter condition. The migration filter dialog will appear as shown below:

Folder Migration Filters (Basic) “
Specify condition to apply at the folder level. For example, you can export folders when [Created By' = 'John Doe].
Property Field Type Operator Value Connector
Folder Mame * |Text = + |Conference Information or | —
Folder Mame - |Text = - |Root Folder * |ofu
Clear oK Cancel
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6. Once you specify the respective folder migration filter, the task wizard step appears as

shown below:

Specify conditions for webs, lists, folders, items to migrate from SharePoirt

(@) BASIC () ADVANCED

List Lewel...

Folder Level...

“Where»
<0rs
<Eqx
«FieldRef Mame="Folder Name" /=
<Value Type=Text">Conference Information<Value:=
</Eq=

[ | Apply this fiter condition to all tems
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7. Once you select ADVANCED and click ‘Folder Level Filter...” button to specify the
respective filter condition. The migration filter dialog will appear as shown below:

Spedfy rule that must be satisfied before migrating item from source SharePoint. For
example, you can migrate folder only when [Created By' = ‘jobhn doe’].

FieldName  Modified Date (SharePoint)

) & x| %X 2]

[Folder Mame (SharePoint)] = Employee Details'
AMD [Modified Date (SharePoint)] = #10/20/2016%

Migrate items if above condition is (@ satisfied () not satisfied
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8. Click (...) button to add the SharePoint columns in Field Name dropdown. The Add Fields
Dialog appears as shown below

Text

Add Remove

Column Mame Column Type

Specify the column name in Name textbox and select the data type of the column in
SharePoint from Type drop-down.

Click Add button to add the columns to the fieldname dropdown list.

Click Remove button to remove the columns from the fieldname dropdown list.
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9. Once you specify the respective folder migration filter, the task wizard step appears as
shown below:

Specify condttions for webs, lists, folders, tems to migrate from SharePaoint

() BASIC () ADVANCED

List Lewel...

[Folder Wame] = "Conference Information’
AND [Medified Date (SharePoint)] = #1/31/2017%

Folder Level...

[ | Apply this fiter condition to all tems

10. Click Next to proceed.
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Folders & File Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit provides an
ability to rename invalid character(s) to valid character(s) and also support any character(s)
to be renamed using rules, thereby eliminating the tedious step of renaming the source folders
/ files. You can create naming rules, save them as Naming Rules and re-use them in your
import tasks.

Dockit provides two default renaming rules ('File Rule', 'Folder Rule") for renaming files and
folders respectively. These rules will replace the invalid SharePoint characters with hyphen (-
) character.

Dockit uses 'Regular Expressions' technique which enables you to create generic renaming
rules in order to specify the pattern for file name conventions in Folder & File Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

To specify a rule for invalid character sequence to valid character sequence:

1. Select New from the Templates Tools pane. The new template will appear and enter an
unique template name for the template as shown below:

Dockit Migrator (Evaluation Version) -

B Migration Options Tools >> Template Manager

pe . Create for migration tasks.
i1l Usage Statistics

File share Migration  sharePoint Migration

x Tools
? Help

ﬂ—| Column Mapping On-Premise Online

Templates for SharePoint On-Premise Migration

+ aop ap

New File Rule Folder Rule

@ e/ Group Mapping

E’ Exit E Rerr sz

» Permission Mapping

[§ Replace llegal Characters
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2. Once the new renaming rule template created,

a. Specify the SharePoint invalid character in Find textbox and its valid character in
Replace textbox, then click Add button.
b. Click Remove button to remove the selected naming rule.

Dockit Migrator (Evaluation Version) -

BMigration Options Tools >> Template Manager

P o Create pl for migration tasks.

i1l Usage Statistics
File share Migration  SharePoint Migration

XTOD'S .

- Template Name: |Test
ﬂ-l Column Mapping '\_(:/' emplate Heame

? Hel

- 2 . User / Group Mapping Rules

E’Exw't E eretnlimste Find Replace

% -

,2 Permission Mapping

- +
[ Feplace llegal Characters

3. You can Edit the existing renaming rule by selecting the appropriate rule.

4. If you have to order the rules in the grid using the navigation buttons available on the
right side of the grid, click Save button to save the rules in that order.

