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Vyapin Microsoft 365 Management Suite

MdM ! 02dzi &l LAY aAONl
al yIF3ISYSyd {dza (S

Vyapin Microsoft 365 Management Suite is an Office
that addresses the critical functions of auditing,

Vyapin Microsoft 365 Management Suite contains sepa
Reports, SharePoint Online Reports, Audit and Compl |
Reports.

Exchange Online Reports module provides power ful re
Public Folders, Contacts, Groups, License and other
user s. It also provides a series cohf srheopwosr tasl Ic atlhlee d
information about activity and usage of Mail boxes,
Reports provides power ful reports on Mai l Vol ume, M.
Conversation and Provisioning Summary.

SharePoint Online Reports module provides powerful
I nventory of your Site Collections, Lists and Libra

Audit and Compliance Reports-imodepertarandscaavasi a
and Folder events, Sharing and Access Request acti v]
Mai |l box Event s, User Administrati dar,t r@rtduwm.AdYmiunicsatni
al so apply custom queries on activity events and ge
organization.

Mi crosoft Teams modul e provides power ful reports on
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You can purchase Vyapin Microsoft 365 Management Sui
http:// www. vy api nPd cefatswea rceo.nct cana/t o0 wra | Sasl@vsy adpe pna rctonre n t
for sales and price related queries.

mdn | 26 (G2 NBIAAGSNI

Once you purchase the software online or tbh
receive a sal e -maitli ffircaam i ownr tshaloeusghdepar t me
anmail with the necessary instructions to r

I n case you dmainlotf mremedawre saal ees team after
software, please send the following infor ms
sales@ywiptiim.tclven sal es order number.

N IOWE UV E VElg W WaqYYaHAcel

2. Albheut Mi cr osdoifatl 03g6 5a pSpueiatres as shown bel o0\


https://www.vyapinsoftware.com/system-requirements/microsoft-365-management-suite.pdf
http://www.vyapinsoftware.com/
mailto:sales@vyapin.com
mailto:sales@vyapin.com
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About Microsoft 365 Suite X

Vyapin Microsoft 365 Management Suite

Copyright @ 2815-2826 Vyapin Software Systems Private Limited. All
Rights Reserved.

Email: support@vyapin.com Web: www.vyapinsoftware.com

View License Agreement

Computer Name: w = e W
Full Computer Name: v pmiin Dol ey =] |
Pr‘ogr‘am Folder: m ] - m o em gy L R

Application Data Folder: |C:\User‘5\Public\Documents\Vyapin Microsoft 36!

Modules:

Exchange Reports v7.6 SharePoint Reports v7.3 Audit and Compliance Report: 4 P

License Type: |15—day Evaluation Copy

License Description: This software is meant solely for evaluation

purposes only.

You are on day: 5 of 15
Remaining Days: 16

Register license key...

Perform the following steps to Register the
1.Downl oad evaluation/trial copy of softw

availabl e imnttomr/ weww.ityamitnsoft ware. com
2.l nstall the software on the desired comg
3.You wi || recei ve -nmailli caesn sseo ckne ya st htrhoeu gphu re

compl et e.


http://www.vyapinsoftware.com/
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4 .Click "Register License Key' in About

Register Vyapin Microsoft 365 Management Suite

License Type: Exchange Reports - Evaluation Copy,
SharePoint Reports - Evaluation Copy, Microsoft 365
Manager - Evaluation Copy, Audit and Compliance Reports -
To register the software, copy and paste the license key
in the textbox below:

Apply | Cancel

| mag-kepi ster screen
througl

5.Copy the license key sent to you
textbox. For help on how to copy the 1«
Vyapin Microsoft 365 Management

Regi ster
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X

How to copy license key

--1=elect and then Copy the
zelected text

SphilEdX 'I"ﬂ-.'- ':In I'I I"TnTH S M
-Frn-:ILI1 Jgh {I_ T =il f

Close

| mag-edo2v t o cense screen

H ®

copy | key

/] 2y U3dzNF a2y { SkY

Vyapin Microsoft 365 Management Suite requi
generate reports.

Settings Description
Vyapin Microsoft 365 Managem
use either Application Datab
its data storage to generate
settings, it requires a vali
a new atpipdn cdatabase. Vyapin
Management Suite wil!/ connec
based on authentication mode

Database Sett manage its own application d
Vyapin Microsoft 365 Managem
Tenant Settin|Settings to manage the Tenan
Vyapin Microsoft 365 Managem
SharePoint On|Online Settings to view repo
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Vyapin Microsoft 365 Managem
Settings to configure SMTP S
Aut omatMad | Eand Modul e Listin
Settings helps you to ident.i
report data geSereveaipnetti BUY
specify SMTP name to be used
name wi || appear on the ' Fro
Aut omatMad | ESettings helps to
address as automated mault oM
Other Settingltoggle between |isting all m

H PM

5F0Fo0l &as

{Sky3a

Vyapin Microsoft 365 Management Suite may |
SQL Server database for its data storage t
settings, it requires a valid SQL 6erdatabi
Vyapin Microsoft 365 Management Suite wil!/
authentication mode and user credentials t
& Configuration Settings X

Database Settings

Select an option for storing the application data either in SQLite or SQL Server. If you choose SQL Server, enter a SQL Server name and the
credential having sufficient privileges to connect, create and delete database.

Database (@ Application Database

Tenant O SQL Server

SharePoint Online SQL Server name:

ex: MSSQLSRV

Other settings

Authentication mode:

* Windows Authentication (Currently logged on user)

SQL Server
User name:
Password:
OK | | Cancel

Subsequently, Vyapin Microsoft 365 Managem¢
(Tenant settings, Exchange settings, Sharel
settings, Other settings and historiyoniinnat
fol der .



User
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Aut henticati on

To

connect to SQL Server, Vyapin Microsoft

accounts based on the authentication mode

i ndows Authentication:

In this method, Vyapin Microsoft 365 Ma
user account while running Interactive
running Schedule Reports to alllhenticat

.SQL Authentication:

In this method, Vyapin Microsoft 365 Ma
account and password for running I|Intera
Microsoft 365 Management Suite stores t
profitered USer Names and PassMWotra:s'Vyyp
Mi crosoft 365 Management Suite expects
privileges to create, add to and del ete

HOH C¢SYlFyid {Sky3a

Vyapin Microsoft 365 Management Suite wild@

registered in Azure tenant portal
You can add Tenant set+tidgesaby.clicking Set
T Auto RegiWittrlattimins option, the client a
app in Azure and set the necessary API
(input user credential) to be a Gl obal
per mi ssions |(oans) sithatAezdirkee portal . After
Gl obal admin must manually grant admin
portal (this is a separate manual step)
application. gllte iap pi deslt afncre wwisre i n a
user .
T Manual RegTbitsabpbhon expects the user
(Tenant | D, Application | D, Client Secr

generate reportsgl ditali sadndiemalusfeorrs ,nowh o
admin to maneal theragp and grant the AF
the following section. I f a gl obal admi
process and set APl permissions, then t
byhe user from the Global Admin. Here a
onei me process):

o Register the app in the Azure porta
o Note down the App I D and Client Sec
o Set the required APl permissions.

o Grant Admin Consent for the permiss
o Share the App I D and Client Secret

application.
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NotEor more informatioMicresefft t®h@&b dSueiutme nA

APl Permissilddlns to be set:
Af Wl ¢8| GGIRHcqRYUU?21DGIUINE qldl WA
Mail . Read,
Mai |l . ReadBasi c
Mail . ReadBasi c
Mai |l boxSetting
User. Read. Al |,
AuditlLog. Read.
Organization. R|Sites. Read. Al |
. Channel Message|Sites. Full Contf
M f
berosoft GrapReports.Read.AUser.Read,
Group. Read. Al Il [User. Read. Al I
User. ReadWrite
User. ReadBasic
Mail . Send,
Calendars. Read
Directory. Read
Directory. Read
Of fice 365 Exc|Exchange. Manag
Of fice 365 ManlActivityFeed. R
SharePoint Al l Sites. Full

cqYWAUNRY ql ¢qRYUa


https://www.vyapinsoftware.com/system-requirements/microsoft-365-suite-app-reg.pdf
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& Configuration Settings X

Tenant Settings
Use Tenant Settings to setup tenants for use within Vyapin Microsoft 365 Management Suite. Click ‘Add Tenant' button to add a new tenant. Select
the tenant name in the list to Remove a tenant.

Barahaee Add Tenant Using Azure Registration

O Manual Registration First, using a Global Admin account, register the app manually in the Azure portal.
Tenant Next, set APl permissions, grant admin consent, assign Exchange Administrator role in
the portal for the registered app. Then, using a global/non-global admin account,
select this option to input the required details and add the tenant. See Help for a full
explanation.

SharePoint Online

Other settings @ Auto REgiS‘[ratioﬂ Using a Global Admin account, select this option to register the app automatically in
the Azure portal and add the tenant. Next, grant admin consent for AP| permissions,
assign Exchange Administrator role for the registered app in the portal. See Help for a
full explanation.

Note: In both cases, for SharePoint Online reports, add Redirect UR] under Authentication section
for the registered app in Azure portal.

Tenant Name Tenant User Name Tenant Id
XRemove
[ oK HCanceI
1. Enter the global admin credentials in al
Mi cr osoifnt vBiimgdhow wi | | be shown. Enter User
Note: The global admin account is needed t

n the pdldrtal site
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Sign in to your account X

Microsoft Azure

Be Microsoft
Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Back Next

Q-h Sign-in options

Terms of use  Privacy & cookies
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Sign in to your account X

1~ coNTOSO demo

& alexw@m365x91442407.onmicrosoft.com

Enter password

|Passwo rd

Forgot my password

Contoso

Terms of use  Privacy & cookies

Click "Sign in", the tenant settings wil/l

2. Once tenant is added, make a note of th
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5 Configuration Settings X

Tenant Settings
Use Tenant Settings to setup tenants for use within Vyapin Microsoft 365 Management Suite. Click 'Add Tenant' button to add a new tenant. Select
the tenant name in the list to Remove a tenant.

Add Tenant Using Azure Registration

Database

O Manual Registration First, using a Global Admin account, register the app manually in the Azure portal.

Tenant Next, set APl permissions, grant admin consent, assign Exchange Administrator role in

the portal for the registered app. Then, using a global/non-global admin account,

. - select this option to input the required details and add the tenant. See Help for a full

SharePoint Online o :
planation.

Other settings @ Auto Registration Using a Global Admin account, select this option to register the app automatically in

the Azure portal and add the tenant. Next, grant admin consent for APl permissions,

assign Exchange Administrator role for the registered app in the portal. See Help for a

full explanation.

Note: In both cases, for SharePoint Online reports, add Redirect URI under Authentication section
for the registered app in Azure portal.

nant Id Application Name Application Id

67ded8c-d7d7-4cd5-9d7¢-402906 |Vyapin M365 App-24 deda687e-9aeb-4fcc-i

oK l [ Cancel

3. I Azthe ,posreMizetcrtos of t ->EnAprpa rleDgi. st rati ons

4. Click the registered application as not|

5. Select ' APl permissions and click 'Gra

1 Search ) Refresh A7 Got feedback?
B overview
& Quickstart Configured permissions

Applications are authorized to call APIs when they are granted permissions by users/admins as part of the consent process. The list of configured permissions should indlude

# Integration assistant N )
all the permissions the application needs. Leam mare about permissions and cansent

K Diagnase and solve problems

-+ Add a permission | + Grant admin consent for Contosa
~ Manage

B Branding & properties API / Permissions name Type Deseription Admin consent requ... Status

D) Authentication v Microsoft Graph (17)

Certificates & secrets AuditLog,Read All Mpplication  Read all audit log data Yes 4\ Nat granted for Contoso
1 Token configuration Calendars Read Application  Read calendars in all mailbcxes Yes A\ Nt granted for Cantoso
| ChannelMessage Read Al Application  Read all channel messages Yes A\ Nor granted for Contoso
& Expose an API Directory.Read.All Application  Read directory data Yes A Not granted for Contoso  «+
App roles Directory AeadWrite Al Application  Read and write directory data Yes A\ Nt granted for Cantoso
22 Owners Group.Read All Application  Read all groups Yes 4\ Nat granted for Cantaso
2. Roles and administrators Mail Read Application  Read mail in all mailboxes Yes A\ Nt granted for Cantoso
M Manifest Mail Send Application  Send mail as any user Yes 4\ Not granted for Cantoso
> Support + Troubleshooting Organization ReadWrite Al Application  Read and write organization information Yes A Not granted for Contoso.
Reports Read Al Agplication  Read all usage reports Yes A Not granted for Contoso
Sites Full ControLAll Delegated  Have full control of all site collections es A\ Not granted for Contoso.

5. Select ' APl permissions' and click ' Gra


https://portal.azure.com/

GR

G

| 2 search x O Refresh | A7 Got feedback?

& o all the permissions the application needs. Learn more abaut permissions and consent
arview

& Quickstart -+ Add a permission ~ Grant admin consent for Contoso

W~ RHEI Yt Yn

qUWOZPW~c¢cUcNWGWUqLEEe

# Integration assistant API / Permissions name Type Deseription Admin consent requ... Status

x Diagnose and solve problems v Microsoft Graph (17) e

™ Manage Auditlog Read Al Application  Read all audit log data Yes @ Granted for Contosa

W Branding & properties Calendars. Read Application  Read calendars in all mallboxes Yes © Granted for Cantosa

D Authentication ChannelMessage Read Al Application  Read all channel messages Yes @ Granted for Contoso
Certificates & secrets Directory Read All Application  Read directory data Ves @ Granted for Cantasa

Il Token configuration Directory ReadWrite All Application  Read and write directory data Yes © Granted for Contosa

- APl permissions Group Resd All Application  Read all groups Yes @ Granted for Contosa

& Expose an API MailRead Application  Read mail in all mailboxes Yes @ Granted for Contosa
B App roles Mail Send Application  Send mail as any user Ves @ Granted for Cantoso

&8 Cwmers OrganizationReadWrite Al Application  Read and write erganization information Yes © Granted for Contosa

&l Roles and administrators Reports.Read. All Application  Read all usage reports Yes @ Granted for Contosa

I Manifest Sites FullControLAll Delegated  Have full control of all site collections Yes @ Granted for Conteso
> Support + Troubleshooting Sites.Read All Delegated  Read items in all site collections No © Granted for Contosa
User Read Delegated  Sign in and read user profile No © Granted for Contosa

7 . I n
sel ect

run SharePoint Online
andllldesktop pplicatio

repor

order t
| ns' .

0]
"' Mo bi e

Home > App registrations > Vyapin M365 Suite

Configure platforms x
3 Vyapin M365 Suite | Authentication =

Web applications

B Got feedback?

2 Search

B Overview G{q”]/, Web B2 singte-page appiication

& Quickstart Platform configurations Build, host, and deploy a web server Canfigure browser client applications.
appiication. NET, lava, Pythan and progressive web applications.

# Integration assistant Depending on the platiorm or device this application is targeting, additional configuration may be required ¢ Javascript.

redirect URIs, specific authentication settings, or fields specific to the platform.

K Diagnose and solve problems
' Manage Add a platform
- Mobile and desktop applications

B Branding & properties

Supported account types

2 Authentication

. 105 / macOs.

Objective-C, Swift, Xamarin

’ Androld

Certificates & sscrets Java, Kotfin, Xamarin

Wiha can use this application or access this API?

