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1.1 About DocKIT

DocKIT for SharePoint allows you to migrate data, documents, NTFS permissions and the
document metadata properties from network file shares, file servers and local hard drives

to Microsoft SharePoint 2013, SharePoint 2010 and SharePoint 2007.

DocKIT softw are has been specifically designed to comprehensively address content
migration needs of companies from file shares to Microsoft SharePoint. DocKIT provides

granular level control over the contents migrated to the SharePoint repository.

U Simple solution wh ich does not require end  -user training to import documents and

its associated metadata properties to SharePoint.

U0 Consolidate documents and data from different file server and network shares
locations into many SharePoint list types across several Sites - Document libraries,
Picture libraries, Tasks, Calendar, Contacts, Survey, Discussion Boards,

Announcements, Links, Issue Tracking and Custom Lists.

U Auto -generate folder structures, file list and metadata in various file share locations

that are to be mi  grated to SharePoint using the built -in metadata extractor tool.

U Hassle -free software installation using a simple wizard.

U Migrate contents to multiple SharePoint servers in your network from a single

desktop or client

U Easily retain source content metadata when migrating them to SharePoint:
0 Retain document summary properties of source documents namely - Title,
Subject, Author, Category, Keywords and Comments and MS - Office custom

properties in SharePoint.

0 Retain the or iginal Created Date, Last Modified Date, Created By and

Modified By fields in the equivalent system fields in SharePoint for each

folder / document migrated to SharePoint. 0 Maintain document versions
as in source.
0 Associate metadata stored in a CSV / E xcel /| TXT file to the respective

documents in SharePoint lists.
o Rename source folder & file names and make them SharePoint -friendly file

names based on file naming rules.



0 Retain NTFS permissions by mapping them to equivalent SharePoint Site

Permission Levels and assign permissions to folders & files.

0 Invoke migration task using a command -line or Windows Task Scheduler interface

in any external application or batch file.

DocKIT Web Service (Optional server-side component)

DocKIT Web Service component has been developed to address the specific needs of users
who desire to import documents' System Dates (Created Date and Last Modified Date),

System Users (Created By and Modified By), Content Approval (Approved,

Pending and D raft) and Target Audiences (Global Audience group or Security/Distribution
group) from original source to the Microsoft Office SharePoint Server (MOSS 2007) /
Windows SharePoint Services v3.0 (WSS v3.0) / Microsoft SharePoint Foundation 2010 /

Microsoft S harePoint Server 2010 / Microsoft SharePoint Foundation 2013 / Microsoft
SharePoint Server 2013 site libraries. This is an optional server -side component that can

enhance DocKITdéds functionality when migrating critice

DocKIT Web Service enhances the following functionality:

U Update Created Date, Last Modified Date, Created By, Modified By and Content
Approval (Approved, Pending and Draft) for folders / files / list items

U Update 'Target Audiences' for folders / files from a Global Audience group or
Security/Distribution group

U Update Business data / External data (BCS or BDC columns)

Working with SharePoint Online in Office 365

DocKIT application has been designed effi ciently to work without installing DocKIT Web
Service, especially for organizations that are using SharePoint Online in Office 365.
However, the results of DocKIT migration may vary in certain circumstances based on the
availability of DocKIT Web Service component. There are few limitations that users will
encounter when working without  DocKIT Web Service due to certain SharePoint design

restrictions:
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U Target Audience (Global Audience and Security Groups) and BCS fields are not

supported in SharePoint Onli  ne in the current version
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1.2 Technical Support

Please send all Technical Support questions to support@vyapin.com.

Please send us the following additional information if you are reporting a problem:

1) Version of DocKIT that you are evaluating or you has registered with us. (Version
information could be found in the "About" Screen and in "Help").

2) Additional services or resource consuming processes/applications (like anti -virus)
running in the background on DocKIT installed computer, as well as the destination
Microsoft SharePoint Server 2013 / Microsoft SharePoint Foundation 2013 /
Microsoft SharePoint Server 2010 / Microsoft SharePoint Foundation 2010 / MOSS
2007/ WSS 3.0 servers.

3) Hardware configurati  on of the computer where DocKIT and MOSS 2007 / WSS 3.0
/ Microsoft SharePoint Foundation 2010 / Microsoft SharePoint Server 2010
applications are installed.

4) 'Service Pack' version of Windows Server & Microsoft SharePoint Server 2013 /
Microsoft SharePo int Foundation 2013 / Microsoft SharePoint Server 2010 /
Microsoft SharePoint Foundation 2010 / MOSS 2007/ WSS 3.0 running currently.

5) "DocKITErrorLog.txt" available in the common application data path of DocKIT
(e.g., <Application Data Folder> \DocKIT8x \Log\ DocKITErrorLog.txt).

6) DocKIT error logs and activity log files (ActivityLog.txt, ActivityErrors.txt,

MetadataErrors.txt and DocKITErrorLog.txt) stored in the application data path.
For example: <Application Data
Folder> \DocKIT8x \ TaskHistory \<taskname> \<timestamp>.
NOTE:
<Application Data Folder> is the location where DocKIT tasks and task history is stored in
the computer running DocKIT application. The <Application Data Folder> can be found
from Help -> About screen. The default path of <Application Data Folder> is as follows:

0 Windows XP, Windows Server 2003 - C:\Documents and Settings \All

Users\ Documents

11
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U  Windows 8 / Windows 7 / Vista, Windows Server 2012 / Windows Server 2008
C:\Users\Public\ Documents

12



1.3 System Requirements

DocKIT for SharePoint Application

Windows 8 / Windows 7 / Vista / XP (or) Windows Server 2012 / Windows Server 2008
(R2) / 2003 with the latest service packs (32 -bit or 64 -bit platform)

DocKIT Web Service (Optional)

Windows Server 2012 / Windows Server 2008 R2 web front -end server(s) or  application
server(s) running Microsoft SharePoint Server 2013 or Microsoft SharePoint Foundation
2013.

Or Microsoft SharePoint Server 2010 or Microsoft SharePoint Foundation 2010

(OR)
Windows Server 2008 / 2003 web front -end server(s) or application s erver(s) running
Microsoft Office SharePoint Server 2007 or Windows SharePoint Services v3.0 (32 -bit or

64 - bit platform).

Installation Instructions

Please install DocKIT client application and web service component as stated below:

0 DocKIT.msi - DocKIT for SharePoint application can be installed on a Windows 7/
Vista / XP (or) Windows Server 2008 / 2003. You can use this setup file to install
DocKIT application in the SharePoint Server or any client computer running
Windows 7 / Vista/ XP (32  -bit or 64 -bit platforms).

U DocKIT Web Service component must be installed on a Windows Server 2003 (or)
Windows Server 2008 (or) Windows Server 2012 running Microsoft Office
SharePoint Server 2007 or Windows SharePoint Services v3.0 (32 -bit or 64 -bit
platform ) or Microsoft SharePoint Foundation 2010 or Microsoft SharePoint Server
2010 or Microsoft SharePoint Foundation 2013 or Microsoft SharePoint Server
2013. DocKIT Web Service must be installed in all the destination SharePoint
servers - web front end server s or application servers in a SharePoint farm.

U For SharePoint 2007 servers:

V Use DocKITWebService_2007_x86.msi in order to install in 32 -bit Windows
Server 2003 (or) Windows Server 2008

V Use DocKITWebService_2007_x64.msi in order to install in 64 - bit Windows
Server 2003 (or) Windows Server 2008

13
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0 For SharePoint 2010 servers and SharePoint 2013 Servers, 0o Use
DocKITWebService_2010.msi in order to install in 64 -bit Windows Server
2012/2008(R2).

If necessary, reset IIS, by u sing IISRESET /noforce for the changes to take place in the

SharePoint server.
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1.4 How to Reqister the software

Once you purchase the software online or through any one of our resellers, you will receive
a sale notification through e -mail from our sales department. We will send you an e -mail

with the necessary instructions to activate the software.

Incaseyoudon otreceiveane -mail from our salesteam after you purchase the software,
please send the following information to our sales department at sales@vyapin.com with

the sales order number: You can also request the license by the filling up the form below.

1. S elect About DocKIT from Help menu

Help |

| Contents...

About DockIT...

2. The About DocKITdialog appears as shown below:

About DockIT @

DocKIT for SharePaoint

Yersion: Bx
- Computer Name: rd7 1
=1
EL- Full Computer Name: rd71,vovager.local
DocHIT Program Folder: C:Program Files (x86)\DockITax
Application Data: C\Users\PublichDocurments) Dock I Ta:x Change. ..
Copyright © 2002-2015 Yyapin Software Systems Private Limited.
all rights reserved,
Product: Email; suppart@ewapin.com  Web: s, vyapin.conm
License Type: 30-day Evaluation Copy
License Description: This software is meant solely for evaluation purposes only, You can migrake up to a -
maximum of 0.5 GE data during the 30-day trial period (whichewer limit comes Firsk), il
Duration: an
You are on day: 1

Remaining Days:  2qg

License fgreement. .. | | Purchase. .. | | Request license key,.. |

Register. .. | | Close

15



3. Click Request License Key... button, the Request license Key dialog will appear as shown

below:

Request License Key Iﬁ

Enter the details below to request a license key to register the product. The
license key wil be delivered to the e-mail address stated in this form,

* Contact Mame:

* Compary:

* Email:

4 ~Phone:

i {Courtry Code, Area Code, Phone Mo )
* Order 1D:

* Full Computer Mame: vsswisd vyapin local

License Type: {Optional)

e.0., Single License, 5ite License

Submit ] [ Cancel ]

Contact Name : End -user of the product.

Company : End -user Company Name.

Email : Email address where the license key has to be sent.
Phone : Phone number with country code and area code.
Order ID : Order/Transaction ID reference.

License Type : License that was purchased.

Please allow 12 to 24 hours from the time of purchase for our sales department to process

your orders.



Activate DockKIT for SharePoint

License Type: 30-day Evaluation Copy
To activate the software, copy and paste the license key in the textbox below:

License Key

Image : Activate screen
Perform the following steps to activate the software:

1. Download evaluation/trial copy of software from the respective product page
available in our website at http://www.vyapin.com/

2. Install the software on the desired computer.

3. You will receive a license key through e -mail as soon as the purchase process is
complete.
4. Click 'Activate' in Help -> About -> Activate menu to see the Activate dialog (as

shown in Image 1).
5. Copy the license key sent to you through email and paste it in the 'License Key'
textbox. For help on how to copy the license key, click ‘Click here to see how to

copy and paste the license key' link in the Activate dialog (as shown in Image 2).