5. The following are valid wildcard characters that can be used to create naming rules in
Dockit:

* (asterisk) Denotes any number of characters to be left
? (question mark) | Denotes at least one character position to be truncated / replaced
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Sample Renaming Rules

Sample renaming rules:

File Name Find Replace Result Remarks

SampleVv1l *V1 {empty} Sample Truncate V1, if the file
ends with V1

SampleV1 *V1 A SampleA Replace V1 with A, if
the file name ends
with V1

Hello_World Hello_* | {empty} World Truncate Hello_, if the
file name starts with
Hello

Hello_World *_World | {empty} Hello Truncate _World, if
file name ends with
_World

SampleV1l v? {empty} Sample Truncate V and the
file name character
following it
(immediately
succeeding
character), if the file
names contains V and
followed by any one
character.

Sample ?p {empty} Sale Truncate one
character preceding
the letter p in the file
name.

SampleV12 V?? {empty} Sample Truncate two
characters following
the character / letter
V in the file name.

SampleFileVersion | *File* {empty} SampleVersion Truncate the word
'File' in any position in
the file name.

Sample.Matrix . Dot SampleDotMatrix

Sample?File ? Text SampleTextFile

Hello*World * {empty} HelloWorld

Samples$ $ Dollar SampleDollar

Sample”File A {empty} SampleFile

Sample+Document | + Plus SamplePlusDocument

Hello<World < {empty} HelloWorld

Hello>World > {empty} HelloWorld

[Document [ Word WordDocument

Word] 1 Document | WordDocument

(File ( Sample SampleFile

Sample) ) Document | SampleDocument
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Batch file structure

The following section describes the guidelines to create a batch descriptor file for Migrate
SharePoint site, list & library content using batch file mode task option.

1.

The first row of the batch descriptor file should contain the Field Names as headers. In a
migration task, data type of the columns must be the same across all lists. SharePoint
Columns that are read-only will not be updated by Dockit.

The first field should be named as 'Source Path' and second field should be named as
'Destination Path'. Other field names should be followed separated by a delimiter
character such as comma (,), semi-colon (;) etc. The delimiter character used in the batch
descriptor file should be same as 'List Separator' defined in 'Format' string value available
in the registry key (HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry
key:

List Equivalent Format String
Separator

, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

. The 'Source Path' and 'Destination Path' fields will not be carried forward as a metadata

column in SharePoint.

The 'Source Path' column of all the rows should contain the URL of the source SharePoint
site / list / folder / file / list item. e.g., "http://sharepoint/sitel”,
"http://sharepoint/sitel/Lists/Contacts".

If a site URL is given in the batch file, then you can use the following wildcards to exclude
/ include the sub-sites.

Wildcard Example Description
characters

http://sharepoint/sitel/. Migrate all lists, items and
folders at the given source
SharePoint site level only
(excluding sub-sites).

* http://sharepoint/sitel/* Migrate site structure only at the
given source SharePoint site
level. This option will not migrate
lists /libraries and its content
(list items and folders) at the
given source SharePoint site
level and also its sub-sites.

* ¥ http://sharepoint/sitel/*.* | Migrate the given source site and
its sub-sites structure only
(excluding lists / libraries and its
content).
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http://rd60/site1/Lists/Contacts/1_.000

6. The 'Destination Path' column of all the rows should contain the URL of the target
SharePoint site / list / folder e.g., http://RD65/technical documents/folderl.

7. The column 'New Folder' is an optional column in the batch descriptor file. Using this
column, you can provide the relative path to be created in the respective destination
location given under 'Destination Path' column prior to migrating the content. For
instance, please see the batch descriptor file snippet given below:

Source Path Destination Path New Folder

http://sharepoint.vyapin.com/Documents/Sam |http://sharepoint/technic
ple File.xls al documents/folderl folder2/folder3

http://sharepoint.vyapin.com/Lists/Contacts/1 |http://sharepoint/Emplo |Sales/Executiv
_.000 yee Details es

Dockit automatically creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified destination location (folderl). The 'Sample File.xIs" will
be migrated into the new destination location 'http://RD65/technical
documents/folderl/folder2/folder3'.