Token configuration (®) Accounts in this arganizational directory only (Contasa only - Single tenant)

(O Accounts in any arganizational directory (Any Micrasoft Entra ID tenant - Multitenant)

& Expose an APl

Help me decide.

Mobile and desktop
applications

Windows, UWP, Console, loT &

Limited-entry Devices, Classic (05 +

Android

App roles

& Owners 3
A\ Due to temporary differences in supponted functionality, we don't recommend enabling personal Microsoft
B, Roles and administrators accounts for an existing registration, If you need 1o enable personal accounts, you can do 5o using the manifest
. editor. Leam mere about these resirictions,

[ Manifest

» Suppent + Troubleshooting Advanced settings

8 . !/ mi crosoftonl:i

Select "https: ne. c:

Configure'.

| ogi n.



Home

App registra

! ¢cGRUW~RHI Yt

s > Viyapin M365 Suite

o) Vyapin M365 Suite | Authentication =

P Search

B overview

& Quickstart

# Integration assistant

X Diagnose and solve problems

~ Manage
B Branding & properties
3 Authentication

Certificates & secrets

Il Token configuration
2 API permissians
@ Expose an API

I8 Approles

& Owners
&, Roles and administrators
I Manifest

> Support + Troubleshooting

9. To
from

assi
t he

A7 Got feedback?

Platform configurations

Depending on the platform or device this application is targeting, additional configuration may be required :

redirect URIs, specific authentication settings, or fields specific to the platform.

-+ Add a platiorm

Supported account types

Who can use this app!

on or access this API?

) Accounts in this organizational directory only (Contosa only - Single tenant)

(O Accounts in any arganizational directory (Any Microsoft Entra ID tenant - Multitenant)

Help me decide

A\ Due to temporary differences in supperted functionality, we don't recommend enabling personal Microsoft
‘accounts for an existing registration. If you need to enable personsl accounts, you can do 50 using the manifest
editor. Leam more about these restrictions,

Advanced settings

Adm
overyv

gn Exchange
applicalldi on

YnqWOZPW~¢UenNIGWUaqLIE-e

Configure Desktop + devices X

< All platforms Quickstait  Docs

Redirect URIs

The URIs we will accept as destinations when returning authentication responses (tokens)
after successfully authenticating users. The redirect URI you send in the request ta the lagin
server should match one listed here. Also referred to as reply URL. Learn more about
Redirect URIs and their ictions

(= — jecient_ Y

[T hitpsi//loginive.com/oauth20_desktop.srf (LiveSDK) 1

[] msal236d55c4-a840-47e2-a290-756d38520ech-//auth (MSAL only) [y

Custom redirect URIs

https://conteso.com

inistrator'
iew page.

Home > C

ntos | Overview

I 0 copilot

> App registrations >

i Vyapin M365 App-16 =

£ Search 0
B overview
& Ouickstart

7 Integration assistant

!

*

Diagnose and solve problems
V' Manage

B Branding & properties

[©]

Authentication (Preview)
Certificates & secrets

1l Token configuration

9 APl permissions

@ Expose an API

App roles

& Owners

Be

. Roles and administrators
 Manifest

> Support + Troubleshooting

hitpsy//portal azure.com/# -5

10.

Now

Delete & Endpoints &5 Preview features

1 Gota sacond? We would love your fasdback on Miciosoft identity platiorm (praviously Azure AD for devaloparl. =5

A Essentials

Display name

n M365 App-16

| Application (client) ID

Directory (tenant) ID

Supported account types : My organization only

@ Starting hune 30th, 2020 we il o longer dd any

Directary Library

Client credentials

Redirect URs

Application ID URI

Managed application in |

Vyapin M365 App-16

(ADAL) and Azure Active Directory Graph. We will continue ta provide technicsl suppart and security

updates but we will no longer provide feature updates. Applications wil need to be upgraded to Microsoft Authentication Library (MSAL) and Microsoft Graph. Leam more

GetStarted  Documentation

Build your application with the

Microsoft identity platform

The Micrasoft identity platform is an authentication service, open-source libraries, and application management tools. You can create modem,
standards-based authentication sclutions, access and protect APIs, and add sign-in for your users and customers. Leam morec

*® m" «

navi g>a tMeaa ntaog eHoMmec r os o f t

ONA

-

Entra | d an



Welcome to Azure!

Don't have a subseription? Check out the following options.

L

Start with an Azure free trial

[

Manage Microsoft Entra ID

Get $200 free credit toward Azure products and services,
plus 12 months of popular free services,

Manage access, set smart pol
with Microsoft Entra ID.

e

Learn more Cf

Azure services

s, and enhance security

W~REI Y YnqUWOZPW~¢UecnNIGWUaqLIE-e

4

Azure for Students

Get free software, Azure credit, or access Azure Dev Tools
for Teaching after you verify your academic status.

— _

- e ] -
+ 4 » o ® = = -
Create a Quickstart Foundry Kubernetes Virtual App Services Storage SQL databases ~ Azure Cosmos  More services
resource Center services machines accounts

11.
and

Click " Rol es
click on it.

and Admi

ni strator s’ . I n /

Home >

(' ) Contoso | Overview

—+ Add v €55 Manage tenants What's new

© Oveniiew

3 Preview features

A Got feedback?

@  Micresoft Entra has a simpler, integrated experience for managing.all your Identity and Access Management needs. Try, the new Microsoft Entra admin center! z

Preview features

Overview Monitoring Properties Recommendations Setup guides
X Diagnose and solve problems [E—
v M
anage [P Search your tenant
& Users
Basic information
& Groups
B External Identities Name Contoso Users 39
Tenant ID i a i g ey [P Groups 40
Administrative units Primary domain M365%40052841.0nmicrosoft.com Applications 56
), Delegated admin
partners License Microsoft Entra ID P2 Devices 3
i Enterprise applications
Alerts

Devices

App registrations

{8} Identity Governance

Q Global Administrators
12

B licati Microsoft recommends fewer than 5 Global

¥ Application proxy Administrators
Custom security

B e

Add or remove favorites by pressing Ctrl+Shift+F View privileged role assignments

Migrate to the converged Authentication
methods policy

Please migrate your authentication methods off the
legacy MFA and SSPR policies by September 2025 to
avoid any service impact

Learn more (2
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Home >

2 Roles and administrators | All roles - X

Contoso
¢« = Newcustom role L Download assignments () Refresh ] Preview featwres /Y Got feedback?
& Admin units

& Protected actions

x
. 1 13 privieged nis 0 aot smceed 10
X Diagnose and solve problems _ s ' et

> Activity
() Your Role: Global Administrator and 1 other roles

» Troubleshoating + Support
Administrative roles
Administrative roles are used for granting access for privileged actions in Micrasoft Entra ID. We recommend using these built-in roles for delegating access to manage broad application configuration permissions without
granting access ta manage other parts of Micrasoft Entra ID nat related to application configuration. Leam more.

Leam mare about Micrasoft Entra ID role-based access control

[2_Bxchange administrato] <] T Add flters

Role +4  Description Privileged T Ass. Ty Type

I [ exchange Administrator | Can manage all aspects of the Exchange product. n Built-in
»

Acd or remoee favorites by pressing Ciri~Shift-F

12. Click '"Add Assignments'

istrator | Assignments X

Privilagud Identity Managemant | Microsoft Entra roles

X o« B Semings () Refresh & Expor A7 Got feedback?

~ Manage . o ) .
Eligible assignments  Active assignments  Expired assignments
4. Assignments —
N . |7 Search by member name or principal name
[# Description
Name Principal name Type Scope Membership State Start time Action
3 Role settings
Exchange Administratar
— - [ i il e — i
. o i i oty . — - [Z] NPT Ty S— e
y . = i -y Lagas L LELLL i P i |
M - [— P—— DY S PR — i
s - e Poa iy — P— (R TT Sy S— i |
e . " L s . L ETL e =i
. o v P - - Aigrnd SR TTTT] S S— -l
. . - AR e ety T L L e |
- e . = i 1 Lrsaer, Lira a
- - s - — —— Pa— —— I
“ »
Showing 1 - 100f 11 results. <oz

13. Click '"No member selected’
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Home > Exchange Administrator | Assignments >

Add assignments

Privileged |dentity Management | Microsoft Entra roles

Membership

Resource

Contoso

Resource type
Directory

Select role @

ministrator

Select member(s) * (O

Next > ‘ ‘ Cancel

14

Paste the copied Application(client)I|l D

Hame > Contoso | Roles and administrators > Roles and administrator  Sellect a member »
Add assignments Privileged Identity Management | Microsot Entra oles
Prvileged Identity Mansgement Entra roles
© Ty changing or adding fiers if you don't see what you're looking for. Selected (1)
Membership ° &
eset
Only groups eligible for role assignment are displayed.
Leam more (1
Resource ot Vyapin M365 App-12
Contos = SESSA1SS-1083-4534-9966- AT 1163
o swsso m. Lo | X
1 re SOV
pesouce type Beniacy
Directory Al Users Groups  Enterprise applications
Select role ¢ Name et
m ‘Vyapin M365 App-12 Enterprise ap... 955l s il 4 o i b i imd
Scope type ()

Select member(s) ~ ()

No member selected

15.

Click " Next'
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Home > Contoso | Roles and administrators > Roles and administrators | All roles > Exchange Administrator | Assignments

Add assignments

Privileged Identity Management | Microsoft Entra roles

A\ Required fields are missing or invalid

Lontose

Resource type
Directory

Select role ¢
Scope type

Select member(s) * ()
1 Application(s) selected

Selected member(s)
A Applications are allowed for active assignments only

umm .
amn Vyapin M365 App-12 Remove

Cancel

16. Enter justification and click 'Assign

Add assignments

Privileged Identity Management | Microsoft Entra roles

Assignment type (D

O wigible
@ Active

Maximum allowed assignment duration is permanent.

. Permanently assigned

Assignment starts

Assignment ends

06/1

Enter justification *

.os.i

| ] (o

~¢Uzc0WAUNRY ql ¢cqRYUa
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5 Configuration Settings X

Tenant Settings
Use Tenant Settings to setup tenants for use within Vyapin Microsoft 365 Management Suite. Click 'Add Tenant' button to add a new tenant. Select
the tenant name in the list to Remove a tenant.

Add Tenant Using Azure Registration

Database

@ Manual Registration First, using a Global Admin account, register the app manually in the Azure portal.
Tenant Next, set APl permissions, grant admin consent, assign Exchange Administrator role in
the portal for the registered app. Then, using a global/non-global admin account,

- . select this option to input the required details and add the tenant. See Help for a full
SharePoint Online T
Other settings O Auto Registration Using a Global Admin account, select this option to register the app automatically in
the Azure portal and add the tenant. Next, grant admin consent for APl permissions,
assign Exchange Administrator role for the registered app in the portal. See Help for a
full explanation.

Note: In both cases, for SharePoint Online reports, add Redirect URI under Authentication section + Add Tenant
for the registered app in Azure portal.

Tenant Name Tenant User Name Tenant Id

X Remove

[ oK l [ Cancel l

This option expects the usE&enawnmi@Appbivcdgilauote
Secyefrom the Azure App in the client appl.]

I't i s Naehbbabr Admi nwhuos ecrash contact their G
register the app, assign required APl per mi

permi ssions

For more informatioMicredefrt the&5 ddweciutme nApp



https://www.vyapinsoftware.com/system-requirements/microsoft-365-suite-app-reg.pdf
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& Configuration Settings

Tenant Settings

X

Use Tenant Settings to setup tenants for use within Vyapin Microsoft 365 Management Suite. Click 'Add Tenant' button to add a new tenant. Select
the tenant name in the list to Remove a tenant.

Database
Tenant
SharePoint Onl

Other settings

Manual Tenant Registration

Register the application manually in the Azure portal, assign the necessary APl permissions and grant
admin consent for the assigned permissions. Take a note of the the client secret that is created. Once

registered, provide the following inputs from the Azure portal.

Jre portal.
strator role in
account,
lelp for a full

Tenant ID:
Application ID:

Client Secret:

amatically in
Jermissions,
see Help fora

F Add Tenant

Save ‘ ‘ Cancel

‘ 75 Remove

Hd®O

Vyapin
reports

You <can
Setting
bel ow:

oK

| | Cancel

{ KI NBt 2AY 1

Mi crosoft 365

for the

to a
Vyapin Mi

connect
s in the

Management
speci fied

SharePoi
crosoft

Sui
t e.

nt

t

hyt Ay

e will

i Shabe Pol
365

Manag
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s Configuration Settings X
SharePoint Online Settings
Specify the SharePoint Online settings like Site URL, User name and Password to view reports to given Site.
Database
Tenant Tenant Name: VyapinM365-1
SharePoint Online
Site URL: h
Other settings
Admin URL: >
Authentication: Office 365 Cloud Identity ~
User Name: MeganB@M365x91442407.0nMicrosoft.com
e.g., username@domain.onmicrosoft.com
Password:
| OK | | Cancel
Select or Enter t SharePoint site URL an
*

& Configuration Settings
SharePoint Online Settings

Specify the SharePoint Online settings like Site URL, User name and Password to view reports to given Site.

Database

Tenant Tenant Name:
SharePoint Online

Site URL:

Other settings
Admin URL:

User Name:

Password:

Authentication:

VyapinM365-1

https://md sr9res v 0. | ks 1 i

Office 365 Cloud ldentity ~

MeganB@M365x91442407.OnMicrosoft.com

e.g., username@domain.onmicrosoft.com

OK | | Cancel
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I f you want to run the OneDrive reports, e
provided field, before generating the repo

Hdn hOKSN { Sky3a

Emai |l Slettings

Vyapin Microsoft 365 Manageme-mai Suthe pepwoi
using ReportsmMbbduhg.r Epores, Vyapin Micro:
requires SMTP -Blafr VeAddFmaisl, EAdbdrEesses (deby
semi col on)mainld rtehpeoret f or mat. Vyapin Micros
single SMTP Ser vmeai lanAddddar eFsrsonf o&r use by all
separate wafi |l ofaddo es s e sma(irle crieppioairbtj st)o,r nea h d
message for each Reports.

™ Configuration Settings X

Other Settings

Use the Other Settings to configure SMTP Server, Data Retention, Automated E-Mail and Module Listing settings. Data Retention Settings helps
you to identify the duration until which the report data get retained. SMTP Server settings helps to specify SMTP name to be used for your
outgoing mails, this name will appear on the 'From’ field of your outgoing mails. Automated E-Mail Settings helps to categorize certain sender
address as automated mail. Module Listing helps you to toggle between listing all modules and licensed modules.

Database Data Retention Settings
When a report is first run, the application retains the report data for a certain number of days for
Tenant reuse during subsequent runs of the report, after which data is refreshed again.

Retain report data for |3 days since the time a report was last run

SharePoint Online

E-Mail Settings
Other settings An SMTP server is the server that is used for your outgoing e-mail

SMTP Server: |smtp.office365.com

User name: | PradeepG@M365x91442407.0nMicrosof v

Password: .......oo.|

When you send e-mail, your name will appear in the ‘From’ field of the outgoing message. Type
your name as you would like it to appear

From Address: | AlexW@M365x91442407.0nMicrosoft.com

ex: david@contoso.com

Automated E-Mail Settings

oK | | Cancel

Data retendtion Settings
Vyapin Microsoft 365 Management Suite wil!/

days for reuse during subsequent runs. You
to retain the report data.

Aut omavtaed Hlktti ngs
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Aut omatMad | ESettings all ows you to categor.i
in Vyapin Microsoft 365 Management Suite.