How to copy license key

---- BEGIN LICENSE KEY (GOPY BELOWY THIS LINE) --{Select and then Copy the
selected text

tnilin .-q 2B A
i E3g1g

M OOTE!
ragw Iq

AN 00TRTH
I

-

OpJdp
: Opig 201,28 PE0)

Image : How to copy key  screen



2.0 DocKIT Template Manager

0 Introduction
o0 Managing Templates

0 DocKIT Templates
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2.1 Introduction

r
DocKIT Temp_late Manage; . - - —— -

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DocKIT Task Wizards.

Template List: Mapping Templates
[& New | [ Save Delete Copy i
= mmmmaWRS ] Column Mapping

3 : Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate
‘-F Domain Mapping SharePoint column and make changes.

DocKIT Default

- User / Group Mapping
=_\ 3 Permission Mapping

FRLY L" Renaming Rules

Domain Mapping

) Favorite Columns
Y Some of the AD domain(s) in source may not be available or required in the target SharePoint server. Use this tool to map source
é’@, User Profiles AD domain to its equivalent target domain.

No templates available. Click here to create a new template.

User / Group Mapping |

User / Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users / groups
with valid users / groups in the target SharePoint domain.

No templates available. Click here to create a new template.

Permission Mapping

Roles/permissions defined for the user/group in NTFS is different from the roles (permission levels) defined in SharePoint. Use this
tool to map NTFS permissions to its equivalent SharePoint permission levels.

No templates available. Click here to create a new template. i

Renaming Mapping

SharePoint does not permit certain characters in folder and file names. Use this tool to specify the rules for renaming invalid
character sequence to valid character(s).

No templates available. Click here to create a new template.

DocKIT Template Manager consists of two panes along with toolbar to manage templates.

1) Template Tree Pane

2) Template List Pane

Template Tree Pane

Template tree pane contains seven parent nodes (groups) representing the template

groups provided by DocKIT . The templates created by users are listed out as sub node for

these parentsé nodes according to the nature of
two templates under column mapping group (node), namely, 'SharePoint Default' and

'DocKIT Default'. The se column mapping templates cannot be edited but can be saved in

a different template name for further customization under column mapping group. Also

template related operations can be performed by using template actions toolbar.

19



|£s~ Column Mapping
(y Domain Mapping
- User / Group Mapping

- g2 3| Permission Mapping

) Renaming Rules

iy s
-[*] Favorite Columns

33 User Profiles
)

Template Actions Toolb ar

Template actions toolbar contains all the commands (or actions) to work with the various

templates
New | [ Save | X Delete | Copy
Action Description
New Click New to create a new template. For more information, click Create
a new template
Save Click Save to save the changes made to the selected template.
Delete Click Delete to delete a template from the list.
Copy Click Copy to copy an existing template in a different name. For more

information, click Copy an existing template

Template List Pane

Template list pane displays the all the available templates. It provides the information

configured in the template about the selected template in template tree pane. Templates

can be configured by using the appropriate options availabl e for the selected template.

20



Column Mapping

Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate
SharePoint column and make changes.

DocKIT Default
sample

test-column

Domain Mapping

Some of the AD domain(s) in source may not be available or required in the target SharePoint server. Use this tool to map source
AD domain to its equivalent target domain.

kk

User [ Group Mapping

User [ Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users [ groups
with valid users [ groups in the target SharePoint domain.

test User

Permission Mapping

Roles/permissions defined for the user/group in NTFS is different from the roles (permission levels) defined in SharePoint, Use this
tool to map NTFS permissions to its equivalent SharePoint permission levels,

Manager Permission Level

Renaming Mapping

SharePoint does not permit certain characters in folder and file names. Use this tool to specify the rules for renaming invalid
character sequence to valid character(s).

Replace &

21



2.1 Managing Templates

Create a New Template

You can create a template and reuse it as a saved template in the DocKIT task.

To create a new template:

1) Click New in DocKIT Template Manager dialog.

2) The New T emplate

dialog will appear as shown below:

r - . N
New Template — ﬁ
Create a template by entering a new template name. Enter a
unigue name for the template.
Enter the template name:
Specify the template group:
| [Column Mapping v]
| |
| [ Save ] [ Cancel ] '

3) Enter a template name and specify the template group in New Template dialog and

click Save.

4) Saved template will be added to the corresponding group node in Template Tree

pane.

5) Select the newly added template to edit and save the template.

Copy an existing template

You can copy and create (save as) a new template using an existing DocKIT Templ

modify a few settings from the existing template.

To copy an existing template:

1) Select a template from the

Template tree pane.

ate to

22



El-- Caolumn Mapping
DocKIT Default
- column sample
.............. JFRD‘I‘EST
.............. Lan TI'HES

.............. test-column

El(;] Domain Mapping
- domain sample
El-;;; User [ Group Mapping
I user sample

El 3 Permission Mapping
- permission sample
El_r_;] Renaming Rules

I rename sample

2) Click Copy in DocKIT Template Manager Dialog.

52 Copy

3) In Copy Template dialog, enter a new template name in Save As Iext -
r
Copy Template R g
i——
Copy a template and its settings. Enter a unigue name for the
template.
Copy: sample
save As:  copy of sample|
L
: o J[ concel | ]

4) Click OK to create a new template with the same mapping settings specified in

the selected template.

23



Delete an existing template
To delete a Template:

1) Select a template from

Temblate _Tree pane.

&84 Column Mapping
.............. DocKIT Default
.............. column sample
.............. JFROTEST
.............. Lan Titles
.............. test-column

E—]@ Domain Mapping
S domain sample
oy User / Group Mapping
A user sample

& é‘;: Permission Mapping

SR per"“ss'on Samde

]

&) A's) Renaming Rules
i rename sample
1‘-/17 Favorite Columns
&5 User Profiles

2) Click Delete or Press Del key in

n _Delete Temnblate

DocKIT Template Manager Dialog.

3) i
Delete Template

:

e

A
[
\'\.

™\ This action will remove template 'copy of sample’

Are you sure you want to delete the template?

Yes | [ Mo ]'J

w

NOTE: Deleting a template will permanently delete the selected template from

the template list along with settings.

24



2.2 DocKIT Templates

i

Column Mapping Template
Domain Mapping Template
User / Group Mapping Template
Permission Mapping Template
Folder & File Renaming Rules
Favorite Columns

Profile Manager

25



2.2.1 Column Mapping Template

U Introduction
U Mapping Sources
i Managing Columns

0 Mapping SharePoint System columns

26



2.2.1.1 Introduction

DocKIT allows you to map metadata properties to the SharePoint column using column

mapping templates. DocKIT column mapping template is available as one of the group

under DocKIT Template Manager Tool available under Templates Menu in the Task

Manager.

To create a new column mapping template

Select New from the Templates Tools pane. The new template dialog will appear as shown

below:

-
New Template - lﬁ

Create a template by entering a new template name. Enter a
unigue name for the template.

Enter the template name:

column sample

Specify the template group:

[Column Mapping > ]

w | gSave I[ Cancel ]

B —
Enter a unique name for the template. Select '‘Column Mapping' under the list of available

=

template groups and click sav e button. The new template will be added under 'Column

Mapping' node in template tree view as shown below:
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-
DocKIT TempJate Manage‘l_" P - - — =

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DocKIT Task Wizards.

Template List: T late Mame - cok
E New H Save x Delete [% Copy Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate SharePoint
Column Mapping column and make changes.
- DocKIT Default Load... ] [ New... ] [ Edit... ] [ Reset All Delete
B SharePoint Column Source Property or Value Alternate Value
- JFROTEST
Default Columns - Folder
| - Lan Titles
R {24 Name SharePoint Default - SharePoint Default
I H [ Created Date SharePoint Default Current date and time SharePoint Default
. - XYZ [Zd Modified Date SharePoint Default Current date and time SharePoint Default
"""" TR [ Created By SharePoint Default User running DockIT SharePoint Default
! @ Domain Mapping (3 Modified By SharePoint Default User running DocKIT SharePoint Default
U < User / Group Mapping [ Content Type SharePoint Default Default Content type SharePoint Default W
| é, 3 Permission Mapping [ Content Approval Status SharePoint Default Pending / Draft SharePoint Default
LY i\ Renaming Rules (23 Approver Comments SharePoint Default - SharePoint Default
‘:7 Favorite Columns Default Columns - File / Item
| &'@) User Profiles _1Name SharePoint Default - SharePoint Default
] Created Date SharePoint Default Current date and time SharePoint Default
|_JModified Date SharePoint Default Current date and time SharePoint Default I
_J Created By SharePoint Default User running DocKIT SharePoint Default
|_1Modified By SharePoint Default User running DocKIT SharePoint Default
__] Content Type SharePoint Default Default Content type SharePoint Default
" |_] Content Approval Status SharePoint Default Pending / Draft SharePoint Default |
1 Approver Comments SharePoint Default - SharePoint Default
|_] Check-n Comments SharePoint Default - SharePoint Default

Column Mapping Template view

Template list pane in DocKIT template manager tool is transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group Column

Mapping Template in template tree pane.

Column mapping template view consists of following panes to configure column mapping:

1) Column mapping pane

2) Column mapping actions toolbar

Column Mapping Pane

Column mapping pane displays the column mapping structure for the selected template.
It provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column mapping related operation s can

be performed by using the Column Mapping Actions toolbar.
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Template Name :

sample

Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate SharePoint
column and make changes.

load.. || mNew.. || Edit. || Resetal
SharePoint Column Source Property or Value Alternate Value
Default Columns - Folder
[ Name SharePoint Default - SharePoint Default
1 Created Date SharePoint Default Current date and time SharePoint Default
1 Modified Date SharePoint Default Current date and time SharePoint Default
1 Created By SharePoint Default User running DockIT SharePoint Default
[ Modified By SharePoint Default User running DockIT SharePoint Default
[l Content Type SharePoint Default Default Content type SharePoint Default
(1 Content Approval Status SharePoint Default Pending / Draft SharePoint Default
[ Approver Comments SharePoint Default - SharePoint Default
Default Columns - File / Item

_]Mame SharePoint Default - SharePoint Default
_JCreated Date SharePoint Default Current date and time SharePoint Default
_] Modified Date SharePoint Default Current date and time SharePoint Default
_1Created By SharePoint Default User running DockIT SharePoint Default
_]Modified By SharePoint Default User running DocKIT SharePoint Default
_] Content Type SharePoint Default Default Content type SharePoint Default
_] Content Approval Status SharePoint Default Pending / Draft SharePoint Default
_] Approver Comments SharePoint Default - SharePoint Default
_1 check-in Comments SharePoint Default - SharePoint Default

Column Mapping Toolbar

Column Mapping actions toolbar contain all the commands (or actions) to customize the

Column Mapping associated with the selected Template.

| toad.. |[ New.. || Edit.. || Resetal |[ Delete

Action Description

Load Click Load to load file properties like Title, Subject, Author, Category,
Keywords and Comments and custom properties of MS Office documents.