8. The column 'Site Template' is an optional column in the batch descriptor file. Using this
column, you can provide the site template for the sites being migrated to target
SharePoint. For instance, please see the batch descriptor file snippet given below:

Source Path Destination Path Site Template

http://sharepoint.vyapin.com/sites/Mission/ |http://sharepoint/sites/Mis
Wild sion Team Site

http://sharepoint.vyapin.com/sites/Adventur | http://sharepoint/sites/Mis
e/Estuary sion/Adventure Blank Site

Dockit creates the site (wild) underneath the specified destination location (Mission) with
the template specified in Site Template column (Team Site). The 'Wild' site content will be
migrated into the new destination location 'http://sharepoint/sites/Mission/Wild'.

9. For CSV and TXT formats, all field names and their corresponding metadata values should
be enclosed within double quotes (* ”) e.g., “John Doe”. When using accented characters
such as [4d é i 6] in folder / file names, the CSV / TXT batch descriptor file must be in
UNICODE encoded format.

10. For Microsoft Excel file formats (XLS / XLSX), do not enclose the field hames and their
corresponding metadata values within double quotes.

11. Ensure date values are in 'Date Only' or 'Date And Time' format.

12. Lookup data type value will be assigned based on column value only. Lookup columns
referring to non-existing list and column will not be updated by Dockit.

13. People or Group data type value should be user name, Active Directory (AD) group name
or SharePoint group name. User or group name referring to non-existing user or group
will not be updated by Dockit. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user
account.
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Sample format of a CSV / TEXT batch file:
Note: Refer Point #2 for the separator to be used in the batch descriptor file

“Source Path”,“Destination Path",”Issue Date”,”Author Name”,”Position”,"Department"
“http://sharepoint.vyapin.com/Documents/Sample
Brochure.doc”,“http://sharepoint/libonel™,”11/06/2006",”John Doe"”,”Director”,”Senior
Management"

“http://sharepoint.vyapin.com/Documents/Sales/Sample Sales
Template.xIs”,“http://sharepoint/libone2",”11/24/2006",”Jane Doe”,”"VP Sales”,”Corporate
Sales"

“http://sharepoint.vyapin.com/Documents/Sample Product
Demo.ppt”,“http://sharepoint/libone3/folder",”09/09/1999"”,"David Blake"”,”Sales
Manager”,”Consumer Sales”
“http://sharepoint.vyapin.com/Lists/Contacts/1_.000","http://sharepoint/Exmployee
Details",”10/21/2003",”Schew”,”VP Accounts”,”Accounts"
“http://sharepoint.vyapin.com/Lists/Tasks/10_.000","http://sharepoint/Lists/Tasks/Folder",
"09/12/2009”,"Crouch”,”Sales Executive”,”Consumer Sales”
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File Structure for Metadata Update

The following section gives you the guidelines to create an external metadata file for Import folders,
files and metadata to SharePoint Libraries (Explorer Mode) and Import folders, files and
metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be
same as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The commonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path’ field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

* * D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (" ”) e.g., “John Doe”. When using accented characters such
as [a é1i 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.
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The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text
Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
Il15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;

488



(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;
Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term
metadata file, Dockit will

label in the
search the

"<a href='/sites/collaboration

portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator™

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ':'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Example

Final Result

e Choice*

e Lookup

e Person or Group
Single Value
In case single value
contains ';' as part of its

value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the
Choice field column in
SharePoint.

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live  Spaces;
;' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC;#" Windows HPC

using '; #'.

In case multi-value contain | "; #Windows Windows Live; #Mail;

Windows Photo Gallery
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Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation"”,"Department"

“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe"”,”Director”,”Senior
Management"

“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006"”,"Jane Doe"”,”VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales
Manager”,”Consumer Sales”
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Metadata file structure

The following section gives you the guidelines to create an external metadata file for Import
folders, files and metadata to SharePoint Libraries (Explorer Mode) and Import
folders, files and metadata to SharePoint Libraries (Batch File Mode) task type.