Modul elll i sti ng:

Modul e Listing allows you to view/hide the
Management Suite.

od +@l LAY aAONR&azD
{dzZA 0S CSI U dzNFb a

d
Microsoft 365 Reports

odmMm aAONRAaA2D ocp WSLJE

Exchange Online Reports

SharePoint Online Reports

Audit and Compliance Reports

o o O O

Microsoft Teams Reports

dmMmPdPm 9EOKIY3IAS hyfAayS

How to generate Dashboard Summary report

o

How to generate mail item report?

How to generate group report?

How to generate |icense report?

Anal ytics

How tnoaiH dat a?

How to Export dat a?

How to Refresh data?

O 0O O O o o o o O
<
)

How to use filter?
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m How to schedule a Exchange report task?

~

odbmMdPMdM | 2 U2 TFSYSNI OGS -
NB LJ2 NI K

Perform the following steps to generate a [

Select Exchange Online Reports from the ave
application, selecll Dashboard Summary.

For demonstration purpose, "Top Distributio
choslHn

On selecting "Top Distribution Groups by Me

shown bel ow:

- Vyapin Microsoft 365 Management Suite - VyapinM365-1

Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports |~ Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings
M | Top Distribution Groups by Member Count %
g ® Bport | ™ E-mail | 2 Refresh Report view:
K | Display Name Mail Address Member Count Group Type Created Date
:ﬂ: All Employees Employees@M365x795267.OnMicrosoftcom 27 Distribution List 10/13/2021 11:25:49 PM
£ Sales and Marketing SalesAndMarketing@M365x795267.onmicrosof 20 Office 365 Group 10/13/2021 11:12:18 PM
> tcom
Remote living Remoteliving@M365x795267 .onmicrosoft.com 20 Office 365 Group 10/14/2021 5:35:11 AM
Leadership leadership@M365x795267.0onmicrosoft.com 20 Office 365 Group 10/13/2021 11:06:39 PM
Digital Initiative Public Relations DigitalInitiativePublicRelations@M365x795267. 20 Office 365 Group 10/13/2021 11:12:40 PM
onmicrosoft.com
Contoso marketing Contosomarketing@M365x795267.onmicrosoft. 20 Office 365 Group 10/14/2021 5:34:05 AM
com
Sales Best Practices salesbestpractices@M365x795267.onmicrosoft. 19 Office 365 Group 10/13/2021 11:07:37 PM
com
Retail Retail @M365x795267.onmicrosoft.com 19 Office 365 Group 10/13/2021 11:12:29 PM
Ask HR askhr@M365x795267.onmicrosoft.com 19 Office 365 Group 10/13/2021 11:07:17 PM
CEOQ Connection ceoconnection@M365x795267.onmicrosoft.co 19 Office 365 Group 10/13/2021 11:07:04 PM
m

By Selecting the chart view the report as
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& Vyapin Microsoft 365 Management Suite - ViyapinM365-1

Exchange Online Reports  SharePoint Online Reports | Audit and Compliance Reports  Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings

B | Top Distribution Groups by Member Count *

& Refresh Report vie

Top Distribution Groups by Member Count

v List of Reports

All Employees|

Contoso marketing]

Digital Initiative Public Relation:

Leadershi

Remote living|

Groups

Sales and Marketing

CEQ Connection|

Ask HR)

Retail

Sales Best Practices|

Member Count

Follow the above mentioned steps to lWun the

oPbMPMPH | 2¢ G2 ISYSNFIOGS O

Perform the following steps to generate Mai

Sel ect Exchange Online Reports from the ave
application, selHldct Mail Il tem Report

For demonstration purpose, "ReadldMai l I t ems

On selecting "Read Maub WwWiemsW Repdisplaypc
L
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™ User Picker
Select users:

Select users. You may guery and select users based on their roles, groups, devices and attributes.

Refresh now: | C' Find:

All Users Display Name Email Address
Users who have Admin Roles
Users based on Groups
Mobile Device Access

Users based on Attributes

Select All [ ] Use this selection for all the reports in this session

0 user(s) found

Back MNext Cal
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% Mail Analytics
Recipient Mailboxes
Select the recipient mailboxes to fetch mail items

Data collected on:  25-03-2025 16:45:00 Refresh now: @ Find:

All Mailboxes Display Name Email Address
|:| Adele Vance AdeleV@M365x91442407.0nMicroso

Mailboxes [ Alex Wilber AlexW@M365x91442407.OnMicrosof

Shared Mailboxes ] Allan Deyoung AllanD@M365x91442407.0nMicrosof
[] Automate Bot AutomateB@M365x91442407.0nMici

Public Folders [] Bianca Pisani BiancaP@M365x91442407.0nMicrosc
[ ] Brian Johnson (TAILSPIN) Brian)@M365x91442407.0nMicrosoft
D Cameron White CameronW@M365x91442407.0nMici
|:| Christie Cline ChristieC@M365x91442407.0nMicros
D Conf Room Adams Adams@M365x91442407.0OnMicroso
[ ] ConfRoom Baker Baker@M365x91442407.0nMicrosoft
[ ] cConfRoom Crystal Crystal@M365x91442407.0nMicrosol
[ ] ConfRoom Hood Hood@M365x91442407.0nMicrosoft
D Conf Room Rainier Rainier@M365x91442407.0nMicroso
[ P S =S Ot e RN ADEEar 14 A AT ANT O i
q
[] Select Al [] Include custom folders [ ] Include sub-folder:

40 mailbox(es) found. Back Next Cal

T Select the desireNdexmai it box and Click

bw
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o Mail Analytics
Recipient Mailboxes
Select the recipient mailboxes to fetch mail items

Data collected on:  25-03-2025 16:45:00 Refresh now: Find:

All Mailboxes Display Name Email Address
Adele Vance AdeleV@M365x91442407 OnMicroso

R Alex Wilber Alex\W@M365x91442407.OnMicrosof

Shared Mailboxes Allan Deyoung AllanD@M365x91442407.OnMicrosof
Automate Bot AutomateB@M365x91442407.0nMici

e [] Bianca Pisani BiancaP@M365x91442407 OnMicrosc
D Brian Johnsaon (TAILSPIN) Brian)J@M365x91442407.0nMicrosoft
D Cameron White CameronW@M365x91442407.0nMici
D Christie Cline ChristieC@M365x91442407.0nMicros
D Conf Room Adams Adams@M365x91442407.CnMicrosof
D Conf Room Baker Baker@M365x91442407.0nMicrosoft.
[] ConfRoom Crystal Crystal@M365x91442407.CnMicrosof
D Conf Room Hood Hood@M365x91442407 .OnMicrosoft
D Conf Room Rainier Rainier@M365x91442407.CnMicrosof
[ mmf Do Cmmumee Chmmsmme AR AT E Cao A A AT ANT P Ao~
4
[]selectall  [] Include custom folders [ ] Include sub-folder:

4 selected of 40. Back IE

ct the daté&imamdd taomd t©l iddilkspl ay t he
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i User Picker
Date range settings:
Select date range to filter mail items based on the mail Sent date
Filter mail items based on the mail Sent / Received date and attachment settings:
Date Range: | In the last 7 days “
Value: |To: |
| Back || Fnish || Car
During data collection, the window is displ

L

-3 Vyapin Microsoft 365 Management Suite - VyapinM365-1

Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports | Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings.
Bl scarcn [-]-

) Favorites -

2

" Dashboard Summary v

|

o

47l Mail ltem Reports -

5

Bl Read Mail ltems. o

Unread Mail ltems
Collecting report data.
Deleted Mail ltems
Current mailbox: MiriamG@M365x 154503 OnMicrosoft com

Deletad Mail ltems for Recovery Processing mailbox: 1 in4
I

High Importance Mail ltems

Low Importance Mail Items
Junk Mail ltems

Mails from External Accounts
Mails to External Accounts

Mail ltems Summary

Once the data collection process is compl et
window as shown bel ow:

L



Number of

al
L
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Vyapin MICrcsort st Management SUrts - Vyapinmsos- 1

Exchange Online Reports  SharePoint Online Reports  Auditand Compliance Reports  Microsoft Teams Reports

Current Tenant: Tenant_mailbox_exchange

[ Read Mail ttems % ™\

Object Name

v List of Reports v

FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.0nmicrosoft.com/MiriamG
FRAP264A001.PROD.QUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.0nmicrosoft.com/MiriamG
FRAP264A001.PROD.QUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.0nmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.0nmicrosoft.com/MiriamG

4

Number of racords: 1556

columns ar e

W export | 7 Fiter | ' E-mail

columns to be

(_: Refresh

@ Bxport | T Filter | ™ E-mail | Refresh || <-- Select columns --> - | 4

Display Name E-mail First Name

Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.OnMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.OnMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0OnMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0OnMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam
Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam

Miriam Graham MiriamG@M365x154503.0nMicrosoft.com Miriam

di splayed.

Select column: : c

Last Name

Graham

Graham

Graham

Graham

Graham

Graham

Graham

Graham

Graham

Graham

Graham

Graham

di spl ayed

Settings

Data Collection Time: :

Folder Name

Archive

Calendar

Clutter

Companies
Contacts
Conversation Action Settings
Conversation History
Deleted Items

Drafts
ExternalContacts
Feeds

Files

on the

Folde

VArchiv
\Calen
\Clutte
\Conta
\Conta
\Conve
\Conve
\Delete
\Drafte
\Exterr
\Yamm

\Files

Gr

Data Collection Time: 29-Sep-15

Folder Name

{06967759-274D-40B2-A3EB-D7F9E73727

{ASE2BC46-B3A0-4243-B315-60D9910044

Object Name
. . i Display Name
Object Name Display Name E-mail E-mail Last Name
[T First Name
admin admin admin admm@vyapindemolonmljLastName admin
Laessionlndex
[£] T0.5essionInd
|7 Folder Name
admin admin admin  admin@vyapindemo2.onm [] Folder Path admin
[ Count
admin admin admin admm@vyapindemo2.onmE_Frrom admin
o
admin admin admin  admin@vyapindemo2.onm [ Subject admin
admin admin admin  admin@vyapindemo2.onm|[] ltem Size (KB) admin
. . i . . [ Has Attachments .
admin admin admin admm@vyapmdemolonmDhem Created Date admin
admin admin admin  admin@vyapindemoZ.onm [ Item Received Date admin
admin admin admin  admin@vyapindemoZ2.onm|[ ltem Sent Date admin
admin admin admin  admin@vyapindemo2.onmy E g:z LL:E: mg::::g .'Fi'::;e admin
admin admin admin  admin@vyapindemo2.onm|["] T1.Sessionlndex admin
admin admin admin  admin@vyapindemo2.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemoZ2.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemoZ.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemoZ.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemoZ.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemoZ2.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemo2.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemo2.onmicrosoft.com admin admin
admin admin admin  admin@vyapindemo2.onmicrosoft.com admin admin

Calendar

Clutter

Contacts

Conversation Action Settings
Deleted Items

Drafts

GAL Contacts

Inbox

Journal

Junk Email

MNotes

Organizational Contacts
Outbox
PeopleCentricConversation Buddies
Recipient Cache

Sent Items

Tasks

E e



Af ter

L
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sel ecti

b Export

Object Name Display Name

ng the

' Fiter " E-mail % Refresh | <-- Select columns --> ~ c|

E-mail

admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
admin admin admin  admin@vyapindemo2.onmicrosoft.com
| ow the above mentioned

desired

2¢

col umn

st

2

Perform the following steps t
Select Exchange Online Report
application,Wsel ect Groups.

Fo

cho

On
di

r

S

demonstration

slH n .

selecting
pl ayed as

purpose

Gener al
bel ow:

"Group
shown

Gr

from the

Data Collection Time: 29-Sep-15

eps toliun the

ASYSNIY 0S

0O generate a (

s from the ave

oup Gener al I r

nf or mautpi omi nadnoc
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™ Group Picker

Select Groups:
Select Groups. You may query and select groups based on their distribution groups, security groups,

attributes and group membership.
Data collected on:  25-03-2025 16:30:15 Refresh now: Find:

All Groups Display Name Email Address
[ ] Al Company allcompany@M365x91442407.onmit
Distribution Groups [] AllEmployees Employees@M365x91442407.0nMic
Security Groups [] Communications Communications@M365x91442407.
[] Contoso Contoso@M365x91442407.onmicro:
Office 365 Groups [] Contoso marketing Contosomarketingb5@M365x91442.
Groups based on Group [] Contoso marketing Contosomarketing@M365x9144240
Attributes [l Contoso Team contosoteam@M365x91442407.onr
[] Demo Demo@M365x91442407.onmicrosoi
Groups based on User Attributes
[] Design Design@M365x91442407.onmicrosc
T R —
[] Select Al [] Use this selection for all the reports in this session
Exclude Groups: (O Distribution (O Security () Office 36!
O Exclude Groups based on User Attributes Attributes...
o
0 selected of 112. 112 group(s) ft

Sel ect the

desir edK.prua u p(ns )t oardd s®lliagyk t h
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1 o Group Picker

Select Groups:

Select Groups. You may query and select groups based on their distribution groups, security groups,
attributes and group membership.

Data collected on:  25-03-2025 16:30:15 Refresh now: Find:
All Groups Display Name Email Address
All Company allcompany@M365x91442407.onmic
Distribution Groups All Employees Employees@M365x91442407.0nMic
Security Groups Communications Communications@M365x91442407.c
[] Contoso Contoso@M365x91442407.onmicros
Office 365 Groups [] Contoso marketing Contosomarketingb5@M365x914424
Groups based on Group [] Contoso marketing Contosomarketing@M365x9144240;
Attributes [l Contoso Team contosoteam@M365x91442407.onm
[] Demo Demo@M365x91442407.onmicrosof
Groups based on User Attributes
[] Design Design@M365x91442407 onmicroso
‘.—. I e

[ ] Select All [ ] Use this selection for all the reports in this session

Exclude Groups : () Distribution ) Security () Office 365

O Exclude Groups based on User Attributes Attributes...