New Click New to add a new SharePoint column to the mapping.

Edit Click Edit to edit the existing mapping column(s).

Reset All Click Reset All Button to reset the mapping to its default position.

Delete Click Delete to delete a column from the mapping.
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2.2.1.2 Managing Columns

Add new Column to the Column Mapping

N e w é- Click New ... Button to add a new column to the column mapping:

[ Load... I [ New. .. ] [ Edit... ] [ Reset All J ’ Delete
Once you click the button, Add New Column dialog will appear as shown below:
y < R
Add New Column T @
SharePoint Column:  test column v B [7] Add to favorites
Source: [Metadata File ']
Property or Value:  display column v [] Add to favorites
Alternate Value: @ Use SharePoint Default
(") Use Value
N — = —
In Add New Column dialog, enter a SharePoint column name. You ¢ an use (...) button to

browse for the SharePoint columns.

Select a source type (Mapping Sources) like Metadata File, File Properties, Custom

Property, File System, Specific Value, Use Function) and enter the corresponding value.

Specify a suitable alter  nate value option (Use SharePoint Default or Use Value) to be used

if the original source type value fails.

Click Add to favorites to add the column to the list of favorite columns.

You can easily load File Properties and custom properties of MS Office d ocuments to a

template for mapping by using the Load button in Column Mapping pane.

Click Add to favorites to add the column to the list of favorite columns.

You can easily load File Properties and custom properties of MS Office documents to a
template f or mapping by using the Load button in Column Mapping pane.

Click Add Button to add the custom column to the mapping. Click Close to close the dialog.
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Edit Column in the Column Mapping

Edit... - Click Edit Button to edit the existing mapped column(s). You can edit both the
system and custom SharePoint columns.

| toad.. || New.. || Edit. || ResetAl || Delete |

Select a default SharePoint  column of a folder or file / item or any custom column entry
from the list and click Edit button in the col umn mapping button pane or press Enter key.
Edit Column dialog will appear as shown below:

s Y
Edit Column - — -]

SharePoint Column:  test column -+

Source: Metadata File v

Property or Value:  sample edit » [] Add to favorites

Alternate Value: @ Use SharePoint Default

() Use Value

[ Set Value J [ Close

L

Change the source type (Mapping Sources ), alternate value accordingly and click Set
value to save the settings. Click Close to close the dialog.

You can use up -down arrows to change the mapping settings for the columns available
above or below in the column list.

Delete Column from the Column Mapping

Delete - Click Delete Button to delete the selected column mapping entry in the column
mapping pane.

[ Load... ][ New... ][ Edit... ][ Reset All ][ Delete ]

NOTE: Delete Button will be enabled only if a custom column is selected in the column
mapping.

31



2.2.1.3 Mapping SharePoint Default Columns

Name

You can assign the name for import folders / file in SharePoint.

1) Assign Folder Name

Select the Name column under Default Columns - Folder from the list and click Edit

button in the column mapping button pane or press Enter key or Double click the select

item. The Edit Column  Dialog will appear as shown below:

-

)
Edit Column S——— — [

SharePoint Column:  Name (Folder) &
Source: [SharePoint Default v ]

Property or Value: [_ v]

@) Use arePo efz

L_S_et Value ][ Close

2) Select one of the Folder  name options as given below:

3)

a)

b)

c)

d)

SharePoint Default - The imported source folder name will be assigned to the

name fields.

Metadata File - The name for the folder can also be assigned from the external
metadata file by including the column name in the metada ta file. This option

allows each folder to have its own name.

Specific Value - The specified value can be assigned as a folder name.
Use Function - The calculated value from the custom function build by the
user using the DocKIT's function builder will be assigned as a folder name.

Specify the alternate value to be taken and assigned, if the folder name cannot be

assigned or unavailable:

a)

b)

Use SharePoint Default - DocKIT will assign SharePoint Default value as a
folder name.

Use Value - DocKIT will assi gn the user specified alternate value as a folder
name.
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4) Click Set value button to set the selected name options and value for folder in

mapping.

5) Assign File Name

6)

7)

8)

Select the Name column under Default Columns - File / ltem from the list and

click Edit button in the column mapping button pane or press Enter key or Double

click the select item. The Edit Column  Dialog will appear as shown below:

-

)
Edit Column — = &3]

L%

SharePoint Column:  Name E

Source: [SharePoint Default b ]

Property or Value: [.. v]

(@)

Set Value ][ Close ]

Select one of the Folder name options as given below:

a)

b)

d)

SharePoint Default - The imported source folder name will be assigned to the
name fields.
Metadata File - The name for the folder can also be assigned from the external

metadata file by including the column name in the metadata file. This option

allows each folder to have its o wn name.

Specific Value - The specified value can be assigned as a folder name.

Use Function - The calculated value from the custom function build by the

user using the DocKIT's function builder will be assigned as a folder name.

Specify the alternate v alue to be taken and assigned, if the folder name cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will assign SharePoint Default value as

a folder name.

b) UseValue - DocKIT will assign the user specified alternate value as a folder

name.

9) Click Set value button to set the selected name options and value for folder in

mapping.
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Created Date and Modified Date

To assign System Dates (Created Date and Last Modified Date) for the folder and file.

1) Assign Folder System Dates (Created Date and Last Modified Date)

Select the appropriate date field (Created Date or Modified Date) column under
Default Columns - Folder from the list and click Edit button in the column
mapping button pane or press Enter key or Double click the select item. Then the

Edit Column Dialog will appear as shown below:

r Y
Edit Column S — | 23|
SharePoint Column:  Created Date (Folder) @

Source: [SharePoint Default v ]

Property or Value: [Current date and time v]

Alternate Value: @ Use SharePoint Default (Current date and time)
() Use Value

[ Set Value J [ Close

NOTE: You can use Up and Down button in the dialog to navigate the column sin

the list.

2) Select one of the Folder System Date options given below:
a) SharePoint Default - The current imported date and time will be assigned.

b) Metadata File - The date fields can be assigned from the external metadata
file by including the respecti ve date field columns (e.g., CDate, LModDate) in
the metadata file. This option allows each folder to have its own system dates.

The date mask specified in Metadata Options Step will be used to parse the date

value.

c) File System - DocKIT will propagate the original Created Date and Last

Modified Date fields as available in the Windows File System (NTFS).

d) Specific Value - The specified value can be assigned to the system date field.

3) Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:
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4)

5)
6)

7

a) Use SharePoint Default - DocKIT will automatically assign current Date and

time.

b) Use Value - DocKIT will assign the user specified alternate value to the system
date field.
Click Setvalue button to set the selected system date field options and value for

folder in mapping.

Assign File System Dates (Created Date and Last Modified Date)

Select the appropriate date field (Created Date or Modified Date) under Default
Columns - File / Item from the list and click Edit button in the column mapping
button pane or press Enter key or Double click the select item. Then the Edit

Column Dialog will appear as shown below:

i Y
Edit Column — &J
SharePoint Column:  Created Date E]

Source: [SharePoint Default s ]

Property or Value: [Current date and time V]

Alternate Value: @ Use SharePoint Default (Current date and time)

() Use Value

[ Set Value H Close

A

Select one of the Folder name options as given below:
a) SharePoint Default - The current imported date and time will be assigned.
b) Metadata File - The date fields can be assigned from the external metadata
file by including the respective date field columns (e.g., CDate, LModDate) in
the metadata file. This option allows each file to have its own system dates.
The date mask specified in Step 3: Metadata Options will be used to parse the
date value. If the metadata value is unavailable, invalid or in case of any failure
while parsing the date value, DocKIT will assign the values depe nds upon the

alternate value specified by the users.

c) File Properties - The date fields can be assigned from the selected file
summary property. This option allows each file to have its own system dates.
If the metadata value is unavailable, invalid or in case of any failure while
parsing the date value, DocKIT will assign the values depends upon the

alternate value specified by the users.
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d) Custom Property (MS - Office documents only) - The date field values can
also be assigned from the custom property of th e MS - Office document. DocKIT
can assign the date fields from the custom property value of the respective MS -
Office documents. If the custom property value is unavailable, invalid or in case
of any failure while reading the date value, DocKIT will assign th e values
depends upon the alternate value specified by the users.

e) File System - DocKIT will propagate the original Created Date and Last

Modified Date fields as available in the Windows File System (NTFS).

f) Specific Value - The specified value can be assigned to the system date field.

8) Specify the alternate value to be taken and assigned, if the folder name cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will assign SharePoint Default value as a

folder nam e.

b) Use Value - DocKIT will assign the user specified alternate value as a folder

name.

9) Click Setvalue button to set the selected date field options and value for file in

mapping.

Created By and Modified By

To assign System Users (Created By and Modified By) for the folder and files

1) Assign Folder System Users (Created By and Modified By)

Select the appropriate user field (Created by or Modified By) column under Default
Columns - Folder fromthelistand click Edit button in the column mapping button
pane or press Enter key or Double click the select item. Then the Edit Column

Dialog will appear as shown below:
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2)

i M
Edit Column — . @
SharePoint Column:  Created By (Folder) E]

Source: [SharePoint Default Z ]

Property or Value: [User running DocKIT v]

Alternate Value: @ Use SharePoint Default (User running DockIT)

() Use Value

[ Set Value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in

the list.

The user value can be the Login Name or Display Name or E -Mail address of the
user. DocKIT will search the site users list and assign the ID of the matching user
to the People or Group column of the respective folder. Do not use multiple values.

The user v alue can be specified in any one of the following formats:

Login name: Login name of the user in domain \username format. e.g.,

DocKITDomain \userl.

Display Name - Display name of the user. e.g., John Doe.

E- mail address - E-mail address of the userin s omeone@example.com format.

Select one of the Folder System Users options given below:

a) SharePoint Default - The current user running DocKIT will be assigned.

b) Metadata File - The system users can also be assigned from the external
metadata file by including the folder system users column names in the
metadata file. This option allows each folder to have its own system users, so
long as the stated user already exists in the Shar ePoint library. If the user value
in the metadata file does not exist, the alternate value specified by the users

will assigned automatically.

c) File System - The folder system users can be assigned from the file system by
using the 'Owner' value in the fil e system. The Owner value of the folder
maintained by Windows file system (NTFS) will be assigned to the respective

SharePoint system userdés fields. I f the
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3)

4)

5)
6)

exist or the value is empty, the alternate value specified by the users will

assigned automatically.

d) Specific Value - The specified user value will be assigned to the respective

user fields.

Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Defau It - DocKIT will automatically assign current user

running DocKIT.

b) Use Value - DocKIT will assign the user specified alternate value to the system

user field.

Click Setvalue button to set the selected system user field options and value for

folder in mapping.