The first row of the metadata file is reserved for the headers and should contain the field
names as headers. In an import task, data type of the columns must be the same across all
libraries. SharePoint columns that are read-only will not be updated by Dockit.

The one of the fields (headers) in the metadata file should be named as 'Path’, as 'Path' is
reserved header to lookup the path of the document whose metadata to be updated. The
delimiter character used to separate the headers in the external metadata file should be same
as 'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text). The comonly used
separator is comma (,).

The following table shows the equivalent Format string for 'List Separator' in the registry key:

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit user interface and the path field values in the metadata file. If you use
local / mapped drives to import files, ensure the 'Path' field has the corresponding local /
mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path’ field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xlsx).

You can also use wildcard notations in order to assign the same or different metadata for the
folders, sub-folders & files. Please see the wildcard usage below:

Wildcard characters | Example Description

* X D:\My Documents\folder1\*.* Assigns same metadata as
the parent folder ‘folderl’
for all files and sub-folders.
* D:\My Documents\folder2\* Assigns same metadata as
the parent folder ‘folder2’
for all its sub-folders.

K D:\My Documents\folder3\.* Assigns same metadata as
the parent folder ‘folder3’
for all files in the parent
folder and its sub-folders.

For CSV and TXT formats, all field names and their corresponding metadata values should be
enclosed within double quotes (* ”) e.g., "John Doe”. When using accented characters such
as [a éi 0] in folder / file names, the CSV / TXT metadata file must be in UNICODE encoded
format.
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The following section describes the data types supported

how to state the value in the metadata file for import.

SharePoint
Data Type
Yes/No

Text

Multi-line
Text

Date
Time

and

Number

Currency

Choice
(Single
value)

Choice
(Multiple
values)

Lookup
(Single
value)

Remarks

If any other value appears in the
metadata file, other than Yes/No, default
value will be assigned.

The text length should not exceed 255
characters.

The text length should not exceed 255
characters (preferred).

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The fixed or floating number can be given
to this field. The value should not exceed
the numeric boundary.

The fixed or floating number can be given
to this field. Do not use any currency
symbol ($) with this field value. The value
should not exceed the currency
boundary.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

by SharePoint and an example of

Example

llYesll
IINOII

"This is sample text"

"This is sample text\nThis is
sample for multi-line text"
"12/30/2009 10:50 AM"
"1/25/2010"

ll10ll
"3.41"

ll100||

"10000"
"1500.67"

"Male"
Il15ll

"Windows 7; Windows Vista;
Windows 2003; Windows XP"

"Windows 7"
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Lookup
(Multiple
values)

People or
Group
(Single
Value)

People or
Group
(Multiple
value)

Hyperlink or
Picture

Target
Audiences

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the column
value in the metadata file. Dockit will
search for the value in the corresponding
column of the referenced list and assign
the ID of the first item matching the
column value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is of
folder type, the ID of the folder will not
be assigned.

User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

Do not use multiple values unless the
equivalent column defined in SharePoint
can accept multiple values.

Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
User name, AD Group name or
SharePoint Group name can be given to
this field. The user Login Name
(domain\username), Display Name (John
Doe) or E-mail address
(someone@example.com) can be used to
denote a user account.

The values can be of single or multiple.
Multiple values should be separated with
Dockit will search for the value in the site
users list and assign the ID of the
matching the user or group name to the
People or Group column of the imported
file, only if the user or group name exists.
The http URL of any resource or picture
can be given to this field.

Global Audience name, Security /
Distribution Group name and SharePoint

"Stock Details;
Product Details"

Accounts;

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup Owners"
"someone@example.com"
"John Doe"

"VOYAGER\User1;
BUILTIN\Administrators;
Guest Members; Temps"

"http://sharepoint/Shared
Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"

"All site users; Admins;
Viewers; Administrators;
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(Multiple
value)

(Applicable
only for a
MOSS /
Microsoft

SharePoint
Server 2010
and above
library)

Publishing
Schedule
Start Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Schedule
End Date
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Image
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Publishing
Hyperlink
(Applicable
only for
Collaboratio
n Portal /

Group name can be given to this field.
Global Audience and Security [/
Distribution Group should be crawled and
stored in User Profile Store of SSP /
Services.