3 group(s) selected. 112 group(s) fc
During data collection, the window is displ
11

a Vyapin Microsoft 365 Management Suite - VyapinM365-1

Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports | Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings

< | [-]=

Favorites -
Dashboard Summary -

Mail Item Reports -

§
H
2
&
S
&
=
<

Groups -

Group General Information and .
Address Details

Group Created and Modified Dates Collecting report dats

Current group:

Group E-mail Addresses s 7

Group Members =

Licenses =

Mail Analytics

Mail Traffic Reports -

Message Log Traffic Statistics -

Group Traffic Reports -

Response Time Reports -

Mailbox Reports A

Mail Size Reports -

LS A = it Agsio 322 W



Once the data collection process is compl et
window as shown bel ow:

L

7 ~
Group General Information and Address Details % ™

>
'E % Export T Filter | ™ E-mail | & Refresh || <— Select columns --> - | O Data Collection Time:
a

E Object Name Display Name Alias E-mail peciplnt Group
3 Type

=

k=l FRAP264A001.PROD.OUTLOOK.COM/Microsoft Finance Team FinanceTeam FinanceTeam@M365x154503.onmicrosoft.com  MailUniversalDistributionGroup Univers
P Exchange Hested Organizations/

M365x154503.0nmicrosoft.com/Finance Team

FRAP264A001.PROD.OUTLOOK.COM/Microsoft HR hr hr@M365x154503.onmicrosoft.com MailUniversalDistributionGroup Univers
Exchange Hosted Organizations/

M365x154503.0nmicrosoft.com/hr_cd1541c2-

d522-45bf-8e66-8a1760b4bbab

FRAP264A001.PROD.OUTLOOK.COM/Microsoft IT T IT@M365x154503.0nmicrosoft.com MailUniversalDistributionGroup Univers
Exchange Hosted Organizations/

M365x154503.onmicrosoft.com/IT_33a8bcde-

d1fd-dec9-9a36-5db3287ed3ab

FRAP264A001.PROD.OUTLOOK.COM/Microsoft Leadership Connection leadershipconnection leadershipconnection@M365x154503.0nmicros MailUniversalDistributionGroup Univers
Exchange Hosted Organizations/ oft.com

M365x154503.onmicrosoft.com/

leadershipconnection_4d0061b3-0483-4173-

b178-3f477d5d4214

FRAP264A001.PROD.QUTLOOK.COM/Microscft Legal Legal Legal@M365x154503.onmicrosoft.com MailUniversalDistributionGroup Univers
Exchange Hosted Organizations/

M365x154503.0nmicrosoft.com/

Legal_fa2bfc77-9e6f-42c3-ac77-04ee5f64b8bd

FRAP264A001.PROD.OUTLOOK.COM/Microsoft Legal Team LegalTeam LegalTeam@M365x154503.onmicrosoft.com MailUniversalDistributionGroup Univers
[

Number of records: 7

Columns to be displayed on the Grid can be
columns wi Il be displayed.
L

| Group General Information and Address Details \\

§ b Bport | Fiter " E-mail % Refresh | <-- Select columns --> | Data Collection Time: 30-Sep-15 1
n Object Name Recipient
] Object Name Display Name  Alias Display Name I Gro
- Alias Type
= Building 1 Rooms Building 1 Rooms BuildinglRo [ E-mail oms2217152@vyapindemo2.onmicr MailUniversalDistributionGroup Univ
[C] Recipient Type
g o [ Group Type : I o :
Building 2 Rooms Building 2 Rooms Building2Rog ) Managed By oms2219652@vyapindemo2.onmicr MailUniversalDistributionGroup Univ

‘osoft.com

After selecting the desired columns from tfF
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Group General Information and Address Details \\

ﬁ Export | Filter W% E-mail | 20 Refresh  <-- Select columns —> v Data Collection Time: 30-Sep-1!

Object Name Display Name  Alias
Building 1 Reoms Building 1 Rooms BuildinglRooms2217152
Building 2 Reoms Building 2 Rooms Building2Rooms2219652

<
g’
e
s
z
=
<

Follow the above mentioned stelds to run the

odbmdmPdn | 2¢ G2 3ISYSNI I

Perform the following steps to generate a 1

(q}]

Select Exchange Online Reports from the av
application, lHelect Licenses.

For demonstration purpose, "Ordlhnization" r

On selecting Organi zation report, a windc

b Vyapin Microsoft 365 Managemert Suite - VyzpinM365-1

Exehange Online Reports  SharaPaint Online Reparts | Audit ard Compliance Reports | Microsoft Teams Reports

Curent Tanant: VyapinM3€5-1 Settings
M| organization x
g % Bport | T Fiter % Emal | 2 Refresh | <-- Select columns > ~| @ Data Collection Time:
a
Sku Part . . License Capabilit; . Consumed Sus,
% Number Sk Lcenzstd Applies To Staltus ! gcthaliots Units umtF
g EMSPREMIUM b05e124f-cTcc-45a0-a6aa-8cf78c946968 600af78a-13c7-4792-9609-14955¢346264_b05e User Enabled 100 95 0
= 124f-c7cc-4530-a6aa-8cf78c946968
EMSPREMIUM b05e124f-cTcc-45a0-a6aa-8cf78c946968 600af78a-13c7-4792-96b9-14955¢346064_b05e User Enabled 100 95 0
124f-c7cc-45a0-a6aa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13c7-479e-9609-14955¢346e64_b05Se User Enabled 100 95 0
124f-c7cc-45a0-36a3-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13c7-479e-9609-14955c346e64_b0Se User Enabled 100 95 0
124f-c7cc-45a0-a6aa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-Bcf78c946968 600af78a-13c7-479e-96b9-14955c346264_b05e User Enabled 100 95 0
124f-c7cc-4530-263a-8¢f78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-Bcf78c946968 600af78a-13c7-479e-96b9-14955c346e64_b05e User Enabled 100 95 0
124f-c7cc-45a0-a6aa-8cf78c946968
EMSPREMIUM b05e124f-cTcc-45a0-a6a3-8cf78c946968 600af78a-13c7-4792-9609-14955¢346264_b05e User Enabled 100 95 0
124f-c7cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13c7-479e-96b9-14955¢346064_b05e User Enabled 100 95 0
124f-c7cc-45a0-a6aa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13C7-479e-9609-14955¢346264_b0Se User Enabled 100 95 0
124f-c7cc-45a0-26aa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13C7-479e-9609-14955¢346e64_b05Se User Enabled 100 95 0
124f-c7cc-4530-26aa-8cf78c946968
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346264_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b571df
ENTERPRISEPREMIUM c7df2760-2¢c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b93-14955c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-479e-96b9-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b571df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2¢c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b93-14955c346e64_cTdf User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2¢c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df User Enabled 25 23 0

2760-2c81-4ef7-b578-5b5392b57 1df

~

S

f
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Columns to be displayed on the Grid can be

columns are displayed.
L

-3 Vyapin Micraso®t 365 Management Suite - VyapinM365-1

Excharge Online Reports SharePoint Online Rzports  Audit and Compliance Reports | Microsoft Teams Reports

Current Tenant: VyapinM365-1 Setting
M Organization x N\
g % Export T Filter | ™ E-mail | & Refresh || B Selectcolumns==> - | O Data Collection Time:
B s part Sku Part Number License Capabilit . . Consumed Su
% Number Sk Sku id E==ld Applies To Staltus ' fctive Units Units un|
£ EMSPREMIUM b05e124f-c7cc-4530-3 '[E::: fpp‘ieﬂo F783-13c7-479-9659-14955¢346264_b0Se User Enabled 100 95 0
> Capability Status c7cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-4530-3) [ active Unite F78a-13c7-479-96b9-14955c346e64_bOSe User Enabled 100 95 0
Consumed Units c7cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e1241-7cc-4520-8| [7] suspended units  [783-13C7-4792-9609-14955c346e64_bSe User Enabled 100 95 0
Warning units c7cc-4530-262a-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-3 Service Plan Name F78a-13c7-479e-96b9-14955¢346e64_b05Se User Enabled 100 95 0
Service Plan Id c7cc-45a0-a6aa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-3 Provisioning Status  [f78a-13¢7-479e-96b9-14955¢346e64_b05e User Enabled 100 95 0
Service Applies To 7 cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e124f cTcc-45a0-a6aa-Bcf78cI46968 600af78a-13c7-479%-96b9-14955¢346264_b05e User Enabled 100 95 0
124f-c7cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-a6aa-8cf78c946968 600af78a-13c7-479e-96b9-14955c346264_b05e User Enabled 100 95 0
124f-c7cc-45a0-abaa-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-Bcf78c946968 600af78a-13c7-479e-96b9-14955c346064_b05e User Enabled 100 95 0
124f-c7cc-45a0-a63a-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-Bcf78c946968 600af78a-13c7-479e-96b3-14955c346064_b05e User Enabled 100 95 0
124f-c7cc-4530-2633-8cf78c946968
EMSPREMIUM b05e124f-c7cc-45a0-abaa-8cf78c946968 600af78a-13c7-479e-9609-14955¢c346e64_b05e User Enabled 100 95 0
124f-cTcc-45a0-a6aa-8cf78c946968
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-479-96b9-14955¢346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-479e-96b9-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2¢81-4ef7-b578-5b53920b57 1df 600af78a-13¢7-4792-96b9-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-4792-96b9-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-479e-9609-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-479e-96b9-14955¢c346e64_c7df User Enabled 25 23 0
2760-2c81-4¢f7-b578-5b5392b57 1df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392057 1df 600af78a-13¢7-479e-9609-14955¢346e64_c7df User Enabled 25 23 0
2760-2c81-4ef7-b578-5b5392b571df
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13¢7-479e-96b9-14955¢c346e64_c7df User Enabled 25 23 0

2760-2c81-4ef7-b578-5b5392b57 1df

1

Number of records: 56

After selecting the desired column from the
L
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-3 Vyapin Microsoft 365 Management Suite - VyapinM365-1

Exchange Online Reports  SharePoint Orline Reports  Audit and Compliancs Reports  Microsoft Teams Reports

Current Tenant: Vyspinl3€5-1 Settings
M Organization x
'E % Bport | T Fiter | ® Email | % Refresh || <= Selecteolumns == | Data Collection Time: 2
g § Sku Part Number .
KJ Sku Part Skuid i se Id Llcenﬁe
I  Number iy y Applies To
Kl EMsPREMIUM b0Se124f-cTcc-45a0- cense F78a-13c7-479%-96b9-14955c346e64_b0Se’ User
License Applies T
B EMSPREMIUM b05e124f-c7cc-4530-3 [ Copatiity Stams  [783-13C7-4798-96b9-14955¢346e64_b05e User
EMSPREMIUM b05e124f-cTcc-45a0-3| [] Active Units F783-13c7-4790-96b9-14955c346264_b05e’ User
EMSPREMIUM b0Se124f-c7cc-45a0-8 [ Consumed Units  [78a-13c7-479%-96b9-14955c346e64_b0Se" User
EMSPREMIUM b05e124f-cTec-4530-3 [ Suspended units  [783-13c7-479-96b9-14955c346064_b0Se User
EMSPREMIUM b05e124f-cTec-4530-3 [] Warmning units F783-13c7-4790-96b9-14955c346064_b05e" User
EMSPREMIUM b05e124f-cTcc-45a0-3 g i*"‘“a :a” ::’"E F78a-13c7-479e-96b9-14955c346264_b05e User
EMSPREMIUM bOSe124f-cTec-4530-3 p:‘v‘;;fﬂ" sone  [733-13¢7-4792-96b9-14955c346e64_b0Se User
EMSPREMIUM bOSe124f-cTec-4520-4 - ¢ o F78a-13c7-479-96b9-14955c346e64_b5e’ User
envice Applies To
EMSPREMIUM b05e124f-7cc-4530- abET-BEFTEEIABYGE BUUEF 78a-13c7-479-96b3-14955c346664_b0Se" User

ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346264_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-4792-96b9-14955¢346e64_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-4792-96b9-14955¢c346264_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-479e-96b9-14955¢346264_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-4792-96b9-14955¢346064_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-4792-96b9-14955¢346264_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-479e-96b9-14955¢c346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-4792-96b9-14955c346264_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢c346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13¢7-479e-96b9-14955¢346e64_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-47%e-96b93-14955c346264_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-4792-96b9-14955¢346264_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢34664_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-479e-96b9-14955¢c346e64_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-4792-96b9-14955¢346264_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-505392b57 1df 600af78a-13c7-479e-96b9-14955¢c346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346264_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955¢346e64_c7df2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-4792-96b9-14955¢346e64_cTdf2 User
ENTERPRISEPREMIUM c7df2760-2c81-4ef7-b578-5b5392b57 1df 600af78a-13c7-479e-96b9-14955c346e64_c7df2 User
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Numhar af rarnrde: B4

Follow the above mentioned stelds to run the

odbmdmdp al Af 'yl feéala

How to generate Mail Traffic Report?

How to generate Message | og traffic stat

How to generate Group traffic Report?

How to generate Response Time Reports?

How to generate mailbox report?

Size Report?

How to generate Attachment Based Report?

How to generate Provisioning Summary Rep

How to generate Resource Mail box Report?

How to generate public folder report?
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How to generate security report?
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O How to generate other report?

odbmMdMPpdm | 2¢ (2 3IASYSNIGS a

Perform the following steps to generate Mai
Sel ect Exchange Online Reports from the ave
application, select Mail THaffic Report wund
For demonstration purpose, "Inblblund Mails"
On selecting "I nboundpMwi hdbwRéepodt sphaped
L

Recipient Mailboxes

Select the recipient mailboxes to fetch mail items

Data collected on:  01,/09/2017 10:49:20 AM Refresh now: @ Find:

All Mailboxes Display Name Email Address
[] Allan Deyoung AllanD@MODT95074.cnmicrosoft.con
Mailboxes ] BenWalters BenW@MODTI9074.onmicrosoft.com
Shared Mailboxes ] Brian Johnson (TAILSEIN) Brian)@MOD799074.onmicrosoft.com
] Christie Cline ChristieC@MODT99074.onmicrosoft.c
Public Folders [] ConfRoom Adams Adams@MOD7I9074 . onmicrosoft.cor
[] ConfRoom Baker Baker@MOD 729074, onmicrosoft.com
[] ConfRoom Crystal Crystal@MODTS9074.anmicrosoft.con
[l ConfRoom Hood Hood @MODT99074 onmicrosoft.com
[1 ConfRoom Rainier Rainier@MOD799074. onmicrosoft.cor
[] ConfRoom Stevens Stevens@MODTI9074.0nmicrosoft.co
[] DebraBerger DebraB@MODTI9074.onmicrosoft.col
[] Diego Siciliani DiegoS@MODTI9074.onmicrosoft.cor
O DiscoverySearchMailbox{D!  DiscoverySearchMailbox{D919BADS-4
| JT Mne Cant Dime C A AMDTOONTA H £ |
[] select Al [] Include custam folders [1 Include sub-folders
35 mailbox(es) found. Back || Next || Car

T Select the desiredNediulthiaoxr.and Click on
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Recipient Mailboxes

Select the recipient mailboxes to fetch mail items

Data collected on:  01,/09/2017 10:49:20 AM

Refresh now: @ Find:

T Select t

desired

All Mailboxes Display Name Email Address
] LeeGu LeeG@MODTI0074.onmicrosoft.com
Mailboxes ] Lidia Holloway LidiaH@MODT98074.onmicrosoft.cor
Shared Mailboxes [] Lynne Robhins LynneR@MODT729074.onmicrosoft.con
Megan Bowen MeganB@MODTI90T4.onmicrosoft.c
Public Folders & Miriam Graham MiriamG@MODT99074.onmicrosoft.c
[] MOD Administrator admin@MODT99074.onmicrosoft.cor
] Mate Diaz MNateD@MODT99074.onmicrosoft.com
] Mestor Wilke MNestorW@MODT99074.0nmicrosoft.o
[] Patti Fernandez PattiF@MODTE9074 onmicrosoft.com
[] Pradeep Gupta PradeepG@MODTIS0T4.onmicrosoft.
1 SurfaceHub SurfaceHub@MODT99074.onmicrosol
[] TestShared TestS@MODTI074.cnmicrosoft.com
[] tony stark tonys@MODT99074.onmicrosoft.com
Kl |
[] select Al [7 Include custam folders [1 Include sub-folders
2 selected of 35. | Back || MNext || Car

dat &i mabmudtet oonpti on an
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Report Criteria

Select report criteria for which you want to view mail items

Date Range Filter

Date Range: | Last 7 days v

From: [02/04/2077 [3] To: [02/10/2017 3|

Summarize by | Hour of day w |

| Back || Enish || Car

ing data collection, the window is displ

Vyapin Mit 365 Suite - i =il

Exchange Online Reports  SharePoint Online Reports ‘ Audit and Compliance Reports | Microsoft Teams Reports | Microsoft 365 Manager  Migration Planning

Current Tenant: VyapinM365-1

Mail Analytics Collecting report data

‘Current mailbex: Miriam Graham
Mail Traffic Reports - Current folder: collecting folders...