Assign File System Users (Created By and Modified By)

Select the appropriate user field (Created By or Modified By) under Default
Columns - File / Item from the lista nd click Edit button in the column mapping
button pane or press Enter key or Double click the select item. The Edit Column

Dialog will appear as shown below:

i Y
Edit Column - ~ @
SharePoint Column:  Created By

Source: [SharePoint Default Z ]

Property or Value: | User running DocKIT v

Alternate Value: @ Use SharePoint Default (User running DockIT)

() Use Value

[ Set Value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in

the list.

The user value can be the  Login Name or Display Name or E -Mail address  of
the user. DocKIT will search the site users list and assign the ID of the matching
the user to the People or Group column of the respective file. Do not use multiple

values.

The user value can be specified in any one_ of the following formats:
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7

Login name - Login name of the user in domain \username format. e.g.,

DocKITDomain \userl.

Display Name - Display name of the user. e.g., John Doe.

E-mail address - E-mail address of the user in someone@example.com format.

Select one of the File System User options as given below:

a) SharePoint Default - The current user running DocKIT will be assigned.
b) Metadata File - The system users can also be assigned from the external
metadata filebyinclud i ng the file system userdés col umn

file. This option allows each file to have its own system users, so long as the
stated user already exists in the SharePoint library. If the user value in the
metadata file does not exist, DocKIT will assign the values depends upon the

alternate value specified by the users.

c) File Properties - The user fields can be assigned from the selected file
summary property. This option allows each file to have its own system dates.

If the user value in the prope rty does not exist, DocKIT will assign the values
depends upon the alternate value specified by the users.

d) Custom Property (MS - Office documents only) - The date field values can
also be assigned from the custom property of the MS - Office document. DocKIT
can assign the date fields from the custom property value of the respective MS -
Office documents. If the custom property value is unavailable user value in the
property does not exist, DocKIT will assign the values depends upon the

alternate value specified by the users.

e) File System - The folder system users can be assigned from the file system by
using the 'Owner' value in the file system. The Owner value of the folder
maintained by Windows file system (NTFS) will be assigned to the respective
SharePointsy st em user 6s fields. I f the wuser value
exist or the value is empty, the alternate value specified by the users will

assigned automatically.

f) Specific Value - The specified user value will be assigned to the respective
user fields . If the specified user isinvalid or if the user is unavailable, SharePoint
by default will set the user to be the user account performing the import into

the SharePoint library.
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Specify the action to be taken, if the specified user does not existint he destination library:
a) Use SharePoint Default - DocKIT will automatically assign current user
running DocKIT.

b) UseValue - DocKIT will assign the user specified alternate value to the system

user field.
8) Click Setvalue button to set the selected date f ield options and value for file in
mapping.

Document Set / Content Type

To specify the content type to be assigned to the documents / items:

1) Assign Folder Content Type

Select the Content Type column under Default Columns - Folder from the list
and click Edit button in the column mapping button pane or press Enter key or
Double click the select item. Then the Edit Column Dialog will appear as shown

below:

r N
Edit Column ——— &
SharePoint Column:  Content Type (Folder) E]

Source: [SharePoint Default = ]

Property or Value: | pefault Content Type v

Alternate Value: @ Use SharePoint Default (Default Content Type)

() Use Value

[ Set Value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the column sin

the list.

2) Specify the folder content type using one of the options given below:

a) SharePoint Default - Default content type of the destination library / list will

be assigned as content type for the entire folder.

b) Metadata File - The contenttype val ue can also be assigned from the external
metadata file by including the content type column name in the metadata file.

This option allows each folder to have its own content type, so long as the stated
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content type already exists in the SharePoint library / list. If the content type

specified in the metadata file does not exist, DocKIT will assign the content type

as per the alternate value settings defined by the user.

c) Specific Value - Specified content type value will be assigned to the folders.
The def ault content type of the library / list will be assigned to the folders, if

the content type specified in the textbox does not exist.

d) Use Function - DocKIT will assign the calculate value as a content type for all

the folders. The value is based on the fu nction build

3) Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign default content

type of the destination library / list.

b) Use Value - DocKIT will assign the user specified alternate value as a folder

content type.

4) Click Setvalue button to set the selected content type setting options and value

for folder in mapping.

5) Assign File Content Type

6) Select the Content Type column under Default Columns - File / Item from the

list and click Edit button in the column mapping button pane or press Enter key or
Double click the select item. Then the Edit Column Dialog will appear as shown

below:

i N
Edit Column - - [
SharePoint Column: Content Type E]

Source: [SharePoint Default h ]

Property or Value: [Defau|t Content Type v]

Alternate Value: @ Use SharePoint Default (Default Content Type)

(") Use Value

[ Set Value ][ Close

A

7) Specify the file content type settings using one of the options given below:

a) SharePoint Default - Default content type of the destination library / list will

be assigned as content type for all the documents / items.
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b) Metadata File - The contenttype valu e can also be assigned from the external
metadata file by including the content type column name in the metadata file.
This option allows each document to have its own content type, so long as the
stated content type already exists in the SharePoint librar y. If the content type
value available in the metadata file does not exist, DocKIT will assign the

content type depends upon the alternate value settings.

c) Custom Property (MS - Office documents only) - The content type value can
also be specified by the cus  tom property name of the file. DocKIT can have the
content type value from custom property value of the respective file. This option
also allows each document to have its own content type, so long as the stated
content type already exists in the SharePoint library. If the content type value
available in the custom property does not exist, DocKIT will assign the content

type depends upon the alternate value settings.

d) Specific Value - The content type value will be assigned to the documents /
items. If the ¢ ontent type specified in the textbox does not exist, DocKIT will

assign the content type depends upon the alternate value settings.

e) Use Function - The calculated value from the custom function build by the
user using the DocKIT's function builder will be assigned as a content type for
all documents / items. If the content type value does not exist, DocKIT will
assign the content type depends upon the alternate value settings.

8) Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign default content

type of the destination library / list.

b) Use Value - DocKIT will assign the user specified alternate value as a file /

item content type.

9) Click Set Value button to set the content type options and value for file / item in

mapping.

Content Approval Status

To specify the content approval status to be set after importing a folder / file to a

SharePoint library:

1) Assign Folder Content Approval Status



2)

Select the Content Approval Status column under Default Columns - Folder from

the list and click Edit button in the column mapping button pane or press Enter key

or Double click the select item. Then the Edit Column  Dialog will appear as shown

below:

-

A

)
Edit Column ——— [

SharePoint Column:  Content Approval Status (Folder)

Source: [SharePoint Default Z ]

Property or Value: [pendmg / Draft v]

Alternate Value: @ Use SharePoint Default (Pending / Draft)

() Use Value

[ Set Value J [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in

the list.

Specify the folder content approval status options using one of the options given

below:

a)

b)

SharePoint Default - Default Approval Status (e.g., Pending or Draft) will be

assigned as Approval Status automatically by SharePoint for all folders.

Metadata File - The approval status value can also be assigned from the
external metadata file by including the approval status column name in the
metadata file. This option allows e ach folder to have its own approval status,

so long as the stated approval status is valid status (Approved, Rejected,
Pending, Draft and Scheduled ) in the SharePoint library. The approval status
will be assigned based on the alternate value settings to th e folder, if the

approval status specified in the metadata file is invalid.

Specific Value - Specified approval status value will be assigned to the folder.
You can specify the approval status - Approved, Rejected, Pending, Draft and

Scheduled from the dr  opdown list.

NOTE: The Content Approval Status will be assigned only if the destination

library has Content Approval enabled.

3) Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:
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4)

5)
6)

7

a) Use SharePoint Default - DocKIT will automatically assign Default Approval

Status (e.g., Pending or Draft) of the destination library / list.

b) UseValue - DocKIT will assign the user specified alternate value as an approval

status.

Click Setvalue button to set the selected co ntent type setting options and value

for folder in mapping.

Assign File Content Approval Status

Select the Content Approval Status column under Default Columns - File / Item
from the list and click Edit button in the column mapping button pane or press

Enter key or Double click the select item. Then the Edit Column  Dialog will appear

as shown below:

< N
Edit Column _— =
SharePoint Column: ~ Content Approval Status
Source: [SharePoint Default wa ]
Property or Value: [Pending / Draft ']

Alternate Value: @ Use SharePoint Default (Pending / Draft)

() Use Value

[ Set Value ] [ Close

L

Specify the file content approval status options using one of the options given

below:

a) SharePoint Default - Default Approval Status (e.g., Pending or Draft) will be

assigned as Approval Status automatically by SharePoint for all the files.

b) Metadata File - The approval status value can also be assigned from the
external metadata file by including the approval st atus column name in the
metadata file. This option allows each file to have its own approval status, so
long as the stated approval status is valid status (Approved, Rejected, Pending,
Draft and Scheduled) in the SharePoint library. The approval status will be
assigned based on the alternate value settings to the folder, if the approval

status specified in the metadata file is invalid.

c) Custom Property (MS - Office documents only) - The approval status value
can also be specified by the custom property name of the file. DocKIT can have

the approval status value from custom property value of the respective file.
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d) Specific Value - Specified approval status value will be assigned to the file.

You can specify the  approval status - Approved, Rejected, Pending, Draft and

Scheduled from the dropdown list.

NOTE: The Content Approval Status will be assigned only if the destination

library has Content Approval enabled.

8) Specify the alternate value to be taken and assign ed, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign Default Approval

Status (e.g., Pending or Draft) of the destination library / list.

b) UseValue - DocKIT will assign the user specified alternate value as an approval

status.

9) Click Set Value button to set the content type options and value for file / item in

mapping.

Approver Comments

To specify the content approval status comments to be set, after importing a folder / file

to a SharePoint librar y:

NOTE: Approver Comments Field is an optional one and it is enabled only if the Content

Approval Status is set.

1) Assign Folder Approval Status Comments

Select the Approver Comments column under Default Columns - Folder from the
list and click Edit butt  on in the column mapping button pane or press Enter key or
Double click the select item. Then the Edit Column Dialog will appear as shown

below:
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- 5
Edit Column — . @
SharePoint Column:  Approver Comments (Folder) E

Source: [SharePoint Default = ]

Property or Value: [_. v]

Alternate Value: @ Use SharePoint Default

() Use Value

*Set Approval Status to enable Approver comments set Value

NOTE : You can use Up and Down button in the dialog to navigate the columns in

L

the list.

2) Specify the folder content approval status options using one of the options given

below:

a) SharePoint Default - Default Approval Status Comments (e.g., Pending or
Draft) will be assigned as Approver Comments automatically by SharePoint for

all folders.

b) Met adata File - The approval status comments can also be assigned from the
external metadata file by including the approval status comments column name

in the metadata file.

c) Specific Value - You can also specify the approval status comments that must

be assi gned to the folder (Optional).