The values can be of single or multiple.
Multiple values should be separated with

11
7.

Dockit will search for the value in the
respective group list and assign the ID of
the matching group name to the Target
Audiences column of the imported file,
only if the group name exists. Moreover,
in order to assign the values that belong
either to Global Audience or Security /
Distribution Group require Dockit Server
Agent to be installed in the destination
SharePoint server (MOSS / Microsoft
SharePoint Server 2010 and above).
Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

Date or Date & Time can be given in this
field. Dockit provides an user option to
specify the date mask to use for the date
fields in metadata file in the task setup
wizard.

The http URL of any picture can be given
to this field. Relative URL also can be
given to this field.

The http URL of any resource can be
given to this field. Relative URL also can
be given to this field.

SPUsers; Contributors;
Designhers

"12/30/2010 10:50 AM"
"1/25/2009"

"12/30/2009 10:50 AM"
"1/25/2010"

http://sharepoint/Pictures/ch

art.bmp
"Pictures/chart.bmp"

<img src="/sites/collaboration
portal/PublishingImages/New
sArticleImage.jpg' />

http://sharepoint/Documents
/Sample File.doc
"/Documents/Sample
File.doc"
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http://sharepoint/Pictures/chart.bmp
http://sharepoint/Pictures/chart.bmp
http://sharepoint/Documents/Sample%20File.doc
http://sharepoint/Documents/Sample%20File.doc

Publishing
Portal Site)

Publishing
HTML
(Applicable
only for
Collaboratio
n Portal /
Publishing
Portal Site)
Business
Data (BDCQC)
/ External
Data (BCS)
(Applicable
only for
SharePoint
Enterprise
Edition)

Managed
Metadata
(Single
Value)

HTML content can be given in this field.
You can use HTML tags in order to create
rich content in the field.

The BDC / BCS column value along with
the filter name can be specified in this
field. Dockit will search for the specified
column value in the LOB entity using the
given filter and assign the corresponding
ID (when the BDC / BCS column value
match is found) of the LOB record to the
BDC / BCS column in SharePoint. Specify
this value in filter name: value format. If
the filter name contains colon (:) in its
name, specify this value in FILTER:filter
name, QUERY:value, where FILTER and
QUERY are reserved words.

Dockit also automatically fills-up the
column values associated with the BDC /
BCS column during import.

Text or Number value can be given to this
field. Do not use multiple values unless
defined in SharePoint to accept multiple
values.

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term
metadata file, Dockit will

label in the
search the

"<a href='/sites/collaboration

portal/Publishinglmages/New
sArticlelmage.jpg'>
NewsArticleImage.jpg</a>"
It is <b>sample text</b>

"Company Name:Vyapin"
"ID:1000"

"Product Name:Dockit
Migrator™

If the filter name contains
colon (:) in its name, use the
following syntax:

"FILTER:Product:Product
ID,QUERY:Dockit"
"FILTER:ID:Name,QUERY:100
0AX"

"Continent|North
America|Country|United
States|States|Alaska"
"Alaska"
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Managed
Metadata
(Multiple
Values)

Geolocation

Task
Outcome

Related
Items

specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Text or Number values can be given to
this field. The values can be of single or
multiple. Multiple values should be
separated with ';".

In this case, you must specify the term
label or synonyms of the term label or
column value with full term path in the
metadata file. Dockit will search the
specified value from the term set selected
for the corresponding managed metadata
column and assign the ID of the matching
term value to the managed metadata
column of the imported file, only if the
column value exists. The term path
should be separated with '|".

Note: If the specified column value is
unavailable in the term store, Dockit
checks if the term set is open to creating
new terms. If yes, Dockit creates the new
terms under the term path specified in
the metadata file. Otherwise, the
specified term will not be assigned for the
specific file / folder.

If you specify the term label in the
metadata file, Dockit will search the
specified term value and assign the first
matching term value for the
corresponding managed metadata
column.