Inbound Mails o Processing mailbox: 1in 2
Outbound Maik I 44
Elapsed Time: 00.00:00:0%

Total (Inbound and Outbound)
Recipient Mail Status

Total Mail Count by Subject
Total Mail Count by Size

Total Mail Count by Keywords
Read and Unread Mails

Mail Importance
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el c

data col |

shown

t he
as

Once
wi ndow

L

a
Exchange Online Reports SharePoint Online Reports.

Current Tenant: Vyapinh365-1
[ Mail Traffic - Inbound Mails * ™,

Report View Chart View
® Export | T Fiter | ™ E-mail | 2 Refresh | Summarize by: | Nene
Mailbox

Email Address Type
Name e

Megan Bowen MeganB@M365x795267.0nMicrosoft.com Inbound

You can use Summar
as different ti me
11

ClicGhamt t\Wi evw ew

Exchange Online Reports SharePoint Online Reports

Favorites

- Report View

Dashboard Summary

-

Mailbox Reports Chart Type:

Mail Item Reports

v List of Reports v

Mailbox Usage v
Groups
Public Folders
Mail Contacts
Mail Users

Licenses

Security Reports

Mail Analytics

Mail Traffic Reports

Summarize by Time

Inbound Mails

Outbound Mails

Total (Inbound and Outbound)
Total Mail Count by Subject
Total Mail Count by Size

Total Mail Count by Keywords
Read and Unread Mails

Mail Importance

Top Users by Mail Count

Top Senders by Mail Count

Top Receivers by Mail Count

Foll ow the above

bel

Audit and Compliance Reports | Microsoft Teams Reports

t

Audit and Compliance Reports  Microsoft Teams Reports

Bar Chart o

ment i

ecti
oWwW:

on process

Vyapin Microsoft 365 Management Suite - VyapinM365-1

Microsoft 365 Manager  Migration Planning

v | € Selected Date: Last 7 days (10/26/2021 to 11/01/2021)

Total Mail

Count

7

ize by Time opt
interval.

he report as a

Office 365 Manager

| =1 Mail Traffic - Inbound Mails x| ™\

Chart View

Apply

Inbound Mail Volume

Inbound

Total Mail Count

oned steps

Migration Planning

is compl et
Settings  F
Show: @ Sur
ion (Hour
chart vie:
Settings

@ MeganB@MOD799074.o0nmicrosoft.com (Inbound)

to Hun t he
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Before you run a report in Message |l og traf

to collect traffic data from message | ogs ¢

collect data for the | astntl5r Wmystheuddthag

data from |l ast run time to current time. Tt
el Data Collector
Collector Settings:

Specify suitable schedule settings using which the data collection should run.

() Run the Data Collection now

(@) Schedule the Data Collection

Schedule: | Daily w | Start Time: [08:00 AM =
Every [1| =| dayis)
0K Cancel
Once the data collection is complete, selec
Anal ytics. For demonstration purposdl "I nbc
On selecting "I nboundpMawi hdbwRepodt sphapep

L
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< User Selection Picker
Recipient Mailboxes

Select the recipient mailboxes to fetch mail items

ocw

Data collected on:  02-07-2018 13:48:20 Refresh now: @ Find:

Maill Display Name Email Address
7] Adele Vance AdeleV@M305x793246.0nMicrosoft.c

Shared Mailboxes [] Administrator MOD admin@M365x793246.0nMicrosoft.cc

T el T ] Alex Wilber AlexW@M3I65x793246.0nMicrosoft.cc
] Allan Deyoung AllanD@M365x793246.0nMicrosoft.ce
] Brian Johnson (TAILSEIN) Brian)@M365x793246.0nmicrosoft.col
] Christie Cline ChristieC@M365x793246.0nMicrosoft
[] ConfRoom Adams Adams@M365x793246.0nmicrosoft.oc
] ConfRoom Baker Baker@M365x793246.0nmicrosoft.cor
[] ConfRoom Crystal Crystal@M365x793246.cnmicrosoft.cc
[l ConfRoom Hood Hood@M365x793246.0nmicroscft.cor
[1 ConfRoom Rainier Rainier@M305x793246.0nmicrosoft.cc
[] ConfRoom Stevens Stevens@M365x793 240.cnmicrosoft.c
[] DebraBerger DebraB@M365x793246.0nMicrosoft.c
1 Mirmee Sicilizms Moo S A APES T2 IAS Dinbdiceara £+~
4
[1 select Al

0 selected of 31. Back Next | | Car
el ect the desired mailbox / sharebdemni
utton
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< User Selection Picker
Recipient Mailboxes

Select the recipient mailboxes to fetch mail items

Data collected on:

Mailboxes

Shared Mailboxes

02-07-2018 13:48:20

Distribution Groups

Refresh now: @

Find:

Display Name
Adele Vance
Administrator MOD
Alex Wilber

Allan Deyoung
Brian Johnson (TAILSPIN)
Christie Cline

Conf Room Adams
Conf Room Baker
Conf Room Crystal
Conf Room Hood
Conf Room Rainier
Conf Room Stevens

Debra Berger

1000000000 eE”O™

Email Address
AdeleV@M385x793246.0nMicrosoft.c
admin@M365x793246.0nMicrosoft.cc
Alex'W@M365x793246.0nMicrosoft.cc
AllanD@M365x793246.0nMicrosoft.ce
Brian)@M365x793246.0nmicrosoft.con
ChristieC@M365x793246.0nMicrosoft
Adams@M365:x793246.0nmicrosoft.o:
Baker@M365x793246.0nmicrosoft.cor
Crystal@M365x793246.cnmicrosoft.cc
Hood@M365x793 246.0nmicroscft.cor
Rainier@M365x793246.0nmicrosofto:
Stevens@M365x793240.cnmicrosoft.c
DebraB@M365x793246.0nMicrosoft.c

Mirmee Sicilizms Moo S A APES T2 IAS Dinbdiceara £+~
[1 select Al
3 selected of 31. Back | Mext || Car
T Select the desired dat &imabmude oonpti on an
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< User Selection Picker
Report Criteria

Select report criteria for which you want to view mail items

Date Range Filter

Date Range: | Last 7 days v
From: | |To:| | |
Summarize by: | Hour of day vi
Back || FEinish || Car
Once the data collection process is complet
window as shown bel ow:

L

Exchange Online Reports SharePoint Online Reports |~ Audit and Compliance Reports =~ Microsoft Teams Reports | Micresoft 365 Manager Migration

[ Inbound Mails = ™,

Adele Vance  AdeleVY@M365x793246.0nMicrosoft.com 17
Alex Wilber AlexW@M365x793246.0nMicrosoft.com 9
Allan Deyoung AllanD@M365x793246.0nMicrosoft.com 7
Christie Cline  ChristieC@M365x793246.0nMicroscft.com 10

>
E j Export ® E-Mail « Refresh Summarize by: | None v e
: Mailb

g aibox Mailbox Address Mail Count

f Name

o

@

£z

>
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You can use Summarize by Time option (Hour
as different time interval

odbMdMDPpdo | 2¢ (2 3IASYSNIGS D

Perform the following steps to generate Grc
Select Exchange Online Reports from the ave
application, select Group THlaffic Report un

For demonstration purpose, "Inblbllund Mails"
On selecting "I nboundpMwi hdbwRéepodt sphaped
L

-3 Group Selection = B

Group Selection

Select groups to show the number of mails sent or received.

Data Collected on: 01/11/2021 16:153:33 Refresh now: Find:
Display Name Email Address
[] Al Company allcompany@M365x795267.onmicrosoft.com
[] All Employees Employees@M365x795267.OnMicrasoft.com
[ AskHR askhri@M365x795267 onmicrosoft.com
[] CEQ Connection ceoconnection@M365x795267.cnmicrosoft.com
[] Communications Communications@M365x795267. onmicrosoft.com
[l Conteso Life contosolife@M365x795267 . onmicrosoft.com
[] Contoso marketing Contosomarketing@M365x795267. anmicrosoft.com
[l Contoso Team contosoteam@M365x795267.onmicrosoft.com
[] Design Design@M365x795267.cnmicrosoft.com
[] Digital Initiative Public Relations DigitallnitiativePublicRelations@M365x795267.onmicrosoft.com
[0 Executives Executives@M365x795267.OnMicrosoft.com
[l Finance Team FinanceTeam@M365x795267.0OnMicrosoft.com
[] Select All

Mails sent during the time period: | Yesterday “|  From: To |
44 group(s) found. Ci

T Select the desiredOKmutltbhoork. and Click on
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- Group Selection -

Group Selection

Select groups to show the number of mails sent or received.

Data Collected on:  01/11/2021 16:15:33 Refresh now: Find:
Display Name Email Address

[ Morthwind Traders Traders@M365x795267.OnMicrosoft.com

[] Office 365 Adoption office363adoption@M385x795267.onmicrosoft.com
[] Operations operations@M365x795267.cnmicrosoft.com

[] Paralegals Paralegals@M365x795267.0nMicrosoft.com

[] Parents of Contoso parentsofcontoso @M365x795267.onmicrosoft.com
[] ProjectFalcon Falcon@M365:x795267. OnMicrosoft.com

[] Remote living Remoteliving@M3065x795267.onmicrosoft.com

[] Retail Retaill@M365x 795267 onmicrosoft.com
il Safety safety @M365x795267.onmicrosoft.com
Salecapchiarketing SalesAndM‘ safety@M365x795267.onmicrosoft.com
[] sales Best Practices salesbestpractices@M365x795267.onmicrosoft.com
Sales Team SalesTeam@mM365x795267.0OnMicrosoft.com

[ Select All

Mails sent during the time pericd: | Yesterday “ |  [From: L To: |
4 selected out of 44 =

Once the data collection process is complet
window as shown bel ow:

L

@ VYapin VICrosoTT 36> Management SUITe - Vyapinmsoo- |

Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports  Microsoft Teams Reports | Microsoft 365 Manager | Migration Planning

Current Tenant: VyapinM365-1 Settings.
Ml | Group Totel (Inbound and Outbound) % ™\
g % Export | W E-mail | 0 Refresh | Summarize by: | None “ | (' Selected Date: yesterday (10/31/2021)
5 Group Name  Mailbox Name Mail Count Message Type
ol Test Groups AllanD@M365x795267.0nMicrosoft.com 1 Inbound
E Test Groups NestorW@M365x795267.0nMicrosoft.com 1 Inbound
£l Test Groups AdeleV@M365x795267.0nMicrosoft.com 2 Inbound
Test Groups MeganB@M365x795267.0nMicrosoft.com 1 Inbound
Test Groups MeganB@M365x795267.0nMicrosoft.com 9 Outbound

You can use Summarize by Time option (Hour
as different time interval
N

Follow the above mentioned steps to Htun the
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The Response Time Reports are very useful t
from a Distribution group / user who has pe
received. I't also helps you to ew egwvwett haendl ios
i nformation.
Perform the following steps to generate a F
Select Exchange Online Reports from the ave
application, select UResponse Time Reports.
On the selection of "Response Time Summary
reports, a dialog is displayed as shown bel
1 & User Picker
Response Time Report Settings
Select a mailbox to process the response time of the mailbox user
Data Collected on:  25-03-2025 17:06:33 Refresh now: Find:
Display Name Email Address
[] Adele Vance AdeleV@M365x91442407.0OnMicrosoft.com
[] Alex Wilber AlexW@M365x91442407.OnMicrosoft.com
[] Allan Deyoung AllanD@M365x91442407.0OnMicrosoft.com
[] Automate Bot AutomateB@M365x91442407.0nMicrosoft.com
[] Bianca Pisani BiancaP@M365x91442407.0OnMicrosoft.com
[] Brian Johnson (TAILSPIN) Brian)@M365x91442407.OnMicrosoft.com
[] Cameron White CameronW@M365x91442407.0nMicrosoft.com
[] Christie Cline ChristieC@M365x91442407.0OnMicrosoft.com
[] ConfRoom Adams Adams@M365x91442407.0OnMicrosoft.com
[] ConfRoom Baker Baker@M365x91442407.0nMicrosoft.com
[] ConfRoom Crystal Crystal@M365x91442407.OnMicrosoft.com
[] confRoom Hood Hood@M365x91442407.0nMicrosoft.com
[] cConfRoom Rainier Rainier@M365x91442407.0OnMicrosoft.com
[] ConfRoom Stevens Stevens@M365x91442407.0nMicrosoft.com
[] Debra Berger DebraB@M365x91442407.0OnMicrosoft.com
[] select All [ Include Subfolders [ | Include custom folders
40 mailbox(es) found. Back Next c

e
u’n

u

S

w
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o User Picker

Response Time Report Settings

Select a mailbox to process the response time of the mailbox user

Data Collected on:

25-03-2025 17:06:33

Refresh now:

Find:

I A B S TV CY

Display Name
Adele Vance

Alex Wilber

Allan Deyoung
Automate Bot
Bianca Pisani

Brian Johnson (TAILSPIN)
Cameron White
Christie Cline

Conf Room Adams
Conf Room Baker
Conf Room Crystal
Conf Room Hood
Conf Room Rainier
Conf Room Stevens

Debra Berger

Email Address
AdeleV@M365x91442407.0nMicrosoft.com

AlexW@M365x91442407.0nMicrosoft.com
AllanD@M365x91442407.0nMicrosoft.com
AutomateB@M365x91442407.0nMicrosoft.com
BiancaP@M365x91442407.OnMicrosoft.com
Brian)@M365x91442407.0nMicrosoft.com
CameronW@M365x91442407.0OnMicrosoft.com
ChristieC@M365x91442407.OnMicrosoft.com
Adams@M365x91442407.0nMicrosoft.com
Baker@M365x91442407.0nMicrosoft.com
Crystal@M365x91442407.0nMicrosoft.com
Hood@M365x91442407.0nMicrosoft.com
Rainier@M365x91442407.0nMicrosoft.com
Stevens@M365x931442407.0nMicrosoft.com
DebraB@M365x91442407.OnMicrosoft.com

[] select Al [ ] Include Subfolders [ ] Include custom folders

3 selected out of 40 Back C
On selecting the desired Mailbox / Distribu
|l i ke Response Time | imit, the resultant dat
L
@ Vyapin Microsoft 365 Management Suite - VyapinM365-1
Exchange Online Reports SharePoint Online Reports  Audit and Compliance Reports  Microsoft Teams Reports
Current Tenant: VyapinM365-1 Settings

>
£
g
g
i
i
=
>

Summary View

[ Response Time Summary for Mailbox %

Detailed View

) Export

Megan Bowen

Clortad Piota s

® E-Mail | 2 Refresh

Mailbox Name | Email Address T mber ©f Received

Mails

Pradeep Gupta PradeepG@M3 2

65%795267.0n
Microsoft.com
MeganB@M36 7
5x795267.0nMi
cresoft.com

247 Aasre (Eenm FEANIINI 4~ 01 A1INAN Dacmmmen Tima Limit -

Number of Mails
within the Response

Number of Mails
exceeding the

Number of
Unresponsed

Number of

Number of
umber ol Unresponded User

Unresponded Mails

Number of
Responded Mails

Automatic Mails Time limit Response Time lii
0 2 2 0 0 0
1 6 & 0 0 1

& mimirrar o ]
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on the
Summary

When you click
shown in the "
L

W Bxport | ® E-Mail | 2 Refresh

Mailbox Name Email Address From To Cc

Lidia Holloway LidiaH@M365x PradeepG@M3 Traders@M365
545031.0nMicr 65x545031.0n  x545031.0nmic
osoft.com

Filter by : |

Microsoft.com rosoft.com

" H H n H
Detailed View in tfF
. " . .