You can also specify the generic comment string using the following keyword

identifiers in ~ Approver Comments textbox:

0 <User name> - Substitutes current import user who performs DocKIT

update. For example, = Document was updat ed by <user name>.

0 <Approval status> - Substitutes the approval status of the document in

SharePoint. For example, Document was <approval status>.
o <Date and time> - Substitutes the current date and time. For example,

Document was <approval status> at < date and time>.

NOTE : Approval Status Comments will be assigned only if the destination library

has Content Approval enabled and Content Approval is set.

3) Click Setvalue button to set the selected content type setting options and value

for folder in mapping.



4) Assign File Approval Status Comments

5) Select the Content Approval Status column under Default Columns - File / Item
from the list and click Edit button in the column mapping button pane or press
Enter key or Double click the select item. Then the Edit Column  Dialog will appear

as shown below:

-

.
Edit Column —— — = £5

SharePoint Column:  Approver Comments E

Source: [SharePoint Default hd ]

Property or Value: [.. v]

Alternate Value: @ Use SharePoint Default

() Use Value

*Set Approval Status to enable Approver comments Set Value

6) Specify the file content approval status options using one of the options given

below:

a)

b)

c)

d)

SharePoint Default - Default Approval Status Comments (e.g., Pending or
Draft) will be assigned as Approver Comments automatically by SharePoint for

all files / items.

Metadata File - The approval status comments can also be assigned from the
external metadata file by includi ng the approval status comments column name

in the metadata file.

Custom Property (MS - Office documents only) - The approval status

comments can also be specified by the custom property name of the file.

Specific Value - You can also specify the approval status comments that must

be assigned to the file / item (Optional).

You can also specify the generic comment string using the following keyword

identifiers in  Approver Comments textbox:

0 <User name> - Substitutes current import user who performs DocKIT

update. For example, Document was updated by <user name>.

0 <Approval status> - Substitutes the approval status of the document in

SharePoint. For example, Document was <approval status>.
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o0 <Date and time> - Substitutes the current date and time. For exampl e,

Document was <approval status> at <date and time>.

NOTE: Approval Status Comments will be assigned only if the destination library

has Content Approval enabled and Content Approval is set.

7) Click SetValue button to set the approval status comments opt ions and value for

file / item in mapping.

Check-in Comments

To specify the check - in comments to be set after importing a file to a SharePoint library:

NOTE: Check -in Comments is applicable only for file.

1) Assign File Check -in Comments
2) Select the Check -in Comments column under Check -in Comments column under
Default Columns - File / Item from the list and click Edit button in the column

mapping button pane or press Enter key or Double click the select item. Then the
Edit Column  Dialog wil | appear as shown below:

e ~
Edit Column lﬁj
SharePoint Column: ~ Check-in Comments E -+
Source: [SharePoint Default v ]
Property or Value: [.. v]

Alternate Value: @ Use SharePoint Default

() Use Value
Close
A
3) Specify the file check - in comments options using one of the options given
below:

a) SharePoint Default - Default check -in comments will be assigned as comment
automatically by SharePoint for all files.

b) Metadata File - The file check -in comments can also be assigned from the
external metadata file by including the check -in comments column name in the
metadata file.

c) Specific Value - You can also specify the check  -in comments that must be

assigned to the file.

You can also specify the generic comment string using the following keyword
identifiersin  Check -in comments  textbox:

0 <User name> - Substitutes current import user who performs DocKIT
update. For example, Document was updated by <user name>.
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0 <Task nam e> - Substitutes current import task name using which the
document is updated in SharePoint. For example, Document was updated
using <task name> in DocKIT.

d) Use Function - You can also assign the calculated values as the file check -in
comments with the h  elp of DocKIT function builder.

4) Click SetValue button to set the file check -in comments options and value for file
/ item in mapping.

49



2.2.1.4 Assigning Metadata

DocKIT accepts various sources for assigning metadata values to SharePoint columns.
During column mapping, you can set to assign metadata for a SharePoint column from
different sources as mentioned below:

Source

Description

Metadata File

Allows mappi ng a SharePoint column to a column in an external
metadata file.

File Properties

Allows mapping a SharePoint column to File Properties
Title, Subject, Author, Category, Keywords and Comments)
and custom properties of MS Office documents.

(like

Custom Property

Allows entering a property name that is part of the document.

File System

Allows mapping certain default fields (Author, Owner, Created
Date, and Modified Date) in file system.

Specific Value

You can enter a specific value to be assigned for a SharePoint
column.

Use Function

Allows assigning a value for SharePoint column using

Function Builder. You can create functions that facilitate you
to prepare dynamic values based on metadata file column, file
properties or free text.

Function Builder

DocKIT provides an ability to assign a calculated value for a SharePoint column based on

user -defined functions. The custom function generates column values based on metadata

file column, file properties or free text entered by the user. DocKIT will prepare the

metadata value based on the custom function and assign it to respective SharePoint

column.
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The metadata file column or file property (like Title.[metadatafile], Author.[fileproperty])
can be input as a parameter in a specific syntax. Note that the Function Builder tool
recognizes the given parameter as metadata file column only if it ends with . [metadatafile]
and similarly it recognizes the parameter as file property only if it ends with .[fileproperty].

To create a custom function and assign it to the SharePoint column, perform the following

steps:

1) Select a template from the Column Mapping Tem plate dialog as shown below:

-
DocKIT Template Manager
- e

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DocKIT Task Wizards.

=y Py

Template List: T late Name : col 0}
New | [ Save x Delete E‘E‘ Copy Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate SharePoint
column and make changes.
Column Mapping U
. DocKIT Default Load.. |[ MNew.. |[ Edit.. ][ Resetal
o column sample
SharePoint Column Source Property or Value Alternate Value
i JFROTEST
; Default Columns - Folder
| fe L a0 Titles
i tosbcabomn {2 Name SharePoint Default - SharePoint Default
i uy
f | Created Date SharePoint Default Current date and time SharePoint Default
Xz [ Modified Date SharePoint Default Current date and time SharePoint Default
| S0 [1d Created By SharePoint Default User running DocKIT SharePoint Default
@ Domain Mapping [2d Modified By SharePoint Default User running DocKIT SharePoint Default
L -~ User / Group Mapping [ Content Type SharePoint Default Default Content type SharePoint Default N
| é}, Permission Mapping [Z3 Content Approval Status SharePoint Default Pending / Draft SharePoint Default
_51') Renaming Rules (23 Approver Comments SharePoint Default - SharePoint Default
195 Favorite Columns Default Columns - File / Item
&l User Profiles _JIName SharePoint Default - SharePoint Default
| - : 2 X
_] Created Date SharePoint Default Current date and time SharePoint Default
|_)Modified Date SharePoint Default Current date and time SharePoint Default I
] Created By SharePoint Default User running DocKIT SharePoint Default
|_1Modified By SharePoint Default User running DocKIT SharePoint Default i
_] Content Type SharePoint Default Default Content type SharePoint Default
" |_] Content Approval Status SharePoint Default Pending / Draft SharePoint Default |
__J Approver Comments SharePoint Default - SharePoint Default
|_] Check-n Comments SharePoint Default - SharePoint Default

2) Select the desired column for which you want to assign calculated value using a

function as shown below:
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. _
oK e pate Mo N oy - - ——

I Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task sattings in DocKIT Task Wizards.

Template List: Template Name = col 1
@ New E Save | x Delete % Copy Map metadata properties to the desired SharePoint columns. Customize the column mappings by selecting the appropriate SharePoint
column and make changes.
[ oad.. |[ mew.. |[ Edt. |[ Resetan Delete
SharePoint Column Source Property or Value Alternate Value
f Default Columns - Folder
= | Name SharePoint Default - SharePoint Default
\ [ Created Date SharePoint Default Current date and time SharePoint Defauit
(23 Modified Date SharePoint Default Current date and time SharePoint Default
(L4 Created By SharePoint Default User running DocKIT SharePoint Default
[ Modified By SharePoint Default User running DocKIT SharePoint Default
(L3 Content Type SharePoint Default Default Content type SharePoint Default {l
" (13 Content Approval Status SharePoint Defauit Pending / Draft SharePoint Default
[ Approver Comments SharePoint Default - SharePoint Default
I Default Columns - File / Item -
_Iname SharePoint Defauit - SharePont Default
' |_JCreated Date SharePoint Default Current date and time SharePoint Default
|_IModfied Date SharePoint Default Current date and time ShareFoint Default
|_JCreated By SharePoint Default User running DocKIT SharePoint Default
|_IModified By SharePoint Default User running DockKIT SharePoint Default
|3 content Type SharePoint Default Default Content type SharePoint Default
" | Content Approval Status SharePoint Default Pending / Draft SharePoint Default
|_) Approver Comments SharePoint Default - SharePoint Default h
d Check-in Comments SharePoint Default = SharePoint Default

NOTE : You can also assign calculated value to the newly added column.

3) Click Edit button in the column mapping b utton pane or press Enter key or Double
click to modify the existing column mapping. Then the Edit column dialog will

appear as shown below:

| load.. || MNew.. || Edit.. || Resetal || Delete

4) Select Use Function as Source from the list as shown below:

Edit Column ———— — -m
—— -
SharePoint Column: ~ Name (Folder) &l
. SharePoint Default

Property or Value: |y, +rdata Fie

dific Value
stemate vaoe: (T

Use Value ’ ‘

| setvalue || Close
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5) Click Function ... Button

| Edit Column t—— g
SharePoint Column:  Name (Folder) »
Source: [USe D v ]
Property or Value: [ Function... ]
Alternate Value (@ Use SharePoint Defau
[ Set Value ] [ Close ]
6) The Function Builder Dialog will appear as shown below:
'
Function Builder g
Name (Foder) o
s
| ok || cancel |
7)

Enter a character in a textbox. If a character or substring starts with the built

function name, suggestion list will appear as shown below:

-

Function Builder

=)
)

Name (Folder)

=

e Left
S LTrim

ok || Ccancel

8) Select a function name from the list and press Enter key or Double Click to add

the selected function to the function builder.