Location co-ordinates or name can be
given to this field. The co-ordinates value
must have latitude and longitude values
separated by ':'. The latitude value must
be between -90 and +90 and longitude
value must be between -180 and +180.
Text or Numeric value can be given to this
field. Do not use multiple values for this
column type.

The http absolute URL of any list item
(including file) within the site collection
can be given to this field. The values can
be of single or multiple. Multiple values
should be separated by ';'.

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

[North
America|Country|United
States|
States|California;Continent
[North
America|Country|United
States|

States|Alaska"
"Washington;California;
Alaska"

"30:-60"
"New York, United States"

"Complete"
ll4l|

"http://sharepoint/Document
s/Sample 1.doc;
http://sharepoint/Documents
/Sample 2.xIsx"
"http://sharepoint/Lists/Custo
m List/1_.000"
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The following tables below describe the syntax to be used in the external metadata file for
single values / multi values for the following data types in SharePoint:

Example

Final Result

e Choice*

e Lookup

e Person or Group
Single Value
In case single value
contains ';' as part of its

value, you can separate the
values using '; #'.

"-#Windows Live Spaces;
Mesh; #"

Windows Live Spaces; Mesh

In case single value
contains ';#' as part of its
value, escape these
characters by preceding
them with a semicolon and
separate the values using
.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The single value should not
contain ';#' as part of its
value to be assigned to the

" #Windows Live;; #Mail; #"

Windows Live; #Mail

“#' as part of its value,
escape these characters by
preceding them with a
semicolon and separate the
values using '; #'.

* - The delimiter ";#' is a
reserved character pattern
in the Choice field column.
The multi-value should not
contain ';#' as part of its
value to be assigned to the

Live;; #Mail; #Windows
Photo Gallery; #"

Choice field column in

SharePoint.

Multi-Value Example Final Result

In case multi-value contain | ";#Windows Live Spaces; | Windows Live Spaces;
'»' as part of its value, you | Mesh; #Windows Mesh; Windows Azure;
can separate the values | Azure;#Windows HPC; #" Windows HPC

using '; #'.

In case multi-value contain | ";#Windows Windows Live; #Mail;

Windows Photo Gallery

500



Choice field column in
SharePoint.

Sample format of a CSV / TEXT metadata file:
Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation","Department"

“C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe"”,”Director”,”Senior
Management"

“C:\My Sales\Sample Sales Template.xlsx”,”11/24/2006","Jane Doe”,”VP Sales”,”Corporate

Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999","David Blake”,”Sales
Manager”,”Consumer Sales”
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Error Messages and Resolution

You may notice one or more of the error messages given below when using Dockit to connect
to SharePoint and perform an import. This is not an exhaustive compilation of all error
messages, but an attempt to include as many known error messages and how to resolve the
errors. Please refer Troubleshooting section for more information.

Error Message

Resolution

The remote server returned an error: (407) Proxy
Authentication Required.

Enable the Bypass proxy
server for local
addresses option available
at LAN Settings of
Internet Options of
Internet Explorer Browser.

The server could not sign you in. Make sure your user name
and password are correct and then try again. Check if you
have a persistent session if you use federated identity.

If you use federated
identity to connect to the
SharePoint site, Dockit
expects a persistent
connection (already
established connection) to
be available for the
SharePoint site to
commence the import task
in unattended mode or
scheduled mode.

Unable to establish existence of the account specified.

The user account specified
in the scheduled task
should be a trusted domain
user account.

The file or folder name contains invalid characters.

Map the invalid characters
(~#%&{}) into valid
character using Folder &
File Renaming Rules tool
available in Tools menu.
Assign the naming rule
name in your import task.

String was not recognized as a valid Date Time

Ensure that the date value
given in metadata file is in
correct format. If the given
date value format s
different from the current
system date time format,
then specify the appropriate
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Date Time format mask to
use in your import task.

Lookup ID not found

Ensure that the given
column value is available in
the Lookup field reference
list and column. Dockit will
search for the value in the
corresponding column of
the referenced Ilist and
assign the ID of the first
item matching the column
value to the lookup column
of the imported file, only if
the column value exists.
Note: if the specified
column value is of folder
type, the ID of the folder
will not be assigned.