Vi ew wi || be display

Subject Received Mail Time Responded From Responded To Responded Cc Resp

Test disribution 17-05-2018 10:34:55 LidiaH@M365x54 PradeepG@M3 Re: T
5031.0nMicrosoft. 85x545031.0n
com Microsoft.com

W Export | ™ E-Mail | 2 Refresh ||Filter by : | Responses Exceeding Response Time Limit ¥ I
Mailbox Name Email Address From To Cc Subject Received Mail Time Responded From Responded To Responded Cc Res|
Lidia Holloway LidiaH@M365x PradeepG@M3 Traders@M365 Test disribution 17-05-2018 10:34:55 LidiaH@M365x54 PradeepG@M3 Re: 1
545031.0nMicr £5x545031.0n  x545031.0nmic 5031.0nMicrosoft. 65x545031.0n
osoft.com Microsoft.com rosoft.com com Microsoft.com

OPMPmMPp ®p |

20

0 2

Perform the following steps to generate Mai
Select Exchange Online Reports from the ave
application, selldct Mail box Report

For demonstration purpose "Mailbox Gener al
choslHn.

On selecting "Mailbox General I nfor map iwinnc
di spl ayed as shown bel ow:

L

ASYSN}Y OGS Y
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™ User Picker
Select users:

Select users. You may guery and select users based on their roles, groups, devices and attributes.

Refresh now: | C' Find:

All Users Display Name Email Address
Users who have Admin Roles
Users based on Groups
Mobile Device Access

Users based on Attributes

Select All [ ] Use this selection for all the reports in this session

0 user(s) found

Back MNext Cal
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Select users:

Select users. You may query and select users based on their roles, groups, devices and attributes.

Data collected on:

All Users

Users who have Admin Roles
Users based on Groups
Mobile Device Access

Users based on Attributes

06/07/2016 5:46:25 PM

Refresh now: @

Find...

10000 O00O0o0oOood

Display Name

Alex Darrow

Allie Bellew

Anne Wallace

Aziz Hassouneh
Belinda Newman
Bonnie Kearney
Brian Johnson (TAILSPIN)
Conf Room Adams
Conf Room Baker
Conf Room Crystal
Conf Room Hood

Conf Room Rainier

P - , W

Email Address
AlexD@wyapindemob.onmicrosoft.com
AllieB@vyapindemaod.onmicrosoft.com
AnneW@vyapindemof.onmicrosoft.con
AzizH@vyapindemod.onmicrosoft.com
BelindaN@vyapindemo8.onmicrosoft.c
BonnieK@vyapindemo&.onmicrosoft.cc
Brian)@wyapindemo8.onmicroscft.com
Adams @vyapindemod.onmicrosoft.cor
Baker@vyapindemo8.onmicrosoft.com
Crystal@vyapindemo8.onmicrosoft.con
Hood@vyapindemad.onmicrosoft.com

Rainier@vyapindemo8.onmicrosoft.cor

[ oF WERPP. - PPN U [FURPY , PP P R,

[] select Al [] Use this selection for all the reports in this session

0 user(s) selected.

T Select t
det ail s.

he

32 user(s) found

desiredK.mattbaxtandi €Epi aly th



¢! cGRUW~RA!I Yt YnqWOZPW~cUecnNWIaWUaqLIE-e

Select users:

Select users. You may query and select users based on their roles, groups, devices and attributes.

Data collected on:

All Users

Users based on Groups
Mobile Device Access

Users based on Attributes

06/07/2016 5:46:25 PM

Users who have Admin Roles

Refresh now: @

Find...

Display Name

Alex Darrow

Allie Bellew

Anne Wallace

Aziz Hassouneh
Belinda Newman
Bonnie Kearney
Brian Johnson (TAILSPIN)
Conf Room Adams
Conf Room Baker
Conf Room Crystal
Conf Room Hood

Conf Room Rainier

P - , W

00000 EREEEE

Email Address
AlexD@wyapindemob.onmicrosoft.com
AllieB@vyapindemaod.onmicrosoft.com
AnneW@vyapindemof.onmicrosoft.con
AzizH@vyapindemod.onmicrosoft.com
BelindaN@vyapindemo8.onmicrosoft.c
BonnieK@vyapindemo8.onmicrosoft.cc
Brian)@wyapindemo8.onmicroscft.com
Adams @vyapindemod.onmicrosoft.cor
Baker@vyapindemo8.onmicrosoft.com
Crystal@vyapindemo8.onmicrosoft.con
Hood@vyapindemad.onmicrosoft.com

Rainier@vyapindemo8.onmicrosoft.cor

[ oF WERPP. - PPN U [FURPY , PP P R,

[] select Al [] Use this selection for all the reports in this session

7 user(s) selected. 32 user(s) found
ng data collection, the window is displ
= vyapin 300 SUILE - vydp -1
Exchange Online Reports  SharePoint Online Reports | Audit and Compliance Reports  Microsoft Teams Reports | Microsoft 365 Manager  Migration Planning
Current Tenant: VyapinM365-1 Settings

<
2
S
g
&
B
B
=1
<

Mail Analytics

Mail Traffic Reports

|Mes=ge Log Traffic Statistics

|Gmup Traffic Reports -

|Respclnse Time Reports -l

Mailbox Reports -~

Mailbox General Information and o
Address Details

Mailbox Created and Modified Dates
Mailbox E-mail Addresses
Mailbox Exchange Settings

Mailbox Storage Quotas

Callecting report data.
Current mailbox: Aziz Hassouneh
Processing mailbox: 4 in 7
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Once the data collection process is compl et

window as shown bel ow:
11

[ Mailbox General Information and Address Details % ™

>

I8 @ eport | T Fiter | ™ E-mail | 2 Refresh || <-- Select columns > | Q! Data Collection Time: 31

2

B Object Display Name  First N Last N Initial offi M —

'E ject Name isplay Name  First Name ast Name nitials ice anager o]

E FRAP264A001.PROD.OUTLOOK.COM/Microsoft Megan Bowen Megan Bowen 12/1110 FRAP264A001.PROD.OUTLOOK.COM/Microsoft

B Exchange Hosted Organizations/ Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MeganB M365x154503.0nmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft Lynne Robbins Lynne Robbins 20/1104 FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/ Exchange Hosted Organizations/
M365x154503.0nmicrosoft.com/LynneR M365x154503.onmicrosoft.com/MiriamG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft Lidia Holloway Lidia Holloway 2072107 FRAP264A001.PROD.QUTLOOK.COM/Microsoft
Exchange Hosted Organizations/ Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/LidiaH M365x154503.0nmicrosoft.com/LeeG
FRAP264A001.PROD.OUTLOOK.COM/Microsoft Miriam Graham Miriam Graham 131/2103 FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/ Exchange Hosted Organizations/
M365x154503.cnmicrosoft.com/MiriamG M365x154503.0nmicrosoft.com/PattiF

Number of columns to be displayed on the Gr
al |l columns are displayed.

L

'5 Eport | Fiter " E-mail % Refresh | <=- Select columns —> |» (| C' Data Collection Time: 30-Sep-15

Object Name a2
Display Name Name Initials Office Manager Departme
First Name
admin admin admin [T Last Name

AllieB Allie Bellew Eg‘;z‘: 18/2107 TonyK Finance

AnneW Anne Wallace [T Manager re 15/1102 Executive |
AzizH Aziz Hassouneh [ Assistant Name _|luneh 98/2202 TonyK Finance

Depart t
BelindaMN Belinda Newman Eczrpar::n an 20/1109 Julianl Legal

Bonniek Bonnie Kearney [ Phone ey 131/2105 AnneW Sales 8 M,
Brian Johnson (TAILSPIN) Brian Johnson (TAILSPIf = Home Phone on
[] Mobilz Phone
[T Fax

I:‘ Pager

[] Other Home Phane ||
[T Other Mobile Phone

I:‘ Other Fax

I:‘ E-mail

[ Motes

I:‘ Web Page -

Object Name Display Name

n

After selecting the desired column from the
L

5 Export - Filter | ' E-mail z Refresh | <-- Select columns —> D Data Collection Time: 30-Sep-151
Object Name Display Name First Name
admin admin admin admin
AllieB Allie Bellew Allie
AnneW Anne Wallace Anne
AzizH Aziz Hassouneh Ariz
BelindaN Belinda Newman Belinda
BonniekK Bonnie Kearney Bonnie

Brian Johnson (TAILSPIN) Brian Johnson (TAILSPIMN) Brian

Follow the above mentioned steps tdl run the
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Perform the following steps to generate Mai
Select Exchange Online Reports from the ave
application, select Mail 8ize Report wunder
For demonstration purpose, "Mail dlilze by St
On selecting " Mail Si zeupywiSndhogwcit s dRiepplay
L

< Mail Analytics

Recipient Mailboxes

Select the recipient mailboxes to fetch mail items

Data collected on: 25-03-2025 16:45:00 Refresh now: Find:

All Mailboxes Display Name Email Address
[ ] Adele Vance AdeleV@M365x91442407.0OnMicroso

Mailboxes (] Alex Wilber AlexW@M365x91442407.0nMicrosof

Shared Mailboxes [ ] Allan Deyoung AllanD@M365x91442407.OnMicrosof
D Automate Bot AutomateB@M365x91442407.0nMici

Public Folders [] Bianca Pisani BiancaP@M365x91442407.0nMicrosc
[ ] Brian Johnson (TAILSPIN) Brian)@M365x91442407.0nMicrosoft
[ ] Cameron White CameronW@M365x91442407.0nMicl
[ Christie Cline ChristieC@M365x91442407.OnMicro:
|:| Conf Room Adams Adams@M365x91442407.CnMicroso
D Conf Room Baker Baker@M365x91442407.0nMicrosoft
[] ConfRoom Crystal Crystal@M365x91442407.0OnMicrosol
[ ] ConfRoom Hood Hood @M365x91442407.0nMicrosoft
[ ] ConfRoom Rainier Rainier@M365x91442407.0nMicroso
'_l T mamd Dlmmamm Cdma sm e Chmirmmm EIRAIC LA AATANT A Aime -~
4
[]Select Al [ ] Include custom folders [] Include sub-folder:

40 mailbox(es) found. Back MNext Cal

¢! cGRUW~RA!I Yt YnqWOZPW~cUecnNWIaWUaqLIE-e

T Select the desiredNedtiulthoxn.and Click on

a
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% Mail Analytics
Recipient Mailboxes
Select the recipient mailboxes to fetch mail items

Data collected on:  25-03-2025 16:45:00 Refresh now: @ Find:

All Mailboxes Display Name Email Address
|:| Adele Vance AdeleV@M365x91442407.0nMicroso

Mailboxes [ Alex Wilber AlexW@M365x91442407.OnMicrosof

Shared Mailboxes ] Allan Deyoung AllanD@M365x91442407.0nMicrosof
[] Automate Bot AutomateB@M365x91442407.0nMici

Public Folders [] Bianca Pisani BiancaP@M365x91442407.0nMicrosc
[ ] Brian Johnson (TAILSPIN) Brian)@M365x91442407.0nMicrosoft
D Cameron White CameronW@M365x91442407.0nMici
|:| Christie Cline ChristieC@M365x91442407.0nMicros
D Conf Room Adams Adams@M365x91442407.0OnMicroso
[ ] ConfRoom Baker Baker@M365x91442407.0nMicrosoft
[ ] cConfRoom Crystal Crystal@M365x91442407.0nMicrosol
[ ] ConfRoom Hood Hood@M365x91442407.0nMicrosoft
D Conf Room Rainier Rainier@M365x91442407.0nMicroso
[ P S =S Ot e RN ADEEar 14 A AT ANT O i
q
[] Select Al [] Include custom folders [ ] Include sub-folder:

40 mailbox(es) found. Back Next Cal

T Select the desired dat &imabmde oonpti on an
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<5 Mail Analytics
Report Criteria

Select report criteria for which you want to view mail items

Date Range Filter

Date Range: | Last 7 days v

From: | | To: | |

Subject Criteria (Optional)

Subject Criteriz: | All of these words -

| Back || Finish || ca

During data collection, the window is displ

L

- Vyapin Microsoft 365 Management Suite - VyapinM365-1

Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports |~ Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings

[Search [-]=

| Favorites

| Dashboard Summary -

t of Reports A

Mail Item Reports -

Groups

Licenses
Collecting report data
Current mailbox: Lidia Holloway

Mail Traffic Reports
Current folder: collecting folders.

Message Log Traffic Statistics

| Group Traffic Reports - |

Elapsed Time: 00.00:00:06 Cancel

Processing mailbex: 1in 4

Response Time Reports -
Mailbox Reports -
Mail Size Reports B

Mail Size by Subject )t g

Top Users by Mailbox Size

| Attachment Based Reports
f

| Resource Mailbox Reports

ning Summary



¢! cGRUW~RA!I Yt YnqWOZPW~cUecnNWIaWUaqLIE-e

Once the data collection process is compl et
window as shown bel ow:

L

[ Mail Size by Subject x ™\

>
ED ® Bxport | T Fiter | ™ E-mail | 2 Refresh | Selected Date: Last 7 days (12-25-2018 to 12-31-2018)
a
@ Mol Email Address Folder Path Folder Name Type Message Subject Messa,ge Sze Hefsage =
I-§ Name (Bytes) (KB)
g Lidia Holloway LidiaH@M365x154503.0nMicrosoft.com  \Inbox Inbox Inbound Your Office 365 Trial has expired 1197754 1169.682
P9 Lidia Holloway LidiaH@M365x154503.0nMicrosoft.com  \Inbox Inbox Inbound Your weekly PIM digest for 266440 260.195
M365x154503.0nmicrosoft.com
Lidia Holloway LidiaH@M365x154503.0nMicrosoft.com  \Inbox Inbox Inbound Your Azure AD Identity Protection Weekly 177161 173.009
Digest
Megan Bowen MeganB@M365x154503.0nMicrosoft.com \inbox Inbox Inbound Your Office 365 Trial has expired 1196602 1168.556
Megan Bowen MeganB@M365x154503.0nMicrosoft.com \Inbox Inbox Inbound Your weekly PIM digest for 266234 259.994
M365x154503.0nmicrosoft.com
Megan Bowen MeganB@M365x154503.0nMicrosoft.com \inbox Inbox Inbound Your Azure AD Identity Protection Weekly 176455 172.319
Digest
Megan Bowen MeganB@M365x154503.0nMicrosoft.com \Sent ltems Sent ltems Outbound Test send as 10883 10.628

Follow the above mentioned steps tollun the

oPbMPMPp dT | 29 G2 IASYSNIF OGS

Perform the following steps to generate Att

Select Exchange Online Reports from the ave
application, select Attachmentl Based Report

For demonstration purpose, "Mai l Courd by £
On selecting " Mail Count byp Awit med divneing sdi Rg

bel ow:
11
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% Mail Analytics
Recipient Mailboxes
Select the recipient mailboxes to fetch mail items

Data collected on:  25-03-2025 16:45:00 Refresh now: @ Find:

All Mailboxes Display Name Email Address
|:| Adele Vance AdeleV@M365x91442407.0nMicroso

Mailboxes [ Alex Wilber AlexW@M365x91442407.OnMicrosof

Shared Mailboxes ] Allan Deyoung AllanD@M365x91442407.0nMicrosof
[] Automate Bot AutomateB@M365x91442407.0nMici