NOTE : You can also add the built  -in function to the function builder by click 'Insert

button' and select a function in the funct ion list.
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! Function Builder g
vame (Folder) )

=L

N3
S LTrim

ok [ concel |

9) Toadd afile property or column in the metadata file as a parameter to the function,
Enter a double quotes followed by character or sub string of a property. If the
character starts with file property name or metadata file column name, th

suggestion list will appear as shown below:

i Function Builder u
tame (rlder) )

=Left("T)

Title.[FileProperty]

Template*.[FilePrope
Thumbnail*.[FileProp
Total Edit Time*.[File

ok || Ccancel

10) Select a property name and press Enter key or Double Click to add as a parameter

for the function.

| Function Builder g
ame (Fldr) o

=Left("T)

Title.[FileProperty]

Template*.[FilePrope
Thumbnail*.[FileProp
Total Edit Time*.[FileR

Lok [ cancd |

11) You can also provide a free text or integer as parameters for the function, if

desired.

en
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Function Builder g

ame Flde )

=Left("Title. [FileProperty] ", 3)|

ok [ cancd |

12) You can also use nested functions too as shown below:

7

Function Builder g

ame (Folde) )

=Concatenate (Left ("Title. [FileProperty] "™, 3) ,Right ("Name.
[MetadataFile] ", GetDay("Created Date. [FileProperty] "I;u )

Lok [ cancd |

13) Click the question mark image in the function builder to show the information

about built -in function in DocKIT.

-

FunctionBuilder Help - u
Select a funtion from the list and i
dick GO button to load help |GetDateDiff v
Syntax:

GetDateDiff(Date value, Date value)

* Date Value: File [ Metadata property or enter free text in double quotes.

Returns the days between two date values.

Example:

GetDateDiff( Modified Date. [FileProperty] ™, Created Date. [FileProperty]”)
Result: 10
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14) Click OK to insert the custom function and proceed.

DocKIT Built-in Functions

Concatenate

Joins several texts into one string.

Syntax

Concatenate (Valwuel, Valwue2, Value3é¢)

Where Value(x): File / Metadata property or enter free text in double quotes.

Right

Returns the string value from the end of the string up to the specified number of

characters.

Syntax

Right (Property / Value, Count)

0 Property/Value: File / Metadata property or enter free text in double quotes.
0 Count: Number of characters.
Left

Returns the string value from the start of the string up to the specified nu mber of

characters.

Syntax

Left (Property / Value, Count)

0 Property/Value: File / Metadata property or enter free text in double quotes.

U Count: Number of characters.

Rtrim

Removes the specified number of characters from the end of the string.

Syntax
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Rtrim (Property / Value, Count)

U Property/Value: File / Metadata property or enter free text in double quotes.

U Count: Number of characters.

LTrim

Removes the specified number of characters from the start of the string.

Syntax

LTrim (Property /  Value, Count)

Property/Value: File / Metadata property or enter free text in double quotes.

Count: Number of characters.

GetFolderName

Returns the folder name at a specified hierarchical level from the complete folder path.

Syntax

GetFolderName (Pr operty / Value, Level)

U Property/Value: File / Metadata property or enter free text in double quotes.

U Level: Hierarchical level of the folder name to return.

GetDay

Returns the day value of the given date.

Syntax

GetDay (Date value)

U0 Date Value: File / Metadata property or enter free text in double quotes.

U Note: "Now" free text is used to set a current date and time.
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GetMonth

Returns the month value of the given date.

Syntax

GetMonth (Date value, Format)

0 Date Value: File / Metadata property or enter free text in double quotes.

Note: "Now" free text is used to set a current date and time.

U Format: Month format to extract.("MM","MMM","MMMM")

GetYear

Returns the year value of the given date.

Syntax

GetYear (Date value, Format)

U Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.

U Format:  Year format to extract.("YY","YYYY")

GetTime

Returns the time value of the given date.

Syntax

GetTime (Date value, Format)

U0 Date Value: File / Metadata property or enter free text in double quotes.
Note: "Now" free text is used to set a current date and time.
U Format: Time format to extract.

("hh","mm","hh:mm","hh:ss","mm:ss","hh:mm:ss")
GetDateDiff

Returns the difference between two date values.

Syntax
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GetDateDiff (Date value, Date value)

U0 Date Value: File / Metadata property or enter free text in double quotes.

Note: "Now" free text is used to set a current date and time.

Checks the condition, and returns one value if TRUE, and another value if FALSE.

Syntax

If (Property / Value, Condition, True part, false part)

U Property/Value: File / Metadata property or enter free text in double quotes.
0 Condition: Specified formula  condition.(StartsWith,EndsWith,EqualsTo)

Part: Characters or String. U False Part:  Characters or String.

GetString

Returns the string value that matches with the regular expression pattern.

Syntax

GetString (Property / Value, Pattern)

U Propert y/Value: File / Metadata property or enter free text in double quotes.

U Pattern:  Any regular expression pattern to search.

Split

Split the given string with a specified character and returns the value from the specified

occurrence.

Syntax

Split (Property / Value, Split Character, Occurrence)

0 Property/Value: File / Metadata property or enter free text in double quotes.
0 Split Character: Character separator to split the given string.
0 Occurrence: Integer value to return the string at specified occurrence.

U True
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Example of custom functions and their resultant values:

Function

Sample
Metadata

file
column
Value

Sample
File
Property
Value

Result

Remarks

Right("Title.[metada tafile]",5)

Test value

Value

Right
function
returns
last two
characters
from the
value in
the
metadata
file column

Title'

Left("Title.[fileproper ty]",2)

test

property
value

Te

Left
function
returns
the first
two
characters
from the
value in
the file
property
Title'

RTrim ("Sample Value",5)

Sample

Rtrim
truncates
Value from
the given
value
Sample
Value and
returns
Sample

LTrim ("Demo Version",5)

Version

LTrim
function
truncates
Demo
from the
given
value and
returns
Version

GetFolderName("pat
h.[fileproperty]" ,2)

C:\Sample
Folder \ Test\
Demo.txt

Sample
folder

Returns
the name
of the
folder at
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level two
in the full
path

GetDay("Created
Date.[fileproperty]

")

11/21/1986

21

Returns
the date
value 21
from the
date.

GetMonth("Modified
Date.[fileproperty]",
IIMMMII)

11/21/1986

Nov

Returns
the month
value in
MMM
format
from the
date.

GetYear("Date
Field.[metadatafile]"
, llYYII)

09/21/199
0

90

Returns
the year
value in YY
format
from the
given

date.

GetTime("Time
field.[metadatafile]”, "hh:mm™)

09/21/199
0

15:05:05

15:05

Returns
the time
value hour
and
minute
from the
given
date.

GetDateDiff("Create d
Date.[fileproperty]",
"Date
Field.[metadatafile]"

)

09/21/199
0

09/21/1989

366

Returns
the
difference
between
two date
values.

Concatenate("Title.[

FileProperty]",","Name.[Metadata
Fi

le]")

Content

Type

Typeconten
t

Joins
several
texts into
one string.

If("Title.[fileproperty
]","StartsWith[FileSh
are]","File","Folder")

FileShare
Document

File

If the
condition
is

TRUE, it
returns the
True part
string
value.
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Split("Name.[filepro perty]","_",2)

DocKIT_Use
r

Manual_201
2

User
Manual

Splits the
given
string
based on
the split
character

(1) and

returns the
value from
the second
part /

occurrence

GetString("Title.[me
tadatafile]"," \w{4}")

test case

Test

Returns
the string
value that
matches
with the
regular
expression
pattern.

Assigning metadata properties in SharePoint using DocKIT

I Assigning metadata for a document / file

SharePoint Column

Possible Sources

Additional Remarks

Created Date & Modified
Date

V  File System

V  External Metadata A
File

V  Custom Properties A
in Office
documents

V  Specific Value

In the case of File System,

Created Date in file

system

Modified Date in file

system

Created By & Modified By

V  File System

V  External Metadata A
File

V  Custom Properties A
in Office
documents

V  Specific value

In the case of File System,

Author value in file

system

Owner value in file

system
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Content Type

V  Specific value as in
DocKIT task wizard

V  Custom Properties
in Office
documents

V External Metadata
File

V  Use Function

Approval Status &
Approver Comments

V  Specific value as in
DocKIT task wizard
V  Custom Properties
in Office
documents
V  External Metadata
File

Other columns including
custom columns (user -

Custom Properties
External Metadata
File

< <

In the case of MS Office
documents, custom
properties will be auto -

defined)

Use Function
File system
File Properties
Use Function

<< <<

propagated by default.

Il. Assigning metadata for a folder

SharePoint Column

Possible Sources

Additional Remarks

Created Date & Modified
Date

V  File System
V External Metadata
File

V  Specific Value

In the case of File
System,

A Created Date in file
system

A Modified Date in file
system

Created By & Modified By

V  File System
V External Metadata
File

V  Specific value

In the case of File
System,

A Author value in file
system

A Owner value in file
system
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Content Type V  Specific value as in

DocKIT task wizard
V  External Metadata
File
V  Use Function

Approval Status &

V  Specific value as in
Approver Comments

DocKIT task wizard
V External Metadata
File

Other columns including Custom Properties

custom columns External Metadata
(userdefined) File

< <

Use Function
File system
File Properties
Use Function

< << KL<

NOTE: DocKIT will assign metadata values from the listed sources to the respective
SharePoint System columns (Created, Modified, Created By, Modified By, Content Type,
Approval Status, and Approver Comments) and custom columns based on the settings
specified in the mapping template used in the metadata options step of DocKIT import
task wizard.



2.2.2 Domain Mapping Template

DocKIT uses domain mapping template to replace the unavailable domain with the valid

domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

To create a new domain mapping template,

Select New from the templates tools pane. The new template dialog will appear as shown

below:

# - ——— ™
New Template Rp— @

- -

Create a template by entering a new template name. Enter a
unique name for the template.

Enter the template name:
domain sample

Specify the template group:
|| [Domain Mapping v
| !
\ b | concd
—_— = ——

Enter an unique template name for the template. Select 'Domain Mapping' under the list
of available template groups and click save button. The new template will be added under

'Domain Mapping' node in template tree view as shown below:



ook Tempite )

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.

Template List: | ¥ labe Name : &
2 New | [l Save |2X Delete |3 Copy
Some of the AD domain(s) in source may not be available or required in the target SharePoint server. Use this toal to map source AD
-2 Column Mapping domain to its equivalent target domain,
()] Domein Mappi
i ﬂ . l'lCI Click hereto load source domains Click hereto load target domains

: - ¢ User / Group Mapping
5 e e

-A's) Renaming Ruies

(27 Favorite Columns

'a User Profiles
l Source domains (or UPN suffixes) Target domain (or UPN suffix)
[ e |
Use comma ( , ) to separate entries N
Mapped Domains < Delete | 7 Delete All

Source domain Target domain

Domain Mapping Template consists of following panes to configure domain mapping:

1) Source domain list pane
2) Destination domain list  pane

3) Domain Mapping Pane

DocKIT domain mapping template enables you to load the list of domains available with

the network either by clicking 'here' (click here to load) or load domain button.

Once you click, both source domain list pane and destination domain list pane displays the

list of available domains in the network as shown below.
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Template List:
[ New | [l Save | 2X Delete |2 Copy

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.

52 Column Mapping

Some of the AD domain(s) in source may not be available or required in the target SharePoint server. Use this toal to map source AD

domain to its equivalent target domain.