User or Group ID not found

Ensure that the given user
or group name exists in the
respective site.
Unavailability of wuser or
group name causes this
error.

User ID not found

Ensure that the given user
name exists in the
corresponding SharePoint
Site. This error may occur if
the specified user name
does not exist.

Multiple User IDs found

The user value specified to
assign in SharePoint People
/ Group column must be
unique in the SharePoint
repository and Active
Directory Services. This
error may occur if the
specified user value has
multiple user entries with
the same name in
SharePoint.

The column values could not be assigned for this file since
there was no corresponding entry in the external metadata
file.

Ensure that the given Path
or Destination Path in
metadata file exists in
Source and Destination
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library respectively.
Differences in metadata file
and original source location
will also result in this error.
Also, ensure that the
metadata values are
provided for all documents
that are imported.

The '<value>' could not be assigned for the choice field
'<field name>' since there is no matching value defined in
the choice field definition.

Ensure that the given
choice value is available in
the corresponding Choice
field definition in SharePoint
library. If the given value is
unavailable, Dockit reports
this message and the value
will not be wupdated in
SharePoint.

Note: if you wish to add
newer values (that is not
available in the field
definition) during import
process, specify 'Yes' value
for 'Allow Fill-in' option
available in Choice field
column settings in
SharePoint library. The
'Allow  Fill-in' option in
Choice field column is used
as a flag in Dockit to specify
whether to add newer value
to the choice field definition
during import process.

The '<value>' could not be assigned for the taxonomy field
'<field name>' since there are no matching value defined in
the taxonomy field definition.

Ensure that the specified
term value is available in
the corresponding managed
metadata field termset
definition in  SharePoint
library. If the given value is
unavailable and the
selected termset is not
opened for new term
creation, Dockit reports this
message and the term
value will not be updated in
SharePoint.

'<value>' - Not a valid list item URL in the site collection.

Ensure that the given list
item URL is a valid list
item's URL. Unavailability of
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the list item causes the
error.

'<value>' - Related item must be a valid list item within the
site collection.

Ensure that the given list
item URL is a valid list
item's URL within the site
collection.

Latitude value must be between -90 and +90 for a
Geolocation field.

Ensure that the given
latitude value is in between
-90 and +90.

Longitude value must be between -180 and + 180 for a
Geolocation field.

Ensure that the given
longitude value is in
between -180 and +180.

There is no entry for this file in the external metadata file.

Ensure that the metadata
values are provided for all
documents that are
imported.

Source folder or file not found

Ensure that the given
source Path is valid and
available. Invalid or
unavailable source paths
will result in this error.

Unable to locate library with the specified URL (or) Unable
to locate destination folder / file with the specified URL.

Ensure that the given
Destination Path is valid
and exists.

Dockit will not apply metadata for standard folders.

Ensure that you can assign
a folder content type to the
given destination folder.
Dockit will not assign
metadata for a standard
folder.

The following file(s) have been blocked by the
administrator: <filename>

Ensure that the file type
being imported is not
blocked. For example, asp,
chm, mdb, etc files are
generally blocked in
SharePoint by
administrators.

The file is checked out or locked for editing by user

If the given file is checked
out by another user and you
are trying to check-in the
file, then this error may
occur.

Could not import document as mandatory columns do not
have values

The values are required for
mandatory columns in a
SharePoint library. The file
will be skipped as
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mandatory columns do not
have values. The column
value for a mandatory
column may not available in

either the external
metadata file or file system
properties. Ensure all

mandatory columns have
values in the respective
files added for import.

Could not update metadata values as mandatory columns
do not have values

The values are required for
mandatory columns in a
SharePoint library. The file
will be skipped as
mandatory columns do not
have values. The column
value for a mandatory
column may not available in
the external metadata file.

<fieldname> must contain a metadata value or its
corresponding library column must have a default value
defined.

This field is defined to be a
required field in SharePoint,
meaning column  value
cannot be empty.
Moreover, the default value
of the column may also be
empty. Ensure that a
default value is specified for
the required field in
SharePoint or enter a value
for this field in the
corresponding file.