Public Folders [] Bianca Pisani BiancaP@M365x91442407.0nMicrosc
[ ] Brian Johnson (TAILSPIN) Brian)@M365x91442407.0nMicrosoft
D Cameron White CameronW@M365x91442407.0nMici
|:| Christie Cline ChristieC@M365x91442407.0nMicros
D Conf Room Adams Adams@M365x91442407.0OnMicroso
[ ] ConfRoom Baker Baker@M365x91442407.0nMicrosoft
[ ] cConfRoom Crystal Crystal@M365x91442407.0nMicrosol
[ ] ConfRoom Hood Hood@M365x91442407.0nMicrosoft
D Conf Room Rainier Rainier@M365x91442407.0nMicroso
[ P S =S Ot e RN ADEEar 14 A AT ANT O i
q
[] Select Al [] Include custom folders [ ] Include sub-folder:

40 mailbox(es) found. Back Next Cal

T Select the desiredNetultbton.and Click on
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% Mail Analytics
Recipient Mailboxes
Select the recipient mailboxes to fetch mail items

Data collected on:  25-03-2025 16:45:00 Refresh now: @ Find:

All Mailboxes Display Name Email Address
|:| Adele Vance AdeleV@M365x91442407.0nMicroso

Mailboxes [ Alex Wilber AlexW@M365x91442407.OnMicrosof

Shared Mailboxes ] Allan Deyoung AllanD@M365x91442407.0nMicrosof
[] Automate Bot AutomateB@M365x91442407.0nMici

Public Folders [] Bianca Pisani BiancaP@M365x91442407.0nMicrosc
[ ] Brian Johnson (TAILSPIN) Brian)@M365x91442407.0nMicrosoft
D Cameron White CameronW@M365x91442407.0nMici
|:| Christie Cline ChristieC@M365x91442407.0nMicros
D Conf Room Adams Adams@M365x91442407.0OnMicroso
[ ] ConfRoom Baker Baker@M365x91442407.0nMicrosoft
[ ] cConfRoom Crystal Crystal@M365x91442407.0nMicrosol
[ ] ConfRoom Hood Hood@M365x91442407.0nMicrosoft
D Conf Room Rainier Rainier@M365x91442407.0nMicroso
[ P S =S Ot e RN ADEEar 14 A AT ANT O i
q
[] Select Al [] Include custom folders [ ] Include sub-folder:

40 mailbox(es) found. Back Next Cal

T Select the desired dat &imabmde oonpti on an
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<5 Mail Analytics
Report Criteria

Select report criteria for which you want to view mail items

Date Range Filter

Date Range: | Last 7 days v

From: | | To: | | |

Subject Criteria (Optional)

Subject Criteriz: | All of these words -

| Back || Finish || ca

During data collection, the window is displ
L

== Vyapin VIICrosoTt 502 Vanagement SUITe - Vyapinvisoo- |
Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports ~ Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings

<
8
T
]
a
&
-]
e
<

Collecting report dte..
Traffic Reports Current mailboxc: Lidia Holloway

‘Current folder: collecting folders..

essage Log Traffic Statistics
Processing mailboxc 1in 4

= | —

Elapsed Time: 00.00:00:04 Cancel

roup Traffic Reports

ttachment Based Reports

ail Count by Attachments o

ttachments by Subject

ttachments by File Name

{ttachments by File Type
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Once the data collection process is compl et
window as shown bel ow:

L

| Mail Count by Attachments x "

>
g % Export T Fitter | " E-mail ~ Refresh | Selected Date: Last 7 days (12-25-2018 to 12-31-2018)
-
Total

;En' Miailbox Email Address Folder Path Folder Name Type Attachment
e | Name Count
=
Ml Lidia Holloway LidiaH@M365x154503.0nMicrosoft.com  \Inbox Inbox Inbound 0

Lidia Holloway LidiaH@M365x154503.0nMicrosoft.com  \Sent ltems Sent ltems Qutbound 0

Lynne Robbins LynneR@M365x154503.0nMicrosoft.com \Inbox Inbox Inbound 4}

Lynne Robbins LynneR@M365x154503.0nMicrosoft.com \Sent ltems Sent ltems Qutbound 0

Megan Bowen MeganB@M365x154503.0nMicrosoft.com \Inbox Inbox Inbound 0

Megan Bowen MeganB@M365x154503.0nMicrosoft.com \Sent ltems Sent ltems Outbound 4}

Miriam Graham MiriamG@M365x154503.0nMicroseft.com \Inbox Inbox Inbound 0

Miriam Graham MiriamG@M365x154503.0nMicroscft.com \Sent ltems Sent ltems Qutbound 0

Follow the above mentioned steps to run Ul he

-
(0p])
—+

OoPMOMDPp DYy | 2¢ (2 ITSYSNI
wS L2 NIl a K

Perform the following steps to generate Prc

Select Exchange Online Reports from the ave
application, select Provisioningl Summary Re

For demonstration purpose, "Active Uselldls by

On selecting "Active Users -bp ®@redbwdi DPatdet

bel ow:
L



Du
11
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&% Provisioning Surmmary >

Date Range: Last 3 Months w

From: [ | Teo | | |

Summarize by: ® Day
) Week
) Day of Week
) Month

) Year

ok || cancel

1T Select the desired dat ©®©Kbahgenoption an

ring data collection, the window is displ

(-3 Vyapin Microsoft 365 Management Suite - VyapinM365-1
Exchange Online Reports  SharePoint Online Reports ~ Audit and Compliance Reports |~ Microsoft Teams Reports

Current Tenant: VyapinM365-1 Settings

|Search [=]=

| Favorites

£
2
&

Dashboard Summary -

Mail Item Reports.
Groups

Licenses Collecting report data.

| Mail Traffic Reports

| Message Log Traffic Statistics

| Group Traffic Reports h Elapsed Time: 00.00:00:05

|Response Time Reports
|

Mailbox Reports

Mail Size Reports v
| Attachment Based Reports -
| Resource Mailbox Reports -

| General Information of Resource o
Mailboxes

| Resource Mailbox Usage

Ton 10 Lsars by Mailhay [lzane

Once the data collection process is compl et

Wi

L

ndow as shown bel ow:
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Current Tenant: Tenant_New_exchange_online Settings

[ Active Users by Crested Date x ™\
® Emal | 2 Refresh

DateRange:  Last 3 Months (09-01-2018 1o 11-30-2018)  Summarize by: | Day | Chart Type: | Column Chart B Apply

Data Collection Time : 31

Vv List of Reports v

Count of Active Users based on Created Date

70

65

Total Count

1] o o ] 1] o o ) ) o o ) ) 0 0 ) ) 0 o o ] 0 o 0 o 1] o o
= = = = = = = = = = = = = = = = = = = = = = = = = = = i
i & £ £ & £ & £ & £ F £ EF £ F £ EF F F £ EF o F i o F oE o0& oio4
S & £ F F F FEFFFSFFFSFEFF S F S F S F S S S
g g & i & i
§ & @ & & & & & & & & 4 o4 ¥ 5 08 F o2 ¢ § & & F 3 £ 8 & 8

You can use Summarize by Time option (Hour
as differentl time interval

Follow the above mentioned steps to run t Hl

oPbMPMPp PP | 2¢ G2 IASYSNFIIS w

Perform the following steps to generate Mai
Select Exchange Online Reports from the ave
application, select Resource Mhilbox report
For demonstration purpose, "ResourceldlMai |l bec
On selecting "Resource Maupbwkntdswge$ Reppt

bel ow:

L
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& Mail Analytics
Report Criteria

Select report criteria for which you want to view mail items

Date Range Filter

Date Range: | Last 7 days L

From: [ | To: | | |

[] summarize by: Hour of day

| Back || Fnisn || ca
Sel ect the desired mail box and click on " OF
as shown bel ow.
LU
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@ Vyapin Office 365 Mana

Exchange Online Reports SharePoint Online Reports | Audit and Compliance Reports = Microsoft Teams Reports

Current Tenant: Tenant New_exchange_online Settings  F

Search [-1-

<
g Favorites v
a
*3 Dashboard Summary v
s
i1 Mailbox Reports -
=1 |
PN | Mail Item Reports -
Groups -
Public Folders =
Licenses =
Security Reports -
Mail Analytics
Collecting report data.
|MsilTithcReports M| Current mailbax; Conf Room Adams
Message Log Traffic Statistics = Current folder: collecting folders.
| Rasponsa Time Reports . Processing mailbox: 1in 5
Mail Size Reports v _
Elapsed Time: 00.00:00:04 Cancel
Attachment Based Reports v
Resource Mailbox Reports -

General Information of Resource
Mailboxes

Resource Mailbox Usage
Top 10 Users by Mailbox Usage

Provisioning Summary -

Schedule -

Once the data collection process is complet

window as shown bel ow:
11
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&5 Vyapin Office 365 Management Suite - Tenant_New_exchange_online

Exchange Online Reports  SharePoint Online Reports ~ Audit and Compliance Reports |~ Microsoft Teams Reports

Current Tenant: Tenant_New_exchange_online Settings F
B | General Information of Resource Mailboxes % ™\
g ® Bport | T Fiter | ® E-mail | & Refresh
a
& Automate Allow Booking Maximum Allow Schedule Add Delete Nc
v
k-] Mailbox Name Email Address . . Window (in Duration (in  Repeating Only During  Organizer to  Calendar
g Processing  Conflicts 5 : -
= Days) Hours) Meetings Work Hours  Subject Items
Ml Conf Room Adams Adams@M365x154503.onmicroscft.com Ne False 180 24 True False True True
Conf Room Baker Baker@M365x154503.onmicrosoft.com No False 180 24 True False True True
Conf Room Crystal Crystal @M365x154503.0nmicrosoft.com No False 180 24 True False True True
Conf Room Hood Hood@M365x154503.0nmicrosoft.com No False 180 24 True False True True
Conf Room Rainier Rainier@M365x154503.onmicrosoft.com Ne False 180 24 True False True True

Data Collection Time: 31-

You can use Summarize by Time option (Hour
as different time interval
L

Follow the above mentioned steps to runlhe

odbmPmMPpdmna | 26 G2 3IASYSNI (S

Perform the following steps to generate a F

Select Exchange Online Reports from the ave
application, sellect Public Folders.

For demonstration purpose "Public Fol dlélr Ge

On selecting "Public Fol derupGewienrdaolw Sest tdiinsc

bel ow:
L
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& Public Folder Picker
Select Public Folders:

Select the desired public folders for which report has to be generated.

Data collected on:  25-03-2025 15:19:04 Refresh now: Find:
Display Name Email Address
[ pr1 PF1@M365x31442407.onmicrosoft.com
[ pr2 PF2@M365x31442407.onmicrosoft.com
|:| PF3 PF3@M365x91442407.onmicrosoft.com

[ ] select All [ ] Use this selection for all reports in this session

0 public folder(s) selected. 3 public folder(s) found. [ ok || ¢
Sel ec the desired OKubuttohotdedi aptacgl
fold det ai | s.
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1« public Folder Picker
Select Public Folders:

Select the desired public folders for which report has to be generated.

Data collected on: 25-03-2025 15:19:04 Refresh now: Find:

Dur i

L

Once
wi nd
LU

Display Name
PF1
PF2
PF3

Select All

Email Address
PF1@M365x91442407 onmicrosoft.com
PF2@M365x21442407.onmicrosoft.com
PF3@M365x91442407.onmicrosoft.com

[ ] Use this selecticon for all reports in this sessicn

3 public folder(s) selected.

3 public folder(s) found. | oK

ng dat a

o

Exchange Online Reparts  SharePoint O

‘Current Tenant: Contoso-1

. []

Ea Favorites -

E Dashboard Summary -

5

& Mail ltem Reports -

Bl Groups -
Licenses. -
Mail Traffic Reports -
Response Time Reports -
Mailbox Reports -
Mail Size Reports -
Attachment Based Reports -
Resource Mailbox Reports -
Provisioning Summary -
Public Folders -
Public Folder General Settings (PS)
Public Folder Created and Modified
Dates (PS)
Public Folder E-mail Addresses (PS)
the dat a

ow as sho

col |

ection, the window wi |l be

Audit and Compliance Reports | Micrasoft Teams Reports

Settings

- [ public Folder General Settings (PS} ™,

® export | T Fiter "™ E-mail | > Refresh | <-- Select columns —> v | @ Data Collection Timy
. E-mail Recipient Address list
Object Name  Display name  Aliasname 7% Folder name . membership
PF1 PF1 PF1 PF1@M365%91442407 onmicroseft.com PF1 PublicFolder  \Offline Global Address List \Public Folders
WMailPublicFolders(VLV) \All Recipients(VLV)
\Default Global Address List
PF2 Pr2 PF2 PF2@M365x91442407 onmicrasoft.com PF2 Publicfolder  \Offline Global Address List \Public Folders
\MailPublicFolders(VLV) \AIl Recipients(VLV)
\Default Global Address List
PF3 PF3 PF3 PF3@M365%91442407 onmicrosoft.com PF3 Publicolder  \Offline Global Address List \Public Folders
WMailPublicFolders(VLv) \All Recipients(VLV)
Oolecing aportdoks... \Default Global Address List
Curent pubiic foider PF1@WM 365291442407 onmicroscft com
Procassing pubiic fakder 1in3
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public folder1 public folder1 publicfolderT  publicfolder1@M365x154503.onmicrosoft.com public folder!  PublicFolder ~ M365x154503.ocnmicrosoft.com\All Recipients
(VLV) M365x154503.cnmicrosoft.com
\MailPublicFolders(VLV)
M365x154503.0nmicrosoft.com\Default Global
Address List M365x154503.0nmicrosoft.com
\Offline Global Address List
M365x154503.onmicrosoft.com\Public Folders

public folder2  public folder2  publicfolder2  publicfolder2@M365x154503.onmicrosoft.com public folder2  PublicFolder ~ M365x154503.onmicrosoft.com\All Recipients
(VLV) M365x154503.onmicresoft.com
\MailPublicFolders(VLV)
M365x154503.onmicrosoft.com\Default Global
Address List M365x154503.onmicrosoft.com
\Offline Global Address List
M365x154503.0nmicrosoft.com\Public Folders

>
g % Boort | T Fitter | ™ E-mail | % Refresh || < Select columns —> ~| Data Collection Time:
a
E-mail Recipient Address list
E Object Name Display name Alias name Folder name f .
] address type membership
2
5
>

Columns to be displayed on the Grid can be

columns are displayed.
L

b Export T Filter | " E-mail Z7 Refresh | =-- Select columns --» : G| Data Collection Time: 30-5ep-15

Object Name

Object Name Display name Alias name Display name
Alias name

Public Folder]l Public Folderl PublicFolderl  |[Z) E-mail address

Folder name

Recipient Address list

Folder name X
type membership

oZ.onmicrosoft.com Public Folderl PublicFolder  ‘\MailPublicFolders
“Default Global Ad
] Recipient type

[T] Address list membershi Address List
vyapindemoZ.onmicrosoft.com Public Folder2 PublicFolder  YMailPublicFolders

‘Default Global Ad
Address List

Public Folder2 Public Folder2 PublicFolder2

After selecting the desired column from the
L

b Export T Fiter | " E-mail =7 Refresh | <-- Select columns —-> ~ G‘ Data Collection Time: 30-5ep-15

Object Name Display name Alias name
Public Folderl Public Folderl PublicFolderl
Public Folder2 Public Folder2 PublicFolder2

Follow the above mentioned stepslWUo run the

odbmMPMPpdmMm | 26 G2 3IFSYSNI (S

Perform the following steps to generate Sec

Select Exchange Online Reports from the ave
application, selHct Security Reports

For demonstrati©wnpgur pasé pboXxNAocess" Weport

On sel ectOwnger" NMan | box Access" Report, a wi
L



el c

r-
Exchange Online Reports SharePoint Online Reports.