<. domain sample Source Domains Target domains
¢ User / Group Manping ALPDOMAIN ALPDOMAIN
i Permission Mapping RESEARCHLAB RESEARCHLAS
SPACENET SPACENET
VSSLAB VSSLAB
VSSPRO VSSPRO
WORKGROUP \WORKGROLP
Ll Source domains {or UPN suffixes) Target domain (or UPN suffix)
[ me |
I Use comma ( , ) to separate entries
I Mapped Domains )( Delete | &P Delete All
Source domain Target domain

Then you have to select the appropriate source domain (s) from the source domain list
and select the tar get domain to map from the list of available target domains. Then finally

click Map button to map the domains.

You can also have the option to enter the domain names of your own in the respective
textboxes and finally click Map button to map. DocKIT allow s you to enter either domain
names or UPN suffixes under the text boxes. For example research,

vyapin.onmicrosoft.com etc...

NOTE: As for entering free texts, multiple source domains can be entering separated by

comma.

Once you click Map button, selected domains are mapped and the mapped data is

displayed in the domain mapping pane as shown below:
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Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.

Template List:
[ New | [l Save | 2X Delete |2 Copy

| T late Name : ds

domain to its equivalent target domain.

| Some of the AD domain(s) in source may not be available or required in the target SharePoint server. Use this tool to map source AD

Source Domains Target domains
ALPDOMAIN ALPDOMAIN
RESEARCHLAB RESEARCHLAS
SPACENET SPACENET
[C] vssLag VSSLAB
VSSPRO VSSPRO
\WORKGROUP WORKGROUP
II
I Source domains {or UPN suffixes) Target domain (or UPN suffix)
Map
Use comma ( , ) to separate entries
| Mapped Domains < Delete | 7 Delete All
Source domain Target domain
VSELAB,VSSPRO VESLAB
I
—
Action Description
Delete Click Delete to delete a mapped data from the domain mapping.
Delete All Click Delete All to clear the domain mapping.
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2.2.3 User /| Group Mapping Template

DocKIT uses user / group mapping template to replace the unavailable user / group with
valid SharePoint user / group while migration. You can use user / group mapping template

to replace unavailable user / group with valid SharePoint user / group for all t

or group fields in target Share Point.

To create a new user / group mapping template,

Select New from the Templates Tools pane. The new template dialog will appear as shown

below:

> —

New Template —

=3

unique name for the template.

Create a template by entering a new template name. Enter a

Enter the template name:

user sample]

Specify the template group:

| [User / Group Mapping

‘ |

e —

Enter a unique template name for the template. Select 'User / Group Mapping' under the
list of available template groups and click Save button. The new template will be added

under 'User / Group Mapping' node in template tree view as shown below:

he person
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e ee—

F"""”ﬂa‘f Managel, oo sem sl S

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

Template List:

New | [ Save | < Delete Copy
\ . | | | % User / Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users / groups with
@ Column Mapping valid users [ groups in the target SharePoint domain,

& Domain Mapping

| Template Name : sample user

: & User | Group Mapping Click the link below to load users [ groups m Click the link to load SharePoint users | groups D
[ & From network location From site collection
T & Permission Mapping From domain controller

From domain controller
Iﬁ| Renaming Rules

5 Favorite Columns

[ ® User Profies

Load Mapped Users from File... ]
Target user f group

- - Map

Mapped Users | groups X Delete | &7 Delete All I
Source user / group

Source user f group

Target user / group

User / group Mapping Template consists of following panes to configure user / group
mapping:

1) Source user list / load options pane
2) Target user list / load options pane

3) Mapped Users / Groups Pane

DocKIT user/ group mapping template enables you to load the list of source users / groups
from various options either by clicking the appropriate links in the source load options

pane or load source users / groups menu as shown below. For more information, click

Source users / groups loading options.

L]

Metwork location

Domain contraller

Available options to load source users / groups

1) Load from network

2) Load from domain controller
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Once you select the option and provide the appropriate inputs, the list of source users /

groups displayed on the source users / groups list pane as shown below:

DocK]:I' Temp_lahe Ma
~ Sy rﬁ — - - - — ee——
1 Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.
Template List: | Template Name : sample user
&/ New | [ Save | Delete |2 Copy
I " User / Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users [ groups with
a Column Mapping valid users [ groups in the target SharePoint domain,
& Domain Mapping
E& User / Group Mapping Source user / group m Click the link to load SharePoint users  groups E
N, & sample user NTFS Users From site collection
& Permission Mapping £ Everyone From domain controller
-7 Renaming Rules € NT AUTHORITY\SYSTEM
BUILTIMVAdministrato
@ Favorite Columns € \administrators
- £ Unknown Account
B User Profiles
i
[ Load Mapped Users from File... ]
Source user | group Target user / group
- - Map
Mapped Users [ groups x Delete | &7 Delete All I
Source user { group Target user / group
i |
\

DocKIT user / group mapping template enables you to load the list of target users / groups
from various options either by clicking the appropriate links in the target load options pane
or load target users / groups menu as shown below. For more information , click Target

users / groups loading options.

Site collection

Damain contraller

Available options to load target users / groups

1) Load from site collection

2) Load from domain controller

Once you select the option and provide the appropriate inputs, the list of target users /

groups d isplayed on the target users / groups list pane as shown below:
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i
Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

Template List:

|| Mew | [ Save |2X Delete |E2) Copy

| Template Name : sample user

@ Column Mapping
& Domain Mapping
= & User [ Group Mapping

; & Permission Mapping
ﬁ| Renaming Rules
5 Favorite Columns
[ ® User Profies

valid users [ groups in the target SharePoint domain,

User [ Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users / groups with

Source user / group
NTFS Users

9 Everyone
€ NT AUTHORITY\SYSTEM

BUILTIN\Administrators
£ Unknown Account

L]

Target user / group

-1 (]

SharePoint Users
13, vs5LABYaaron
13, v55LAB\departmen
2, vSSLAB\david
3, VSSLABYulian
3, vssLABalu
13, vsSLABichael
B, NT Al THORTTY \svstem

< I

| *

Source user / group

[ Load Mapped Users from File... ]

Target user / group

BUILTINAdministrators

Mapped Users | groups

- Map

X Delete | 47 Delete All

Source user / group

Target user / group

Then you have to select the appropriate source user / group from the source users / groups

list and select the target user / group to replace from the list of available target users /

grou ps. Then finally click Map button to map the users / groups.

You can also have the option to enter the user / group names of your own in the respective

textboxes and finally click Map button to map.

Once you click Map button, selected user / group are ma

displayed in the user / group mapping pane as shown below:

pped and the mapped data is
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Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

Template List: | Template Name : sample user
New | Save | X Delete |EyCopy |

User [ Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map users / groups with

@ Column Mapping wvalid users f groups in the target SharePoint domain.
- Domain Mapping
% User /G Mapni Source user / group m Target user / group i m
ser [ Group Mapping
: & sample user NTFS Users SharePoint Users =
& Permission Mapping € Everyone a YS5LAB\aaron
1) Renaming Ru € NT AUTHORITY\SYSTEM 2, v55LAB \departmen
Tl Enaming Rues UILTIN\Admiris 2, vssLAB\david
@ Favorite Columns £ Unknown Account a YSSLABYjulian
e User Profiles 3, vs5LABkalu
13, vSSLABmichael
3 NT ALITHORTTY svstem 5 1l
< m ] »
[ Load Mapped Users from File... ]
Source user / group Target user / group
BUILTIN\Administrators - - Map
i i
(| Mapped Users | groups X Delete | &7 Delete All I

Source user / group

Target user / group

BUILTIM‘\Administrators rmadmin_s

| BUILTIMUsers VSSLAB\aaron .

Action Description
Delete All Click Delete All to clear the entire user / group mapping.
Delete Click Delete to delete the selected data from mapping.
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2.2.4 Permission Mapping Template

DocKIT uses permission mapping template to map the NTFS permissions to its equivalent

SharePoint permission levels.

To create a new permission mapping template,

Select New from the Templates Tools pane. The new template dialog will appear as shown

below:

. —
New Template g

Create a template by entering a new template name. Enter a
unique name for the template.

Enter the template name:

permission sample

Specify the template group:

[Permisions Mapping v]

“ e ) [ |

Enter a unique template name for the template. Select 'Permissions Mapping' under the
list of available template groups and click Save button. The new templat e will be added

under 'Permissions Mapping' node in template tree view as shown below:
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|
Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

Template List: T late Name : le permissi

I
|| New | [ Save | < Delete |z Copy

@ Column Mapping to map NTFS permissions to its equivalent SharePoint permission levels.

Roles/permissions defined for the user/group in NTFS is different from the roles {permission levels) defined in SharePoint. Use this tool

& Domain Mapping E

& User / Group Mapping Click the link below to load NTFS permission

Permission Mapping From network location From site collection

Click the link to load SharePoint permission

: & sample permission
Iﬁ| Renaming Rules

@ Favorite Columns

[ ® User Profies

]

Load Mapped Permissions from File... ]
Source permissions separated by comma Target permission level (s) separated by comma
[ we |
Mapped Permissions X Delete | n Delete All I

Source Permissions Target Permission Levels

Map dependents toa.

Permission Mapping Template consists of following panes to configure permissions

mapping:

1) Source permissions list / load options pane
2) Target permissions list/lo  ad options pane

3) Mapped Permissions Pane
DocKIT Permission mapping template enables you to load the list of source permissions

from various options either by clicking the appropriate links in the source load options

pane or load source permissions menu a s shown below:

Metwork location

Available options to load source permissions

1 Load from network

Once you select the option and provide the appropriate inputs, the list of source

permissions displayed on the source permissions list pane as shown below:

75



= |
A
DockTTemplate Managel, o s wwsll i —— S Sp———

i
Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

Template List: T late Name :

|
New | [ Save | < Delete Copy
(| . | | ||% Roles/permissions defined for the user/group in NTFS is different from the roles {permission levels) defined in SharePoint. Use this tool
@ Column Mapping to map NTFS permissions to its equivalent SharePoint permission levels.

le permissi

& Domain Mapping ‘
) Fie System Permissi m . ! ! o D
& User / Group Mapping =S e Click the link to load SharePoint permission
Permission Mapping Consclidated Permissions ————————————— From site collection
: & sample permission FullControl
[Fi" Renaming Rules Share Permissions
5 Favorite Columns Full Control
[ ® User Profies Change
Read
i
Load Mapped Permissions from File. . ]
Source permissions separated by comma Target permission level (s) separated by comma

Map

Mapped Permissions X Delete | n Delete All

Target Permission Levels

Source Permissions

Map dependents toa.