Dockit Server Agent version mismatch

Ensure Dockit application
version matches with
Dockit Server Agent version
installed in the destination
SharePoint Server. Ensure
the same version of Dockit
desktop application and
Dockit Server Agent is used
when importing the Created
Date and Last Modified Date
fields to SharePoint.

[Created Date], [Modified Date] could not be updated

Ensure Dockit Server Agent
is installed and running in
the destination SharePoint
Server. Dockit will carry
forward the two date fields
to a SharePoint library
residing in the SharePoint
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server in which Dockit
Server Agent is installed.

Required column(s) may be empty.

Some of the required fields
in a SharePoint library may
be empty. Ensure all
mandatory columns have
values in the respective
files added for import.

Checkin operation failed

Checkin operation will fail,
in case mandatory fields of
SharePoint library do not
have values (empty)
provided to them at the
time of check-in.

Checkout operation failed

Checkout operation will fail
in case access is denied (or)
file is already locked by
some other user.

Content Type <name> could not be found in the library

Ensure that the specified
content type is available in
the destination SharePoint
library.

Content Type <name> found in the library, but it is not a
valid file content type

Ensure that the list content
type is derived from a
'Document' parent content
type in the SharePoint site.

Import condition not satisfied

The file does not satisfy the
import condition specified in
the task settings. Dockit will
log this message in the
Activity log and the file will
be skipped for import.

Import condition has failed <error message>

Ensure that the constructed
import condition is correct.
The column name used in
import condition may not be
available in the external
metadata file.

Renaming rule has failed <error message>

Ensure that the constructed
Folder / File Renaming rules
is correct. The find string
used in renaming rules may
have reserved characters
which cause to misinterpret
the rule.
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Unable to read 'Owner' value from the file - Some or all
identity references could not be translated.

The Owner value of the file
or folder must be a trusted
domain user account.

No matching LOB record

Ensure that the specified
BDC / BCS value is available
in the LOB system instance.

Multiple LOB records found

This message will occur if
the given BDC / BCS value
matches with more than
one LOB record in the LOB
system instance. Refine
your BDC / BCS query value
in order to retrieve a single
LOB record only.

The specified filter is not available

Ensure that the specified
filter name is available in
the LOB System instance. If
the specified filter s
unavailable, Dockit reports
this message and the BDC /
BCS value will not be
updated in SharePoint.

List data validation failed

Ensure that the given
column value satisfies the
validation condition defined
in the SharePoint library
validation settings. Dockit
reports this error message
when the validation
condition (given in
Validation Settings) is not
satisfied and the respective
columns will not be updated
in SharePoint.
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Troubleshooting

If and when a problem arises, please forward the following files to
support@vyapin.com to revert back to you with a solution.

Error log file - e.g., <Application Data Folder>\Log\DockitErrorLog.txt

For issues while running a task, the Activity Log and Error Log files will be
generated in a date and time-stamp folder within the task folder name
under 'TaskHistory' folder.

Activity log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\ActivityLog.txt

Error log file - e.qg., <Application Data Folder>\TaskHistory\Dockit Task\20121222-
183919\logs\ActivityErrors.txt

Metadata log file - e.qg., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\MetadataErrors.txt

Dockit error log file - e.qg., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\DockitErrorLog.txt

Move Activity log file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\logs\MoveActivityLog.txt

Task settings file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\settings\Details.xml

Library settings file - e.g., <Application Data Folder>\TaskHistory\Dockit
Task\20121222-183919\settings\LibrarySettings.xml

Process details file - e.qg., <Application Data Folder>\TaskHistory\Dockit

h Task\20121222-183919\settings\ListitemProcessCount.xml

The <Application Data Folder> is the common location where Dockit tasks and task history
will be stored in the computer running Dockit application. The <Application Data Folder>
can be found from Help -> About screen. The default path of <Application Data Folder> is
as follows:

a. Windows 2003 - C:\Documents and Settings\All Users\Documents
b. Windows 10, Windows 8, Windows 7, Windows 2012, Windows 2008 -
C:\Users\Public\Documents
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