Current Tenant: VyapinM365-1

Groups -

Licenses =

A List of Reports A

Mail Traffic Reports ~

Message Log Traffic Statistics -
F

| Group Traffic Reports -

Response Time Reports -

Mailbox Reports -

| Mail Size Reports -

‘Attachmem Based Reports T

Resource Mailbox Reports -

Provisioning Summary -

|Public Folders -

Security Reports B

| Non-Owner Mailbox Access r

Shared Mailbox Access

| Other Reports -
Once the data collection process is
window as shown bel ow:

L

[ Non-Cuwner Mailbox Access = ™,

% Export | T Filter | W E-mail | 2 Refresh || <-- Select columns --> -
Mailbox E-mail

Mailbox Name
Address

Alex Wilber AlexW@M365x154503.OnMicrosoft.com

Alex Wilber

AlexW@M365x154503.0nMicrosoft.com

Brian Johnson (TAILSPIN) Brian)@M365x154503.0nmicresoft.com

Brian Johnson (TAILSPIN) Brian)@M365x154503.onmicresoft.com

Christie Cline ChristieC@M365x%154503.0nMicrosoft.com

Conf Room Adams Adams@M365x154503.onmicrosoft.com

Conf Room Adams Adams@M365x154503.onmicrosoft.com

Conf Room Baker Baker@M365x154503.onmicrosoft.com

Conf Room Baker Baker@M365x154503.onmicrosoft.com

Conf Room Crystal Crystal @M365x154503.onmicrosoft.com

Number of records: 30

OPMPMPp OMH

Perform the foll owi

Vyapin Microsoft 365 Management Suite - ViyapinM365-1

Audit and Compliance Reports | Microsoft Teams Reports

Collecting report data

Current mailbox: Grady Archie

Processing mailbax: 17 in 34

c

Identity

FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/AlexW
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/AlexW
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Brian Johnsan
(TAILSPIN)
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Brian Johnsan
(TAILSPIN)
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/ChristieC
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Conf Room
Adams
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Conf Room
Adams
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Conf Room
Baker
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Conf Room
Baker
FRAP264A001.PROD.OUTLOOK.COM/Microsoft
Exchange Hosted Organizations/
M365x154503.onmicrosoft.com/Conf Room
Crystal

| 2 o

ng steps t

0 2

User or Group
Name

MOD Administrator USER

Account Type

MOD Administrator USER

MOD Administrator USER

MOD Administrator USER

Lidia Holloway USER

MOD Administrator USER

MOD Administrator USER

MOD Administrator USER

MOD Administrator USER

MOD Administrator USER

Setting

compl et

Data Collection Time: 31

User or Group E-
mail Address

admin@M365x154503.0nmi

admin@M365x154503.0nmi

admin@M365x154503.0nmi

admin@M365x154503.0nmi

LidiaH@M365x154503.0nM

admin@M365x154503.0nmi

2dmin@M365x154503.0nmi

admin@M365x154503.0nmi

admin@M365x154503.0nmi

2dmin@M365x154503.0nmi

ISY SNI

0O generate a (

GRUW~RHAI Yt YnqWOZPW~c¢Uc¢NWAGWUqLIEe
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m

Select Exchange Online Reports from the av
application, sellect Other Reports.

For demonstration purpose "List ofllshared N

On selecting "Public Folder General Settinc
N

- VAR VLI URUIL 200 IMIGHEYEHIETIL QUILE ~ VYapIIvIZUI- 1
Exchange Online Reports  SharePoint Online Reports  Audit and Compliance Reports | Microsoft Teams Reports
Current Tenant: VyapinM365-1 Settings

PO List of Shared Mailboxes % ™\
b @ Bport | ™ E-mail | Refresh
-]

a

% List of Shared Mailboxes

=

=i

[l User Name Display Name Identity Alias
DiscoverySearchMailbox DiscoverySearchMailbox DiscoverySearchMailbox DiscoverySearchMailbox

{D919BA05-46A6-415f-80AD-TE09334BB852}  {D919BADS-46A6-415f-80AD-TE09334BB852}  {D919BA0S-46A6-415-80AD-TE09334BB852}  {D919BA0S-46A6-415f-80AD-7E09334BB852)

Follow the above mentioned stepslUto run the

obvdmbcal BE BROBPK

Vyapin Microsoft 365 Manageme-mti Buthe peaer

- ™ Email ) ) ) ) . )
Cli ... button in tidmaititodhkeamaiploree d-mpieknts

be displayed as shown bel ow:
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o E-Mail Report

5 Specify SMTF Server name, From Address, To address, Subject, Body of the e-mail
— message, attachment format and option to attach the report as zip file format.

SMTP Server:
From:
_ To:
Send
Subject:
Attachment Format: | HTML W Compress the attachment
|
Formai ling reports, Vyapin Microsoft 365 Ma
mai |l Addrmasisl, AddrEesses (recipients separat

attachment format.

Specify SMTP server name, from Address, To
format and option to compress the attachmer

button to sendmatihe troeptohret sheyl eect ed r e

OoOPMPMDPT | 26 (G2 9 ELI2ZNI

X<

ThExpodretature helps the user to export repo
Management Suite to a file using various f

. Export . o .
Clic > O bUutton in the r e pEaxrptoorptt in @ oFRviu In@ @ 15 e
export report data to a file in the desire:
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Export

Export to local drive

Export Path : ChUsers\Public\Docurnents\Vyapin Microsoft 365 III

Export to time-stamped sub-folder

Report Format: | .csv ¥

File Conditions:
If the file with same name already exists,
® Overwrite the existing file

() Create the new file by appending the time stamp value

Mote: This evaluation version exports only 100 records.

W~REI Y YnqUWOZPW~¢UecnNIGWUaqLIE-e

E

oK | |§ancel

L

Specify a file name to export report dat a
path and select a desired file format. The
output file generated shoul d Boreo wssteo rbeudt.t ol nt.
By default, the reporstewmpkefibbdexpont ¢ dMdMb
DD HH. MM. SS' under the specified export pa-
existing files, if any, in the specified e:
In CSV file format, the information is stol
csv file wildl be generated. The name of t h
I n HTML and XLSX file formats, the infor mat
each report, a file corresponding to the s
file wildl be the name of the report.

OPMbdMPy

| 26 (2

WSTNBAaAaK RI

Refresh the current report data to view\th:
Exchange Server (Migration Planning Modul e
L

o Refresh
Cli ... button in the toolbar available in
existing data will be cleared and | atest d.
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OPMOMDP |

Vyapin Microsoft 3

W~REI Y YnqUWOZPW~¢UecnNIGWUaqLIE-e

2¢g 02 dzasS CAf 0SI

65 Management Suite can |
The Filter criteria can be specified based
the dat a.
L
You can apply a report filter condition by
L
N HC ‘ "7 Filter
CliFkikll. _. button in the toolbar avail a
Filter window. Filter window wil/ be d
? Filter Criteria EI@
Select the fields and the corresponding values to be filtered in the report
Field Cperator Yalue
[Object Mame] v] [= v] calebs -
| apDToFiter |
C 1) 16 kI X
=K!n the Filter window, select any colum
OKSel anty operator from tlile Operator drop
MKCEntamy value from thHle Value dropdown.
PKCliAkkd to Filter button tolladd conditic
SKThe Add to Filter will change to AND t
The selected condition wild.l be set as
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r? Filter Criteria EI@

Select the fields and the corresponding values to be filtered in the report

Field Operator Yalue
[Object Mame] v] [= v] calebs7 -

| awoToFiter | [ oRToFiter |

(1) & x X

[Object Mame] = 'calebs’
QR [Chiect Mame] = 'calebs?

Clear Filter Ok ] [ Cancel

THKUse ' AND to Filter' and '"OR to Filter'
condition as showhl in the above figure

YKClI i@k to apply the given filter settlhlng

OPHKCIl iC&nc el to aborll the filter action.

NMThe various operators available in Vya
bel dlw:
Operat (Applicabl e Description Exampl e
types
= String, NurValue of Col umn[ Di spl ay Ne
Bool ean, Dégexactly with th Administre
dat a
<> String, NurValue of Col umn[ Di spl ay Ne
Bool ean, Dgmat ching exactl' Admini str e
specified value
> Numeric, Dgval ue of Column[l ncoming r
than the speciflsize (KB)]
> = Numeric, Dégval ue of Col umn[ Qutgoing r
than or equal tsize (KB)]
value dat a
< Numeric, Dégval ue of Column[l ssue warr
than to the spe< 5000
< = Numeric, Dégvalue of Column[ Prohibit =«
t han or equal t<= 3000
val ue dat a



st a

doe
wi t

doe

wi t

doe
con

The

Ope

Add

AND

OR

Del

De l

De l

rts String Val ue of Col umn[ Member of]
with the specifl Admin'
s wiString Val ue of Col umn[ Member of]
with the specifl Admins'
s niString Val ue of Col umn][ Member of ]
h start with the start with
dat a
s niString Val ue of Col umn[ Member of ]
h end with the spend with '/
dat a
tlli String Val ue of Col umnMember of]
specified value' A'
S n(String Val ue of Col umnMember of]
t L&l contains speciflcontains '/
Nul IString, NurVal ue of Col umn[ Al i as Name
Bool ean, De
Not String, NurvVal ue of Col umn[ Al i as Name
Bool ean, Dégnul | Nul I
various operations that can be perform
rati on Description
o FiICIiA:ckdto Filter button to add a
empty.
. Cl ikKNkD to Filter button to add a
to Fil . .
to filter | ist.
t o IICIiQFIt(to Filter button to add a c
filter | ist.
ert -(-Seleacnty condition ial it‘utftion etro Iii
open parenthesis at the start of
ert .).Seleacnty condition iQl it},,beutftidrtetrolii
parent hesis at the end of the con
et e .(.Seleacnty condi tion iQl it{?,‘?beutftidrtetrold
existing open parenthesis in the
et e .).Seleacnty condition i@l it¥keutftidn etro Iii
existing close parenthesis in the
et e COISeIeacnty condition i@l it? keutftion etro Id

¢! cGRUW~RA!I Yt YnqWOZPW~cUecnNWIaWUaqLIE-e

sel ected condition.
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Del ete A"‘Clium]button to delete all the

obmdmdmn | 26 (2 aOKSRdAzZ S
GdF aiKkK

O Report Selection

O Exchange object selection

m Delivery Options

m Task Settings

odMdOMOMan dm wWSLIZNI { St SOs2y

Select a report from the Iist of available
selection window appears as shown bel ow.

Exchange Scheduler “
Report Selection
Select a report to schedule |
i,; Dashboard Summary # | Custom Fields:
Select All

L.t Mailbox Reports

Object Name
= " Mail Item Reports
po Display MName

1 Read Mail Items Repart E-mail

i Unread Mail Ttems Report First Name
n ; Last Name
ih Deleted Mail Items Report Folder Name
1h Deleted Mail Items for Recovery Folder Path
) ) From
ik High Importance Mail Items Report To
ih Low Importance Mail [tems Report Subject
ik Junk Mail Ttems Report Item Size (KE)
B Has Attachments
th Mails from External Accounts Item Created Date
ih Mails to External Accounts Item Received Date

Ttem Sent Date
Item Last Modified Name
th Mail Items Summary Report Item Last Modified Time

ih Send As and Send on Behalf Mails

1h Mail Item Details
ik Mail Attachments

7 il Groun Renorts

MNext Finish Cancel
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oPmOMPMA dH 9EOKIY3IS ho2SOd

Based on the type of report selected, |ist
Users will be displayed in this window.
This selection window wil!/| appear as shown

Mailbox Selection :

Selectthe desired mailboxes to generate the reports D
Enumeration time: 03-Oct-15 3:42:46 PM @ Users [ Groups: | All Users v |
Display Name Email Address =
Alex Damow AlexD@vyapindemo5.onmicrosoft.com
Allie Bellew Allie Bi@vyapindemo5.onmicrosaft.com
[1 Anne A. Wallace AnneW @vyapindemo5.onmicrosoft com
[] Aziz Hassouneh AzizH@vyapindemo5 onmicrosoft com
[ Belinda Newman BelindaMN @vyapindemob.onmicrosoft.com
[ Bonnie Keamey BonnieK@vyapindemo5.onmicrosaoft.com
[] Brian Johnson {TAILSPIN) BrianJ@wyapindemab anmicrosoft. com
] Corf Room Adams Adams @vyapindemo5.onmicrosoft.com
[ Corf Room Baker Baker@vyapindemo5.onmicrosoft com
[ Corf Room Crystal Crystal @vyapindemob.onmicrosoft. com
] Corf Room Hood Hood@vyapindemo5.onmicrosoft.com
[ Corf Room Rainier Rainier@vyapindemo’ . onmicrosoft.com
[ Corf Room Stevens Stevens@vyapindemob onmicrosoft. com
] David Longmuir DavidL@vyapindemo5.onmicrosoft.com
[] Denis Dehenne DenisD@&vyapindemo’.onmicrosoft.com
[] Dorena Paschke DorenaP @vyapindemob.onmicrosoft com
"] Fabrice Canel FabriceCi@vyapindemob.onmicrosoft.com
] Garmet Vargas GametV@vyapindemao5.onmicrosaft.com
[] Garth Fort Garth F@vyapindemob. onmicrosoft com
1 lanat Sohae laret € Eharmnindama R anminmentt nom <

[] Select Al | Back || Next Finish IEEHI

For a Mailbox Usage report, the following
and end date for the scope of data, also t
report



Specify Search Criteria :
Specify a suitable search criteria to generate the report ’

StartDate: | Fiday . October 9,2015 [F~ |

EndDate: | Fiday . October 9,2015 [~ |

AepetTyoe. @155
() Weekly
() Manthly
() Yearly

Back | Next Finish

oPMOMDPMn dPo 5SEADIENEB hlLl2VYya

I'n this window, select anadél ither yeoptriadre,d t
run. This window apphlkars as shown bel ow,
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Delivery Options

Select the report delivery aption. You can Export, or E-mail the report using the options given below.

Export to local drive

Export Path:

File Conditions:
If the file with same name already exists,
(®) Overwrite the existing file

(") Rename the existing file by appending the time stamp value.

Finish

L

I f you wwmanit tdheegenerated report on schedul
Address, To address, mail subject, mail <con
attacfHient
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Delivery Options
Select the report delivery aption. You can Export, or E-mail the report using the options given below. .

Export | E-mail |

E-mail this report

SMTP Server: |senfer name

From... |admir‘|@company.onrnicmsoﬁ.com|

Tow. |

Subject: |

Attachment Format: |_csv v| Compress the attachment

Body Caontent;

odmMmPdPmdmndn ¢l a1 {Sky3Aa

To specify the task name and task settings, perform

1
Task Sesttemgwi |l appear as shown bel ow:
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Enter a uni qukadlasMaenxed me xi. n

3
Cl iFciknit®sh create a Windows Schedul ed task

3

odMDPH { KI NBt2AYyldl hyfAy:

0 How to generate a SharePoint Configurati

D How to generate a SharePoint Security re

O How to generate a SharePoint I nventory r










































































































































































































































































