DocKIT permission mapping template enables you to load the list of target permissions
from various options either by clicking the appropriate links in the target load options pane

or load target permissions menu as shown below:

 SeeColcion |

Available options to loa  d target permissions

 Load from site collection

Once you select the option and provide the appropriate inputs, the list of target

permissions displayed on the target permissions list pane as shown below:
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|
Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.
Template List: T late Name : le permissi
New | [ Save | 2X Delete |2 Copy
(| . | | ||% | Roles/permissions defined for the user/group in NTFS is different from the roles {permission levels) defined in SharePaoint. Use this toal
@ Column Mapping to map NTFS permissions to its equivalent SharePoint permission levels.
& Domain Mapping
] o ) o ~
& User / Group Mapping File System Permissions D SharePoint Permission Levels D
Permission Mapping Consolidated Permissions ——————————— Default Permissions
: & sample permission FullControl Full .Comml =
Iﬁl Renaming Rules Share Permissions DES'QITT
@ Favorite Columns Full Control Eon;nbube
L Change ea
% User Profiles o Limited Access
View Onily
ami i i
=
[ Load Mapped F issions from File... ]
Source permissions separated by comma Target permission level (s) separated by comma
Full Control Full Control Map
Mapped Permissions X Delete | n Delete All

Source Permissions Target Permission Levels

I
Map dependents toa.
Then you have to select the appropriate sourc e permissions from the source permissions

list and select equivalent target permission level(s) to replace from the list of available

target permission level(s). Then finally click Map button to map permissions.

You can also have the option to enter the p ermission name(s) / levels(s) of your own in
the respective textboxes and finally click Map button to map. Once you click Map button,
selected permissions are mapped and the mapped data is displayed in the permissions

mapping pane as shown below:
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|
Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards.

=

Template List:

|l New | [ save | X Delete |E Copy

[54] Column Mapping

& Domain Mapping

& User / Group Mapping
&g Permission Mapping

; 55 sample permission
ﬁl Renaming Rules

@ Favorite Columns

b :—3 User Profiles

T late Name : le permissi

Roles/permissions defined for the user/group in NTFS is different from the roles {permission levels) defined in SharePoint. Use this tool
to map MNTFS permissions to its equivalent SharePoint permission levels,

File System Permissions B SharePoint Permission Levels i E
Consolidated Permissions Default Permissions
FullControl Full Control =
Share Permissions Design
Full Control Contribute
Change Read
Read Limited Access
WView Only
aml
— e -
[ Load Mapped Permissions from File... ]

Source permissions separated by comma Target permission level (s) separated by comma

Map

Mapped Permissions < Delete | &2 Delete All :

Source Permissions Target Permission Levels
Full Control Full Control |
|

Map dependents toa.

Map d ependents too

- This option enables you to assign equivalent SharePoint

permission levels for the dependent NTFS permission (which are mapped in the template),

even though its parent permission is not mapped to the SharePoint permission levels

explicitly.

Assume, Full Control is not explicitly mapped to the SharePoint permission levels in the

permission mapping template, but Read is mapped to Read and Write is mapped with

Contribute (SharePoint permission levels), In this case, with the Map dependents too

option is checked, DocKIT assigns Contribute and Read permission levels for the imported

item in SharePoint for the users/groups who have Full control NTFS permissions in the file.

Action Description
Delete All Click Delete All to clear the entire permi
Delete

ssion mapping.

Click Delete to delete the selected data from mapping.
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2.2.5 Folder & File Renaming Rules

SharePoint does not permit certain characters in folder and file names. DocKIT provides

an ability to rename invalid character(s) t o valid character(s) and also support any
character(s) to be renamed using rules, thereby eliminating the tedious step of renaming

the source folders / files. You can create naming rules, save them as Naming Rules and

re-use them in your import tasks.

DocKIT uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Folder & File
Renaming rules dialog. The ‘regular expressions' technique is widely used in software

whe re pattern matching is crucial.

Also, this technique defines some of the operators ( [ SI"HS W& ()F+, . <=
>?2@[ V]1_ {I}]1")as reserved and have their own meaning in the pattern syntax.

If any of these operators are placed in your file name and you wish to replace with some
other string, you need to use ' \' (backslash) as an escape sequence character in DocKIT
Renaming Rules, which will suppress its role and treat them as normal characters like 'A’,

'"1'. Otherwise, there is a ¢ hance to misinterpret your rule and hence the resultant file

name may not be as expected.

To specify a rule for invalid character sequence to valid character sequence:

1) Select New from the Templates Tools pane. The new template dialog will appear as

shown below:

g 1Y
New Template @

Create a template by entering a new template name. Enter a
unique name for the template.

Enter the template name:
rename sample

Specify the template group:

[Renaming Rules v]

| save J[ Cancel ]‘

e

— — - — — —

2) Enter a unique template name for the template. Select 'Renaming Rules' under the
list of available template groups and click save button. The new template will be

added under 'Renaming Rules' node in template tree view as shown below:
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! Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.

Template List: | Template Name : rename sample
I o L Y T —
[ Column Mapping SnarePaint does not permit certain characters in folcer and file names. Use this tool to specify the rules for
} ﬂminlﬂm renaming invalid character sequence to valid character(s).
HLher,fGrmpMappi'lg
 Permsion Magping Find
[ Add } [ Remove }
Find Replace

([#] (] (2] (=1
-

3) Once the new rena ming rule template created,
a) Specify the SharePoint invalid character in Find textbox and its valid character

in Replace textbox, thenclick Add button.

b) Click Remove button to remove the selected naming rule.
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Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.

Template List: | Template Name : rename sample
& New | el Save | 2< Delete |52 Copy —
E‘ Calumn Mapping SharePoint doas not permit certain characters in folder and file names, Use this tool to spedify the rules for
—ﬂ Domain Mapping renaming invalid character sequence to valid character(s).
-~-'J User [ Group Mapping
£ &) Renaming Ruies [y and Replace | | Remove
[ feeee renzme sample
[ Fevorite Columns Find Replace =
-8, User Profiles \ -
[
|
N
||
i
4) You can edit the existing renaming rule b y selecting the appropriate rule.
5) If you have to order the rules in the grid using the navigation buttons available on
the right side of the grid, click Save button to save the rules in that order.
6) The following are valid wildcard characters that can be used to create naming rules

in DocKIT:

* (asterisk)  Denotes any number of characters to be left
? (question mark) Denotes at least one character position to be truncated / replaced
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Sample Renaming rules:

File Name

Find

Replace

Result

Remarks

SampleV1l

*V1

{empty}

Sample

Truncate V1, if the
file ends with V1

SampleV1l

*V1

SampleA

Replace V1 with A, if
the file name ends
with V1

Hello_World

Hello_*

{empty}

World

Truncate Hello_, if
the file name starts
with Hello_

Hello_World

* World

{empty}

Hello

Truncate _World,
file name ends with

_World

SampleV1l

v?

{empty}

Sample

Truncate V and the
file name character
following it
(immediately
succeeding
character), if the file
names contains V
and followed by any
one character.

Sample

?p

{empty}

Sale

Truncate one
character preceding
the letter p in the file
name.

SampleV12

V??

{empty}

Sample

Truncate two
characters following
the character / letter
V in the file name.

SampleFileVersion

*File*

{empty}

Sample

Version

Truncate the word
'File' in any position
in the file name.
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Sample. Matrix \. Dot Sample Example of escape
DotMatrix sequence for.
Sample?File \? Text Example of escape
Sample
sequence for?
TextFile
Hello*World \* {empty} HellowWorld
Example of escape
sequence for *
Sample$ \$ Dollar SampleDollar
Example of escape
sequence for $
Sample”File \n {empty} SampleFile
Example of escape
sequence for »
Sample+Document \+ Plus Example of escape
SamplePlus
sequence for +
Document
Hello<World \< {empty} HelloWorld
Example of escape
sequence for <
Hello>World \> {empty} HelloWorld
Example of escape
sequence for >
[Document \[ Word WordDocument
Example of escape
sequence for [
Word] \] Document | WordDocument
Example of escape
sequence for ]
(File \( Sample SampleFile
Example of escape
sequence for (
Sample) \) Document | SampleDocument

Example of escape
sequence for)
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2.2.6 Profile Manager

Use this tool to create a user profile in Windows Stored User Names and Passwords
applet / Credential Manager, in order to specify the user context to run DocKIT import
tasks. The stored user profile will be very useful when you are trying to perform the

following import tasks in scheduled manner using DocKIT:

U Importing contents between two different Windows Doma in Forest

U Importing contents from SharePoint residing in completely disconnected /

untrusted Windows Domain

U Importing contents using Laptop / PC that is not part of the SharePoint domain

U Importing contents using Forms Based Authentication (FBA)

The stored user profile persists for all subsequent logon sessions on the same computer
where DocKIT is installed. The stored user profiles are visible to other logon sessions on

the same computer.

The stored user profile created by using DocKIT Profile Manag er is restricted to the
Windows User Profile context. If the Windows User Profile is maintained locally, DocKIT

stored user profile is accessible only by the same user in the same computer. If the user

who creates DocKIT stored user profile, has a Roaming user account in the enterprise, the
DocKIT stored user profile can be accessed by the same user in any computer in the

Windows enterprise.

The stored user profile is a generic credential of Windows Stored User Names and

Passwords applet/ Credential Manag er and can be used by DocKIT application only.

The credential information is stored securely in a 256 bit encrypted format in Windows

Stored User Names and Passwords applet / Credential Manager.
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1) In order to create a DocKIT stored user profile, select User Profiles node from

Template tree view as shown below:

DocITTemplateMancgel, s e — - S— i
-| Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task s=ttings in DocKIT Task Wizards.
. Template List User Profiles
7 New | [l Save Delete Copy
DocKIT can store your logon information for SharePoint sites using Windows Stored User Names and Passwords
@E Column Mapping applet [ Credential Manager. To add a user profile, dick Add.
I*@ Domain Mapping
o User J Group Mapping
5‘; Permission Mapping [L]
| ftﬂ' Renaming Rules Remove ‘
1 J Favorite Columns
R
L
L] ||
L
|
I
| |
|
Ll W
I
2) In order to add user profile, click Add button and provide user information in the
New User Profile as shown below:
New User Profile
Create a new user profile and store it in Microsoft Windows Stored
UserNames and Passwords applet / Credential Manager to
connect to SharePoint.
User name: vsslab\gore
Password: escsssseee
Confirm Password: sessssssss
[ ok ][ cancel |
Click OK
3) The newly added user profile will be shown in the Profile Manager as below:

85



Henceforth, the stored user profile can be used as credential input in DocKIT application

in order to connect to the SharePoint environment.

4) Additional References:
Behavior o  f stored user names and passwords

http://support.microsoft.com/kb/281660

Stored User Name and Password Best practices

http://technet.microsoft.com/en -us/library/cc784749(WS.10).aspx
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